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CHAPTER 1 MOCAS

1.1.1 CHAPTER OVERVIEW

The first chapter describes the entire manual and summarizes the
Mechanization of Contract Administration Services (MOCAS) System. It
also provides a list of abbreviations used throughout the manual.

1.1.1.1 PURPOSE OF THE MANUAL

This Users Manual for MOCAS is written to provide the management and
functional users of the system with a document detailing:

a. The overall system description and capabilities.

b. The descriptions of system input requirements.

c. The descriptions of system output.

d. The description of processing errors and correction procedures.

1.1.1.2 SCOPE

The described system is designed to provide:

a. HQ DLA, Defense Contract Management Command (DCMC), Defense
Contract Management Districts (DCMDs), Defense Contract Management Area
Operations (DCMAOs), and Defense Plant Representative Offices (DPROs)
with information necessary to accomplish their mission for Contract
Administration.

b. Payment, management, financial, and delivery data to customer
buying offices, funding offices, and inventory managers.

c. Payment to contractors or their designee.

d. Reports to the military departments for transmission to the Office
of the Secretary of Defense (OSD), the Treasury, or the General
Accounting Office (GAO).

e. Closure information on contracts as prescribed by the Federal
Acquisition Regulation (FAR).

f. Maintenance of the source documents for all of the above.

g. Implementation of DoD 4000.25-5-M, Military Standard Contract
Administration Procedures (MILSCAP).



1-13

1.1.1.3 MANUAL ORGANIZATION

a. DLAM 8000.3 is designed to provide each of the Contract Management
functional users with an ADP manual. The manual is organized using
parts and chapters that provide the documentation required to use the
MOCAS System. Combining part 1 with any other single part of this
manual produces a complete manual for a specific functional element,
i.e., Contract Administration Users Manual consists of parts 1 and 2;
Industrial Support Users Manual consists of parts 1 and 3. The Appen-
dices chapter contained in part 1 contains codes and explanations that
may be referenced and used by any of the user groups.

b. Each Users Manual within DLAM 8000.3 will have a different dis-
tribution requirement. All parts of DLAM 8000.3 will be provided to DLA
and DCMD Headquarters.

c. Users of this publication are encouraged to submit recommended
changes to improve the publication, through channels, to HQ DLA-A. The
attention line should address the proper division within DLA-A. All
correspondence in regards to part 1 should be addressed to DLA-AO.

1.1.1.4 TERMS/ABBREVIATIONS AND DEFINITIONS

The following abbreviations are commonly used throughout the manual.

TERM/ABBREVIATION DEFINITION

AAC Activity Address Code
ACI Automatic Coding of Invoices
ACM Authorized Controlled Material
ACO Administrative Contracting Officer
ACRN Accounting Classification Reference Number
ADA Advanced Delivery Alert
ADP Automatic Data Processing
ADPE Automatic Data Processing Equipment
A/E Accrued Expenditure
AFSC Air Force Systems Command
AIS Automated Information System
API Automatic Payment of Invoices
ARP Alternate Release Procedures
ADRS Master Address File
ASBCA Armed Services Board of Contract Appeals
ASI Amended Shipping Instruction
ASPPO Armed Services Preparedness Planning Officer
AUTODIN Automatic Digital Network
AUTOVON Automatic Voice Network

BA Buying Activity
BOA Basic Ordering Agreement
BPA Blanket Purchase Agreement

CA Contract Administration
CAGE Commercial and Government Entity
CAL Contractor Alert List
CAO Contract Administration Office
CAP Contractor Acquired Property
CAR Contract Administration Report
CAS Contract Administration Services
CAT Production Surveillance Category
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TERM/ABBREVIATION DEFINITION

CBUD Computer Based User Documentation
CCN Contract Completion Notice
CD Criticality Designator
CDFMS Customs Duty-Free Management System
CDIG Contract Data Input Group
CDP Centralized Data Processing
CDRL Contract Data Requirements List
CFSR Contract Fund Status Report
CG Comptroller General
CIDR Contract Item Delinquency Report
CIP Contractor Improvement Program
CIR Cost Information Reports
CLIN Contract Line Item Number
CLR Contingent Liability Report
CM Contract Management
CMA Contract Management Assistant
CMR Contract Management Review
CMT Cut-Make-and-Trim
CO Contracting Officer
COB Close of Business
COC Certificate of Conformance
COF Contract Operations File Element
COMMRI Communication Routing Indicator
COMPASS Contract Management Paperless Automated Support

System
CONUS Continental United States
CPFF Cost Plus Fixed Fee
CPIF Cost Plus Incentive Fee
CPN Contract Payment Notice
CPR Cost Performance Rating
CRT Cathode Ray Tube
CSF Contract Support File
CTO Cognizant Transportation Office
CY Calendar Year

DADS DLA (DCMC) Automated Distribution System
DAR Defense Acquisition Regulation
DARTS Destination Acceptance Reporting and Tracking

System
DARCOM United States Army Materiel Development and

Readiness Command
DBM Data Base Manager
DBMS Data Base Management System
DCA Defense Communications Agency
DCAA Defense Contract Audit Agency
*DCAS Defense Contract Administration Services
*DCASMA Defense Contract Administration Services Manage-

ment Area (see DCMAO)
*DCASPRO Defense Contract Administration Services Plant

Representative Office (see DPRO)
*DCASR Defense Contract Administration Services Region

(see DCMD)

*Obsolete terms. These terms will remain listed until all screen
updates and DCMC System Changes have been completed.



1-15

TERM/ABBREVIATION DEFINITION

DCMAO Defense Contract Management Area Operations
DCMC Defense Contract Management Command
DCMD Defense Contract Management District
*DCMR Defense Contract Management Region (see DCMD)
DDL Daily Delivery List
DEDB Data Entry Data Base
DFARS DoD FAR Supplement
DFAS Defense Finance and Accounting Service
DFAS-CO Defense Finance and Accounting Service,

Columbus, Ohio
DLA Defense Logistics Agency
DLAM Defense Logistics Agency Manual
DLAR Defense Logistics Agency Regulation
DLSC Defense Logistics Services Center
DMINS Distributed Minicomputer System
DMS Defense Material System
DNA Defense Nuclear Agency
DoD Department of Defense
DoDAAC Department of Defense Activity Address Code
DoDAAD Department of Defense Activity Address Directory
DOE Department of Energy
DPADS DLA (DCMC) Property Administration Data System
DPRO Defense Plant Representative Office
DPAS Defense Priorities and Allocations System
DPSC Defense Personnel Support Center
DSDC DLA Systems Automation Center
DSN Defense Satelite Network

ECD Estimated Completion Date
ELIN Exhibit Line Item Number
E-MAIL Electronic Mail
EOM End of Month
EOQ End of Quarter
EPA Economic Price Adjustment
ETR Export Transportation Release

FAD Final Acceptance Date
FAR Federal Acquisition Regulation
FDD Final Delivery Date
FDT First Destination Transportation
FFP Firm Fixed Price
FIC Format Identifier Code
FLIS Federal Logistics Information System (Online

Logistics Data Bank)
FMS Foreign Military Sales
FOB Free On Board
FPE Fixed Price with Escalation
FPI Fixed Price Incentive
FPR Fixed Price Redeterminable
FSC Federal Supply Class
FY Fiscal Year

*Obsolete terms. These terms will remain listed until all screen
updates and DCMC System Changes have been completed.
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TERM/ABBREVIATION DEFINITION

G&A General and Administrative
GBL Government Bill of Lading
GFE Government Furnished Equipment
GFM Government Furnished Materiel
GFP Government Furnished Property
GOBILS Government Bill of Lading System

HC Hard Copy

IBOP International Balance of Payments
ICP Inventory Control Point
IDSS Inquiry Delivery Schedule
ILRO Industrial Labor Relations Officer
INPUT-ORG-CODE Input Organization Code
IOM Inter-Office Memorandum
IPCC Information Processing Center - Columbus
IPE Industrial Plant Equipment
IR&D Independent Research and Development
IS Industrial Specialist
ISO International Standards Organization

JCL Job Control Language

L/I Line Item
LISSR Line Item Schedule and Shipment Record

MAAPR Material Acceptance and Accounts Payable Report
MAF Master Address File
MDE Mechanized Data Entry
MDR Material Deficiency Report
MILSCAP Military Standard Contract Administration

Procedures
MILSTRIP Military Standard Requisitioning and Issue

Procedures
MIR Management Information Report
MIRR Material Inspection and Receiving Report
MIS Management Information System
M&O Maintenance and Overhaul
MOCAS Mechanization of Contract Administration

Services
MOD Contract Modification
MON Month
MORDS Mechanization of Reports Distribution System

NASA National Aeronautics and Space Administration
NLA Notice of Last Action
NSN National Stock Number
NTE Not to Exceed

OASD Office of the Assistant Secretary of Defense
OPE Other Plant Equipment
OPI Office of Primary Interest
OSD Office of the Secretary of Defense
OTIS Office of Telecommunications and Information

System
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TERM/ABBREVIATION DEFINITION

PA Property Administrator
PADR Production Administration Delinquency Report
PAS Pre-Award Survey
PBO Paid by Others
PC Plant Clearance
PCO Procuring Contracting Officer
PE Production Engineer
PIIN Procurement Instrument Identification Number
PKX Unclosed Contract Status
PKZ Contract Closeout Extension
PK9 Contract Completion Statement
PM Program Manager
PO Purchasing Office
PO Purchase Order
PPR Progress Payment Request
PQA Procurement Quality Assurance
PR Purchase Request
PS Production Surveillance
PSCN Production Schedule Completion Notice
PSCR Production Schedule Completion Report
PSE Primary Staff Element
PSR Production Surveillance Reporting

QA Quality Assurance
QAR Quality Assurance Representative

R Remark
R&D Research and Development
RDF Revised Delivery Forecast
RDMF Report Distribution Master File
RDT&E Research, Development, Test and Evaluation
REGION See DCMD
RGS-CD Reading Group Specialist Code

SADBU Small and Disadvantaged Business Utilization
SAIS Standard Automated Information System
SAMMS Standard Automated Material Management Systems
SBA Small Business Administration
SB/LSA Small Business/Labor Surplus Area
SCAC Standard Carrier Alpha Code
SPIIN Supplementary Procurement Instrument Identifi-

cation Number
SPLC Standard Point Location Code
SPN Shipment Performance Notice

TAMS Terminations Automated Management System
TASR Technical Area Security Representative
TCO Termination Contracting Officer
TD Terminal Digit
TIS Total Information System
TISS Transportation Information Subsystem
TO Transportation Officer
TWX Teletypewriter Exchange Service
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TERM/ABBREVIATION DEFINITION

UAIS Unique Automated Information System
UI Unit of Issue
ULO Unliquidated Obligation
UM Unit of Measure
UPP Unliquidated Progress Payments
USAAFC United States Army Accounting and Finance Center

VE Value Engineering
VE Voucher Examiner

WIP Work In Progress

YR Year
YTD Year to Date

ZIP Zone Improvement Plan

1.1.1.5 SECURITY AND PRIVACY

Security Restrictions

SECURITY
COMPONENT CLASSIFICATION SPECIAL CONSIDERATION

Data Base Disk Files Unclassified In order to maintain the inte-
grity and structure of the
data base, software/program-
ming logic measures will be
taken to preclude the manipu-
lation/reorganization and
update of data elements by
other than approved SAIS
processes.

Tape/Disk Master Files Unclassified The integrity and security of
(outside the structure these files will be maintained
of the data base) by each ADP site user and will

be provided by local security
measures concerning tape/disk
pack protection.

Source/Object Programs Unclassified The source/object programs are
protected as follows: All
SAIS source programs are
secured with DSDC and only
documentation will be provided
to ADP user sites. Certain
restricted source coding will
will not be provided to ADP
users for security reasons.
Object programs are protected
at DSDC and at the ADP user
site and are provided with
tape/disk pask protection
measures.
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SECURITY
COMPONENT CLASSIFICATION SPECIAL CONSIDERATION

Job Control Language Unclassified All Job Control Language (JCL)
(JCL) used to manipulate the system

shall be secured within each
ADP user site and its usage
usage authorized by the oper-
ations/scheduling organiza-
tional element.

System Report Data/ Unclassified Hard Copy/Cathode Ray Tube
Cathode Ray Tube (CRT) (CRT) screen report data shall

be controlled by the ADP user
site on a need-to-know basis
in accordance with DLA Pri-
mary Staff Element (PSE) and
DSDC guidelines.
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1.1.2 SYSTEM SUMMARY

1.1.2.1 SYSTEM APPLICATION

a. The MOCAS System allows for utilization of data processing equip-
ment and high speed digital data transmission devices thus permitting a
greater degree of automation in the technical specialties of procure-
ment and contract administration. High volume transactions will be
transmitted in machine processible form through the AUTODIN network or
DCMD's internal telecommunications. This approach will speed the flow
of data and permit direct input to the automated systems at Purchasing
Offices (PO), Inventory Control Points (ICP), Field Contract Admini-
stration Activities (FCAA), and Finance and Accounting (FA) Offices.

b. After a contract has been signed, the Purchasing Office (PO) will
normally forward five copies of the procurement document, one of which
will be signed, authenticated, or confirmed, directly to the CAO desig-
nated in DoD 4105.4, DoD Directory of Contract Administration Services
Components, which has Contract Administration responsibility in the
specific geographical area or plant. DoD activities may send abstract
record formats to the DFAS for use in establishing the Master Contract
File via Military Standard Contract Administration Procedures (MILSCAP).
As later contract modifications occur, such as changes in shipping
instructions and definitization of prices, hard copy and/or Contract
Abstract record formats must also be forwarded by the PO for updating of
the Master Contract File (in instances where the CAO issues the modifi-
cations, the flow of the hard copy and/or Contract Abstract records are
reversed; that is, the DFAS will transmit an Abstract using the MILSCAP
format for those records changed by the modification back to the ADP
Point for the Purchasing Office. The ACO at the CAO will make the
necessary hard copy distribution as required). The request for Contract
Line Item Status formats provide the PO with the means of requesting
expedited delivery or obtaining current status information.

c. Whenever material is shipped, the CAO advises the Program Manager
or the Inventory Control Point, whichever is designated, of this fact by
means of the Shipment Performance Notice. This permits an updating of
due-in asset and in transit records. If inspection or acceptance is to
be accomplished at destination, the CAO advises the consignee of this
fact by the Acceptance Alert. The receiving installation reports
acceptance or rejection of the items. If for any reason delivery will
not be made on time by the contractor, a Revised Delivery Forecast,
citing reason for delay and forecasted delivery date, will be sent to
the PM or ICP for notation of due in records.

d. As payments are made to a contractor, the DFAS notification of
such expenditures to Finance and Accounting Activities consists of the
Contract Payment Notices and the semimonthly Disbursement Statement of
Transactions. These data formats can be utilized by the recipient to
update automated obligation and allotment accounting records and reduce
accounts payable.

e. The Contract Completion Statement is utilized by the DFAS to
advise when a contract is closed. The reasons for delayed closing and
an estimated date of closure are reported by means of the Unclosed
Contract Status record format.
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1.1.2.2 SYSTEM OPERATION

a. Data are primarily input via Data Entry Processors. Additionally,
MILSCAP transactions received over AUTODIN are used to establish basic
contract data and to update destination acceptances. Contractual data
may be input by the DFAS-CO, district headquarters, or its subordinate
offices and is processed to satisfy the requirements of all functional
users. The system is highly integrated to provide economy in data input
operations and uniform data to functional users.

b. The MOCAS System is based on the input of key data elements,
reflected on contracts, modifications, and follow-on transactions (DD
Form 250, invoices, etc.).

c. The DCMD data base, through its host processor, is online, pro-
viding inquiry capability with appropriate validation and security
routines. The system provides visual display of input and responses as
well as the capability for selected hard copy printout of responses.
Individuals or groups of individuals that have valid requirements for
access to the data base must also have access to a CRT.

d. The capability for direct online inquiry of the data base by DCMD
CAO personnel will increase efficiency and responsiveness since users
can obtain data upon demand and receive only data needed.

1.1.2.3 INPUT FUNCTIONS

The system is designed to accept and distribute input for processing.
Input is screened, categorized, consolidated, and related to input
source documents, such as contracts, modifications to contracts at all
levels, corrections to contacts at all levels, delivery and acceptance
documents (initial and changes), addressing (initial and changes), and
invoices. Source document input media can be through source data entry
devices interconnected with the host computer or AUTODIN tape. The
format convention for new contracts, modifications, and corrections
transmitted by the PCO is MILSCAP. Similar types of MILSCAP formats have
been devised in order to accommodate input from the DCMD/DFAS. The
format convention for addressing is FLIS, again supplemented for DCMD/
DFAS input. The format convention for destination acceptance and alert
is MILSCAP, but shipment and acceptance input formats from DCMDs/DFAS
are in accordance with a MOCAS derived format. A MOCAS format is also
used for invoices.

1.1.2.4 PROCESSING FUNCTIONS

Processing functions are defined as a need to perform specified data
manipulation or generation, other than validation, in the system to
satisfy the functional user. The processing requirements for the
abstract are divided into the following 11 subdivisions.

a. Expand MILSCAP Transactions - Generation of necessary data ele-
ments to make the MILSCAP transactions acceptable to MOCAS validation.

b. Data Generation - Extracting data from existing files and
generation of data elements to ease the work load on contract data input
clerks.
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c. Application of Mods and Corrections - Techniques used to update
contract files with modifications and corrections.

d. Build Abstract Receipt Transaction - Generation of a record to
acknowledge receipt (PFK Transactions) of a new contract abstract
transaction.

e. Hard Copy Tracking and Backlog - Establishment of the Hard Copy
Tracking and Backlog Files to track DCMD/DFAS work load and receipt of
hard copy contractual documents.

f. Payee Name and Address - Establishment of the file containing the
name and address which will be placed on the checks.

g. Production Abstract Suppression - A method to suppress the
generation of the Production Abstract at various levels within the
system.

h. Statistical Counts - Maintenance of production counts to assist
management in an understanding of backlog positions and individual
performance.

i. Generation of Contract Abstract - Identification of those
instances where a contract abstract is automatically generated within
the system without a request from the functional personnel.

j. Build Reverse Abstracts - Automated generation of MILSCAP abstract
records, to the purchasing office, for ACO initiated contractual
documents, and corrections against those documents. This is done by the
DFAS.

k. Reopen Contracts - Reestablishment of contractual records to
facilitate corrective action or further payment and/or administrative
effort.
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1.1.3 SYSTEM SECURITY PROCEDURES

a. MOCAS is protected by security provisions that exceed the minimum
described in DLAM 5200.1, ADP Security Manual. Included in these pro-
cedures are provisions for unique user ID codes and individual pass-
words. The CINCOM systems software package, Total Information System
(TIS), augmented by additional provisions, provides compartmentalization
of the data base. Individual users are allowed access to only those
areas of the data base required to perform their jobs. In addition,
levels of access (i.e., query, input, update) are assigned to each
individual user by ID code and the system allows only one user to update
a contract at a time. If the message RGS CODE DOES NOT MATCH THE RGS
CODE ON THE CONTRACT ACTIVITY FILE is encountered during an attempt to
make contract corrections, this message tells the user another person is
accessing the contract under an input/modification/correction mode and
supervisory assistance may be needed (refer to paragraph 1.1.4 below).
The augmented security package also includes other provisions such as a
log of security violations.

b. The command security officer will be responsible for assigning the
levels and scope of access to individuals. The responsibility has been
delegated to the region Data Base Manager (DBM). Security of the
system, however, rests with each individual who is authorized access.
The key to the system is the password. Passwords should be changed
whenever the user suspects compromise, and at unscheduled intervals not
to exceed 90 days.

c. The sign-on procedures have a built-in security test that allows
the user a time limit of one minute and a maximum of three tries to
input a valid password. If the user takes more than one minute, the
system will automatically signoff the user for idle time out. The
system will automatically lock up the user's terminal if they fail to
pass the password validation test in three tries. The user is then
required to advise the DBM whenever this occurs and request that the
terminal be unlocked.

1.1.4 SUPERVISORY FUNCTIONS

a. The Supervisory application allows authorized users to select one
of three functions, i.e., Contract Delete, Control Data Change, and RGS
Code Change. These features provide the necessary control over condi-
tions which may occur in the Data Entry Data Base (DEDB) as a result of
input errors, summary edit interruptions, restricted access due to
another user being active against that contract, and to provide a means
of transferring work backlog on the Unvalidated Transaction List from
one RGS Code to another. Extreme caution should be used in assigning
the Supervisory Function.

(1) Only knowledgeable and responsible Contract Management
functional users should be authorized the MOCAS Supervisory Function.

(2) Contract Management functional users will not use the Super-
visory Function for any contract on the Invalidated Transaction List
having a Comptroller/DFAS User ID without the specific approval of that
user or user's supervisor.

(3) Contract Management functional users are not authorized access
to the Control Data Change - Function 2 of CT 6000 - Supervisory
Function.
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b. SCREEN FORMATS - Sample screen formats for CT0001, CT6000, CT6100,
and CT6300 which follow, will assist the user in performing the Super-
visory Function and are located in the YCU2 application.

************************************************************************
CT0001 CONTRACT MAINTENANCE MASTER MENU

COMPUTER BASED USER DOC. (CBUD) ..0 *SUPERVISORY FUNCTIONS..........6
*NEW CONTRACT SET UP ..............1 *NO ACTION MODIFICATIONS........7
*CONTRACT MODIFICATIONS ...........2 MOCAS INVENTORY UPDATE.........8
*CONTRACT CORRECTIONS .............3 OPTICAL DISK...................9
*SUMMARY EDITS ....................4 ADRS MASTER UPDATE............10
SYSTEM INQUIRIES..................5

TERMINATE.......PA2
*The PIIN/SPIIN/ORG must be entered for these functions

FUNCTION: 6 PIIN: dla123 92 C1234
SPIIN:

CAO-ORG-CD: JJ
RGS-CD: CZ

************************************************************************

FIGURE 1.1.4-1

************************************************************************
CT6000 SUPERVISORY FUNCTION MENU
CBUD:

Computer Based User Documentation ..... 0
Contract Delete ........................1
Control Data Change ....................2
RGS-CD Change ..........................3

FUNCTION: 1 or 3

(2 is not used by Contract Management)

************************************************************************

FIGURE 1.1.4-2
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1.1.4 SUPERVISORY FUNCTIONS (CONT'D)

************************************************************************
CT6100 CONTRACT DELETE
CBUD:

PIIN: DLA123 92 C1234
SPIIN:

CAO-ORG-CD: JJ

(Depress ENTER to delete contract or PA2 to cancel delete)

************************************************************************

FIGURE 1.1.4-3

************************************************************************
CT6300 RGS-CD CHANGE
CBUD:

PIIN: DAAE07 92 C1004
SPIIN:

CAO-ORG-CD: YS
OLD-RGS-CD:

NEW-RGS-CD: XT

************************************************************************

FIGURE 1.1.4-4
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1.1.5 MOCAS/MILSCAP INTERFACE

1.1.5.1 GENERAL

The interface between the MOCAS and MILSCAP systems is a means for the
DCMD and its offices to communicate with the other activities which may
be involved with a procurement instrument, from now on to be called a
contract. This communication is accomplished over AUTODIN. AUTODIN
stands for the Automatic Digital/Network which basically serves as the
phone system between various computers. Data is transmitted between
activities on 80 column width card images which are defined in the
manual below (MILSCAP), although hard copy cards are not actually
transmitted unless AUTODIN is not available. These images are defined
in the MILSCAP Manual, DoD 4000.25-5-M. The activities which may be
involved include the DCMD/DFAS, Purchasing Office, Funding Activities,
Consignee, and Contractor.

a. Two types of transmission exist; those caused by input of data
into the MOCAS data base by the DFAS/DCMD or CAO from hard copy docu-
ments and from Purchasing Offices, Contractors, or Consignees. Areas to
be discussed below include Contract Maintenance, Shipment Performance/
Destination Acceptance, Contract Payment, and Contract Closeout. First,
however, a brief description of the MOCAS Data Base seems to be in
order.

b. The MOCAS Data Base has been broken down into five main cate-
gories: Inventory Data, Administrative Data, Accounting Data, Line
Item/Schedule Data, and Shipment Data. These are the categories
associated with Prime or Payment Only Administration contracts. When a
Support Contract is in the Data Base only the first two categories,
Inventory and Administrative Data, apply.

(1) Much of the data in the MILSCAP manual have been divided into
similar categories. Relationships between the MILSCAP records which can
be identified by Format Identifier Codes (FICs) and the above categories
can be seen. For example, the PAA and PAB records relate to the Admini-
strative Data; the PAC and PAD records relate to the Accounting Classi-
fication Data; the PAE, PAF, PAG, and PAH records relate to the Line
Item/Schedule Data; and PJJ or PHR records relate to Shipment Data. The
MILSCAP Format Identifier Codes are defined in part 1, chapter 5 of this
manual.

(2) Other data on the MOCAS Data Base cannot be related to MILSCAP
records because they are entered by DFAS/DCMD personnel for Contract
Administration purposes. Inventory data is an example. When the hard
copy of a contract or modification is received by a DFAS/DCMD it is
placed in the Inventory. At this time the contract is said to be in
Unprocessed or Backlog Status. Once the full Abstract information has
been entered successfully, the inventory record is identified as Pro-
cessed. When transmissions are received over AUTODIN from a Purchasing
Office, an Inventory record is generated by the MOCAS System. In addi-
tion to keeping track of whether or not the document has been processed,
the Inventory Record for these MILSCAP contracts tracks whether or not
the actual hard copy of the document has been received by the DFAS/DCMD
and the errors, if any, which were on the received transmission.
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1.1.5.2 CONTRACT MAINTENANCE

This term is used to identify the input of the contract data, modifi-
cation data, and corrections or changes to data within the MOCAS Data
Base. The data may be input from hard copy documents or received from
Purchasing Offices via AUTODIN transmissions. The type of information
which is transmitted back to the Purchasing Office depends upon which of
the two scenarios above was involved.

a. DOCUMENTS PROCESSED BY THE DCMD: When a hard copy contract and/
or modification to a contract is received at the DFAS/DCMD, the Inven-
tory Record is established. This does not cause any information to be
routed back to a Purchasing Office. When the complete abstract has been
successfully entered into the MOCAS Data Base, a Reverse Abstract may be
generated. A Reverse Abstract is a condensed version of the information
received and is used for comparison purposes by data entry personnel.
The only time a Reverse Abstract is generated is when the DoDAAC of the
office administering the contract (ADMIN-BY) is the same as the DoDAAC
of the office which issued the contract or modification (ISSUED-BY). In
addition, the two position Buying Activity Code for the contract must be
on a MOCAS table. This table identifies the DoDAAC of the Automatic
Data Processing (ADP) point for the Purchasing Office (i.e., the code of
the activity which does the computer work for the Purchasing Office).
The Reverse Abstract itself consists of the data entered by the DCMD in
accordance with the MILSCAP requirements for PA records for new
contract abstracts or PB records for modifications.

b. TRANSMISSIONS RECEIVED BY THE DFAS/DCMD: When a new contract or
modification is received (as PA or PB records), a PFK-Abstract Acknow-
ledgment Record, is generated. This record goes back to the Purchasing
Office telling them that the transmission was received. Also, if the
DFAS/DCMD has not recorded into the system that the actual hard copy of
the contract or modification document has been received, an automated
TWX (message) is transmitted to the Procurement Contracting Officer 10
to 15 days after receipt of the Purchasing Office's initial trans-
mission. The purpose of this TWX is to notify the Purchasing Office
that the hard copy document has not been received by the DFAS/DCMD. The
TWXs continue to be sent in 10 to 15 day intervals until the DFAS/DCMD
records receipt of the hard copy document. If an Abstract Cancellation
(PEK) transaction is received by a DFAS/DCMD from a Purchasing Office,
the PFK is used to inform the Purchasing Office that the cancellation
transaction was received. The result of the cancellation transaction is
to delete all data established on the DCMD’s Data Base for the contract
indicated on the PEK unless shipments or payments were recorded. If the
contract has shipments or payments recorded, no action occurs as a
result of the PEK.

1.1.5.3 SHIPMENT PERFORMANCE/DESTINATION ACCEPTANCE

Shipment Performance Notices (SPN) and Destination Acceptance Alerts
are also a part of the MOCAS/MILSCAP interface. Shipment Performance
Notices inform the Purchasing Office of shipments recorded by the DFAS/
DCMD. When the shipment of destination acceptance items are recorded by
the DFAS/DCMD, a Destination Acceptance Alert (PK5) is forwarded to the
Consignee. The Consignee may then forward a Destination Acceptance
Report (PKN) once the items have been accepted. The following sections
describe these transactions more fully.
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a. DOCUMENTS PROCESSED BY THE DCMD: These type of transactions
revolve around input by the DFAS/DCMD of the Material Inspection and
Receiving Report, DD Form 250 or equivalent. Data from these forms is
usually entered by individuals in the Contract Data Input Group (CDIGs)
at DCMAOs; although, some of the transactions may be input by the Comp-
troller/DFAS. Two types of transmissions may result from entry of the
DD Form 250 depending upon the acceptance point of the items shipped.

(1) For source acceptance items, the only transmissions to result
are a PJJ or PJR record to the Purchasing Office. These are Shipment
Performance Notices for supply and service line items respectively. One
PJJ or PJR record is transmitted to the Purchasing Office for each
separate, valid shipment record. The MILSCAP manual identifies what
elements determine a separate shipment record as well as describing the
content of these records.

(2) On destination acceptance items for which only the shipment of
items is entered from the DD Form 250 or equivalent, the PJJ or PJR is
transmitted to the Purchasing Office. In addition, a PK5 (Destination
Acceptance Alert) or a request for acceptance by TWX for Air Force Con-
signee is also forwarded to the consignee. This is part of what is
called the Destination Acceptance and Reporting Tracking System (DARTS).
(NOTE: Not all services participate in this process). A PK5 is sent so
that the acceptance point is notified in advance of items it will be
receiving which require a Quality Assurance Representative's (QAR)
review and acceptance/rejection. Followup PK5s are then sent in 15 to 30
day intervals until acceptance of the items is recorded (due to receipt
of PKN/PKP or DCMD input of acceptance). Two followup alerts may be
requested by DFAS/Comptroller personnel. When acceptance of the items
is recorded, another PJJ/PJR is NOT provided to the Purchasing Office.
The PJJ/PJR - Shipment Performance Notice, is designed to indicate
shipment only.

b. TRANSMISSION RECEIVED BY THE DCMD: When the QAR has indicated
acceptance of the items, the consignee may transmit a PKN or PKP (Des-
tination Acceptance Report) to the DFAS/DCMD over AUTODIN. This trans-
action, if no errors are found, will then update the Shipment Data to
indicate that the quantity on the PKN and a PKP has been accepted and
the date of acceptance. The only difference between a PKN/PKP is that
the PKN is sent for acceptance of items for which a PK5 has been receiv-
ed by the consignee and a PKP is sent if a PK5 has not been received.

c. INQUIRY DELIVERY SCHEDULE (IDSS) PROGRAM: Although this process
is not governed by MILSCAP it does take the place of the unavailable
Contract Line Item Status Transactions (PJ5s and PJVs). The purpose of
the IDSS program is to allow buying activities to obtain information
regarding the delivery status of contract line items recorded on a DCMDs
Data Base. There is a two-way flow of information involved in this
process. It begins with a request from a buying activity on an Inquiry
transmission. When this request is processed by the DCMD, a MILSCAP
transmission is sent to the inquiring activity in the form of a Shipment
Performance Notice (PJJ/PJR above). Only one SPN is sent for each line
item inquired upon. The Quantity Shipped reflected on the SPN is the
Total Quantity Shipped for the line item. A hard copy report is also
produced if the contract or line item is not in the data base or if the
line items reflect a quantity due greater than the quantity shipped.
These hard copy reports are then annotated (except for the Air Force and
DPSC) and mailed to the inquiring activity. For Air Force activities,
the hard copy is mailed unannotated to the requesting Air Force
activity.
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1.1.5.4 REVISED DELIVERY FORECASTS (RDFs)

RDFs are initiated by the Contract Administration Office for anti-
cipated or actual contractor delays in meeting the Contract delivery
schedule. These notices (PJA or PJB records) are transmitted via
MILSCAP to the purchasing office to provide them with timely notifi-
cation of the reason for the delay and a forecasted revised delivery
date. All DoD activities cannot receive MILSCAP transmissions of RDFs,
therefore, a hard copy delay in delivery (Mechanized DLA Form 1654) is
mailed by the District OTIS or the IPCC.

1.1.5.5 CONTRACT PAYMENT/COLLECTION

Payment and collection data are initiated by the DFAS/DCMD. Payments
are generated from the processing of disbursements at the DFAS/Comp-
troller. Disbursements are created by the matching of an invoice,
acceptance, contract provisions, and available funds. Entry of data
from a collection voucher (at DFAS/Comptroller) will initiate the col-
lection actions. Valid disbursements generate Contract Payment Notices
(CPNs) to the Funding Activity. These can be found in the MILSCAP
manual as PV records (PVA, PV1, PV2, PV3, PV4, and PV5). The same
records are used for valid collection vouchers.

1.1.5.6 CONTRACT COMPLETION

Transactions related to the Contract Completion process which are
available are the standard procedures for reporting (a) the status of
unclosed contracts subsequent to physical completion, (b) major events
leading to the closing of the contract files by the contract admini-
stration office (CAO), (c) the extension of contract closeout by the
CAO, and (d) the extension of contract closeout by the purchasing
offices (PO). These reports provide a basis to the PO for closing out
its files. These procedures complement those in FAR 4.804-1 and DFARS
204.804-1, 4, and 5, and provide computer processible formats in lieu of
hard copy documents.

a. The basis for closing contract files is dependent upon the face
value of the contract and the extent of administration accorded to it.
The time standards established for closing contracts are prescribed in
FAR 4.804-1. These standards are based on the date that the contract is
physically completed and on the pricing provisions. The contract
closeout groups are:

CODE EXPLANATION

A Fixed Price Purchase orders are identified by the use of the
Unilateral letter M, P, W, or V, in the ninth position of

the PIIN structure. A PK9 Code J (MILSCAP
Appendix A22), Physically Completed and Accep-
ted, will be machine generated whenever the
contract is moved from MOCAS CAR Section 1 to
Section 2. The purchasing office will use this
transaction to closeout this group of contracts.
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CODE EXPLANATION

B Firm Fixed Small purchase orders are identified by the use
Price Contracts of the letter C in the 9th position of the PIIN

structure and have a dollar limit not to exceed
$25,000. A PK9 Code F (MILSCAP Appendix A22),
Final Reply/Report will be machine generated to
the purchasing office to closeout the contract
when MOCAS final payment has been made and con-
tract is in MOCAS Section 5. Small purchase
contracts are normally closed out within six
months.

C Cost Type Contracts requiring settlement of overhead
Contracts rates, i.e., that are identified by the use of

the letters R, S, T, and U, in the ninth
position of the PIIN structure. The final
contract completion statement (PK9) is auto-
matically issued to the purchasing office when
all administrative actions are completed and
final payment has been made, normally within 36
months.

D All Other The final contract completion statement (PK9) is
Contracts automatically issued to the purchasing office

when all administrative actions are completed
and final payment has been made, normally within
20 months.

NOTE: NO PK9 ISSUED - The only contracts for which a PK9 is not sent
are Support and Payment Only Administration contracts.

b. The Contract Completion Statement (CCS): Document Identifier (DI)
Code PK9, is the DFARS authorized MILSCAP version of the DD Form 1594,
Contract Completion Statement. It is the means by which the CAO informs
the PO or Service designated ADP point of the major events of physical
completion, final payment, and/or that the CAO contract file is closed.
This statement is the basis for the PO to close out its file.

c. Reporting Physical Completion:

(1) A contract is physically completed when (a) the contractor has
completed the required deliveries of supplies and the Government has
inspected and accepted such supplies; (b) the contractor has performed
all services and the Government has accepted such services, or (c)
notice of complete contract termination has been given the contractor by
the Government. Facilities contracts and rental, use, and storage
agreements shall be considered to be physically complete when a notice
of complete termination has been issued or the contract period has
expired.

(2) When a contract is physically completed, the CAO with primary
contract responsibility will forward a CCS to the PO or the designated
ADP point as the means of reporting physical completion. For contract
closeout group A, the CCS will contain the physical completion and
contract completion dates, but the payment data fields will be left
blank.
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d. Contracts Closeout Groups B, C, and D (MILSCAP Appendix A30) will
receive at a minimum of two each PK9s). The first PK9 Code J, Physi-
cally Completed and Accepted, will be machine generated whenever the
contract is moved from MOCAS CAR Section 1 to Section 2. This will
provide the purchasing office with a start date for contract closeout.
The second PK9 Code F, Final Reply/Report will be machine generated to
the purchasing office to closeout the contract when MOCAS final payment
has been made and contract is in MOCAS Section 5.

e. Reporting Final Payment and Completion of all Administrative
Actions: Contracts meeting the closing criteria for group A do not
require final payment reporting for contract completion or file close-
out. When the payment function on contracts meeting the closing
criteria for groups B, C, or D is assigned to an office other than the
office with primary contract administration, the disbursing office will
notify the primary CAO when final payment has been made and the actions
completed, the CAO with primary contract administration responsibility
will forward a CCS, designated as contract closeout group B, C, or D to
the PO, or designated ADP point based upon physical completion, final
payment, and completion of all administrative actions.

NOTE: All remaining contracts (those in Closing Condition Group 3 and
contract types A, B, C, K, L, M, Y, and Z) require both final payment
and the signature and issuance of an F NLA by the ACO. The final
voucher serves as the F NLA on cost type contracts. Details regarding
this process will be discussed in the Contract Closure section of this
manual.

f. PKX, UNCLOSED CONTRACT STATUS (UCS): This record is used to
inform the Purchasing Office of why closing of a particular contract is
delayed and what the new estimated closing date is. Only contract for
which physical completion is recorded are subject to closing time frames
and PKXs. PKXs are not issued on Support or Payment Only contracts
since physical completion is not recorded for these types contracts.
For all other contracts, an initial and followup PKX are issued. The
initial PKX is issued when a contract becomes over age (for closure).
The followup PKX is issued 21 days prior to the estimated completion
date to the ACO. The ACO must provide a new date so that the informa-
tion can be sent to the procuring activity. If the estimated completion
date is moved forward, the followup PKX is reissued 21 days prior to the
new estimated completion date.

g. PKZ, Contract Closeout Extension, (CCE): The contract completion
date in the CCS will be used by the PO as the closeout date for file
purposes. When completion of any pending significant PO action extends
beyond this closeout date, the PO will advise the CAO of the extended
closeout date. The PO will forward a CCE to the CAO within five work
days after receipt of the CCS. The CAO will then hold the contract open
until the extended closeout date. If PO still has a pending significant
action, another PKZ, with extended closeout date, should be returned to
CAO within five work days after receipt of the CCS.

NOTE: In those cases when a PKZ transaction has been received from the
PCO, the ACO will issue a final PK9 transaction within five days after
the Extended Closeout date, only if the ACO had to perform an additional
contract administration function after the PKZ transaction was received.
The contract file will be closed and the last issued final PK9 will
apply.
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h. CANCELLATIONS: Conditions may arise that necessitate the can-
cellation of a CCS, a CCE, or a UCS Report. When cancellation is
necessary, this will be accomplished by transmitting the original
formats to be canceled by adding an X-overpunch over the decade position
of the year in the PIIN.

i. FAST PAY CONTRACTS: Normally a PO receives both a Shipment
Performance Notice (SPN), DI Code PJJ, and a CCS, DI Code PK9, on each
contract. On fast pay contracts which do not exceed $25,000, however,
an SPN is not required by the Army, Navy, and DLA. Army will use the
CCS, both to show performance and to close the contract. The Air Force
still requires and receives the SPN and the CCS on fast pay contracts.
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1.1.6 CONTRACT ABSTRACT/CAR READY REFERENCE CHART
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1.1.6 CONTRACT ABSTRACT/CAR READY REFERENCE CHART (CONT'D)
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1.1.6 CONTRACT ABSTRACT/CAR READY REFERENCE CHART (CONT'D)
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1.1.7 INTERFACE WITH THE COMPTROLLER/DFAS

1.1.7.1 GENERAL

The Comptroller/DFAS is responsible for actual input of data to the
computer which affects the Contract Management Computer output screens.
Contract Management is responsible for notifying the Comptroller/DFAS of
changes and/or corrections needed for the data outputs screens in those
cases that the online system will not permit them to change/access the
data base. The Comptroller’s/DFAS's review and data input responsibili-
ties are limited to contracts received for prime administration, ODO
contracts, or support assigned with assignment Code G (payment only).
COF has the responsibility to review all other incoming support assigned
contracts/subcontracts, and extract data which affect Contract Admini-
stration outputs.

1.1.7.2 CORRECTIONS AND CHANGES

a. Changes and/or corrections to Contract Administration outputs may
be requested by the Contract Administration element through the proce-
dure of annotating the Contract Administration output with the desired
information (red ink or red pencil is preferred). For those not
authorized by Contract Management, one copy is retained and the other
forwarded to the Comptroller/DFAS via the COF element.

b. In some cases such as changes in ACO assignment (mass changes)
and/or when there are relatively few changes, a memorandum or letter is
more appropriate. Locally developed overprinted forms may be used.

c. In exceptional cases these requested changes and/or corrections
may be hand carried to the Comptroller/DFAS.

1.1.7.3 CONTRACT MANAGEMENT DATA INPUT

Contract Management personnel have been authorized to perform the
following transactions:

a. Input and deletion of R2, 3, 5, 6, 7, 8, and 9 remarks which do
not affect payment of invoices (AC, AP, AM).

b. Input of DLA Form 1245, Production Schedule Completion Notices
(AP);

c. Change to ACO, IS, PCC, or PA codes at Contract level (AC, AP,
AM);

d. Change Production Surveillance codes (AP);

e. Supply Schedule Record (AP);

f. Input support assigned Prime/Subcontracts (AP, AM, AC, AT);

g. Input NLAs (Contract Completion Notices) data for contract closure
of CAD update, i.e., R2 (release code, Estimated Completion Date) (AC);

h. Input DLA Form 1634, Progress Payment Authorized (NPA record)
(AC);
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i. Changes to the Property Administration Data and Property Control
System Report (PCSR) (AM);

j. Changes to the Transportation Information Sub System (TISS)
including First Destination Transportation (FDT) (AT);

k. Input Transportation Control and Movement Documents (TCMD) (AT);

l. Input Export Traffic Release Requests (AT);

m. CAR Section - Support Contracts (AC, AM, AI, AT).

n. MASTER ADDRESS FILE changes (AC, AM, AI, AT).

o. Line Item Record Non Description (AI).

p. Duty-Free Entry Management System (AC).

NOTE: Note all authorized fields listed above are denied to other
functional users. For example, the R8 remark field is authorized for
use only by Industrial Support, yet the system does not actually limit
access to other Contract Management functional users.

1.1.8 INTERFACE WITH STANDARD AUTOMATED MATERIAL MANAGEMENT SYSTEM
(SAMMS)

1.1.8.1 GENERAL

a. The DLA Directorate of Contracting (DLA-P) has developed a series
of contract line item numbers (CLINS) for recording deliverable addi-
tives, non-deliverable additives and additives to record financial
adjustments. This provides the Defense Supply Centers with a method to
record additive costs charged by a vendor which were not identified in
the original requisition or purchase request. The additives CLINS were
assigned numbers in the 9900 series and are abstracted to DCMDs in
MILSCAP format and also appear on the hard copy contract.

b. As the additive CLINS are input by and solely for the use of DLA
Supply Centers, they are not to be changed by DCMD functional personnel.
To do so would cause the DLA Supply Centers to lose their unique ability
to identify such items for state taxes, local taxes, first article test,
etc.

1.1.8.2 INPUT OF ADDITIVE CLINS (SAMMS)

a. The additive CLIN process allows SAMMS recording of additive costs
charged by a vendor which are not identified in the original requisition
or purchase request. Input of an additive CLIN by the buyer creates a
system record for the charge and this record will be displayed on system
interrogations, hard copy awards, and workload reports. Input of an
additive CLIN will also expedite the online expenditure process by
allowing payment of separately priced invoice items. Additionally,
additive CLINs are abstracted to MOCAS, thus allowing DCMD/DFAS to
reconcile hard copy documents with SAMMS.
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b. The SAMMS system processes three categories of additive CLINs:
deliverable additives; nondeliver-able additives; and additives to
record financial adjustments to the active contract file (ACF).
Deliverable additives are considered receiptable, and thus will reflect
the requisition data applicable to the material CLIN. The deliverable
additives also appear on the con-tract delinquency reports and are
abstracted via MILSCAP transaction PAF for control purposes. Nondeli-
verable additives are not receiptable and therefore are abstracted via
MILSCAP transaction PAH. Deliverable input to record financial adjust-
ments to the active contract file are neither abstracted nor will they
appear on any contracting reports.

c. Additive CLINs will be assigned numbers in the 9900 series. The
following additives are currently used in SAMMS. The item description
will be perpetuated in the additives CLIN record for identification
purposes.

CLIN DESCRIPTION CLIN DESCRIPTION

9901 PPP&M 9913* Provisioning
9902 Special Marking 9914 State Tax
9903 DD250 9915 Local Tax
9904 Premium Transportation 9916* Sample Manuals - Tech OPP
9905 Shipping/Handling 9917* Sample Manuals - Information
9906 1st Article Test Only
9907* 1st Article Report 9918-49 Reserved
9908 Set-Up Charges 9950# Advance Payments
9909 Federal Excise Tax 9951# Progress Payments
9910 Special Test 9952# Lump Sum Settlement -
9911* Manuals Increase
9912* Data 9953# Lump Sum Settlement -

Decrease

*Deliverable additives
#Financial adjustments to active contract file

d. The buyer will prepare an additive CLIN input whenever the vendor
identifies an additive cost, to be added to the invoice as a separate
item, which matches a charge in CLINs 9901 through 9949. Additionally,
no change in the buyer's workload counts for production reporting.
Additives 9950 through 9953 will only be utilized when requested by the
Office of Comptroller/DFAS.
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CHAPTER 2 INITIATION PROCEDURES

1.2.1 CHAPTER OVERVIEW

This chapter provides basic SIGN-ON and SIGNOFF procedures for online
applications. In addition, it defines the use of Computer Based User
Documentation (CBUD).

1.2.1.1 PURPOSE OF INITIATION PROCEDURES

The procedures outlined in this section are basic techniques that may
be used to enter and exit the system. Sign-on procedures will vary
depending on the type of terminal you are using and local access codes.
Each district will provide their users with the specific steps required
to sign-on and signoff MOCAS in their locality. Refer to chapter 1 of
this part, section 1.1.3, System Security Procedures, for assignment of
User ID/RGS (Reading Group Specialist) codes and related system security
information which are needed to access the system.

1.2.1.2 FUNCTION KEYS

a. Keymapping also varies among districts; therefore, each district
will provide their users with overlays/cross referencing, if necessary,
between instructions in this manual and local mapping of the function
keys. For example, in this manual PA2 is the key used to return to the
previous menu; whereas on your keyboard you may need to use PF2 or the
ESC X keys for the same function.

b. Keys referred to in this manual are defined below:

(1) PA2 - This key will return the user to the last menu viewed.
When PA2 is used after reviewing the CBUD prompter screen, depressing it
will bring the user back to the input screen from which the CBUD was
requested. PA2 is also used for beginning signoff procedures (backing
out of the system).

(2) PF1 - When the user depresses ENTER or PF3 and the keyed-in
information does not pass the required validation, then an error message
will appear at the bottom of the record. If the error message is
preceded by an asterisk, the user can depress PF1 and an explanation of
the error will appear. These explanations are longer and require more
screen space.

(3) PF3 - This key is used to indicate to the system that all
records have been input and the user is ready for the information to be
released (Summary Edit) into the data base. (NOTE: PF3 is not required
in all cases for the Summary Edit function.
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(4) PF12 - This key will return the user to a Master Menu (e.g.,
Contract Maintenance Master Menu CT0001; Contract Management Master Menu
UNKA01). Just as PA2 moves you back to the previous menu, PF12 takes
you all the way back to the initial Master Menu screen. This key is a
quick exit.

(5) PF5 - The online system has built-in instruction prompters. If
there is a question as to what is required in a set field, depressing
PF5 will move the cursor to the field titled CBUD (Computer Based Users
Documentation). Once the cursor has moved to CBUD, enter the field name
exactly as it appears on the screen minus the colon(:). After the user
has reviewed what is required by the element field, the depressing ENTER
will return the user to the input screen from which the user originally
depressed the PF5. Cursor will appear at the field for which the CBUD
was requested, except on protected fields, it will return to a predeter-
mined position. (NOTE: PF5 is not functional on all screens. When
this occurs, use the TAB key to move to the CBUD field).

(6) ENTER - Record release. In the inquiry mode, this key is used
to advance to the next screen. In the input mode, there are some
instances where release/entering of a screen will trigger the summary
edit function; in others, it merely releases the record and requires the
additional function of the PF3 Key/Summary Edit.

1.2.2 SIGN-ON PROCEDURES

a. GENERAL - When the screen in Figure 1.2.2-1a (or similar screen)
is displayed, the required codes must be entered within one minute or
the system will automatically logoff the user for idle time. DO NOT
PANIC. Logging off for idle time will not lock you out of the system,
just log back on to this screen. As you become familiar with the sign-
on requirements, one minute is a long time. However, when input errors
are made and the record fails to validate (upon depressing ENTER) in
three tries, the system will lock the terminal out for any further TIS
access. Then, only the district security representative can release the
security breach. NOTE: If you are having trouble signing on, after two
unsuccessful tries, depress PA2, which backs you out of the sign-on
screen. You may now try again by logging back on to the sign-on screen.
When the sign-on screen reappears this will allow you a fresh start.
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b. PROCEDURES FOR USE

(1) The sign-on screen and instructions follow:

************************************************************************
* * * * * * * *

* * * *
* * * M M OOO CCCC AAA SSSS

* * * MM MM O O C A A S
* * * M M M O O C AAAAA SSS

* * * M M O O C A A S
* * * M M OOO CCCC A A SSSS
* * * * * * * * * * * * * * * * * *
* * * * * * * * * * * * * * * * * *
* * * *

* * * *
* * * *

* * * * DO NOT SIGNOFF
* * * * FROM THIS SCREEN!!

* * * * PRESS PA2 TO EXIT.
* * * * * *
ENTER USER ID: AND FACILITY PASSWORD:
USER PASSWORD: APPLICATION ID:

************************************************************************
FIGURE 1.2.2-1a

(2) The user will make the following entries:

USER ID: Enter locally assigned ID/RGS (Reading
Group Specialist) Code then tab to the next
field. Tabbing, versus using the space
bar, will automatically move the cursor to
the first position for entry of data.
Accuracy and time are both important
factors for this screen.

FACILITY PASSWORD: Enter locally assigned facility password
then tab to the next field.

USER PASSWORD: Enter your personal user password.

APPLICATION ID: May or may not be entered. If you do not
know the application ID (four-digit code)
or do not desire to select your application
from the sign-on screen, leave this field
blank. Depress ENTER after entering the
User Password. If all entries are correct
at this point, the system will take you to
a Facility Menu which lists the Application
Descriptions with their four-digit ID code.
Here you may make your application selec-
tion. Instructions follow at subparagraph
(2). A sample screen is shown at Figure
1.2.2-1b. Please note, there may be more
than one screen. Depress ENTER to view all
screens. Also, the screen format may differ
due to the different usages.
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If you already know the application ID;
enter the four-digit code (e.g. YCA1),
depress ENTER, and, if all entries are
correct, the system will take you to the
Master Menu of the selected application
(Figure 1.2.2-1c shows the CONTRACT MANAGE-
MENT MASTER MENU for the selected YCA1
Application).

(2) From the Facility Menu the desired Application may be selected:

************************************************************************
FACILITY MENU: DISTRICT XX MOCAS

FOR USER: JOHN DOE
LUID: R040C240 STATION: 00109

APPLICATION PASSWORD APPLICATION DESCRIPTION
PF KEY ID REQUIRED

01 PCTL N ENTIRE ONLINE PRINTER SPOOL CONTROL
02 SC11 N USER PASSWORD CHANGE UTILITY
03 YAF1 N CONTRACT AUDIT FOLLOWUP
04 YCA1 N REVISED DELIVERY FORECAST
05 YCD4 N FALLBACK
06 YCPM N CONTRACT PAYMENT MODERNIZATION
07 YCU2 N NEW CONTRACTS, MODS, CORRECTIONS
08 YDD2 N DD250'S
09 YEFT N ELECTRONIC FUNDS TRANSFER
10 YINV N INVOICE INQUIRY
11 YMD1 N QA MATERIAL DEFICIENCY REPORTING
12 YMD2 N QA MANAGEMENT INFO SYSTEM

ENTER SELECTION NUMBER: OR APPLICATION ID:
IF REQUIRED, PASSWORD:

ETSO0001 DEPRESS ENTER FOR MORE MENU
************************************************************************

FIGURE 1.2.2-1b

OR APPLICATION ID: The only entry required for this screen.
Select and enter a four-digit code. If
there is more than one screen of applica-
tions, you may enter your selection on any
one of the Facility Menu Screens. For
example, enter YCA1, then depress ENTER.
The system will take you to the desired
Master Menu, in this case, the CONTRACT
MANAGEMENT MASTER MENU, Figure 1.2.2-1c.
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1.2.2 SIGN-ON PROCEDURES (CONT’D)

************************************************************************
UNKA01 CONTRACT MANAGEMENT MASTER MENU

COMPUTER BASED USER DOCUMENTATION . . . . . . . . . . . . . . . . . A
CONTRACT ADMINISTRATION MASTER MENU . . . . . . . . . . . . . . . . B
PRODUCTION REVISED DELIVERY FORECAST. . . . . . . . . . . . . . . . C
PROPERTY ADMINISTRATION MASTER MENU . . . . . . . . . . . . . . . . D
ONLINE INQUIRIES MASTER MENU . . . . . . . . . . . . . . . . . . . E
CONTRACT MANAGEMENT DELAYED INQUIRIES MASTER MENU . . . . . . . . . F
PRODUCTION DELAYED INQUIRIES MASTER MENU. . . . . . . . . . . . . . G
PENDING DELAYED-INQUIRY REQUESTS. . . . . . . . . . . . . . . . . . H
PRODUCTION ABSTRACT SUPPRESSION . . . . . . . . . . . . . . . . . . I
CAGE MASS CHANGES . . . . . . . . . . . . . . . . . . . . . . . . . J
PRODUCTION MASTER MENU. . . . . . . . . . . . . . . . . . . . . . . K
BUYER INQUIRIES MASTER MENU . . . . . . . . . . . . . . . . . . . . L

TERMINATE THIS FACILITY ... PA2

FUNCTION: CAGE:

ENTER CAGE FOR FUNCTION J ONLY

************************************************************************
FIGURE 1.2.2-1c

(3) Once you have reached either a Master Menu or Facility Menu, you
are signed on to the MOCAS system.
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1.2.3 SIGNOFF PROCEDURES

a. GENERAL - The signoff procedures provided below, like the sign-on
procedures, may also vary due to different types of equipment used to
access the system. Each District will provide the users with specific
sign-on and signoff instructions.

b. PROCEDURES FOR USE

(1) From a Master Menu the user will depress PA2 to return to the
Facility Menu (listing of applications). When PA2 is depressed, the
screen will go blank for several seconds before the Facility Menu is
displayed. You should not try to proceed until this menu is displayed.

NOTE: This is a sample screen format. The format may not be the same
at all sites due to the different usages.

************************************************************************
FACILITY MENU: DISTRICT XX MOCAS

FOR USER: JOHN DOE
LUID: R040C240 STATION: 00109

APPLICATION PASSWORD APPLICATION DESCRIPTION
PF KEY ID REQUIRED

01 PCTL N ENTIRE ONLINE PRINTER SPOOL CONTROL
02 SC11 N USER PASSWORD CHANGE UTILITY
03 YAF1 N CONTRACT AUDIT FOLLOWUP
04 YCA1 N REVISED DELIVERY FORECAST
05 YCD4 N FALLBACK
06 YCPM N CONTRACT PAYMENT MODERNIZATION
07 YCU2 N NEW CONTRACTS, MODS, CORRECTIONS
08 YDD2 N DD250'S
09 YEFT N ELECTRONIC FUNDS TRANSFER
10 YINV N INVOICE INQUIRY
11 YMD1 N QA MATERIAL DEFICIENCY REPORTING
12 YMD2 N QA MANAGEMENT INFO SYSTEM

ENTER SELECTION NUMBER: OR APPLICATION ID:
IF REQUIRED, PASSWORD:

ETSO0001 DEPRESS ENTER FOR MORE MENU

************************************************************************
FIGURE 1.2.3-1a
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(2) Once the Facility Menu, Figure 1.2.3-1a, is displayed; depress
PA2. A screen similar to Figure 1.2.3-1b should display on the
terminal. Again, depress PA2 to exit this screen. SIGNOFF on the next
screen displayed which will vary due to access and terminals used. An
example is shown at Figure 1.2.3-1c.

************************************************************************
* * * * * * * *

* * * *
* * * M M OOO CCCC AAA SSSS

* * * MM MM O O C A A S
* * * M M M O O C AAAAA SSS

* * * M M O O C A A S
* * * M M OOO CCCC A A SSSS
* * * * * * * * * * * * * * * * * *
* * * * * * * * * * * * * * * * * *
* * * *

* * * *
* * * *

* * * * DO NOT SIGNOFF
* * * * FROM THIS SCREEN!!

* * * * PRESS PA2 TO EXIT.
* * * * * *
ENTER USER ID: AND FACILITY PASSWORD:
USER PASSWORD: APPLICATION ID:

************************************************************************
FIGURE 1.2.3-1b

(3) LOGOFF from the following, or similar, screen. Enter /signoff
and depress ENTER to exit the system.

************************************************************************

NOTICE
U.S. GOVERNMENT COMPUTER SYSTEM
IF NOT AN AUTHORIZED USER EXIT NOW (PUBLIC LAW 100-235)

LOGON:

/signoff

************************************************************************
FIGURE 1.2.3-1c
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(4) On some systems, you will receive a logged off message similar
to Figure 1.2.3-1d. Then you can exit the system according to local
procedures.

************************************************************************
NETWORK: (CRO) LOGOFF RECEIVED FROM TERMINAL

************************************************************************
FIGURE 1.2.3-1d
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1.2.4 UTILIZATION OF COMPUTER BASED USER DOCUMENTATION (CBUD)

a. General - Computer Based User Documentation provides assistance/
information to the user regarding the purpose of a function being util-
ized, input instructions for data elements being entered by the user,
the meaning of data elements displayed on inquiries, or explanation of
error messages displayed if necessary.

b. PROCEDURES FOR USE

(1) The user may access this information from a menu screen (e.g.,
Contract Maintenance Master Menu) by selecting Function zero, Computer
Based User Documentation).

************************************************************************
CT0001 CONTRACT MAINTENANCE MASTER MENU

COMPUTER BASED USER DOC.(CBUD).0 * SUPERVISORY FUNCTIONS.........6
* NEW CONTRACT SETUP.............1 * NO ACTION MODIFICATIONS.......7
* CONTRACT MODIFICATIONS.........2 MOCAS INVENTORY UPDATE........8
* CONTRACT CORRECTIONS...........3 OPTICAL DISK..................9
* SUMMARY EDITS..................4 ADRS MASTER FILE UPDATE......10

SYSTEM INQUIRIES...............5
TERMINATE........PA2

* THE PIIN/SPIIN/ORG MUST BE ENTERED FOR THESE FUNCTIONS

FUNCTION: 0 PIIN:
SPIIN:

CAO-ORG-CD:
RGS-CD:

************************************************************************
FIGURE 1.2.4-1a
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The system will display a general explanation of the screen and
the various functions.

************************************************************************
MOCAS CONTRACT MAINTENANCE SYSTEMS MENU

THIS MENU SCREEN ALLOWS THE USER TO SELECT ONE OF SEVERAL FUNCTIONS TO
BE PERFORMED.

NEW CONTRACT SETUP WILL ESTABLISH INFORMATION FOR A NEW CONTRACT IN THE
DATA BASE. CONTRACT MODIFICATION AND CONTRACT CORRECTION ALLOW CHANGES
TO BE MADE TO CONTRACTS ALREADY ESTABLISHED IN THE DATA BASE, EITHER BY
FORMAL CHANGES (MODIFICATIONS) OR BY CORRECTION OF ERRONEOUS DATA
PREVIOUSLY INPUT. SUMMARY EDIT COMPLETES VALIDATION OF THE DATA ENTERED
USING THE FIRST THREE FUNCTIONS AND UPDATES THE HOST DATA BASE WITH THIS
DATA. SYSTEM INQUIRY ALLOWS THE USER TO ACCESS THE DATA BASE AND OBTAIN
VARIOUS TYPES OF INFORMATION STORED THERE. SUPERVISORY FUNCTIONS ALLOW
ADMINISTRATIVE ACTIONS TO BE ACCOMPLISHED BY SUPERVISORY PERSONNEL. NO
ACTION MODIFICATIONS ALLOW A USER TO ACTIVATE MODIFICATIONS THAT AFFECT
ONLY ADMINISTRATIVE DATA. MOCAS INVENTORY UPDATE ESTABLISHES NEW
CONTRACTS/MODIFICATIONS IN THE INVENTORY OR ALLOWS CERTAIN ACTIONS TO BE
TAKEN AGAINST EXISTING CONTRACTS.

THE USER WILL INPUT THE NUMBER OF THE DESIRED FUNCTION AND THE PIIN,
SPIIN, CAO-ORG-CD FOR THE DOCUMENT BEING ENTERED (WHEN USING FUNCTIONS
1, 2, 3, 4 OR 6) AND THEIR ASSIGNED RGS-CD AND PASSWORD (FOR ALL
FUNCTIONS).
PRESS ENTER TO CONTINUE
************************************************************************

FIGURE 1.2.3-3b
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(2) When utilizing an input screen (e.g., Contract Data Record) or
inquiry screen, the user may request this information by depressing PF5.
If PF5 function does not move the cursor to the CBUD then use the TAB
key. The cursor will then be positioned in the CBUD field. Now enter
the data element name as it appears on the screen for an explanation of
that specific data element. In the following sample, piin was entered
in this CBUD field.

************************************************************************
CT1100 CONTRACT DATA RECORD
CBUD: piin
PIIN: SPIIN: CAO-ORG-CD: RGS-CD:

CAGE: CONTRR-FACL:
REMIT-ADRS: ADMIN-BY:

ISSD-BY: PAYG-OFC:
SCTY-CLS-CD: DMS-RTG:
CRIT-DES-CD: CMDTY-CD:
UNLTRL-IND: FMS-RQ-IND:

PROD-SUV-CD: KIND-CON-CD:
TY-CONTR-CD: FUNC-LMTN:

NOUN:
EFF-DT: DT-OF-SIGNR:

SPC-CON-PVN: TOTAMT-CONT:
ACO-CD: INDUS-SP-CD:

PROP-AD-CD: DEPT-CD:
BUY-ACTY-CD: CAR-PARTNO:
CAR-SEC-NO: T-CONTRR-CD:
DVY-DT-IND: FNL-DVY-DT:

************************************************************************
FIGURE 1.2.4-1c
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Depress ENTER and the system will display the information
requested from the previous screen on the user's terminal.

************************************************************************
COMPUTER BASED USER DOCUMENTATION - PIIN

PIIN: PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER

THIS NUMBER IDENTIFIES THE INSTRUMENT (CONTRACT OR SUBCONTRACT) BEING
ADMINISTERED/PAID. FOR DOD CONTRACTS NUMBERED IN ACCORDANCE WITH DAR
20-203.1, ENTER THE FIRST 13 DIGITS OF THE CONTRACT NUMBER AS THEY
APPEAR ON THE PROCUREMENT INSTRUMENT (OMIT DASHES). FOR OTHER NON-DOD
GOVERNMENT CONTRACTS, EXPAND THE CONTRACT NUMBER, IF NECESSARY, TO 13
POSITIONS. WHEN ENTERING A SUBCONTRACT NUMBER, INSERT THE LETTER IN THE
FIRST POSITION AND THE SUBCONTRACT NUMBER IN THE REMAINING FIELDS.

FOR EXAMPLE:

TYPE
DOCUMENT NUMBERS ENTER AS

SUPPORT 123 T000000000123
ENERGY DEPT EX 76 C01 12-33 DEEX0176C1233

DE-AC01-79-PE70124 DEAC017970124

PRESS ENTER TO CONTINUE OR PA2 TO RETURN SCREEN.
**** MORE TO COME, PRESS ENTER TO CONTINUE. ****

************************************************************************
FIGURE 1.2.4-1d

(3) The user will then depress ENTER or PA2 to return to the screen
being used. On a data input screen, the cursor will be placed on the
data element field for which information was requested (whenever an
entry is allowed in the field). Information on other data elements may
then be requested by repeating this procedure or the user may continue
with the data entry being performed. Some screens, other than menus,
provide a general explanation of the function being performed on or by
that screen. This is provided to the user by entering the screen
number, e.g. CT5730, in the CBUD field. Depress ENTER and the screen
response is shown at Figure 1.2.4-1e. On inquiry screens, the cursor
will return to the CBUD field allowing the user to request information
on other data elements.
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1.2.4 UTILIZATION OF COMPUTER BASED USER DOCUMENTATION (CBUD) (CONT'D)

************************************************************************
COMPUTER BASED USER DOCUMENTATION - PT5730

SCREEN CT5730: CONTRACTS BY CONTRACTOR

REQUEST FOR A LISTING OF CONTRACTS BY CONTRACTOR FOR FSCM REQUESTED.

PRESS ENTER TO CONTINUE.

************************************************************************
FIGURE 1.2.4-1e
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(4) When a screen is released and the system detects an error, the
cursor will move to the field of the error input. An error message will
be displayed at the bottom of the screen. If the message exceeds the
space allotted for error message on the bottom of that screen, then an
asterisk will be shown in the first position of the message. The
additional information may be obtained by depressing PF1.

************************************************************************
CT1100 CONTRACT DATA RECORD
CBUD:
PIIN: DLA700 84 C1000 SPIIN: CAO-ORG-CD:XX RGS-CD: XX

CAGE: 1S890 CONTRR-FACL:
REMIT-ADRS: ADMIN-BY: S0101A

ISSD-BY: PAYG-OFC: S1102A
SCTY-CLS-CD: C DMS-RTG: D0A1
CRIT-DES-CD: A CMDTY-CD: A1
UNLTRL-IND: FMS-RQ-IND:

PROD-SUV-CD: KIND-CON-CD: -< Note: Cursor is
here

TY-CONTR-CD: FUNC-LMTN:
NOUN:

EFF-DT: DT-OF-SIGNR:
SPC-CON-PVN: TOTAMT-CONT:

ACO-CD: INDUS-SP-CD:
PROP-AD-CD: DEPT-CD:

BUY-ACTY-CD: CAR-PARTNO:
CAR-SFC-NO: 1 T-CONTRR-CD:
DVY-DT-IND: FNL-DVY-DT:

CON-ASGM-CD: P
A28 *KIND OF CONTRACT CODE DOES NOT MATCH TABLE TB0003

************************************************************************
FIGURE 1.2.4-1f
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After depressing PF1, the system will display the additional
information on the user's terminal.

***********************************************************************
KIND-CON-CD

AN ENTRY TO KIND-CON-CD IS INVALID

ACCEPTABLE KIND OF CONTRACT CODES ARE:

1 SUPPLY CONTRACT & ORDERS 5 MAINTENANCE CONTRACTS
2 RESCH & DEVELOPMENT CONTRACTS 6 SERVICE CONTRACTS
3 SYSTEM ACQUISITION CONTRACTS 7 FACILITIES

8 UNDEFINITIZED LETTER CONTRACT
9 UNPRICED ORDERS AGAINST BOA
0 OTHER

VALIDATION: MUST CONTAIN DATA (NUMERIC 0-9)

PRESS ENTER TO CONTINUE.

************************************************************************
FIGURE 1.2.4-1g

(5) The user will then depress ENTER or PA2 to return to the
screen. The cursor will be placed on the field where the error occurred
thus allowing the user to make the necessary correction.
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CHAPTER 3 QUERIES

1.3.1 CHAPTER OVERVIEW

This chapter provides the user with the ability to obtain the most
current computer information regarding the status of a contract or group
of contracts. The information is written so that each user will be able
to format their own request for data.

1.3.2 PURPOSE OF QUERIES

Query provides a person without computer programming background a way
to communicate with a computer system. Before Query, anyone who needed
to communicate with a computer either had to learn to program or depend
on a programmer to request data processing information. Query has the
following design features:

a. A user is able to communicate with Query in a language similar to
English. They are not required to learn a technical language.

b. The language is flexible enough to allow requests to be entered
with a minimum of restrictions.

c. The language is clearly understandable by Query so that incorrect
translation and output are avoided.

d. Query is able to operate at conversational speeds. In other
words, it is able to support steady and responsive communication with a
user.

1.3.3 QUERY LANGUAGE FUNDAMENTALS

Query language is an English-like language; however, there are some
terms and concepts the user needs to learn before beginning.

1.3.3.1 REQUESTING INFORMATION

a. Once a data terminal is connected to the computer (MOCAS data
base), the user is ready to request information. If the user has no
idea where the required information is located, they can ask Query for
the different information categories set up for the user.

b. Through Query, the user can request information stored in the
computer that the user is authorized to access.
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c. Information in the user's computer is organized into different
categories. These categories represent the user's particular viewpoint
of the data and are called views. The views are made up of one or more
different pieces of information called fields.

d. The view the user chooses will depend on the information they want
from it. If the users know the subject field, they can almost guess the
contents of a particular view. This will save time in locating the data
the user needs.

1.3.3.1.1 CHARACTER TYPES

The user may use four types of characters to specify their requests to
Query. No other characters will be accepted.

a. Alphabetic Characters - All characters of the alphabet, A through
Z.

b. Numeric Characters - All numbers, 0 through 9.

c. Special Characters with Special Meanings - See below.

d. The hyphen (-) is a special character without a special meaning.
It can be used when defining the user's request to Query.

1.3.3.1.2 SPECIAL CHARACTERS

Query has special characters that have special meanings to Query. The
user cannot use these for any purpose other than their intended purpose.

CHARACTER NAME SPECIAL MEANING

' Single Quote Mark Identifies to Query the size and con-
tents of a group of characters (for
example ('TOM SMITH').

, Comma Commas are treated as blanks by Query.
They can be used to separate items of
a Query Command.

() Left and Right Used within mathematical calculations
Parentheses to indicate the order of calculation.

& Ampersand May be used in a compound test con-
dition in the place of the term AND.

| Vertical Bar May be used in a compound text con-
dition in the place of the term OR.

? Question Mark Used to identify a help command. Also
used with the GO command to prompt the
user to input specific data.

; Semicolon Used to indicate a new line in a
column heading.
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1.3.3.1.3 RESERVED WORDS

Reserved Words are words recognized by Query to mean something
specific. The user cannot use a reserved word for any other purpose or
give it any other meaning.

GLOSSARY OF RESERVED WORDS

RESERVED
WORD DESCRIPTION EXAMPLE

AFTER Used to change the location of a PRINT CAR-PART AFTER
value or to add a new value to the PIIN-SPIIN
user's request.

AND Used with IF for data selection IF TOT-AMT-OF-CONTR
ARE between two values. BETWEEN 100000 AND

1000000

ARE Same as EQUAL. Indicates a IF UNLQ-DV-CONTR ARE
condition. 100000 OR HIGHER

ARENT Same as NOT EQUAL. Indicates IF UNLQ-DV-CONTR ARENT
condition. 100000 OR HIGHER

AS Used with PRINT to give a column PRINT PRIME CONTRACTOR
heading to a particular field. NAME AS 'PRIME CTR'

ASCENDING Used with SORT/ORDER BY to specify ORDER BY PIIN-SPIIN
sequence. Query defaults to ASCENDING
order (use in Batch Query only).

AT Used with END to indicate when AT END OF QUERY PRINT
finished. UNLQ-DV-PP

AVERAGE Used to calculate the average WHEN FINISHED PRINT of
associated values. AVERAGE UNLQ-DV-CONTR

BEFORE Used to change the location of a PRINT IS-PCC-CD BEFORE
value or to add a new value to the ACO-CODE
user's request.

BETWEEN Used with IF for data selection IF FINL-DLVY-DT ARE
between and including two values. BETWEEN 91069 AND

92030

BIGGER Same as GREATER. Used to indicate IF UNLQ-OBL IS BIGGER
a condition. THAN OBL-AMT

BY Used with another reserved word MULTIPLY BY 10
to indicate a value.

BYE Same as QUIT. Used to terminate BYE
communication with Query.

CANCEL Used to terminate a multiple-screen *MORE* CANCEL
display. Must be used after the
message *MORE* (Online Query only).
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RESERVED
WORD DESCRIPTION EXAMPLE

CHANGES Used with WHEN for statistics. WHEN ACO-CODE CHANGES
PRINT ORG-CODE

COLUMN Refers to relative placement of a PRINT MOD-EFF-DT
BEFORE printed field of data. Used with COLUMN 3

AFTER/BEFORE modifier of the PRINT
command.

COUNT Used with the Statistics Collection WHEN FINISHED PRINT
commands (WHEN CHANGES/WHEN PIIN-SPIIN COUNT
FINISHED).

DEFINE Used to name a new Query request. DEFINE CONTRACT-LIST

DEL Used to delete a request or DELETE CONTRACT-LIST
expression you have saved. DELETE

DESCENDING Used with SORT/ORDER BY to specify ORDER BY ORG-CODE
sequence (Batch Query only). DESCENDING

DIFFERENT Same as NOT EQUAL. Indicates a IF ST IS DIFFERENT
condition. THAN OH

DISPLAY Used to display specified Field DISPLAY CONT-NAME
data.

DIVIDE Used to divide specified values. PRINT OBL-AMT AND
DIVIDED DIVIDE BY 12

DO Used with EQUAL to indicate a IF NET-PAY AND
DOES condition. DEDUCTIONS DO EQUAL

GROSS-PAY

DOESNT Used with EQUAL to indicate a IF OBLIG-AMT-CONTR
DONT negative condition. PLUS UNLQ-DV-CONTR

DOESNT EQUAL TOT-AMT-
OF-CONTR

END Same as WHEN FINISHED. Used to AT END PRINT BALANCE-
collect statistics. DUE

EQ Used to indicate a condition. PRINT TAX IF QUARTER
EQUAL EQUALS 3
EQUALS

EXPRESSION Displays the names of user-defined EXPRESSIONS?
EXPRESSIONS text expressions.
EXPRS

FINISHED Used with WHEN to collect WHEN FINISHED PRINT
statistics. SALES

FROM Used for readability only. PRINT AVERAGE-SALES
FROM MAY TO JUNE
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RESERVED
WORD DESCRIPTION EXAMPLE

GE Indicates GREATER THAN OR EQUAL PRINT QUOTA IF GEQ 100
GEQ TO condition.

GO Used to process a request. GO

GREATER Used to indicate a GREATER THAN PRINT BALANCE IF
GREATER GT condition. THAN 500

HELP Displays general information. HELP

HIGHER Same as GREATER. Indicates a PRINT BALANCE IF
HIGHER GREATER THAN condition. THAN 500

IDENTIFY Specifies your user identification. IDENTIFY JONES

IF Used to select data by: PRINT COURSES-NEEDED
IF NAME-'DAVID-MURPHY'

a. Comparing values.
PRINT SALES IF DIS-

b. Using a group of values. TRICT IS WESTERN,
EASTERN

c. Using a range of values. PRINT TOTAL IF SALES
ARE BETWEEN 100000 AND

d. Using more than one of the 1000000
above.

IS Same as EQUAL. Used to indicate a PRINT COURSES-NEEDED
condition. IF NAME IS 'DAVID-

MURPHY'

ISNT Same as NOT EQUAL. Used to indi- PRINT AMOUNT IF VALUE
cate a condition. ISNT 0

LARGER Same as GREATER. Used to indicate PRINT QUOTA IF LARGER
a condition. THAN 100

LE Indicates a LESS THAN OR EQUAL TO PRINT VALUE IF LE 500
condition.

LESS Indicates a LESS THAN condition. PRINT SALARY IF LESS
LT MINIMUM

LET Used to create a name for a text LET 'EMPL-SUMMARY'
expression. Can be a user-defined MEAN 'NAME NUMBER
name or a PF key. DEPARTMENT'

LIST Same as PRINT. Used to specify LIST EMPL-NAME, EMPL-
values. NO

LOGICAL- Same as VIEWS. Displays names of LOGICAL-VIEWS?
VIEWS all available views.

LOWER Same as LESS. Used to indicate a PRINT SALARY IF LOWER
LESS THAN condition. THAN MINIMUM



1-61

RESERVED
WORD DESCRIPTION EXAMPLE

MAX Used to display the largest WHEN FINISHED PRINT
MAXIMUM occurrence of a specified value. MAXIMUM BALANCE

MEAN Used with LET to create a text LET 'EMPL-SUMMARY'
expression. MEAN 'NAME NUMBER

DEPARTMENT'

MIN Used to display the smallest WHEN CHANGES PRINT
MINIMUM occurrence of a specified value. MINIMUM CHARGE

MINUS Used to subtract specified values. PRINT SALARY MINUS
DEDUCTIONS

MORE Same as GREATER. Used to indicate PRINT QUOTA IF MORE
a condition. THAN 100

MULTIPLIED Used to multiply specified value. PRINT COST MULTIPLIED
MULTIPLY BY INVENTORY-VALUE

NE Same as NOT EQUAL TO. Used to PRINT BALANCE-DUE IF
NEQ indicate a condition. NEQ 0

NOT Used with EQUAL to indicate a PRINT BALANCE-DUE IF
condition. NOT EQUAL TO 0

OF Used for readability only. PRINT MINIMUM OF
VALUES

OR Used with IF to select data. IF QUOTA IS GREATER
THAN OR EQUAL TO 100

ORDER Used with BY to indicate sequence ORDER BY EMPL-NO.
(Batch Query only).

PLEASE Used for readability only. PLEASE PRINT EMPL-NO

PLUS Used to add specified values. PRINT NET-SALES PLUS
DEDUCTIONS

PRINT Used to indicate the values to be PRINT NAME AND TAX-
printed. PAID

PRIVATE Used with SAVE to specify exclusive SAVE REQUIREMENTS
access to a request. Query PRIVATE
defaults to PRIVATE.

PUBLIC Used with SAVE to specify general SAVE REQUIREMENTS
access to a request. PUBLIC

QUERIES Displays the names of saved QUERIES?
QUERY requests.
QUERYS

QUIT Ends a Query session. QUIT
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RESERVED
WORD DESCRIPTION EXAMPLE

RANGE Used to specify the maximum and WHEN FINISHED PRINT
minimum values. RANGE OF SALARIES

RECALL Used to retrieve a previously saved RECALL PROMOTION-LIST
request.

REPORT Same as QUERIES. Displays the REPORTS?
REPORTS names of saved requests.

SAME Same as IS EQUAL TO. Used to PRINT AMOUNT IF SAME
indicate a condition. AS BALANCE

SAVE Used to store a request for future SAVE PROMOTION-LIST
reference.

SHOW Displays a saved or current SHOW PROMOTION-LIST
request.

SMALLER Same as LESS. Indicates LESS THAN PRINT SALARY IF
condition. SMALLER THAN MINIMUM

SORT Sames as ORDER BY. Used to specify SORT EMPL-NO ASCENDING
sequence (Batch Query only).

STATISTICS Used to display the average, maxi- WHEN FINISHED PRINT
STATS mum, minimum, and total of the

associated STATISTICS BONUS
value.

STRINGS Same as EXPRESSIONS. Displays the STRINGS?
names of user-defined text
expressions.

SUBMIT Informs query that the user's SUBMIT PROMOTION-LIST
request is to be printed in batch.

SUBSCHEMAS Same as QUERIES. Displays the SUBSCHEMAS?
SUB-SCHEMAS names of saved requests.

SUM Used to add all occurrences of the WHEN FINISHED PRINT
associated value. SUM OF SALARIES

TEXTS Same as EXPRESSIONS. Displays the TEXTS?
names of user-defined expressions.

THAN Used to indicate a condition. IF SALARY IS LESS THAN
2000

THE Used for readability only. PRINT THE FED-TAX

THEN Used with IF to indicate a IF STATUS EQUALS 5
condition THEN PRINT NAME

TIMES Same as MULTIPLY. PRINT HOURS TIMES RATE
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RESERVED
WORD DESCRIPTION EXAMPLE

TITLE Used to center a title at the top TITLE 'SALES QUOTA
of a report. REPORT'

TO Used for readability only. PRINT AVERAGE-SALES
FROM MAY TO JUNE

TOTAL Used to add all occurrences of a PRINT TOTAL HOURS
specified value.

USE Specifies which view is to be used USING EMPLOYEE PRINT
USING for a request. NAME AND TAX-PAID

VIEWS Displays names of all available VIEWS?
views.

WHEN Used to collect statistics. WHEN FINISHED PRINT
AVERAGE SALES

WHERE Same as IF. Used to select data. PRINT BALANCE WHERE
GREATER THAN 500

1.3.3.2 USER DEFINED NAMES

A user defined name is an identifier given to a request, text
expression, or any other name that the user creates. The user must
observe the following rules when creating these names.

a. Never use a reserved word. (See subparagraph 1.3.3.1.3 for a list
of the reserved words.)

b. The user defined name must begin with an alphabetic character (A
through Z).

c. The user defined name must end with either a numeric (0-9) or an
alphabetic (A-Z) character.

d. All other characters must be numeric, alphabetic or a hyphen.

e. The user defined name must range in length from 1 to 30
characters.

1.3.3.3 OPERATORS

The user can use operators to tell Query what action you want per-
formed. The operators Query accepts are the same operators the user uses
to indicate a mathematical calculation. For instance, a plus sign (+)
or a greater than sign (>) are both commonly used operators. To
simplify things, Query has two types of operators, arithmetic and
comparison.
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1.3.3.3.1 ARITHMETIC OPERATORS

Query accepts the symbol or almost any synonymous term.

OPERATOR FUNCTION SYMBOL TERM(S)

Addition + PLUS

Subtraction - MINUS
SUBTRACT

Multiplication x MULTIPLY
* TIMES

MULTIPLY BY

Division / DIVIDE
DIVIDE BY

1.3.3.3.2 COMPARISON OPERATORS

Comparison Operators work like Arithmetic Operators. The user can use
a symbol or term or almost any term that means the same thing.

OPERATOR FUNCTION SYMBOL TERM(S)

Is Equal To = EQ
EQUAL
EQUALS
EQUAL TO
IS EQUAL TO
SAME AS
IS THE SAME AS
IS

Is Not Equal To - = NE
NOT= NOT EQUAL

NOT EQUAL TO
IS NOT
NOT SAME AS
IS NOT THE SAME AS

Is Greater Than > GT
GREATER THAN
IS GREATER THAN
GREATER

Is Less Than < LT
LESS THAN
IS LESS THAN
LESS

Is Not Greater Than - > LE
(Is Less Than or NOT > IS NOT GREATER THAN
Equal To) < = NOT GREATER

NOT GREATER THAN
LESS THAN OR EQUAL TO
LESS THAN OR SAME AS
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OPERATOR FUNCTION SYMBOL TERM(S)

Is Not Less Than - < GE
(Is Greater Than or NOT < GREATER THAN OR
Equal To) > = EQUAL TO

GREATER THAN OR
SAME AS
NOT LESS THAN
NOT LESS

1.3.3.4 EXPRESSIONS

There are three types of expressions used in the Query language: text
expressions, arithmetic expressions, and literal expressions.

1.3.3.4.1 TEXT EXPRESSIONS

a. A text expression is a word or group of words that substitutes one
user defined name or command for another. For instance, the user may
have several requests that require the fields EMPLOYEE NAME, EMPLOYEE
NUMBER, and AFFILIATED DEPARTMENT. Rather than entering in all these
fields for each request, the user can substitute a name for their text
expression.

b. Both the name of the text expression and the fields it represents
must have single quotes surrounding them.

1.3.3.4.2 ARITHMETIC EXPRESSIONS

a. Another expression used in Query is the arithmetic expression. An
arithmetic expression is nothing more than a mathematical problem. It
includes field names, number, and operators that describe to Query what
calculations the user wants performed. Query will accept both algebraic
equations and English-like descriptions of equations.

b. Follow these rules when entering arithmetic expressions to Query:

(1) There must be at least one field name in the arithmetic expres-
sion. For instance, in the example PRICE TIMES THREE, either PRICE or
THREE has to be an existing field within the view the user is using.

(2) If parentheses are used, the number of left parentheses must
equal the number of right parentheses. (JAN-SALES + FEB-SALES/2 doesn't
mean anything until the user puts the second parenthesis after FEB-
SALES. The second parenthesis tells Query to perform the enclosed
calculation first.)

(3) Only numeric fields may appear within an arithmetic expression.
EMPLOYEE-NAME DIVIDED BY 10 is invalid because EMPLOYEE-NAME would be an
alphabetic field. EMPLOYEE-SALARY DIVIDED BY 10 is valid because
EMPLOYEE-SALARY would be a numeric field.

(4) The dash character (-) is used for both hyphenating field names
and indicating subtraction. Unless the user tells it, Query doesn't
know which meaning the user intends. If the user wants the dash to mean
subtraction, leave a space before and after it. If the user wants to
use it as a hyphen, no spaces are allowed. Also a dash means NOT when
followed by a space and a comparison operator = , < or >.
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(5) Commas are not recognized within numbers. Query will treat a
comma just like a blank. For example, 1,234 will be treated as two
numbers, 1 and 234. The user must write it as 1234 for Query to accept
it as one number.

(6) If the user has an arithmetic expression with 10 or more digits,
the user must enclose it in single quotes. Otherwise, quotes are not
used in arithmetic expressions.

c. Query will perform arithmetic in a left to right manner. Paren-
theses, however, can change this priority. Query performs the
arithmetic within the parentheses first.

1.3.3.4.3 LITERAL EXPRESSIONS

In the IF Command the user sometimes needs a value that is neither an
arithmetic expression nor a text expression. This value is called a
literal expression. A literal expression is a group of alphabetic,
alphanumeric, or numeric characters used for any operation other than
arithmetic. If the literal expression is numeric, quotes around it are
not necessary. However, single quotes must surround the literal
expression in the following situations:

a. When the literal expression is alphanumeric and begins with a
number.

b. When the literal expression is only one alphabetic character.

c. When the literal expression begins with a special character.

d. When the literal expression is alphanumeric and contains embedded
blanks.

1.3.4 QUERY COMMUNICATIONS

The way to communicate with Query is through commands. There are
three types: Help Commands, Control Commands, and Definition Commands.

1.3.4.1 HELP COMMANDS

Help Commands - As the name implies, these commands help you learn
what Query can do for the user. Using these commands, the user can ask
Query to display the available views, the fields contained in each view,
or the text expressions that have been set up. Help Commands basically
tell what information the user has to work with. The following Help
Commands, listed in alphabetical order, give specific information on
what is available in Query and how to use it:

a. EXPRESSIONS?

(1) Related Commands - EXPRESSION-NAME?, LET, DELETE

(2) Capability - Displays the names of all user defined text
expressions.

(3) Use the EXPRESSIONS? command to get a list of all text
expressions available.
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(a) LET - Used to create a text expression.

(b) DELETE - can be used to delete a text expression.

b. EXPRESSION-NAME?

(1) Related Commands - LET, DELETE, EXPRESSIONS?

(2) Capability - Displays the fields in a text expression.

(3) Use the EXPRESSION-NAME? command to ask Query what fields a text
expression name represents.

(4) Usage Consideration

(a) The text expression must be enclosed in single quote marks.

(b) You may only request information about these text expressions
created for the user.

c. FIELD-NAME?

(1) Related Commands - VIEW-NAME?

(2) Capability - Displays a description of the information contained
in a particular field.

(3) Use the FIELD-NAME? command to get a description of a particular
field.

(4) The field requested must be one to which the user is allowed
access.

d. HELP?

(1) Capability - Displays general help information.

(2) Use the ? command after every Help Command to request
information about that particular command. The Help or ? used as a
command itself will give general information on how to use Query.

e. QUERIES?

(1) Related Commands - QUERY-NAME?

(2) Capability - Displays the names of user-created requests which
have been saved publicly and privately.

(3) Use the QUERIES? command to get a list of all user-created
requests which have been saved.

f. QUERY-NAME?

(1) Related Commands - QUERIES?

(2) Capability - Displays the name of the user who defined the
request, the view used, and if the request is public or private.
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(3) Use the QUERY-NAME? command to get details about a particular
request.

(4) Usage Consideration - The request must be one the user created
or it must be stored publicly.

g. VIEWS?

(1) Related Commands - VIEW-NAME?, FIELD-NAME?

(2) Capability - Displays the names of all available views.

(3) Use the VIEWS? command to get a list of all views that are
available to the user. Along with the names of the views, the user will
get a brief description of the information contained in each view.

h. VIEW-NAME?

(1) Related Commands - VIEW-NAME?, FIELD-NAME?

(2) Capability - Displays a list of fields and descriptive
information in a view.

(3) Use the VIEW-NAME? command to get a list of fields within a
view. The user will also get a brief description of the fields.

(4) Usage Consideration - The view requested must be one to which
the user is allowed access.

1.3.4.2 CONTROL COMMANDS

Control Commands - These commands tell Query to perform some type of
action. For instance, the user can create, cancel, save, or recall their
requests with Control Commands. The following Control Commands, listed
in alphabetical order, can be used either by themselves or with a
Definition Command:

a. CANCEL

(1) Capability - Terminates the display (normally used with multiple
screen output).

(2) Use the CANCEL command to terminate multiple-screen output
displays.

(3) Usage Consideration

(a) The CANCEL command must be entered after the Query message
*MORE* located in the lower left-hand corner of each multiple screen
display.

(b) Any command entered after *MORE* will cancel a multiple screen
display. If the information needed is on the second screen of a four
page display, the user can start their next request after *MORE* on
screen two.
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(c) The user can also cancel a request before Query gets to the
end of the screen. Depress RESET and PA2, and your request will be
canceled.

b. DEFINE

(1) Capability - Identifies the name of the request being created.

(2) Use the DEFINE command to name the user's request.

(3) Usage Consideration

(a) If the user wishes to assign a name to the request, the DEFINE
comman can be used when beginning a new request. The user can also
start their request with the USE or USING command and later assign a
name with the SAVE command.

(b) When you use the DEFINE command, you tell Query you are
starting a new request. Anything entered and not saved previously will
be deleted.

c. DELETE

(1) Related Commands - EXPRESSIONS?, QUERIES?

(2) Capability - Deletes a previously stored request or text
expression.

(3) Use the DELETE command to delete any request or text expression
the user has created.

(4) DCMC Usage Consideration - The DELETE command can only be used
to delete those requests and text expressions which have been saved by
the user.

d. GO

(1) Related Commands - DELETE, IF, SAVE

(2) Capability - Processes the user's request.

(3) Use the GO command to process the user's request.

(4) Usage Consideration

(a) To process a new request, simply enter GO with or without a
request name.

(b) To process a saved request, enter GO plus the request name.

(c) To assign values to an IF command with unstated values, enter
GO with the stated values. Using the GO command to supply values to an
IF command with unstated values have these special considerations:

1. The user should have a question mark (?) in the IF command
for each value assigned to the GO command.
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2. If the user assigns more values to the GO command than
question marks (?) in the IF command, Query will display a message
asking what to do. The user can either cancel by entering another
command or tell Query to ignore the extra values by depressing ENTER.

3. If the user assigns no values or fewer values to the GO
command than question marks (?) in the IF command, Query will ask what
value the user wants assigned to each unstated value.

4. The user can recall and process a previous request with
unstated values by entering the values.

e. LET

(1) Capability - Defines a text expression. Also used to assign
meanings to Program Function (PF) keys.

(2) Use the LET command to create a name for a text expression and/
or to assign meanings to Program Function (PF) keys on the terminal.

(3) Usage Consideration

(a) The LET command can be used to add to the reserved word list.
For example:

LET 'ZERO' MEAN '0'

(b) Both the name of the text expression and the field it
represents must have single quotes surrounding them.

(c) When the user creates a text expression, Query saves it
privately (only the user who created it can use it).

(d) Text expressions are saved in Query until the user deletes
them.

(e) If the user's data terminal has Program Function (PF) keys,
they can assign a meaning to them with the LET command.

LET 'PF1' MEAN 'GO'

(f) If the user assigns PF1 a meaning on one terminal and moves to
another terminal without PF keys, they can still use the text expression
by entering the word PF1.

f. QUIT - BYE

(1) Capability - Terminates communication with Query.

(2) Use either the QUIT or BYE command to terminate communication
with Query.

g. RECALL

(1) Related Commands - SAVE, SHOW

(2) Capability - Retrieves a previously stored request (brings it up
on the system, but does not display it).
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(3) Use the RECALL command to retrieve a previously defined request.

(4) Usage Consideration - The RECALL command will replace the
request currently on the system with the one being recalled.

h. SAVE

(1) Related Commands - RECALL, SHOW

(2) Capability - Stores the current request for future reference.

(3) Use the SAVE command to store a request for future reference.
The request may be stored either publicly (accessible to all users) or
privately (accessible only to you).

(4) Usage Consideration - The SAVE command is used to store a newly
created request or a request recalled from storage and modified.

i. SHOW

(1) Capability - Retrieves and displays a previously saved or
current request.

(2) Use the SHOW command to display a saved or current request.

(3) Usage Consideration - When the request is displayed, it may not
look exactly the same as the one the user entered. Query displays its
own interpretation of the request.

j. USE - USING

(1) Related Commands - VIEW-NAME?

(2) Capability - Tells Query which view the user has selected to
define their request.

(3) Use the USE or USING command to tell Query which view has been
selected for the request.

(4) Usage Consideration

(a) Each request is processed using data contained in one view.
You cannot use more than one view per request and must either tell Query
the view wanted with the USE or USING command, or continue using the
view already on the system from the last request. In either case, a
particular view remains in effect until the user specifies another one
or until signed off at the terminal.

(b) The USE and USING commands, like the DEFINE command, deletes
any previously entered requests which have not been saved.

1.3.4.3 DEFINITION COMMANDS

These commands help you define the user's requests. With them, they
can decide which statistics to perform. The user can also define the
format of their report by creating a title, assigning column headings,
etc. The Definition commands are classified into: Report Formatting
Commands, Data Selection Commands, or Statistic Collection Commands.
Definition Commands help tell Query what information to include in the
user's display.
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1.3.4.3.1 REPORT FORMATTING COMMANDS

a. AFTER - BEFORE

(1) Capability - Changes the location of a value or adds a new value
to the user's report. (AFTER/BEFORE are not commands themselves, but
modifiers for the PRINT command.)

(2) Use the AFTER or BEFORE modifier with the PRINT command to
change the location of a value or add a new value to your request.

(3) Usage Consideration

(a) If the field name or the COLUMN number does exist, the field
is moved or added to the end of the print list.

(b) No field may be specified to the right of either the AFTER or
BEFORE modifier.

(c) No field may overlap another.

b. AS

(1) Related Commands - AFTER, BEFORE

(2) Capability - Gives a column heading to a particular field. (AS
is not a command itself, but a modifier for the PRINT command.)

(3) Use the AS modifier with the PRINT command to assign headings to
columns in the user's report (display). Query will use a preassigned
column heading unless the user enters their own.

(4) Usage Consideration

(a) If the user wants a multiple line heading, use a semicolon to
separate the lines. Query will automatically center the heading over
the data below it.

(b) The user's terminal has a specific line length. If this data
exceeds this limit, Query will try alternate ways to include all of the
user's data. For example, Query may abbreviate headings, expand to two
or three lines, or expand to multiple screens.

c. PRINT - DISPLAY

(1) Capability - Indicates to Query which values are to appear in
the user's report. (DISPLAY includes an implied GO.)

(2) Use the PRINT or DISPLAY command to tell Query which values the
user wants. The only difference between PRINT and DISPLAY is that
DISPLAY will process their request. With the PRINT command, QUERY will
wait for a GO command to start processing.

(3) Usage Consideration

(a) The field-names or arithmetic-expressions will appear in the
same order as the user enters them. Field-name1 or arith-exp1 will
appear in column 1, field-name2 or arith-exp2 will appear in column 2,
etc.
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(b) The user's terminal has a specific line length. If the user's
data exceeds this limit, Query will try alternate ways to include all of
this data.

(c) Only one PRINT or DISPLAY command is necessary per request.
If someone else is using the printer, the user's print command will be
stored until the printer is available and will then execute.

d. TITLE

(1) Capability - Gives a title to the user's report.

(2) Use the TITLE command to give the report a title. It will
automatically be centered at the top of the data.

(3) Usage Consideration - The user's terminal has a specific line
length. If it exceeds this limit the additional characters will be
disregarded.

1.3.4.3.2 DATA SELECTION COMMANDS

a. The data selection commands can be used to tell Query what values
to print. They can do this using the IF command. The IF command helps
the user select data in one of four ways.

(1) Selecting data using a particular value.

(2) Selecting data using a group of values.

(3) Selecting data using a range of values.

(4) Selecting data using more than one condition.

b. These are treated as four different commands. There are usage
considerations, however, that are common to all four.

(1) Only one IF command per request can be used. If the user enters
two, the second will completely replace the first.

(2) At least one field name must be used.

(a) IF 14 = 20 is incorrect because there is no field name.

(b) IF CUST-NO = 20 is correct since CUST-NO is a field name.

(3) Literals can be used as long as they obey the following rules:

(a) Quotes are not necessary in numeric literals.

IF CUST-NO = 63403

(b) Single quotes are necessary when the literal is alphanumeric
(containing alphabetic characters (A-Z) and numeric characters (0-9) and
begins with a number).

IF CUST-NO = '2SJ243'
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(c) Single quotes are necessary if the literal is only one
alphabetic character.

IF STATE = 'A'

(d) Single quotes are necessary when the literal begins with a
special character.

IF ITEM = ';A24'

(e) Single quotes are necessary if the literal has an embedded
blank.

IF CUST-ADDR = ' 123 HILLSIDE'

(4) Commas are unacceptable within numbers. Query will treat commas
as blanks.

1,234 will be treated as two numbers, 1 and 234; 1234 is correct.

(5) To assign values to an IF command with unstated values, enter GO
with the values stated.

IF AMOUNT = ? OR AMOUNT = ?
PRINT CUST-NUMBER
GO 100, 110

(? is an unstated value)
(100, 110 are stated values)

Query will process this the same as:

IF AMOUNT = 100 OR AMOUNT = 110
PRINT CUST-NUMBER
GO

(6) Using the GO command to supply values to an IF command with
unstated values has these special considerations:

(a) The user should have a question mark (?) in the IF command for
each value assigned to the GO command.

IF AMOUNT=? OR AMOUNT=? OR AMOUNT=?
PRINT CUST-NUMBER
GO 100, 110, 120

(b) If the user assigns more values to the GO command than
question marks (?) in the IF command, Query will display a message
asking what the user wants to do. The user can either cancel by
entering another command or tell Query to ignore the extra values by
depressing ENTER.

(c) If the user assigns fewer values to the GO command than
question marks in the IF command, Query will ask what value the user
wants to assign to each unstated value.

(d) The user can recall and process a previous request with
unstated values by entering the values.
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1.3.4.3.2.1 SELECTING DATA USING A PARTICULAR VALUE

COMMAND - IF

a. Capability - Describes how to select the appropriate data for a
given request.

b. Use this form of the IF command to select data by comparing one
value to another.

c. Usage Consideration - FORMAT

(1st value to be) comparison, i.e., how you (value 1st )
IF (compared, e.g. ) want the 2 values compared. (is being )

(field-name ) e.g., =,>,<, etc. (compared to)

1.3.4.3.2.2 SELECTING DATA USING A GROUP OF VALUES

COMMAND - IF

a. Capability - Describes how to select the appropriate data for a
given request.

b. Use this form of the IF command to select a small group of values
according to a specified condition.

c. Usage Consideration - FORMAT

(1st value to be) comparison, i.e., how (value 1st )
AND (another value) you want the 2 values (is being)
IF (compared, e.g.,) compared, e.g.=,>,etc. (compared to)
OR (field-name)

1.3.4.3.2.3 SELECTING DATA USING A RANGE OF VALUES

COMMAND - IF

a. Capability - Describes how to select the appropriate data for a
given request.

b. Use this form of the IF command to select data that fits within a
range of values.

c. Usage Consideration - FORMAT

(1st value to) Is (Beginning Range) AND (Ending Range)
IF (be compared ) BETWEEN (1st value is ) this term (1st value is)

(e.g., field-) Is Not (being compared ) must be (being )
(name ) BETWEEN (to ) specified (compared to.)

1.3.4.3.2.4 SELECTING DATA USING MORE THAN ONE CONDITION

COMMAND - IF

a. Capability - Describes how to select the appropriate data for a
given request.

b. Use this form of the IF command to select data based on more than
one condition.
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c. Usage Consideration - FORMAT

condition - a different form (AND) (AND)
IF of the IF command.

A simpler (OR) condition (OR)
condition IF command within a

larger more complex
command.

When using a mixture of AND and OR connectives, the AND's have higher
priority than the ORs (similar to the priority of multiplication over
addition). Therefore, the statement:

IF A=B OR C=D and E=F is interpreted to mean:

A=B OR (C=D AND E=F) Query does not accept parentheses to override
this implied priority.

1.3.4.3.3 STATISTICS COLLECTION COMMANDS

a. There are two statistics collection commands, WHEN CHANGES and
WHEN FINISHED. The user can use them with the PRINT command to have
Query gather statistics at specific points in your report.

b. With the WHEN CHANGES command, the user can specify that a
statistic(s) be performed at a particular point in this report.

c. With the WHEN FINISHED command the user can specify that a
statistic(s) be performed at the end of this report.

d. The user can request any or all of the following statistics:

AVERAGE - Displays the average value of the associated arithmetic or
MEAN or AVG or expression.

COUNT - Counts all occurrences of the associated arithmetic
expression.

MAXIMUM - Displays the largest value which occurred for the
MAX associated or arithmetic expression.

MINIMUM - Displays the smallest value which occurred for the
MIN associated or arithmetic expression.

RANGE - Same as specifying both minimum and maximum.

STATISTICS - Same as specifying all of the above "statistic(s)".
or STATS

TOTAL - Adds together and displays all occurrences of the
associated arithmetic expression.

e. COMMAND - WHEN CHANGES

(1) Capability - Informs Query that a statistic(s) is to be
performed when a certain value changes.

(2) Use with the PRINT command to have Query gather statistics at
specific points in the user's report.
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(3) Usage Consideration - FORMAT
(field-name)

WHEN field-name CHANGES PRINT STATISTICS (arith-exp )

(a) The WHEN CHANGES phrase must be immediately followed by a
PRINT command.

(b) There is no limit to the number of WHEN CHANGES phrases the
user can use in the same request as long as the fields are different.

(c) If the user enters two WHEN CHANGES phrases with the same
field, the second will replace the first.

(d) The arithmetic expression used to trigger the printing of
statistics must contain at least one field name.

(e) If the first arithmetic expression or field name has no
statistic(s) in front of it, then STATISTICS is assumed (all
statistics).

(f) If no statistic(s) are entered before any other arithmetic-
expression or field name, the statistic(s) of the previous arithmetic-
expression or field name in the list is carried over.

f. COMMAND - WHEN FINISHED

(1) Capability - Informs Query that a statistic(s) is to be
displayed at the end of the entire report (for example, grand totals).

(2) Used to inform Query that statistics are to be printed at the
end of the entire report, e.g., grand totals.

(3) Usage Consideration - FORMAT

WHEN FINISHED PRINT STATISTICS (field-name)
(AT END OF QUERY) (arith-exp )

(a) The WHEN FINISHED command must be immediately followed by a
PRINT command.

(b) Entering two WHEN FINISHED commands for the same request will
cause the second one to completely replace the first.

(c) If the first arithmetic expression or field-name has no
statistic(s) in front of it, then STATISTICS is assumed (all
statistics).

(d) If no statistics are entered before any other arithmetic
expression or field name, the statistic(s) of the previous arithmetic
expression or field name in the list is carried over.
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1.3.5 INITIATION PROCEDURES

Sign-On and Signoff procedures for Online procedures are contained in
part 1, chapter 2. To sign onto the Query Application the following
procedures are used.

a. When the following screen (Figure 1.3.5-1) is displayed, the user
will make the following entries:

USER ID: Enter locally assigned ID (RGS Code) then tab to
the next field.

FACILITY PASSWORD: Enter assigned facility password, (usually
QUERY) then tab to the next field.

USER PASSWORD: Enter locally assigned User Password then tab to
the next field.

APPLICATION ID: Enter Q then depress ENTER.

************************************************************************
* ** * **

* * * *
* * * *

* * * M M OOO CCCCC AAA SSSS
* * * MM MM O O CC A A S

* * * M MM M O O CC AAAAA SSS
* * * M M O O CC A A S

* * * M M OOO CCCCC A A SSSS
* * * * * * * * * * * * * * * * * *
* * * * * * * * * * * * * * * * * *
* * * *

* * * * ***********************
* * * * * *

* * * * * DO NOT SIGNOFF *
* * * * * FROM THIS SCREEN!! *

* * * * * PRESS PA2 TO EXIT. *
* * * * * * ***********************

ENTER USER ID: AND FACILITY PASSWORD:

USER PASSWORD: APPLICATION ID:

************************************************************************
FIGURE 1.3.5-1
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b. The TIS screen will be displayed to allow the user to enter an
application IDENTIFICATION and PASSWORD (Figure 1.3.5-2). For this
application enter the following:

IDENTIFICATION: Enter the locally assigned Identification
Code

PASSWORD: Enter the locally assigned password, if
required, then depress ENTER. It may take
approximately one minute for the following,
or similar, screen to appear.

************************************************************************

W E L C O M E TO

TTTTTTTTTT IIIIIIIIII SSSSSSSS
TT II SS SS
TT II SS
TT II SSSSSSSS
TT II SS
TT II SS SS
TT IIIIIIIIII SSSSSSSS

T H E T O T A L I N F O R M A T I O N S Y S T E M

IDENTIFICATION =

PASSWORD =

************************************************************************
FIGURE 1.3.5-2
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c. The Welcome to TIS screen for Query (Figure 1.3.5-3) will then be
displayed. After the prompt NEXT enter a valid Query Command to
initiate your intended Query procedure.

************************************************************************

GOOD MORNING XXXX - WELCOME TO THE T.I.S QUERY

NEXT

***********************************************************************
FIGURE 1.3.5-3

SPECIAL NOTE: In Query the PIIN-SPIIN is shown in data base format
versus the sequence in which we normally view it, i.e., Query shows TD,
Type, Serial Number, FY, BA, and SPIIN which is 37Ga091daae070001;
however, our normal viewing is DAAE07 91 G A037 0001. To restructure,
simply state in the Query Print statement; Print BUYING-ACT as 'B/A',
FISCAL-YR as 'FY', SERIAL-NUM as 'SER', TERMINAL-DIGIT as 'TD', SPIIN-
PINS as 'SPIIN' and the PIIN-SPIIN sequence will be as normally viewed.
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1.3.6 QUERY INPUT REQUIREMENTS

The following paragraphs contain the detailed data input instructions
for using queries that have already been developed and saved. Visual
display of input and responses will be available as well as the
capability for hard copy printout of responses. Individuals or groups of
individuals that have valid requirements for access to the data base
will have access to a visual display device. The following five queries
are provided as samples of query uses.

1.3.6.1 QUERY TITLE: CAGE-1

INFORMATION TO BE PROVIDED: For a specific CAGE display the Con-
tractor Sequence Number, Contractor
Name, ACO Code, Industrial Specialist
Code, Property Administrator Code.

TOTALS:

ACCESS KEY: GE Code (6AN) (Contractor Sequence
No.)

ELEMENT TO BE ACCESSED: Contractor Sequence No.
Contractor Name
ACO Code
Industrial Specialist Code
Property Administrator Code

TOTALS: None

a. On the GOOD MORNING XX WELCOME TO TIS Screen, for example, after
the prompt NEXT, key show CAGE-1 and depress ENTER. Figure 1.3.6-1 is a
sample of the screen format that would then appear.

************************************************************************

DEFINE CAGE-1 USING ABST-CAGE

PRINT CONT-NAME, CAGE-H8, ACO CODE, IS-PCC-CD, PROP-ADMIN

IF CONTRACTOR IS EQUAL TO ?

NEXT

************************************************************************
FIGURE 1.3.6-1
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b. After the prompt NEXT, enter the command go followed by a valid
CAGE preceded by a space, example NEXT go ' 03104'. Note: Search
criteria must be in single quotes. Depress ENTER. Figure l.3.6-2 is a
sample screen of the completed Query output from the requested Query.

************************************************************************
FRIDAY JANUARY 22ND, 1988 10:39 AM PAGE....1

CONTRACTOR NAME CAGE-H8 ACO IS- PROPERTY

PCC ADMINISTRATOR

CD

TELEDYNE CAE/TELEDYNE 03104 R3 T6 HE

TELEDYNE CAE/TELEDYNE 03104 R2 T7

*DONE*

************************************************************************
FIGURE l.3.6-2

c. The data will appear with the prompt MORE or DONE. MORE, meaning
there are additional screens of data. If the user wants MORE, depress
ENTER. When DONE appears, all the information for that query has been
displayed. If the user wants more information before signoff, start
another Query request immediately after the prompt DONE. If desiring to
start another Query after the prompt MORE, cancel the current Query by
depressing PA2, or keying the word CANCEL, then depress ENTER. To
initiate signoff, key BYE or QUIT and depress ENTER. The system will
respond with the prompt YOUR QUERY SESSION IS COMPLETED, GOOD BYE AND
THANK YOU, go to a blank screen for a few seconds then return the user
to the FACILITY MENU, which will allow the user to continue to signoff
or reenter either MANTIS or QUERY.
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1.3.6.2 QUERY TITLE: FUNDS-1

INFORMATION TO BE PROVIDED: For a specific PIIN/SPIIN display the
PIIN/SPIIN, Contractor Name, Remittance
Address, ACRN, Service, Subtrans Code,
obligated amount, and unliquidated
obligation.

TOTALS: The obligated amount and unliquidated
obligation subtotaled by ACRN and
totaled by PIIN/SPIIN.

ACCESS KEY: PINS-PIIN/SPIIN
CLRV-PIIN/SPIIN

ELEMENT TO BE ACCESSED: PIIN/SPIIN Service
Contractor Name Subtrans Code
Remittance Address Obligated Amount
ACRN Unliquidated

Obligations

TOTALS: Subtotals by ACRN, Grand Totals by
PIIN/SPIIN

a. On the GOOD MORNING XX WELCOME TO TIS Screen, after the NEXT
prompt, type Show FUNDS-1 and depress ENTER. Figure 1.3.6-3 is a sample
of the screen format that would then appear.

************************************************************************

DEFINE FUNDS-1 USING FUNDS

PRINT PIIN-SPIIN, REMIT-ADR1, REMIT-ADR2, REMIT-ADR3

REMIT-ADR4, REMIT-ADR5, REMIT-ADR6, ACRN, SERVICE, SUBTRAN,

OBL-AMT, UNLQ-OBL

IF OBL-AMT IS GREATER THAN '50,000' OR IF PIIN-SPIIN EQUALS "?"

WHEN ACRN CHANGES, PRINT TOTAL OBL-AMT, TOTAL UNLQ-OBL

WHEN FINISHED, PRINT TOTAL OBL-AMT, TOTAL UNLQ-OBL

NEXT

************************************************************************
FIGURE 1.3.6-3
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b. Now after the prompt NEXT, enter the command GO followed by a
PIIN/SPIIN in data base format i.e., TD, type, serial number, FY, BA,
and SPIIN. (Example: NEXT go '59c1790f33615' which is contract
F3361590C1759 restructured to the data base format.

NOTE: Search criteria must be in single quotes. Depress ENTER. Figure
1.3.6-4 is a sample screen of the completed Query output from the
requested Query.

************************************************************************
FRIDAY DECEMBER 11TH, 1992 10:39 AM PAGE....1

PIIN/SPIIN: 59C1790F33615

REMITTANCE ADDRESS 1: SYSTEMS RESEARCH LAB INC
REMITTANCE ADDRESS 2: PO BOX 854
REMITTANCE ADDRESS 3:
REMITTANCE ADDRESS 4:
REMITTANCE ADDRESS 5:
REMITTANCE ADDRESS 6: FAIRMONT OH 45324
CIR SERVICE SUBTRANS CODE OBLIGATED UNLIQUIDATED
ACRN AMOUNT OBLIGATION
AA 1 $71,000.00 $.00
* SUB TOTALS *
*SUM $71,000.00 $.00
AB 2 $293,000.00 $.00

*SUB TOTALS *
*SUM $293,000.00 $.00
AC 2 $390,000.00 $364,468.35

*SUB TOTALS *
*SUM $754,000.00 $364,468.35
TOTAL COUNT 5

*DONE*

************************************************************************
FIGURE 1.3.6-4

c. The data will appear with the prompt MORE or DONE. If the user
wants MORE, depress ENTER. When DONE appears, all the information for
that query has been displayed. If the user wants more information
before signoff, start another Query after the prompt MORE, cancel the
current Query by depressing PA2, or keying the word CANCEL, then depress
ENTER. To initiate signoff, key BYE or QUIT and depress ENTER. The
system will respond with the prompt YOUR QUERY SESSION IS COMPLETED,
GOOD BYE AND THANK YOU, go a the blank screen for a few seconds then
return the user to the FACILITY MENU which will allow the user to
continue to sign-off or reenter either MANTIS or QUERY.
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1.3.6.3 QUERY TITLE: CONTRACT-1

NFORMATION TO BE PROVIDED: For a specific PIIN/SPIIN display the
PIIN/SPIIN, Total Amount of Contract,
Obligated Amount of Contract, Obligated
Amount of Other Disbursing Office,
Section No., Contractor Name, and Noun.

TOTALS:

ACCESS KEY: PINS-PIIN/SPIIN
PINV-PIIN/SPIIN

ELEMENT TO BE ACCESSED: PIIN/SPIIN Disbursement
Officer

Total Amount of Contract

Obligated Amount of Section Number
Contract Contractor

Noun Name

TOTALS: None

a. On the GOOD MORNING XX WELCOME TO TIS Screen, after NEXT, type
Show CONTRACT-1 and depress ENTER. Figure 1.3.6-5 is a sample of the
screen format that would then appear.

************************************************************************

DEFINE CONTRACT-1

PRINT PIIN-SPIIN, TOT-CONTRACT, OBL-CONTRACT, OBL-DISB-OFC

CAR-SEC, CONT-NAME, NOUN

IF PIIN-SPIIN IS EQUAL TO ?

NEXT

************************************************************************
FIGURE 1.3.6-5
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b. After the prompt NEXT, enter the command GO followed by a
PIIN/SPIIN in data base format which is by TD, type, serial number, FY,
BA, and SPIIN. (Example: NEXT go '60g0090f41608' which is contract
F4160890G0060 restructured to the data base format. Note: Search
criteria must be in single quotes. Depress ENTER. Figure 1.3.6-6 is a
sample screen of the completed Query output from the requested Query.

************************************************************************

FRIDAY DECEMBER 11TH, 1992 10:39 AM PAGE....1

PIIN/SPIIN: 60G0090F41608

TOTAL AMT OF CONTRACT: $.00

OBLIGATED AMT OF CONTRACT: $.00

OBL AMT OTH DISB OFC: $.00

CAR CONTRACTOR NAME NOUN

SEC

1 CCC CANADATE LTD SUPPLIES

*DONE*

************************************************************************
FIGURE 1.3.6-6

c. The data will appear with the prompt MORE or DONE. If the user
wants MORE, depress ENTER. When DONE appears, all the information for
that query has been displayed. If the user wants more information
before signoff, start another Query request immediately after the prompt
DONE. If desiring to start another Query after the prompt MORE, cancel
the current Query by depressing PA2, or keying the word CANCEL, then
depress ENTER. To initiate signoff, key BYE or QUIT and depress ENTER.
The system will respond with the prompt YOUR QUERY SESSION IS COMPLETED.
GOOD BYE AND THANK YOU go to a blank screen for a few seconds, then
return the user to the FACILITY MENU which will allow the user to
continue to signoff or reenter either MANTIS or QUERY.
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1.3.6.4 QUERY TITLE: LINE-ITEM-1

INFORMATION TO BE PROVIDED: For a specific PIIN/SPIIN/CLIN Display
PIIN/SPIIN/CLIN, Order Quantity,
Schedule Quantity, Shipped Quantity,
Contractor Name, Delivery Schedule
Quantity, Ship To, Mark For, ACRN,
MILSTRIP, Delivery Schedule Date.

TOTALS: Shows quantity shipped by date and grand
total shipped.

ACCESS KEY: PINV-PIIN-SPIIN
CLINS-PIIN-SPIIN
CLINV-PIIN-SPIIN-CLIN
SCHV-PIIN-SPIIN-CLIN

ELEMENT TO BE ACCESSED: PIIN/SPIIN/CLIN Delivery Schedule
Order Quantity Quantity
Schedule Quantity Contractor Name
Shipped Quantity Ship To
ACRN Mark For
Delivery Schedule MILSTRIP

Date

TOTALS: Grand Total by Delivery
Schedule Quantity Rolled Up
Maybe Multiple Records per PIIN/SPIIN

a. On the GOOD MORNING XX WELCOME TO TIS Screen, after NEXT, type
Show LINE-ITEM-1 and depress ENTER. Figure 1.3.6-7 is a sample of the
screen format that would then appear.

***********************************************************************

DEFINE LINE-ITEM-1 USING LINE-ITEM

PRINT PIIN-SPIIN-CLIN, ORDER-QTY, SCHED-QTY, SHIP-QTY,

DLVY-SCHED-QTY, SHIP-TO, MARK-FOR, SCHED-ACRN, MILSTRIP,

DLVY-SCHED-DATE, CONT-NAME

IF PIIN-SPIIN-CLIN IS EQUAL TO ?

WHEN FINISHED, PRINT TOTAL DLVY-SCHED-QTY

NEXT

************************************************************************
FIGURE 1.3.6-7
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b. After the prompt NEXT, enter the command GO followed by PIIN/
SPIIN/CLIN in data base format which is by TD, type, serial number, FY,
BA, SPIIN, and CLIN. (Example: NEXT go '60g0091f416080001 0001ab' which
is contract F4160891G00600001 restructured to the data base format.
Note: Search criteria must be in single quotes. Depress ENTER. Figure
1.3.6-8 is a sample screen of the completed Query output from the
requested Query.

************************************************************************

FRIDAY DECEMBER 11TH, 1992 10:39 AM PAGE....1

PIIN/SPIIN/CLIN 60G0091F416080001 0001AB
ORDER QTY: 12
SCHEDULE QTY: 0
SHIPPED QTY: 0
CONTRACTOR NAME

DELIVERY SHIP TO MARK FOR ACRN MILSTRIP DELIVERY
SCHEDULE SCHEDULE
QUANTITY DATE

CANADAIR LTD
12 U AB 92146

CANADAIR LTD
3 U AB 92157

*SUM* 15
*DONE*

************************************************************************
FIGURE 1.3.6-8

c. The data will appear with the prompt MORE or DONE. If the user
wants MORE, depress ENTER. When DONE appears, all the information for
that query has been displayed. If the user wants more information
before signoff, start another Query request immediately after the prompt
DONE. If desiring to start another Query after the prompt MORE, cancel
the current Query by depressing PA2, or keying the word CANCEL, then
depress ENTER. To initiate signoff, key BYE or QUIT and depress ENTER.
The system will respond with the prompt YOUR QUERY SESSION IS COMPLETED,
GOOD BYE AND THANK YOU, go to a blank screen for a few seconds, then
return the user to the FACILITY MENU which will allow the user to
continue to signoff or reenter either MANTIS or QUERY.



1-89

1.3.6.5 QUERY TITLE: SHIPMENT-1

INFORMATION TO BE PROVIDED: For a specific PIIN/SPIIN/SHIPMENT/NO/
CLIN display PIIN/SPIIN/CLIN, Shipment
No., MILSTRIP No., PK Followup, Ship To,
Mark For, SPN Recipient, Shipment Date,
Shipped Quantity, SPN/PK5 Date, and
Acceptance Quantity.

TOTALS:

ACCESS KEY: PINV PIIN-SPIIN
CLNS PIIN-SPIIN
CLNV PIIN-SPIIN-CLIN
SCHV PIIN-SPIIN-SHIPMENT-NO-CLIN

ELEMENT TO BE ACCESSED: PIIN-SPIIN-CLIN SPN Recipient
Shipment Number Shipment Date
MILSTRIP Document Number Shipment
PK Followup Quantity
Ship To PSN/PK5 Date
Mark For Accepted

Quantity

TOTALS: None

a. On the GOOD MORNING WELCOME TO TIS Screen, after NEXT, type Show
SHIPMENT-1 and depress ENTER. Figure 1.3.6-9 is a sample of the screen
format that should then appear.

************************************************************************

DEFINE SHIPMENT-1 USING SHIPMENT

PRINT PIIN-NO, SPIIN-NO, CLIN-NO, SHIP-NO, PK5-FOLLOWUP,
MIL-DOC-NO, SHIP-TO-CD, MARK-FOR-CD, SPN-REC, SHIP-DATE,
SHIP-QTY SPN-PK5-DATE, ACCT-QTY
IF PIIN-SPIIN-SHIPNO-CLIN IS EQUAL TO ?

NEXT

************************************************************************
FIGURE 1.3.6-9
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b. After the prompt NEXT, enter the command GO followed by the PIIN-
SPIIN-SHIPED-CLIN in Query format (i.e., PIIN is input by TD, type,
serial number, FY, and BA; each field is filled with blanks as necessary
to complete the field). Example: NEXT go '59C0291N60291 CLB0001A006 '.

***********************************************************************

FRIDAY DECEMBER 11TH, 1992 10:39 AM PAGE....1

PIIN: 59C0291N60921
SPIIN:
CLIN: A006
SHIPMENT NO: CLB0001
MILSTRIP DOC NO
PK5 FOLLOWUP SHIP MARK SPN SHIPMENT SHIPPED SPN/PK5 ACCEPTED

TO FOR RECIPIENT DATE QTY DATE QTY
N60921 N60921 92055 1 1

*DONE*

************************************************************************
FIGURE 1.3.6-10

c. The data will appear with the prompt MORE or DONE. If the user
wants MORE, depress ENTER. When DONE appears, all the information for
that query has been displayed. If the user wants more information
before signoff, start another Query request immediately after the prompt
DONE. If desiring to start another Query after the prompt MORE, cancel
the current Query by depressing PA2, or keying the word CANCEL, then
depress ENTER. To initiate signoff, key BYE or QUIT and depress ENTER.
The system will respond with the prompt YOUR QUERY SESSION IS COMPLETED,
GOOD BYE AND THANK YOU, go to a blank screen for a few seconds, then
return the user to the FACILITY MENU which will allow the user to
continue to signoff or reenter either MANTIS or QUERY.
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1.3.7 QUERY VIEWS AVAILABLE TO THE USER

Query views have been developed and tested in other Districts. A
sample listing has been provided below. It should be noted that Queries
should not be submitted via the Suggestion Plan because they will be
returned without evaluation. For a list of the views available in your
District, key in VIEWS? after the NEXT prompt on the GOOD MORNING XX
WELCOME TO TIS Screen and then depress ENTER.

1.3.7.1 QUERY LOGICAL VIEWS AVAILABLE TO DCMDs (SAMPLE LIST)

ABST-DEL = ABSTRACT BY DELIVERY SCHEDULE DATE
ABST-LI-SCH-DT = ABSTRACT LINE ITEM BY DELIVERY

SCHEDULE DATE
ABST-DEL-SCH-DT = ABSTRACT SCHEDULES BY DELIVERY

SCHEDULE DATE
ABST = ABSTRACT BY PIIN-SPIIN
ABST-ACPT-CD = ABSTRACT BY ACCEPTANCE CODE
ABST-ADM = ABSTRACT BY ADMINISTERED BY
ABST-CAR-SEC = ABSTRACT BY CAR SECTION
ABST-CLSD-DT = ABSTRACT BY CLOSED DATE
ABST-DELQ-ID = ABSTRACT BY DELINQUENCY INDICATOR
ABST-Z = ABSTRACT BY FINAL SHIPMENT INDICATOR
ABST-CAGE = ABSTRACT BY CAGE
ABST-BUYER = ABSTRACT BY ISSUING ACTIVITY
ABST-PIIN-CLIN = ABSTRACT BY PIIN-SPIIN-CLIN
CONTRACT = CONTRACT SUMMARY DATA
CAGE = COMMERCIAL AND GOVERNMENT ENTITY
FUNDS = FINANCIAL INFORMATION
LINE-ITEM = LINE ITEM INFORMATION
SHIPMENT = SHIPMENT INFO BY PIIN-SPIIN-SHIPNO-

CLIN
SHIPMENT-BY-PINS = SHIPMENT INFO BY PIIN-SPIIN
SHIP-PIIN-CLIIN = SHIPMENTS BY PIIN-SPIIN-CLIN
NEXT
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CHAPTER 4 SUPPORT CONTRACTS

1.4.1 CHAPTER OVERVIEW

This chapter provides a description of the types of support
assignments and provides detailed instructions on entering, changing,
deleting and closing out support contract records.

1.4.2 SUPPORT CONTRACT INPUT, CORRECTION AND CLOSEOUT PROCEDURES

a. These procedures will be used to input support/subcontract
assignments delegated to the CAOs. Refer to part 1, chapter 2,
Initiation Procedures, for system sign-on instructions. Select the YCU2
application. After depressing ENTER, the computer will automatically
bring up the Contract Maintenance Master Menu, CT0001. Select the MOCAS
Inventory Update (Function 8) which is the first screen input you must
use, depress the ENTER key.

b. The next screen will be MOCAS INVENTORY UPDATE MENU. Select New
Contract (Function 1), and depress ENTER. This screen record provides
the update to the Contract Inventory File. After you have entered in
the data elements required for this record and depress ENTER, the same
screen record will reappear. To return to the Contract Maintenance
Master Menu depress PF12. You are now ready to input the support
contract by requesting the Contract Data Record (Function 1) Screen.
After you have completed inputting all the required data elements,
depress ENTER. This will cause the computer to validate the record you
have completed and after passing validation the next record will appear
on the screen. The following screen records are required for most
support contracts, Contract Data Record, Provisions Data Records, and
Remarks Data Records.

c. To change, delete or closeout a support contract you will need to
select Contract Corrections (Function 3) from the Contract Maintenance
Master Menu. This provides you with a selection of eight different
screen records. Detailed information pertaining to these screen records
are provided in paragraph 1.4.2.8, CT0001 - Contract Maintenance Master
Menu (Corrections and Modifications).

d. Support Contracts cannot be accessed for correction/update, etc.,
when the Prime Contract is in a correction/update mode, i.e., on the
Unvalidated Transaction List, Screen CT5120.

e. Support contracts for QA only will not be input; however, the QA
function is applicable, and will be included on contracts in conjunction
with other contract management functional delegations.

f. Support contracts must go through the same ADRS validation as
prime contracts.
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1.4.2.1 CT0001 - CONTRACT MAINTENANCE MASTER MENU (INVENTORY UPDATE)

a. GENERAL - This menu screen allows the user to select one of
several Contract Maintenance functions to be performed.

b. SCREEN FORMAT - Figure 1.4.2-1 is a sample screen format for
CT0001.

************************************************************************
CT0001 CONTRACT MAINTENANCE MASTER MENU

COMPUTER BASED USER DOC.(CBUD).0 * SUPERVISORY FUNCTIONS........6
* NEW CONTRACT SETUP.............1 * NO ACTION MODIFICATIONS......7
* CONTRACT MODIFICATIONS.........2 MOCAS INVENTORY UPDATE.......8
* CONTRACT CORRECTIONS...........3 OPTICAL DISK.................9
* SUMMARY EDITS..................4 ADRS MASTER UPDATE..........10

SYSTEM INQUIRIES...............5
TERMINATE........PA2

* THE PIIN/SPIIN/ORG MUST BE ENTERED FOR THESE FUNCTIONS

FUNCTION: PIIN:
SPIIN:

CAO-ORG-CD:
RGS-CD:

************************************************************************
FIGURE 1.4.2-1

c. INPUT INSTRUCTIONS - The RGS-CD is carried forward from the ENTIRE
sign on screen. The required entry is listed below:

FUNCTION: FUNCTION (1N) - Input Function 8 for the MOCAS
Inventory update screen.
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1.4.2.2 CT8000 - MOCAS INVENTORY UPDATE MENU

a. GENERAL - This menu screen allows the user to choose what type of
inventory action is required. The user can establish a new contract or
modification in the inventory, make changes to an existing document,
update a document location, delete a suspended document or perform one
of several inquiries against the established inventory. A general
explanation of this menu is available within Function zero, Computer
Based User Documentation. Detailed instructions on CBUD utilization can
be found in part 1, chapter 2 of this manual.

b. SCREEN FORMAT - Figure 1.4.2-2 is a sample screen format for
CT8000.

************************************************************************
CT8000 MOCAS INVENTORY UPDATE MENU

COMPUTER BASED USER DOCUMENTATION...0
NEW CONTRACT........................1
MODIFICATION........................2
EXISTING DOCUMENT...................3
DOCUMENT INVENTORY INQUIRY..........4
BACKLOG STATISTICS INQUIRY..........5
DOCUMENT LOCATION UPDATE............6
HARD COPY TRACKING STATISTICS.......7
SUSPENDED DOCUMENT DELETE...........8
TERMINATE.........................PA2

FUNCTION:

************************************************************************
FIGURE 1.4.2-2

c. INPUT INSTRUCTIONS - The required entry is:

FUNCTION: FUNCTION (1N) - Enter a Function 1 for the New
Contract screen.
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1.4.2.3 CT8010 - NEW CONTRACT INVENTORY UPDATE

a. GENERAL - This function establishes a new contract in the
inventory. A general explanation of this function is available by
entering CT8010 in the CBUD field. CBUD information is also available
for each input field on the screen with the exception of the CBUD field
itself.

b. SCREEN FORMAT - Figure 1.4.2-3 is a sample screen format for
CT8010.

************************************************************************
CT8010 NEW CONTRACT INVENTORY UPDATE
CBUD:

PIIN:
SPIIN:
CAGE:

BKLOG-AG-DT:

FORCE-THRU:

CAO-ORG-CD:

ADMIN-BY:

************************************************************************
FIGURE 1.4.2-3

NOTE: After the following inputs, DOCUMENTATION ACCEPTED INTO INVENTORY
will appear on the lower half of the screen if your input was
successful.

c. INPUT INSTRUCTIONS - Entries required are as follows:

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER (13A/N)
- For DoD contracts numbered in accordance with FAR
4.7003/DFARS 204.7003, enter the first 13 digits of
the contract number as they appear on the contractual
document (omit dashes). For other non-DoD Government
contracts, expand the contract number, if necessary,
to 13 positions. When entering a subcontract number,
insert the letter T in the first position and the
subcontract number in the remaining fields. See
examples on the following page.
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TYPE
DOCUMENT NUMBERS ENTER AS

SUBCONTRACT 123 T000000000123
ENERGY DEPT EX 76 C01 12-33 DEEX0176C1233

DE-AC01-79-PE70124 DEAC017970124
NASA NAS-9-15500 00NAS99915500
NASA-ENERGY DEN3-139 00DEN39900139
VA/DPSC
STOCK FUNDS VA 0077MC1087 VAM00077C1087
SMALL BUSINESS SB1208(a)73C001 ENTER DOD PIIN

An entry must be made in this field. In all cases
the contract serial number must occupy the terminal
positions.

NOTE: Input of a Non-DoD contract as a support may
require the following work around procedure.

CONTRACT BOA DELIVERY ORDER

(1) New NASA Contract NAS837017 H-96120B

(2) Normal MOCAS restructuring - OONAS8-99-37017(6120)

(3) Work-around - OONAS8-99-36210 with an R6 line entry
referencing the OONAS8-99-37017(6120) contract.

(4) Where a duplicate is found, add 1 to the ninth
position.

SUPPLEMENTARY PROCUREMENT INSTRUMENT IDENTIFICATION
(4A/N) - Enter the four position number as shown in
the contract. This number is referred to as the
call/order, or delivery order under a Blanket
Purchase Agreement (BPA), Basic Ordering Agreement
(BOA), or indefinite delivery type contract. If the
type instrument code, ninth position of the PIIN, is
either an A, D, G or H and the first position of the
SPIIN is other than A or P, the instrument is a
call/order. For indefinite delivery type contracts,
BPAs, BOAs, and similar contracts assigned for
support administration, separate entries must be
prepared for the basic contract/agreement and each
call/order thereunder. This is necessary even when
the first order is received at the same time as the
basic contract/agreement. For the basic contract/
agreement no entry is required in this field. In
those instances where the basic contract is not
assigned to the CAO for administration, abstract
records will only be created for those calls/orders
so assigned. Orders placed against Federal Supply
Schedules will not be entered in this field; such
orders are identified with a 13-position PIIN and are
entered in the PIIN field.
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CAGE CONTRACTOR AND GOVERNMENT ENTITY CODE (6A/N) - Enter
the CAGE code (H8) of the contractor shown in the
contractor block. Either this field or the ADMIN-BY
field must be filled.

BKLOG-AG-DT BACKLOG AGING DATE (6N) - This is the date the
document is received by the District. Using
perforated/stamped receipt date enter as a valid
calendar date, YYMMDD. Year must be numeric; Month
must be numeric (01-12); Day must be within valid day
range for month entered.

FORCE-THRU FORCE THRU (1A/N) - Normally this field is left
blank. However, to force non-DoD contract numbers
into the system, this field must contain an F.

CAO-ORG-CD CONTRACT ADMINISTRATION OFFICE CODE (2A/N) - Enter
the two position CAO Code identifying the office
responsible for the administration of the contract.
Must match table of valid CAO-ORG-CDs for the
District.

ADMIN-BY ADMINISTERED BY (6A/N) - Normally no entry is
required in this field. In the event that a CAGE
shown on the contract does not match the ADRS then
this field must be filled with a valid DODAAC which
identifies the CAO administering the contract.

1.4.2.4 CT0001 - CONTRACT MAINTENANCE MASTER MENU (NEW CONTRACT)

a. GENERAL - This menu screen allows the user to select one of
several Contract Maintenance functions to be performed.

b. SCREEN FORMAT - Figure 1.4.2-4 is a sample screen format for
CT0001.

************************************************************************
CT0001 CONTRACT MAINTENANCE MASTER MENU

COMPUTER BASED USER DOC.(CBUD).0 * SUPERVISORY FUNCTIONS........6
* NEW CONTRACT SETUP.............1 NO ACTION MODIFICATIONS......7
* CONTRACT MODIFICATIONS.........2 MOCAS INVENTORY UPDATE.......8
* CONTRACT CORRECTIONS...........3 OPTICAL DISK.................9
* SUMMARY EDITS..................4 ADRS MASTER UPDATE..........10

SYSTEM INQUIRIES...............5
TERMINATE........PA2

* THE PIIN/SPIIN/ORG MUST BE ENTERED FOR THESE FUNCTIONS

FUNCTION: PIIN:
SPIIN:

CAO-ORG-CD:
RGS-CD:

************************************************************************
FIGURE 1.4.2-4
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c. INPUT INSTRUCTIONS - Entries required are as follows:

FUNCTION FUNCTION (1N) - Enter a Function 1 for the New
Contract Setup.

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER (13A/N)
- This PIIN must already exist on the Inventory
Backlog on the Data Entry Data Base.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER (6A/N) - Enter the call/order number for the
document being established. Field may be blank.

CAO-ORG-CD CONTRACT ADMINISTRATION OFFICE/ORGANIZATION CODE
(2A/N) - Enter the two position code of the office
administering the contract. The PIIN/SPIIN/ORG
combination must already exist in Inventory Backlog
on the Data Entry Data Base.

1.4.2.5 CT1100 - CONTRACT DATA RECORD

a. GENERAL - This function is used to establish contract data record
information from a procurement instrument being added to the system. A
general explanation of this function is available by entering CT1100 in
the CBUD field. CBUD information is also for all input fields on the
screen with the exception of the CBUD field itself.

b. SCREEN FORMAT - Figure 1.4.2-5 is a sample screen format for
CT1100.

************************************************************************
CT1100 CONTRACT DATA RECORD
CBUD:
PIIN: SPIIN: CAO-ORG-CD: RGS-CD:

CAGE: CONTRR-FACL:
REMIT-ADRS: ADMIN-BY:

ISSD-BY: PAYG-OFC:
SCTY-CLS-CD: DMS-RTG:
CRIT-DES-CD: CMDTY-CD:
UNLTRL-IND: FMS-RQ-IND:

PROD-SUV-CD: KIND-CON-CD:
TY-CONTR-CD: FUNC-LMTN:

NOUN:
EFF-DT: DT-OF-SIGNR:

SPC-CON-PVN: TOTAMT-CONT:
ACO-CD: INDUS-SP-CD:

PROP-AD-CD: DEPT-CD:
BUY-ACTY-CD: CAR-PARTNO:
CAR-SEC-NO: 1 T-CONTRR-CD:
DVY-DT-IND: FNL-DVY-DT:

CON-ASGM-CD:
************************************************************************

FIGURE 1.4.2-5
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c. INPUT INSTRUCTIONS - Data for the PIIN, SPIIN, CAO-ORG-CD, and
RGS-CD are carried forward from the previous menu screen. Entries
required are as follows:

CAGE COMMERCIAL AND GOVERNMENT ENTITY CODE (6A/N) - Enter
the CAGE Code (H8) of the contractor shown in the
contractor block. Based on this entry the following
data fields will be system generated unless entered:

ADMIN-BY
PAYING-OFC
TY-CONTRR-CD
ACO-CD
INDUS-SP-CD

REMIT-ADRS Leave blank.

ADMIN-BY ADMINISTERED BY (6A/N) - This field contains the
DoDAAD Code of the office administering the contract.
The system will generate the Administered B based on
the CAGE. Should be left blank except on support
contracts that do not have to be valid DoDAAD Codes.

ISSD-BY ISSUED BY (6A/N) - Enter the six digit identity code
(DoDAAD Code) of the purchasing office issuing the
contractual document. This field may be blank for
non-DoD contracts. If DoDAAD is unknown, insert a
space and the word DUMMY.

PAYG-OFC PAYING OFFICE (6A/N) - This field contains the DoDAAD
Code of the office authorized to make payment. If
more than one office is designated for the contract,
enter a nine in the first position of the field.
Otherwise, leave the field blank. System will
generate based on CAGE (H8).

SCTY-CLS-CD SECURITY CLASSIFICATION CODE (1A/N) - Enter one of
the following codes according to the classification
of the document received:

U - Unclassified
C - Classified (use only when a contract contains a

DD Form 254)

DMS-RTG DEFENSE PRIORITY SYSTEM RATING (4A/N) - Enter the
first four digits of the DPAS rating as contained in
block 4 of the SF 26 or block 5 of the DD Form 1155.
Code appearing as D0A1A, would be input as D0A1.
When more than one rating applies to a contract,
enter a 9 in the first position and three spaces.
If no DPAS rating is assigned, enter an N in the
first position followed by spaces.

CRIT-DES-CD Leave blank.
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CMDTY-CD COMMODITY CODE (2A/N) - Enter the two digit commodity
code contained in block 4 of SF 26 or block 5 of the
DD Form 1155. A commodity number designates a group-
ing of supplies, construction or other services and
should immediately follow the DO or DX rating. Code
appearing as D0A1A would be entered as 1A. If no
code is given, use the table found in part 1, chapter
5, appendix 2.2. of this manual to determine the
code. If unable to determine which code is appli-
cable, use 9E.

UNLTRL-IND Leave blank.

FMS-RQ-IND FOREIGN MILITARY SALES (FMS) REQUIREMENT INDICATOR
(1A/N) - Enter 1 if the contract contains one or more
line items which are being procured for a foreign
government. Otherwise, leave this field blank.
(Automatically generates R9 Remark 25 by inputting
FMS-RQ-IND 1 and country code.)

PROD-SUV-CD PRODUCTION SURVEILLANCE CODE (1N) - Field must
contain the appropriate code in accordance with the
criteria listed below. Codes will be system generated
if left blank. No contracts will initially be
assigned Production Surveillance Category Code 1. If
the Production function has been delegated, leave
blank, the code will be system generated. Decision
to change level of surveillance will be made only by
the Industrial Support/Manufacturing element. If
production is not involved, enter a 9.

CODE ADDITIONAL REMARKS

1 Contract assigned by a Program and Technical
Support supervisor for functional
specialist, on-site surveillance.

2 Contract assigned to a CMA for clerical
management involving ADP products,
predelivery inquiries and occasional IS/ENG
assistance as required.

3 Contract assigned to a CMA for clerical
management using ADP products, post delivery
inquiries and IS/ENG assistance by
exception.

4 (Reserved)

5 Contracts (BOAs/BPAs/Indefinite Delivery
Contracts) which contain no delivery
requirement for hardware or software (data).

6 Contracts/subcontracts received for
production surveillance on a supporting
administration delegation or DOE contracts
for prime administration other than for
close-out only.
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CODE ADDITIONAL REMARKS

7 Facilities Contract.

8 Facilities Lease Agreements.

9 Other than codes 1 through 8 (includes DOE
contracts for prime administration (close-
out only) and support contracts other than
those requiring production surveillance).

KIND-CON-CD KIND OF CONTRACT CODE (1A/N) - Must enter code in
accordance with the list which follows:

1 - Supply Contracts and Orders
2 - Research and Development Contracts
3 - System Acquisition Contracts
5 - Maintenance Contracts
6 - Service Contracts
7 - Facilities Contracts
8 - Undefinitized Letter Contracts
9 - Unpriced Orders Against BOA
0 - Other

TY-CONTR-CD TYPE OF CONTRACT (1A/N) - Must enter code in
accordance with the list which follows:

A - Fixed Price Redetermination
J - Firm Fixed Price
K - Fixed Price with Economic Price Adjustment
L - Fixed Price Incentive
R - Cost Plus Award Fee
S - Cost No Fee
T - Cost Sharing
U - Cost Plus Fixed Fee
V - Cost Plus Incentive
Y - Time and Materials
Z - Labor - Hour
Blank - No Cost

FUNC-LMTN FUNCTIONAL LIMITATIONS (6A/N) - Enter the appropriate
functional limitation code for each function to be
performed. Contract Management personnel may not
enter Function Limitation Code 3. A functional
limitation code must be entered. For a list of codes
and explanation, see below:
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CODE EXPLANATION

1 Quality Assurance
2 Program and Technical Support
3 Payment
4 Property
5 Transportation
6 ACO Action Requested or Cost Accounting

Standards

NOUN NOUN (11A/N) - Enter the name of the main end item or
purpose for which the contract was established,
unless specifically prohibited by security
requirements. If the contract is to provide services
enter the word SERVICES; for spare parts, enter
PARTS; for maintenance and overhaul, enter REPAIR or
OVERHAUL in this field. If the name is classified,
enter ONI (Omission of Noun Intentional).

EFF-DT EFFECTIVE DATE/ORDER DATE (6A/N) - Enter the
effective date of the contract/call/order as it
appears on the contractual document. Date will be
entered as a six position calendar date (YYMMDD). If
no date is provided, leave this field blank. If
there is no signature date and no effective date,
enter date equal to one day prior to date received in
the DCMD.

DT-OF-SIGNR DATE OF SIGNATURE (6A/N) - Enter the year-month-day
for the date of signature of date of award in the
case of formal advertised procurement. For purchase
orders, enter the date of order from block 3 of the
DD Form 1155.

SPC-CON-PVN SPECIAL CONTRACT PROVISIONS (9A/N) - See pages 1-1-26
and 1-5-4 for a listing of the valid Special Contract
Provision codes.

TOTAMT-CONT TOTAL AMOUNT OF CONTRACT (13A/N) - Total dollar
amounts for support contracts will be entered in R7
Remarks.

ACO-CD ADMINISTRATIVE CONTRACTING OFFICER CODE (3A/N) - If
the ACO to be assigned is the same as shown on the
Master Address File, no entry is required. An entry
in this field will result in the system bypassing the
automatic generation of an ACO Code.

INDUS-SP-CD INDUSTRIAL SPECIALIST/CONTRACT MANAGEMENT ASSISTANT
CLERK (3A/N) - Leave blank if the IS/CMA to be
assigned is the same as shown on the Master Address
File. An entry in this field will result in the
system bypassing the automatic generation of an
IS/CMA Code.
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PROP-AD-CD PROPERTY ADMINISTRATOR CODE (3A/N) - On support
assigned contracts leave blank. When functional
limitation 4 is entered, the PA Code will be system
generated from the Master Address File. If the PA
Code is input, it will override the automatic
generation.

DEPT-CD DEPARTMENT CODE (1A/N) - Leave blank except when
entering support contracts. Enter a department code
for the support contract if not listed in table
below. This code will normally be extracted from the
contract data input tables. A list of the department
codes and explanations are below:

CODE EXPLANATION

A ARMY
N NAVY
F AIR FORCE
S DLA
M MARINE CORP
P NASA
O OTHER (BG, DOE)
C DCA (DEF COMM AGCY)
D DASA/DNA
E DEF CIVIL PREPAREDNESS
G DEF MAPPING AGENCY
H MISC DEF AGENCY

BUY-ACTY-CD BUYING ACTIVITY CODE (2A/N) - Leave blank if the
contract is assigned for support administration or
for prime administration for which a force thru code
was not used to establish the MOCAS Inventory Files.
When a force-thru code was used to enter contracts
assigned for prime or support administration into the
system, enter the two digit code which identifies the
office that issued the document. In those cases
where DFARS Appendix G does not indicate a code,
enter ZZ. If a code is entered in this field, it
will be utilized by the system in lieu of the
Appendix G Code.

CAR-PARTNO CONTRACT ADMINISTRATION REPORT PART NUMBER (1A/N) -
This element is always generated by the system. No
entry is allowed.

CAR-SEC-NO CONTRACT ADMINISTRATION REPORT SECTION NUMBER (1A/N)
- The computer will generate a 1.

T-CONTRR-CD TYPE CONTRACTOR CODE (1A/N) - No entry is allowed.
The type of contractor code is system generated by
extracting from the ADRS File using the CAGE as the
key.

DVY-DT-IND ESTIMATED FINAL DELIVERY DATE INDICATOR (1A/N) -
Enter an E for estimated date. Entry is required
only when an entry is to be made in FNL-DVY-DT.
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FNL-DVY-DT FINAL DELIVERY SCHEDULE DATE (6A/N) - If the final
delivery date is undefinitized, enter a U followed by
a blank. Otherwise, for firm dates enter the latest
delivery date as indicated on the contractual
document. Date will be entered as a six position
calendar date (YYMMDD).

a. In case of indefinite delivery contracts, Basic
Ordering Agreements, or Blanket Purchase Agreements,
enter expiration date of Contracts or agreements.
Note: When calls/order are issued which require
delivery beyond the expiration date, the final
delivery date for the basic contract/agreement should
be revised accordingly.

b. All support contracts require an entry in this
field. For contracts received for close-out only,
enter date 20 months from date of receipt of the
contract.

c. Date will be entered as a six position calendar
date (YYMMDD).

d. To estimate the FNL-DVY-DT, enter an E in DVY-
DT-IND (see above).

CON-ASGM-CD CONTRACT ASSIGNMENT CODE (1A/N) - No entry is
allowed. The contract assignment code is system
generated based on the following:

If the first position of the PIIN equals a T, a T is
generated in this field. If the FUNC-LMTN field on
this record is blank, a P is generated in this field.
If the FUNC-LMTN field contains a 3, a G is generated
in this field. If the first two positions of the
PIIN equal DE and the FUNC-LMTN field contains a 6 or
all blanks, a P is generated in this field. Other-
wise, an S is generated.
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1.4.2.6 CT1200 - PROVISIONS DATA RECORD

a. GENERAL - This function is used to establish provisioning data
(contract level) from a procurement instrument being added to the
system. A general explanation of this function is available by entering
CT1200 in the CBUD field. CBUD information is also available for all
input fields on the screen with the exception of the CBUD field itself.

b. SCREEN FORMAT - Figure 1.4.2-6 is a sample screen format for
CT1200.

************************************************************************
CT1200 PROVISIONS DATA
PIIN: SPIIN: CAO-ORG-CD: RGS-CD:

DISCNT-TRMS: DISC-DY-NET:
DISC-IN-OTH: PMT-CURNCY:

IBOP-IND: IBOP-PCT:
IBOP-CTY-CD: IBOP-CGY-CD:

CEIL-PCT: PMT-PCT:
US-RCP-PCT: FMS-PMT-PCT:

FMS-RCP-PCT: FEE-CONTR:
CST-CONTR: AUDTR-APRVL:

RVU-CONTRS: DSTN-SHP-RQ:
MIN-SIZ-SHP: FRT-CRG-AUT:
PKG-CRG-AUT: SHPG-WT-DIM:
VAL-ENG-IND: LQD-DMG-IND:
NAM-ADR-IND: TEC-DATA-RQ:
SPCL-TOOLNG: INS-ACPT-CD:

************************************************************************
FIGURE 1.4.2-6

c. INPUT INSTRUCTIONS - Data for the PIIN, SPIIN, CAO-ORG-CD, and
RGS-CD are carried forward from the previous input screen. The only
entry required is the inspection and acceptance code. The cursor will
automatically be positioned at this field.

INS-ACPT-CD INSPECTION/ACCEPTANCE FOB CODE (1A/N) - An entry is
required for those contracts which have one single
acceptance point for all items since this is the
basis for the system to generate the entries in the
Line Item Records, CT1600 and CT1700. A list of
codes and explanations is contained in the appendix
of part 1, chapter 5 of this manual.
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1.4.2.7 CT1400 - REMARKS DATA RECORD

a. GENERAL - This function is used to establish remarks data for a
procurement instrument being added to the system. A general explanation
of this function is available by entering CT1400 in the CBUD field.
CBUD information is also available for all input fields on the screen
with the exception of the CBUD field itself.

b. SCREEN FORMAT - Figure 1.4.2-7 is a sample screen format for
CT1400.

************************************************************************
CT1400 REMARKS DATA RECORD
CBUD:
PIIN: SPIIN: CAO-ORG-CD: RGS-CD:

*R1* P-CONTR-PIN: P-CONTR-SPN:
UT-NAME: UT-ADRS:

*R2* FAD: EST-CLSG-DT: R2-RSN-CDS:

*R3* 1ST-SHOW-R3: R3-RSN-CDS:
RSN-FOR-DRMT:

*R4* 1ST-SHOW-R4: DSFM-RMK:
*R5* R5-RMK:
*R6* R6-RMK:
*R7* R7-RMK:

*R8* R8-RMK-TD: DT-FWD: DT-DEL: RN-CD:
F-DT: K-DT: 1 RMK:

(FREE) PROD-RMK:
*R9* ACO-CD-RMK:

************************************************************************
FIGURE 1.4.2-7

c. INPUT INSTRUCTIONS - Data for the PIIN, SPIIN, CAO-ORG-CD, and
RGS-CD are carried forward from the previous input screen. Entries
required are as follows:

P-CONTR-PIN PRIME CONTRACTOR PIIN (13A/N) - Enter the prime
contract number in the basic PIIN configuration for
subcontracts and the Small Business contract number
for SBA where the contract is listed under the buying
service PIIN. This entry is used for cross-reference
purposes. Only DoD formatted PIINs will be accepted.

P-CONTR-SPN PRIME CONTRACTOR SPIIN (6A/N) - Enter 4-position
SPIIN if applicable. When P-CONTR-PIN type of
instrument is A, D, G, or H this field must contain
data.
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UT-NAME UPPER TIER CONTRACTOR NAME (12A/N) - Enter the upper
tier contractor name.

UT-ADRS UPPER TIER CONTRACTOR ADDRESS 13A/N) - Enter the
upper tier contractor address.

R5-RMKS ADMINISTRATIVE CONTRACTING OFFICER UNCODED REMARKS
(43A/N) - Enter in-the-clear uncoded contract
administration data remark (up to 43 positions). For
additional purposes, enter the delegating CAO i.e.,
From DCMDC-Chicago, From NASA, Houston, TX.

R6-RMKS ADMINISTRATIVE CONTRACTING OFFICER UNCODED REMARKS
(43A/N) - Enter in-the-clear uncoded contract
administration data remark (up to 43 positions).

R7-RMKS R7 REMARKS (43A/N) - Enter *R7* will normally be
restricted for use by the finance office; however,
for Support Contract, input enter the total amount of
the contract/purchase order. Example: $15489.

ACO-CDD-RMK STANDARD ACO CODED REMARKS (42A/N) - Enter the listed
code(s) when specified clauses and conditions are
contained in the contract. A list of the codes and
explanations are located in part 1, chapter 5 of this
manual.

NOTE: Upon completion of Screen CT1400, depress ENTER and the system
will automatically begin the summary edit process. When summary edit
has been completed, the prompt SUMMARY EDIT SUCCESSFULLY COMPLETED will
be displayed upon automatic return to Screen CT0001.
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1.4.2.8 CT0001 - CONTRACT MAINTENANCE MASTER MENU (CORRECTIONS AND
MODIFICATIONS)

a. GENERAL - This menu screen allows the user to select one of
several Contract Maintenance functions to be performed.

b. SCREEN FORMAT - Figure 1.4.2-8 is a sample screen format for
CT0001.

************************************************************************
CT0001 CONTRACT MAINTENANCE MASTER MENU

COMPUTER BASED USER DOC.(CBUD).0 * SUPERVISORY FUNCTIONS........6
* NEW CONTRACT SETUP.............1 * NO ACTION MODIFICATIONS......7
* CONTRACT MODIFICATIONS.........2 MOCAS INVENTORY UPDATE.......8
* CONTRACT CORRECTIONS...........3 OPTICAL DISK.................9
* SUMMARY EDITS..................4 ADRS MASTER UPDATE..........10

SYSTEM INQUIRIES...............5
TERMINATE........PA2

* THE PIIN/SPIIN/ORG MUST BE ENTERED FOR THESE FUNCTIONS

FUNCTION: PIIN:
SPIIN:

CAO-ORG-CD:
RGS-CD:

************************************************************************
FIGURE 1.4.2-8

c. INPUT INSTRUCTIONS - Entries required are as follows:

FUNCTION: FUNCTION (1N) - Enter a Function 3 for the
Correction/Modification Master Menu.

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER (13A/N)
- The PIIN must already exist on the data base.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER (6A/N) - Enter the call/order number for the
document to be corrected. May be blank.

CAO-ORG-CD CONTRACT ADMINISTRATION OFFICE ORGANIZATION CODE
(2A/N) - Enter the two position code of the office
administering the contract. PIIN/SPIIN/ORG
combination must already exist on the data base.
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1.4.2.9 CT3000 - CORRECTION/MODIFICATION MASTER MENU

a. GENERAL - This menu screen allows the user to select which type of
record is to be corrected/modified. A general explanation of the
purpose of this menu screen exists within Function zero, Computer Based
User Documentation.

b. SCREEN FORMAT - Figure 1.4.2-9 is a sample screen format for
CT3000.

************************************************************************
CT3000 CORRECTION/MODIFICATION MASTER MENU

COMPUTER BASED USER DOC (CBUD)..0 ACCT DATA RCD MASTER MENU.......5
CONTRACT DATA RECORD............1 LINE ITEM MASTER MENU...........6
PROVISIONS DATA RECORD..........2 SUPPLY SCHEDULE MASTER MENU.....7
PAYEE NAME & ADDRESS DATA RECD..3 MODIFICATION HEADER RECORD......8
REMARKS DATA RECORD.............4 TERMINATE.....................PA2

FUNCTION: PIIN:
SPIIN: ORG:

************************************************************************
FIGURE 1.4.2-9

c. INPUT INSTRUCTIONS - PIIN, SPIIN, ORG, and RGS-CD are system
generated from the previous screen and may not be changed. Entries
required are as follows:

FUNCTION: FUNCTION (1A/N) - Select Functions 1, 2 or 4 only.
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1.4.2.10 CT3110 - MAINTAIN CONTRACT DATA RECORD

a. GENERAL - This function allows the user to make changes to the
Contract Data Record existing within the system. The system will
display this record as it currently exists in the Data Entry Data Base
to allow the user to view the data prior to making any changes. A
general explanation of this function is available by entering CT3110 in
the CBUD field. CBUD information is also available for all input fields
on the screen with the exception of the CBUD field itself.

b. SCREEN FORMAT - Figure 1.4.2-10 is a sample screen format for
CT3110.

************************************************************************
CT3110 MAINTAIN CONTRACT DATA RECORD
CBUD:
PIIN: SPIIN: CAO-ORG-CD: RGS-CD:

CAGE: CONTRR-FACL:
REMIT-ADRS: ADMIN-BY:

ISSD-BY: PAYG-OFC:
SCTY-OLS-CD: DMS-RTG:
CRIT-DES-CD: CMDTY-CD:
UNLTRL-IND: FMS-RQ-IND:

PROD-SUV-CD: KIND-CON-CD:
TY-CONTR-CD: FUNC-LMTN:

NOUN: WPNS-CD:
EFF-DT: DT-OF-SIGNR:

SPC-CON-PVN: TOTAMT-CONT:
ACO-CD: INDUS-SP-CD:

PROP-AD-CD: DEPT-CD:
BUY-ACTY-CD: CAR-PARTNO:
CAR-SEC-NO: T-CONTRR-CD:
DVY-DT-IND: FNL-DVY-DT:

CON-ASGM-CD: CUR-TOTAMT-CONT:
KR-FNL-DVY-DT:

************************************************************************
FIGURE 1.4.2-10

c. INPUT INSTRUCTIONS - PIIN, SPIIN, CAO-ORG-CD and RGS-CD are
duplicated from the previous screen and may not be changed. All other
fields may be changed in accordance with the input instructions for
entering a new contract into the system except as indicated:

TOTAMT-CONT TOTAL AMOUNT OF CONTRACT (14A/N) - Enter the net
increase or decrease in the total amount of the
contract. Enter up to 14 positions of numeric data
with decimal (i.e., 99999999999.99). If there is no
change in the total amount of the contract, enter two
zeros preceded with a decimal (i.e., .00). Decreases
should be followed by a minus sign (-).

CUR-TOTAMT-CONT CURRENT TOTAL AMOUNT OF CONTRACT (14A/N) - This field
is for information only and displays to the user the
total amount of contract currently on the data base.
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CAR-SEC-NO CONTRACT ADMINISTRATION REPORT SECTION NUMBER (1A/N)
- If existing CAR-SEC-NO is 5, no change may be made
in this field. Otherwise, may enter 1 or 5.
Contract may be activated via screen CT8000 - MOCAS
inventory update menu, Function 3 - EXISTING
DOCUMENT. Also, refer to paragraph 1.4.2.12 for
additional closeout instructions.

KR-FNL-DVY-DT CONTRACTOR RESPONSIBILITY FINAL DELIVERY DATE (6N) -
System generated and protected..
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1.4.2.11 CT3140 - MAINTAIN REMARKS DATA RECORD

a. GENERAL - This function is used to establish remarks data for a
procurement instrument being added to the system. A general explanation
of this function is available by entering CT3140 in the CBUD field.
CBUD information is also available for all input fields on the screen
with the exception of the CBUD field itself.

b. SCREEN FORMAT - Figure 1.4.2-11 is a sample screen format for
CT3140.

************************************************************************
CT3140 MAINTAIN REMARKS DATA RECORD
CBUD:
PIIN: SPIIN: CAO-ORG-CD: RGS-CD:

*R1* P-CONTR-PIN: P-CONTR-SPN:
UT-NAME: UT-ADRS:

*R2* FAD: EST-CLSG-DT: R2-RSN-CDS:

*R3* 1ST-SHOW-R3: R3-RSN-CDS:
RSN-FOR-DRMT:

*R4* 1ST-SHOW-R4: DSFM-RMK:
*R5* R5-RMK:
*R6* R6-RMK:
*R7* R7-RMK:

*R8* R8-RMK TD: DT-FWD: DT-DEL: RN-CD:
F-DT: K-DT: RMK:

(FREE) PROD-RMK:
*R9* ACO-CDD-RMK:

************************************************************************
FIGURE 1.4.2-11

c. INPUT INSTRUCTIONS - Upon completion of Screen CT3140, the system
will automatically begin the summary edit process for Contract
Management personnel. When summary edit has been completed, depress
ENTER. This action will take you back to Screen CT1000 (Contract
Maintenance Master Menu).
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1.4.2.12 ADDITIONAL ADMINISTRATIVE CLOSEOUT REQUIREMENTS

a. CAR PART A SUPPORT ASSIGNMENTS - Upon completion of delegated
functions, the ACO will perform closeout actions in accordance with part
2, chapter 1, of this manual including the processing of DD Form 1593
and 1597, and will prepare and submit a DD Form 1594 to the PCO or prime
ACO as appropriate. Closeout of NASA contracts will be effected in the
same manner as DoD contracts. Functions 1 (Quality Assurance) and 5
(Transportation) are presumed to be complete when Functions 2 (Program
and Technical Support) and 4 (Property) are shown as complete. The ACO
will then move the contract to CAR section 5 via Screen CT3110 -
MAINTAIN CONTRACT DATA RECORD.

b. CAR PART C SUPPORT ASSIGNMENT - Upon completion of the assigned
function, the functional element performing under the contract/
subcontract (including Quality Assurance) will be responsible for
advising the PCO or prime ACO that the function is completed. On
multifunction support contracts, the last functional element to complete
their delegated responsibilities will move the contract to section 5.
On single function support assignments, the functional element assigned
will move the contract to section 5 when their delegated responsibil-
ities are complete. When the Property Administrator is inputting R9
Coded Remark 55 and the R8 Production Complete Remark is present, then
the user should move the support contract to section 5. When the
production representative inputs PSCN they should first check the
Functional Host Data Base to see if R9 Coded Remark 55 is present. If
so, then input PSCN and move the support contract to section 5. For
single function, property only, assignments, input of R9 Coded Remark 55
is not necessary.

c. Functional limitation codes are provided in part 1, chapter 5 of
this manual.
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1.4.2.13 REOPENING A CLOSED SUPPORT CONTRACT (IF CLOSED LESS THAN SIX
MONTHS)

a. Access Screen CT0001 - CONTRACT MAINTENANCE MASTER MENU. Enter
FUNCTION: 8 - MOCAS INVENTORY UPDATE. This will bring up Screen CT8000
- MOCAS INVENTORY UPDATE MENU. Enter FUNCTION: 3 - EXISTING DOCUMENT.
Screen CT8030 - EXISTING DOCUMENT INVENTORY UPDATE will appear.

b. SCREEN FORMAT - Figure 1.4.2-12 is a sample screen format for
CT8030.

************************************************************************
CT8030 EXISTING DOCUMENT INVENTORY UPDATE
CBUD:

PIIN:
SPIIN:

CAO-ORG-CD:

ACTION-CD:

REOPN-SECNO:

DOC-LOC: --BLANK - NO ENTRY

REASS-ORG: --BLANK - NO ENTRY

************************************************************************
FIGURE 1.4.2-12

c. INPUT INSTRUCTIONS - PIIN, SPIIN, and CAO-ORG-CD must be entered
for the contractual document requiring inventory change action. The
only other entries required are as follows:

ACTION-CD ACTION CODE (1A) - Enter an alpha O. This action
allows the user to reopen a contract that has been
closed less than six months into CAR section 1.

REOPN-SECNO REOPEN SECTION NUMBER (1N) - Enter a 1 to indicate
the Section Number the contract is to be reopened in.
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CHAPTER 5 APPENDICES

1.5.1 CHAPTER OVERVIEW

The appendices are a collection of tables that are used throughout
MILSCAP and FAR that were developed to support DLA MOCAS users. Using
this information should provide the output products and the information
that can be obtained from the Data Base Management System (DBMS).

1.5.2 APPENDICES

1.5.2.1 INQUIRY TYPE CODES

CODE SEQUENCE

CODE EXPLANATION

01 Commodity Code
02 Special C
03 Standard ACO Coded Remarks (R9)
04 Non-CLIN/ELIN Payment Provisions (Contract Level)
05 Buying Activity Code (two positions)
06 Buying Activity Code (six positions)
07 Administered By (six position DoD)
08 Issued By
09 Department Code
10 Industrial Specialist/Progress Control Clerk Code
11 Type of Contractor Code
12 Property Administrator Code
13 ZIP Code
14 Contractor CAGE Code
15 Labor Relations Contractor Status (Results in the generation

of the Requested Labor Relations Report - UNMD120A)
16 Process Date Range
17 Final Delivery Date Range (Firm)
18 Final Delivery
19 Final Acceptance Date Range
20 Overage Date Range
21 Estimated Closing Date Range
22 Kind and Type of Contract Codes
23 Kind of Contract Code
24 Type of Contract Code
25 Contract Administration Report Section Number
26 Assignment Code
27 Contract Administration Report Part Number
28 Value Engineering Clause
29 Hard Copy Tracking Indicator
30 Defense Material System Rating (Rating Prefix)
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CODE EXPLANATION

31 Defense Material System Rating (Program Identification)
32 Production Surveillance Category Code
33 Security Classification
34 Unilateral Indicator
35 Functional Limitations
36 Record 2 Reason Codes
37 Inspection Acceptance FOB Code

ALPHABETICAL SEQUENCE

07 Administered By (six position DoDAAC)
26 Assignment Code
05 Buying Activity Code (two positions)
06 Buying Activity Code (six positions)
01 Commodity Code
27 Contract Administration Report Part Number
25 Contract Administration Report Section Number
14 Contractor CAGE Code (H8)
31 Defense Material System Rating (Program Identification)
30 Defense Material System Rating (Rating Prefix)
09 Department Code
21 Estimated Closing Date Range
19 Final Acceptance Date Range
18 Final Delivery Date Range (Estimated)
17 Final Delivery Date Range (Firm)
35 Functional Limitations
29 Hard Copy Tracking Indicator
10 Industrial Specialist/Progress Control Clerk Code
37 Inspection Acceptance FOB Code
08 Issued By
22 Kind and Type of Contract Codes
23 Kind of Contract Code
38 Kind of Modification Codes
15 Labor Relations Contractor Status (Results in the generation

of the Requested Labor Relations Report - UNMD120A)
04 Non-CLIN/ELIN Payment Provisions (Contract Level)
20 Overage Date Range
16 Process Date Range
32 Production Surveillance Category Code
12 Property Administrator Code
36 Record 2 Reason Codes
33 Security Classification
02 Special Contract Provisions
03 Standard ACO Coded Remarks (R9)
24 Type of Contract Code
11 Type of Contractor Code
34 Unilateral Indicator
28 Value Engineering Clause
13 ZIP Code
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1.5.2.2 COMMODITY CODES

CODE EXPLANATION

A1 * Aircraft
1A Airframes and Related Assemblies and Spares
1B Aircraft Engines and Related Spares and Parts
1C Other Aircraft Equipment and Supplies not included in 1A and

1B
A3 * Ships
A4 * Tank-Automotive Program
4A Combat Vehicles
4B Non-Combat Vehicles
A5 * Weapons
A6 * Ammunition
A7 * Electronics and Communications Equipment
A8 Fuels and Lubricants Program
8A Petroleum
8B Other Fuels and Lubricants
8C Separately Procured Containers and Handling Equipment
A9 Textiles, Clothing and Equipment
B1 * Building Supplies
B2 Subsistence
B3 Transportation Equipment (Railway)
B8 * Production Equipment
B9 * Production Equipment (Government-Owned)
C2 * Construction
C3 * Maintenance, Repair, Operation (MRO) Supplies for DoD
C8 * Controlled Materials for DISC
C9 * Miscellaneous
9A Construction Equipment
9B Medical and Dental Supplies and Equipment
9C Photographic Equipment and Supplies
9D Material Handling Equipment
9E All others not identifiable to any procurement program
S1 Services
9E Blank or other than above

*Only authorized codes as of October 1984 for Defense Programs
(Department of Commerce)
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1.5.2.3 SPECIAL CONTRACT PROVISION CODES

CODE EXPLANATION

A Liquidated damages
B Advanced payments authorized
C Progress payments authorized
D Remittance address (different from Bidder/Offeror Address)
E Administration of Government Property Anticipated.
F First Article/Pre-Production Sample Report Approval

Required.
G Flight Operations Involved (Aircraft Acceptance)
H Dangerous/Hazardous Materiel Involved (Safety Clauses)
J Anticipatory Gov Furn Facilities Cost Approval Required.
K Bond Bailment (DPSC Clothing Contracts Only)
L Delivery Schedule on Maint contract Requires Definitization
M Firm Delivery Schedule on Maint Contract Unnecessary
N Payment to be made in Canadian Funds
P Delivery Schedule Required Based upon Delegation Assignment

and Approval of First Article
Q Subline Item - NSP (Not Separately Priced)
R Incentive Subcontract Program Small Business and Small

Disadvantaged Business Concerns (52.219.10).
T Electronic Funds Transfer Required (52.232-28)

1.5.2.4 STANDARD ACO CODED REMARK (R9) CODES

CODE REMARK EXPLANATION

@*01 NON-DoD REIMBURSEMENT CONTRACTS Any contract received
for Administration which

Criteria: PIIN is non-DoD was issued by a non-DoD
Procuring Activity.

@#*02 PATENT RIGHTS REPORT Enter code if contract
contains any of the

Criteria: Kind of contract is following clauses.
Code 2 (R&D) in the Contract Data
Record and/or Patent/Clearance a. Patent Rights
Required (Tec-DATA-Rq) Codes G, Acquisition by the DAR
Government, Y, R, T, or W of 7-302.23(a); FAR 52.227-
Provision Data Record 13.

b. Patent Rights -
Retention by the Con-
tractor, DAR 7-302.23-
(b); FAR 52.227-12.

c. Patent Rights -
Deferred, DAR 7-302.23-
(C).

d. Patent Rights -
Short Forms, DAR 7-302.-
23(h); FAR 52.227-11.
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CODE REMARK EXPLANATION

@#*03 SPECIAL TOOLING REPORT DUE Enter code if contract
contains the Special

Criteria: Special Tooling Tooling Clause DAR 7-
field on the Provisions Data 104.25; Record is S.

FAR 52.245-17.

@04 SPARES PROVISIONING Enter code if provision-
ing requirements are
contained in in the
contract. Provisioning
items are support type
items which include (but
are not limited to)
spares, repair parts and
special support equip-
ment. Provisioning
items are usually ident-
ified with a Contract
Line Item Number Number
(CLIN) or Exhibit Line
Item Number (ELIN) and
will be definitized sub-
sequent to the effective
date of the initial
contract.

05 QUANTITY OPTIONS EXPIRES Enter code if contract
contain an option to
order additional quan-
tity under the contract
DAR Clause 7-104.27; FAR
52.217-6,7,9, Option for
Increase Quantity.

@*06 UNPRICED ORDER Enter code if contract
is undefinitized and
must be definitized at

Criteria: Call/Order entered a later date. Ninth
with estimated and/or unidenti- position of PIIN is A,
fied prices or schedules D, G, or H and contract

kind is generated. When
contract is definitized,
remove Code 6. Input
Code 33.

07 ACO DUTY FREE ENTRY NOTIFICATION Enter code if contract
COMPLIANCE contains any of the

following clauses.
Criteria: Contract Clause. Need
in contracts over $100,000, if a. Duty-Free Entry for
under $100,000 must be specified Certain Specified Items,
as an exception. DAR 7-104.31(a).
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CODE REMARK EXPLANATION

b. FAR 52.225-10,
Duty-Free Entry, DFARS
252.225-7014, Duty-Free
Entry Additional Prov-
isions; DFARS 252.225-
7007, Supplies to be
Accorded Duty-Free
Entry.

c. Notice of Imports
- Canadian Supplies,
DAR 7-104.31(b).

d. Duty-Free Entry
of Qualifying Country
Supplies, DAR 7-104.32.

e. DFARS 252.255-
7008, Duty-Free Entry -
Qualifying Country End
Products and Supplies.

@08 DEMILITARIZATION CLAUSE REQ FOR Entered when contract
FINAL PAYMENT requires contractor to

submit demilitarization
Criteria: May require R 56 to certification prior to
hold contract in Part A. final payment. Autom-
Until system change is exported. atic assignment Part A

to when code is entered.

@09 TERMINATED FOR D OR C Entered upon receipt of
a Notice of Termination
for either convenience
or default. Also used
for partial termination.
(Never will be used when
entering contract data.)

10 NATIONAL INDUSTRIES - BLIND Entered if contractor's
name/address is for the
Blind Industries.

11 NATIONAL INDUSTRIES - SEVERELY Entered if contractor's
HANDICAPPED name/address is for

Handicapped Industries.

12 FEDERAL PRISONS INDUSTRIES Entered if contractor's
name/address is for
Prison Industries.
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CODE REMARK EXPLANATION

#*13 GUARANTEED MAXIMUM SHIPPING WEIGHTS/ Entered if contract
FREE ON BOARD ORIGIN/MINIMUM SIZE contains any of the
OF SHIPMENTS following clauses.

Criteria: FOB Orig in Minimum a. Guarantees Maximum
Size Shipment (MIM-SIZ-SHP) Shipping Weights and
contains an F and/or Guaranteed Dimensions Clauses, DAR
Maximum. Shipping Weight/ 7-2003.16/7-200. 24 FAR
Dimensions (SHPG-WT-DIM) contains 52.247-60.
a G on the Provision Data Record

b. FOB Origin - Car-
load and. Truckload
Shipment Clauses, DAR
7-104.72/FAR 52.247-59.

c. FOB ORIGIN - Mini-
mum Size of Shipment
Clauses, DAR 7-104.72.
7-104.72/FAR 52.24761.

14 DATA ITEM DESCRIPTION (DID) Entered if contract con-
tains a DID.

15 NEGOTIATED CONTRACT Entered if the contract
has been negotiated
(issued under other than
full and open competi-
tion).

*16 DATE FINANCIAL REPORT REQUIRED Entered if contract
requires a Quarterly

Criteria: Type of contract Financial Report such
(TY-CONTR-CD) code is R, S, T, as, but not limited to,
U, or V on the Contract Data the following reports:
Record.

a. Contract Fund
Status Report (CFSR) DD
Form 1586.

b. Cost Performance
Report (CPR). This
requirement will be
identified as a single
line entry on the DD
Form 1423 (CDRL).
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CODE REMARK EXPLANATION

c. Cost/Schedule
Status Report (C/SSR).
This requirement will be
identified as a single
line entry on the DD
Form 1423 (CDRL). Enter
date as YY/MM/DD when
first or quarterly
reports are due, which-
ever is the future date.
The system will automat-
ically update the date
thereafter.

17 PRODUCTION PROGRESS REPORT DD 375 Entered if contract
DUE FROM CONTRACTOR contains a mandatory DD

Form 375 requirement.
Criteria: Requires R 56 to hold DAR 7-104.51/FAR
contract in Part A until system 52.242.2. Automatic
change is programmed. assignment is Part A

when code is entered
(when programmed).

*18 DATE NEXT FIXED PRICE INCENTIVE/ Entered if contract
FIXED PRICE REDETERMINATION contains any of the
QUARTERLY STATEMENT DUE following clauses:

Criteria: Type of contract (TY- a. Incentive Price
CONTR-CD) code is A, L, or V or Revision (firm tar-
on Contract Data Record. Must get), DAR 7-108.1/FAR
enter data when first report is 52.216-16.
due.

b. Incentive Price
Revision (successive
targets), DAR 7-108.2/
FAR 52.216.17.

c. Price Redetermin-
ation (type A), DAR 7-
109.2/FAR 52.216-5.

d. Price Redetermin-
ation (type E), DAR 7-
109.3/FAR 52.216-6.

e. This remark will
also indicate the date
when the first report is
due. Input is the same
as for Code 16, above.
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CODE REMARK EXPLANATION

19 PRIVATELY OWNED U.S. FLAG Enter if Comptroller
VESSELS Data Input Group fails

to do so - if FAR 52.-
247-64 ALT is present.

20 COST ACCOUNTING STANDARDS CLAUSE Entered if contract
contain DAR 7-104.83,

Criteria: Does not apply to Cost Accounting Stand-
contracts under $100,000 or ards/FAR 52.230-3, 52.-
contracts issued to Small 230-4.
Business companies.

21 NASA NEW TECHNOLOGY REPORT Entered for a NASA con-
REQUIRED tract that contains NASA

Procurement New Techn-
ology Clause, 9-101-
4/NASA FAR Sup 18-
52.277-70.

22 MANDATOR REVIEW OF OBL AND FP This code will create
manual review require-

Criteria: Must be input if ment for all invoices
ocean transportation is to when 50% of contract
be used. price is reached. Au-

tomatically assigned to
Part A when code is
entered for contract
over $25,000. Enter if
FAR 252.247-7203; or
252.247-7204.

@23 NOTICE OF AWARDS - HARD COPY
REQUIRED

24 RESERVED

*25 FOREIGN MILITARY SALES Entered if one or more
line items are being for

Criteria: Appropriation procured a foreign gov-
Fund equals 8242 or FMS ernment.
indicator equals 1 on
Contractor Data Record.

#*26 QUANTITY VARIATION Entered if contract con-
tains DAR Clause 7-103.-

Criteria: If Production 4(b)/FAR 52.212-9,
Surveillance Code category, Extent of Quantity
is changed to a 1 and 8242 Variation. Applies to
funds are present. either contract or CLIN

item levels.
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CODE REMARK EXPLANATION

*27 SMALL BUSINESS ADMINISTRATION Entered for any contract
(8(A)PROGRAM) CONTRACT received for Administr-

ation that was issued by
Criteria: First two positions the Small Business Adm-
of upper tier PIIN in the R1 inistration or contains
remark are SB. FAR 52.219-11,12.

28 SPECIAL TEST EQUIPMENT (STE) Entered if contract
contains the Special
Test Equipment Clause
DAR 7-104.26/FAR 52.245-
18.

#*29 DATA WITHHOLDING CLAUSE Entered if contract con-
tains DAR Clause 7-104.-

Criteria: Type of Contract Code 9(h), Technical Data
is R, S, T, U, or V on Withholding of the Pay-
Contract Data Record. Code B ment/DFARS 252.227-7030.
in WHLD-CD field on Supply/Service Symbol II applies only
Line Item will generate the remark. if actual withholding is

authorized by the ACO.

30 RESERVED

31 STORAGE AGREEMENT Entered if the contract
was issued to have con-
tractor maintain a Gov-
ernment storage fac-
ility, DAR 7-1601.1.

32 UTILIZATION OF SMALL AND SMALL Entered if contract con-
DISADVANTAGED BUSINESS CONCERNS tains any of the follow-

ing clauses:

Criteria: Only applies to a. Subcontracting
large businesses. Plan for Small Business

and Small Disadvantaged
Business Concerns (neg-
otiation), FAR 7-104.-
14(b).

b. Subcontracting
Plan for Small Business
and Small Disadvantaged
Business Concerns (form-
ally advertised), DAR 7-
104.14(c)/FAR 52.219-9.

c. Incentive Subcon-
tract Program for Small
Business and Small Dis-
advantaged Business
Concerns, DAR 7-104.-
14(d)/FAR 52.219-10.
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CODE REMARK EXPLANATION

33 RESERVED

34 CANCELED FUNDS System generated when
PINS Canceled Funds is
not zero.

35 NEGOTIATED OVERHEAD RATES CLAUSE Entered if contract con-
tains DAR Clause 7-403-
.9/FAR 52.21615, Nego-
tiated Overhead Notes -
Predetermined.

36 RESERVED

37 RESERVED

38 PERFORMANCE BASED PAYMENT Entered if contract
contains FAR 52.232-32.

39 RESERVED

*40 LABOR STANDARDS PROVISIONS Entered if contract con-
tains DAR Clause 7-602.-

Criteria: Kind of contract 23. Davis Bacon ACT (40
code is 6 and/or Type of contract U.S.C. 27a to a-7)/FAR
code is Y or Z on Contract Data 52.222-4,5.
Record.

41 DATE CONTRACTOR FACILITIES/RENTAL Entered for any contract
STATEMENT/PAYMENT DUE that requires a quarter-

ly rental payment or
statement. Contract
should contain DAR
Clause 7-702.12/FAR
52.245-9. Use and
Charges Clause. The
remark will also contain
the date when the first
report is due.

@42 NEGATIVE PREAWARD SURVEY Entered if preaward
survey for this contract

Criteria: N suffix to preaward was negative.
survey number.

43 RESERVED

44 ARMS/AMMUNITION/EXPLOSIVES Entered if the contract
contains any requirement
for these type of items.
FAR 52.223-7/DFARS
252.223-7001.
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CODE REMARK EXPLANATION

45 RESERVED

46 SUPPORT DELEGATION MADE Entered if secondary
support delegation is
made by the CAO to
another CAO.

47 RESERVED

48 COMMERCIAL CONTRACTS Entered if contract
awarded using commercial
practices under FAR Part
12.

*49 LIMITATION OF COST OR FUNDS CLAUSE Entered if contract con-
tains the Limitation of

Criteria: Type of contract is R, Cost of Funds Clause in
S, T, U, or V on Contract DAR 7-203.3, 7-402.2,
Data Record. 7-702-11/FAR 52.232-

20,21,22.

50 PAYMENT ASSIGNED DEBT OFFSET Entered if Notice of
LIMITED Assignment Received and

Processed.

51 ASSIGNMENT OF CLAIMS RELEASED Enter the date as re-
DATE quired. FAR 52.232-20,

21, 22.

52 DD FORM 250 NOT REQUIRED EXCEPT Entered if contract
FAST PAY (other than Fast Pay)

has items to be del-
ivered with no DD Form
250 requirement.

53 INDEFINITE DELIVERY CONTRACT WITH Entered if contract has
LINE ITEM SHIPMENT STATUS REPORT/ a D in the ninth pos-
(LISSR CONTINGENT LIABILITY REPORT ition of the PIIN with
(CLR) no SPIIN but contains

items requiring delivery
and payment.

54 PRIME ADMINISTRATION (LESS PAYMENT) Entered if contract is
OTHER DISBURSING OFFICES (ODO) assigned for Prime Adm-

inistration but DFAS is
not the Paying Office.

55 PROPERTY ACTION COMPLETED Entered upon completion
of property assignment
(by Property Administr-
ation only) if contract
contains a Special
Provision E and a
Property Administration
Code.
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CODE REMARK EXPLANATION

@56 MANUAL CLOSEOUT REQUIRED BY ACO Entered by ACO to effect
manual movement of con-
tract to CAR Part A when
contract does not con-
tain criteria qualifying
it for assignment to
Part A. ACO should
enter an in-the-clear
remark or R5 or R6 to
explain the need for
this action.

@60 RIGHTS IN TECHNICAL DATA/ Entered when DFARS 252.-
COMPUTER SOFTWARE 227-7013 is in the con-

tract. Used by Engine-
ering.

@61 RESTRICTIVE MARKINGS ON Entered when DFARS 252.-
TECHNICAL DATA 227-7018 is in the con-

tract. Used by Engine-
ering.

@62 IDENTITY OF RESTRICTIVE RIGHTS Entered when DFARS 252.-
COMPUTER SOFTWARE 227-7019 is in the con-

tract. Used by Engine-
ering.

@63 RESTRICTIVE MARKING REVIEWED BY Entered by the ACO/ENG
ENGINEERING when the Engineer has

reviewed the contract
for restrictive marking
requirements.

64 DEFERRED DEBT Indicates contractor has
an outstanding debt.

PA ENG AND DSN MGT/MIL-STD-499/1521

PB MCCR AND SOFTWARE DEVELOPMENT/
DoD-STD-2167/2168

PC RELIABILITY/MIL-STD-785

PD INTEG LOG SUPPORT/MIL-STD-1388

PE TEST AND EVALUATION/MIL-STD-781
or 810 or 2165

PF CONFIG MGMT/MIL-STD-480/481/482/
483/973
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CODE REMARK EXPLANATION

PG SYSTEM SAFETY/MIL-STD-882/1274

PH MAINTAINABILITY/MIL-STD-470

PI DESIGN TO COST/MIL-STD-337

PJ WORK MEASUREMENT/MIL-STD-1567A

PK PROD MGMT/MIL-STD-1528

PL C/SCSC - W/CPR

PM C/SSR

PN PRODUCTIVITY

PO ENVIRONMENTAL

#Must be processed though the Comptroller/DFAS for correction input.
*Automatically generated based on selected criteria (see below).
@Assigned as Part A.

These codes will normally be generated if the following criteria are
present:

CRITERIA R9 REMARK

PIIN is non-DoD 01
Kind of Contract Code 2 02
Special Tooling field on the MOCAS Data Record is S. 03
Call/Order entered with estimated and/or unidentified

prices or schedules. 06
Demilitarization Clause Required for Final Payment. 08
FOB Origin Minimum Size Shipment contains an F

and/or Guaranteed Maximum Shipping Weight/
Dimensions contains a G on the MOCAS Provisions
DATA Record. 13

Type of Contract Code is R, S, T, U, or V
(Contract Funds Status Report required). 16

Production Progress Report DD Form 375 Due from
contractor. 17

Type of Contract Code is A or L. 18
Ocean Vessels will be used - DLA contracts only

over $25,000. 22
Appropriation Fund equals 8242 and/or Foreign

Military Sales Requirement Indicator equals 1. 25
If the Purchase Order Production Surveillance

Category Code is subsequently changed to a 1,
and 8242 funds are present.
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CRITERIA R9 REMARK

The Quantity Variance Over and/or Quantity
Variance Under fields on the MOCAS Administrative
Data Record and/or the Supplies Line Item Data
Record #2 contains data. 26

The first two positions of the Upper Tier PIIN
in the R1 Remark are SB. 27

Type of Contract Code is R, S, T, U, or V
(Data Withhold Clause). 29

Kind of Contract Code is 6 and/or Type of Contract
Code is Y or Z. 40

Type of Contract Code is R, S, T, U, or V,
(Limitation of Funds Clause). 49

For Part A contracts, which move to Section 5,
at the time of FIN PAY NLA processing the
system will overlay/replace existing R9
Remarks with FM NLA Processed (DDMMMYY).

For Part B contracts which move to Section 5
at the time of final payment the system
will overlay/replace existing R9 Remarks
with: FM FIN/SHIP/PAY (DDMMMYY).

If responsibility for payment is transferred to
another activity the system will replace the
existing R9 Remarks with: FM CONTRAC TRNSFR
(DDMMMYY).
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1.5.2.5 NON-CLIN/ELIN PAYMENT PROVISION CODES

CODE EXPLANATION

A Packaging/Handling
B Reusable Containers
C State and Local Taxes
D Royalty
E Minimum Guarantee
H Special Tooling
J Value Engineering
K Termination Charges
L Escalating Clause
M Price Redetermination
T Transportation Charges
Z Other Lump Sum Settlements (Non-CLIN)

1.5.2.6 DEPARTMENT CODES

CODE EXPLANATION

A Army
C DCA (Defense Communication Agency)
D DNA (Defense Nuclear Agency)
E DCP (Defense Civil Preparedness)
F Air Force
G DMA (Defense Mapping Agency)
H MDA (Miscellaneous Defense Activity
M Marine Corps
N Navy
O Other
P NASA
S DLA
W Strategic Defense Initiative Organization

1.5.2.7 TYPE OF CONTRACTOR CODES (BUSINESS CATEGORY)

CODE EXPLANATION

A Small Disadvantaged Business (SDB) - This is an SDB concern
as A defined in DFARS 219.001, and the place of contractual
performance is within the United States and Outlying Areas.

B Other Small Business (SB) - This is an SB concern as defined
in FAR 19.001 and the place of contractual performance is
within the United States and Outlying Areas.

C Large Business (LB) - This is a domestic LB concern and the
place of contractual performance is within the United States
and Outlying Areas.

D JWOD Participating Nonprofit Agencies - This is an organiza-
tion that is a workshop for blind and severely handicapped
persons as defined in FAR 8.701 and the place of contrac-
tual performance is within the United States and Outlying
Areas.
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F Hospital - This is an institution that is a hospital and the
place of contractual performance is within the United States
and Outlying Areas.

L Foreign Concern/Entity - This is a foreign concern, the
Canadian Commercial Corporation, or a non-U.S. chartered
nonprofit institution and the place of contractual
performance is within the United States and Outlying Areas.

M Domestic Firm Performing Work Outside the United States -
This is a domestic concern or a domestic nonprofit
institution and the place of contractual performance is
within the United States and Outlying Areas.

U Historically Black Colleges and Universities or Minority
institutions (HBCU/MI) - This is an institution as defined
in DFARS 226.7002 and the place of contractual performance
is within the United States and Outlying Areas.

V Other Educational - This is an educational institution that
does not qualify as a HBCU/MI and the place of contractual
performance is within the United States and Outlying Areas.

Z Other Nonprofit - This is a nonprofit or not for profit
institution that does not meet any of the above criteria and
the place of contractual performance is within the United
States and Outlying Areas.

1.5.2.8 KIND OF CONTRACT CODES

CODE EXPLANATION

1 Supply Contract and Price Orders
2 Research and Development Contracts
3 System Acquisition Contracts
5 Maintenance Contracts
6 Service Contracts
7 Facilities Contracts
8 Undefinitized Letter Contracts
9 Unpriced Orders against BOA
0 Other

1.5.2.9 TYPE OF CONTRACT CODES

CODE EXPLANATION

A Fixed Price Redetermination
J Firm Fixed Price
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CODE EXPLANATION

K Fixed Price W/ECON PRC ADJ
L Fixed Price Incentive
R Cost-Plus-Award Fee
S Cost Contract
T Cost Sharing
U Cost-Plus-Fixed Fee
V Cost Plus Incentive Fee
Y Time and Materials
Z Labor Hour
Blank No Cost

NOTE: For letter contracts use the type code for the contract
contemplated by the letter contract.

1.5.2.10 SERVICE CODES

CODE EXPLANATION

1 Army Appropriation
2 Air Force Appropriation
3 OSD Appropriation (includes DLA)
4 Navy Appropriation
5 Army Appropriation - Paid in Canadian Funds
6 Air Force Appropriation - Paid in Canadian Funds
7 OSD Appropriation (including DLA) - Paid in Canadian Funds
8 Navy Appropriation - Paid in Canadian Funds

1.5.2.11 CONTRACT ADMINISTRATION REPORT (CAR) SECTION NUMBER CODES

SECTION
NUMBER EXPLANATION

1 Active Contracts

a. In CAR Part A, Contracts on which Acceptance of
Supplies, Performance of Services, or work statement
requirements is not complete;

b. In CAR Part B, Contracts on which Acceptance is not
complete;

c. In CAR Part C, Contracts on which Performance of
Delegated Assignment is not completed.

d. Contracts requiring reconciliation of payment record
must remain in Section 2. An Inter-Office Memorandum,
letter or E-mail must be sent to the Office of Comptroller/
DFAS requesting assistance in closing out the contract. The
ACO must assure the contract closeout will occur in the
required time frame specified by DFARS.
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SECTION
NUMBER EXPLANATION

2 Physically Completed Contracts

a. In CAR Part A, Contracts on which Supplies and
Services are completed and accepted, but Contract
Administration Action is still required for closure;

b. In CAR Part B, Contracts on which Acceptance is
complete, but Final Invoice has not been paid;

c. In CAR Part C, there is no section 2.

3 Dormant Contracts - CAR Part A only

a. Contracts on which one of the following is pending:
Complete Termination, Partial Termination (if nonterminated
portion of contract is physically complete) public law
claim, disputes before board of contract appeals,
determination involving labor law, investigation by the
Office of Special Investigation (OSI) and the Federal Bureau
of Investigation (FBI), litigation including tax matters,
final disposition of contracts terminated for default and
contingent value engineering payments;

b. The above definition covers each contract which is
specifically listed in the litigation, Armed Services Board
of Contract Appeals (ASBCA), but not those which may be
affected by the action. However, contracts which may be
affected by Litigation, ASBCA, held by the same contractor
or, in some cases, a different contractor (prime-sub
relationship, precedence involved) may be transferred to
section 3 after file documentation and approval by the head
of the applicable contract administration element.

4 Payment Adjustment

a. This section consists of part A and B prime contracts
- (1) reopened by the finance office for payment adjustments
and/or collections and (2) contracts mechanically moved from
section 5 to section 4 during monthend process due to ULO
balances on the CLR.

b. No section 4 in CAR Part C.

5 Closed Contracts

a. In CAR Parts A and B, contracts closed during the
reporting period;

b. In CAR Part C, single/multi assignments completed
during the reporting period.
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SECTION
NUMBER EXPLANATION

8 Computer assigned section number, at end-of-month
processing, for all contracts that were assigned to CAR
section 5 during the month.

9 Computer assigned section number, at end-of-month process-
ing, for all contracts that are section 8. On a monthly
basis the system reviews all section 9 contracts to
determine if the closed date is equal to or greater than
six months old. If the closed date is greater, the contract
and inventory level data will be deleted from the data base.

1.5.2.12 CONTRACT ASSIGNMENT CODES

CODE EXPLANATION

G Disbursement Only
P Primary Administration
S Support Administration of Prime Contracts
T Support Administration for Subcontracting

1.5.2.13 CONTRACT ADMINISTRATION REPORT PART NUMBER CODES

CODE EXPLANATION

A CAR Part A
B CAR Part B
C CAR Part C
D CAR Part D

1.5.2.14 VALUE ENGINEERING CLAUSE CODES

CODE EXPLANATION

V Contract includes VE incentive clause
Y Contract includes VE program or both incentive and program

clauses
Blank Contract does not contain VE clause

1.5.2.15 HARD COPY INDICATOR CODES

CODE EXPLANATION

A Awaiting Hard Copy
B Hard Copy Received.

1.5.2.16 DEFENSE PRIORITY SYSTEM RATING PREFIX CODES

CODE EXPLANATION

DX Highest Rated Defense Orders
DO All other Defense Orders
9 More than one rating applies to contract
N No DP rating has been assigned



1-139

1.5.2.17 DEFENSE PRIORITY AND ALLOCATION SYSTEM (PROGRAM IDENTIFICATION
CODES)

CODE EXPLANATION

A1 Aircraft
A2 Missiles
A3 Ships
A4 Tank-Automotive
A5 Weapons
A6 Ammunition
A7 Electronic and Communications Equipment
*(AM) Aluminum Controlled Materials
B1 Military Building Supplies
B5 Certain Self-Authorizing Consumers
B8 Production Equipment (for Defense contractor's account)
B9 Production Equipment (Government-owned)
C2 Department of Defense Construction
C3 Maintenance, Repair and Operating Supplies (MRO) for

Department of Defense Facilities
C8 Controlled Materials for Defense Industrial Supply Center

(DISC).
C9 Miscellaneous
D1 (C5) Canadian Military Programs
D2 (D6) Canadian Production and Construction
D3 (E4) Canadian Atomic Energy Program
E1 Construction (Atomic Energy Programs)
E2 Operations - including Maintenance, Repair and Operating

Supplies (MRO) (Atomic Energy Programs)
E3 Privately Owned Facilities (Atomic Energy Programs)
F1 Exploration, Production, Refining and Transportation (Other

Energy Programs)
F2 Conservation (Other Energy Programs)
F3 Construction and Maintenance (Other Energy Programs)
*(FC) Further Converters (steel and nickel alloys)
G1 (C4) Certain Munitions Items Purchased by Friendly Foreign

Governments through Domestic Commercial Channels for
Export

G2 (C6) Certain Direct Defense Needs of Friendly Foreign Governments
other than Canada

G3 (D7) Friendly Foreign Nations (other than Canada) Production and
Construction

H1 Certain Combined Orders

* Now comes under Code H3
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CODE EXPLANATION

H2 (D1) Controlled Materials Producers
H3 (D3) Further Converters (Controlled Materials)
H4 (D8) Distributors of Controlled Materials)
H5 (D4) Private Domestic Production
H6 (D5) Private Domestic Construction
H7 (D9) Maintenance, Repair and Operating Supplies (MRO)
J1 F16 Co-Production Program
K1 Federal Supply Items
N1 (D2) Approved Civil Defense Programs

NOTE: Codes shown in parentheses are old codes to be used for reference
until the Services program new codes into their systems.

1.5.2.18 PRODUCTION SURVEILLANCE CATEGORY CODES

INITIAL CATEGORIZATION

CONTRACT CRITICALITY ADDITIONAL
CODE RATING DESIGNATOR (CD)* CONDITIONS REMARKS

1 N/A N/A N/A Surveillance
Category 1
Contract
assigned by the
Production/
Engineering
supervisor to an
Industrial
Specialist (IS)/
Engineer (ENG)
for on-site
surveillance.

2 N/A A/B All con- Surveillance
(No DD 1716 is tracts, de- Category 2.
required if not livery orders Contract
CD A.) and purchase assigned to a

orders Production
Contract
Management
Assistant (CMA)
with occasional
assistance from
an IS/ENG as re-
quired.

2 DX C* All con- Surveillance
tracts and Category 2.
delivery (Same as above)
orders.
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CONTRACT CRITICALITY ADDITIONAL
CODE RATING DESIGNATOR (CD)* CONDITIONS REMARKS

3 DO C* All con- Surveillance
tracts and Category 3.
Unilateral Contract
Purchase assigned to the
Orders.** CMA for delivery

administration.
IS/ENG involve-
ment by excep-
tion.

4 N/A N/A N/A (Reserved)

5 N/A N/A N/A Production Code
5. Ordering
Agreements
(BOAs), Blanket
Purchase Agree-
ments (BPAs) and
Indefinite Del-
ivery Contracts
which contain no
delivery re-
quirement for
hardware or
software (data).

6 N/A N/A N/A Production Code
6. Contracts/
Subcontracts
received for
production
surveillance on
a support del-
egation includ-
ing NASA and
DOE. Also, DOE
contracts for
prime administr-
ation.

7 N/A N/A N/A Facilities con-
tract.

8 N/A N/A N/A Facilities Lease
Agreements.
These contracts
are identified
by a double
quote (") in the
ninth digit
position of the
PIIN.
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CONTRACT CRITICALITY ADDITIONAL
CODE RATING DESIGNATOR (CD)* CONDITIONS REMARKS

9 N/A N/A N/A Other than Codes
1 through 8.
Includes DOE
contracts
received for
prime administr-
ation (closeout
only) and
support con-
tracts excluding
those requiring
production
surveillance.

*Contracts having no CD Code are assumed to be CD C.
**Unilateral Purchase Order is defined as:

a. A purchase order placed via DD Form 1155 and;

b. The contractor has not signed the reverse side of the DD Form 1155
(signature makes it bilateral) and;

c. The letter M, P, V, or W appears in the ninth digit position of
the PIIN and;

d. Block 16 of DD Form 1155 is checked as applicable and;

e. Only the General Provisions apply.

1.5.2.19 SECURITY CLASSIFICATION CODES

CODE EXPLANATION

C Classified contract
U Unclassified contract

1.5.2.20 UNILATERAL INDICATOR CODES

CODE EXPLANATION

U Unilateral Contract
Blank Bilateral Contract
X Unilateral Contract Indicator on Reports UYCM16, UYCM17, and

UYCM18

1.5.2.21 FUNCTIONAL LIMITATION CODES

CODE EXPLANATION

Blank Full Administration, No Limitations
1 Quality Assurance
2 Production
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CODE EXPLANATION

3 Payment
4 Property
5 Transportation
6 ACO Action Required
7. Engineering

1.5.2.22 R2 OVERAGE REASON CODES

CODE EXPLANATION

A Contractor has not submitted Final Invoice/Voucher
B Final Acceptance not received.
C Contractor has not submitted Patent/Royalty Report
D Patent/Royalty Clearance required.
E Contractor has not submitted proposal for Final Price

Redetermination.
F Supplemental Agreement covering Final Price Redetermination

required.
G Settlement of Subcontract required.
H Final Audits in Process.
J Disallowed Cost Pending.
K Final Audit of Government Property Pending.
L Independent Research and Development Rates Pending.
M Negotiation of Overhead Rates Pending.
N Additional Funds Required but not yet received.
P Reconciliation with Paying Office and Contractor being

accomplished.
Q Armed Services Board of Contract Appeals Case.
R Public Law 85-804 Case.
S Litigation/Investigation Pending.
T Termination in Process.
U Warranty Clause Action Pending.
V Disposition of Government Property Pending.
W Contract Modification Pending.
X Contract Release and Assignment Pending.
Y Awaiting Notice of Final Payment.
Z Disposition of Classified Material Pending.
1 Reserved
2 Reserved
3 Reserved
4 Reserved
5 Reserved
6 Fee Withheld (Fee is being withheld because a question about

the fee must be resolved before final payment can be made
and the contract can be closed).

7 Awaiting Removal from Excess Fund.
8 Reserved
9 Reserved
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1.5.2.23 INSPECTION/ACCEPTANCE FOB CODES

CODE EXPLANATION

1 Inspection and acceptance at source (origin of contractor's
plant).

2 Inspection and acceptance at destination (CONUS).
3 Inspection at source, acceptance at destination (CONUS).
4 Certificate of Conformance.
5 Fast pay procedure.
6 Combination of foregoing - i.e., item 1 of contract is

accepted at destination and item 2 is accepted at source.
When a first article approval ofthe first article accept-
ance, the code will then be changed to the proper code.

7 Letter of transmittal.
8 Inspection and acceptance specified elsewhere.
9 Payment based on other than DD Form 250/1155.
B Inspection and acceptance at destination - port (water or

air).
C Inspection at source, acceptance at destination - port

(water or air).
D Inspection at destination, acceptance at source.
K Inspection and acceptance at destination - overseas.
L Inspection at source, acceptance at destination - overseas.
N No inspection and acceptance provisions - applicable to

facilities contracts, lease agreements, and most contracts
assigned for support administration.

1.5.2.24 REASON FOR DELAY CODES

First position of Reason for Delay Code. A one position field used to
identify the Agent causing a delay in contract delivery.

CODE EXPLANATION

G Government
K Contractor
U Unknown

Second and Third Position - Basic Reason for Delay Followed by
Modifier to Reason for Delay.

CODE EXPLANATION

A1 Design and engineering problem, ECP/VECP action pending.
A2 Design and engineering problem, part number feasibility

being studied.
A3 Design and engineering problem, method interchangeability

being studied.
A4 Design and engineering problem, software development.
A5 Design and engineering problem, software integration.
A6 Design and engineering problem, hardware integration.
A7 Design and engineering problem, software redesign required.
A8 Design and engineering problem, mechanical redesign

required.
A9 Design and engineering problem, electrical redesign

required.
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CODE EXPLANATION

B1 Specifications, drawings, or technical data, submitted late.
B2 Specification, drawings, or technical data, approved late.
B3 Specification, drawings, or technical data, inadequate.
B4 Specification, drawings, or technical data, defective.
B5 Specification, drawings, or technical data, change request

for deviation.
B6 Specification, drawings, or technical data, change request

for waiver.
B7 Specifications not received by contractor.
B8 Drawings not received by contractor.
B9 Obsolete/incorrect drawings or specifications.
C1 Production facility, inadequate space/physical layout.
C2 Production facility, inadequate equipment.
C3 Production facility, inadequate equipment capacity.
C4 Production facility, safety violation.
C5 Production facility, health violation.
D1 Special tooling or test equipment contractor provided,

requested late.
D2 Special tooling or test equipment contractor provided,

received late.
D3 Special tooling or test equipment manufactured in-house

late.
D4 Special tooling or test equipment contractor provided,

inadequate.
D5 Special tooling or test equipment contractor provided,

defective.
D6 Special tooling or test equipment contractor provided, not

available.
E1 Production - tooling breakdown.
E2 Production - machinery breakdown.
E3 Production - unsatisfactory quality/rework required.
E4 Production - items rejected by QAR.
E5 Production process inadequate.
E6 Production scheduling deficiencies.
E7 Production - shop overload.
E8 Production - items scrapped/remanufacture required.
F1 Manpower problem, insufficient skilled personnel.
F2 Manpower problem, inexperienced skilled personnel.
F3 Manpower problem, loss of key management personnel.
F4 Manpower problem, production unit understaffed.
G1 Planning, unrealistic delivery schedule
G2 Planning, untimely purchasing practices.
G3 Planning, inadequate purchasing practices.
G4 Planning, vendor selection inadequate.
G5 Planning, vendor followup inadequate.
G6 Planning, submitted items to packagers late.
G7 Production plan inadequate.
G8 Production plan not followed.
H1 GFM/GFP requested late.
H2 GFM/GF supplied late.
H3 GFM/GFP inadequate.
H4 GFM/GFP defective.
H5 GFM/GFP uneconomically repairable.
H6 Government installation site unavailable.
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CODE EXPLANATION

J1 First article, prototype, lot sample, or test data submitted
late.

J2 First article, prototype, lot sample, or test data approved
late.

J3 First article, prototype, lot sample, or test data rejected
by the Government.

J4 First article, prototype, lot sample, or test data rejected
by Government disposition.

K1 Financial problem, filed under chapter 11.
K2 Financial problem, withdrawal of financial backing.
K3 Financial problem, inadequate cash flow.
K4 Financial problem, vendor(s) not paid.
L1 Vendor/subcontractor problem, shop overload.
L2 Vendor/subcontractor problem, material furnished rejected.
L3 Vendor/subcontractor problem, basic material shortage.
L4 Vendor/subcontractor problem, tooling breakdown.
L5 Vendor/subcontractor problem, equipment breakdown.
L6 Vendor/subcontractor problem, scheduling deficiencies.
M0 Reserved for internal Service/Agency use. (DLA uses this

code to identify requests for acceleration of delivery).
M1 Contract modification/amendments, is process.
M2 Contract modification/amendments, not received by

contractor.
M3 Contract modification/amendments, contractual requirements

not definitized.
M4 Contract modification/amendments, requested by contractor.
M5 Termination/cancellation pending.
M6 Contractual delivery date not in conformance with bid

proposal.
M7 Contractor misinterpreted contract requirements.
N1 Priority problem, prior receipt of DX rated contract at

contractor.
N2 Priority problem, prior receipt of DX rated purchase order/

subcontract at vendor/subcontractor.
N3 Priority problem, prior receipt of DO rated contract at

contractor.
N4 Priority problem, prior receipt of DO rated purchase order/

subcontract at vendor/subcontractor.
N5 Priority problem, accomplished production out of schedule

sequence or readiness/acceleration request.
P1 Natural disaster, fire.
P2 Natural disaster, flood.
P3 Natural disaster, extreme weather.
P4 Natural disaster, earthquake.
Q1 Strike, prime contractor.
Q2 Strike, subcontractor.
Q3 Strike, supplier.
Q4 Strike, carrier.
Q5 Strike, other.
T1 Transportation problem, GBL not requested.
T2 Transportation problem, GBL requested late.
T3 Transportation problem, GBL received late.
T4 Transportation problem, carrier deficiencies.
T5 Transportation problem, shipping instructions not requested.
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CODE EXPLANATION

T6 Transportation problem, shipping instructions requested
late.

T7 Transportation problem, shipping instructions not received.
T8 Transportation problem, TCN not requested.
T9 Transportation problem, TCN received/requested late.
U1 Unknown/not identified.
V1 Energy shortage, natural gas.
V2 Energy shortage, electricity.
V3 Energy shortage, coal.
V4 Energy shortage, gasoline.
V5 Energy shortage, fuel oil (all types).
V6 Energy shortage, liquified gas (all types).
W1 Delivery documentation, shipped without source inspection or

acceptance.
W2 Delivery documentation, shipped without DD Form 250.
W3 Delivery documentation, DD Form 250 prepared incorrectly.
W4 Delivery documentation, unsigned DD Form 250 for destination

acceptance items not sent to CAO.
W5 Delivery documentation, shipped without certificate of

conformance.

LENGTH OF DELAY CODES:

A - 1 - 15 Days Delay
B - 16 - 30 Days Delay
C - 31 - 60 Days Delay
D - 60+ Days Delay

1.5.2.25 FACILITY TYPE CODES

CODE EXPLANATION

R Resident
N Nonresident

1.5.2.26 CRITICALITY DESIGNATOR CODES

CODE EXPLANATION

A DX-rated contracts: Contracts under a DoD or Service-
directed critical program; contracts negotiated under
public exigency, or small purchases otherwise meeting the
requirements of public exigency.

B If not designator A, contracts for items required to main-
tain a Government or contractor production or repair line.

C All contracts other than designators A and B.
Blank Same as Code C.

1.5.2.27 INSPECTION/ACCEPTANCE CODES

CODE EXPLANATION

SS Source inspection, source acceptance
DD Destination inspection, destination acceptance
SD Source inspection, destination acceptance
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CODE EXPLANATION

DS Destination inspection, source acceptance
LT Letter of transmittal only
NO No inspection/acceptance required
ZZ Inspection/acceptance required, specified elsewhere.
ND Fast pay. No inspection/acceptance required for payment.
CC Contract specifically authorizes payment on a properly

executed Certificate of Conformance (COC) for other than
Air Force contracts.

CT Contract stipulates payment is based on certification of
voucher, invoice, etc., other than DD Form 250/1155.

OC Air Force contracts with Certificate of Conformance.

1.5.2.28 KIND OF MODIFICATION CODES

CODE EXPLANATION

A Change Order including exercise of Unpriced Options
(requires Code G definitization).

B Change Order/Funding Action/Administration Change
(Definitization not required).

C Supplemental Agreement including no Cost Partial Termination
Settlement (does not require further definitization).

D Transfer of contract between purchasing activities.
E Transfer of contract between administering activities.
F Correction of hard copy error.
G Supplemental Agreement (definitizes Code A document).
H Definitized Provisioned Item Order (PIO). (A one step PIO

does not definitized a previous PIO).
I Refund or recoupment resulting from a Spare Parts

Acquisition initiative (does not require further
definitization).

J Work Order/Task Order (requires Code Z definitization).
K Unpriced Order Definitization (definitizes an Unpriced

Order, which is a Kind of Contract Code 9 document).
L Letter Contract Definitization (definitizes a Letter

Contract, which is either a Kind of contract, appendix A7,
Code 8 document or a Special Kind of Modification,
appendix A41, Code W document).

M Reserved for internal Service/Agency use (Army uses this
code to identify the complete cancellation of a purchase
order which is administered in house and on which no
deliveries have been made).

N Exercise of Priced Option (definitization not required).
O Lease Adjustment (modification to facility contract).
P Partial Termination for Convenience (requires Code U for

definitization).
Q Partial Termination for Default (requires Code U for

definitization).
R Obligation adjustment after physical completion of contract.
S Provisioned Item Order (requires Code V definitization).
T Complete Termination for Convenience (requires Code U

definitization).
U Termination Settlement (definitizes Code P, Q, T, and X

documents).
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CODE EXPLANATION

V Provisioned Item Order (definitizes Code S document partial
or total).

W Letter Contract Modification (requires Code L definitiz-
ation).

X Complete Termination for Default (requires Code U definitiz-
ation).

Y Excess Funds Removal (decommit and deobligate.due to partial
or complete termination).

Z Work and Task Order Definitization (definitizes Code J
document).

2 Complete Termination for Convenience (T/D) (Definitization
not required).

1.5.2.29 SUPPLEMENTAL ACCOUNTING CLASSIFICATION

This field consists of 36 positions and is defined for each Service as
follows:

POSITION

ARMY

1 Program Year
2-3 General Operating Agency Code
4-7 Allotment Serial
8-14 Program Element/Budget Project

15-18 Element of Expense/Object Class
19-20 Country Code
21-26 Fiscal Station Number
27 PRON Fiscal Year
28-32 PRON Serial
33-36 Reserved

NAVY

1-3 Object Class
4-8 Bureau Control Number
9 Suballotment/Operating Budget Subdivision

10-15 Authorization Accounting Activity
16-17 Transaction Type
18-23 Property Accounting
24-35 Cost Code
36 Reserved

AIR FORCE

1-2 Fund Code
3 Program Year
4-5 Operating Agency Code
6-7 Allotment Serial Number
8-13 Budget Program Activity Code/Operating Budget Account Number

14-19 Materiel/Program Code
20-24 Element of Expense/Investment Code
25-30 Program Element
31-36 Accounting Station
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DLA

1 Reserved
2-3 Allotment/Suballotment
4 Reserved
5-9 Program and Cost Accounting Number

10 Reserved
11-13 Object Class
14 Reserved
15-20 Fiscal Accounting Station Number
21-36 Reserved

1.5.2.30 AFO, AUDITOR, ACO APPROVAL CODES (A/A/A CERTIFICATION)

CODE EXPLANATION

Blank AFO, Auditor, or ACO approval is not required.
A Approval of invoice by AFO.
B Approval of invoice by Auditor.
C Certification of ACO is required.
E PCO approval required.
F TCO certification required.
G Contractor certification of precision components required

(unless type contract K was initially input).
H USDA certification required.

1.5.2.31 MANDATORY REVIEW CODES

CODE EXPLANATION

Blank Mandatory review is not required.
3 Contract involves GFM.
4 Textile contracts.
5 Steel contracts.
6 Lumber contracts.
9 Other (for local use as required).
0 Contract involves GFP.

1.5.2.32 LIQUIDATED DAMAGES CHARGES INDICATOR

a. This clause states that if the contractor fails to deliver the
supplies or services within the specified time:

(1) The contractor becomes liable to the Government for payment of a
specified sum of monies per each calendar day of delay, and

(2) The Government may terminate the contract in whole or in part,
and

(3) The contractor will become liable to the Government for an
additional sum of monies until such time as the Government may
reasonably obtain delivery or performance of similar supplies or
services.

The Liquidated Damages Provisions may apply to the entire contract or
individual line items.
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b. For Contract Level Entry

CODE EXPLANATION

Blank Liquidated Damages Clause is not applicable to all contract
line items.

A Liquidated Damages Clause applies to every line item of
contract.

c. For Contract Line Item Level

CODE EXPLANATION

Blank Liquidated Damages Clause is not applicable to specific
contract line, or may apply to all contract line items.

A Liquidated Damages Clause is applicable to specific contract
line.

1.5.2.33 PATENTS, ROYALTY, AND TECHNICAL DATA REQUIRED CODES

CODE EXPLANATION

T Technical data.
W Technical data plus patents.
Y Technical data plus royalty and patents.
V Technical data plus royalty.
G Patents only.
R Royalty only.
B Patents/Royalties.

1.5.2.34 UNITS OF MEASURE AND ISSUE

A C

AMPOULE AM CABINET CA
ASSEMBLY AY CAKE CK
ASSORTMENT AT CAN CN

CAPSULE CP
B CARAT KR

CARBOY CB
BAG BG CARTON CT
BALE BE CASE CS
BAIL BA CASK KS
BAR BR CENTIGRAM CG
BARREL BL CENTIMETER CM
BASKET BS CHAIN CK
BLOCK BC CHEST CH
BOARD FOOT BF COIL CL
BOLT BO CONE CE
BOOK BK CONTAINER CO
BOTTLE BT CORD KD
BOX BX CRATE CR
BRICK BI CUBIC CENTIMETER CC
BRIQUET BQ CUBIC FOOT CF
BUNDLE BD CUBIC INCH CI
BUSHEL BU CUBIC METER CZ
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C H

CUBIC YARD CD HUNDRED HD
CURIE CU HUNDRED FEET HF
CYLINDER CY HUNDRED POUNDS HP

HUNDRED SQUARE FEET HS
D HUNDRED WEIGHT HW

HUNDRED YARDS HY
DECAGRAM DC
DECIMETER DE I
DECIGRAM DG
DECILITER DL INCH IN
DECK DK INGOT IG
DOZEN DZ
DRAM DM J
DRUM DR
DUFFLEBAG DB JAR JR

JUG JG

E
K

EACH EA
ENGINE CONTAINER EC KEG KE
ENGINE CRADLE ED KILOGRAM KG
ENVELOPE EN KILOMETER KM
EXPOSURE EX KIT KT

F L

FLASH FL LENGTH LG
FOLD FD LINEAR FOOT LF
FOOT FT LINEAR YARD LY
FOOTLOCKER FK LINK LK
FRAME FR LITER LI

LONG TON LT
LOOSE (NOT PACKAGED) LS

G LOT LO

GALLON GL M
GALLON IMPERIAL GB
GRAIN GN METER MR
GRAM GM MILE MI
GREAT GROSS GG MILLIAMPERE MA
GROSS GR MILLIGRAM MG
GROUP GP MILLILITER ML

MILLIMETER MM ê
H

O
HAMPER HA
HANK HK OUNCE OZ
HEAD HE
HOGSHEAD HH
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P S

PACK PK SHOT SO
PACKAGE PG SKEIN SK
PAD PD SKID SD
PAIL PL SKID BOX SB
PAIR PR SLEEVE SV
PALLET PP SPOOL SL
PANEL PN SUITCASE SW
PAPER PA SQUARE SQ
PECK PE SQUARE FOOT SF
PELLET PX SQUARE INCH SI
PENNYWEIGHT PW SQUARE METER SM
PIECE PC SQUARE YARD SY
PILLOW PI STACK SS
PINT PT STICK SX
POUND LB STRIP SP
PYRAMID PY

Q T

QUART QT TABLET TT
QUART IMPERIAL QI TAPE TP
QUIRE QR THOUSAND MX

THOUSAND CUBIC FEET MC
R THOUSAND FEET MF

THOUSAND ROUNDS RX
RATION RA TIN TI
REAM RM TON (2,000 LB) TN
REEL RL TROY OUNCE TO
RIBBON RN TRUNK TK
ROLL RO TUB TB
ROUND RD TUBE TU

S U

SACK SA UNIT UN
SECTION SC U.S.P UNIT US
SET SE
SHEET SH
SHORT TON SO

V

VIAL VI
VOLUME VO

W

WAFER WF
WEIGHT WT
WRAP WR

Y

YARD YD
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1.5.2.35 RECORD DORMANT REASON CODES

CODE EXPLANATION

BCA Armed Services Board of Contract Appeals (ASBCA) Case
TERM-C Termination for Convenience
PL Public Law-Claim Pending (e.g., PL 85-804)
BKRPT Bankruptcy
CIL Contractor in Litigation
CLL Under Investigation
GUA Contract containing provisions for extended testing periods

after shipment and before final notice of acceptance from
an estimation where final payment is withheld from con-
tractor.

LLD Labor Law Determination
VE Contingent Value Engineering Payment
DEBT Deferred Debt

1.5.2.36 TRANSACTION CODES

CODE EXPLANATION

Blank Basic Obligation
D Discount Record
T Transportation Charge Record
Q Quantity Variance
R Air Force Reimbursable
W Work-In-Progress
L Liquidated Damages
A Advance Payment
M Memo Entry
P Postage

1.5.2.37 BASIC PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER STRUCTURE

a. Elements of Number

The basic PIIN should be retained unchanged for the life of the
particular instrument and shall consist of 13 alphanumeric characters
positioned as follows:

(1) The first six positions shall commence with the capital letters
assigned to the Department preparing the instrument as follows:

DA Department of the Army
F Department of the Air Force
DCA Defense Communications Agency
N Department of the Navy (except Marine Corps)
M Marine Corps
DLA Defense Logistics Agency
DNA Defense Nuclear Agency
DMA Defense Mapping Agency
DCPA Defense Civil Preparedness Agency

The remainder of the first six positions shall be alphanumeric charac-
ters which, together with the Departmental identification shown above,
identify the activity preparing the instrument. All six positions shall
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be used. If necessary, nonsignificant zeros shall be placed between the
Department identifier and the activity identifier. A listing of appli-
cable numbers is contained below in this regulation.

(2) The pos. 7-8 shall be the last two digits of the fiscal year in
which the PIIN is assigned.

(3) The pos. 9 shall be a capital letter assigned to indicate the
type of instrument code, as follows:

A Blanket Purchase Agreements
B Invitation for Bid
C Contracts, including Letter Contracts, contracts

incorporating basic agreements, and contracts
providing subsequent provisioning, but excluding
Indefinite Delivery Type Contracts.

D Indefinite Delivery Type Contracts
E Facilities Contract
F Delivery orders placed with or through other Government

departments or agencies or against contracts placed by
such departments or agencies (i.e., outside the
Department of Defense and including blind-made
supplies).

G Basic Ordering Agreements
H Agreements, including Basic Agreements
L Lease Agreement
M Purchase Order - Manual (assign W when numbering

capability of M becomes exhausted during a fiscal year).
N Notice of Intent to Purchase
P Purchase Order - Automated (assign V when numbering

capability of P becomes exhausted during a fiscal year).
Q Request for Quotation - Manual
R Request for Proposal
S Sales Contract
T Request for Quotation - Automated (assign U when numbering

capability of T becomes exhausted during a fiscal year).

The letters X, Y, and Z are reserved for Departmental use.

(4) The pos. 10-13 shall be the serial number of the instrument. A
separate series of serial numbers may be used for any type of instrument
listed above. Each such series of PIIN for the same activity shall
commence with the number OOO1 at the start of each fiscal year. Alpha-
numeric serial numbers shall be used when more than 9,999 numbers are
required. Alphanumeric numbers shall be serially assigned with an alpha
in the first (or first and second) position followed by the three (or
two) position numeric serial number. The following alphanumeric
sequence shall be used, (the letters I and O shall not be used):

(a) AOO1 through A999, BOO1 through B999, and so on to ZOO1
through Z999.

(b) Then AA01 through AA99, ABO1 through AB99, and so on to AZO1
through AZ99.

(c) Then BA01 through BA99, BBO1 through BB99, and so on to BZO1
through BZ99, and so on to ZAO1 through ZA99, ZBO1 through ZB99, and so
on to ZZO1 through ZZ99.
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ADMINISTRATIVE MATTERS

b. Illustration of Number

The following illustrates the configuration of the PIIN:

----------- --- - -------
D A A B 0 7 9 1 C 0 0 0 1
----------- --- - -------

POSITION CONTENTS

1-6 Identification of
purchasing office

7-8 Last two digits of the fiscal year
in which the PIIN
is assigned

9 Type of Procurement
Instrument Code

10-13 Four position serial
number

c. Supplementary Procurement Instrument Identification Numbers

Uses of the Supplementary Numbers, used in conjunction with basic
PIIN, shall be employed to identify:

(1) Amendments to solicitation documents.

(2) Modifications of contracts and agreements (Provisioned Item
Orders will be treated and numbered as modifications).

(3) Calls/orders under contracts (except Federal Supply Schedule
contracts), under basic ordering agreements and under blanket purchase
agreements.

d. Amendments to Solicitation Documents

Amendments to each solicitation document shall be sequentially
numbered by use of a four position numeric serial number supplementary
to the basic PIIN, commencing with 0001.

e. Modifications of Contracts and Agreements

(1) Contract modifications, and modifications to agreements shall be
numbered by use of a six position alphanumeric number supplementary to
the 13-position basic PIIN as follows:

(a) The first position shall be a capital letter identifying the
issuing office and the type of modification as indicated below.

A - Contract Administration Office modifications
P - Purchasing Office modifications
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(b) The pos. 2-6 shall be a serial number. The pos. 2-3 may be
alpha or numeric, except that the letters K, L, M, N, P, S, T, U, V, W,
X, Y, and Z are excluded and reserved for the expressed purposes as
follows:

1. For a definitized letter contract the second position shall
be a Z; in other words, the letter Z will be used only for that
modification which represents the definitized contract. The serial
numbers of modifications occurring after the definitization will
continue the sequence in the manner provided in this paragraph, without
the letter Z.

2. Only the letter T, U, V, W, X, or Y may be used in the
second position when a modification is issued providing initial shipping
instructions or amending those shipping instructions previously issued,
in those cases in which the contract provides delivery FOB origin and no
price change is involved. Modifications shall be serially numbered by
each issuing activity. The foregoing is not mandatory on purchase
offices that issue and control all modifications.

3. The letter S only may be used in the second position when a
modification is issued providing initial or amended shipping
instructions in those cases in which the contract provides delivery FOB
destination or the contract provides delivery FOB origin and a price
change is involved. Each modification shall be serially numbered.

4. The letter K, L, M, N, P, and Q are reserved for the
exclusive use of the Air Force only in the second position for a
Provisioned Items Order. Provisioned Items Orders shall be serially
numbered by each issuing activity.

5. The fourth through sixth position shall always be numeric.
A separate series of serial numbers shall be used for each type
modification listed in subparagraphs (b), (c), and (d) above. The
modifications issued by an activity for a contract shall be numbered as
set forth below:

PROVISIONED ITEMS ORDER
NORMAL (RESERVED FOR EXCLUSIVE USE SHIPPING
MODIFICATION BY THE AIR FORCE ONLY) INSTRUCTIONS

00001 - 99999 K0001 - K9999 S0001 - S9999
then KA001 - KZ999 SA001 - SZ999

A0001 - A9999 L0001 - L9999 T0001 - T9999
B0001 - B9999 LAOO1 - LZ999 TAOO1 - T9999
and so on to MOOO1 - M9999 UOOO1 - U9999
H0001 - H9999 MA001 - MZ999 UA001 - UZ999

then N0001 - N9999 V0001 - V9999
J0001 - J9999 NA001 - NZ999 VA001 - VZ999

then P0001 - P9999 W0001 - W9999
R0001 - R9999 PA001 - PZ999 WA001 - WZ999

then Q0001 - Q9999 X0001 - X9999
AA001 - HZ999 QA001 - QZ999 XA001 - XZ999

then Y0001 - Y9999
RA001 - RZ999 YA001 - YZ999
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(c) ARZ999 is the six position alphanumeric number to be utilized
the first time the office of administration or disbursement is being
changed by use of computer generated modifications initiated by a CAO.
The second change will utilize ARZ998, the third change ARZ997 and so
forth. This method will only be utilized when mass changes are
required.

(2) Supplementary identification numbers for modifications shall be
assigned in consecutive chronological sequence by each issuing office
authorized to issue modifications. To assure chronological assignment,
modification numbers shall be assigned only after it has been determined
that a modification is to be issued.

f. Delivery Orders Under Indefinite Delivery Type Contracts, Orders
Under Basic Ordering Agreements, and Calls Under Blanket Purchase
Agreements.

(1) Delivery orders under indefinite delivery type contracts
(orders), orders under basic ordering agreements (orders), and calls
under blanket purchase agreements (calls) shall be identified by a four
position alphanumeric call/order serial number which is supplementary
to the 13-position basic PIIN.

(a) Calls/orders issued by the purchasing office identified in the
basic PIIN shall be assigned numeric call/order serial numbers,
beginning with 0001 through 9999.

(b) Calls/orders issued by an office other than the purchasing
office identified in the basic PIIN shall be assigned alphanumeric
call/order serial numbers as follows:

1. The first and second position shall be the alphanumeric
call/order serial number assigned from appendix G to the activity
issuing the call/order. The letters A, I, O and P shall not be used in
the first position; however, A and P may be used in the second position.

2. The third and fourth positions shall be a serial number
assigned by the issuing activity. The first call or order issued each
contract or agreement shall be numbered O1. After the serial number 99
is used, a uniform series of numeric/alpha, alphanumeric, and finally
alpha serial numbers shall be assigned as follows (the letter I and O
shall not be used):

a. 1A, 1B and so on to 1Z then 2A, 2B, and so on to 2Z and so
on to 9A, 9B, and so on to 9Z followed by;

b. A1, A2 and so on to A9 then B1, B2, and so on to B9 and so
on to Z1, Z2, and so on to Z9 followed by;

c. AA, AB and so on to AZ then BA, BB, and so on to BZ and so
to ZA, ZB, and so on to ZZ.

(2) If it is necessary to modify a call/order, a two position
alphanumeric suffix (known as the call/order modification indicator)
shall be added to the supplementary PIIN as follows (the letters I and O
shall not be used):
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(a) Modification to a call/order - Issued by the purchasing
office, excluding any modification providing shipping instructions in
those cases described below - 01, 02, and so on through 99 then B1 - B9,
BA - BZ, C1 and so on through NZ and Z1 through ZZ.

(b) Modification to a call/order issued by a purchasing office
providing initial or amended shipping instructions in those cases in
which the call/order provides for delivery FOB destination or delivery
FOB origin and a price change is involved - P1 - P9, PA - PZ, Q1 - Q9,
QA - QZ, etc., through TZ.

(c) Modification to a call/order issued by a purchasing office
providing initial shipping instructions or amending those shipping
instructions previously issued in those cases in which the call/order
provides delivery FOB origin and no price change is involved - U1 - U9,
UA - UZ, V1 - V9, VA - VZ, and so on through YZ.

(d) Modifications to a call/order issued by a Contract Admini-
stration Office (CAO) will begin with 1A, 1B, and so on to 1Z; then 2A,
2B, and so on to 2Z; and so on to 9A, 9B, and so on to 9Z, followed by
A1, A2, and so on to A9; then AA, AB, and so on through AZ.

AZ will be utilized the first time a modification is generated
by mechanical means (computer program) to change the name of the
administration office or disbursing office. The second change will
utilize AY, the third change AX and so forth. This method will only be
utilized when mass changes are required.

1.5.2.38 MODE OF SHIPMENT CODES

CODE DESCRIPTION

A Motor, truckload
B Motor, less truckload
C Van (unpacked, uncrated personal and/or Government

property)
D Driveaway, truckaway, towaway
E Bus
F Military Airlift Command (MAC)
G Regular mail, Parcel Post (Surface)
H Air Mail, Parcel Post
I Government truck, for shipment outside local delivery area
J Air, small package carrier
K Rail, carload
L Rail, less carload
M Freight forwarder
N Contract air (LOGAIR/QUICKTRANS)
O Organic Military air, Flyaway
P Through bill of lading
Q Air freight
R Air express
S Air charter
T Air freight forwarder
U Air van
V Seavan service
W Water, river, lake, coastal (Commercial)
X Sealift Express Service (SEA-EX)
Y Intraheater Airlift System
Z MSC (controlled/contract/arranged space)
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CODE DESCRIPTION

2 Government Watercraft, Barge/Lighter
3 Roll-on/Roll-off service
4 Armed Forces Courier Service (ARFCOS)
5 United Parcel Service
6 Military Ordinary Mail (MOM)
7 Weapons System Pouch
8 Pipeline
9 Local delivery, including deliveries to ports from adjacent

supply activities, handcarry
* No Physical Movement
% Unassigned

1.5.2.39 CONTRACTOR SHIPMENT ADVICE

CODE EXPLANATION

A Components Missing. Authorized shipment of an end item less
some of the components required by specifications.

B Missing Components Furnished. The subsequent shipment of
components missing at the time of shipment of the original
end-item. This includes both interim and final shipment
of missing components.

C Quantity Increase. Due to overages the quantity is an
Increaseover that previously reported as shipped.

D Quantity Decrease. Due to missing, damaged or nonconforming
supplies, the quantity is a decrease to that previously
reported as shipped.

E Replacement Shipment. Supplies were previously reported as
quantity decrease due to missing, damaged or nonconforming
supplies.

F Shipped and held in bond at contractor's plant. Shipment
has been accepted.

G Shipped and held as Government furnished property. Shipment
has been accepted.

H Shipped or performed as indicated. No special circum-
stances. This code to be used if no other applies.

Z Underrun Quantity. Final shipment of Contract Line where
under run variation is authorized and the condition exists.

1.5.2.40 SHIPMENT ACCEPTANCE DISCREPANCY CODES

CODE EXPLANATION

D Documentation (incomplete, improper, or without authority
and which precludes acceptance)

M Misdirected (material addressed to the wrong activity)
N Nonconforming (items do not conform to the contract -

tions).
O Overage (quantity received in excess of quantity shipping

document).
S Shortage (quantity received less than quantity on shipping

document).
T Inadequate Technical Data (missing, mutilated, incomplete

(includes Warranty Data)).
U Undelivered.
W Wrong Item (incorrect item received).
X Damaged (received in damaged condition).
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1.5.2.41 TRANSACTION STATUS CODES

CODE EXPLANATION

A Reply to a previous request
B No record
C Corrected transaction
D Interim Reply
E Request for corrected transaction
F Final Reply or Report
G Ship-To Code differs from the Contract Abstract.
H Stock number/part number differs from the Contract Abstract
J Contract is not in our computer data base
L MILSTRIP differs from Contract Abstract
P Quantity shipped exceeds quantity variance for this CLIN
Q Mark For differs from Contract Abstract
S Two or more of the following control data elements do not

match our data base (Ship To, Mark For, MILSTRIP number)
T Two noncontrol data elements do not match our data base

(quantity shipped exceeds the on order quantity, and stock
number/part number contained in the Contract Abstract)

Z Previous transaction is canceled
1 First followup

1.5.2.42 PARTICIPANTS IN REVERSE ABSTRACTING

Army Commands

DFARS Appendix G Code

Issued ADP
PIIN Call/Order by Point

Name/Location Identifier Identifier DoDAAC DoDAAC

AMCCOM DAAA09 BA W52P1J W52H09
Rock Island, IL DAAA21 2T W15QKN W15QKN

AVSCOM DAAJ09 BS/YY/ZQ W58RGZ W58RGZ
St. Louis, MO *DAAK5O

*DAAK51

CECOM DAAB07 BG W15P7T W15P7T
Ft. Monmouth, NJ *DAAK80 2V

*DAAK20 1Y
*DAAK21 D3
*DAALO1

MICOM DAAH01 CC W31P4Q W31P4Q
Redstone Arsenal, AL

TACOM DAAE07 BR W56HZV W56HZV
Warren, MI

TROSCOM DAAK01 BB W58P05 W58PO5
St. Louis, MO *DAAK70 E1 W26AAQ W26AAQ
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AFSC Contracting Activities

DFARS Appendix G Code
Issued ADP

PIIN Call/Order by Point
Name/Location Identifier Identifier DoDAAC DoDAAC

Air Force Flight FO4611 QQ FQ7623 FY4179
Test Ctr.
Edwards AFB, CA

Space Division O4701 TB FQ7616 FY4179
Los Angeles, CA

Ballistics Missile FO4704 R9 FQ7653 FY4179
Office
Norton AFB, CA

Space and Western FO4703 R8 FQ7626 FY4179
Missile Center
Vandenberg AFB, CA

Eastern Space and FO8606 RG FQ7625 FY4179
Missile Center
Patrick AFB, FL

Armament Division FO8635 RH FQ7621 FY4179
Eglin AFB, FL

Electronics Systems F19628 RS FQ7720 FY4179
Division
Hanscom AFB, MA

Air Force Contract F29601 RW FQ7617 FY4179
Management Div/PKR
Kirtland AFB, NM 87117

Rome Air Development F30602 RX FQ7619 FY4179
Ctr.
Griffiss AFB, NY

Aeronautical System F33615 SC FQ8419 FY4179
Division/PMR
Wright-Patterson AFB, OH

Aeronautical System F33657 SC FQ7615 FY4179
Div/other than PMR
Wright-Patterson AFB, OH

AF Satellite Control FO4690 RF FQ2880 FY4179
Sunnyvale, CA
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Air Force Contract Administration Activities

DFARS Appendix G Code
Issued ADP

PIIN Call/Order by Point
Name/Location Identifier Identifier DoDAAC DoDAAC

Boeing F45632 SP FY1700 FY7628
Seattle, WA

Aerojet-General FO4688 QV FY1729 FY7628
Sacramento, CA

Lockheed Missile FO4691 QX FY1766 FY7628
and Space
Sunnyvale, CA

TRW FO4620 S6 FY7203 FY7628
Defense & Space
Systems Redondo Beach, CA

Hughes FO4682 QT FY1767 FY7628
Los Angeles, CA

Douglas Aircraft FO4710 TC FY7837 FY7628
Long Beach, CA

Rockwell International FO4696 RB FY1778 FY7628
Anaheim, CA

Rockwell International FO4681 QS FY1750 FY7628
North American Aircraft
Div.
Los Angeles, CA

General Electric F36701 SF FY7629 FY7628
Space Systems Div.
Philadelphia, PA

Northrop FO4679 QR FY1762 FY7628
Hawthorne, CA

Martin Marietta FO5617 RE FY1701 FY7628
Aerospace
Denver, CO

Lockheed-Georgia FO9632 RK FY1747 FY7628
Marietta, GA

Fairchild F30669 R7 FY5774 FY7628
Farmingdale, NY

Pratt & Whitney FO8675 T2 FY1811 FY7628
Government Products Div.
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Air Force Contract Administration Activities

DFARS Appendix G Code
Issued ADP

PIIN Call/Order by Point
Name/Location Identifier Identifier DoDAAC DoDAAC
West Palm Beach, FL

Pratt & Whitney FO67OO T5 FY1725 FY7628
Commercial Products Div.
East Hartford, CT

Morton Thiokol F42651 R6 FY1710 FY7628
Brigham City, UT

General Electric F33654 SB FY1720 FY7628
Cincinnati, OH

General Dynamics F41695 SL/TH FY1769 FY7628
Fort Worth, TX

Westinghouse Electric F18400 S2 FY1845 FY7628
Baltimore, MD

Rockwell International FO4630 RY FY8962 FY7628
Rocketdyne Division
Canoga Part, CA

Hughes Aircraft FO2610 SR FY9931 FY7628
Missile Systems Group
Tucson, AZ

Boeing F14615 RP FY1745 FY7628
Wichita, KS

AVCO F19620 SQ FY8991 FY7628
Wilmington, MA

AIL, Eaton Corp. F30625 ST FY9803 FY7628
Deer Park, NY

Rockwell International F33620 SN FY8982 FY7628
Columbus, OH

AFCMD OL-AD F04740 RD FY8896 FY7628
Palmdale, CA

F.E. Warren AFB, WY F48608 G9 FY3414 FY7628
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AFLC Air Logistics Centers

DFARS Appendix G Code
Issued ADP

PIIN Call/Order by Point
Name/Location Identifier Identifier DoDAAC DoDAAC

Oklahoma City, ALC F34601 SD/TA/TG FD2030 FD2030
Tinker AFB, OK

Ogden ALC F42600 QP/SY FD2020 FD2020
Hill AFB, UT

San Antonio ALC F41608 QU/SA FD2050 FD2050
Kelly AFB, TX

Sacramento ALC F04606 SM FD2040 FD2040
McClellan AFB, CA

Warner Robins ALC F09603 RJ/RR FD2060 FD2060

1.5.2.43 PARTICIPANTS IN SHIPMENT PERFORMANCE NOTICES

Army Commands

DFARS Appendix G Code
Issued ADP

PIIN Call/Order by Point
Name/Location Identifier Identifier DoDAAC DoDAAC

AMCCOM DAAA09 BA W52P1J W52H09
Rock Island, IL DAAA21 2T W15QKN W15QKN

AVSCOM DAAJ09 BS/YY/ZQ W58RGZ W58RGZ
St. Louis, MO *DAAK09

*DAAK21

CECOM DAAB07 BG W15P7T W15P7T
Ft. Monmouth, NJ *DAAK80 2V

*DAAK20 1Y
*DAAK21 D3
*DAAL01

MICOM DAAH01 CC W31P4Q W31P4Q
Redstone Arsenal, AL

TACOM DAAE07 BR W56HZV W56HZV
Warren, MI

TROSCOM DAAK01 BB W58P05 W58P05
St. Louis, MO *DAAK70 EI W26AAQ W26AAQ
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Navy Inventory Control Points

DFARS Appendix G Code
Issued ADP

PIIN Call/Order by Point
Name/Location Identifier Identifier DoDAAC DoDAAC

ASO N00383 GB/GC/GD N00383 N00383
Philadelphia, PA

SPCC N00104 EP N00104 N00104
Mechanicsburg, PA

Group D1

DFARS Appendix G Code
ISSUED ADP

PIIN Call/Order by Point
Name/Location Identifier Identifier DoDAAC DoDAAC

DCSC DLA700 UB SC0700 SC0700
Columbus, OH DLA720 YM SC0700 SC0700

DESC DLA900 UD SC0900 SC0900
Dayton, OH

DGSC DLA400 TY SP0400 SP0400
Richmond, VA

DISC DLA500 TZ/YQ SC0500 SC0500
Philadelphia, PA

DPSC
Medical Material DLA120 TX SP0101 SP0101
Clothing & Textile DLA100 TW SC0100 SC0100
Subsistence DLA13H UE SP0102 SP0102

Philadelphia, PA

1.5.2.44 NPA RECORD VALIDATION MESSAGES

The following is a list of messages that may appear on Report Number
UYFM02 Validation of NPA Record Input.

MESSAGE REASON

CONTRACT NOT ON CCAD No record of this PIIN/SPIIN on Consolidated
Contract Administration Data (CCAD) File.

DUP INPUT CONTRACT ON This PIIN/SPIIN is already on the Progress
P/P MASTER Payment File.

ACTION CODE OTHER THAN The Action Code entered is other than a blank,
C BLANK, C, OR D or D.

REVIEW COMPLETION DATE The date entered is not a valid date.
INVALID

REVIEW COMPLETION DATE The date entered is less than or equal to the
UNACCEPTABLE current date.
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MESSAGE REASON

FIRST ARTICLE DOLLAR If the Action Code is blank and the contract
LIMITATION MANDATORY contains the First Article Approval Clause

this field must contain data.

F/A ACCEPT CODE OTHER The First Article Acceptance Code is other
THAN D OR E than D or E.

ENTRY OF PROFIT % A profit percentage must be entered if
MANDATORY alternate liquidation rates are entered.

U.S. ALTERNATE The alternate liquidation rate cannot be
LIQ RATE INVALID greater than the payment rate.

FMS ALTERNATE LIQ The alternate liquidation rate cannot be
INVALID greater than the payment rate.

REDUCTION CODE OTHER The Reduction Code entered is other than R or
THAN R OR D D.

STOP PAYMENT CODE The Stop Payment code entered is other than S
OTHER THAN S OR D or D.

ENTRY REQUIRED ON If the Action Code is blank the contractor
INITIAL INPUT code must be entered.

ACTION OTHER THAN If the Action code is other than blank and no
SPACE UNMATCHED TO master is created.
MASTER

1.5.2.45 ERROR MESSAGES APPLICABLE TO DD FORM 1195 (SF 1443)

The following is a list of error messages that may appear on Report
UYFM01, Contract Administration Progress Payment Report.

DD FORM
1195 BLOCK ERROR
NUMBER MESSAGE PROBABLE CAUSE

5 DATA BASE a. Contract modification(s) reducing/
AMOUNT increasing contract price not entered
DIFF into the data base.
FROM INPUT b. Contractor made an error when

preparing the DD Form 1195.

6A DATA BASE a. Error in the contractors business
size.

6B % DIFFERS b. Error in the percentage entered by
FROM INPUT the contractor.

c. Error in data base input.
d. contract modification altering the

payment percent has not been entered into
the data base.
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DD FORM
1195 BLOCK ERROR
NUMBER MESSAGE PROBABLE CAUSE

8A PREVIOUS *PP a. DD Form 1195 numbered out of
NOT sequence.
PAID b. Previous DD Form 1195 failed to
TO DATE pass tests and is awaiting to be

reentered into the data base.
c. Previous DD Form 1195 was not

received by the Finance Office.

11 ITEM 9 PLUS 10 Mathematical error.
UNEQUAL TO
ITEM 11

13 ITEM 11 TIMES a. A mathematical error.
6A INVALID b. Incorrect percentage rate in 6A.

14C ITEM 14A Mathematical error.
LESS 14B
INCORRECT

14E ITEM 14C Mathematical error.
PLUS 14D
INCORRECT

15 ITEM 13 Mathematical error.
PLUS 14E
INCORRECT

16 ITEM 5 a. Incorrect percentage rate in line
6B.

MULTIPLIED BY b. Mathematical error in computing
ITEM 6B line 16.

17 TOTAL LINE a. Mathematical error in line 15 or 16
17 INCORRECT could cause the higher figure to appear

to be lower.
b. Contractor could have chosen the

higher figure in error.

18 DATA BASE a. Contractor made an error when
AMOUNT completing line 18 of the DD Form 1195.
DIFF b. The amount of line 18 is less than
FROM INPUT the amount of progress payments paid or

requested.

19 ITEM 17 a. Mathematical error in one of the
LESS ITEM 18 previous computations.
INCORRECT b. Mathematical error in computing

line 19.

20A SECTION III a. The computer has a record of
OF DD 1195 advanced payments having been made on
REQUIRED the contract and the contractor failed

to enter that information in section III
as required by DD Form 1195 instructions.

b. The computer has a record of
payment for deliveries of the contract.
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DD FORM
1195 BLOCK ERROR
NUMBER MESSAGE PROBABLE CAUSE

c. If the contractor made a delivery
which was accepted and invoiced prior to
the date in section II, then the delivery
information in section III as required by
DD Form 1155 instructions.

d. If the contractors delivery was
accepted and invoiced after the date
shown in section II then the computer
notice is erroneous.

20B ITEM 11 a. Mathematical error in one or more
LESS 20A of the computations upon which item 20B

is dependent.
INCORRECT b. Mathematical error in computing

line 20B.

20C ITEM 20B a. Progress payment rate at 6A in-
TIMES 6A correct due to data base error.
INCORRECT b. Progress Payment rate at 6A

incorrect due to contract modification(s)
increasing/decreasing the price not
entered into the data base.

c. Mathematical error in computing line
20C.

20D ITEM 20D a. Mathematical error.
DOES NOT b. Error in one or more of the
EQUAL 14E computations upon which the items are

dependent.

20E ITEM 20C a. Mathematical error.
PLUS 20D b. Error in one or more of the
INCORRECT computations upon which the items are

dependent.

21B ITEM 5 a. Contract modification increasing/
LESS 21A decreasing contract price not entered in
INCORRECT the data base.

b. Mathematical error in computing
line 21B.

21C ITEM 21B a. Incorrect percentage rate in line
TIMES 6B 6B.
INCORRECT b. Mathematical error in computing

line 21C.

21E ITEM 21C a. Mathematical error.
LESS 21D b. Error in one or more of the
INCORRECT computations upon which the items are

dependent.

22 TOTAL LINE a. Mathematical error.
22 INCORRECT b. Error in one or more of the

computations upon which the items are
dependent.
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DD FORM
1195 BLOCK ERROR
NUMBER MESSAGE PROBABLE CAUSE

24 ITEM 18 a. Mathematical error.
LESS 23 b. Error in one or more of the
INCORRECT computations upon which the items are

dependent.

25 ITEM 22 a. Mathematical error.
LESS 24 b. Error in one or more of the
INCORRECT computations upon which the items are

dependent.

26 TOTAL LINE a. Mathematical error.
26 INCORRECT b. Error in one or more of the

computations upon which the items are
dependent.

27 LINE 27 An incorrect entry on the DD Form 1195.
GREATER
THAN AMOUNT

*Signifies message that cannot be paid with an override code.

INVOICE
ERROR

LIMITATIONS MESSAGE PROBABLE CAUSE

PRICE LIMIT CUMULATIVE a. Total amount of previous progress
FIRST PP EXCEED payments(line 18) requested plus amount
ARTICLE FIRST ARTICLE of current invoice (line 26) exceed
LIMIT contractual limitations on First Article

Code (NPA percentage).
b. Modification increasing the First

Article Limitation was not input to the
Progress Payment Master File.

c. ACO failed to notify the Finance
Office via DLA Form 1634 that the First
Article was accepted.

PROGRESS PAYMENT a. Contractors request will cause
PAYMENT WOULD EXCEED payments to exceed the Progress Payment
LIMITATION PP LIMITATION Limitation based upon price or cost.
BASED ON b. Modification changing contract
PRICE OR price or increasing progress payment rate
COST as set forth in DFARS 232.501 establish-

ing unusual progress the payment rates
was not entered into the MOCAS data base
(price).

c. The total dollar amount of progress
payment requests is greater than the
total cost eligible multiplied by the
progress payment rate (cost).

d. Total cost eligible is understated
(cost).
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INVOICE
ERROR

LIMITATIONS MESSAGE PROBABLE CAUSE

MAX UNLIQ UNLIQ a. Unliquidated progress payments
PP BASED PP EXCEED exceeded the maximum amount permissible
ON COST LIMIT BASED under DFARS 232.502.

ON COST b. The left side of the maximum
unliquidated test must be equal to or
greater than the right side of the
equation.

MAX UNLIQ UNLIQ a. Unliquidated progress payments
BASED PP EXCEED exceeded the maximum amount permissible
ON PRICE LIMIT BASED under DFARS 232.503.
PRICE b. The left side of the maximum

unliquidated test must be equal to or
greater than the right side of the test
equation.

c. Modification changing contract
price was not entered into the MOCAS data
base.

FAIR VALUE UNLIQUIDATED a. Unliquidated progress payments
LIMIT BASED PP EXCEED exceed the undelivered assets pm the
ON COST ASSETS contract as stipulated. by DFARS 232.503.

b. The left side of the Fair Value
Limitation test must be equal to or
greater than the right side of the test
equation.

MAXIMUM a. Fair Value Limitation based on cost
AMOUNT TO BE was not validated.
APPROVED b. Maximum amount that can be paid is
BY ACO limited to the Fair Value Limitation

equation based on cost.

FAIR VALUE UNLIQUIDATED a. Unliquidated progress payments
LIMIT PP EXCEED exceed the undelivered assets on the
BASED ON FAIR VALUE contract or stipulated by DFARS 232.503.

b. The left side of the Fair Value
Limitation test must be equal to or
greater than the right side of the
equation.

MAX AMT a. Fair Value Limitation based upon
TO BE price was not validated.
APPROVED UP b. Maximum amount that can be paid is
TO FV LIMIT limited to the Fair Value Limitation

equation based on price.

ALTERNATE PROFIT a. DD Form 1195 shows that the profit
LIQUIDATION COMPUTED rate experienced by the contractor is
RATE RATE INVALID less than that which was used to estab-
LIMITATION lish the Alternate Liquidation rate.

b. The percentage of profit used to
establish the Alternate Liquidation rate
is less than the actual percentage of
profit being experienced.
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INVOICE
ERROR

LIMITATIONS MESSAGE PROBABLE CAUSE

LOSS CONTRACT IN The contractor made an error when
CONTRACT LOSS determining the entries to be made on
LIMITATION POSITION the DD Form 1195.

*CONTRACT IN The ACO issued a notice to stop progress
STOP PAYMENT payments.
STATUS

CONTRACT IN The ACO issued a notice to reduce
REDUCTION progress payment request.
OF PP STATUS

*NO PP The Finance Office has received a DD Form
MASTER 1195 for which there is not a progress
ESTABLISHED payment master file in the computer.
FOR THIS
CONTRACT

FMS INVOLVED The schedules for funds distribution to
NO COUNTRY customer countries work-in-process were
CODE DIST not received with the DD Form 1195.
PROVIDED Payment shall not be made without such

schedules when there is more than one
foreign military sales customer on the
contract.

*COUNTRY The sum of the amounts shown distributed
CODE DIST among the customer countries does not
PROVIDED equal the amount requested at line 27 of
UNEQUAL AMT INV the DD Form 1195.

COUNTRY a. Modification adding, deleting, or
CODE altering a customer country code had not
PROVIDED been entered into the data base.
NOT ON CCLR b. Contractor made a mistake.

AMOUNT a. The cumulative distribution of the
PROVIDED amount entered on line 26 of the DD
EXCEEDS Form(s) 1195 exceeds the maximum amount allowed
CALCULATED by ACRN for a given country(s).
LIMIT b. The contractor made an administr-

ative error.
c. Input data incorrect.
d. Modification increasing amount

obligated for a given country missing.

CONTRACTOR a. Large business contractor has
NOT ENTITLED improperly entered an amount in block
TO AMT 14D.
ON 14D b. MAF shows contractor to be large

business.

DUPLICATE Data from the DD Form 1195 was entered
INPUT ERROR incorrectly one or more times into the

computer data base.
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INVOICE
ERROR

LIMITATIONS MESSAGE PROBABLE CAUSE

PREVIOUS Two DD Forms 1195 were processed in the
PP AWAITING same cycle.
PAYMENT

MULTIPLE More than two DD Forms 1195 are awaiting
REQUEST payment.
ON FILE

*SECTION III Indicates that an entry was made on other
REQUIRES than line 8 field 1 of the NPF Record
NPE CARD with no entry on the NPE Record.

*Signifies message that cannot be paid with an override code.

1.5.2.46 PLANT CLEARANCE - ERROR CODE MESSAGES

MESSAGE BRIEF MEANING

CARD CD A-B OR T Card Code must be A, B, or T.

TYP ACT A, C OR P Type action code must be A, C, or P.

INVALID CASE NUMBER Case Number must have S in pos. 3, Numeric Ship-
To Code in pos. 4-7 and A in pos. 8. Dept must
be C, Q, E, L, U, N, M, O, or S.

INVALID CUR DATE Current date must be numeric and current day
must be equal to or greater than 001 and equal
to or less than 365.

TERM CD T C BLK Termination Code should be T, C, or blank.

DOCKET UNCODED Termination Code T or C docket number should be
coded.

REFERRAL D OR BLANK Referral code should be D or blank.

TA 1 CODE C, B, E TA 1 Code must be C, B, or E.

TA 2 CODE I, J, L2 TA 2 Codes must be I, J, or L2.

NOT NUMERIC TA 2 Line Items must be numeric.

TA 3 CODE O, P, R TA 3 Code must be O, P or R.

TA 3 VALUE ERR TA 3 Acquisition Cost must be numeric.

TA 4 CD INVALID TA 4 Code must be AA, RS, T, UC, UE, UG, UN, UO,
UL, UQ, V, W, X, Y, or Z.

TA 4 VALUE ERR TA 4 Acquisition Cost must be numeric.

TA 4 NO. TA-5 If TA 4 code is equal to RS, W, X, Y. TA-5 Code
must be filled.

TA 5 CD INVALID TA 5 Code must be equal to PW, PX, or PY.
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TA 5 VALUE ERR TA 5 Acquisition Cost must be numeric.

INVALID ORD Organization Code must match table.

CARD CD A-B OR T Card Code must be A, B, or T.

TYP ACT A, C, OR P Type action code must be A, C, or P.

INVALID CASE NUMBER Case Number must have S in h table.

MUST BE 1 OR 2 Section must be blank, 1, or 2.

PRIME SEQ NO ERR Prime Sequence Number should be numeric or
blank.

BLK PR CONTR NO Prime Contractor Number should be coded on an
Add Type Action.

SUB SEQ NO ERR Subcontractor Sequence No. should be blank or
numeric.

BLK SUB-CONTR NO If subseq No. is coded Contract No. should be
coded.

ERR DATE OPENED Date Opened must be numeric and Day Opened must
be equal to or greater than 001 and equal to or
less than 365.

ERR DATE CLOSED Date Closed should be numeric and closed day
should be Equal to or greater than 001 and equal
to or less than 365. May be blank.

OVG CODE INVALID Ovg Code should be ASI, AFB, AAD, ARB, PAW, PCS,
AFS, DLA, DSI, DFD, DRB, DAW, DCS, DFA, DCC.

RPT CODE R OR N Report Code should be R, N, or blank on Chg Ty
Act.

BLANK PCO CODE PCO Code may be blank on Chg Trans only.

TY-INV P OR O Type Inventory Code must be P or O. May be
blank on Chg Trans.

TY ACT ERR OR Transaction Record Matched PCS Master and
reflects an Dupl Rcd Add Type Action Code.

CH TO NONEXISTENT A change transaction has entered the system but
CASE does not match a master record.

J UN I-2 P UNQ A case has been closed but it is out of balance.
O-R R UNQ TA4 Program changes the status of se to open.

TRANS TO CLOSED Case has been closed and DD Form 1636 processed.
CASE PROHIBITED Subsequent processing rejected.
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1.5.2.47 PLANT CLEARANCE - OVERAGE DATA

CODE REASONS FOR CASES BEING OVER 150 DAYS OLD

ASI Awaiting shipping or disposition instructions from screen
agency.

AFP Awaiting funding from gaining agency for PC&H.
AAD Awaiting approval for donation.
ARBH Awaiting Review Board action.
PAW Pending approval of withdrawal.
PCS Pending completion of contractor sale.
AES Awaiting evidence of contractor shipment or disposition.
DSA Delay in screen action.
DSI Delay in issuance of disposition instructions to contractor.
DFD Delay in processing of P.O./contract for PC&B services.
DRB Delay in preparation of Property Disposal Review Board case.
DAW Delay in approval of contractor request for withdrawal of

inventory.
DCS Delay in authorizing the contractor to conduct sale for the

surplus inventory.
DFA Failure to make followup actions.
DCC Failure to make final accounting of inventory and close case.

1.5.2.48 PLANT CLEARANCE - TRANSACTION CODE 1

CODE SITUATION

B Complete Plant Clearance case being withdrawn as a result of
erroneous reporting, thereby closing the case and moving it
to section 2.

C Plant Clearance Case Number assigned, case file opened and
initial data being input.

E All line items either adjusted or closed out by contractor
in accordance with plant clearance officer's instructions.
No action remaining on the case. Movement to section 2
being initiated concurrent with this action. Case closed.

H Complete plant clearance case being withdrawn as a result
of:

a. Transfer to a Defense Property Disposal Office of
contractor inventory.

b. An ACO approved withdrawal thereby closing case moving
as to section 2.
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1.5.2.49 PLANT CLEARANCE - TRANSACTION CODE 2

CODE SITUATION

I Line item(s) of an established Plant Clearance case being
withdrawn (total or partial case withdrawal) as a result of
errors in pricing and shortages. Upward adjustments (over-
ages) will be accomplished as set forth in Code J.

J a. Line Item(s) received as a result of a new Plant
Clearance case establishment and initial data input being
accomplished for this case number and established in section
1.

b. Upward adjustment in the total line items of an
established Plant Clearance case resulting from the initial
understatement of the total number of line items will be
accomplished by completing the case number.

L-2 Line item(s) within an established Plant Clearance case on
which the plant clearance officer has evidence that dispos-
ition has been accomplished in accordance with directions
furnished the contractor will be reported as soon as
appropriate documents are received.

K Line items of an established case being withdrawn (total or
partial case withdrawn as a result of:

a. Transfer to a Defense Property Disposal Officer of
contractor inventory.

b. An ACO approved withdrawal.

1.5.2.50 PLANT CLEARANCE - TRANSACTION CODE 3

CODE SITUATION

O Adjustment in total acquisition costs of an established
Plant Clearance case as a result of reporting line(s)
adjustment(s) under Code 1, above.

P a. Acquisition cost received as a result of a new Plant
Clearance case establishment and initial data input being
accomplished for case number and establishment of section 1.

b. Upward adjustment in total acquisition cost of an
established Plant Clearance case resulting from an initial
understatement of total acquisition cost will be accomp-
lished by completing Plant Clearance Case Number.

S Adjustment in total acquisition cost of an established Plant
Clearance Case as a result of reporting line adjustment(s)
under Code K, Transaction Code 2.

R Total acquisition cost of line item(s) reported under Code
L-2 Transaction Code 2.
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1.5.2.51 DISPOSITION OF PLANT CLEARANCE INVENTORY CODES

CODE DISPOSITION

T Retained by contractor
RS Return to supplier
UC Redistributed - Army
UQ Redistributed - Navy
UE Redistributed - Air Force
UG Redistributed - Other DoD
UN Redistributed - NASA
UO Redistributed - Other Federal Agencies
UL Redistributed - Storage Agreement
V Redistributed - Donation
W Sold as usable
X Sold as salvage
Y Sold as scrap
Z Sold and sales proceeds applied as credit to contractor's

overhead
AA Destruction or abandonment authorized

1.5.2.52 PLANT CLEARANCE - SALES PROCEEDS

CODE PROCEEDS METHOD

PR Returned to suppliers
PW Sales as usable property
PX Sales as salvage
PY Sales as scrap

1.5.2.53 UYMF09 - SUMMARY OF CODES USED ON PLANT CLEARANCE MANAGEMENT
INFORMATION REPORT

CODE EXPLANATION

A Plant Clearance Cases on hand BRP
AA Destroyed or Abandoned
B Plant Clearance Cases adjusted DRP
BB Total Disposition (must equal R)
C Plant clearance Cases received DRP
D Plant Clearance Cases available DRP
E Plant Clearance Cases completed DRP
F Plant Clearance Cases on hand ERP
G Number of Plant Clearance Cases over 150 days old ERP
G1 Number of Plant Clearance Cases over 120 to 150 days old

ERP
H Line items on hand ERP
HH Total proceeds received from Purchase, Retention, Return to

supplier and sales
I Line items adjusted in closed areas DRP
J Line items received DRP
K Line items available DRP
L Line items completed in closed cases DRP
LC Number of line items closed in active and closed cases which
is actually the current status of line items closed DRP.
M Line items on hand ERP
MC True line item count on hand ERP
N Acquisition cost on hand BRP
O Acquisition cost adjusted in closed cases DRP
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CODE EXPLANATION

P Acquisition cost received DRP
PL Purchase Order
PR Proceeds from return to supplier.
PW Proceeds from sale of usable property
PX Proceeds from sale of salvage
PY Proceeds from sale of scrap
Q Acquisition cost available DRP
R Acquisition cost completed in closed cases DRP
RS Return to Supplier
S Acquisition cost on hand
SC True acquisition cost on hand ERP
T Purchase or retention at cost
U Total redistribution:

UC To Army
UQ To Navy
UE To Air Force
UG To Other DoD Agencies
UN to NASA
UO To Other Government Agencies
UI To Storage Agreement

V Donations
W Sold as usable property
X Sold as salvage
Y Sold as scrap
Z Sales - proceeds to overhead

1.5.2.54 ERROR MESSAGES AND EXPLANATIONS

MESSAGE
NO. ERROR MESSAGES EXPLANATION

AO1 KIND-MOD DOES The kind of Modification
NOT MATCH (KIND MOD) is not on the
TB0001 table of valid codes.

Please verify the entry in
the field and correct as
necessary.

A10 EFF-DT NOT BLANK OR NUMERIC The entry in the EFF-DT
YYMMDD field may be blank. When an

entry is made it must be a
valid calendar date format-
ted YY (00-99), MM (01-12),
DD (01-31, within day range
for the month entered).

A11 *DMS-RTG INVALID Enter the appropriate
Defense Material System
Rating Code. Pos. 1-2 must
be DO, DX, 9 Blank, or N
Blank. Positions 3-4 must
be blank when a 9 Blank or N
Blank is in 1 and 2 or a
valid Commodity Code. Fur-
ther explanation of this
error is available by using
PFI when error message is
displayed.
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MESSAGE
NO. ERROR MESSAGES EXPLANATION

A14 FMS-RQ-IND NOT 1 OR BLANK When Foreign Military Sales
requirements are indicated
in the contract, enter a 1
in this field. Otherwise,
leave this field blank.

A26 TOTAL AMOUNT OF CONTRACT The TOTAMT-CONT must contain
NOT NUMERIC OR ALL ZEROS the numeric total amount of

contract with the decimal
in the third position from
the right. The system will
left zero fill. If the
amount should be zero
filled, enter .00.

A27 DATE OF SIGNATURE NOT VALID The entry in the DT-OF-SIGNR
CALENDAR DATE (YYMMDD) field must be a valid cale-

ndar date formatted YY (00-
99), MM (01-12), DD (01-31),
within day range for the
month entered.

A28 *KIND OF CONTRACT CODE DOES Valid entries to the KIND-
NOT MATCH TB0003 CON-CD are 0-3 and 5-9. see

the input instructions for
the Contract Data Record,
for the list of codes and
explanations. Further
explanation of this error
is available by using PF1
when this error message is
displayed.

A29 *TYPE OF CONTRACT CODE DOES Valid entries to the TY-
NOT MATCH TB0004 CONTR-CD are A, J-L, R-V,

Y, and Z. See the input
instructions for the
Contract Data Record, for
the list of codes and
explanations. Further
explanation of this error
is available by using PF1
when this error message is
displayed.

A30 *FUNCTIONAL LIMITATIONS DOES Valid entries to the FUNC-
NOT MATCH TB0021 LMTN field are blank and

1-6. Codes 1-5 indicate a
support contract. See the
input instructions for the
Contract Data Record, for
the list of codes and
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MESSAGE
NO. ERROR MESSAGES EXPLANATION

explanations. Further exp-
lanation of this error is
available by using PF1 when
this error message is dis-
played.

A31 *CRITLY-DES-CD DOES NOT Valid CRIT-DES-CDs are A, B,
MATCH TB0019 and C. See the input in-

structions for the Contract
Data Record, for the list of
codes and explanations.
Further explanation of this
error is available by using
PF1 when this error message
is displayed.

A32 *SPC-CON-PVN NOT BLANK, A-H, Valid special contract prov-
J-N, P-R, AND T isions are blank, A-H, J-N,

P-R, and T. See the in-
put instructions for the
Contract Data Record, for
the list of codes and expla-
nations. Further explana-
tion of this error is avail-
able by using PF1 when this
error message is displayed.

A33 THE NOUN FIELD MUST CONTAIN Starting in the left most
AN ENTRY position, enter the nomen-

clature which describes in
general the items/service in
the document.

A34 SPC-CON-PVN CONTAINS When entering one or more
IMBEDDED BLANKS special contract provisions,

start in the left most
position and continue the
entries without placing a
space between them.

A35 SPC-CON-PVN CONTAIN The same spacial contract
DUPLICATE ENTRIES provision appears more than

once in this field.

A51 AGCY-CD FIELD NOT An entry must be made to
ALPHANUMERIC this field. Enter the two

position alphanumeric
general operating agency
code.

A91 FMS-CNTRY-CD NOT ALL BLANKS This field may be left
OR ALPHANUMERIC blank. When an entry is

made, it must be all alpha-
numeric (A-Z, 0-9). A list
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MESSAGE
NO. ERROR MESSAGES EXPLANATION

of valid codes in the
Country Code List. See part
1, chapter 5 (paragraph
1.5.2.74).

A94 DOC-REF-NO DOES NOT CONTAIN An entry to this field must
DATA be made. Describe the type

of document (i.e., PO for
Purchase Order, NEG CT for
Negotiated Contract, etc.)
being entered. For modifi-
cations the modification
number may be entered.

A97 FUNC-LMTN CANNOT CONTAIN A blank space cannot be
IMBEDDED BLANKS entered in front of a valid

FUNC-LMTN (1-6).

A98 FUNC-LMTN CANNOT CONTAIN The same FUNC-LMTN cannot be
DUPLICATE ENTRIES entered more than one time.

B00 *CLIN-ELIN CONTAINS INVALID Entries to the CLIN-ELIN
DATA must be formatted as

follows:

a. Position 1 must be
alpha (excluding I & O) or
numeric (0-9).

b. If pos. 1 is alpha,
pos. 2-4 must be alpha-
numeric (excluding I & O).

c. If pos. 1 is alpha,
pos. 2-4 must be alpha-
numeric (excluding I & O).

Further explanation of this
error is available by using
PF1 when this error message
is displayed.

B01 *NATIONAL STOCK NUMBER Valid entries are N EXHIBIT,
CONTAINS INVALID DATA N SERVICES, U BLANKS, Z

DoDAAC, alphanumerics in
pos. 1-15 or alphanumerics
in pos. 1-13 and blanks in
14-15. Further explanation
of this error is available
by using PF1 when this error
message is displayed.

B02 ORDER QUANTITY NOT NUMERIC, The entry to ORD-QTY field
N-BLANK OR U-BLANK must be all numeric (0-9), N

followed by blanks or U fol-
lowed by blanks.
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NO. ERROR MESSAGES EXPLANATION

B03 PURCHASE UNIT NOT ALPHABETIC The entry to PRCH-UNIT must
be alphabetic (A-Z).

B04 ORD-QTY MUST BE GREATER THAN The entry to this field must
ZERO IF NUMERIC be greater than zero when

numerics are entered. (U
Blanks or N Blanks not
entered).

B05 *TOTAL ITEM AMOUNT NOT The entry to TOT-ITM-AMT may
NUMERIC OR N-BLANK be N followed by blanks.

Otherwise, enter numerics in
all positions except the
third from the right. Enter
a decimal in this position
(i.e., 999.99). Further
explanation of this error is
available by using the PF1
key when this error message
is displayed.

B06 *UNIT PRICE CONTAINS INVALID The entry to UNIT-PRC may be
DATA U, N, or C followed by

blanks. Otherwise, enter
the dollars, decimal, cents,
and mills (i.e., 99.9999).
Further explanation of this
error is available by using
PF1 when this error message
is displayed.

B08 *SUB-CLIN CONTAINS INVALID When pos. 1 of the CLIN-ELIN
DATA is numeric, pos. 5-6 must

contain blanks, alpha-alpha,
or alpha-blank (excluding I
and O). If pos. 1 is alpha,
pos. 5-6 must be blank.
Further explanation of this
error is available by using
PF1 when this error message
is displayed.

B09 CUR-ORD-QTY PLUS ORD-QTY When modifying or correcting
ENTERED CANNOT BE LESS THAN the line item, the net de-
ZERO crease entered in the ORD-

QTY field may not reduce the
quantity on order (CUR-ORD-
QTY) to below zero.

B12 FOB-SIT NOT D, S OR O Valid entries to this field
are D (Destination), S
(Source), and O (Other)
only. An entry must be
made.
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NO. ERROR MESSAGES EXPLANATION

B13 *QUANTITY VARIANCE OVER This field may be left
CONTAINS INVALID DATA blank. When an entry is

made, it must match an entry
as shown in the Quantity
Variance Table. Further
explanation of this error is
available by using PF1 when
this error message is
displayed.

B14 *QUANTITY VARIANCE UNDER This field may be left
CONTAINS INVALID DATA blank. When an entry is

made, it must match an entry
as shown in the Quantity
Variance Table. Further
explanation of this error is
available by using PF1 when
this error message is
displayed.

B20 DELIVERY SCHEDULE DATE NOT U Blank may be entered in
U BLANK OF VALID CALENDAR the DLV-SCH-DT. Otherwise,

the entry in this field
must DATE (YYMMDD) (00-99),
MM (01-12), DD (01-31,
within day range for the
month entered).

B21 DELIVERY SCHEDULE QUANTITY An entry must be made to the
NOT U BLANK OR NUMERIC DLV-SCH-QTY. Either enter a

U followed by blanks or the
eleven position field must
contain numeric (0-9) data.

B22 ACRN NOT U BLANK OR Enter U-Blank in the ACRN or
ALPHANUMERIC two alphanumerics (A-Z,

0-9).

B23 *TRANSPORTATION PRIORITY TRNS-PRI-CD may be left
NOT 1, 2, 3, 4, OR BLANK Blank. The only valid

entries are 1, 2, 3, and 4.
Further explanation of this
error is available by using
PF1 when this error message
is displayed.

B25 *CONTRACT LINE ITEM NUMBER When pos. 1 of the CLIN-
NOT BLANK OR NUMERIC ELIN is (A-Z), pos. 1-4 of

this field (CLISUB-XHIB)
must be numeric (0-9). When
position of the CLIN-ELIN if
numeric the CLISUB-XHIB must
be blank. Further explana-
tion of this error is avail-
able by using PF1 when this
error message is displayed.
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NO. ERROR MESSAGES EXPLANATION

B26 *CONTRACT SUBLINE NOT BLANK If pos. 1-4 of the CLISUB-
OR ALPHABETIC XHIB are blank, pos. 5-6

must also be blank. If an
entry is made in the CLISUB-
XHIB, pos. 5-6 must be
alphabetic (I and O).
Further explanation of this
error is available by using
PF1 when this error message
is displayed.

B27 FIELD CANNOT BE BLANK AND The 11-position DLV-SCH-QTY
BE GREATER THAN ZERO must contain numeric (0-9)
NUMERIC data. A number greater than

zero must be entered.

B31 DESCR-SVC MUST CONTAIN An entry describing the type
VALID DATA of service to be performed

must be made in this field.
Further explanation of this
error is available by using
PF1 when this error message
is displayed.

B35 TOTAL ITEM AMOUNT NOT An entry must be made to the
N-BLANK, U-BLANK OR TOT-ITM-AMT. Enter an N or

U followed by blanks or
numerics (0-9) with a dec-
imal (.) in the third pos-
ition from the right (i.e.,
999.99).

B36 ESTIMATED TOT AMT INDICATOR This field may be left blank
NOT E OR BLANK when the total amount is not

estimated. Otherwise, an E
is the only valid entry.

B37 ORD-QTY-IND NOT E OR BLANK The ORD-QTY-IND may be left
blank when the order quan-
tity is firm. Otherwise, an
E is the only valid entry.

B38 EST-PRC-IND NOT E OR BLANK Leave this field blank if
the UNIT-PRC is firm.
Otherwise, an E is the only
valid entry.

B83 FRST-ART-ACC-DT NOT BLANK The entry in the ACT-FRST-AR
OR NUMERIC YYMMDD field may be blank. When an

entry is made it must be a
valid calendar date format-
ted YY (00-99), MM (01-12),
DD (01-31), within day range
for the month entered).
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NO. ERROR MESSAGES EXPLANATION

B85 *INSP/ACCPT CODE DOES NOT When the INS-ACPT-CD on the
MATCH TB0005 Supply Line Item Data Record

is blank and the Provisions
Inspection/Acceptance Code
is not a 6, the system will
generate this entry. An
entry to the INS-ACPT-CD
must match an entry in the
Line Item Column on Ins-
pection/Acceptance Codes
list in part 15, appendix 28
of this manual.

B91 FNL-DVY-DT MUST BE U OR The Final Delivery Date
VALID CALENDAR DATE field (FNL-DVY-DT) does not

contain either a U or a
valid calendar date (YY-
MMDD). The U stands for and
undefinitized date. Correct
the entry as necessary.

B92 SCRTY-CLSN-CD MUST BE U Explanation SCTY-CLS-CD must
contain a OR C U-Unclass-
ified or C-Classified Code.

B94 FINL-DEL-SCHED-DT NOT The entry in the FNL-DLV-DT
U-BLANK OR VALID CALENDAR field may be blank. When an

entry is made it must be
DATE OR BLANK a valid calen-
dar date formatted YY (00-
99), MM (01-12), DD (01-31
within day range for the
month entered) or it must be
U followed by blanks.

B96 ACO-CD NOT BLANK OR ALPHA- This field may be left
blank. When an NUMERIC
entry is made, it must be
alphanumeric (A-Z, 0-9).

B97 INDUS-SPCLST-CD NOT BLANK OR INDUS-SP-CD may be left
ALPHANUMERIC blank. When an entry is made, it

must be alphanumeric (A-Z,
0-9).

B98 PROPTY-ADMIN-CD NOT BLANK PROP-AD-CD may be left
OR ALPHANUMERIC blank. When an entry is made, it

must be alphanumeric (A-Z,
0-9).

B99 UNILATERAL INDICATOR MUST BE UNLTRL-IND may be left
BLANK OR U blank. When an entry is

required, the only valid
entry is a U.
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C00 *COMMODITY CODE DOES NOT An entry must be made to
MATCH TB0010 CMDTY-CD. See The Commodity

Code list in part 15, appen-
dix 2 of this manual for
codes. Further explanation
of this error is available
by using PF1 when this error
message is displayed.

C02 *CAR-SEC-NO NOT 1 THRU 5 This field must contain an
entry. Valid entries are 1,
2, 3, 4, and 5. Further
explanation of this error is
available by using PF1 when
this error message is dis-
played.

C04 *DEPARTMENT CODE DOES NOT The DEPT-CD field may be
MATCH TB0014 left blank and the system

will generate the entry.
When an entry is made by the
user, valid codes are A, C-
H, M-P, and S. Explanations
of these codes are in the
Contract Data Record input
procedures. Further explan-
ation of this error is av-
ailable by using PF1 when
this error message is dis-
played.

C05 BUYING ACTIVITY CODE NOT The BUY-ACTY-CD may be left
BLANK OR ALPHANUMERIC blank so that the system

will enter (except when the
ADMIN-BY and ISSD-BY are the
same). When an entry is
made it must be alphanumeric
(A-Z, 0-9).

C10 PRIME-CONTRR-PIIN-BUY-ACTY The entire P-CONTR-PIN may
NOT ALPHABETIC OR IS I OR O be left blank. When an

entry is made, the first
position must be alphabetic
(excluding the letters I and
O).

C11 PRIME-CONTRR-PIIN-FISC-YR The entire P-CONTR-PIN may
NOT NUMERIC be left blank. When an

entry is made, the seventh
and numeric (0-9).
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C12 PRIME-CONTRR-PIIN-TYP-INST The entire P-CONTR-PIN field
NOT ALPHA OR IS I, O, X, Y, may be left blank. When an
Z, OR BLANK entry is made, the ninth

position (first in last
group) must be alphabetic
(excluding the letters I, O,
X, Y, and Z).

C13 *PRIME-CONTRR-PIIN SER-NO The P-CONTR-PIN may be left
INVALID blank. When an entry is

made, the last four pos-
itions must be all numeric,
an alpha and three numerics
or two alphas and two
numerics. The letters I and
O may not be present.
Further explanation of this
error is available by using
PF1 when this error message
is displayed.

C14 *P-CONTR-SPN INVALID FOR An entry of alphanumerics
PIN-TYPE ENTERED may be made to this field

only if the ninth position
of the P-CONTR-PIN is an A,
D, G, or H. Otherwise, this
field must be left blank.
Further explanation of this
error is available by using
PF1 when this error message
is displayed.

C20 FINAL ACCEPTANCE DATE NOT The entry in the FAD field
VALID CALENDAR DATE (YYMMDD) must be a valid calendar

date formatted YY (00-99,)
MM (01-12), DD (01-31),
within day range for the
month entered), because CAR-
SEC-NO is 2.

C21 EST-CLSG-DT NOT VALID DATE, The entry in the EST-CLSG-DT
IS BLANK OR IS LESS THAN field must be a valid calen-

dar date formatted YY OVRG-
DT (00-99), MM (01-12), DD
(01-31), within day range
for the month entered),
because the CAR-SEC-No is 2.
If an entry is present, it
must also be a date prior to
the OVRG-DT.
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C22 *R2-RSN-CDS CONTAINS INVALID This field may be left blank
DATA except when the EST-CLSG-DT

contains a valid calendar
date. When an entry is
required, see the list of
codes and explanations in
paragraph 1.5.2.22 of this
manual. Each code entered
must be followed with a
blank. Further explanation
of this error is available
by using PF1 when this error
message is displayed.

C24 *R3-RSN-CDS DOES NOT MATCH This field may be left blank
TB0022 when the *R3* Remark is not

required. Valid codes are
BCA, TERM-C, PL, BKRPT, CIL,
CLL, LLD, VE, SORP, and
DEBT. Explanations of these
codes are in the Remarks
Data Record input proce-
dures. Further explanation
of this error is available
by using PF1 when this error
message is displayed.

C29 USE TYPE-DOC OF D TO DELETE In order to delete a Fixed
FIXED R8 - THEN PROCEED Format R8 Remark, enter a D

in the Type of Document
(TYPE-DOC) field. Erasing
the current entry will not
work; the D must be entered
and the screen released.

C33 *TYPE OF DOCUMENT IS NOT 2, The TD field may be left
5, L, M, OR D blank when the entire fixed

*R8* Remark is left blank.
Otherwise, enter a 2, 5, I,
M, or D. Explanations of
these codes are in the
Remarks Data Record input
procedures. Further
explanation of this error is
available by using PF1 when
this error message is
displayed.

C34 DATE FORWARDED IS NOT VALID When the fixed R8 Remark is
CALENDAR DATE (YYMMDD) being entered, the entry in

the DT-FWD field must be a
valid calendar date format-
ted YY (00-99), MM (01-12),
DD (01-31), within day range
for the month entered.
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C35 DATE DELINQUENT IS NOT VALID When the fixed R8 Remark is
CALENDAR DATE (YYMMDD) being entered, the entry in

the DT-DEL field must be a
valid calendar date format-
YY (00-99), MM (01-12), DD
(01-31), within day range
for the month entered..

C36 FORECASTED DATE IS NOT VALID When the fixed R8 Remark is
CALENDAR DATE (YYMMDD) being entered, the entry in

the F-DT field must be a
valid calendar date format-
ted - YY (00-99), MM (01-
12), DD (01-31), within day
range for the month entered.

C37 KNEW DATE IS NOT VALID When the fixed R8 Remark is
CALENDAR DATE (YYMMDD) being entered, the entry in

the K-DT field must be a
valid calendar date format-
ted YY (00-99), MM (02-12),
DD (01-31), within day range
for the month entered.

C39 R8-RMKS (FREE) AREA AND R8- Only one type of R8-RMK may
RMKS (FIXED) AREA BOTH be entered. Enter a PROD-

RMK (Free) by itself, or
enter the fixed remark (TD
through RMK) and leave PROD-
RMK blank.

D03 PROVISIONS DATA NOT ON DATA An inquiry of the provisions
ENTRY DATA BASE FOR THIS data on the Data Entry Data
CONTRACT Base for a specific contract

has been requested, but the
Provisions Data Record for
this contract is not on the
Data Entry Data Base (e.g.,
not yet entered or already
summary edited). Check the
contract number entered
(PIIN/SPIIN/CAO-ORG-CD) to
see that it is correct.

D05 REMARKS DATA NOT ON DATA An inquiry of the remarks
ENTRY DATA BASE FOR THIS data for a specific contract
CONTRACT on the Data Entry Data Base

has been requested. How-
ever, this data is not on
the Data Entry Data Base for
this contract (e.g., not yet
entered or already summary
edited). Make sure the
contract number and CAO-ORG-
CD entered are correct.
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D06 NO SERVICE LINE ITEM DATA An inquiry request to see
ON DATA ENTRY DATA BASE all the service line item

data on the Data Entry Data
Base for a specific contract
has been made. However,
there are no Service Line
Item Data Records on the
data entry Data Base for
this contract (e.g., not yet
established or maintained or
already summary edited).
Make sure the contract
number and CAO-ORG-CD
entered are correct.

D07 NO SUPPLY LINE ITEM RECORDS An inquiry to see all the
ON DATA ENTRY DATA BASE supply line ON item data for

a specific contract on the
Data Entry Data has been
requested. However, there
are no Supply Line Item Data
Records on the Data Entry
Data Base (e.g., not yet
established/maintained or
already summary edited.
Make sure the contract
number and CAO-ORG-CD
entered are correct.

D08 NO SCHEDULE RECORDS ON DATA An inquiry to see all the
ENTRY DATA BASE schedule data for a specific

contract on the Data Entry
Data Base has been request-
ed. However, there are no
Supply Schedule Data Records
for this contract on the
Data Entry Data Base (e.g.,
not yet established/main-
tained or already summary
edited). Make sure the
contract number and CAO-ORG-
CD entered are correct.

D09 CONTRACT NOT ON DATA The contract entered on the
ENTRY DATA BASE screen (PIIN/SPIIN and CAO-

ORG-CD) is not on the Data
Entry Data Base. Verify the
entries to the PIIN, SPIIN,
and CAO-ORG-CD. Remember
that when a modification is
being entered the modifica-
tion number is included in
the SPIIN field.
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D10 CLIN-ELIN MUST CONTAIN When selecting the function
DATA entered, a CLIN-ELIN must also be

supplied. Enter a new func-
tion or the appropriate
CLIN-ELIN.

D15 CLIN-ELIN MUST BE BLANK FOR When selecting Function one
FUNCTION 1 on this menu, leave the

CLIN-ELIN blank. Check the
function to make appropriate
selection was made erasing
CLIN-ELIN.

D18 NO SUCH SERVICE LINE ITEM ON An inquiry or correction of
DATA ENTRY DATA BASE a specific Service Line Item

Data Record for the contract
entered has been requested.
However, this service line
item is not on the Data
Entry Data Base. Check the
contract number, CAO-ORG-CD,
and CLIN-ELIN entered before
continuing. Also, make sure
the line item is not a Sup-
ply Line Item Data Record.

D19 NO SUCH SUPPLY LINE ITEM An inquiry or correction of
DATA ENTRY DATA BASE a specific ON Supply Line

Item Data Record for the
contract entered has been
requested. However, this
service line item is not on
the Data Entry Data Base.
Check the contract number,
CAO-ORG-CD, and CLIN-ELIN
entered before continuing.
Also, make sure the line
item is not a Service Line
Item Data Record.

D20 CANNOT DELETE - QUANTITY A request to delete a speci-
SHIPPED RECORD fied line item (in the mod-

ification and correction
process) has been made.
However, there have been
shipments made and recorded
against this line item.
therefore, it is not valid
to delete this line item.
Check the CLIN-ELIN selected
to determine if it needs to
be corrected before con-
tinuing.
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D21 NO SUCH SCHEDULE RECORD ON An inquiry or correction of
THE DATA ENTRY DATA BASE a Specific Supply Schedule

Data Record for the contract
entered has been requested.
However, this service data
is not on the Data Entry
Data Base. Check the
contract number, CAO-ORG-CD,
CLIN-ELIN, SHP-TO, MK-FOR,
DLV-SCH-DT, and MNO-AND-SFX
entered before continuing.

D22 THIS ACRN IS BEING DELETED A delete transaction for the
ACRN entered has previously
been entered on the Data
Entry Data Base. Check the
ACRN entered on the menu to
see if it is correct before
taking corrective action.
If the ACRN should not have
been deleted, the only means
of correcting this condition
is to delete the modifica-
tion or correction involved
from the Data Entry Data
Base.

D23 CANNOT REDUCE SCHED-QTY The CUR-SCH-QTY shows the
BELOW CUR-SCH-QTY delivery schedule quantity

for this schedule record
prior to correction or
modification. The net
decrease entered will create
a negative delivery schedule
quantity. This is not
valid. The smallest value
allowed for a delivery
schedule quantity is one.

D24 THE SUPPLY LINE ITEM FOR A request has been entered
THIS SCHEDULE IS BEING to Add, Change or Delete a
DELETED specific supply schedule.

However, a delete trans-
action has already been
processed for the associated
Supply Line Item. The
delete of the Supply Line
Item automatically deletes
all associated schedule
records (same CLIN-ELIN).
Therefore, delete requests
for the associated Supply
Schedule Data Records need
not be entered. If the line
item should not have been
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deleted, the only means of
correcting this condition is
to delete the correction or
modification from the Data
Entry Data Base. Normally
only supervisors may process
the delete function.

D30 TOT-ITM-AMT EXCEEDS 1 A limit of one billion
BILLION - PLEASE CHECK dollars has been placed on

the total item amount (TOT-
ITM ORD-QTY and UNIT-PRC
AMT). The product of the
ORD-QTY times the UNIT-PRC
exceeds one billion dollars.
Determine that the ORD-QTY
and UNIT-PRC are correct
before contacting a super-
visor.

D31 OBLIG-AMT IN EXCESS OF A limit of one billion
1,000,000,000.00 - PLEASE dollars has been placed on
CHECK FIGURE the obligated amount. Make

sure the OBLIG-AMT has been
entered correctly before
contacting a supervisor.

D33 TOT-ITM-AMT FOR THIS SERVICE A limit of one billion
EXCEEDS 1 BILLION DOLLARS dollars has been placed on

the total amount of a
service line item. Make
sure the TOT-ITM-AMT has
been entered correctly
before contacting a super-
visor.

D34 TOTAMT-CONT MAY NOT BE LESS The CUR-TOTAMT-CONT shows
THAN CUR-TOTAMT-CONT amount of contract as it is

prior to modification or
correction. Once the Main-
tain Contract Data Record
(CT3110) has been entered or
released, the CUR-TOTAMT-
CONT will reflect the net
increase or decrease to the
total contract amount. The
total amount of contract may
not be decreased to less
than zero. Correct the
decrease entered in TOTAMT-
CONT.
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D49 TOT-ITM-AMT OF THIS SERVICE The net decrease entered in
MAY NOT BE REDUCED TO BELOW the TOT-ITM-AMT will cause
ZERO the total item amount of

the service line item to be
less than zero. this is not
a valid condition. Correct
the entry to TOT-ITM-AMT.

D57 *CLIN HAS HAD SHIPMENTS -- The line item selected
SELECT CHANGE TO ESTABLISH already exists on the Host
VALID DATA Data Base. It was establ-

ished by the shipment (DD
Form 250) process because a
shipment had been made
against it. When the record
appears on the change
screen, many elements will
contain zeros. All data
must be entered as if for an
add action transaction.

D58 SCHEDULE IS INACTIVE The schedule record selected
AND MAY NOT BE CHANGED/ for a delete transaction was
DELETED deleted in the past. Verify

the CLIN-ELIN, SHP-TO, MK-
FOR, DLV-SCH-DT, and MNO-
AND-SFX to see they are
correct. If so, no further
action is required for this
schedule record.

D59 THIS MOD IS IN PROCESSED The modification which the
STATUS user is attempting to enter

or Summary Edit has already
been processed. Any trans-
actions on the Data Entry
Data Base for this contract
modification (PIIN/SPIIN/-
ORG) must be deleted using
the Supervisory Contract
Delete Function.

D61 FALLBACK TRANSACTION ON Either a rejected MILSCAP
DATA ENTRY DATA BASE transaction or a Fallback

transaction is on the Data
Entry Data Base for the
PIIN, SPIIN, and CAO-ORG-CD
entered, to release this
rejected MILSCAP/Fallback.
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D62 ONLINE MODIFICATION ON DATA The user is attempting to
ENTRY DATA BASE process a no action mod-

ification (Function 7 on the
Master Menu) when the mod-
ification has already been
started using the normal
modification process (Func-
tion 2 on the Master Menu).
The modification already
begun must be completed
(Summary Edited) or deleted
(Supervisory Contract
Delete). A no action mod-
ification may be processed
only if the delete option
was used.

D70 ERROR MESSAGE CLIN DOES NOT The user is attempting to
HAVE A VALID SUPPLY ITEM establish a a schedule for a

line item which does not
exist or for a service line
item which does exist.
Return to Maintain Line
Items and attempt to add the
Supply Line Item or correct
the CLIN-ELIN entered. If
the line item already exists
on the Host Data Base, it
has a Service Completion
Date and is, therefore, a
service line item. Service
line item may not have
schedules.

E01 ACO-CDD-RMK CONTAINS A space has been entered in
IMBEDDED BLANKS front of an entry in the

ACO-RMK field. This is not
a valid entry. Delete the
blank space(s) and reeneter
(release) the screen.

E02 ACO-CDD-RMK CONTAINS A One of the R9 Remarks
DUPLICATE R9 CODE entered in the ACO-CDD-RMK

field was entered twice.
Delete one of the entries.

E03 *ACO-CDD-RMK CONTAINS AN One of the entries in the
INVALID ENTRY ACO-CDD-RMK field is not a

valid code. A list of valid
codes is in paragraph
1.5.2.4 of this manual.
Delete or correct the
invalid entry. Further
explanation of this is
available by using PF1 when
this error message is dis-
played.
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E04 ACO-CDD-RMK CONTAINS AN Standard ACO Coded Remarks
INVALID DATE 16, 18, and 41 require the

entry of a date or six
asterisks directly after the
code. an invalid date has
been entered after one of
these codes. The entry of
the data in the ACO-CDD-RMK
field must be a valid calen-
dar date formatted YY (00-
99), MM (01-12), DD (01-31),
within day range for the
month entered).

E06 ACRN ENTERED IS A DUPLICATE The ACRN selected already
exists within s system. If
it is on the Host Data Base,
a change may be requested.
Verify the ACRN to be added
or request a change trans-
action instead.

E16 IF ALL INDICATORS CONTAIN When selecting the type of
DATA OTHER OPTIONS MUST BE data to be displayed on the
BLANK Functional Host Data Base

Inquiry, both all data and
specific types of data may
not be requested at one
time. All data displays all
data for the contract. If
only certain types of data
(e.g., Administrative or Ac-
counting) are required, all
Data Base Records must be
blank.

E17 IF SEL-IND CONTAINS DATA When Select Individual
CONTRACT SEL-OPTIONS MUST Records contain an X, all
BE BLANK other options must be blank.

Once ENTER is depressed, a
second menu will appear
which allows the user to
specify the individual
record to be displayed.

E18 IF CONT-IND CONTAINS DATA If Contract Level Data
CONTRACT SEL-OPTIONS MUST contains an X, the indic-
BE BLANK ators for the six contract

level screens must all be
blank. When all six screens
are desired, the only entry
is an X in Contract Level
Data. If only certain
screens are required, leave
Contract Level Data and
enter an X to the required
screen(s).
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E21 BACKLOG STATISTICS RECORDS The first user to sign-on to
IN PROCESS OF BEING BUILT the Contract Maintenance

process begins the process
of building the Backlog
Statistics Records. All
users must wait until this
is complete (approximately
two minutes) to begin the
day's work. This message
will continue to appear on
the user's terminal, after
depressing ENTER, until the
Backlog Statistics Records
are completed.

E22 ELEMENT NAME INVALID -- Entries in the CBUD field
PLEASE RE-ENTER must be the same as the data

element names that are shown
on the screens. When this
error occurs, check the
entry in the CBUD field
against the element name
appearing on the screen for
exact spelling.

E23 PF12 - QUICK EXIT UTILIZED This message appears on the
Contract Maintenance Master
Menu, Screen Format CT0001,
when the user has used PF12
option to leave a previous
process. No error has
occurred.

E26 OBLIG-RCD ACCPTD--ENTER NEW The Accounting Classifica-
ACRN OR DEPRESS PA2 tion Data entered (ENTER or

REL depressed) has been ac-
cepted into the system. To
enter a new record, enter
the ACRN and OBLIG-AMT and
overlay any other data which
needs to be changed. Then
depress ENTER. To select a
new service or different
process, depress PA2.

E27 CLIN-ELIN ACCEPTED--ENTER The line item data entered
NEW CLIN OR DEPRESS PA2 (ENTER or REL depressed) has

been accepted into the
system. To enter a new
record, enter the CLIN-ELIN
and ORD-QTY (Supply) or TOT-
ITM-AMT (Service) and over-
lay and other data which
needs to be changed. Then
depress REL or ENTER. To
select a new process,
depress PA2.
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E28 SCHED ACCEPTED--ENTER NEW A summary edit error has
SCHED OR DEPRESS PF3 TO been encountered and the
RESUME SUMM EDIT user has elected to correct

the error by adding Supply
Schedule Data. The system
has accepted a schedule
record. A new schedule
record may be entered by
changing the CLIN-ELIN,
SHPTO, MK-FOR, DLV-SCH-DT,
and/or MNO-AND-SFX fields.
The summary edit process may
be restarted by depressing
PF3.

E29 DEPRESS ENTER TO DELETE ALL The Indefinite Delivery Type
ACCTG AND L/I RCDS; OTHERWISE, Contract with Accounting,
DEPRESS PA2 Line Item and Schedule

Records error has occurred.
Select Function 2, to delete
all these records from the
Data Entry Data Base.
Before the records are ac-
tually deleted, the user is
given a chance to change
their mind by depressing
PA2. None of the entries on
this menu may be changed.
Depressing any function key
other then PA2 is the same
as depressing REL or ENTER.

E30 ORDER QTY HAS BEEN This message lets the user
CORRECTED--DEPRESS PA2 TO know that the order quantity
RESUME SUMM EDIT for the line item found to

be out-of-balance has been
corrected. Depress PA2 to
return to summary edits.

E31 SELECT ANOTHER OPTION OR If the summary edit error
DEPRESS PA2 to RESUME SUMM condition has not yet been

corrected, select another
option (function). Other-
wise, depress PA2 to return
to summary edits.

E32 DEPRESS ENTER TO DELETE The user has selected a
SCHED RECORD OR PA2 TO Schedule Data Record for
If CANCEL deletion. If this record

should not be deleted,
depress PA2. Otherwise,
depress ENTER to delete this
record.
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E33 DEL SCH QTY HAS BEEN In order to correct the ORD-
CHANGED--DEPRESS PA2 TO QTY/DIV-SCH-QTY Imbalance
RESUME SUMM EDIT error which had been found,

the user changed the deli-
very schedule quantity on a
specific schedule record.
If the error condition has
been corrected, depress PA2
to return to summary edits.

E34 TRANSACTION FOR THIS ACRN In order to correct the
NOT A DELETE -- CANNOT Missing Accounting Records
CANCEL error condition found during

Summary Edits of a Modifica-
tion or Correction, the user
has requested to cancel the
deletion of a specified
ACRN. However, the record
for the ACRN selected does
not indicate a delete (ACT-
CD of D) was previously
processed. The user must
first determine that a mod-
ification or correction is
being processed. If not,
this is a duplicate con-
tract. Request that a
supervisor delete this con-
tract from the Data Entry
Data Base. If this is a
modification or correction,
request to cancel the delete
or a different ACRN.

E35 THIS IS A SUPPORT CONTRACT This message is used to let
the user know that a support
contract is being processed
or inquired upon.

E36 CTRM RECORD NOT FOUND - When this message is re-
CONTACT SUPERVISOR ceived, it indicates the

Contract Data Record cannot
be found. However, the user
has progressed to inputting
another record. This is a
data base error which the
Supervisor and System
Administrator will have to
solve before the input of
this document can continue.

E38 DEPRESS ENTER TO DELETE A record has been selected
RECORD OR PA2 TO CONTINUE for deletion. If it should

not be deleted, depress PA2.
The delete will be canceled.
To process the delete, de-
press ENTER.
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E39 DEPRESS ENTER TO DELETE The delete process has been
LINE ITEM--OTHERWISE selected for a specified,
DEPRESS PA2 line item (CLIN-ELIN). If

it should not be deleted,
depress PA2. The delete
will be canceled. To proc-
ess the delete, depress
ENTER.

E40 ACRN MUST BE ENTERED FOR The function entered re-
THIS FUNCTION quires the entry of the ACRN

on this menu. Verify the
function selected, or enter
the approappropriate ACRN.

E41 THIS ACRN IS NOT ON THE DATA The function requested
ENTRY DATA BASE requires the entry of an

ACRN for an Accounting
Classification Data Record
that is on the Data Entry
Data Base. However, the
ACRN entered cannot be found
there. Verify the ACRN
entry. Correct if necess-
ary.

E42 CANCELLATION OF ACRN DELETE The user indicated that the
TERMINATED accounting record selected

should remain a delete
transaction by using the PA
option. When summary edits
are executed, this ACRN will
be deleted.

E43 DEPRESS ENTER TO CANCEL The record shown will no
DELETE TRANS -- PA2 TO longer be deleted if the
RETURN TO SUMM EDIT user depresses ENTER. If

the record should remain as
a delete transaction, de-
press PA2.

E44 TRANSACTION FOR THIS CLIN- In order to correct a sum-
ELIN IS NOT A DELETE -- mary edit error found for a
CANNOT CANCEL modification or correction,

the user has requested to
cancel a delete request
previously entered. How-
ever, the transaction for
the CLIN-ELIN entered on
this menu is not a delete
transaction (ACT-CD not a
D). Therefore, the user
must request either a new
CLIN-ELIN or a different
function.
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E45 THIS CLIN-ELIN IS NOT ON THE The option the user has
DATA ENTRY DATA BASE selected on this menu re-

quires that the CLIN-ELIN
entered be on the Data Entry
Data Base. The record has
not been found there.
Verify the function and
CLIN-ELIN entries. Correct
as required.

E46 CLIN-ELIN THROUGH MNO-AND- The function selected re-
SFX MUST BE ENTERED FOR THIS quires the system to access
FUNCTION a specific Supply Schedule

Data Record. In order to
accomplish this the CLIN-
ELIN, SHP-TO, MK-FOR, DLV-
SCH-DT, and MNO-AND-SFX for
the record must be entered
on this menu.

E47 TRANSACTION FOR THIS The user has requested that
SCHEDULE NOT A DELETE -- the deletion(previously pro-
CANNOT CANCEL cessed) of a specific sche-

dule record be canceled.
However, the system has
determined that a delete
request had not been prev-
iously processed for this
schedule (ACT-CD not a D).
Verify that the entries in
the CLIN-ELIN, SHP-TO, MK-
FOR, DLV-SCH-DT, and MNO-
AND-SFX are correct.

E48 THIS CLIN-ELIN IS NOT ON The CLIN-ELIN the user has
THE DATA ENTRY OR HOST DATA entered on this menu screen
BASE is not on either of the data

bases. Verify the Contract
Number, Organization, and
CLIN-ELIN. If process ing a
modification or correction,
select the appropriate add
process on the the approp-
riate add process on the
Maintain Line Item Master
Menu, Screen Format CT3300.

E49 LINE ITEM CORRECTING IS NOT In order to correct the
AN ADD OR CHANGE TRANSACTION order quantity (ORD-QTY) and

eliminate the imbalance
error, the line item must
have been added or changed
through the Maintain Line
Item Master Menu. This has
not been found to be true.
Verify the function selec-
ted.



1-202

MESSAGE
NO. ERROR MESSAGES EXPLANATION

E50 TRANSACTION FOR THIS The system has determined
SCHEDULE NOT AN ADD OR schedule record that the
CHANGE TRANSACTION user is trying to correct

is not an add or change
transaction (ACT-CD not A
or C). The delivery sche-
dule quantity may only be
corrected via this function
when an add or change trans-
action was previously enter-
ed via the Maintain supply
Schedule Record Master Menu,
Screen Format CT3500.
Verify that the CLIN-ELIN,
SHO-TO, MK-FOR, DLV-SCH-QTY,
and MNO-AND-SFX are correct
before continuing. Change
them if necessary. If a
delete transaction was pro-
cessed earlier (ACT-CD, D),
cancel the delete and then
return to the Correction/
Modification Master Menu and
process a change to this
schedule (Function 7).

E51 TRANSACTION FOR THIS The user has requested to
SCHEDULE NOT AN ADD OR cancel an add or delete
DELETE TRANSACTION transaction which does not

exist for the control data
entered (CLIN-ELIN thru MNO-
AND-SFX). Verify that the
control data entered is
correct or that the approp-
riate function was entered.
Previous change transactions
may not be canceled via this
menu.

E52 ALL SCHEDULE RECORDS SHOWN All the schedule records for
the particular inquiry re-
quested have now been dis-
played. Depress PA2 to
return to the appropriate
menu screen.

E53 CANCELLATION OF ADD/DELETE The user decided the sche-
TRANS TERMINATED dule add or delete trans-

action should not be can-
celed. Therefore, the trans-
action will be processed as
an add or delete whichever
was originally requested.
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E54 DEPRESS ENTER TO CANCEL The user has elected to
DELETE/ADD OR PA2 TO cancel the delete or add
TERMINATE transaction for the Supply

Schedule Record shown. If
this transaction should not
be canceled, depress PA2.
Otherwise, depress ENTER.

E55 RGS-CD MUST BE BLANK WHEN The function selected on a
FUNCTION SELECTED IS 1 menu screen does not require

the entry of an RGS-CD.
Verify that the appropriate
function was selected. If
it was, erase the entry in
the RGS-CD field. Other-
wise, enter the appropriate
function.

E56 THERE ARE NO UNVALIDATED A request has been entered
CONTRACTS ON THE DATA ENTRY to see one of the Unvalidat-
DATA BASE ed Contract List inquiries.

However, there are not any
to be shown (for the speci-
fied RGS-CD if the list by
RGS-CD was selected). Use
PA2 to exit this inquiry.

E59 ALL SERVICE LINE ITEM The user has been scanning
RECORDS SHOWN all the service line items

on the Data Entry Data Base.
All the service line items
have been displayed. If
none appeared, then there
are not any service line
items on the Data Entry Data
Base for this contract.
Depress PA2 to return to the
Contract Input Scan Menu.

E60 ALL SUPPLY LINE ITEM RECORDS The user has been scanning
SHOWN all the supply line items on

the Data Entry Data Base.
All the supply line items
have been displayed. If
none appeared, then there
are not any supply line
items on the Data Entry
Data Base for this contract.
Depress PA2 to return to the
Contract Input Scan Menu.
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E61 THIS MOD HEADER RECORD IS The user has requested a
NOT ON THE DATA ENTRY scan of the Modification
DATA BASE Header Data Record on the

Data Entry Data Base. How-
ever, there is not one on
this data base for the con-
tract entered (PIIN. SPIIN,
and CAO-ORG-CD). Verify that
the PIIN, SPIIN, and CAO-
ORG-CD entered are correct.
The SPIIN should contain a
modification number in this
request.

E62 THIS CONTRACT IS NOT ON THE The contract Number (PIIN
CONTRACT ACTIVITY MASTER and four position SPIIN)
FILE entered is not on the

Contract Activity Master
(CAMM) File. Make sure the
appropriate call or order
number is entered in the
SPIIN field. Also verify
the entry in the PIIN field.

E63 DEPRESS ENTER TO DELETE The Supervisory Function,
CONTRACT OR PA2 TO CANCEL Contract Delete(from Data
DELETE Entry Data Base only) has

been requested for a speci-
fied contract (PIIN, SPIIN,
and CAO-ORG-CD as shown on
this screen). If all the
data should be deleted from
the Data Entry Data Base,
depress ENTER. Otherwise,
depress PA2 and the delete
request will be canceled.

E64 RGS-CD SUCCESSFULLY CHANGED The user identification code
(RGS-CD) assigned to the
contract entered on this
screen has been changed to
the code in the NEW-RGS-CD
field. The new user may not
sign-on and complete the
document or correction being
processed.

E66 MATCHING SUPPORT CONTRACT The Support Contract being
NOT FOUND IN BUILD BACK2 modified/corrected was not

found on the Host Data Base
when the second build back
program began. This is a
program error which should
be reported to your super-
visor.
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E68 THIS CONTRACT IS NOT A The user is attempting to
CANIDATE FOR CLOSING close a contract online

(move to CAR-SEC-NO. 5).
However, it does not meet
the conditions which allow a
contract to be closed on-
line. Appropriate NLAs must
be processed using the Four-
Phase jobs. Contracts which
may be closed online meet
one of the following
criteria:

a. Support Administration
(CON-ASGM-CDS or T),

b. Payment only (CON-
ASGM-CD G),

c. Department of Energy
Contract (PIIN begins DE).

E69 CAR-PART NO C CONTRACTS MAY The user is attempting to
NOT BE IN SECTION 2 OR 3 move a support(CAR PARTNO

contains a C) contract to
CAR section 2 or 3. This
may not be done. If a
Functional Limitation of six
has been added or all limit-
ations removed, the trans-
action just to change Func-
tional Limitations and CAR
PART assignment must be
summary edited before the
CAR Section change may be
made.

E71 ONE OF THE SELECTION On the Functional Host Data
OPTIONS MUST BR CHECKED Base Inquiry Menu, at least

one of the selection op-
tions, Contract Level Data
through Select Individual
Records, must contain an X.
Select the required data and
depress ENTER.

E72 THERE IS NO PRIME CONTRACT There is not a Prime Con-
FOR THE PIIN/SPIIN tract for the contract

number (PIIN/SPIIN) entered.
Verify the entry to these
fields. If the contract
number is correct one of
following conditions may be
true.
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a. The document is sup-
port (CON-ASGM-CD SORT). In
this case the CAO-ORG-CD
must be entered to view the
data.

b. The document is in
backlog (not yet fully
processed). The only data
available is Inventory Data.
The CAO-ORG-CD must be
entered and only the Inven-
tory Data selection indic-
ator contains an X to view
this data.

E73 PIIN/SPIIN/ORG UNMATCHED TO One of two conditions is
INVENTORY possible depending upon

whether or not the CAO-ORG-
CODE was entered. If it was
entered, then there is not
an inventory record for
PIIN, SPIIN, and CAO-ORG-CD

entered. If the ORG Code was
left blank, then there is
not a prime contract comp-
letely processed for the
PIIN and SPIIN entered. To
view inventory data for a
contract which has not been
fully processed, the CAO-
ORG-CD must be entered.

E74 PRINT MUST BE BLANK, YES, OR The only acceptable entries
NO in the printer identifica-

tion code (PRINT) are YES,
NO, or blanks. Correct the
entry as necessary.

E75 PRNTR-ID IS NOT A VALID When Printer ID contains
ADDRESS data, a match ing entry must

be on validation TB0041
valid printer locations are
established on the table by
the OTIS shop.
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E76 SPIIN MUST BE ALL BLANKS OR When entering the contract
4 A/N FOR FUNCTION 1 data (New Contract Function

1 on the Contract Mainten-
ance Master Menu) only valid
call/order numbers may be
entered in the SPIIN.
Correct as necessary.

E79 ONE OF THE One of the indicators which
INDICATORS MUST reflect the type of data to
CONTAIN AN X be displayed must contain an

X. Selection indicators
include Contract Level Data
through select Individual
Records.

E80 THE ACRN INDICATOR MUST The only valid entry to
BE X OR BLANK specific ACRN is an X.

Otherwise, this field must
be blank.

E81 THE CLIN/SHIPMENT INDICATOR When line item, all schedule
MUST BE X OR BLANK and all shipments for a

specific CLIN are to be
shown, indicate selection of
the option be entering an X
in specific CLIN/SCHEDULES/
SHIPMENTS. Otherwise, leave
this select indicator blank.

E82 THE CLIN INDICATOR MUST When one specific line item
BE X OR BLANK is to be displayed, enter an

X in specific CLIN. Other-
wise, leave this field
blank.

E83 THE SCHEDULE INDICATOR When data for specific line
MUST BE X OR BLANK item and its schedules are

to be displayed, enter an X
in specific CLIN/SCHEDULES.
Otherwise, leave this field
blank.

E84 THE SHIPMENT INDICATOR In order to view all data
MUST BE X OR BLANK for a specified shipment,

enter an X Specific
Shipment. Otherwise, leave
this field blank.
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E85 THE DOCUMENT INDICATOR If a modification inventory
MUST BE X OR BLANK record is required, enter an

X Specific Document. Other-
wise, leave this field
blank.

E86 ONLY ONE OF THE INDICATORS Only one specific type of
CAN CONTAIN AN X data option may be selected

at a time. Once all the
data for the first option is
displayed, Select Individual
Records - CT5860 - will be
redisplayed so that the user
may select the next option.

E87 THE REQUESTED ACRN IS NOT The requested Accounting
ON THE DATA BASE Classification Reference

Number is not on the Host
Data Base. Only the results
of data entry transactions
which have been completely
processed (Summary Edited)
are on this data base.
Correct the ACRN or select a
different option.

E88 REQUESTED CLIN/ELIN DOES The requested line item is
NOT EXIST FOR THIS PIIN/ not on the Host Data Base.
SPIIN Only the results of data

entry transactions which
have been completely process
(Summary Edited) are on the
data base. Correct the CLIN
or select another option.

E89 REQUESTED SHIP-NO DOES NOT There is not any data
EXIT FOR THIS PIIN/SPIIN recorded on the Host Data

Base for the shipment number
entered. Only transactions
which have been updated (PF3
or Function 9 on Material
Control Master Menu) are
available from this inquiry.

E91 REQUESTED MODIFICATION DOES CONT-DOC-NO entered not
NOT EXIST FOR THIS PIIN/ exit for the contract (PIIN
SPIIN and SPIIN) selected.

Correct the entry to the
CONT-DOC-NO field or select
a different option. The
PIIN and SPIIN may be
changed by returning to the
previous menu PA2.
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E98 TRANSACTION SELECTED DOES The requested contract or
NOT MATCH THE CAMM contract modification does
TRANSACTION not match the transaction

process is for either a
different user, modifica-
tion, correction or CAO-ORG-
CD. Use the Contract
Activity Inquiry to
determine the user process-
ing the current transaction.
The Unvalidated Transaction
List for this user may then
be used to determine the
actual transaction in
process.

E99 NO PRIME CONTRACT FOR THIS There is not a Prime
PIIN/SPIIN/ORG Contract on the Host Data

Base for the PIIN and SPIIN
or PIIN SPIIN and CAO-ORG-CD
if one was entered. If the
CAO-ORG-CD was left blank,
then there is not a prime
contract on the Host Data
Base for the PIIN and SPIIN.
(Note: The contract must
have been completely pro-
cessed to be on this data
base). If the CAO-ORG-CD
was entered, there is not a
completed (Summary Edited)
contract on the Host Data
Base for the PIIN, SPIIN,
and CAP-ORG-CD entered -
either Prime or Support.

F23 THE ENTRY IN THE PRNTR When Printer-ID contains
FIELD IS NOT A VALID data, the data must match an
PRINTER-ID entry on validation Table

TB0041. Valid printer
locations are established on
the table by the OTIS shop.

G02 INVALID ACTION - PLEASE This error message appears
RE-ENTER when a user attempt to

change an accounting record
which has zero obligated and
unobligated dollars. These
records have been deleted
but not yet dropped. Physi-
cal deletion of accounting
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records occurs after the
deletion request has been
reported on the (batch)
accounting reports. Usually
two batch cycles must run
before the record drops.
Accounting records specifi-
cally for WIPS, discount,
transaction, etc., may not
be changed. Only the basic
record may be changed.

G13 ENTRY IN PRNTR-ID NOT A See message F23 above.
VALID PRINTER ID FOR
REGION (DISTRICT) - TB0041

G17 NO ATTRIBUTE DATA EXISTS There is not a record on the
FOR THIS CAGE address file for the con-

tractor (CAGE) entered.
Therefore, there is no
attribute data.

G18 THE DATA REQUESTED BY THIS The information which the
INQUIRY HAS BEEN PRINTED user has asked to be printer

has been sent to the
requested printer. It may
not have finished printing
but the terminal is free for
the user to continue a
different request.

G30 FUNCTION NOT AUTHORIZED - The user ID Code which you
CONTACT SUPERVISOR are signed-on with is not

authorized for the function
which you have selected.
Contact your supervisor for
further instructions.

G31 INVALID FUNCTION KEY On the Delayed Summary Edit
SELECTED (PF OR PA) - screen, certain PA, PF
CONTACT SUPERVISOR function keys must be used

to continue as follows:

PF12 - Return to Master
Menu.

PA2 - Return to Correc-
tion Menu.

PF3 - Continue Summary
Edit or

PF4 - Delete transaction
and return to
Master Menu.
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G35 ALL LINE ITEMS HAVE BEEN On the Summary of Shipment
SHOWN Data, shipment data are

displayed for each line
item. This message appears
when data for the last line
item is being displayed.

G80 DUPLICATE PZ/PO MODIFICATION A modification number which
begins PZ is a definitiza-
tion modification. This
number should be numbered
sequentially P along with
the normal P modifications.
Therefore, a modification
beginning PO may not have
the same number as the PZ
modification being entered.
However, this has occurred.
The modification being added
will cause a duplicate and
may not be added.

HC4 INVALID RANGE The first entry in the NBR
OUT-OF-BAL ACRNS LIMIT field
(first three positions)
exceeds the second entry
(last three positions).
This field is more fully
explained in the input
instructions above. Correct
necessary entry. (NOTE: A
space is provided by the
system between each three
position code.)

HC6 INVALID ZIP CODE FORMAT The number of characters in
the selection keys field
(begins & ENTER) associated
with the selection indicator
(begins SELECT) which
contains an X are incorrect.
This field must contain 5 or
9 numerics or a valid
Canadian ZIP Code unless
this field is completely
blank. A Canadian ZIP Code
is 3 alphanumeric, a space
and 3 additional alphanu-
meric characters. Correct
the entry as necessary.
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HCI BOTH LIMITS MUST BE At least one of the posi-
ENTERED OR BOTH LIMITS tions in the NBR OUT-OF-BAL
MUST BE LEFT BLANK ACRNS LIMIT field must

contain numerics. To
indicate the number of
accounting records on a
contract to be reported both
the lower and upper limits
must be entered. In other
words, if an out-of-balance
contract with only 30
accounting records are to be
reported, 030 030 must be
entered in the NBR OUT-OF-
BAL ACRNS LIMIT field (space
is accomplished by system).
Leave all characters blank
if this type of limit is not
to apply to the request.
This field may not be
selected if SELECT A
SPECIFIC CONTRACT contains
an X.

HE1 MUST BE 01 OR 02 TYPE OF MODIFICATION must
contain 01 or 02. See
instructions above for
details. Correct as
necessary.

HE3 BEGINNING AND ENDING The ending number must be
CLIN/ELIN INCOMPATIBLE greater than the beginning

number.

HE4 MUST BE VALID CLIN (4 POS) If an entry is made in the
OR CLIN/ELIN INCOMPATIBLE BEGINNING LINE ITEM NUMBER
(6 POS) and ENDING LINE ITEM NUMBER

fields it must contain four
or six alphanumeric charac-
ters (not blanks). (NOTE:
Ignore the spaces provided
by the system when counting
positions.)

HEA CLIN/ELIN INVALID The line item selected in
the BEGINNING LINE ITEM
NUMBER or ENDING LINE ITEM
NUMBER fields (see cursor
position) does not exist in
the contract data base.
Correct the entry as
necessary.
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HX0 MUST BE ENTERED - CANNOT REQUESTER must contain an
alphanumeric entry beginning
in the left most position of
the field. Also applies to
CAO ORG CODE, TYPE OF MODI-
FICATION and PIIN.

HX1 INVALID FUNCTION ENTERED Only alphabetic function
selections may be made on
this menu. Acceptable
entries are A - L only.
Correct the Function
selected.

HX2 FUNCTION NOT CURRENTLY The function elected has not
AVAILABLE - WILL BE yet been developed. Please
DEVELOPED IN FUTURE make an alternate selection.

HX3 ROUTING CODE MUST BE The RTG-CD field must con-
ENTERED; TWO POSITIONS - tain an alpha and/or numeric
ALPHA/NUMBER entry. Usually the code of

the organization to which
the request is to be routed
is entered. Please make a
valid entry.

HX4 SELECT A VALID FUNCTION No entry has been made in
the Function field. An
alphabetic entry must be
made in this field. Even
CBUD now requires an entry
of and A. Please make
necessary selection.

HX5 SELECT AN OPTION None of the selection
options (all begin SELECT)
contains an X. At least one
of the selection options
must be made (by entering an
X). Select the necessary
option.

HX6 SELECT ONLY ONE OPTION Only one of the six avail-
able selection options (all
begin SELECT) may contain an
X. Currently two contain an
X. Erase the unnecessary
selection option. It two
are required, two separate
requests must be made.
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HX7 SELECT BY ENTERING AN X Only one of the selection
options (all begin SELECT)
contains an entry. However,
something other than an X
has been entered. Change
the appropriate selection
option to an X.

HX8 INVALID ROUTING CODE Valid Routing Codes (RTG-CD)
are in validation Table
TB0097. Correc the entry as
necessary. If the OTIS shop
has not yet added the
Routing Code to the table,
contact OTIS through your
supervisor to determine what
has caused the delay.

HX9 MUST BE BLANK CANNOT BE ENTERED FOR OPTION
SELECTED - A selection key
(begins & ENTER) which per-
tains to a selection option
other than the one selected
Xd) contains data. Using
the delete key, delete the
entry in the field at which
the cursor is located. If
this selection is required,
an X must be entered in the
selection indicator field
(begins SELECT) for this
selection key (directly to
the left of the field in
error). Then the other
selection option and
selection key also entered
must be deleted. Only one
selection option may be made
for a request. Each selec-
tion option requires a
separate request.

HXA MUST BE ENTERED FOR A selection option which
SELECTION OPTION requires a selection key

(begin and ENTER) contain an
X. The selection key where
the cursor is located must
be entered. Review instruc-
tions above for the selec-
tion option/key in error and
correct as necessary.
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HXB INVALID CAO The Contract Administration
Office (CAO) code entered in
the CAO selection field (&
ENTER a CAO CODE) or in the
CAO ORG CODE field has not
been found on validation
Table TB0040. Correct the
entry as necessary. If the
OTIS shop has not yet added
the CAO organization to the
table, contact OTIS through
your supervisor to determine
what has caused the delay.

HXC INVALID ACO CODE ACO code entered is not on
Table TB0044.

HXE INVALID CAGE One of the contractor codes
(CAGE/CAGE) entered in the
CAGE selection field (&
ENTER UP TO 3 CAGES) does
not exist on the address
file. Correct the entry as
necessary. If the MAF clerk
or DLSC has not yet added
the contractor code to the
table, contact the MAF clerk
through locally determined
channels to determine what
has caused the delay.

HXF DUPLICATE KEYS When restricting the out-of-
balance contracts selected
to those of a contractor,
the identical code may not
be entered twice in the
selection key field (& ENTER
UP TO 3 CAGES or & ENTER UP
TO 2 CODES). Correct the
field in error (cursor
position).

HXG MUST BE X OR BLANK An X or blank is the only
acceptable entry in the
ADDITIONAL LIMITATION fields
which require an X if
applicable. Correct the
element at which the cursor
is positioned.
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HXI MUST BE ALPHABETIC AND/OR When the user has requested
NUMERIC that a specific contract be

reported the PIIN and CAO
ORG CODE must contain only
alpha and/or numeric
entries. Also, blanks are
not permitted in either
position when the user has
requested that all contracts
for a specific Contract
Administration Office (CAO)
or Administrative Contract-
ing Officer (ACO) be consid-
ered by the inquiry report
program. However, the
required CAO or ACO selec-
tion field (& ENTER A CAO
CODE or & ENTER AN ACO'S
CODE respectively) contains
other than alpha and/or
numeric characters. Enter
the required CAO or ACO code
in the field at which the
cursor is located. The CAO
entered in this field must
be in validation Table
TB0040. The ACO code
entered in this field must
be in validation Table
TB0044.

HXJ MUST BE NUMERIC When a U.S. ZIP Code is
entered in the ZIP Code
selection field (& ENTER UP
TO 2 CODES), all five or
nine positions of the code
entered must be numeric.

HXL MUST BE NUMERIC - Both parts of the NBR OUT-
MUST BE FILLED OF-BAL ACRNS LIMIT field

must contain all numerics
when at least one position
contains other than blanks.
The element is divided into
a lower then upper number of
accounting records limit.
See instructions above for
more information. Correct
the necessary limit. Also
applies to pos. 7-8 of the
PIIN.
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HXM MUST BE BLANK OR NUMERIC The OUT-OF-BAL $ AMOUNT
LIMIT field must contain the
numeric out-of-balance
amount restriction or be
entirely blank. Decimal
points are not entered.
However, they are implied.
This field must be entirely
blank if SELECT A SPECIFIC
CONTRACT contains an X.
Refer to the instructions
above for more specifics.

HXN MUST BE BLANK When SELECT A SPECIFIC
CONTRACT contains an X, none
of the ADDITIONAL LIMITATION
fields may contain other
than blanks. The element in
error is indicated by the
cursor position. Input
instructions above for all
of these elements contain
more specifics. Correct the
necessary entry.

HXO MUST BE ENTERED REQUESTOR and the appropri-
ate selection key field for
the request level selected
(these field begin & ENTER)
must contain an entry. The
cursor should be positioned
at the field in error. The
instructions above should
indicate the proper entry
for the field in error.
Correct as necessary.

HXR MUST BE ENTRED FOR FUNCTION When requesting Function B
B (2 POSITIONS) - ALPHA/ for Revised Delivery
NUMBER Forecast Processing, the two

position Reading Group
Specialist Code must be
entered.

HXT INVALID, PIIN, PIIN/SPIIN The contract (or call/order)
entered is not recorded in
the main data base. Correct
the PIIN or SPIIN as is
necessary. This contract
match is to PIIN/SPIIN only.
Therefore, a negative report
may result if the CAO ORG
CODE does not exist for the
PIIN/SPIIN entered.
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I01 PIIN BUYING ACTIVITY DOES The entry in the first six
NOT MATCH DAR APPEN N positions of the PIIN field

does not match a valid
buying activity as found in
DAR Appendix N. Verify the
entry in the PIIN field.

I02 PIIN FISC 99 FOR NASA CTRS The entry in the first six
99 FOR NASA CTRS positions of the PIIN field

indicates that this is a
NASA Contract. Therefore
the PIIN fiscal year must
contain 99 (seventh and
eighth positions of PIIN).
Verify the entry in the PIIN
field and make necessary
corrections.

I03 PIIN FISCAL YEAR MUST BE Positions 7-8 of the PIIN
NUMERIC (00-99) field (PIIN fiscal year)

must be numeric (00-99).
Verify the entry and make
necessary corrections.

I04 MUST BE ALPHA EXCLUDING I, The entry in this field must
O, X, Y OR Z be alphabetic (A-Z) except

the letters I, O, X, Y, and
Z cannot be used.

I05 *ENTRY IN SERIAL NUMBER IS This field must be four
INVALID numerics (0001-9999), one

alpha (A-Z) followed by
three numerics (001-999), or
two alpha (AA-ZZ) followed
by two numerics (01-99).
The letters I and O cannot
be used.

I06 *POSITION 1-2 OF SPIIN NOT A This type of SPIIN must
VALID BUYING ACTIVITY CODE contain a valid two

position buying activity
code. Verify that the
entry in the SPIIN is
correct.

I07 POS 3-4 OF SPIIN NOT ALPHA Positions 3-4 of the SPIIN
NUMERIC EXCLUDING I/O field must be alphabetic

(A-Z) or numeric (0-9).
However, the letters I and
O cannot be used.
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I08 SPIIN MUST BE BLANK This entry in the PIIN field
is a type of contract which
does not require a call or
order number. Therefore,
the SPIIN field must be left
blank. Verify the entry to
the PIIN field before
erasing the SPIIN.

I09 CAO-ORG-CD DOES NOT MATCH The two position organiza-
TABLE OF VALID ORG CDS tion entered does not match

the list of valid organiza-
tion codes established for
the region. When the code
entered is incorrect, enter
a valid code. If the code
is correct, request the
local system administrator
to add the code to the
system's list.

I10 FORCE-THRU MUST BE F OR When a non-DoD contract
BLANK number is being entered, it

will not pass validation.
Therefore, these type of
PIINs must be forced
through. Enter an F in the
Force-Thru field. Other-
wise, leave this field
blank.

I11 CONTRACT ALREADY EXISTS IN The contract entered (PIIN,
INVENTORY SPIIN and CAO-ORG-CD)

already exists in the
system. If this is a
support contract, verify
that the organization (CAO-
ORG-CD) entered is correct.
Also, make sure the procure-
ment instrument and supple-
mental procurement instru-
ment identification numbers
(PIIN and SPIIN) are cor-
rect. Correct as necessary.
Otherwise, continue to the
next document.

I12 BKLOG-AG-DT YEAR NOT NUMERIC The entry to the first two
(00-99) positions of this field must

be the numeric year (00-99).
If the year is 1984, enter
84.
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I13 BKLOG-AG-DT MONTH NO The middle two positions of
NUMERIC (01-12) this field must indicate a

numeric month (01-12). If
the month is June, enter 06.

I14 BKLOG-AG-DT DAY NOT PROPER The day entered must be a
RANGE FOR MONTH ENTERED valid day for the month

entered. The day is in the
last two positions of this
field and must be (01-31).

I16 CONTRACT/ORDER IS NOT IN The backlog record must be
THE INVENTORY established for a contract

before the backlog record(s)
for any modification(s) is
entered. The contract
associated with the PIIN,
SPIIN, and CAO-ORG-CD
entered on this screen has
not yet been established.
Verify the entries in these
three fields. Correct if
necessary. Otherwise, set
aside this modification for
reentry once the contract
has been received and
established on the backlog.

I17 POSITION 1 MUST BE A OR For this type of contract
P FOR CONTRACT (9th position of PIIN), the

SPIIN field must contain a
six position modification
number. This number must
begin with A or P.

I18 POSITIONS 2-3 NOT ALPHA/ Positions 2-3 of this field
NUMERIC EXCLUDING I AND O must be alphanumeric (A-Z

and 0-9). However, the
letters I and O may not be
used.

I19 POSITIONS 4-6 NOT NUMERIC Positions 4-6 of this field
must contain numeric (0-9)
data.

I20 POSITIONS 5-6 NOT ALPHA/ Positions 5-6 of this field
NUMERIC EXCLUDING I AND O must contain alphanumeric

(A-Z and 0-9) data. How-
ever, the letters I and O
may not be entered.
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I21 MODIFICATION IS ALREADY IN A backlog record for the
THE INVENTORY modification (PIIN, SPIIN

and CAO-ORG-CD) entered is
already in the system.
Verify the entries to these
three fields. Correct if
necessary. Otherwise,
continue to the next
document.

I22 THE REQUESTED DOCUMENT IS An inquiry request to see a
NOT IN THE INVENTORY backlog record for a speci-

fic document has been made.
However, this document has
not been established in the
backlog yet. Verify the
entries in the PIIN, SPIIN,
CONT-MOD-NO, and CAO-ORG-CD
fields. Note that the SPIIN
field should contain the
call or order number only.

I23 REOPN-SECNO MUST BE 1, 4, This field may be left
OR BLANK blank. If an entry is made,

it must be a 1 or 4 only.
Contracts may be reopened
into these sections only.

I24 REOPN-SECNO MUST BE 1 or When reopening a contract
IF ACTION-CD= O (ACTION-CD or 4O), this

field must contain a 1 or 4.
This indicates the CAR-SEC-
NO this contract is to be
reopened into.

I25 REOPN-SECNO MUST BE BLANK IF The REOPN-SECNO field must
ACTION-CD NOT O be left blank unless reopen-

ing the contract (ACTION-CD
of O).

I26 ACTION-CD MUST BE H, L, The only valid entries to
O, R, D, A, OR B this field are H, L, O

(alpha), R, D, A, and B. An
entry must be made.

I27 IF ACTION-CD IS B, DOC-LOC When assigning the document
CANNOT BE BLANK location (ACTION-CD of B),

the DOC-LOC field must
contain data other than
spaces. Enter the RGS-CD of
the user who has the hard
copy document.
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I28 IF DOC-LOC NOT BLANK, When an entry other than
ACTION-CD MUST BE B spaces has been made in the

DOC-LOC, the system assumes
the user is attempting to
enter a document location
into the system. The
correct ACTION-CD for this
type of entry is a B.

I29 DOC-LOC MUST BE A VALID The entry in the RGS-CD
RGS-CD field must have been

established in the Operator
Master file (OPRM). The
system administrator must
do this. Before contacting
anyone, verify that the
entry to the DOC-LOC is
correct.

I30 IF ACTION-CD IS R, An ACTION-CD of R indicates
REASS-ORG MUST NOT BE BLANK that the user wishes to

reassign the document to a
new contract office/organ-
ization routing code.
Therefore, an entry must be
made in the REASS-ORG which
indicates which organization
the document is to be
reassigned to.

I31 IF REASS-ORG IS NOT BLANK, An entry in the REASS-ORG
ACTION-CD MUST BE R field other than spaces

indicates that the user
wishes to reassign the
document to a new contract
administration organization/
office routing code. The
ACTION-CD for this type of
action must be an R.

I32 REASS-ORG NOT ALPHA (A-Z) An entry to REASS-ORG is
required. This entry must
be alphabetic (A-Z).

I33 THIS DOCUMENT NUMBER IS NOT The document number entered
IN THE INVENTORY on this screen (PIIN, SPIIN,

and CAO-ORG-CD) is not in
the inventory. Verify the
entries to these fields to
assure they are correct.
The SPIIN field may contain
a modification number, if
applicable.



1-223

MESSAGE
NO. ERROR MESSAGES EXPLANATION

I34 *THIS DOCUMENT IS NOT IN The document is no longer in
BACKLOG backlog status (i.e., has

already been processed).
Because of this, the action
requested (ACTION-CD) may
not be performed. Verify
the entries to the PIIN,
SPIIN, and CAO-ORG-CD
fields.

I35 *THIS DOCUMENT IS IN BACKLOG The document entered (PIIN,
STATUS SPIIN, and CAO-ORG-CD) is in

backlog status. Therefore,
the action requested
ACTION-CD) may not be per-
formed. Verify the entries
to PIIN, SPIIN, and CAO-ORG-
CD fields.

I36 THIS DOCUMENT IS NOT IN The document (PIIN, SPIIN,
CLOSED STATUS and CAO-ORG-CD) that the

user is attempting to reopen
is not closed. Therefore,
there is no need to reopen
the contract. Verify the
PIIN, SPIIN, and CAO-ORG-CD
entries or select another
action (ACTION-CD).

I37 *THE CONTRACT RECORD NO The contract record (PINV
LONGER EXISTS File) for this document

(PIIN, SPIIN, and CAO-ORG-
CD) no longer exists.
Verify the entries in the
PIIN, SPIIN, and CAO-ORG-CD
fields. If they are cor-
rect, contact a supervisor.

I38 *SPIIN MUST CONTAIN A VALID An entry must be made in the
MODIFICATION NUMBER SPIIN field. All six positions

must contain alphanumeric
data (A-Z and 0-9). When a
call or order number is
involved, the first four
positions should contain the
call or order number and the
last two positions the
modification number (i.e.,
0002A3). Otherwise, the
modification number, which
begins with an A or P, must
be entered.
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I39 RGS CODE IS NOT ON THE CDIS In order for the user (RGS-
FILE CD) to enter data into the

system, the RGS-CD must be
related to an orgainzation
routing code in the Contract
Data Input File (CDIS).
This must be done by the
system administrator before
this user can establish any
data on the Host Data Base.

I40 PIIN MUST BE NON-DoD TO USE The entry in the PIIN field
FORCE-THRU must be a non-DoD Procure-

ment Instrument Identifica-
tion Number for the Force-
Thru field to be used
(contain an F). Verify the
entry in the PIIN field. If
it is correct, the Force-
Thru must be left blank.

I41 PIIN/SPIIN IS NO LONGER ON If the contract number
THE DATA BASE (PIIN/SPIIN) was ever on the

data base it is no longer on
the Applied Modifications
Inquiry. This indicates
that the inventory records
have been deleted.

I42 PIIN/SPIIN IS NOT A CLOSED The user is attempting to
CONTRACT reopen (ACTION O) a contract

which is not closed. To be
closed for this purpose, the
CAR Section Number must be
5, 8, or 9.

I43 DOCUMENT ACCEPTED INTO When this message appears,
INVENTORY the new contracts previously

released or entered has been
successfully added to the
backlog inventory. Enter
another document or depress
PA2 to exit.

I45 HARD COPY TRACKING RELIEVE The inventory record for the
FOR THIS MILSCAP DOCUMENT document entered (PIIN,

SPIIN, and CAO-ORG-CD) will
no longer indicate that the
hard copy has not yet
arrived. Enter another
transaction or depress PA2
to return to the Inventory
Maintenance Menu.
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I46 DOCUMENT LOCATION HAS BEEN The request to assign a doc-
UPDATED ument location to a specific

document has been success-
fully completed. Enter a
new transaction or depress
PA2 to return to the
Inventory Maintenance Menu.

I47 DOCUMENT HAS BEEN DELETED The backlog record for the
FROM THE BACKLOG requested document has been

deleted from the system.
Enter a new transaction or
depress PA2 to return to the
Inventory Maintenance Menu.

I48 DOCUMENT HAS BEEN ASSIGNED The request to assign a
TO NEW ORG AS REQUESTED specific document to a new

organization has been
successfully completed.
Enter a new transaction or
depress PA2 to return to the
Inventory Maintenance Menu.

I49 DOCUMENT HAS BEEN MOVED TO The document previously
ACTIVE STATUS AS REQUESTED entered has been moved to

active status as requested.
Enter a new transaction or
depress PA2 to return to the
Inventory Maintenance Menu.

I50 HARD COPY TRACKING HAS BEEN The backlog record for the
RE-ESTABLISHED AS REQUESTED document previously entered

will not reflect that the
hard copy has not yet been
received. Enter a new
transaction or depress PA2
to return to the Inventory
Maintenance Menu.

I51 CONTRACT HAS BEEN REOPENED The contract entered has
AS REQUESTED been reopened for additional

processing as was requested.
Enter a new transaction or
depress PA2 to return to
the Inventory Maintenance
Menu.
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I52 ENTRY IN CBUD IS NOT ONE OF The entry in the CBUD field
THE ELEMENTS OF THIS SCREEN does not match an element on

the screen. Enter the exact
name as shown on the screen.
Verify that the spelling is
correct.

I53 THIS IS AN ACTIVE CONTRACT To delete a backlog record,
AND MAY NOT BE DELETED it must indicate that the

document is unprocessed.
The document entered has
been processed; therefore,
it may not deleted. Check
the entries in the PIIN,
SPIIN, and CAO-ORG-CD field.

154 THIS DOCUMENT IS IN BACKLOG Entries in the PIIN, SPIIN,
STATUS and CAO-ORG-CD fields are

for an unprocessed document.
Therefore, the action
requested (ACTION-CD) may
not be performed. Verify
the entries in the PIIN,
SPIIN, CAO-ORG-CD, and
ACTION-CD.

I55 THIS DOCUMENT IS IN The document for which this
PROCESSED STATUS action (ACTION-CD) has been

requested, is in processed
status. Therefore, this
action may not be performed.
Check the entries to the
PIIN, SPIIN, CAO-ORG-CD, and
ACTION-CD).

I56 NO STATISTICS FOR THIS CAO- There are no statistics for
ORG AND STAT-DT the organization (CAO-ORG)

and day (STAT-DT) entered.
Enter a new organization
and/or date.

I57 CLERK-NAME MUST CONTAIN DATA The user's name (CLERK-NAME)
FOR A BLANK ACTION-CD must contain an entry when

adding a document location
for a contract. Enter the
user's name or an ACTION-CD
as required.

I58 OFC-SYMBOL MUST CONTAIN DATA When adding a document loca-
FOR A BLANK ACTION-CD tion (blank ACTION-CD), the

OFC-SYMBOL must contain an
alphabetic (A-Z) entry.
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I59 INVALID ACTION-CD -- PLEASE The entry in this field is
RE-ENTER invalid. Valid codes depend

upon the process (screen
format) in use. Check the
input instructions for the
screen format in use for
specific instructions.

I60 THIS CONTRACT NOT IN In order to process the
requested action (ACTION-
CD), the contract must be
active. The one entereded
(PIIN, SPIIN, and CAO-ORG-
CD) is not. Verify the
entries to the PIIN, SPIIN,
CAO-ORG-CD, and ACTION-CD
fields.

I62 NO HARD COPY TRACKING STAT- There are not any statistics
ISTICS FOR DATE ENTERED on MILSCAP documents

awaiting the receipt of the
hard copy for the date (AS-
OF-DATE) entered. Enter a
new date or depress PA2 to
return to the Inventory
Maintenance Menu.

I63 SUSPENDED RECORDS DELETED AS All suspended records for
REQUESTED the PIIN, SPIIN and CAO-ORG-

CD entered have been deleted
as requested. Enter a new
document or depress PA2 to
return to the Inventory
Maintenance Menu.

I64 THERE ARE NO SUSPENDED There are no suspended
RECORDS FOR THIS DOCUMENT records to delete for the

document (PIIN, SPIIN, and
CAO-ORG-CD) entered.
Check the entries in these
fields before continuing to
the next transaction.
Depress PA2 to return to the
Inventory Maintenance Menu.

I87 END-DATE MUST BE BLANK WHEN When requesting the User
RGS-CD IS BLANK Input Statistics for the

entire region, a date range
may not be used. Only the
BEG-DA may be specified
which indicates the one day
for which region statistics
are to be displayed.
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I88 SPIIN MUST BE BLANK FOR THIS Unless the PIIN Type (9th
CONTRACT ON INITIAL INPUT position of PIIN) CONTAINS

A, D, G OR H a new contract
may not have a SPIIN. The
data base or function indi-
cates that this transaction
is for a new contract.

I90 NO STATISTICS FOR THIS An inquiry was processed
CLERK FOR RQST'D DATE requesting statistical data

for a specific RGS-CD/date
and no record was found.
This indicates the clerk did
not sign-on to the system on
the date in question.

I91 NO STATISTICS FOR REGION A region level inquiry was
FOR THIS DATE processed and no records

were found. This indicates
TIS was not available for
this date.

I92 NO STATISTICS FOR THIS An inquiry was processed
CLERK FOR REQUESTED RANGE requesting data for a

particular RGS-CD for a
specific range of dates and
no records were found. This
indicates the clerk did not
sign-on to the system during
the range of dates in
questions.

I93 BEG-DT NOT A VALID CALENDAR The entry in the BEG-DT
DATE (YYMMDD) field is not a valid six

position calendar date.

I94 END-DT NOT A VALID CALENDAR The entry in the END-DT
DATE (YYMMDD) field is not a valid six

position calendar date.

I95 THE BKLOG-AG-DT MAY NOT BE When establishing a contract
GREATER THAN TODAY'S DATE modification in inventory

the data the document was
received by the Activity
(BKLOG-AG-DT) may not exceed
today's date. Correct the
date (YYMMDD) as necessary.

198 MODIFICATION NUMBERS MUST
BE GREATER THAN ZERO
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I99 SPIIN MAY NOT BEGIN A OR P When adding a new contract
into the inventory the SPIIN
may not begin with an A or
P. Call and order numbers
may not begin with these
letters. Correct the entry
as necessary.

RDA INCORECT STRUCTURE MUST BE Must contain 13 alphanumeric
XXXXXX99XXXXX characters. X indicates

either alpha or numeric: 9
means the character must be
numeric.

RDB INCORRECT XXXX Must contain four alphanu-
meric characters.

RDQ THE SECOND AND THIRD The second and third posi-
POSITION MUST MATCH A CODE tion must be one of the
ON THE MSGS FILE delay reason codes listed in

the MILSCAP manual.

RDR MUST MATCH ONE OF THE This error message appears
SCREEN PROMPTS when the requested prompt

does not appear on the
screen.

RDS IF PF3 IS PRESSED, When schedule record update
MUST SELECT A SCHEDULE is requested, the
RECORD FOR UPDATE schedule(s) to be updated

must be identified.

RDT RECORDS(S) UPDATED-PRESS When this message is
ENTER FOR NEW RECORDS displayed, you just depress

PF3 updating the schedule
records you selected.
Should you select another
displayed record for updat-
ing, depress ENTER to view
more records, or depress
PA2 to exit the screen.

RDU RECORDS(S) UPDATED (EOF) - When this message is
ENTER NEW PIIN/SPIIN/CLIN displayed, you just depress

PF3 updating the schedule
records you selected. You
have just updated the last
record for this line item,
so depress PA2 to exit the
screen.
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RDV IF WILL FOLLOW BY If a DD375 is going to be
SELECTED MUST ENTER DATE sent, the date it can be

expected to be received must
be entered.

RDW WILL NOT FOLLOW CAN'T Cannot say a DD375 is going
BE SELECTED IF WILL to follow and a DD375 is not
FOLLOW IS SELECTED going to follow.

RDX MUST SELECT EITHER A DD375 is either going to
DD375 WILL OR WILL NOT be sent or DD375 is not
FOLLOW going to be sent.

RDY ONE ACTION MUST BE SELECTED One or more of the following
actions must be selected:

NEGOTIATE-SCHED
ISSUE-MOD
LEAVE-DELINQUENT
OTHER

S01 USER ID NOT RECOGNIZED - The users identification
PLEASE RE-ENTER code (RGS-CD) entered is

not recognized by the
system. Check the entry
showing in the RGS-CD field.
If it is invalid, use the
appropriate signoff proce-
dures and then sign back on.
If the code is correct,
contact the system adminis-
trator.

S04 FUNCTION NOT AUTHORIZED - The function the user
CONTACT SYSTEM selected is not authorized.
ADMINISTRATOR Contact the security system

administrator through lo-
cally determined channels
to have the function auth-
orized. Otherwise, select a
different function or exit.

S60 CBUD IS NOT AVAILABLE This error message appears
FOR THE REQUESTED when the requested prompt
ELEMENT does not appear on the

screen.
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000 MESSAGE NOT IN DATA BASE - A new message should have
CONTACT SUPERVISOR been added to the system but

has not. This message act-
ually has a number other
than the one shown. OTIS
enters messages to the
table. Most likely the
message that is missing is
related to a recent release
of the program. The screen
which displays this message
should be noted and passed
on to OTIS when reporting
the missing message.

006 DUPLICATE RECORD The data record being
entered has already been
estabished. Continue to the
next record to be entered.

009 UNMATCHED TO INVENTORY/ The PIIN, SPIIN, and CAO-
UMMATCHED CAGE ORG-CD does not match a

backlog record. Verify the
entries to these fields. If
they are correct, have the
inventory control section
add the document to the
backlog.

011 RECORD MATCHED TO INVENTORY The inventory record for the
BUT SHOULD NOT BE contract or modification

entered indicates that the
document has already been
processed. Verify the
entries in the PIIN, SPIIN,
and CAO-ORG-CD. If they are
correct, research the docu-
ment to determine proper
action.

012 *BACKLOG STATISTICS RECORDS The statistical records
IN PROCESS OF BEING BUILT which record counts regard-

ing backlog must be gener-
ated each day. Before any-
one can use the Contract
Maintenance system, these
records must be in exist-
ence. This message appears
and blocks access to Con-
tract Maintenance while
these statistics records are
generated.
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013 PIIN/SPIIN IS NOT AN OPEN The contract (Procurement
CONTRACT Instrument Identification

Number and call/order number
if applicable) is for a
closed contract. Therefore,
modifications and/or correc-
tions may not be processed
until the contract is re-
opened. Verify the entries
in the PIIN, SPIIN, and CAO-
ORG-CD before contacting the
inventory control personnel.

014 *PIIN/SPIIN IS NOT IN PRO- The contract (Procurement
CESSED STATUS Instrument Identification

Number and call/order number
if applicable) for which the
correction or modification
process is being requested
cannot be entered until
after the contract is pro-
cessed. Verify the entries
in the PIIN, SPIIN, and CAO-
ORG-CD. If they are
correct, set the correction
or modification aside until
the contract is processed.

015 PIIN/SPIIN/ORG DOES NOT The entries in the PIIN,
MATCH HOST DATA BASE SPIIN, and CAO-ORG-CD do not

match an inventory record.
Verify the entries in these
fields before returning the
document to a user auth-
orized to enter documents
into the inventory.

016 PIIN/SPIIN DOES NOT MATCH The PIIN and SPIIN entered
DATA BASE do not match any entry in

the system. Verify the
entries in the fields before
returning the document for
inventory maintenance pro-
cessing.

017 SPIIN MUST CONTAIN VALID An entry must be made in the
MODIFICATION NUMBER SPIIN field. All six

positions must contain
alphanumeric data (A-Z,
0-9). When a call or order
number is involved, the
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first four position should
contain the positions, the
modification number (i.e.,
0002A3). Otherwise, the
modification number, which
begins with an A or P, must
be entered.

018 PIIN/SPIIN NOT ON DATA BASE The PIIN and SPIIN entered
does not match any entry in
the system. Verify the
entries in the fields before
returning the document for
Inventory Maintenance pro-
cessing.

019 PIIN/SPIIN/ORG MUST BE A valid Procurement Instru-
ENTERED ment, Supplemental Procure-

ment Instrument Identifica-
tion Number and Contract
Administration Organization/
office code must all be
entered on this menu for
the function selected.
The asterisks(*) in front
of the option indicate those
functions requiring these
entries.

023 NO MORE REQUESTED There is not any more data
INFORMATION LOCATED for the contract requested

on this inquiry.

024 INFORMATION REQUESTED NOT There is not any data on the
IN DATA BASE/TABLES Host Data Base for the

contract requested on this
inquiry.

057 *INVALID-ACO-CDD-RMKS- One of the two position
INPUT, DOES NOT MATCH entries in the ACO-CDD-RMK
TABLE TB0013 field on this screen is

invalid. A list of valid
entries are in part 15,
appendix 4 of this manual.
Further explanation of this
error is available by using
PF1 when this error message
is displayed.

108 INVALID FUNCTION - PLEASE An entry to the field
RE-ENTER FUNCTION can only be numeric

(0-9). In addition, only
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the functions shown may be
entered. If an option 7 is
not on the screen, an entry
of 7 in this field will be
in error and this message
will appear.

122 RGS-CD MISSING - This field must contain a
ENTER valid user's identification

code (RGS-CD). This must
match an entry in the
system.

133 RGS-CD NOT AN AUTHORIZED The requested RGS-CD does
CODE not exist in the system.

Check the entry to ensure it
is correct.

200 ISSUED BY NOT A VALID The entry in the ISSD-BY
DODAAC CODE field must match a valid

DoDAAC Code on the Activity
Address (ADRS) File. Check
the entry in this field. If
the code is correct, request
that the supervisor have the
code added to the system.

210 CONTRR-REMIT-ADRS NOT The REMIT-ADRS field may be
BLANK OR VALID H8 CODE left blank. If an entry is

made, it must be a valid H8
Code found on the MAF.
Verify the entry to this
field before contacting a
supervisor to have the code
added.

212 ADMINISTERED BY NOT A VALID The entry in the ADMIN-BY
DODAAC CODE field must match a valid

DoDAAD Code on the Activity
Address (ADRS) File. Check
the entry in this field. If
the code is correct, request
the supervisor have the code
added to the system.

213 CAO CODE UNMATCHED TO MSTR- The ADMIN-BY must match the
ADR-FILE AND FUNC-LMT (CAGE) administration office

assigned to the contractor
(CAGE) entered unless the
document qualifies as pay-
ment only (FUNC-LMTN) of 3).
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Verify the entry to the
ADMIN-BY and CAGE fields.
If both are correct, the
supervisor will have to have
the Activity Address File
corrected before the con-
tract can be entered.
(Note: The system will
enter the administration
office when the ADMIN-BY
field is left blank.)

214 CONTRACTORS FACILITY NOT The CONTRR-FACL field may be
VALID CAGE, BLANK OR 9 left blank. When an entry

is made, it must match a
contractor identity code
already established on the
Activity Address (ADRS)
File. Verify the entry in
the CONTRR-FACL. If it is
correct, the supervisor will
have to have the code added
to the system before the
contract can be established
with this CONTRR-FACL.

215 CONTRR-IDENT-CODE NOT A The entry in the CAGE field
VALID H8 CODE must match an entry on the

Activity Address File for
an H8 Code. Verify the
entry to this field. If
the code is correct, the
code must be added to the
system before the contract
can be established. The
system administrator adds
these codes.

225 INVALID RGS CODE PLEASE When processing an RGS Code
change, (Screen CT6300)
the NEW-RGFS-CODE must be
authorized to process con-
tract input transactions.
In order to avoid having to
check for any of the pos-
sible screens throughout
this process, Screen CT1100,
New Contract Header Record
was selected as the repre-
sented authorization. When
changing assignment of
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users, the new user must be
authorized for Screen
CT1100. Either change the
new code or contract the
security system administra-
tor through locally deter-
mined channels to have the
new code authorized for
Screen CT1100.

226 RGS CODE NOT ON CDIS - - In order for the user (RGS-
CONTACT SUPERVISOR CD) to enter data into the

system, the RGS-CD must be
related to an organization
routing code in the Contract
Data Input (CDIG) File.
This must be done by the
system administrator before
this user can execute
summary edits.

229 ESTIMATED INDICATOR NOT E This field may be left
BLANK blank. If an OR entry is

required, it must be an E.

240 *NO MATCHING BOA-BPA IN THE A file compare error exists
MOCAS INVENTORY in NAM-ADR-IND. A matching

basic ordering or purchasing
agreement is not on the data
base. If this contract is a
call or order for a BOA or
BPA, discontinue input and
contact your supervisor.
Otherwise, enter R for a Re-
mittance Address or N for a
Notice of Assignment (e.g.,
to a bank) in NAM-ADR-IND.

253 *COMTR-PAYMT IS NOT A VALID The Contract Payment Notice
DoDAAD (CPN) Recipient must contain

a valid DoDAAD Code.

270 *NSN WITH FIRST POS Z DOES If the first position of the
NOT CONTAIN VALID DODAAD NSN field contains a Z, the
CODE pos. 3-8 must contain a

valid DoDAAD Code. The code
entered must match an entry
already in the system.
Verify the entry in the NSN
field. If this is correct,
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the supervisor will have to
have this code added to the
system. Further explanation
of this error is available
by using PF1 when this error
message is displayed.

280 SHIP-TO NOT A VALID DODAAC, The SHP-TO field must
H8 CODE OR U-BLANK contain an entry. Valid

entries are an established
(in system) DoDAAC or H8
Code or U followed by
blanks. If the code entered
(DoDAAC or H8) is valid but
rejected, the supervisor
will have to have the code
added to the system.

281 MARK FOR NOT BLANK OR A MK-FOR may be laft blank.
A VALID DODAAC CODE When an entry is made, it

must match a DoDAAD Code
already established in the
system. If the code has
been entered correctly, the
supervisor will have to have
the code added to the
system.

291 *PRNTR-ID DOES NOT MATCH In order to insure that on-
VALIDATION TABLE TB0041 line inquiry print requests

are being sent to a loca-
tion which is a printer (as
opposed to a terminal),
valid printer identification
codes (Station IDs) must
match an entry in validation
Table TB0041. Correct the
entry in the PRNTR-ID field.
OTIS should be able to pro-
vide a list of valid codes.

302 RGS CODE NOT AUTHORIZED Your user ID is not auth-
orized access to the func-
tion you have selected. The
user must be changed on the
initial sign-on (MOCAS)
screen. function access
authorization are coord-
inated the ADPFSR the deter-
mined channel. The User ID
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must be changed on the
initial sign-on screen
(ENTIRE). Function author-
izations are coordinated
with the security system
administrator through
locally determined channels.

303 *NO MATCHING RECORD ON DATA The PIIN, SPIIN, and CAO-
ENTRY DATA BASE ORG-CD entered does not

match a contract, modifi-
cation or correction Data
Base. Verify the entry to
these fields and correct as
necessary. Further explana-
tion of this error is avail-
able by using PF1 when this
error message is displayed.

304 *RGS DOES NOT MATCH THE RGS Another user is processing
CODE ON THE CONTRACT an action against this
ACTIVITY FILE contract (PIIN and call/

order number). Only one
user at a time may process
an action (establish, modify
or correct) against a
contract. Verify the
entries in the PIIN and
SPIIN. If they are correct,
contact a supervisor and
explain that this message
has appeared.

309 THIS CONTRACT NOT ON THE The function selected on
DATA ENTRY DATA BASE this menu requires that the

contract transaction (PIIN,
SPIIN, and CAO-ORG-CD) be on
the Data Entry Data Base
(where contract input trans-
actions normally reside).
There is not a transaction
on the data base for the
PIIN, SPIIN, and CAO-ORG-CD
entered on this menu.
Correct the necessary entry.

310 CONTRACT DATA LEVEL RECORDS When this message appears,
NOT COMPLETE all four contract level

screens (Contract Data
Record, Provisions Data



1-239

MESSAGE
NO. ERROR MESSAGES EXPLANATION

Record, Payee Name and
Address Data Record and
Remarks Data Record) have
not yet been entered. The
process requested (function)
cannot be completed until
these records are entered.
If this is a new contract,
select Function one and
enter the data on each of
these four screens (above)
which appear.

325 ACTION NOT AUTHORIZED - The action selected (add,
PLEASE CONTACT SYSTEM change, or delete) is not
ADMINISTRATOR authorized for this user

(RGS-CD). If it is an
appropriate action for this
user, have the system
administrator authorize it.

601 ADMIN-BY MUST MATCH THE This field on the Modifi-
ADMINISTERED BY ON THE cation Header Data Record
CONTRACT must match the administered

by on the contract. If an
abstract is not available,
return to the Contract Main-
tenance Master Menu and then
proceed to the Scan Contract
Data Record. The ADMIN-BY
on this screen is the
correct entry.

612 RECORD INTEGRITY An indefinite delivery type
contract has been estab-
lished with accounting, line
item and schedule records.
However, this type of con-
tract should not have these
records unless the contract
specifically call for them.
The user must enter ACO-CDD-
RMK 54 or delete all
accounting, line items and
schedules previously or cur-
rently being added to the
system. (Note: If deleting
previously correction pro-
cess, all associated
schedule records same CLIN-
ELIN will automatically be
deleted.)
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613 FINANCIAL DATA REQUIRED This message informs the
user that the contract being
summary edited is missing
accounting data. For new
contracts, the user may cor-
rect this error by adding
accounting data, a required
ACO-CDD-RMK on the Remarks
Data Records or correcting
the KIND-CON-CD, TY-CONTR-
CD, or FUNC-LMTN on the Con-
tract Data Record. These
three options are available
for correcting the same
error on the modification or
correction. In addition, if
all the accounting records
were inadvertently deleted,
the user can cancel the
deletion of an ACRN which
should not have been
deleted.

614 NO SERVICE/SUPPLY LINE This message informs the
ITEMS EXISTS user that line item data is

missing from the contract
being summary edited. If
processing a new contract,
the user may correct this
error by adding the missing
service and/or supply line
item data, a missing ACO-
CDD-RMK on the Remarks Data
Record or correcting the
KIND-CON-CD, TY-CONTR-CD, or
FUNC=LMTN on the Contract
Data Record. When process-
ing a modification or cor-
rection the user has these
same options. In addition,
if all the line item
records were incorrectly
deleted, the user can cancel
the deletion of the line
item which should not have
been deleted.

615 NO SCHEDULE RECORDS EXIST When this message appears,
the user is summary editing
a contract which is missing
schedule records for the
line item (CLIN-ELIN) shown.
If establishing a new con-
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tract, the error can be
corrected by adding schedule
records, a missing ACO-CDD-
RMK on the Remarks Data
Record, correcting the KIND-
CON-CD, TY-CONTR-CD, SCTY-
CLS-CD, SPC-CON-PVN, or
FUNC-LMTN on the Contract
Data Record or correcting
the NSN on the Supply Line
Item Data Record. Modifica-
tions or corrections may be
corrected using these same
options. In addition, if
all schedules for this line
item were incorrectly
deleted, the schedule
deleted incorrectly can be
canceled.

638 ISSUED BY CODE IS BLANK ON The ISSD-BY field must
DOD CONTRACT contain an entry on this DoD

contract. Enter the
appropriate DoDAAD Code of
the issuing activity.

652 FDD NOT GT/EQUAL EFF-DT OR When the FNL-DVY-DT contains
DT-OF-SIGNR an entry other than U

Blanks, the data enter must
be greater than the EFF-DT
or DT-OF SIGNR whichever is
later. Verify the dates
entered in all three date
fields.

661 TRANSACTION CODE MUST BE The POSTL-IND field must be
BLANK BECUASE IS NAVY blank on a Navy Accounting
CONTRACT Classification Data Record.

675 CLIN/ELIN DOES NOT HAVE The entry in the CLIN-ELIN
MATCHING SUPPLY LINE on this Supply Schedule Data

Record does not have a
matching Supply Line Item in
the system. Verify the
entry in this field. If the
line item number is correct,
return to the Contract Setup
Menu (New Contracts) or Cor-
rection/Modification Master
Menu so that the line item
can be added.
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680 *CLIN CITES ACRN YOU ARE When deleting an accounting
TRYING TO DELETE record, the ACRN must not be

assigned to any line item on
the contract. The system
has determined that the ACRN
you have requested to delete
is assigned to a line item
on this contract.

685 INVALID NUMERIC ACRN -- Certain numeric ACRNs are
CANNOT ADD/CHG/DELETE used for lapsed funds. The

one entered for this trans-
action falls in this
category. Correct the ACRN
entry.

686 FUNC-LMTN MUST BE 1, 2, 4, Two conditions require the
5 OR 6 entry of at least one of

these Function Limitations -
(1) NASA contracts and (2)
contract established by
users who are Contract Man-
agement Users (RGS Code is
on Table TB0047) One of
these conditions has been
encountered; therefore, a
Functions Limitation must
be added.

688 NASA CONTRACTS ARE SUPPORT - The contract being entered
REQUIRE FUNC LMTN ENTRY is a NASA Contract. These

contracts must be establish-
ed as support; therefore, a
Functional Limitation must
be entered. Add the approval
code.

694 *NO MATCHING ACRN FOUND ON The entry in the ACRN on
ACCTG CLASS RECORD this screen must match an

ACRN already established on
an accounting record.
Further explanation of this
error is available by using
PF1 when this error message
is displayed.

700 FUNCTION NOT 1, 2, 3, 4, The only valid functions on
5, 6 OR 7 this menu are 1 through 7.

Correct the entry in the
function field.
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701 FUNCTION NOT 1, 2, OR 3 The only valid functions on
this menu are 1, 2, or 3.
correct the entry in the
function field.

705 *THIS SERVICE LINE ITEM The Service Line Item Record
RECORD ALREADY EXISTS ON for which an add action has
THE HOST DATA BASE been requested already

exists. Verify the entry in
the CLIN-ELIN field. If it
is correct, an abstract may
be requested or the Func-
tional Host Data Base
Inquiries (when developed)
used to see this service
line item. Change actions
are permitted, if necessary.
Further explanation of this
error is available by using
PF1 when this error message
is displayed.

706 *THIS SERVICE LINE ITEM The Service Line Item Record
RECORD IS NOT ON THE HOST (CLIN-ELIN) requested for

this transaction is not on
the Host Data Base. Verify
the entry in the CLIN-ELIN
field. If the Service Line
Item Record needs to be
added, use the correction
(or modification if applic-
able) process to add it.
Further explanation of this
error is available by
using PF1 when this error
message is displayed.

707 *THIS LINE ITEM RECORD HAS The Line Item Record (for
ALREADY BEEN CORRECTED/ this CLIN-ELIN) has already
MODIFIED been added, changed or de-

leted in this correction
or modification transaction.
Check the entry in the CLIN-
ELIN field. If it is
correct, the Scan Specific
Supply (or Service) Line
Item inquiry may be used to
view the action processed
against it. The action
entered may not be corrected
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until after summary edits
have been completed. If the
action is an incorrect
delete and summary edit is
processed, not only will the
line item need to be re-
added, but if it is a supply
line item, the schedules
will also have to be re-
added. The supervisory
delete function may be used
to delete the entire correc-
tion of modification trans-
action. Further explanation
of this error is available
by using PF1 when this error
message is displayed.

708 *THIS SUPPLY LINE ITEM The Supply Line Item Data
RECORD ALREADY EXISTS Record that the user is
ON THE HOST DATA BASE attempting to add (via the

correction or modification
process) already exists on
the Host Data Base. Check
the entry in the CLIN-ELIN
field. If it is correct,
use the Change Line Item
process (Function 3) to view
this line item. When the
line item appears, review it
to determine if changes are
necessary. If not, depress
PA2 and the change transac-
tion will be canceled.
Otherwise, make the appro-
priate changes and depress
REL or ENTER. Further
explanation of this error
is available by using PF1
when this error message
is displayed.

709 *THIS SUPPLY LINE ITEM The Supply Line Item Data
RECORD IS NOT ON THE Record (CLIN-ELIN) requested
HOST DATA BASE for this action is not on

the host data base. Verify
the entry in the CLIN-ELIN
field. If this Supply Line
Item needs to be added, use
the correction (or modifica-
tion if application) process
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to add it. Further explana-
tion of this error is avail-
able by using PF1 when this
error message is displayed.

710 *THIS SUPPLY SCHEDULE RECORD The Supply Schedule Data
ALREADY EXISTS ON THE HOST Record that the user is
DATA BASE attempting to add to the

system already exists on
the Host Data Base. Check
the entries in the CLIN-
ELIN, SHPTO, MK-FOR, DLV-
SCH-DT (includes estimated
date indicator) and MNO-AND-
SFX fields. If they are
correct, the Correct Supply
Schedule Data process (Main-
tain Supply Schedule Master
Menu) may be used to change
required data. If the user
determines that a change is
not required by reviewing
the Change Supply Schedule
Data Record Screen, depress
PA2 to cancel the change
request. Further explana-
tion of this error is avail-
able by using PF1 when this
error message is displayed.

711 *THIS SUPPLY SCHEDULE RECORD The Supply Schedule Data
IS NOT ON THE HOST DATA record, for which a change,
BASE delete or control data

change is not on the Host
Data Base. Therefore, it
cannot be changed or
deleted. Verify the
entries in the CLIN-ELIN,
SHP-TO, MK-FOR, DLV-C=SCH-DT
(includes estimated date in-
dicator) and MNO-AND-SFX
fields. If they are cor-
rect, the schedule may be
added via Function one on
the Maintain Supply Schedule
Master Menu (correction/mod-
ification process). Further
explanation of this error
is available by using PF1
when this error message is
displayed.
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712 *THIS SCHEDULE RECORD HAS The Supply Schedule Data
ALREADY BEEN CORRECTED/ Record that the user is
MODIFIED attempting to add, change,

delete or control data
change has already been
adjusted in this modifica-
tion or correction transac-
tion. Verify the entries in
the CLIN-ELIN, SHP-TO-MK-
FOR, DLV-SCH-DT (includes
estimated date indicator)
and MNO-AND-SFX fields.
If they are correct, the
Scan Specific Supply
Schedule Record inquiry may
be used to view the action
taken. Further action may
not be processed on this
schedule until summary edits
have been completed or the
entire correction or modifi-
cation transaction is
deleted by the supervisory
function. Further explana-
tion of this error is
available by using PF1 when
this error message is dis-
played.

713 INVALID FUNCTION -- PLEASE The entry to the function
RE-ENTER field must be numeric (0-9).

However, the highest number
allowed is the one for the
last option on the screen
(i.e., four options then
function may only be 0-4).

724 PIIN/SPIIN/CAO-ORG-CD/RGS-CD Only one user may process an
MUST MATCH THE CONTRACT action against a contract.
MASTER The user (RGS-CD) attempting

to continue entering this
contract, modification or
correction is not the
original input clerk (RGS-
CD). Another user may be
entering the same transac-
tion. Contact a supervisor
when this message appears.

725 MUST BE AUTHORIZED TO PER- The user must be authorized
FORM FUNCTION CT1100 to access this process,

Contract Maintenance.
Contact the system adminis-
trator for authorization.
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726 CAR-SEC-NO=2 AND NO R2 The contract is in CAR
REMARK IS PRESENT section 2 (Contract Data

Record). Therefore, the
*R2* Remarks section must be
completed on the Remarks or
Maintain Remarks Data
Record. When establishing a
new contract, this remark
will have to be entered even
if the CAR-SEC-NO field was
incorrectly entered on the
Contract Data Record. The
supervisory delete processed
would have to entered even
if the CAR-SEC-NO field was
incorrectly entered on the
Contract Data Record. The
supervisory delete processed
would have to be used and
the contract reinput (Con-
tract Data Record through
Remarks Data Record) if the
user does not wish to enter
the remark record 2 data.
The correction process may
also be used once the entire
contract has been success-
fully added to the Host Data
Base (Summary Edits). When
processing a modification or
correction, the CAR-SEC-NO
field may be changed by
depressing PA2. This
returns the user to the
Correction/Modification
Master Menu. Function one
on this menu allows the user
to correct data on the
Contract Data Record
including the CAR-SEC-NO.

730 THIS CONTRACT NOT ON THE The accounting Classifica-
DATA ENTRY DATA BASE tion balance Inquiry is

against the contract input
transaction data base only
(Data Entry Data Base). The
contract number (PIIN,
SPIIN, and/or CAO-ORG-CD or
exit.
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732 THIS SCHEDULE RECORD IS NOT The Supply Schedule Data
ON THE DATA ENTRY DATA BASE Record which the user has

selected is not on the Data
Entry Data Base. Because of
this the process selected
(Function) may not be done.
Verify the entries in the
CLIN-ELIN, SHP-TO, MK-FOR,
DLV-SCH-DT, and MNOAND-SFX
fields. If they are
correct, the schedule will
have to be added.

735 *CLIN-ELIN NOT ON THE DATA The Service or Supply Line
ENTRY DATA BASE Item Data Record that the

user has selected CLIN-ELIN)
is not on the Data Entry
Data Base. Therefore, the
process selected (Function)
may not be done. Verify the
entry in the CLIN-ELIN
fields. If it is correct,
another option (Function)
must be selected or the line
item added to the system.
Further explanation this
error is available by using
PF1 when this error message
is displayed.

740 SCHEDULE RECORD NOT FOUND The Schedule Record, for
FOR CONTRACT DATA ENTERED which the Scan Specific

Supply Schedule Record
inquiry has been requested,
is not on the Data Entry
Data Base. Check the
entries to the CLIN-ELIN,
SHP-TO, MK-FCR, DLV-SCH-DT,
and MNO-AND-SFX fields. If
they are correct, check the
Contract in process to see
that the proper contract (or
modication) number was
entered. When all entries
are correct, this schedule
will have to be added to the
transaction being processed
(establish, modify, or
correct).
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650 *APPROP FOR ACRN IS The accounting record you
NOT ON APPROPRIATION have chosen to change or
FILE delete no longer has a

matching record on the
appropriation file
(collator).

850 DELIVERY SCHEDULE QUANTITY The summary edits process
has determined that the
total of the delivery
schedule quantities for
the Supply Line Item (CLIN-
ELIN) shown does not equal
the order quantity for this
supply Line Item. When a
new contract is being estab-
lished, the user has an
inquiry and four methods of
correcting the error avail-
able. The inquiry shows the
user the order quantity and
all the schedule records and
their delivery schedule
quantities for the line item
in question. Correction
methods available include
adding specific special con-
tract provisions omitted on
the Contract Data Record,
correcting the order
quantity, adding or deleting
necessary schedule records
or correcting the delivery
schedule quantity on a
schedule record already
entered. The modification
or correction process has
the inquity and these same
correction methods plus one
more. The inquiry also
shows the schedules from the
Host Data Base. The new
correction method is the
cancellation of an added or
deleted schedule which
should not have occured.

899 CANNOT REMOVE R9-34 The R9-34 cannot be, removed
CANCELED FUNDS NOT ZERO from the ACO coded remarks

field when the canceled
funds at the contract level
is not equal to zero.
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CODE DESCRIPTION

A Motor, truckload
B Motor, less than
D Driveaway, truckaway, towaway
E Bus
J Small package carrier
K Rail, carload
L Rail, less than carload
M Freight forwarder
P TGBL (through GBL)
Q Air freight, air express, air charter (commercial)
R Expedited air freight
S Scheduled Truck Service (STS) (applies to contract

carriage, guaranteed traffic routings and/or scheduled
service)

T Air Freight forwarder
V SEAVAN
W Water, river lake, coastal (commercial)
8 Pipeline

1.5.2.56 TYPE OF EQUIPMENT CODES (TB0202)

CODE EXPLANATION

RAIL

KA Box, Automobile
KP Box, Damage Prevention Type
KE Box, End Door
KO Box (Any Other Type)
KM Container, MILVAN
KC Container, Other Than MILVAN
KB Flat, Bilevel
KL Flat, Trilevel
KY Flat, Heavy Duty (50 Ton and Over)
KF Flat, (Any Other Type)
KD Gondola, Drop Ends
KG Gondola (Any Other Type)
KH Hopper
KK Refrigerator (Perishable foods)
KR Refrigerator (Any Other Type)
KS Stock
KT Tank
KW Trailer-On-Flatcar (TOFC)
KX Rail (Equipment Unknown)
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1.5.2.57 CTO-CD TO NAME (TABLE TBO203)

This table will be maintained by each DCMD and contain only the CTO
Codes within that District. The following is for illustrative purposes
only.

CODE NAME

EASK DCASMA Grand Rapids
EBSK DCASMA Detroit
EISK DCMD Cleveland
EKSK DCASMA Dayton
ELSK DCASMA Cleveland
NJSK DCASMA Ottawa
BHSK DLA HQ (DLA-AT)

1.5.2.58 TRANSPORTATION PROTECTIVE SERVICE CODE (TBO204)

CODE EXPLANATION

A Constant Surveillance Service - Other than Confidential
S Constant Surveillance Service - Confidential
D Dual Driver Protective Service
G Armed Guard Surveillance
M Motor Surveillance Service
R Rail Surveillance Service
S Protective Security Service
T Tank Surveillance Service

1.5.2.59 STANDARD TRANSPORTATION TIME MODES A AND D (TBO205)

STATE-FROM/TO DAYS

AL-AL 01
AL-AR 02
AL-AZ 06
AL-CA 06
AL-CO 04
AL-CT 03
AL-DC 02
AL-AL 01
AL-AR 02
AL-AZ 06
AL-CA 06
AL-CO 04
AL-CT 03
AL-DC 02
AL-DE 03
AL-FL 02
AL-GA 01
AL-IA 02
AL-ID 05
AL-IL 02
AL-IN 02
AL-KS 02
AL-KY 01
AL-LA 01
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AL-MA 03
AL-MD 02
AL-ME 03
AL-MI 02
AL-MN 03
AL-MO 01
AL-MS 01
AL-MT 06
AL-NC 02
AL-ND 05
AL-NE 03
AL-NH 03
AL-NJ 03
AL-NM 03
AL-NV 05
AL-NY 03
AL-OH 02
AL-OK 02
AL-OR 07
AL-PA 03
AL-RI 03
AL-SC 01
AL-SD 04
AL-TN 01
AL-TX 02
AL-UT 05
AL-VA 02
AL-VT 04
AL-WA 07
AL-WI 02
AL-WV 02
AL-WY 04
AR-AR 01
AR-CA 06
AR-CO 02
AR-CT 03
AR-DC 03
AR-DE 03
AR-FL 02
AR-GA 02
AR-IA 02
AR-ID 05
AR-IL 02
AR-IN 02
AR-KS 02
AR-KY 01
AR-LA 01
AR-MA 04
AR-MD 03
AR-ME 04
AR-MI 02
AR-MN 02
AR-MO 01
AR-MS 01
AR-MT 05
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STATE-FROM/TO DAYS

AR-NC 02
AR-ND 04
AR-NE 02
AR-NH 04
AR-NJ 04
AR-NM 03
AR-NV 04
AR-NY 04
AR-0H 02
AR-OK 01
AR-OR 06
AR-PA 03
AR-RI 04
AR-SC 02
AR-SD 03
AR-TN 01
AR-TX 01
AT-UT 04
AR-VA 03
AR-VT 04
AR-WA 05
AR-WI 02
AR-WV 02
AR-WY 03
AZ-AR 04
AZ-AZ 01
AZ-CA 02
AZ-CO 02
AZ-CT 07
AZ-DC 06
AZ-DE 07
AZ-FL 06
AZ-GA 06
AZ-IA 03
AZ-ID 02
AZ-IL 06
AZ-IN 04
AZ-KS 03
AZ-KY 05
AZ-LA 04
AZ-MA 07
AZ-MD 06
AZ-ME 07
AZ-MI 05
AZ-MN 04
AZ-MO 03
AZ-MS 04
AZ-MT 04
AZ-NC 05
AZ-ND 05
AZ-NE 03
AZ-NH 08
AZ-NJ 07
AZ-NM 01
AZ-NV 02
AZ-NY 06
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AZ-OH 06
AZ-OK 03
AZ-OR 04
AZ-PA 07
AZ-RI 07
AZ-SC 05
AZ-SD 04
AZ-TN 05
AZ-TX 02
AZ-UT 01
AZ-VA 06
AZ-VT 07
AZ-WA 04
AZ-WI 03
AZ-WV 06
AZ-WY 02
CA-CA 02
CA-CO 03
CA-CT 09
CA-DC 08
CA-DE 09
CA-FL 08
CA-GA 07
CA-IA 05
CA-ID 02
CA-IL 06
CA-IN 06
CA-KS 04
CA-KY 07
CA-LA 06
CA-MA 09
CA-MD 08
CA-ME 09
CA-MI 07
CA-MN 05
CA-MO 05
CA-MS 06
CA-MT 04
CA-NC 08
CA-ND 06
CA-NE 05
CA-NH 09
CA-NJ 09
CA-NM 03
CA-NV 02
CA-NY 09
CA-OH 07
CA-OK 04
CA-OR 02
CA-PA 08
CA-RI 09
CA-SC 08
CA-SD 05
CA-TN 07
CA-TX 04
CA-UT 02
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CA-VA 08
CA-VT 09
CA-WA 02
CA-WI 06
CA-WV 08
CA-WY 03
CO-CO 01
CO-CT 07
CO-DC 05
CO-DE 05
CO-FL 05
CO-GA 05
CO-IA 02
CO-ID 02
CO-IL 03
CO-IN 04
CO-KS 02
CO-KY 04
CO-LA 03
CO-MA 07
CO-MD 05
CO-ME 06
CO-MI 03
CO-MN 02
CO-MO 03
CO-MS 03
CO-MT 03
CO-NC 05
CO-ND 02
CO-NE 02
CO-NH 06
CO-NJ 06
CO-NM 01
CO-NV 02
CO-NY 06
CO-OH 04
CO-OK 01
CO-OR 03
CO-PA 06
CO-RI 07
CO-SC 04
CO-SD 02
CO-TN 04
CO-TX 02
CO-UT 01
CO-VA 05
CO-VT 06
CO-WA 04
CO-WI 02
CO-WV 05
CO-WY 01
CT-CT 01
CT-DC 01
CT-DE 01
CT-FL 03
CT-GA 03
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CT-IA 04
CT-ID 08
CT-IL 03
CT-IN 03
CT-KS 04
CT-KY 03
CT-LA 04
CT-MA 01
CT-MD 01
CT-ME 01
CT-MI 02
CT-MN 04
CT-MO 03
CT-MS 04
CT-MT 08
CT-NC 02
CT-ND 06
CT-NE 05
CT-NH 01
CT-NJ 01
CT-NM 07
CT-NV 08
CT-NY 01
CT-OH 03
CT-OK 06
CT-OR 09
CT-PA 01
CT-RI 01
CT-SC 02
CT-SD 06
CT-TN 03
CT-TX 05
CT-UT 07
CT-VA 02
CT-VT 01
CT-WA 09
CT-WI 03
CT-WV 02
CT-WY 06
DC-DC 01
DE-DC 01
DE-DE 01
DE-FL 02
DE-GA 02
DE-IA 04
DE-ID 08
DE-IL 02
DE-IN 02
DE-KS 04
DE-KY 03
DE-LA 03
DE-MA 02
DE-MD 01
DE-ME 02
DE-MI 02
DE-MN 04
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DE-MO 03
DE-MS 03
DE-MT 07
DE-NC 01
DE-ND 06
DE-NE 04
DE-NH 02
DE-NJ 01
DE-NM 06
DE-NV 07
DE-NY 01
DE-OH 02
DE-OK 05
DE-OR 08
DE-PA 01
DE-RI 01
DE-SC 01
DE-SD 05
DE-TN 02
DE-TX 04
DE-UT 06
DE-VA 01
DE-VT 02
DE-WA 08
DE-WI 02
DE-WV 01
DE-WY 06
FL-DC 02
FL-FL 01
FL-GA 01
FL-IA 04
FL-ID 08
FL-IL 03
FL-IN 03
FL-KS 04
FL-KY 02
FL-LA 03
FL-MA 04
FL-MD 02
FL-ME 04
FL-MI 03
FL-MN 04
FL-MO 03
FL-MS 02
FL-MT 07
FL-NC 02
FL-ND 06
FL-NE 04
FL-NH 04
FL-NJ 03
FL-NM 05
FL-NV 07
FL-NY 03
FL-OH 03
FL-OK 04
FL-OR 08
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FL-PA 03
FL-RI 04
FL-SC 01
FL-SD 06
FL-TN 02
FL-TX 03
FL-UT 06
FL-VA 02
FL-VT 04
FL-WA 09
FL-WI 03
FL-WV 02
FL-WY 06
GA-DC 02
GA-GA 01
GA-IA 03
GA-ID 07
GA-IL 02
GA-IN 02
GA-KS 03
GA-KY 01
GA-LA 02
GA-MA 03
GA-MD 02
GA-ME 02
GA-MI 02
GA-MN 03
GA-MO 02
GA-MS 01
GA-MT 06
GA-NC 01
GA-ND 05
GA-NE 03
GA-NH 03
GA-NJ 02
GA-NM 04
GA-NV 07
GA-NY 02
GA-OH 02
GA-OK 03
GA-OR 07
GA-PA 02
GA-RI 03
GA-SC 01
GA-SD 05
GA-TN 01
GA-TX 02
GA-UT 05
GA-VA 02
GA-VT 03
GA-WA 08
GA-WI 02
GA-WV 02
GA-WY 05
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IA-DC 04
IA-IA 01
TA-IL 01
IA-IN 02
IA-KS 01
IA-KY 02
IA-LA 03
IA-MA 05
IA-MD 04
IA-ME 04
IA-MI 02
IA-MN 01
IA-MO 01
IA-MS 03
IA-MT 04
TA-NC 03
IA-ND 03
IA-NE 01
IA-NH 04
IA-NJ 04
IA-NM 02
IA-NV 04
IA-NY 03
IA-OH 02
IA-OK 02
IA-OR 05
IA-PA 04
IA-RI 03
IA-SC 03
IA-SD 01
IA-TN 02
IA-TX 02
IA-UT 03
IA-VA 03
IA-VT 04
IA-WA 05
IA-WI 01
IA-WV 02
IA-WY 02
ID-DC 07
ID-IA 03
ID-ID 01
ID-IL 05
ID-IN 05
ID-KS 03
ID-KY 05
ID-LA 05
ID-MA 07
ID-MD 07
ID-ME 07
ID-MI 06
ID-MN 04
ID-MO 05
ID-MS 05
ID-MT 02
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ID-NC 07
ID-ND 04
ID-NE 03
ID-NH 08
ID-NJ 08
ID-NM 03
ID-NV 03
ID-NY 06
ID-OH 06
ID-OK 04
ID-OR 02
ID-PA 07
ID-RI 06
ID-SC 06
ID-SD 04
ID-TN 06
ID-TX 04
ID-UT 01
ID-VA 06
ID-VT 08
ID-WA 02
ID-WI 05
ID-WV 07
ID-WY 07
IL-DC 02
IL-IL 01
IL-IN 01
IL-KS 02
IL-KY 01
IL-LA 02
IL-MA 03
IL-MD 02
IL-ME 03
IL-MI 01
IL-MN 01
IL-MO 01
IL-MS 02
IL-MT 05
IL-NC 03
IL-ND 04
IL-NE 02
IL-NH 03
IL-NJ 03
IL-NM 03
IL-NV 05
IL-NY 03
IL-OH 01
IL-OK 02
IL-OR 06
IL-PA 02
IL-RI 02
IL-SC 02
IL-SD 03
IL-TN 02
IL-TX 02
IL-UT 04



1-261

STATE-FROM/TO DAYS

IL-VA 02
IL-VT 04
IL-WA 05
IL-WI 01
IL-WV 02
IL-WY 03
IN-DC 02
IN-IN 01
IN-KS 02
IN-KY 01
IN-LA 02
IN-MA 03
IN-MD 02
IN-ME 03
IN-MI 01
IN-MN 02
IN-MO 01
IN-MS 02
IN-MT 06
IN-NC 02
IN-ND 04
IN-NE 02
IN-NH 03
IN-NJ 02
IN-NM 04
IN-NV 05
IN-NY 02
IN-OH 01
IN-OK 03
IN-OR 06
IN-PA 02
IN-RI 02
IN-SC 02
IN-SD 03
IN-TN 01
IN-TX 02
IN-UT 05
IN-VA 02
IN-VT 03
IN-WA 06
IN-WI 01
IN-WV 01
IN-WY 04
KS-DC 05
KS-KS 01
KS-KY 02
KS-LA 02
KS-MA 05
KS-MD 05
KS-ME 05
KS-MI 03
KS-MN 02
KS-MO 01
KS-MS 02
KS-MT 04
KS-NC 04



1-262

STATE-FROM/TO DAYS

KS-ND 03
KS-NE 01
KS-NH 04
KS-NJ 04
KS-NM 02
KS-NV 03
KS-NY 04
KS-OH 03
KS-OK 01
KS-OR 04
KS-PA 04
KS-RI 05
KS-SC 03
KS-SD 02
KS-TN 02
KS-TX 01
KS-UT 02
KS-VA 03
KS-VT 05
KS-WA 05
KS-WI 02
KS-WV 03
KS-WY 02
KY-DC 02
KY-KY 01
KY-LA 02
KY-MA 0@
KY-MD 02
KY-ME 03
KY-MI 01
KY-MN 02
KY-MO 01
KY-MS 02
KY-MT 06
KY-NC 01
KY-ND 04
KY-NE 02
KY-NH 03
KY-NJ 02
KY-NM 04
KY-NV 05
KY-NY 02
KY-OH 01
KY-OK 02
KY-OR 06
KY-PA 02
KY-RI 02
KY-SC 01
KY-SD 03
KY-TN 01
KY-TX 02
KY-UT 05
KY-VA 01
KY-VT 03



1-263

STATE-FROM/TO DAYS

KY-WA 06
KY-WI 02
KY-WV 01
KY-WY 04
LA-DC 04
LA-LA 01
LA-MA 04
LA-MD 04
LA-ME 04
LA-MI 03
LA-MN 03
LA-MO 02
LA-MS 01
LA-MT 06
LA-NC 03
LA-ND 05
LA-NE 03
LA-NH 04
LA-NJ 04
LA-NM 02
LA-NV 05
LA-NY 04
LA-OH 03
LA-OK 02
LA-OR 06
LA-PA 04
LA-RI 04
LA-SC 02
LA-SD 04
LA-TN 01
LA-TX 01
LA-UT 04
LA-VA 03
LA-VT 05
LA-WA 06
LA-WI 03
LA-WV 03
LA-WY 04
MA-DC 02
MA-MA 01
MA-MD 02
MA-ME 01
MA-MI 02
MA-MN 04
MA-MO 04
MA-MS 04
MA-MT 08
MA-NC 02
MA-ND 06
MA-NE 06
MA-NH 01
MA-NJ 01
MA-NM 06
MA-NV 08
MA-NY 01



1-264

STATE-FROM/TO DAYS

MA-OH 02
MA-OK 04
MA-OR 08
MA-PA 02
MA-RI 01
MA-SC 02
MA-SD 05
MA-TN 03
MA-TX 05
MA-UT 07
MA-VA 02
MA-VT 01
MA-WA 09
MA-WI 04
MA-WV 02
MA-WY 06
MD-DC 01
MD-MD 01
MD-ME 02
MD-MI 02
MD-MN 04
MD-MO 03
MD-MS 03
MD-MT 07
MD-NC 01
MD-ND 05
MD-NE 05
MD-NH 02
MD-NJ 01
MD-NM 05
MD-NV 08
MD-NY 01
MD-OH 01
MD-OK 03
MD-OR 07
MD-PA 01
MD-RI 01
MD-SC 01
MD-SD 05
MD-TN 02
MD-TX 04
MD-UT 06
MD-VA 01
MD-VT 02
MD-WA 08
MD-WI 02
MD-WV 01
MD-WY 05
ME-DC 02
ME-ME 01
ME-MI 02
ME-MN 04
ME-MO 04
ME-MS 04
ME-MT 08



1-265

STATE-FROM/TO DAYS

ME-NC 03
ME-ND 06
ME-NE 06
ME-NH 01
ME-NJ 02
ME-NM 07
ME-NV 09
ME-NY 02
ME-OH 03
ME-OK 05
ME-OR 09
ME-PA 02
ME-RI 01
ME-SC 03
ME-SD 06
ME-TN 03
ME-TX 05
ME-UT 08
ME-VA 02
ME-VT 01
ME-WA 09
ME-WI 04
ME-WV 02
ME-WY 06
MI-DC 02
MI-MI 01
MI-MN 02
MI-MO 02
MI-MS 03
MI-MT 06
MI-NC 03
MI-ND 03
MI-NE 03
MI-NH 03
MI-NJ 02
MI-NM 04
MI-NV 06
MI-NY 02
MI-OH 01
MI-OK 03
MI-OR 06
MI-PA 02
MI-RI 02
MI-SC 03
MI-SD 03
MI-TN 02
MI-TX 03
MI-UT 05
MI-VA 02
MI-VT 03
MI-WA 07
MI-WI 01
MI-WV 02
MI-WY 04



1-266

STATE-FROM/TO DAYS

MN-DC 03
MN-MN 01
MN-MO 02
MN-MS 03
MN-MT 04
MN-NC 04
MN-ND 01
MN-NE 01
MN-NH 04
MN-NJ 03
MN-NM 03
MN-NV 04
MN-NY 04
MN-OH 02
MN-OK 02
MN-OR 05
MN-PA 03
MN-RI 04
MN-SC 04
MN-SD 01
MN-TN 03
MN-TX 03
MN-UT 04
MN-VA 03
MN-VT 04
MN-WA 05
MN-WI 01
MN-WV 03
MN-WY 02
MO-DC 03
MO-MO 01
MO-MS 01
MO-MT 05
MO-NC 03
MO-ND 03
MO-NE 01
MO-NH 04
MO-NJ 03
MO-NM 02
MO-NV 04
MO-NY 03
MO-OH 02
MO-OK 01
MO-OR 06
MO-PA 03
MO-RI 03
MO-SC 02
MO-SD 02
MO-TN 01
MO-TX 02
MO-UT 03
MO-VA 03
MO-VT 04
MO-WA 06



1-267

STATE-FROM/TO DAYS

M0-WT 01
MO-WV 02
MO-WY 02
MS-DC 02
MS-MS 01
MS-MT 06
MS-NC 02
MS-ND 04
MS-NE 03
MS-NH 04
MS-NJ 03
MS-NM 03
MS-NV 05
MS-NY 03
MS-OH 03
MS-OK 02
MS-OR 07
MS-PA 03
MS-RI 03
MS-SC 02
MS-SD 04
MS-TN 01
MS-TX 02
MS-UT 05
MS-VA 02
MS-VT 04
MS-WA 07
MS-WI 02
MS-WV 02
MS-WY 04
MT-DC 06
MT-MT 01
MT-NC 07
MT-ND 03
MT-NE 03
MT-NH 08
MT-NJ 08
MT-NM 03
MT-NV 02
MT-NY 02
MT-OH 06
MT-OK 04
MT-OR 04
MT-PA 07
MT-RI 07
MT-SC 06
MT-SD 02
MT-TN 05
MT-TX 04
MT-UT 02
MT-VA 06
MT-VT 07
MT-WA 03
MT-WI 04
MT-WV 06
MT-WY 02



1-268

STATE-FROM/TO DAYS

NC-DC 01
NC-NC 01
NC-ND 05
NC-NE 05
NC-NH 03
NC-NJ 02
NC-NM 05
NC-NV 07
NC-NY 02
NC-OH 02
NC-OK 03
NC-OR 07
NC-PA 01
NC-RI 02
NC-SC 01
NC-SD 04
NC-TN 01
NC-TX 03
NC-UT 05
NC-VA 01
NC-VT 03
NC-WA 08
NC-WT 02
NC-WV 01
NC-WY 05
ND-DC 04
ND-ND 01
ND-NE 02
ND-NH 01
ND-NJ 06
ND-NM 01
ND-NV 04
ND-NY 06
ND-OH 04
ND-OK 03
ND-OR 04
ND-PA 05
ND-RI 06
ND-SC 05
ND-SD 01
ND-TN 04
ND-TX 03
ND-UT 03
ND-VA 04
ND-VT 06
ND-WA 04
ND-WI 02
MD-WV 04
ND-WY 02
NE-DC 04
NE-NE 01
NE-NH 05
NE-NJ 05
NE-NM 02
NE-NV 02
NE-NY 05



1-269

STATE-FROM/TO DAYS

NE-0H 03
NE-OK 01
NE-OR 03
NE-PA 04
NE-RI 04
NE-SC 04
NE-SD 01
NE-TN 03
NE-TX 02
NE-UT 02
NE-VA 04
NE-VT 05
NE-WA 04
NE-WI 01
NE-WV 03
NE-WY 01
NH-DC 02
NH-NH 01
NH-NJ 02
NH-NM 07
NH-NV 08
NH-NY 02
NH-OH 03
NH-OK 05
NH-OR 09
NH-PA 02
NH-RI 01
NH-SC 03
NH-SD 06
NH-TN 03
NH-TX 05
NH-UT 07
NH-VA 02
NH-VT 01
NH-WA 09
NH-WI 03
NH-WV 02
NH-WY 06
NJ-DC 01
NJ-NJ 01
NJ-NM 06
NJ-NV 07
NJ-NY 01
NJ-OH 02
NJ-OK 03
NJ-OR 08
NJ-PA 01
NJ-RI 01
NJ-SC 02
NJ-SD 05
NJ-TN 02
NJ-TX 04
NJ-UT 06
NJ-VA 01
NJ-VT 01



1-270

STATE-FROM/TO DAYS

NJ-WA 08
NJ-WI 02
NJ-WV 01
NJ-WY 06
NM-DC 05
NM-NM 01
NM-NV 02
NM-NY 05
NM-OH 05
NM-OK 01
NM-OR 04
NM-PA 06
NM-RI 06
NM-SC 05
NM-SD 03
NM-TN 03
NM-TX 01
NM-UT 01
NM-VA 05
NM-VT 07
NM-WA 04
NM-WI 04
NM-WV 05
NM-WY 02
NV-DC 07
NV-NV 01
NV-NY 07
NV-OH 06
NV-OK 03
NV-OR 02
NV-PA 07
NV-RI 08
NV-SC 07
NV-SD 04
NV-TN 06
NV-TX 03
NV-UT 01
NV-VA 07
NV-VT 08
NV-WA 02
NV-WI 05
NV-WV 07
NV-WY 02
NY-DC 01
NY-NY 01
NY-OH 02
NY-OK 04
NY-OR 08
NY-PA 01
NY-RI 01
NY-SC 02
NY-SD 05
NY-TN 02
NY-TX 04
NY-UT 06



1-271

STATE-FROM/TO DAYS

NY-VA 02
NY-VT 01
NY-WA 08
NY-WI 02
NY-WV 02
NY-WY 06
OH-DC 01
OH-OH 01
OH-OK 02
OH-OR 06
OH-PA 01
OH-RI 02
OH-SC 02
OH-SD 03
OH-TN 02
OH-TX 03
OH-UT 05
OH-VA 01
OH-VT 02
OH-WA 07
OH-WI 01
OH-WV 01
OH-WY 04
OK-DC 04
OK-OK 01
OK-OR 05
OK-PA 04
OK-RI 05
OK-SC 04
OK-SD 03
OK-TN 02
OK-TX 01
OK-UT 02
OK-VA 04
OK-VT 05
OK-WA 04
OK-WI 02
OK-WV 04
OK-WY 02
OR-DC 08
OR-OR 01
OR-PA 08
OR-RI 05
OR-SC 09
OR-SD 04
OR-TN 07
OR-TX 05
OR-UT 02
OR-VA 08
OR-VT 09
OR-WA 01
OR-WI 06
OR-WV 08
OR-WY 03



1-272

STATE-FROM/TO DAYS

PA-DC 01
PA-PA 01
PA-RI 01
PA-SC 02
PA-SD 05
PA-TN 02
PA-TX 04
PA-UT 06
PA-VA 01
PA-VT 01
PA-WA 08
PA-WI 02
PA-WV 01
PA-WY 05
RI-DC 02
RI-RI 01
RI-SC 02
RI-SD 06
RI-TN 03
RI-TX 05
RI-UT 07
RI-VA 02
RI-VT 01
RI-WA 09
RI-WI 03
RI-WV 02
RI-WY 06
SC-DC 01
SC-SC 01
SC-SD 05
SC-TN 01
SC-TX 03
SC-UT 05
SC-VA 01
SC-VT 03
SC-WA 08
SC-WI 02
SC-WV 01
SC-WY 05
SD-DC 04
SD-SD 01
SD-TN 03
SD-TX 03
SD-UT 03
SD-VA 04
SD-VT 06
SD-WA 04
SD-WI 02
SD-WV 04
SD-WY 01
TN-DC 02
TN-TN 01
TN-TX 02
TN-UT 04
TN-VA 01
TN-VT 03



1-273

STATE-FROM/TO DAYS

TN-WA 07
TN-WT 02
TN-WV 01
TN-WY 04
TX-DC 04
TX-TX 01
TX-UT 03
TX-VA 04
TX-VT 05
TX-WA 05
TX-WI 03
TX-WV 04
TX-WY 03
UT-DC 06
UT-UT 01
UT-VA 06
UT-VT 07
UT-WA 02
UT-WI 04
UT-WV 06
UT-WY 01
VA-DC 01
VA-VA 01
VA-VT 02
VA-WA 08
VA-WI 02
VA-WV 01
VA-WY 05
VT-DC 02
VT-VT 01
VT-WA 09
VT-WI 03
VT-WV 02
VT-WY 06
WA-DC 09
WA-WA 01
WA-WI 06
WA-WV 07
WA-WY 03
WI-DC 02
WI-WI 01
WI-WV 02
WI-WY 03
WV-DC 01
WV-WV 01
WV-WY 05
WY-DC 05
WY-WY 01



1-274

1.5.2.60 STANDARD TRANSPORTATION TIME MODES B, J, AND M (TBO206)

STATE-FROM/TO DAYS

AL-AL 03
AL-AR 04
AL-AZ 09
AL-CA 09
AL-CO 07
AL-CT 05
AL-DC 04
AL-DE 05
AL-FL 04
AL-GA 03
AL-IA 04
AL-ID 08
AL-IL 04
AL-IN 04
AL-KS 04
AL-KY 03
AL-LA 03
AL-MA 05
AL-MD 04
AL-ME 05
AL-MI 04
AL-MN 05
AL-MO 03
AL-MS 03
AL-MT 10
AL-NC 04
AL-ND 09
AL-NE 05
AL-NH 05
AL-NJ 05
AL-NM 05
AL-NV 08
AL-NY 05
AL-OH 04
AL-OK 04
AL-OR 10
AL-PA 05
AL-RI 05
AL-SC 03
AL-SD 08
AL-TN 03
AL-TX 04
AL-UT 08
AL-VA 04
AL-VT 07
AL-WA 10
AL-WI 04
AL-WV 04
AL-WY 07
AR-AR 03
AR-AZ 07
AR-CA 09
AR-CO 04
AR-CT 05



1-275

STATE-FROM/TO DAYS

AR-DC 05
AR-DE 05
AR-FL 04
AR-GA 04
AR-IA 04
AR-ID 08
AR-IL 04
AR-IN 04
AR-KS 04
AR-KY 03
AR-LA 03
AR-MA 07
AR-MD 05
AR-ME 07
AR-MI 04
AR-MN 04
AR-MO 03
AR-MS 03
AR-MT 09
AR-NC 04
AR-ND 08
AR-NE 03
AR-NH 07
AR-NJ 07
AR-NM 05
AR-NV 07
AR-NY 07
AR-OH 04
AR-OK 03
AR-OR 09
AR-PA 05
AR-RI 07
AR-SC 04
AR-SD 07
AR-TN 03
AR-TX 03
AR-UT 07
AR-VA 05
AR-VT 07
AR-WA 08
AR-WI 04
AR-WV 04
AR-WY 05
AZ-AZ 03
AZ-ND 09
AZ-CA 04
AZ-CO 04
AZ-CT 10
AZ-DC 09
AZ-DE 10
AZ-FL 09
AZ-GA 09
AZ-IA 05
AZ-ID 04
AZ-IL 09
AZ-IN 07



1-276

STATE-FROM/TO DAYS

AZ-KS 05
AZ-KY 08
AZ-LA 07
AZ-MA 10
AZ-MD 09
AZ-ME 10
AZ-MI 08
AZ-MN 07
AZ-MO 05
AZ-MS 07
AZ-MT 08
AZ-NC 09
AZ-NE 05
AZ-NH 11
AZ-NJ 10
AZ-NM 03
AZ-NV 04
AZ-NY 09
AZ-OH 09
AZ-OK 05
AZ-OR 07
AZ-PA 10
AZ-RI 10
AZ-SC 08
AZ-SD 08
AZ-TN 08
AZ-TX 04
AZ-UT 03
AZ-VA 09
AZ-VT 10
AZ-WA 07
AZ-WI 05
AZ-WV 09
AZ-WY 04
CA-CA 03
CA-CO 05
CA-CT 11
CA-DC 11
CA-DE 11
CA-FL 11
CA-GA 10
CA-IA 08
CA-ID 04
CA-IL 09
CA-IN 09
CA-KS 07
CA-KY 10
CA-LA 09
CA-MA 11
CA-MD 11
CA-ME 11
CA-MI 10
CA-MN 08
CA-MO 08
CA-MS 09
CA-MT 08



1-277

STATE-FROM/TO DAYS

CA-NC 11
CA-ND 10
CA-NE 08
CA-NH 11
CA-NJ 11
CA-NM 05
CA-NV 04
CA-NY 11
CA-OH 10
CA-OK 07
CA-OR 04
CA-PA 11
CA-RI 11
CA-SC 11
CA-SD 09
CA-TN 10
CA-TX 07
CA-UT 04
CA-VA 11
CA-VT 11
CA-WA 04
CA-WI 07
CA-WV 11
CA-WY 05
CO-CO 03
CO-CT 10
CO-DC 08
CO-DE 08
CO-FL 08
CO-GA 08
CO-IA 04
CO-ID 04
CO-IL 05
CO-IN 07
CO-KS 04
CO-KY 07
CO-LA 05
CO-MA 10
CO-MD 08
CO-ME 09
CO-MI 05
CO-MN 04
CO-MO 05
CO-MS 05
CO-MT 07
CO-NC 08
CO-ND 06
CO-NE 04
CO-NH 09
CO-NJ 09
CO-NM 03
CO-NV 04
CO-NY 09
CO-OH 07
CO-OK 03
CO-OR 05



1-278

STATE-FROM/TO DAYS

CO-PA 09
CO-RI 10
CO-SC 07
CO-SD 06
CO-TN 07
CO-TX 04
CO-UT 03
CO-VA 08
CO-VT 09
CO-WA 07
CO-WI 04
CO-WV 08
CO-WY 03
CT-CT 02
CT-DC 03
CT-DE 03
CD-FL 05
CT-GA 05
CT-IA 07
CT-ID 11
CT-IL 05
CT-IN 05
CT-KS 07
CT-KY 05
CT-LA 07
CT-MA 03
CT-MD 03
CT-ME 03
CT-MI 04
CT-MN 07
CT-MO 05
CT-MS 07
CT-MT 11
CT-NC 04
CT-ND 10
CT-NE 08
CT-NH 03
CT-NJ 03
CT-NM 10
CT-NV 11
CT-NY 03
CT-OH 05
CT-OK 09
CT-OR 11
CT-PA 03
CT-RI 03
CT-SC 04
CT-SD 10
CT-TN 05
CT-TX 08
CT-UT 10
CT-VA 04
CT-VT 03
CT-WA 11
CT-WI 05
CT-WV 04



1-279

STATE-FROM/TO DAYS

CT-WY 09
DC-DC 01
DE-DC 03
DE-DE 02
DE-FL 04
DE-GA 04
DE-IA 07
DE-ID 11
DE-IL 04
DE-IN 05
DE-KS 07
DE-KY 05
DE-LA 05
DE-MA 04
DE-MD 03
DE-ME 04
DE-MI 04
DE-MN 07
DE-MO 05
DE-MS 05
DE-MT 11
DE-NC 03
DE-ND 10
DE-NE 07
DE-NH 04
DE-NJ 03
DE-NM 09
DE-NV 10
DF-NY 03
DE-OH 04
DE-OK 08
DE-OR 11
DE-PA 03
DE-RI 03
DE-SC 03
DE-SD 09
DE-TN 04
DE-TX 07
DE-UT 09
DE-VA 03
DE-VT 04
DE-WA 11
DE-WI 04
DE-WV 03
DE-WY 09
FL-DC 04
FL-FL 03
FL-GA 03
FL-IA 07
FL-ID 11
FL-IL 05
FL-IN 05
FL-KS 07
FL-KY 04
FL-LA 05
FL-MA 07



1-280

STATE-FROM/TO DAYS

FL-MD 04
FL-ME 07
FL-MI 05
FL-MN 07
FL-MO 05
FL-MS 04
FL-MT 11
FL-NC 04
FL-ND 10
FL-NE 07
FL-NH 07
DL-NJ 05
FL-NM 08
FL-NV 10
FL-NY 05
FL-OH 05
FL-OK 07
FL-OR 11
FL-PA 05
FL-RI 07
FL-SC 03
FL-SD 10
FL-TN 04
FL-TX 05
FL-UT 09
FL-VA 04
FL-VT 07
FL-WA 11
FL-WI 05
FL-WV 04
FL-WY 09
GA-DC 04
GA-GA 03
GA-IA 05
GA-ID 10
GA-IL 04
GA-IN 04
GA-KS 05
GA-KY 03
GA-LA 04
GA-MA 05
GA-MD 04
GA-ME 04
GA-MI 04
GA-MN 05
GA-MO 04
GA-MS 03
GA-MT 10
GA-NC 03
GA-ND 09
GA-NE 05
GA-NH 05
GA-NJ 04
GA-NM 07
GA-NV 10
GA-NY 04



1-281

STATE-FROM/TO DAYS

GA-OH 04
GA-OK 05
GA-OR 10
GA-PA 04
GA-RI 05
GA-SC 03
GA-SD 09
GA-TN 03
GA-TX 04
GA-UT 08
GA-VA 04
GA-VT 05
GA-WA 11
GA-WI 04
GA-WV 04
GA-WY 08
IA-DC 07
IA-IA 02
IA-ID 05
IA-IL 03
IA-IN 04
IA-KS 03
IA-KY 04
IA-LA 05
IA-MA 08
IA-MD 07
IA-ME 07
IA-MI 04
IA-MN 03
IA-MO 03
IA-MS 05
IA-MT 08
IA-NC 05
IA-ND 07
IA-NE 03
IA-NH 07
IA-NJ 07
IA-NM 04
IA-NV 07
IA-NY 05
IA-OH 04
IA-OK 04
IA-OR 08
IA-PA 07
IA-RI 05
IA-SC 05
TA-SD 05
IA-TN 04
IA-TX 04
IA-UT 05
IA-VA 05
IA-VT 07
IA-WA 08
IA-WI 03
IA-WV 04
IA-WY 04



1-282

STATE-FROM/TO DAYS

ID-DC 10
ID-ID 03
ID-IL 08
ID-IN 08
ID-KS 05
ID-KY 08
ID-LA 08
ID-MA 10
ID-MD 10
ID-ME 10
ID-MI 09
ID-MN 07
ID-MO 08
ID-MS 08
ID-MT 06
ID-NC 10
ID-ND 08
ID-NE 05
ID-NH 11
ID-NJ 11
ID-NM 05
ID-NV 05
ID-NY 09
ID-OH 09
ID-OK 07
ID-OR 04
ID-PA 10
ID-RI 11
TD-SC 09
ID-SD 08
ID-TN 09
ID-TX 07
ID-UT 03
ID-VA 09
ID-VT 11
ID-WA 04
ID-WI 08
ID-WV 10
ID-WY 04
IL-DC 04
IL-IL 02
IL-IN 03
IL-KS 04
IL-KY 03
IL-LA 04
IL-MA 05
IL-MD 04
IL-ME 05
IL-MI 03
IL-MN 03
IL-MO 03
IL-MS 04
IL-MT 09
IL-NC 05
IL-ND 08
IL-NE 04



1-283

STATE-FROM/TO DAYS

IL-NH 05
IL-NJ 05
IL-NM 05
IL-NV 08
IL-NY 05
IL-OH 03
IL-OK 04
IL-OR 09
IL-PA 04
IL-RI 04
IL-SC 04
IL-SD 07
IL-TN 04
IL-TX 04
IL-UT 07
IL-VA 04
IL-VT 07
IL-WA 08
IL-WI 03
IL-WV 04
IL-WY 05
IN-DC 04
IN-IN 02
IN-KS 04
IN-KY 03
IN-LA 04
IN-MA 05
IN-MD 04
IN-ME 05
IN-MI 03
IN-MN 04
IN-MO 03
IN-MS 04
IN-MT 10
IN-NC 04
IN-ND 08
IN-NE 04
IN-NH 05
IN-NJ 04
IN-NM 07
IN-NV 02
IN-NY 04
IN-OH 03
IN-OK 05
IN-OR 09
IN-PA 04
IN-RI 04
IN-SC 04
IN-SD 07
IN-TN 03
IN-TX 04
IN-UT 08
IN-VA 04
IN-VT 05
IN-WA 09
IN-WI 03



1-284

STATE-FROM/TO DAYS

IN-WV 03
IN-WY 07
KS-DC 08
KS-KS 03
KS-KY 04
KS-LA 04
KS-MA 08
KS-MD 08
KS-ME 08
KS-MI 05
KS-MN 04
KS-MO 03
KS-MS 04
KS-MT 08
KS-NC 07
KS-ND 07
KS-NE 03
KS-NH 07
KS-NJ 07
KS-NM 04
KS-NV 05
KS-NY 07
KS-OH 05
KS-OK 03
KS-OR 07
KS-PA 07
KS-RI 08
KS-SC 05
KS-SD 06
KS-TN 04
KS-TX 03
KS-UT 04
KS-VA 05
KS-VT 08
KS-WA 08
KS-WI 04
KS-WV 05
KS-WY 04
KY-DC 04
KY-KY 03
KY-LA 04
KY-MA 05
KY-MD 04
KY-ME 05
KY-MI 03
KY-MN 04
KY-MO 03
KY-MS 04
KY-MT 10
KY-NC 03
KY-ND 08
KY-NE 04
KY-NH 05
KY-NJ 04
KY-NM 07
KY-NV 08



1-285

STATE-FROM/TO DAYS

KY-NY 04
KY-OH 03
KY-OK 04
KY-OR 09
KY-PA 04
KY-RI 04
KY-SC 03
KY-SD 07
KY-TN 03
KY-TX 04
KY-UT 08
KY-VA 03
KY-VT 05
KY-WA 09
KY-WI 04
KY-WV 03
KY-WY 07
LA-DC 07
LA-LA 02
LA-MA 07
LA-MD 07
LA-ME 07
LA-MI 05
LA-MN 05
LA-MO 04
LA-MS 03
LA-MT 10
LA-NC 05
LA-ND 09
LA-NE 05
LA-NH 07
LA-NJ 07
LA-NM 04
LA-NV 08
LA-NY 07
LA-OH 05
LA-OK 04
LA-OR 09
LA-PA 07
LA-RI 07
LA-SC 04
LA-SD 08
LA-TN 03
LA-TX 03
LA-UT 07
LA-VA 05
LA-VT 08
LA-WA 09
LA-WI 05
LA-WV 05
LA-WY 07
MA-DC 04
MA-MA 02
MA-MD 04
MA-ME 03
MA-MI 04



1-286

STATE-FROM/TO DAYS

MA-MN 07
MA-MO 07
MA-MS 07
MA-MT 11
MA-NC 04
MA-ND 10
MA-NE 09
MA-NH 03
MA-NJ 03
MA-NM 09
MA-NV 11
MA-NY 03
MA-OH 04
MA-OK 07
MA-OR 11
MA-PA 04
MA-RI 03
MA-SC 04
MA-SD 09
MA-TN 05
MA-TX 08
MA-UT 10
MA-VA 04
MA-VT 03
MA-WA 11
MA-WI 07
MA-WV 04
MA-WY 09
MD-DC 03
MD-MD 02
MD-ME 04
MD-MI 04
MD-MN 07
MD-MO 05
MD-MS 05
MD-MT 11
MD-NC 03
MD-ND 09
MD-NE 08
MD-NH 04
MD-NJ 03
MD-NM 08
MD-NV 11
MD-NY 03
MD-OH 03
MD-OK 05
MD-OR 10
MD-PA 03
MD-RI 03
MD-SC 03
MD-SD 09
MD-TN 04
MD-TX 07
MD-UT 09
MD-VA 03
MD-VT 04



1-287

STATE-FROM/TO DAYS

MD-WA 11
MD-WI 04
MD-WV 03
MD-WY 08
ME-DC 04
ME-ME 03
ME-MI 04
ME-MN 07
ME-MO 07
ME-MS 07
ME-MT 11
ME-NC 05
ME-ND 10
ME-NE 09
ME-NH 03
ME-NJ 04
ME-NM 10
ME-NV 11
ME-NY 04
ME-OH 05
ME-OK 08
ME-OR 11
ME-PA 04
ME-RI 03
ME-SC 05
ME-SD 10
ME-TN 05
ME-TX 08
ME-UT 11
ME-VA 04
ME-VT 03
ME-WA 11
ME-WI 07
ME-WV 04
ME-WY 09
MI-DC 04
MI-MI 03
MI-MN 04
MI-MO 04
MI-MS 05
MI-MT 10
MI-NC 05
MI-ND 07
MI-NE 05
MI-NH 05
MI-NJ 04
MI-NM 07
MI-NV 09
MI-NY 04
MI-OH 03
MI-OK 05
MI-OR 09
MI-PA 04
MI-RI 04
MI-SC 05
MI-SD 07
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STATE-FROM/TO DAYS

MI-TN 04
MI-TX 05
MI-UT 08
MI-VA 04
MI-VT 05
MI-WA 10
MI-WI 03
MI-WV 04
MI-WY 07
MN-DC 05
MN-MN 03
MN-MO 04
MN-MS 05
MN-MT 08
MN-NC 07
MN-ND 05
MN-NE 03
MN-NH 07
MN-NJ 05
MN-NM 05
MN-NV 07
MN-NY 07
MN-OH 04
MN-OK 04
MN-OR 08
MN-PA 05
MN-RI 07
MN-SC 07
MN-SD 05
MN-TN 05
MN-TX 05
MN-UT 07
MN-VA 05
MN-VT 07
MN-WA 08
MN-WI 03
MN-WV 05
MN-WY 04
MO-DC 05
MO-MO 03
MO-MS 07
MO-MT 09
MO-NC 05
MO-ND 07
MO-NE 03
MO-NH 07
MO-NJ 05
MO-NM 04
MO-NV 07
MO-NY 05
MO-OH 04
MO-OK 03
MO-OR 09
MO-PA 05
MO-RI 05
MO-SC 04
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STATE-FROM/TO DAYS

MO-SD 06
MO-TN 03
MO-TX 04
MO-UT 05
MO-VA 05
MO-VT 07
MO-WA 09
MO-WI 03
MO-WV 04
MO-WY 04
MS-DC 04
MS-MS 03
MS-MT 10
MS-NC 04
MS-ND 08
MS-NE 05
MS-NH 07
MS-NJ 05
MS-NM 05
MS-NV 08
MS-NY 05
MS-OH 05
MS-OK 04
MS-OR 10
MS-PA 05
MS-RI 05
MS-SC 04
MS-SD 09
MS-TN 03
MS-TX 04
MS-UT 08
MS-VA 04
MS-VT 07
MS-WA 10
MS-WI 04
MS-WV 04
MS-WY 07
MT-DC 09
MT-MT 03
MT-NC 10
MT-ND 07
MT-NE 05
MT-NH 11
MT-NJ 11
MT-NM 05
MT-NV 04
MT-NY 11
MT-OH 09
MT-OK 07
MT-OR 07
MT-PA 10
MT-RI 10
MT-SC 09
MT-SD 06
MT-TN 08
MT-TX 07
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STATE-FROM/TO DAYS

MT-UT 04
MT-VA 09
MT-VT 10
MT-WA 05
MT-WI 07
MT-WV 09
MT-WY 04
NC-DC 03
NC-NC 03
NC-ND 09
NC-NE 09
NC-NH 05
NC-NM 08
NC-NV 10
NC-NY 04
NC-OH 04
NC-OK 05
NC-OR 10
NC-PA 03
NC-RI 04
NC-SC 03
NC-SD 08
NC-TN 03
NC-TX 05
NC-UT 08
NC-VA 03
NC-VT 05
NC-WA 11
NC-WI 04
NC-WV 03
NC-WY 08
ND-DC 07
ND-ND 03
MD-NE 06
ND-NH 10
ND-NM 08
ND-NV 08
ND-NY 10
ND-OH 07
ND-OK 05
ND-OR 07
ND-PA 08
ND-RI 09
ND-SC 08
ND-SD 05
ND-TN 07
ND-TX 05
ND-UT 05
ND-VA 07
ND-VT 09
ND-WA 07
ND-WI 04
ND-WV 07
ND-WY 04
NE-DC 07
NE-NE 03
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STATE-FROM/TO DAYS

NE-NH 08
NE-NJ 08
NE-NM 04
NE-NV 04
NE-NY 08
NE-OH 05
NE-OK 03
NE-OR 05
NE-PA 07
NE-RI 07
NE-SC 07
NE-SD 05
NE-TN 05
NE-TX 04
NE-UT 04
NE-VA 07
NE-VT 08
NE-WA 07
NE-WI 03
NE-WV 05
NE-WY 03
NH-DC 04
NH-NH 02
NH-NJ 04
NH-NM 10
NH-NV 11
NH-NY 04
NH-OH 05
NH-OK 08
NH-OR 11
NH-PA 04
NH-RI 03
NH-SC 05
NH-SD 10
NH-TN 05
NH-TX 08
NH-UT 10
NH-VA 04
NH-VT 03
NH-WA 11
NH-WI 05
NH-WV 04
NH-WY 09
NJ-DC 03
NJ-NC 04
NJ-ND 10
NJ-NJ 02
NJ-NM 09
NJ-NV 10
NJ-NY 03
NJ-OH 04
NJ-OK 05
NJ-OR 11
NJ-PA 03
NJ-RI 03
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STATE-FROM/TO DAYS

NJ-SC 04
NJ-SD 09
NJ-TN 04
NJ-TX 07
NJ-UT 09
NJ-VA 03
NJ-VT 03
NJ-WA 11
NJ-WI 04
NJ-WV 03
NJ-WY 09
NM-DC 08
NM-NM 03
NM-NV 04
NM-NY 08
NM-OH 08
NM-OK 03
NM-OR 07
NM-PA 09
NM-RI 09
NM-SC 09
NM-SD 07
NM-TN 05
NM-TX 03
NM-UT 03
NM-VA 08
NM-VT 10
NM-WA 07
NM-WI 07
NM-WV 08
NM-WY 04
NV-DC 10
NV-NV 03
NV-NY 10
NV-OH 09
NV-OK 05
NV-OR 04
NV-PA 10
NV-RI 11
NV-SC 10
NV-SD 08
NV-TN 09
NV-TX 05
NV-UT 03
NV-VA 10
NV-VT 11
NV-WA 04
NV-WI 08
NV-WV 10
NV-WY 04
NY-DC 0@
NY-NY 02
NY-OH 04
NY-OK 07
NY-OR 11
NY-PA 03
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STATE-FROM/TO DAYS

NY-RI 03
NY-SC 04
NY-SD 09
NY-TN 04
NY-TX 07
NY-UT 09
NY-VA 04
NY-VT 03
NY-WA 11
NY-WI 04
NY-WV 04
NY-WY 09
OH-DC 03
OH-OH 02
OH-OK 04
OH-OR 09
OH-PA 03
OH-RI 04
OH-SC 04
OH-SD 07
OH-TN 04
OH-TX 05
OH-UT 08
OH-VA 03
OH-VT 04
OH-WA 10
OH-WI 03
OH-WV 03
OH-WY 07
OK-DC 07
OK-OK 03
OK-OR 08
OK-PA 07
OK-RI 08
OK-SC 07
OK-SD 07
OK-TN 04
OK-TX 08
OK-UT 04
OK-VA 07
OK-VT 08
OK-WA 07
OK-WI 04
OK-WV 07
OK-WY 04
OR-DC 11
OR-OR 03
OR-PA 11
OR-RI 08
OR-SC 11
OR-SD 08
OR-TN 10
OR-TX 08
OR-UT 04
OR-VA 11
OR-VT 11
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STATE-FROM/TO DAYS

OR-WA 04
OR-WI 09
OR-WV 11
OR-WY 05
PA-DC 03
PA-PA 02
PA-RI 03
PA-SC 04
PA-SD 09
PA-TN 04
PA-TX 07
PA-UT 09
PA-VA 03
PA-VT 03
PA-WA 11
PA-WI 04
PA-WV 03
PA-WY 08
RI-DC 04
RI-RI 02
RI-SC 04
RI-SD 10
RI-TN 05
RI-TX 08
RI-UT 10
RI-VA 04
RT-VT 03
RI-WA 11
RI-WI 05
RI-WV 04
RI-WY 09
SC-DC 03
SC-SC 03
SC-SD 09
SC-TN 03
SC-TX 05
SC-UT 08
SC-VA 03
SC-VT 05
SC-WA 11
SC-WI 04
SC-WV 03
SC-WY 08
SD-DC 07
SD-SD 03
SD-TN 05
SD-TX 05
SD-UT 05
SD-VA 07
SD-VT 09
SD-WA 07
SD-WI 04
SD-WV 07
SD-WY 03
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STATE-FROM/TO DAYS

TN-DC 04
TN-TN 03
TN-TX 04
TN-UT 07
TN-VA 03
TN-VT 05
TN-WA 10
TN-WI 04
TN-WV 03
TN-WY 07
TX-DC 07
TX-TX 03
TX-UT 05
TX-VA 07
TX-VT 08
TX-WA 08
TX-WI 05
TX-WV 07
TX-WY 05
UT-DC 09
UT-UT 03
UT-VA 09
UT-VT 10
UT-WA 04
UT-WI 07
UT-WV 09
UT-WY 03
VA-DC 03
VA-VA 03
VA-VT 04
VA-WA 11
VA-WI 04
VA-WV 03
VA-WY 08
VT-DC 04
VT-VT 03
VT-WA 11
VT-WI 05
VT-WV 04
VT-WY 09
WA-DC 11
WA-WA 03
WA-WI 09
WA-WV 10
WA-WY 05
WI-DC 04
WI-WI 03
WI-WV 04
WI-WY 05
WV-DC 03
WV-WV 03
WV-WY 08
WY-DC 08
WY-WY 03
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1.5.2.61 OVERAGE CLEARANCE METHOD CODES (TB0207)

CODE EXPLANATION

R1 GBL shipped.
R2 GBL canceled.

1.5.2.62 OVERAGE ACTION CODES (TBO208)

CODE EXPLANATION

Al 30-59 day warning letter(s).
A2 60-89 day recall letter.
A3 CTO telephone contact.
A4 CTO personal letter.
A5 CTO visit to contractor.
A6 Lost GBL notice to finance center.
A7 Other, see file copy of GBL.

1.5.2.63 CANCELED REASON CODES (TB0209)

CODE EXPLANATION

C1 Lost by contractor.
C2 Lost by DCAS.
C3 Damaged.
C4 Misprint.
C5 Overaged.
C6 Destination changed.
C7 Preparation error.
C8 GBL used-memo copy and shipment data lost.
C9 Other, see file copy of GBL.

1.5.2.64 CTO TO DoDAAC (TB0210)

This table will be maintained by each DCMD and contain only those
codes within that District. The following is for illustrative purposes
only.

CODE DODAAC

CGSK S1102A
CFSK S1103A
FGSK S0101A
CLSK S1002A

AHSK S2202A
AGSK S2206A
ANSK S0702A
DESK S3505A
AMSK S0701A

GKSK S1402A
GMSK S1403A
GOSK S1501A
GESK S5501A
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CODE DODAAC

EISK S3602A
ELSK S3603A
EKSK S3605A
EBSK S2305A
EASK S2303A
NJSK SCN01A

HASK S4403A
HDSK S4402A
HDSK S0302A
HBSK S4404A

LHSK S0506A
LGSK S0529A
LJSK S0514A
LKSK S0507A
LESK S0513A
JESK S480lA
LLSK S0512A

DDSK S3303A
DBSK S3309A
DCSK S3310A
AOSK S3101A

DPSK S3910A
BASK S2101A
DMSK S3915A
DNSK S3911A
DOSK S3912A

GTSK S2603A
KISK S0602A
GUSK S2605A
GASK S2401A
GISK S1601A
KOSK S1701A
BHSK SL4900

1.5.2.65 DCMD CODE TO NAME (TB0211)

CODE EXPLANATION

S1102A DCMD Atlanta
S2202A DCMD Boston
S1402A DCMD Chicago
S3602A DCMD Cleveland
S4403A DCMD Dallas
S0506A DCMD Los Angeles
S3303A DCMD New York
S3910A DCMD Philadelphia
S2603A DCMD St. Louis
SL4900 DLA-AT
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1.5.2.66 MODE TO TYPE EQUIPMENT CODE (TB0212)

CODE EXPLANATION

A AMACADAHAFAKARALASATABAWAAAVAGAX99

B AFARAAAVAGAXAD99

D A099

E EE99

I 99

K KAKPKEKOKMKCKRKLKYKFKDKGKHKKKRKSKTKWKX99

L KAKPKEKOKMKCKBKLKYKFKDKGKHKKKRKSKTKWKX99

M MF99

P 99

Q QMQCSSQQQU99

R QMQCSSQQTTQU99

S 99

T TT99

V AMACKMKCQMQCWMWC99

W WMWCWEWFWGWHWIWJWKWLWLWOWPWQWAWBWD99

8 8X99

1.5.2.67 MODE CODE TO STANDARD TIMES (TB0213)

CODE EXPLANATION

A TB0205

B TB0206

D TB0205

J TB0206

M TB0206

1.5.2.68 DCMD-CD TO CTO-CD (TBO214)

CODE EXPLANATION

S1102A CGSK CFSK FGSK CLSK 9999

S2202A AHSK AGSK ANSK DESK AMSK 9999
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CODE EXPLANATION

S1402A GKSK GMSK KOSK GESK 9999

S3602A EISK ELSK EKSK EBSK EASK NJSK 9999

S4403A HASK HDSK KDSK HBSK 9999

S0506A LHSK LGSK LJSK LKSK LESK JESK LLSK 9999

S3303A DDSK DBSK DCSK AOSK 9999

S3910A DPSK BASK DMSK DNSK KOSK 9999

S2603A GTSK KISK GUSK GASK GISK KOSK 9999

SL4900 BHSK9999

1.5.2.69 CTO-CD TO CAO CODE (TB0215)

This table will be maintained by each DCMD and contain only the codes
within that District. The following is for illustrative purposes only.

CODE EXPLANATION

EASK JN
EBSK JJ
EISK JA
EKSK JF
ELSK JB
NJSK JR
BHSK ZZ

1.5.2.70 CTO-CD TO DCMD-CD (TB0216)

This table will be maintained by each DCMD and contain only the codes
within that District. The following is for illustrative purposes only.

CODE EXPLANATION

CGSK S1102A
CFSK S1102A
FGSK S1102A
CLSK S1102A
AHSK S2202A
AGSK S2202A
ANSK S2202A
DESK S2202A
AMSK S2202A
GKSK S1402A
GMSK S1402A
GOSK S1402A
GESK S1402A
EISK S3602A
ELSK S3602A
EKSK S3602A
EBSK S3602A
EASK S3602A
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CODE EXPLANATION

NJSK S3602A
HASK S4403A
HDSK S4403A
KDSK S4403A
HBSK S4403A
LHSK S0506A
LGSK S0506A
LJSK SO506A
LKSK S0906A
LESK 90506A
JESK S0506A
LLSK S0506A
DDSK S3303A
DBSK S3393A
DCSK S3303A
AOSK S3303A
DPSK S3910A
BASK S3910A
DMSK S3910A
DNSK S3910A
DOSK S3910A
GTSK S2603A
KISK S2603A
GUSK S2603A
GASK S2603A
GISK S2603A
KOSK S2603A
BHSK SL4900

1.5.2.71 REPORTING TRANSPORTATION OFFICES (TB0217) CTO-CD TO CAO-CD

This table will be maintained by each DCMD and include only the codes
within that District. The following is for illustrative purposes only.

CTO-CD CAO-CD

EASK JN
EBSK JJ
EKSK JF
ELSK JB
NJSK JR

1.5.2-72 SCAC TO NAME (TB0128)

This table will be maintained by each DCMD and include only the car-
riers within that District. The following is for illustrative purposes
only.

CODE EXPLANATION

ATLA Associated Truck Lines
BRNT Brown Transport
CFWY Consolidated Freightways
LEEW Lee Way Motor Freight
MLNT McLean Trucking Company
MUSH Mushroom Transportation
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CODE EXPLANATION

PRES Preston Trucking Company
RDWY Roadway Express Company
TCON Transcon Lines

1.5.2.73 DoDAAC TO CTO DTSTRIBUTION (TB0220)

This table will be maintained by each DCMD and contain only the codes
within that District. The following is for illustrative purposes only.

DoDAAC CAO-CD

SCN01A NJSK
S0101A FGSK
S0302A KDSK
S0506A LMSK
S0507A LKSK
S0512A LLSK
S0513A LESK
S0514A LJSK
S0529A LGSK
S0602A KISK
S0701A AMSK
S0702A ANSK
S1002A CLSK
S1102A CGSK
S1103A CFSK
S1402A GKSK
S1403A GMSK
S1501A GOSK
S1601A GISK
S1701A KOSK
S2101A BASK
S2202A AHSK
S2206A AGSK
S2303A EASK
S2305A EBSK
S2401A GASK
S2603A GTSK
S2605A GUSK
S3101A AOSK
S3303A DDSK
S3309A DBSK
S3310A DCSK
S35054 DESK
S3602A EISK
S3603A ELSK
S3605A EKSK
S3910A DPSK
S3911A DNSK
S3912A DOSK
S3915A DMSK
S4492A HDSK
34403A HASK
S4404A HBSK
S4BOlA JESK
S5001A GESK
SL4900 BMSK
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1.5.2.74 STATE ABBREVIATIONS AND COUNTRY CODES (TBO221)

CODE IN-THE-CLEAR NAME

AK ALASKA
AL ALABAMA
AR ARKANSAS
AZ ARIZONA
CA CALIFORNIA
CAN CANADA
CO COLORADO
CT CONNECTICUT
DC DISTRICT OF COLUMBIA
DE DELAWARE
FL FLORIDA
GA GEORGIA
HI HAWAII
IA IOWA
ID IDAHO
IL ILLINOIS
IN INDIANA
KS KANSAS
KY KENTUCKY
LA LOUISIANA
MA MASSACHUSETTS
MD MARYLAND
ME MAINE
MI MICHIGAN
MN MINNESOTA
MO MISSOURI
MS MISSISSIPPI
MT MONTANA
NC NORTH CAROLINA
ND NORTH DAKOTA
NE NEBRASKA
NH NEW HAMPSHIRE
NJ NEW JERSEY
NM NEW MEXICO
NV NEVADA
NY NEW YORK
OH OHIO
OK OKLAHOMA
OR OREGON
PA PENNSYLVANIA
PR PUERTO RICO
RI RHODE ISLAND
SC SOUTH CAROLINA
SD SOUTH DAKOTA
TN TENNESSEE
TX TEXAS
UT UTAH
VA VIRGINIA
VT VERMONT
WA WASHINGTON
WI WISCONSIN
WV WEST VIRGINIA
WY WYOMING
ALL ALL STATES
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CODE IN-THE-CLEAR NAME

#AC ANTIGUA AND BARBUDA
#AF AFGHANISTAN
#AG ALGERIA
#AL ALBANIA
#AN ANDORRA
#AO ANGOLA
#AQ AMERICAN SAMOA
#AR ARGENTINA
#AS AUSTRALIA
#AT ASHMORE AND CARTIER ISLANDS
#AU AUSTRIA
#AV ANGUILLA
#BA BAHRAIN
#BB BARBADOS
#BC BOTSWANA
#BD BERMUDA
#BE BELGIUM
#BF BAHAMAS, THE
#BG BANGLADESH
#BH BELIZE
#BL BOLIVIA
#BM BURMA
#BP SOLOMON ISLANDS
#BQ NAVASSA ISLANDS
#BR BRAZIL
#BS BASSAS DA INDIA
#BT BHUTAN
#BU BULGARIA
#BV BOUVET ISLAND
#BX BRUNEI
#BY BURUNDI
#BZ GERMANY, BERLIN
#CB KAMPUCHEA
#CD CHAD
#CE SRI LANKA
#CF CONGO
#CH CHINA
#CI CHILE
#CJ CAYMAN ISLANDS
#CK COCOS (KEELING) ISLANDS
#CM CAMEROON
#CN COMOROS
#CO COLOMBIA
#CR CORAL SEA ISLANDS
#CS COSTA RICA
#CT CENTRAL AFRICAN REPUBLIC
#CU CUBA
#CV CAPE VERDE, REPUBLIC 0F
#CW COOK ISLANDS
#CY CYPRUS
#CZ CZECHOSLOVAKIA
#DA DENMARK
#DJ DJIBOUTI
#DM BENIN
#DO DOMMINICA
#DQ JARVIS ISLAND
#DR DOMINICAN REPUBLIC
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CODE IN-THE-CLEAR NAME

#EC ECUADOR
#EG EGYPT
#EI IRELAND
#EK EQUATORIAL GUINEA
#EQ CANTON AND ENDERBURY ISLANDS
#ES EL SALVADOR
#ET ETHIOPIA
#EU EUROPA ISLAND
#FA FALKLAND ISLAND (ISLAS MALVINAS)
#FG FRENCH GUIANA
#FI FINLAND
#FJ FIJI
#FO FAROE ISLANDS
#FP FRENCH POLYNESIA
#FQ KINGMAN REEF
#FR FRANCE
#FS FRENCH SOUTHERN AND ANTARCTICA LANDS
#FT FRENCH TERRITORY OF THE, AFARS AND ISSAS
#GA GAMBIA, THE
#GB GABON
#GC GERMAN DEMOCRATIC REPUBLIC
#GE GERMANY, FEDERAL REPUBLIC OF
#GH GHANA
#GI GIBRALTAR
#GJ GRENADA
#GK GUERNSEY
#GL GREENLAND
#GO GLORISCO ISLANDS
#GP GUADELOUPE
#GQ GUAM
#GR GREECE
#GS GILBERT ISLANDS
#GT GUATEMALA
#GV GUINEA
#GY GUYANA
#GZ GAZA STRIP
#HA HAITI
#HK HONG KONG
#HM HEARD ISLAND AND MCDONALD ISLANDS
#HO HONDURAS
#HQ HOWLAND ISLAND
#HU HUNGARY
#IC ICELAND
#ID INDONESIA
#IK TURKS AND CAICOS ISLANDS
#IL TOKELAU
#IM MAN, ISLE OF
#IN INDIA
#IO BRITISH INDIAN OCEAN TERRITORY
#IP CLIPPERTON ISLAND
#IQ UNITED STATES MISCELLANEOUS PACIFIC ISLANDS
#IR IRAN
#IS ISRAEL
#IT ITALY
#IV IVORY COAST
#IY IRAQ-SAUDI ARABIA NEUTRAL ZONE
#IZ IRAQ
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CODE IN-THE-CLEAR NAME

#JA JAPAN
#JE JERSEY
#JM JAMAICA
#JN JAN MAYEN ISLAND
#JO JORDAN
#JQ JOHNSTON ATOLL
#JU JUAN DE NOVA ISLAND
#KE KENYA
#KN KOREA, DEMOCRATIC PEOPLES REPUBLIC OF
#KQ BAKER ISLAND
#KR KIRIBATI
#KS KOREA, REPUBLIC OF
#KT CHRISTMAS ISLANDS
#KU KUWAIT
#LA LAOS
#LE LEBANON
#LI LIBERIA
#LQ PALMYRA ATOLL
#LS LIECHTENSTEIN
#LT LESOTHO
#LU LUXEMBOURG
#LY LIBYA
#MA MADAGASCAR
#MB MARTINIQUE
#MC MACAO
#MF MAYOTTE
#MG MONGOLIA
#MH MONTSERRAT
#MI MALAWI
#ML MALI
#MN MONACO
#MO MOROCCO
#MP MAURITIUS
#MQ MIDWAY ISLANDS
#MR MAURITANIA
#MT MALTA
#MU OMAN
#MV MALDIVES
#MX MEXICO
#MY MALAYSIA
#MZ MOZAMBIQUE
#NA NETHERLANDS ANTILLES
#NC NEW CALEDONIA
#NE NIUE
#NF NORFOLK ISLAND
#NG NIGER
#NH VANUATU
#NI NIGERIA
#NL NETHERLANDS
#NO NORWAY
#NP NEPAL
#NQ TRUST TERRITORY OF THE PACIFIC ISLANDS
#NR NAURA
#NS SURINAME
#NU NICARAGUA
#NZ NEW ZEALAND
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CODE IN-THE-CLEAR NAME

#OG ZAIRE
#OQ NORTHERN MARIANA ISLANDS
#PA PARAGUAY
#PC PITCAIRN ISLANDS
#PE PERU
#PF PARACEL ISLANDS
#PG SPRATLY ISLANDS
#PK PAKISTAN
#PL POLAND
#PM PANAMA
#PO PORTUGAL
#PP PAPUA NEW GUINEA
#PQ CANAL ZONE
#PU GUINEA-BISSAU
#QA QATAR
#RE REUNION
#RH SOUTHERN RHODESIA
#RO ROMANIA
#RP PHILIPPINES
#RW RWANDA
#SA SAUDI ARABIA
#SB ST. PIERRE AND MIQUELON
#SC ST. CHRISTOPHER-NEVIS
#SE SEYCHELLES
#SF SOUTH AFRICA
#SG SENEGAL
#SH ST. HELENA
#SL SIERRA LEONE
#SM SAN MARINO
#SN SINGAPORE
#SO SOMALIA
#SP SPAIN
#ST ST. LUCIA
#SU SUDAN
#SV SVALBARD
#SW SWEDEN
#SY SYRIA
#SZ SWITZERLAND
#TC UNITED ARAB EMIRATES
#TD TRINIDAD AND TOBAGO
#TE TROMELIN ISLAND
#TH THAILAND
#TN TONGA
#TO TOGO
#TP SAO TOME AND PRINCIPE
#TS TUNISIA
#TU TURKEY
#TV TUVALU
#TW CHINA (TAIWAN)
#TZ TANZANIA, UNITED REPUBLIC OF
#UG UGANDA
#UK UNITED KINGDOM
#UR UNION OF SOVIET SOCIALIST REPUBLICS
#US UNITED STATES
#UV UPPER VOLTA
#UY URAGUAY
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CODE IN-THE-CLEAR NAME

#VC ST. VINCENT AND THE GRENADINES
#VE VENEZUELA
#VI BRITISH VIRGIN ISLANDS
#VM VIETNAM
#VQ VIRGIN ISLANDS
#VT VATICAN CITY
#WA NAMIBIA
#WF WALLIS AND FUTUNA
#WI WESTERN SAHARA
#WO WAKE ISLAND
#WS WESTERN SAMOA
#WZ SWAZILAND
#YE YEMEN (SANAA)
#YO YUGOSLAVIA
#YQ RYUKYU ISLANDS
#YS YEMEN (ADEN)
#ZA ZAMBIA
#ZI ZIMBABWE

1.5.2.75 HAZARD CLASS CODE TO HAZARD CLASS (TBO222)

CODE EXPLANATION

A Class A Explosive
B Class B Explosive
c Class C Explosive
D Blasting Agent
E Poison A
F Poison B
G Irritating Material
H Corrosive Material
I Radioactive Material
K Non-Flammable Gas
L Flammable Gas
M Flammable Liquid
N Flammable Solid
P Combustible Liquid
Q Oxidizer
R Organic Peroxide
S ORM-A
T ORM-B
U ORM-C
V ORM-D
W ORM-E

1.6.2.76 REPORT NUMBERS TO NAME (TBO224)

NUMBER NAME

UNMG140A STATUS OF UNUSED GBLS
UNMG250A GBL ISSUED SHIPMENT PENDING TYPE 1, 2, 3
UNMG260A GBL ISSUED SHIPMENT PENDING TYPE B
UNMG270A CROSS-REFERENCE FMS-NOTC TO GBL
UNMG280A OVERAGED GBLS-CTO SUMMARY
UNMG280B OVERAGED GBLS-CAGE SUMMARY
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NUMBER NAME

UNMG360A CONTRACTOR MASTER RECORD
UNMG370A CONTRACTOR SHIPMENT HISTORY
UNMG370B CONTRACTOR SHIPMENT HISTORY
UNMG370C CONTRACTOR SHIPMENT HISTORY
UNMG370D CONTRACTOR SHIPMENT HISTORY
UNMG370E CONTRACTOR SHIPMENT HISTORY
UNMG37OF CONTRACTOR SHIPMENT HISTORY
UNMG37OG CONTRACTOR SHIPMENT HISTORY
UNMG370H CONTRACTOR SHIPMENT HISTORY
UNMG370I CONTRACTOR SHIPMENT HISTORY
UNMG370J CONTRACTOR SHIPMENT HISTORY
UNMG370K CONTRACTOR SHIPMENT HISTORY
UNMG370L CONTRACTOR SHIPMENT HISTORY
UNMG380A CONTRACTOR SHIPMENT FREQUENCY
UNMG380B CONTRACTOR SHIPMENT FREQUENCY
UNMG380C CONTRACTOR SHIPMENT FREQUENCY
UNMG920A CROSS-REFERENCE TCN TO GBL
UNMG380D CONTRACTOR SHIPMENT FREQUENCY
UNMG380E CONTRACTOR SHIPMENT FREQUENCY
UNMG38OF CONTRACTOR SHIPMENT FREQUENCY
UNMG38OG CONTRACTOR SHIPMENT FREQUENCY
UNMG380H CONTRACTOR SHIPMENT FREQUENCY
UNMG380I CONTRACTOR SHIPMENT FREQUENCY
UNMG380i CONTRACTOR SHIPMENT FREQUENCY
UNMG380K CONTRACTOR SHIPMENT FREQUENCY
UNMG380L CONTRACTOR SHIPMENT FREQUENCY
UNMG390A HAZARDOUS MATERIAL SHIPMENT
UNMG390B HAZARDOUS MATERIAL SHIPMENT
UNMG410A OVERAGE GBL CONTROL-HISTORICAL DATA

ON ANALYSIS
UNMG430A SHIPMENT BY SERVICE SUMMARY
UNMG440A DOT EXEMPTION USAGE
UNMG450A TRANSPORTATION PROTECTIVE SERVICE
UNMG460A GBLS SHIPPED UNDER SPECIFIC ROUTE ORDER
UNMG460B GBLS PENDING UNDER SPECIFIC ROUTE ORDER
UNMG470A SHIPMENT BY FD-CIT
UNMG480A GBL SHIPMENTS BY PIIN
UNMG490A GBL OPEN PAYMENT FILE
UNMG520A CARGO DISTRIBUTION BY CAGE/CTO TOTALS
UNMG520B CARGO DISTRIBUTION BY CAGE/CTO TOTALS
UNMG520C CARGO DISTRIBUTION BY CAGE/CTO TOTALS
UNMG520D CARGO DISTRIBUTION BY CAGE/CTO TOTALS
UNMG520E CARGO DISTRIBUTION BY CAGE/CTO TOTALS
UNMG52OF CARGO DISTRIBUTION BY CAGE/CTO TOTALS
UNMG530A CARGO DISTRIBUTION BY CAGE/CTO TOTALS DETAILED
UNMG530B CARGO DISTRIBUTION BY CAGE/CTO TOTALS DETAILED
UNMG540A ACCURACY OF CARRIER BILLING
UNMG550A CARRIER TRANSIT TIME PERFORMANCE BY MODE-CD
UNMG560A CARRIER LATE SHIPMENTS
UNMG690A GBL STATUS ONLINE
UNMG700A ANNUAL REGISTER OF GBLS PURGED FROM THE FILE - GBL SEQUENCE
UNMG700B GBL STATUS
UNMG710A ANNUAL REGISTER OF GBLS PURGED FROM THE FILE - PIIN

SEQUENCE
UNMG720A FREQUENCY/CONSOLIDATION COMPLIANCE
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NUMBER NAME

UNMG730A ACCURACY OF CONTRACTOR COST ESTIMATES - QUARTERLY REPORT
UNMG730B ACCURACY OF CARRIER BILLING - QUARTERLY REPORT
UNMG750A GBL STATISTICAL DATA
UNMG760A REVIEW SYSTEM USAGE
UNMG770A GBL USAGE STATISTICS
UNMG780A ACCURACY OF CONTRACTOR COST ESTIMATES - DETAILED REPORT
UNMG790A TRAFFIC PATTERN ANALYSIS
UNMG790B TRAFFIC PATTERN ANALYSIS
UNMG790C TRAFFIC PATTERN ANALYSIS
UNMG790D TRAFFIC PATTERN ANALYSIS
UNMG790E TRAFFIC PATTERN ANALYSIS
UNMG79OF TRAFFIC PATTERN ANALYSIS

1.6.2.77 LOCAL ASSIGNED DoDAAC TO NAME (TBO225)

This table will be locally maintained and contain fictitious codes for
those consignees which do not have a valid DoDAAC. This table will be
maintained by each DCMD and contain only codes within that District.
The six position DoDAAC should be formatted as follows:

Position 1 = #

Positions 2-4 = A three letter abbreviation which will identify
the DCMD which created the code, e.g., CLE=Cleve-
land, STL=St. Louis, etc.

Positions 5-6 = The serial number of the code (01 through 50).

The following is the record format of TBO225:

FIELD LOCATION LENGTH COMMENTS

DODAAC KEY 6AN
VENDOR NAME 1-35 35AN
(BLANK FIELD) 36-40 5AN Spaces
CITY 41-56 16AN
(BLANK FIELD) 57-80 24AN Spaces
STATE 81-83 3AN Right-Justified
(BLANK FIELD) 84 1AN Spaces
ZIP 84-94 10AN

1.5.2.78 CAO RDF RECOMMENDATION CODES

CODE EXPLANATION

A No action, minor delay only.

B Taking action within authorized delegation.

c Extend delivery schedule without consideration.

D Extend delivery schedule with consideration in favor of the
Government.

E Terminate contract.
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CODE EXPLANATION

F None.

G Hard copy report to follow within five days.

H Request PCO Issue Cure Notice.

j Request PCO Issue Show Cause Notice.

K Request PCO Issue Modification.

1.5.2.79 NLA ERROR MESSAGES

The following error messages appear on the UNMA180D (Rejected A Trans-
action List) after the input of an incorrect NLA transaction. There are
also conditions which may arise in which errors have occurred after the
input of an NLA transaction without an error message appearing on the
UNMA180D. In situations where this occurs, a combination of the error
messages shown below exist but will not be identified by the system with
an actual error message.

ERROR CODE MESSAGE REASON

360 F/C-PIIN ORG UNMATCHED An NLA transaction was input for
a contract that is not on the
data base.

361 F/C STAT=F OR G,
BAD SEC. NO. An NLA transaction with F or G

STAT-CD and 8 or 9 in CAR-SEC-NO.

362 F/C STAT=H,
BAD SEC. NO. An NLA transaction with H STAT-CD

and 8 or 9 in CAR-SEC-NO.

364 F/C STAT=F,
NO FINL-PAY-DT An NLA transaction was input for

a contract which has no FINL-PAY-
DT either on the data base or
preceding G transaction.

365 F/C STAT HAS CLOSE DT An NLA transaction with F or G
STAT-CD already has a CONTR-
CLOSE-DATE on the data base.

The following messages were added to TBOO24 used by the MOCAS of
online programs.

MSG
NO. MESSAGE

A28 Kind of Contract Code does not match TBOO03.
A29 Type of Contract Code does not match TBOO04.
G01 Invalid Function, please reenter.
I09 CAO-ORG-CD does not match table of valid CAO CDS.
L86 RQSTR-CD or ROUTG-CD must contain data, but not both.
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MSG
NO. MESSAGE

P0l Date Final Review must be equal to or greater than Date
Reviewed.

P02 Date 1593 to ACO must be equal or greater than Date Final
Review.

P03 Systems ID already exists - cannot add.
P04 Must be less than or equal PA Assignment Date.
P05 Must enter PIIN.
P06 If entered, System Acceptance must contain a Y.
P07 If entered, must be S, U, or W.
P08 PA Code already exists. Cannot add.
P09 Must enter valid date YY(OO-99), MM(Ol-12) and DD(Ol-31).
Pl0 Withdrawn date must contain data if Status Code is W.
P1l Must be A, C, or D.
P12 Must be greater than or equal to Transaction Date.
P13 If entered, must be in YY(OO-99), MM(Ol-12), and DD(Ol-31)

format.
P14 Must be Y (Yes) or N (No).
P15 Date Reviewed must be equal to or greater than PA Assignment

Date.
P16 If first position of SYS-ID is L, second position must be alpha.
P17 Must enter if Status Code is S.
P19 If QTY contains data DOL must contain data or conversely.
P21 Field must contain data.
P22 Must be Y or blank.
P25 CAGE does not match ADRS.
P26 Must be numeric.
P27 PA-CODE is not on data base.
P29 If entered, must be X.
P31 System identification not in conjunction with CAGE.
P32 Data does not match an element on data base.
P34 First position must be M or L.
P36 If entered, must fill.
P37 Must be 01 through 11.
P38 Date final review must be greater than or equal to DT-1593-ACO.
P39 Must enter whole dollars.
P40 Date reapproved must be equal to or greater than date change

required.
P41 Must be W if withdrawn date contains data.
P42 Must fill if Status Code is U.
P44 Must enter DCMD or CAO-ORG-CD, but not both.
P46 Must match TBO251.
P55 Must be Y or blank.
P56 Must be blank if Status Code is U.
P58 If entered, must be YY(OO-99) and MM(Ol-12).
P60 Must be equal to or less than current data.
P61 Must contain data if withdrawn date contains data.
P62 Must contain T, S, or P.
P63 Must contain T, 3, C, or U.
P64 Must match TBOO13.
P66 Must enter if System Acceptance is Y.
P67 Must match TBOO06.
P68 Must enter PA-CD, DCMD, or CAO-ORG-CD.
P69 May enter PA-CD, DCMD, or CAO-ORG-CD, but not more than one.
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MSG
NO. MESSAGE

P70 Must be blank.
P71 Must be greater than or equal to Performance Period from.
P72 May only change or delete data with this function.
P73 Must enter if P-PIIN contains data.
P74 CAO-ORG-CD does not match data base.
P75 INSP-ACCPT must match TBOO09.
QC2 ROUTING-CD.must be valid CAS DoDAAC.
R66 RQSTR-CD must contain data.

1.5.2.80 UYCJO2 - OUTSTANDING NLA LIST

The NLA List of Outstanding Closing Action Status Notices. The List of
Outstanding Notices reflects all NLAs outstanding for 30 days or more, as
of the date the report is produced. It is printed in the same format as
the NLA notice.

1.5.2.81 UNMA180E - REQUIREMENTS FOR CONTRACT CLOSEOUT EXTENSIONS

The contract completion date in the Contract Completion Notice (PK9)
will be used by the PO as the closeout date for file purposes, except
when completion of any pending significant Purchasing Office action
extends more than three months beyond this date. In the latter case, the
Purchasing Office will forward a Contract Closeout Extension PKZ to the
CAO within two workdays after establishment of an extended closeout date.
These notices are advisory in nature only. (See MILSCAP DoD 4105.63M for
format.)

1.5.2.82 UNCOLLECTABLE ACCOUNTS RECEIVABLE

When uncollectable accounts receivable have been transferred to the DLA
Contract Finance Office (DLA-CF) or the applicable Services Finance
Center, the accounts receivable should be written off. Notify the ACO
that the contract has been transferred out as an uncollectable debt and
process a final NLA if appropriate. The CLR balance will be manually
adjusted. After the PK9 is issued, send a letter to the Purchasing
Office and Accountable Station notifying them that jurisdiction of the
contract debt has been transferred out. The letter will contain a state-
ment essentially as follows: A claim against the contractor for $
plus accrued interest has been transferred, for collection action, or as
appropriate, a proof of claim for $ plus accrued interest has
been filed against insolvent contractor pursuant to DAR, appendix E-611.

1.5.2.83 AIR FORCE REPORTS

a. The Air Force will be sent both unsigned DD Form 1594 and Contract
Completion Notices (PK9s). Exception: Air Force Logistics Command
(AFLC) will not be sent the DD Form 1594. Accordingly, DD Form 1594 will
continue to be produced for Air Force contracts when final payment has
been processed. Forward the DD Form 1594 for closing condition groups 1
and 2 to the Purchasing Office after verifying section 5 movement. For
closing condition group 3, retain the DD Form 1594 until the ACO Final
Pay NLA has been input and section 5 movement accom-plished, then forward
the unsigned DD Form 1594 to the Purchasing Office.
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b. The DD Form 1594 will not be produced mechanically when final pay
information is generated by means of a G transaction NLA. Therefore, the
Finance Office must either:

(1) Manually prepare a DD Form 1594 at the time the G transaction is
generated, and follow procedures above.

(2) Process a zero final voucher pay transaction to create final pay
data. The final pay transmitted will mechanically produce a DD Form
1594. The method used is at the option of the DCMD.

1.5.2.84 INTERNATIONAL BALANCE OF PAYMENTS (IBOP) SUPPLEMENTAL CATEGORY
CODES

CODE WHEN THE TRANSACTION IS AND IS FOR

A A payment to U.S. personnel abroad. Net pay, allowances, per
diem or reimbursement for
travel expenses.

B A payment to U.S. personnel NOT Reimbursement for travel
stationed abroad. expenses abroad.

D A payment to a U.S. Contractor U.S. end products.
or U.S. Supplier.

D A payment to a U.S. Contractor U.S. services.
or U.S. Supplier.

E A payment to a U.S. Contractor U.S. transportation.
or U.S. Supplier.

F A payment to a foreign contractor No U.S. end products, ser-
or supplier. vices, or transportation.

G A payment to a foreign contractor U.S. end products.
or supplier.

H A payment to a foreign contractor U.S. Services.
or supplier.

A payment to a foreign contractor U.S. transportation.
or supplier.

K Receipt of cash from U.S. supplier. A treasury check.

L A payment to a foreign or U.S. Ground POL.
supplier.

M A payment to the Commodity Credit Proceeds from the sale of
Corporation. commodities by the barter

contractor deposited into
limited depository bank
account.

N A payment to U.S. personnel. That part of net pay mail-
ed to the U.S. by the AFO.
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CODE WHEN THE TRANSACTION IS AND IS FOR

Q A payment made by a foreign govern- Construction.
ment to a U.S. contractor with
counterpart funds.

R A payment made by a foreign govern- Construction.
ment to a foreign contractor with
counterpart funds.

S A payment made by a foreign govern- Other than construction.
ment with counterpart funds.

T Local collections from foreign Material.
entities.

U Local collections from foreign Services.
entities.

V Local collections from foreign Transportation.
entities.

X Other. Others not listed.

1.5.2.85 UNSATISFACTORY CODES (TB0251)

CODE EXPLANATION

01 Acquisition
02 Receiving
03 Records
04 Storage and Movement
05 Consumption and Movement
06 Utilization
07 Maintenance
08 Physical Inventories
09 Subcontractor Control
10 Disposition
11 Reports

1.5.2.86 PA CODE TO PA NAME (TB0252)

Each Property Administrator is assigned a two-position code. This
table is maintained by each District.
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CHAPTER 6 INQUIRIES

1.6.1 CHAPTER OVERVIEW

This chapter provides the detailed input procedures for the online and
delayed inquiry transactions, a summary of all output products generated
in response to those inquiries, and error recovery procedures for
rejected delayed inquiries.

1.6.1.1 PURPOSE OF ONLINE INQUIRIES

The purpose of online inquiries is to provide the capability to inter-
rogate the data base at various levels within a given set of parameters
with response being provided to the requester in 10 seconds or less.
The instructions for use of online inquiries in this chapter pertains to
contractual documents. Functional personnel can determine the status of
any contractual document in the system by use of online inquiries.

1.6.1.2 INITIATION PROCEDURES

Online sign-on and signoff procedures are contained in part 1, chapter
2 of this manual.

1.6.2 ONLINE INQUIRY INPUT REQUIREMENTS

The following sections contain the detailed data input instructions
for the online inquiries. Visual display of input and responses will be
available, as well as the capability for selected hard copy printout of
responses. There are currently two master menus from which online
inquiries are made:

a. Screen CT0001 - Contract Management Maintenance Master Menu.
This screen is accessed via the Sign-on screen/Application ID using YCU2
or the Facility Menu with the selection of YCU2.

b. Screen UNKA01 - Contract Management Master Menu. Access to this
screen is via the Sign-on Screen/Application ID using YCA1 or the
Facility Menu with the selection of YCA1.
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1.6.2.1 CT0001 - CONTRACT MAINTENANCE MASTER MENU

a. GENERAL - This menu screen will enable the user to access system
inquiries. A general explanation of the purpose of this menu screen
exists within Function zero, Computer Based User Documentation (CBUD).

b. SCREEN FORMAT - A sample screen format for CT0001.

************************************************************************
CT0001 CONTRACT MAINTENANCE MASTER MENU

COMPUTER BASED USER DOC.(CBUD).0 * SUPERVISORY FUNCTIONS........6
NEW CONTRACT SETUP.............1 NO ACTION MODS...............7
CONTRACT MODIFICATIONS.........2 MOCAS INVENTORY UPDATE.......8
CONTRACT CORRECTIONS...........3 OPTICAL DISK.................9
SUMMARY EDITS..................4 ADRS MASTER UPDATE..........10
SYSTEM INQUIRIES...............5

TERMINATE........PA2

* THE PIIN/SPIIN/ORG MUST BE ENTERED FOR THESE FUNCTIONS

FUNCTION: PIIN:
SPIIN:

CAO-ORG-CD:
RGS-CD:

************************************************************************
FIGURE 1.6.2-1

c. INPUT INSTRUCTIONS - Entries required are as follows:

FUNCTION FUNCTION (2N) - When making an inquiry, Contract
Management users should select only Function 5.
Must be numeric.
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1.6.2.2 CT5000 - SYSTEM INQUIRY MENU

a. GENERAL - The following inquiry selection menu allows users to
select the type of inquiry to be used. Both online inquiries and online
requests of overnight (delayed) inquiries are available.

b. SCREEN FORMAT - A sample screen format for the Contract
Maintenance inquiry Menu, CT5000.

************************************************************************
CT5000 SYSTEM INQUIRY MENU

COMPUTER BASED USER DOCUMENTATION...0 APPLIED MODIFICATIONS........7
UNVALIDATED TRANSACTION LIST........1 CAGE DATA INQUIRY............8
ACCOUNTING CLASSIFICATION BALANCE...2 CONTRACTS BY CONTRACTOR......9
LINE ITEM BALANCE INQUIRY...........3 SUMMARY OF SHIPMENT DATA....10
CONTRACT INPUT SCAN.................4 CONTRACT LINE ITEM STATUS...11
CONTRACT ACTIVITY INQUIRY...........5 ONLINE ABSTRACT INQUIRY.....12
INPUT STATISTICS BY RGS-CD..........6 DELAYED INQUIRY REQUESTS....13

TERMINATE......................PA2

FUNCTION:

CAGE:

ENTER CAGE FOR FUNCTION 8 ONLY
************************************************************************

FIGURE 1.6.2-2

c. INPUT INSTRUCTIONS - Entries required are as follows:

FUNCTION FUNCTION (2N) - Select one of the functions listed.
Must contain one of the options listed 0 to 13.
(Blank equates to zero.) The user must be authorized
for the option selected. Select Function 1 to access
the Unvalidated Transaction List Menu.
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1.6.2.3 CT5100 - UNVALIDATED TRANSACTION LIST MENU

a. GENERAL - This menu screen allows the user to select one of the
Unvalidated Transaction List inquiries. A general explanation of the
purpose of this menu screen exists within Function zero, Computer Based
User Documentation.

b. SCREEN FORMAT - A sample screen format for CT5100.

************************************************************************
CT5100 UNVALIDATED TRANSACTION LIST

COMPUTER BASED USER DOCUMENTATION....0
LISTED BY CONTRACT...................1
LISTED BY RGS-CD.....................2
TERMINATE..........................PA2

FUNCTION:

RGS-CD:
************************************************************************

FIGURE 1.6.2-3

c. INPUT INSTRUCTIONS - Entries required are as follows:

FUNCTION FUNCTION (1N) - Select the inquiry required. Must be
numeric (0-2).

RGS-CD READING GROUP SPECIALIST CODE (8A/N) - When the
function selected is 1, RGS-CD is not required. Once
Screen CT5110 appears, depress ENTER again to
extract information from the Data Entry Data Base
(DEDB).
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1.6.2.4 CT5110 - FULL UNVALIDATED TRANSACTION LIST

a. GENERAL - This inquiry screen shows the PIIN, SPIIN, CAO-ORG-CD
and RGS-CD for each contract or modification on the Data Entry Data
Base. It also indicates whether or not the Contract Data Record, Pro-
visions Data Record, Payee Name and Address Data Record, and Remarks
Data Record have been successfully completed (Y - Yes). These contracts
have not been successfully summary edited. A general explanation of
this inquiry is available by entering CT5110 in the CBUD field.
Explanations (definitions) of each element except the CBUD element
itself can be obtained by entering the data element name in CBUD.

b. SCREEN FORMAT - A sample screen format for CT5110.

************************************************************************
CT5110 FULL UNVALIDATED TRANSACTION LIST DATE:
CBUD: TIME:
PRNTR-ID:

PIIN SPIIN ORG RGS DT-CREAT DT-LST-ACT HDR PVN PAY RMK

DAAE07-90-G-0099 0001 JC AR 90-09-09 90-09-29 Y Y Y Y
F33601-90-C-A001 JF 99 90-10-09 Y Y
DLA500-90-W-2771 JL LD 90-08-07 90-08-08 Y Y Y Y
N00383-85-G-0229 XU043B JC TZ 90-10-24 Y Y Y Y
DAAH01-90-M-0977 00001A JS WN 90-10-14 Y
N00024-90-C-BZ26 JB N3 90-09-12 90-09-13 Y Y
F42600-88-C-7712 P00035 JJ MX 90-10-13 Y Y Y Y
DAAJ09-89-C-8793 P00007 JN 99 90-10-24 Y Y Y
DLA900-90-M-LN34 JC 99 90-10-22 Y Y Y
DLA700-90-P-PN06 JF 99 90-10-23 Y Y Y
DAAH09-90-G-A099 0045 JL MC 90-10-10 90-10-14 Y Y Y Y
DAAE07-90-C-0977 JG MF 90-09-08 Y
F09603-90-C-0934 JN CJ 90-10-01 Y Y Y Y
N00383-88-G-BG33 0201 JD NC 90-10-24 Y Y
************************************************************************

FIGURE 1.6.2-4

c. INPUT INSTRUCTIONS - All data elements are protected; therefore,
no input is required. When *MORE* appears in the lower left corner, the
list is continued by depressing ENTER. To exit the inquiry (at any
time), depress PA2.
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1.6.2.5 CT5120 - UNVALIDATED CONTRACTS LIST BY RGS-CD

a. GENERAL - This inquiry screen shows the PIIN, SPIIN, and CAO-ORG-
CD for each contract or modification for a specified user (RGS-CD) on
the Data Entry Data Base. It also indicates whether or not the Contract
Data Record, Provisions Data Record, Payee Name and Address Data Record,
and Remarks Data Record have been successfully completed (Y - Yes).
These contracts have not been successfully summary edited. A general
explanation of this inquiry is available by entering CT5120 in the CBUD
field. Explanations (definitions) of each element except for CBUD
itself can be obtained by entering the data element name in CBUD.

b. SCREEN FORMAT - A sample screen format for CT5120.

************************************************************************
CT5120 UNVALIDATED TRANSACTION LIST BY RGS DATE:
CBUD: TIME:
RGS-CD: AR PRNTR-ID:

CLRK-NM: John Smith
PIIN SPIIN ORG DT-CREAT DT-LST-ACT HDR PVN PAY RMK

DAAE07-90-G-0099 0001 JC 90-09-09 90-09-29 Y Y Y Y

*END*
************************************************************************

FIGURE 1.6.2.5

c. INPUT INSTRUCTIONS - All data elements are protected; therefore,
no input is required. The user code is entered on the menu CT5100.
When *MORE* appears in the lower left corner, the list is continued by
depressing ENTER. To exit the inquiry (at any time), depress PA2.
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1.6.2.6 CT5300 - LINE ITEM BALANCE INQUIRY

a. GENERAL - This inquiry shows the user the order quantity (QTY-ON-
ORD), total of all delivery schedule quantities (TOT-QTY-SCHED) and the
schedule information (up to eleven per screen) for a line item (CLIN-
ELIN) on the contract entered. Data is extracted from the Host and Data
Entry Data Bases. An IND of N is for new contract input, C for a change
transaction, A for add transaction (in modification or correction), D
for a delete transaction, and H for Host Data Base record. A general
explanation of this inquiry is available by entering CT5300 in the CBUD
field. Explanations (definitions) of each element, except CBUD itself,
can be obtained by entering the data element name in CBUD.

b. SCREEN FORMAT - A sample screen format for CT5300.

************************************************************************
CT5300 LINE ITEM BALANCE INQUIRY
CBUD:
PIIN: DLA900 91 C1647 SPIIN: CAO-ORG-CD: JB RGS-CD:YX
IND:

CLIN-ELIN: 0001AE QTY-ON-ORD: 10 TOT-QTY-SCHED: 10

**********************SCHEDULE INFORMATION************************
IND SHP-TO MK-FOR DLVY-SCH-DT MNO-AND-SFX DLV-SCH-QTY
H SW3400 92 04 30 00000000010

ALL SCHEDULE RECORDS SHOWN
************************************************************************

FIGURE 1.6.2-6

c. INPUT INSTRUCTIONS - All data elements are protected, except those
shown below. Required entries are as follows:

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER (13A/N)
- Must contain a valid Procurement Instrument
Identification Number.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER (6A/N) - Enter the appropriate call/order or
modification number. May be blank.

CAO-ORG-CD CONTRACT ADMINISTRATION OFFICE/ORGANIZATION CODE
(2A/N) - Enter the two position code of the office or
organization assigned to the contract.

CLIN-ELIN CONTRACT LINE ITEM (6A/N) - Enter Line Item NUMBER.

After the data has been input to the PIIN, SPIIN, CAO-ORG-CD, and
CLIN-ELIN fields, release the screen. The requested data will then
appear on the remaining fields of the screen.

When *MORE* appears in the lower left corner, more delivery records can
be seen by depressing REL or ENTER. Depress PA2 to exit this inquiry.
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1.6.2.7 CT5400 - CONTRACT INPUT SCAN

a. GENERAL - This menu screen allows the user to select one of
several Data Entry Data Base scans available. A general explanation of
the purpose of this menu screen exists within Function zero, Computer
Based User Documentation.

b. SCREEN FORMAT - A sample format for CT5400.

************************************************************************
CT5400 CONTRACT INPUT SCAN

COMPUTER BASED USER DOCUMENTATION......0
SCAN CONTRACT HEADER DATA..............1
SCAN PROVISIONS DATA...................2
SCAN PAYEE DATA........................3
SCAN REMARKS DATA......................4
TYPE OF ACCOUNTING SCAN................5
TYPE OF SERVICE LINE ITEM SCAN.........6
TYPE OF SUPPLY LINE ITEM SCAN..........7
TYPE OF SCHEDULE RECORD SCAN...........8
SCAN MOD HEADER DATA...................9
TERMINATE............................PA2

FUNCTION:

PIIN: SPIIN:
CAO-ORG-CD:

************************************************************************
FIGURE 1.6.2-7

c. Since Contract Management rarely uses these screens, specific
guidance has been eliminated. Refer to CBUD for information. Screens
are listed below:

CT5410 - Contract Header Data
CT5420 - Provisions Data Record
CT5430 - Payee name and address Data Record
CT5440 - Remarks Data Record
CT5460 - Type of Service Line Item
CT5461 - Specific Service Line Item Record
CT5462 - All Service Line Item Records
CT5470 - Type of Supply Line Item
CT5471 - Specific Supply Line Item Record
CT5472 - All Supply Line Item Record
CT5480 - Type of Supply Schedule Record
CT5481 - Specific Supply Schedule Record
CT5482 - All Supply Schedule Records
CT5490 - Modification Header Data Record
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1.6.2.8 CT5500 - CONTRACT ACTIVITY INQUIRY

a. GENERAL - This inquiry screen allows the user to determine which
user (RGS-CD) is processing an action against a specific contract,
(establishing, modifying, or correcting). If the activity in process is
a revised Delivery Forecast, an RDF will be displayed in the SPIIN
field. A general explanation of this screen is available by entering
CT5500 in the CBUD field. Instructions are available for input fields
and explanations are available for other fields by entering the data
element name in CBUD.

b. SCREEN FORMAT - A sample screen format for CT5500.

************************************************************************
CT5500 CONTRACT ACTIVITY INQUIRY
CBUD:

PIIN:
SPIIN:

RGS-CD:

************************************************************************
FIGURE 1.6.2-8

c. INPUT INSTRUCTIONS - All data elements are protected, except those
shown below. Required entries are as follows:

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER (13A/N)
- Enter the Procurement Instrument Identification
Number required. Must be 13 alphanumeric.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER (4A/N) - Enter the four position call or order
number for the document if applicable. Depress
ENTER. The system will respond with applicable RGS-
CD.
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1.6.2.9 CT5600 - INPUT STATISTICS BY RGS-CD

a. GENERAL - This inquiry provides the user with management statis-
tics on the type of transaction and records input by the user on a
specific day. A general explanation of this inquiry is available by
entering CT5600 in the CBUD field. Input instructions or element
explanations are available for all fields, except the CBUD field itself,
by entering the data element name in the CBUD field.

b. SCREEN FORMAT - A sample screen format for CT5600.

************************************************************************
CT5600 INPUT STATISTICS BY RGS-CD
CBUD: AS OF:
RGS-CD: CLERK-NAME:

BEG-DATE: END-DATE:

NEW CONTRACTS MODIFICATIONS CORRECTIONS TOTALS
TOTAL-TRANS:

VALID RECORDS INPUT

MOD-HEADER:
CONT-DATA-RCD:

PROVISIONS-RCD:
PAYEE-N/A-RCD:

REMARKS-RCD:
ACCTG-RCD:

SERVICE-L/I:
SUPPLY-L/I:

SUPPLY-SCH-RCD:

TOTAL-RCD:

************************************************************************
FIGURE 1.6.2-9

c. INPUT INSTRUCTIONS - All data elements are protected, except those
shown below. Required entries are as follows:

RGS-CD READING GROUP SPECIALIST CODE (8A/N) - Enter the two
position RGS-CD (user ID) of the user for whom
statistics are required. Must contain data.

BEG-DATE BEGINNING DATE (6N) - Enter the six position calendar
date (YYMMDD) of the date for which statistics are
required. If only one specific date is required,
depress ENTER; system will responds with requested
data for that day.

END-DATE END DATE (6N) - Enter the six position calendar date
(YYMMDD) of the last day of the date range required.
Depress ENTER; system responds with the requested
data for the date range entered (i.e., 920101 through
920331).
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1.6.2.10 CT5720 - APPLIED MODIFICATIONS

a. GENERAL - This inquiry displays all modifications applicable to a
particular contract number, including the modification number, kind of
modification, status (processed, backlog, etc.), and hard copy receipt
indicator for each modification.

b. SCREEN FORMAT - A sample screen format for CT5720.

************************************************************************
CT5720 APPLIED MODIFICATIONS
CBUD: AS-OF:

PIIN: SPIIN: ORG: PRNTR-ID:

MOD-NO KOM STAT HC MOD-NO KOM STAT HC

************************************************************************
FIGURE 1.6.2-10

c. INPUT INSTRUCTIONS - Required entries are as follows:

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER (13A/N)
- Enter the 13-position contract number for which the
inquiry is required. Must match a PIIN/SPIIN/ORG on
the data base.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER (4A/N) - Enter the SPIIN, if applicable, for
the contract for which the inquiry is required.

ORG ORGANIZATION (2A/N) - Enter the two position ORG
assigned to this contract.

PRNTR-ID PRINTER IDENTIFICATION CODE (4A/N) - If available at
your location, enter the four position printer iden-
tification code as found in the TE MOD to the printer
to which this inquiry is to be routed. Leave blank
if a hard copy is not required or this option not
available.

d. DATA ELEMENT OUTPUT DESCRIPTIONS

DATA ELEMENT ELEMENT DESCRIPTION

AS OF AS OF DATE AND TIME - This as-of-date and the time
of reply will be system generated.

MOD-NO MODIFICATION NUMBER - The contract modification
applied to the PIIN/SPIIN requested.

KOM KIND OF MODIFICATION - The kind of modification is
shown in this field. A list of the codes and de-
scriptions may be found in part 1, chapter 5 of this
manual. The list is also available using the CBUD
on this screen.
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DATA ELEMENT ELEMENT DESCRIPTION

STAT STATUS - Indicates the current status of the modifi-
cation. A list of the codes and descriptions may be
found in part 1, chapter 5 of this manual. The list
is also available using the CBUD on this screen.

HC-REC-IND HARD COPY RECEIPT INDICATOR - Indicates hard copy
receipt. A list of the codes and descriptions may
be found in part 1, chapter 5 of this manual. The
list is also available using the CBUD on this
screen.

e. ERROR MESSAGES

ERROR MESSAGE EXPLANATION

PIIN/SPIIN IS NO LONGER The requested PIIN/SPIIN is no longer on
ON THE DATA BASE the data base.

INFORMATION REQUESTED The CAO requested does not match the table
NOT IN DATA BASE/TABLES of Valid ORG Codes.

ENTRY IN THE PRNTR-ID NOT The entry made in the PRNTR field did not
A VALID PRINTER ID FOR match the table of valid printer identifi-
REGION - TB0041 cation codes within your area. Either the

entry must be corrected or the field must
be blanked out (using ERASE EOF key) for
the inquiry to function.

NO MORE REQUESTED The requested information is not located in
INFORMATION LOCATED the data base.

ELEMENT NAME INVALID The data element for which the Computer
PLEASE RE-ENTER Based User Documentation (CBUD) was

requested does not exist on this screen.
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1.6.2.11 CT5730 - CONTRACTS BY CONTRACTOR

a. GENERAL - By entering a CAGE/FSCM, the user can have the system
display all contracts for that contractor in CAR Sections 1 through 4
only. Data displayed includes PIIN-SPIIN, ACO, CAR PART, CAR SECTION
NUMBER, PROPERTY INDICATOR CODE, PRODUCTION SURVEILLANCE CODE, INDUS-
TRIAL SPECIALIST CODE, OBLIGATED DOLLARS, AND UNLIQUIDATED DOLLARS.
When the user depresses ENTER, the system will display existing
contracts one screen at a time (depressing ENTER after each screen is
displayed) until all are displayed or the user depresses PA2. At this
time, the system will return to Screen UNKA40 (or Screen CT5000 if in
the YCU2 Library).

NOTE: If the value of a contract is $10 billion or greater, the value
of that contract will not display in the correct format, due to the
number of characters involved. To verify the dollar value of a contract
under these circumstances, use the ONLINE ABSTRACT INQUIRY (1.6.2.15).

b. SCREEN FORMAT - A sample screen format of CT5730.

************************************************************************
CT5730 CONTRACTS BY CONTRACTOR
CBUD AS-OF: 92/03/13 12:47:14
CAGE: 25500 CONTR-NAME: LORAL CORP ORG: JC PRNTR-ID:

PIIN-SPIIN ACO PT SEC PA PS IS OBLIGATED UNLIQUIDATED
N6226897C0300 WY5 A 2 P 2 WLA 212456.00 4154.15
N6320479C0001 WY5 A 2 P 8 WLA -0- -0-
N0002490C6102 WY5 A 1 P 3 W4A 11552000.00 2171721.72
F0862691C0103 WY4 A 1 N 3 W16 24535.00 24535.00
N0038391C7003 WY5 A 1 N 3 WLC 620460.00 130560.00
N0016384C0304 WY5 A 2 N 2 WLC 987491.00 -0-
N0002489C3204 WY4 A 1 P 2 W4G 111071327.00 97781137.08
N0002491G6204 WY3 A 1 N 5 WLA -0- -0-
T000005771004 WY6 C 1 P 6 W43 -0- -0-
DACA7687C0006 WY5 A 1 P 2 W43 26444215.00 2058521.60
N0002484C6107 WY3 A 1 P 2 W15 95633915.22 1088233.87
N0002485C6109 WY3 A 3 P 2 W1B 19767046.00 216953.60
N0002489C6110 WY5 A 1 P 2 W4A 23980589.00 1936353.60
DAAH0185G0011 WY5 A 2 N 5 WLC -0- -0-
DAAH0185G0011 WY5 A 2 N 2 WL3 130067.00 -0-

TOTAL: 15 290424101.22 105412170.62

************************************************************************
FIGURE 1.6.2-11

c. INPUT INSTRUCTIONS - Required entries are as follows:

CAGE Commercial and Government Entity Code(5A/N) - Enter a
valid CAGE for which the inquiry is requested. Must
match the ADRS.

PRNTR-ID PRINTER IDENTIFICATION (4A/N) - Enter the four posi-
tion printer identification for the printer to which
a hard copy is to be routed, if desired, or available
at your location; otherwise, leave blank. If
entered, must be a valid printer-ID for the data
base.
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d. DATA ELEMENT DESCRIPTIONS

DATA ELEMENT ELEMENT DESCRIPTION

CONTRR-NAME CONTRACTOR NAME - The contractor(s) name performing
the contract(s) displayed.

ORG CONTRACT ADMINISTRATION OFFICE ORGANIZATION CODE -
The two position CAO Code for the CAGE listed by
the user.

PIIN-SPIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER AND
SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - The contract(s) assigned to the CAGE code
entered by the user.

ACO ADMINISTRATIVE CONTRACTING OFFICER - The code
identifying the ACO assigned to that contract.

PT CONTRACT ADMINISTRATION REPORT PART NUMBER - The
CAR part assigned to the contract is displayed.

SEC CONTRACT ADMINISTRATION REPORT SECTION NUMBER -
his field indicates the CAR Section number of the
contract.

PA PROPERTY INDICATOR CODE - A Y indicates a Property
Administrator is assigned to the contract displayed.
An N indicates there is no assigned Property Adminis-
trator. A P indicates that Property was added during
the current month, the P will change to an Y at the
end of the month.

PS PRODUCTION SURVEILLANCE CODE - The production sur-
veillance code indicating the level of production
involvement for the contract displayed.

IS INDUSTRIAL SPECIALIST CODE - The Industrial Special-
ist Contract Management Assistant Code of the indi-
vidual assigned to the contract is displayed.

OBLIGATED OBLIGATED DOLLARS - That amount stated at a contract
or call/order level which will be disbursed for
goods/services delivered under that contract.

UNLIQUIDATED UNLIQUIDATED DOLLARS - The amount yet to be
disbursed on the displayed contract.

e. ERROR MESSAGES

ERROR MESSAGE EXPLANATION

NO RECORD FOUND FOR CAGE The CAGE entered must match the Activity
ENTERED Address File (CAGE).
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ERROR MESSAGE EXPLANATION

THE ENTRY IN THE PRNTR The entry made in the PRNTR field did not
FIELD IS NOT A VALID match the table of valid printer identifi-
PRINTER-ID cation codes within the District.

NO MORE REQUESTED All contracts in data base have been
INFORMATION LOCATED displayed (END of inquiry)

ELEMENT NAME INVALID- The data element for which CBUD was
PLEASE RE-ENTER requested does not exist on this screen.

1.6.2.12 UNKM12, UNKM13, UNKM14 CAGE INQUIRY

The CAGE Inquiry is discussed in part 1, chapter 8 of this manual.

a. GENERAL - These screens provide the user with information relating
to the contractor. The search is accomplished using the contractors’
Commercial and Government Entity (CAGE) code. Data is displayed on
three separate screens, UNKM12, UNKM13, and UNKM14. Data displayed on
these screens includes the contractors name and address, ACO code,
industrial specialist code, property administrator code, transportation
specialist code, production engineer specialist code, quality assurance
representative code, prime commodity code, type of business code,
freight address, etc. The CBUD field may be used on each of these
screens to obtain detailed explanations of any field on these screens.

b. See Part 1 Chapter 8 for more detailed discussion of the CAGE
inquiry.
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1.6.2.13 CT57C0 - SUMMARY OF SHIPMENT DATA BY CONTRACT

a. GENERAL - This inquiry will provide shipment data summarized by
line item for a given contract or specific line item. The user is
required to enter the contract number and identify if the print option
is required, if available. The system will present one line item at a
time, followed by the shipments processed against that line item. If
the indicator on the bottom left-hand corner equals *SHIP*, this means
there are additional shipments for the line item currently displayed.
By depressing ENTER, you can view the remaining shipments. If the
indicator equals *CLIN*, this means there are more line items on the
contract. By depressing ENTER, you can view the next line item and its
associated shipments. (Note: When the print option is selected, the
system will print all information for a contract before returning
control to the user.) If the indicator equals *END*, this means all
CLINS and shipments for this contract have been shown. If ENTER is
depressed without entering a new contract number, the system will
process the current contract again. At any time, the user is permitted
to change the contract number. By depressing PA2, the user can return
to UNKA40 (YCA1 application), CT5000, or YCU2 application.

b. SCREEN FORMAT - A sample screen format for CT57C0.

************************************************************************
CT57C0 SUMMARY OF SHIPMENT DATA BY CONTRACT
CBUD: AS OF: 90/10/31 13:41:33

PIIN: DAAE0786CJ889 SPIIN: C-ELIN: PRNTR-ID:

LINE ITEM INFORMATION
CLIN: C006 ORD-QTY: 1 QTY-SHPD: 1 QTY-ACPT: 1

SHIPMENT INFORMATION
SHP-NO QTY-SHP QTY-ACP SHPD-DT INDSHP-TO UM STATUS

BMM0007 1 1 90/10/10 E WZ6HZW EA PROCESS

*CLIN*
************************************************************************

FIGURE1.6.2-12

c. INPUT INSTRUCTIONS - Required entries are as follows:

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER (13A/N)
- Enter the 13-position contract number. The system
will validate that your entry is on the data base.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER (4A/N) - If your contract is a BOA order,
enter the four position order number in this field.
The system will validate that your entry is on the
data base.

C-ELIN CONTRACT LINE ITEM NUMBER (6A/N) - Enter either a
specific line item or leave blank. In the first
instance, the data will be shown for the requested
line item, in the second instance, each line item
will be displayed sequentially.
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DATA ELEMENT ELEMENT DESCRIPTION

PRNTR-ID PRINTER IDENTIFICATION (4A/N) - If a hard copy of
this inquiry response is required, and available at
your location, enter the four position printer iden-
tification to which print is to be routed; otherwise,
leave blank. If entered, must match a printer on the
system.

d. DATA ELEMENT OUTPUT DESCRIPTIONS - The information provided by
this inquiry is divided into two segments as follows:

(1) LINE ITEM INFORMATION

DATA ELEMENT ELEMENT DESCRIPTION

CLIN CONTRACT LINE ITEM NUMBER - The line item from the
contract currently being provided.

ORD-QTY ORDER QUANTITY - The number of items ordered against
the line item currently being displayed.

QTY-SHPD QUANTITY SHIPPED - The total quantity shipped to date
against this line item. This quantity only includes
those shipments identified as PROCESS in the Shipment
Information.

QTY-ACPT QUANTITY ACCEPTED - The total quantity accepted to
date against this line item. This quantity only
includes those shipments identified as PROCESS in the
Shipment Information.

(2) SHIPMENT INFORMATION

DATA ELEMENT ELEMENT DESCRIPTION

SHP-NO SHIPMENT NUMBER - Represents the actual Shipment
Number of the shipments against this line item.

QTY-SHP QUANTITY SHIPPED - Represents the quantity of this
shipment shipped against the line item indicated.

QTY-ACP QUANTITY ACCEPTED - Represents the quantity of this
shipment accepted for the line item indicated.

SHPD-DT SHIPMENT DATE - The date the shipment was made or the
service was performed.

IND INDICATOR - E for Estimated Ship Date or blank.

SHP-TO SHIP TO - The DoDAAD of the activity to which
material was shipped or where the service was
performed.

UM UNIT OF MEASURE - The measurement used in conjunction
with the item or service being provided.
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DATA ELEMENT ELEMENT DESCRIPTION

STATUS STATUS - Can be one of the following entries:

(a) PROCESS - A valid shipment that has processed
and updated the line item.

(b) RECYCLE - An invalid shipment that is
recycling, awaiting the action that will make it
valid.

e. ERROR MESSAGES

ERROR MESSAGE EXPLANATION

THE ENTRY IN THE PRNTR The entry made in the PRNTR-ID field did
FIELD IS NOT A VALID not match the table of valid printer
PRINTER-ID identification codes within the system.

Either the entry must be corrected or the
field blanked out (using the ERASE EOF key)
for the inquiry to function.

THERE ARE NO CLINS FOR There are no line items on the requested
THIS CONTRACT contract.

ALL LINE ITEMS HAVE BEEN All of the line items for the requested
SHOWN contract have been displayed. Enter a new

contract number or depress PA2 to exit to
UNKA40 (YCA1 application).

THIS PIIN/SPIIN IS NOT ON The contract number as entered does not
THE DATA BASE match an existing contract in the data

base.

ELEMENT NAME INVALID - The data element for which Computer Based
PLEASE RE-ENTER User Documentation was requested does not

exist on this screen. Check the entry and
correct it.

f. ACTION IDENTITY CODE (lower left hand side of screen)

*SHIP* Indicates additional shipments exist for the
identified CLIN. Depress ENTER to view the
additional information.

*CLIN* Indicates additional line items exist on the
contract. Depress ENTER to view the next line item.

*END* Indicates that all line items have been displayed.
If the user does not enter a new contract number, the
system will redisplay the line items for the contract
previously requested.
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1.6.2.14 CT57D0 - CONTRACT LINE ITEM STATUS

a. GENERAL - This inquiry will display the status of a contract (a
selected CLIN or all CLINs, depending on the users entries), including
the order quantity, quantity shipped, quantity due to date, quantity not
yet delivered, and the quantity delinquent. The user enters the PIIN-
SPIIN of the contract. If all CLINs/ELINs are to be displayed, the
CLIN/ELIN field is left blank. If a particular CLIN/ELIN is desired,
that number is entered in CLIN/ELIN field. The user may obtain a hard
copy of the inquiry by entering a valid printer identification in the
PRNTR field, if available at your location. When the status field in
the lower left portion of the screen equals *MORE*, this indicates
additional line items can be displayed, or when printing all line items,
the status field is set equal to *END*. The user may enter a new PIIN-
SPIIN/CLIN/ ELIN or depress PA2 to return to UNKA40 (YCA1 application).
If PF12 is used, control will be returned to UNKA01, Contract Management
Master Menu (YCA1 application).

b. SCREEN FORMAT - A sample screen format for CT57D0.

************************************************************************
CT57D0 CONTRACT LINE ITEM STATUS
CBUD: AS OF: 92/03/13 14:8:34
PIIN:DAA30791C1234 SPIIN: C-ELIN: PRNTR:

IS:WB5 CONTR-NAME: ABC Company

CLIN NOUN PU ORD-QTY QTY-SHP PST-SCH FUT-SCH QTY-DEL
0001 M1A1 TANKS EA 393 197 193 200 -4
0002 M1A1 TANKS EA 240 0 0 240 0
0003 RMFG TANKS EA 8 8 0 0 0
0010 M256 120MM EA 196 91 196 0 105
0015 1ST ARTICLE LO 1 0 0 1 0

*END*

************************************************************************
FIGURE 1.6.2-13

c. INPUT INSTRUCTIONS - Required entries are as follows:

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER (13A/N)
- Enter the 13-position contract number. The system
will validate that your entry is on the data base.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER (4A/N) - If your contract is a BOA order,
enter the four position order number in this field.
The system will validate that your entry is on the
data base.
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DATA ELEMENT ELEMENT DESCRIPTION

C-ELIN CONTRACT LINE ITEM NUMBER/EXHIBIT LINE ITEM NUMBER
(6A/N) - If status of a specific CLIN/ELIN is
desired, enter the appropriate CLIN/ELIN in this
field. If you wish to view all CLINs/ELINs for the
requested contract, leave this field blank. The
system will validate that your entry exists in the
data base.

PRNTR PRINTER IDENTIFICATION (4A/N) - If a hard copy of
this inquiry response is required and available at
your location, enter the four position printer
identification to which the print is to be routed;
otherwise, leave blank. If entered, must match a
printer identified within the region.

d. DATA ELEMENT OUTPUT DESCRIPTION - The information shown on this
inquiry includes the following:

DATA ELEMENT ELEMENT DESCRIPTION

IS INDUSTRIAL SPECIALIST/CONTRACT MANAGEMENT ASSISTANT -
The three position code of the individual assigned
production surveillance on the requested contract.

CONTR-NAME CONTRACTOR NAME - The name of the contractor
performing on the requested contract.

CLIN CONTRACT LINE ITEM NUMBER/EXHIBIT LINE ITEM NUMBER -
The CLINs/ELINs associated with the requested
contract.

NOUN NOUN - The nomenclature or description of the line
item.

PU PURCHASE UNIT - The measurement used in conjunction
with the item or service being provided.

ORD-QTY ORDER QUANTITY - The number of deliverables ordered
against the line item.

QTY-SHP QUANTITY SHIPPED - The total quantity shipped to
date against the line item. This data is extracted
from the line item data record information.

PST-SCH PAST SCHEDULE QUANTITY - The total quantity scheduled
that was due prior to todays date. This is computed
by reviewing each schedule for the line item.

FUT-SCH FUTURE SCHEDULED QUANTITY - The total quantity
scheduled that will be due after todays date
inclusive. This count also includes any undefini-
tized schedules. The quantity is computed by
reviewing each schedule against the line item.
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DATA ELEMENT ELEMENT DESCRIPTION

QTY-DEL QUANTITY DELINQUENT - The total quantity of past
due schedules which have not been shipped prior to
todays date. The quantity is computed by subtracting
the QTY-SHP from the PST-SCH. Negative entries in
this field indicate the contractor is shipping ahead
of schedule or that the quantity variance has been
exercised. Note: Both estimated schedules and
Production complete are counted in this field to make
the calculation, that is, these conditions are not
excluded.

e. ERROR MESSAGES

ERROR MESSAGE EXPLANATION

THE ENTRY IN THE PRNTR The entry made in the PRNTR field did not
FIELD IS NOT A VALID match the table of valid printer identifi-
PRINTER-ID cation codes within the system. Either the

entry must be corrected or the field
blanked out (using the ERASE EOF key) for
the inquiry to function.

PIIN/SPIIN IS NO LONGER The contract number as entered does not
ON THE DATA BASE match an existing contract in the data base

at this time.

ELEMENT NAME INVALID - The data element for which Computer Based
PLEASE RE-ENTER User Documentation was requested does not

exist on this screen. Check the entry and
make the necessary correction.

REQUESTED CLIN/ELIN DOES The entry in the C-ELIN field does not
NOT EXIST FOR THIS match any of the line items in the data
PIIN/SPIIN base on the requested contract.

THERE ARE NO CLINS FOR No line items were found on the data base
THIS CONTRACT for the requested contract.

f. ACTION IDENTITY CODE (lower left hand side of screen)

(1) *MORE* - Indicates additional line items exist on the contract.
Depress ENTER to view the next line item.

(2) *END* - Indicates that all line items have been displayed. If
the user does not enter a new contract number, the system will redisplay
the line items for the contract previously requested.
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1.6.2.15 CT5800 - ONLINE ABSTRACT INQUIRY

a. GENERAL - This inquiry allows the user to select various combina-
tions of data base information. The menu screen displays the types of
data available for selection. The user enters an X by the selection(s),
the contract number (PIIN-SPIIN), CAO (ORG) code (must enter for support
contracts) and, if a hard copy is desired, a printer identification (if
available at your location).

b. SCREEN FORMAT - A sample screen format for CT5800.

************************************************************************
CT5800 ONLINE ABSTRACT INQUIRY

CONTRACT LEVEL DATA
ADMINISTRATIVE DATA
ADDRESS DATA
PROVISIONS DATA
REMARKS DATA
CCN DATA
ACO ALERT DATA

ACCOUNTING DATA
LINE ITEM DATA
SCHEDULE DATA
SHIPMENT DATA
INVENTORY DATA
ALL DATA BASE RECORDS
SELECT INDIVIDUAL RECORDS PIIN:

SPIIN:
ORG:

PRINT(YES/NO):
PRINTER-ID:

FOR GENERAL INFORMATION ON THIS MENU SCREEN PRESS PF5

************************************************************************
FIGURE 1.6.2-14

c. INPUT INSTRUCTIONS - Required entries are as follows:

CONTRACT LEVEL CONTRACT LEVEL DATA (1A) - Enter an X if all contract
DATA level data (administrative, address, provisions,

remarks, CCN, and ACO alert) is required. If this
selection is Xd, the individual Contract Level Data
selections, the All Data Base Records and Select
Individual Records selections must be blank.

ADMINISTRATIVE (1A) - Enter an X if this data is required. If
DATA Contract Level Data selection, All Data Base Records

or Select Individual Records selections are marked,
this field must be blank.

ADDRESS DATA ADDRESS DATA (1A) - Enter an X if this data is
required. If Contract Level Data selection, All Data
Base Records or Select Individual Records selections
are marked, this field must be blank.



1-340

DATA ELEMENT ELEMENT DESCRIPTION

PROVISIONS DATA PROVISIONS DATA (1A) - Enter an X if this data is
required. If Contract Level Data selection, All Data
Base Records or Select Individual Records selections
are marked, this field must be blank.

REMARKS DATA REMARKS DATA (1A) - Enter an X if this data is
required. If Contract Level Data selection, All Data
Base Records or Select Individual Records selections
are marked, this field must be blank.

CCN DATA CONTRACT COMPLETION NOTICE DATA (1A) - Enter an X if
this data is required. If Contract Level Data
selection, All data base Records or Select Individual
Records selections are marked, this field must be
blank.

ACO ALERT DATA ACO ALERT DATA (1A) - Enter an X if this data is
required. If Contract Level Data selection, All Data
Base Records or Select Individual Records selections
are marked, this field must be blank.

ACCOUNTING DATA ACCOUNTING DATA (1A) - Enter an X if this data is
required. If All Data Base Records or Select
Individual Records selections are marked, this
field must be blank.

LINE ITEM DATA LINE ITEM DATA (1A) - Enter an X if this data is
required. If All Data Base Records or Select
Individual Records selections are marked, this
field must be blank.

SCHEDULE DATA SCHEDULE DATA (1A) - Enter an X if this data is
required. If all Data Base Records or Select
Individual Records selections are marked, this
field must be blank.

SHIPMENT DATA SHIPMENT DATA (1A) - Enter an X if this data is
required. If All Data Base Records or Select
Individual Records selections are marked, this
field must be blank.

INVENTORY DATA INVENTORY DATA (1A) - Enter an X if this data is
required. If All Data Base Records or Select
Individual Records selections are marked, this
field must be blank.

ALL DATA BASE ALL DATA BASE RECORDS (1A) - Enter an X if All Data
RECORDS Base Records are required. If this field contains

an X all other selections must be blank.

SELECT INDIVIDUAL SELECT INDIVIDUAL RECORDS (1A) - Enter an X if a
RECORDS specific record (ACRN, CLIN-ELIN, Shipment Number,

etc.) is required If this field contains an X all
other selections must be blank.
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DATA ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER
(13A/N) - Enter the 13-position PIIN as it appears
in the data base. This field must contain data.
See ORG for further validation.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER (4A/N) - Enter the four position SPIIN as it
appears in the data base. Must be blank or a valid
SPIIN. See ORG for further validation requirements.

ORG CONTRACT ADMINISTRATION OFFICE ORGANIZATION CODE
(2A/N) - If PIIN is a prime contract, this field
may be left blank. If a support contract, must
enter the two digit ORG associated with the support
contract. ORG is extracted from the data base for
prime contracts. Entries in PIIN/SPIIN/ORG
combination must match the data base.

PRINT PRINT (3A/N) - If a hard copy is desired, enter yes
(Note: If print option is available at your
location). Otherwise, leave blank or enter no. If
this field is yes, PRINTER-ID must contain data.

PRINTER-ID PRINTER IDENTIFICATION (4A/N) - If PRINT is yes,
must contain valid four position printer-ID on the
system (see note above). Otherwise, leave blank.

d. MESSAGES

ERROR MESSAGE EXPLANATION

IF ALL INDICATOR CONTAINS When selecting to view all the data base
DATA OTHER OPTIONS MUST records for a specified contract, only the
BE BLANK SELECT ALL indicator may contain an X. All

the other must be blank.

IF SEL-IND CONTAINS DATA When the SELECT INDIVIDUAL RECORDS option
OTHER OPTIONS MUST BE contain an X, all other selection indicator
BLANK fields must be blank.

IF CONT-IND CONTAINS DATA The option to view all contract level
CONTRACT SEL-OPTIONS MUST records has been selected along with one of
BE BLANK the individual contract level screens

(e.g., Provisions Data). Both options may
not be selected at the same time.

ONE OF THE SELECTION An X must be entered in one of the
OPTIONS MUST BE CHECKED selection options before any data may be

viewed. To exit inquiry, use the PA2 or
PF12 option. Otherwise, place an X by the
required data and depress ENTER.
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ERROR MESSAGE EXPLANATION

THERE IS NO PRIME CONTRACT The system cannot find a prime administra-
FOR THIS PIIN/SPIIN tion con tract for the entered PIIN/SPIIN.

If a support delegation contract is to be
viewed, the two position ORG code must be
entered.

PIIN/SPIIN/ORG UNMATCHED An inventory record indicating the contract
TO INVENTORY has has been processed cannot be found for

the PIIN, SPIIN, and CAO Organization Code
entered. Verify the entries before
continuing and correct as necessary.

PRINT MUST BE BLANK, YES The entry for the print option must be OR
NO blank, or NO when a hard copy is not

required. To receive a hard copy, enter
YES (in full) in this field.

PRNTR-ID IS NOT A VALID The entry in the printer identification
ADDRESS field is not a valid address for a local

printer. These addresses are validated
against a table. Contact your supervisor
for a valid code or to have the valid code
entered on the table.
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1.6.2.15.1 CT5801 - ADMINISTRATIVE DATA

a. GENERAL - This inquiry screen displays the administrative data
relating to the contract requested on CT5800. Some of this data
includes the CAGE Code, Administration Office (ADMIN-BY), CAR part, and
section numbers, etc. By depressing ENTER, the user will continue to
the next screen selected. If no further selections were made, or if the
user depresses PA2, the system will return to CT5800, Online Abstract
Inquiry. If the user depresses PF12, the system will return to UNKA01,
Contract Management Master Menu for YCA1. The CBUD provides detailed
information for each data element on the screen, with the exception of
CBUD field itself. TO use the CBUD, use the TAB key and then enter the
data element exactly as it appears on the screen (less the colon).

b. SCREEN FORMAT - A sample screen format for CT5801.

************************************************************************
CT5801 ADMINISTRATIVE DATA
CBUD:

PIIN: DAAE 07 91 CA037 SPIIN: ORG: JM

FSCM: 7W356 NTR-FACL::
ISSD-BY: W56HZV ADMIN-BY: S2305A

CAR-PARTNO: A CAR-SEC-NO: 1
DEPT-CD: A BUY-ACTY-CD: BR

KIND-CON-CD: 1 TY-CONTR-CD: J
CON-ASGM-CD: P T-CONTRR-CD: A

NOUN: VEHICLES ACO-CD: WKA
INDUS-SP-CD: WB5 PROP-AD-CD: WHA

DMS-RTG: DXA4 CMDTY-CD: A4
PROD-SUV-CD: 2 INS-ACPT-CD: 6
SCTY-CLS-CD: U UNLTRL-IND:
VAL-ENG-IND: V FUNC-LMTN:

EFF-DT: 91 08 07 CON-RCVD-DT: 91 08 20
FNL-DVY-DT: ACO-ABS-PREPD: 2

MAILING IND: 1
KR-FNL-DVY-DT:

************************************************************************
FIGURE 1.6.2-15a

c. INPUT INSTRUCTIONS - No entries required/allowed.

d. DATA ELEMENT OUTPUT DESCRIPTIONS - Following are those data
element descriptions which correspond with the above screen format.

DATA ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER (13A/N)
- This is the 13-position contract number.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - This is a supplemental number used to
identify calls/orders placed against Basic Ordering
Agreements and Blanket Purchase Agreements.

ORG CONTRACT ADMINISTRATION OFFICE ORGANIZATION CODE -
This is a two position MOCAS code which identifies
the office assigned administration responsibility
for the contract.
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DATA ELEMENT ELEMENT DESCRIPTION

CAGE COMMERCIAL AND GOVERNMENT ENTITY - This is a code
assigned to identify individual contractors.

CONTRR-FACL CONTRACTORS FACILITY - The identity code of the
facility at which the work is to be performed if
the work covered by the contract is to be in a
facility at an address other than the in-the-clear
address shown in the contractor block on the
contract. When more than one facility will be
involved in performing the contract, a 9 will appear
in this field.

ISSD-BY ISSUED BY - The DoDAAC (DoD Activity Address Code)
of the office which issued the contract.

ADMIN-BY ADMINISTERED BY - DoDAAC of the office responsible
for administering the contract.

CAR-PARTNO CONTRACT ADMINISTRATION REPORT PART NUMBER CODE - A
code identifying the CAR part (A, B, or C) which is
assigned based upon the level of contract administra-
tion required by the contract. (See part 2, chapter
1 of this manual.)

CAR-SEC-NO CONTRACT ADMINISTRATION REPORT SECTION NUMBER - This
code identifies the status of a contract during its
life cycle. A list of the codes and explanations are
contained in part 1, chapter 5 of this manual.

DEPT-CD DEPARTMENT CODE - A code used for Service Agency
Designation list of the department codes are
contained in part 1, chapter 5 of this manual.

BUY-ACTY-CD BUYING ACTIVITY CODE - The two position DFARS
Appendix N code assigned to the Buying activity
that issued the contract.

KIND-CON-CD KIND OF CONTRACT CODE - Kind of contract reflects
the basic intent of the contract such as procurement
of supplies, research, etc. A list of the codes and
definitions are contained in part 1, chapter 5 of
this manual.

TY-CONTR-CD TYPE OF CONTRACT CODE - Type of contract identifies
the specific kind of contract pricing provisions
differentiated by the structure and clause content of
the contract. A list of the codes and definitions
are contained in part 1, chapter 5 of this manual.

CON-ASGM-CD CONTRACT ASSIGNMENT CODE - This identifies the type
of administrative responsibility assigned to a con-
tract. G = Disbursement Only, P = Primary Adminis-
tration, S = Support Administration of Prime Con-
tracts, T = Support Administration for Subcontracts.
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DATA ELEMENT ELEMENT DESCRIPTION

T-CONTRR-CD TYPE OF CONTRACTOR CODE - The classification of
contractors by business category iaw FAR. For a
list of the codes and definitions, see part 1,
chapter 5 of this manual.

NOUN NOUN - Represents the first 11 positions of the
nomenclature or description of the item being
procured.

ACO-CD ADMINISTRATIVE CONTRACTING OFFICER (ACO)
IDENTIFICATION CODE - A code identifying the ACO
assigned to the contract.

INDUS-SP-CD INDUSTRIAL SPECIALIST CODE/CONTRACT MANAGEMENT
ASSISTANT - A locally assigned code identifying a
specific Industrial Specialist or Contract
Management Assistant to whom the contract is
assigned for surveillance.

PROP-AD-CD PROPERTY ADMINISTRATOR CODE - A locally assigned
code identifying a specific Property Administrator
responsible for administering any property
applicable to the contract.

DMS-RTG DEFENSE PRIORITY SYSTEM RATING - The DPS requires
prime contractors of Defense agencies, their
subcontractors and suppliers to employ the priority
powers of the Defense Production Act on their
purchase orders for products and materials needed
to complete production, construction, and research
and development schedules for defense programs.
Under DPS, defense contractors must identify their
defense orders by placing the appropriate program
identification and certification on their purchase
orders. Such properly identified defense orders
must be given delivery preference over nondefense
business by the suppliers who receive them. The
DMS rating also permits a contractor to procure and
use Authorized Controlled Material (ACM). Two
types of rating are authorized, a DO rating and a
DX rating. Ratings must contain the prefix DO or
DX, as the case may be, followed by the appropriate
program identification.

CMDTY-CD COMMODITY CODE - A code that designates a grouping
of supplies, construction, or other services with
QA responsibilities. A listing of the codes and
explanations are contained in part 1, chapter 5 of
this manual.
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DATA ELEMENT ELEMENT DESCRIPTION

PROD-SUV-CD PRODUCTION SURVEILLANCE CODE - A code that identifies
the degree of progress surveillance to be performed
by the Contract Administration Services Activity.
The category codes are normally assigned, based on
the urgency, priority, or the contractor performance
history. A list of the PS Codes and explanations are
contained in part 1, chapter 5 of this manual.

INS-ACPT-CD INSPECTION/ACCEPTANCE CODE - A one position code
that indicates the inspection and acceptance points
specified for the contract line item(s). A list of
the codes and definitions are contained in part 1,
chapter 5 of this manual.

SCTY-CLS-CD SECURITY CLASSIFICATION - A code used to show if a
security classification has been assigned to the
procurement instrument. The field will be Coded C
if the documents are classified, or Coded U if not
classified.

UNLTRL-IND UNILATERAL INDICATOR - Unilateral contracts/pur-
chase orders will be coded U; otherwise, will be
blank.

VAL-ENG-IND VALUE ENGINEERING CLAUSE INDICATOR - A code that
indicates whether a contract contains a value
engineering clause.

CODE EXPLANATION

V Contract includes VE incentive clause.
Y Contract includes VE program or both

incentive and program clauses.
Blank No VE incentive or program clauses.

FUNC-LMTN CONTRACT ADMINISTRATION FUNCTIONAL LIMITATIONS -
These codes indicate that which contract adminis-
tration responsibilities have been delegated on
support contracts. For a list of the codes and
explanations, see part 1, chapter 5.

EFF-DT EFFECTIVE DATE - Effective date (YYMMDD) of the
contract.

CON-RCVD-DT CONTRACT RECEIVED DATE - Date the procurement
instrument was received at the PAYMENT OFFICE
(YYMMDD).

FNL-DVY-DT FINAL DELIVERY SCHEDULE DATE - This is the latest
scheduled delivery date on the contract delivery
schedule (YYMMDD).
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DATA ELEMENT ELEMENT DESCRIPTION

ACO-ABS-PREPD ACO ABSTRACT PREPARED - A blank means MILSCAP -
Awaiting hard copy contract, 1 means ACO ABSTRACT
GENERATED, and 2 means CORRECTION MADE BEFORE
RECEIPT OF HARD COPY CONTRACT.

MAILING-IND MAILING INDICATOR - A 1 in this field means that a
mailing label was produced to be affixed to the
card which notifies the contractor about duty free
entry and use of U.S. flag vessels.

KR-FNL-DVY-DT CONTRACTOR RESPONSIBILITY FINAL DELIVERY DATE- The
orginal FDD, adjusted by modification (S) issued to
extend the delivery schedule or performance period
for government or excusable cause. If this date is
prior to the Final Delivery Date, this indicates a
modification was issued because of contractor
responsibility.
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1.6.2.15.2 CT5802 - ADDRESS DATA

a. GENERAL - This inquiry screen displays the contractors name and
address data and payee data for the contract entered on Screen CT5800,
Online Abstract Inquiry. By depressing ENTER, the user will continue to
the next screen selected. If no other screens were selected or if the
user depresses PA2, the system will return to Screen CT5800. If the
user depresses PF12, the system will return to Screen UNKA01, Contract
Management Master Menu for YCA1. The CBUD will provide information for
each data element on the screen with the exception of the CBUD field
itself.

b. SCREEN FORMAT - A sample screen format for CT5802.

************************************************************************
CT5802 ADDRESS DATA
CBUD:

PIIN: DAAE07 91 CA037 SPIIN: ORG: JM

CONTRR-NAME: GEN DYNAMICS LAND SYSTEMS
CITY: STERLING HGT ST: MI ZIP-CD: 483103268

NAM-ADR-IND: R REMIT ADRS:
PAYEE DATA

ADRS-LIN1: GEN DYNAMICS LAND SYSTEMS
ADRS-LIN2: DEPT D-952
ADRS-LIN3: PO BOX 361377
ADRS-LIN4:
ADRS-LIN5:
ADRS-LIN6: COLUMBUS OH 432361377

************************************************************************
FIGURE 1.6.2-15b

c. INPUT INSTRUCTIONS - No entries required/allowed.

d. DATA ELEMENT OUTPUT DESCRIPTIONS - Following are those data
element descriptions which correspond with the above screen format.

DATA ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER - This
is the 13-position contract number.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - This is a supplemental number used to
identify calls/orders placed against Basic Ordering
Agreements and Blanket Purchase Agreements.

ORG CONTRACT ADMINISTRATION OFFICE ORGANIZATION CODE -
The MOCAS two position code which identifies the
administration office.

CITY CITY - The city where the contractor is located.

ST STATE - The state where the contractor is located.
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DATA ELEMENT ELEMENT DESCRIPTION

ZIP-CD ZIP CODE - The ZIP Code where the contractor is
located.

NAM-ADR-IND NAME AND ADDRESS INDICATOR - This field will have
one of the following codes to describe the type of
alternate payee when the contractor name and
address in the Contractor Master Address File is
different than the payee name and address in the
contract.

CODE EXPLANATION

Blank Alternate Payee is not applicable.
R Contractor remittance address
N Notice of assignment
C Canadian Commercial Corporation

REMIT-ADRS CONTRACTORS REMITTANCE ADDRESS - This is the
Federal Supply Code for Manufacturers (FSCM) now
known as the Commercial And Government Entity
(CAGE) code where the contractor desires payments
to be made.

PAYEE DATA ADRS-LIN1 - The in-the-clear address for Payee Data.
ADRS-LIN2 - The in-the-clear address for Payee Data.
ADRS-LIN3 - The in-the-clear address for Payee Data.
ADRS-LIN4 - The in-the-clear address for Payee Data.
ADRS-LIN5 - The in-the-clear address for Payee Data.
ADRS-LIN6 - The in-the-clear address for Payee Data.
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1.6.2.15.3 CT5803 - PROVISIONS DATA

a. GENERAL - This inquiry screen displays the data affecting the pay-
ment control for the contract entered on CT5800. These elements include
the discount terms, progress payment percentages, contract level inspec-
tion/acceptance code, etc. By depressing ENTER, the user will continue
to the next selection indicated. If no further selections were made or
if the user depresses PA2, the system will return to CT5800, Online
Abstract Inquiry. If the user depresses PF12, the system will return to
UNKA01, Contract Management Master Menu for YCA1. CBUD provides
detailed information for each data element on the screen, with the
exception of the CBUD field itself.

b. SCREEN FORMAT - A sample screen format for CT5803.

************************************************************************
CT5803 PROVISIONS DATA
CBUD:

PIIN: DAAE07 91 CA037 SPIIN: ORG: JM

TOTAMT-CONT: 877590834.00 OBLAMT-CONT: 877611656.00
UNL-DV-CONT: 641734639.22 OBLAMT-OTH: .00
UNLQ-DV-PP: 53457683.85- WITHHOLD: .00
RSVRD-FNDS: 50000.00 CANCLD-FNDS: 20000.00
CST-CONTR: .00 FEE-CONTR: .00

SPC-CON-PVN: CDE DISCNT-TRMS:
DISC-DY-NET: DISC-IN-OTH: CEIL-PCT: 800

PMT-PCT: 800 US-RCP-PCT: 800 FMS-PMT-PCT:
FMS-RCP-PCT: AUDTR-APRVL: RVU-CONTRS: 90
PMT-CURNCY: ADV-PMT-AUT: SPCL-TOOLNG: S

TEC-DATA-RQ: LQD-DMG-IND: PKG-CRG-AUT:
DSTN-SHP-RQ: WHLD-DATA: WHLD-NSP:
SHPG-WT-DIM: FRT-CRG-AUT: P MIN-SIZ-SHP:
CRIT-DES-CD: A FIN-ACTN-CD: 3 PAYG-OFC: SC1018

IBOP-IND: IBOP-CTY-CD: IBOP-PCT:
IBOP-CGY-CD: PRE-PROD-SP: NCLEL-PY-PV:

BVN-INST-RQD: N PROGPAY-INST-RQD: N SPCL-PAY-RQD: N

************************************************************************
FIGURE 1.6.2-15c

c. INPUT INSTRUCTIONS - No entries are required/allowed.

d. DATA ELEMENT OUTPUT DESCRIPTIONS - Following are those data
element descriptions which correspond with the above screen format.

DATA ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER - This
is the 13-position contract number.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - This is a supplemental number used to
identify calls/orders placed against Basic Ordering
Agreements and Blanket Purchase Agreements.

ORG CONTRACT ADMINISTRATION OFFICER ORGANIZATION CODE -
The MOCAS two position code which identifies the
administration office.
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DATA ELEMENT ELEMENT DESCRIPTION

TOTAMT-CONT TOTAL AMOUNT OF CONTRACT - The face value of the
contract in dollars and cents. If no costs are
involved the field will be zero filled.

OBLAMT-CONT OBLIGATED AMOUNT - The amount stated at a contract
or call/order level by appropriation which will be
disbursed for contract performance.

UNL-DV-CONT UNLIQUIDATED DOLLAR VALUE OF THE CONTRACT - The
total remaining dollar obligation on the contract
or call/order.

OBLAMT-OTH OBLIGATED AMOUNT OTHER - The amount obligated for
contract performance to be paid by other disbursing
offices.

UNLQ-DV-PP UNLIQUIDATED DOLLAR VALUE PROGRESS PAYMENTS - The
total unrecouped progress payments made to the
contractor.

WITHHOLD WITHHOLD - The total amount of funds, on a contract,
withheld by the Government.

RSVRD-FNDS RESERVED FUNDS FIELD - Reserved Funds are a net
total of all funds that are suspended in either
Prevalidation or Cash Management at Contract
Level.

CANCLD-FNDS CANCELED FUNDS - The total canceled ULO amount on a
contract. This amount is derived by summing the ULO
on all ACRNs with a cancelled funds indicator. The
canceled funds indicatoron the ACRN/Accounting Data
Record indicates that the appropriation for the ACRN
was canceled in a previous fiscal year.

CST-CONTR COST AMOUNT CONTRACTOR - The amount of monies
reimbursable to a contractor for performance, based
on costs approved by an ACO or auditor, in
accordance with the terms of the contract.

FEE-CONTR FEE AMOUNT CONTRACTOR - The dollars and cents
representing the negotiated amount of profit/fee
authorized for performance of a cost-plus-fixed-fee
contract or subcontractor.

SPC-CON-PVN SPECIAL CONTRACT PROVISIONS - A code followed by
the related in-the-clear message(s) identifying
certain contract provisions which require special-
ized attention and handling. See part 1, chapter 5
of this manual for a list of the codes and
explanations.

DISCNT-TRMS DISCOUNT TERMS - These are offered by the
contractor for payments made within stated periods.

DAY Second discount period in days.
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DATA ELEMENT ELEMENT DESCRIPTION

DISC-DY-NET Net discount days. The number of days for which
the net amount is due.

DISC-IN-OTH Other terms offered by the contractor.

CEIL-PCT Work-in-Process (WIP) Ceiling Percentage.

PMT-PCT U.S. Work-In-Process Payment Percentage is used to
establish dollar limitations of progress payment
requests for U.S. requirements.

US-RCP-PCT U.S. Work-In-Process Recoupment Percentage is the
percentage rate at which progress payments are
liquidated from invoices submitted.

FMS-PMT-PCT Foreign Military Sales Work-In-Process Payment
Percentage is used to establish dollar limitations
of progress payment requests for FMS requirements.

FMS-RCP-PCT Foreign Military Sales WIP Recoupment Percentage is
the percentage rate at which progress payments are
liquidated from invoices submitted.

AUDTR-APRVL COMPTROLLER, AUDITOR, OR ACO APPROVAL - Codes
indicate a requirement for contractor certification
of precision components or approval of invoices by
Disbursing Officer, Auditor, PCO, ACO, TCO, or USDA
certification. For a list of the codes and
explanations, see part 1, chapter 5.

RVU-CONTRS MANDATORY REVIEW CODE - Mandatory review of the con-
tract is required action by the Voucher Examiner for
certain types of contracts to determine payment for
entitlements. For a list of the codes and defini-
tions see part 1, chapter 5.

PAY-CURNCY PAYMENT CURRENCY - This is the country currency
that will be used to pay the contract.

ADV-PMT-AUT ADVANCE PAYMENT AUTHORIZED - A code that indicates
advance payment can be made to prime contractors or
by prime contractors to subcontractors or suppliers
prior to, in anticipation of, and for the purpose
of complete performance under a contract.

SPCL-TOOLNG SPECIAL TOOLING - Unique tooling for which the
Government acquires full rights under a contract
when other than a line item of the contract. If
the special tooling clause is applicable, the field
will be Coded S; otherwise, it will be blank.

TEC-DATA-RQ PATENT/ROYALTY/TECHNICAL DATA REQUIRED - When there
is a requirement for the contractor to submit a
patent, royalty or tech data clearance certificate
upon completion of contract the appropriate code
will be shown. For a list of the codes and
explanations, see part 1, chapter 5.
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DATA ELEMENT ELEMENT DESCRIPTION

LQD-DMG-IND LIQUIDATED DAMAGES CHARGES INDICATOR - This field
will be blank if the clause does not apply. See
part 1, chapter 5 for a list of the codes and
explanations.

PKG-CRG-AUT PACKAGING CHARGES AUTHORIZED - A code is used when
the contractor is authorized to bill for packaging
or handling as a separate item on the invoice.

CODE EXPLANATION

Blank - Contractor is not authorized to bill for
packaging and handling as a separate item
on invoice.

P - Contractor is authorized to bill for packag-
ing and handling as a separate item on
invoice.

DSTN-SHP-RQ FOB DESTINATION/EVIDENCE OF SHIPMENT REQUIRED - This
clause states that the contractor will: (1) provide
delivery of goods to the destination site at no
additional cost to the Government, and (2) attach to
this invoice a receipted copy of the appropriate
delivery document showing receipt at the destination
specified in the contract. The field will contain
one of the following:

CODE EXPLANATION

Blank - FOB Destination/Evidence of shipment clause
is not applicable to Specified Contract.

T - FOB Destination/Evidence of shipment clause
is applicable to Specified Contract.

The Code T indicates that the contractor is required
to furnish evidence of shipment with their invoice.
This code does not indicate payment of transportation
is authorized. An example of a requirement for this
code is where the contract specifies inspection and
acceptance at source, with FOB Destination. Some
contracts have the FOB origin block checked; however,
this FOB origin clause may contain, in part, the
wording, IF THE CONTRACTORS SHIPPING PLANT IS LOCATED
IN THE SAME CITY (OR COUNTRY) LISTED AS A DESTINATION
OR PORT OF LOADING IN THE CONTRACTS, THE CONTRACTOR
SHALL DELIVER THE SUPPLIES TO THAT DESTINATION OR
PORT AT HIS EXPENSE AND SUCH PORTION OF THE CONTRACT
WILL BE FOB DESTINATION. Code T would be shown if
the contract contained FAR clause 52.247-48 (DAR 7-
104.76) FOB Destination - Evidence of Shipment. On
Fast Pay and other contracts, an entry is made only
one of these clauses is a part of the contract.
The following contains examples of requirements for
including Code T and DD Form 1716 preparation.
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DATA ELEMENT ELEMENT DESCRIPTION

INSPECTION ACCEPTANCE FOB CODE T DD FORM 1716

S S D YES YES*
S (COC) S (COC) D YES YES*
FAST PAY FAST PAY S OR D *** NO
S D S OR D NO NO
D D D NO NO
S S NOT ** YES

PROVIDED

*If FAR 52.247-48 or FAR 7-104.76 FOB Destination -
Evidence of Shipment is not in contract.

**Mandatory Review Code 9 (other) should be in the
RVU-CONTRS field on the Provisions Data Record.

***If FAR 52.247-48 or DAR 7-104.76 is part of the
contract.

WHLD-DATA WITHHOLDING DATA - If coded, payment will be with-
held until receipt of all not separately-priced line
items are received. See DFARS 252.227-7030.

WHLD-NSP WITHHOLDING DATA - not Separately Priced. (NSP)
When a code appears in this element, payment will
be withheld until all NSP lines are delivered.
DFARS 252.204-7000 or DAR 7-104.7 is cited in the
contract.

SHPG-WT-DIM GUARANTEED MAXIMUM SHIPPING WEIGHT/DIMENSION - This
clause is used when weight and dimensions are used
to evaluate bids or proposals. If delivery exceeds
the guarantee, the contract price is reduced an
equal amount. Coded G if GMSW clause is applicable;
otherwise, will be blank.

FRT-CHG-AUT TRANSPORTATION FREIGHT CHARGES AUTHORIZED - A code
that is used when the contractor is authorized to
bill freight or transportation charges as a
separate item on the invoice.

CODE EXPLANATION

F Transportation Freight charges authorized
by CLIN or SUB-CLIN on the contract.

Y Transportation Freight charges authorized
by special provision of the contract.

P Parcel Post charges are authorized.

MIN-SIZ-SHP FOB ORIGIN/MINIMUM SIZE OF SHIPMENT - This clause
of the contract states that the contractor will
make shipment in carload or truckload lots in
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DATA ELEMENT ELEMENT DESCRIPTION

accordance with the delivery schedule. Failure to
comply will result in the contractor becoming
liable for the increased costs of shipping.

CODE EXPLANATION

Blank FOB origin minimum size shipment clause
is not applicable to specified contract.

F FOB origin minimum size shipment clause
is applicable to specified contract.

CRIT-DES-CD CRITICALITY DESIGNATOR CODE - One that designates
the degree of importance to the Government of
supplies or services under contract. The lowest
designator consistent with the Government require-
ments shall be assigned. For a list of the codes
and explanations, see part 1, chapter 5.

FIN-ACTN-CD FINANCIAL ACTION CODE - This code indicates the
type of financial action. The Financial Action
Code (FAC) is mechanically generated, based on the
following logic: Line item on fixed-price type
contract or combination of fixed-price and cost
type and ACRN is other than U-Blank will be
assigned FAC 3, all other FAC 4. In those cases
where the FAC should be other then the mechanically
generated code, the FAC manually entered by the
Comptroller, i.e., FAC 4 should always be entered
for those ELINS established as item 1423DD or cost
type items billed on public voucher.

PAYG-OFC PAYING OFFICE - DoDAAC of the payment office.

IBOP-IND INTERNATIONAL BALANCE OF PAYMENTS (IBOP) INDICATOR -
This Indicator will be Coded K if an IBOP clause is
applicable on this contract; otherwise, will be
blank.

IBOP-CTY-CD FOREIGN COUNTRY CODE - Country Code identifying the
territory or nation where payment will be addressed
to the contractor. The codes are listed in part 1,
chapter 5.

IBOP-PCT IBOP PERCENTAGE - Reflects the conversion rate of
U.S. Currency. If there is an IBOP percentage
clause in the contract, the field will be Coded P;
otherwise, will be blank.

IBOP-CGY-CD IBOP SUPPLEMENTAL PAYMENT CATEGORY CODES - See part
1, chapter 5 for the explanation of each code.
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DATA ELEMENT ELEMENT DESCRIPTION

PRE-PROD-SP FIRST ARTICLE/PREPRODUCTION SAMPLE - When an A
appears in the status, the first article test is
complete and the date represents the date of
Government acceptance. If F appears in the status,
the first article requirements have not yet been
completed and the date represents the due date for
accomplishment. If there are no first article
requirements on the contract, these fields will be
blank.

NCLEL-PY-PV NON-CLIN/ELIN PAYMENT PROVISIONS - A code followed
by the in-the-clear message(s) of requirements
expressing contractor responsibilities not directly
involving performance on the supplies line item(s)
or service(s) but for which the contractor may be
reimbursed or the Government may collect. See part
1, chapter 5 for a list of the codes and explana-
tions.

PROGPAY- PROGRESS PAYMENT SPECIAL PAYMENT INSTRUCTION (1A) -
INST-RQD An indicator which denotes special payment

instructions apply to PPRs on this contract.
A Y in this field will cause all subsequent
PPRs to be paid manually.

BVN-INST-RQD BUREAU VOUCHER (BVN) SPECIAL PAYMENT INSTRUCTION
REQUIRED (1A) - An indicator which denotes special
payment instructions apply to BVNs on this contract.
A Y in this field will cause all subsequent Bureau
Voucher Requests to be paid manually.

SPCL-PAY-RQD SPECIAL CLIN/ELIN PAYMENT INSTRUCTIONS REQUIRED (1A)
- An indicator used to denote that special payment
instructions apply to this CLIN/ELIN. A valid entry
of Y in this field will cause all subsequent
payments relative to this CLIN/ELIN to be paid
manually.
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1.6.2.15.4 CT5804 - REMARKS DATA

a. GENERAL - The coded and uncoded remarks for the contract being
researched are displayed on this screen. These include ACO coded
remarks, dates, and reason codes relating to sections 2, 3, or 4, and
some Free Format remarks. By depressing ENTER, the user will continue
to the next screen selection indicated. If no further selections were
made or if the user depresses PA2, the system will return to CT5800,
Online Abstract Inquiry. If the user depresses PF12, the system will
return to UNKA01, Contract Management Master Menu for YCA1. The CBUD
provides detailed information for each data element on the screen, with
the exception of the CBUD field itself.

b. SCREEN FORMAT - A sample screen format for CT5804.

************************************************************************
CT5804 REMARKS DATA
CBUD:

PIIN: DAAE07 90 C1300 SPIIN: ORG: JS

R1-P-CONTR-PIN: P-CONTR-SPN:
UT-NAME: UT-ADRS:

R2-FNL-ACPT-DT: OVRG-DT:
EST-CLSG-DT: R2-RSN-CDS:

R3-FST-SHOW-R3: R3-RMKS:

R4-FST-SHOW-R4: DSFM-RMK:

R5-RMK: MILSTRIP,ACCEPTANCE 90325
R6-RMK:
R7-RMK:
R8-RMK:

FREE: CLIN 0002AA RSN GH2 RECVRY 92 06 08
STD-ACO-CDD-RMK

332022

************************************************************************
FIGURE 1.6.2-15d

c. INPUT INSTRUCTIONS - No entries are required/allowed.

d. DATA ELEMENT OUTPUT DESCRIPTIONS - Following are those data
element descriptions which correspond with the above screen format.

DATA ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER - This
is the 13-position contract number.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - This is a supplemental number used to
identify calls/orders placed against Basic Ordering
Agreements and Blanket Purchase Agreements.
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DATA ELEMENT ELEMENT DESCRIPTION

ORG CONTRACT ADMINISTRATION OFFICE ORGANIZATION CODE -
The MOCAS two position code identifying the
administration office.

R1-P-CONTR-PIN PRIME CONTRACTOR PIIN - This field is only used for
support contracts.

P-CONTR-SPN PRIME CONTRACTOR SPIIN - This field is only used
for support contracts.

UT-NAME UPPER TIER CONTRACTOR NAME - This field is only
used for support contracts to identify the prime
contractor.

UT-ADRS UPPER TIER CONTRACTOR ADDRESS - This field is only
used for support contracts to identify the prime
contractor address.

R2-FNL-ACPT-DT FINAL ACCEPTANCE DATE - The date on which the
final item(s) on the contract were accepted
(YYMMDD).

OVRG-DT OVERAGE DATE - The date all closing actions are
scheduled for completion (YYMMMDD). It is computed
from the final acceptance date as follows: (a) FP
unilateral contracts face value under $25,000 - 3
months; (b) all other firm fixed price contracts
except (a) above - 6 months; (c) cost reimbursement
contracts requiring settlement of overhead rates -
36 months; (d) all other contract types - 20
months.

EST-CLSG-DT ESTIMATED CLOSING DATE - Estimated date contract
will be closed if the contract is expected to be
closed beyond the overage date.

R2-RSN-CDS RECORD 2 REASON CODES - Code(s) used to indicate
predominant reason the contract will not be closed
prior to overage date. A list of the codes and
explanations are contained in part 1 chapter 5.

R3-FST-SHOW-R3 FIRST SHOW DATE - The date a contract first
appeared in section 3 of the CAR.

R3-RMKS RECORD DORMANT REASON CODE - Code(s) indicating the
reason the contract is dormant. For a list of the
codes and explanations, see part 1, chapter 5.

R4-FST-SHOW-R4 CAR section 4 is reserved for use by the Finance
Office in conjunction with its responsibility for
the CAR. This shows the date a contract first
appeared in section 4 of the CAR.

DSFM-RMK THE FINANCE OFFICE REMARK - In-the-clear remark
explaining the reason(s) the contract was moved to
CAR section 4.
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DATA ELEMENT ELEMENT DESCRIPTION

R5-RMK ACO UNCODED REMARKS - These three fields are used as
a free R6-RMK form in-the-clear remarks area. The
data is input by the R7-RMK ACOs and is used to por-
tray unique contract administration actions. If a
contract is moved to section 3, however, the R2-
Remarks are moved to the R6-RMK field and will
write over any previous remarks input there.

R8-RMK STRUCTURED PRODUCTION REMARK - An area used for
production information relative to contractor
performance.

TYPE-E-DOC Type of document being used to identify delinquent
contract, as follows:

CODE INTERPRETATION

2 DD Form 375-2 or DLA Form 1654 (test)
5 DD Form 375
L Letter
M Message

DT-FWRD Date the report was forwarded to the PCO (YYMMDD).

DT-DELINQ The date on which performance under a contract
became overdue (YYMMDD).

RSN-FOR-DELAY REASON FOR DELAY CODES - Codes and explanations are
contained in part 1, chapter 5.

FRCST-DT Forecast date represents a new estimated completion
date when there is a delay in the contract
completion (YYMMDD).

NEW-DATE Date on which the Production Specialist generated
the initial R8 Remark. (YYMMDD).

FREE PRODUCTION REMARK - An area used for production
information relative to contractor performance.

STD-ACO-CDD-RMK STANDARD ACO CODED REMARKS - R9 CODE - Numeric
codes used to indicate the presence of contract
clauses and other contract administration require-
ments. See part 1, chapter 5 for a list of the codes
and explanations.
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1.6.2.15.5 CT5805 - CCN DATA

a. GENERAL - The data relating to contract closeout processing is
displayed. This includes the closing condition and time groups, final
payment date, contract closeout date, etc. By depressing ENTER, the
user will continue to the next screen selected. If no further screen
selections were made or if the user depresses PA2, the system will
return to CT5800, Online Abstract Inquiry. If the user depresses PF12,
the system will return to UNKA01, Contract Management Master Menu for
YCA1. The CBUD provides information for each data element on the
screen, with the exception of the CBUD field itself.

b. SCREEN FORMAT - A sample screen format for CT5805.

************************************************************************
CT5805 CCN DATA

CBUD:

PIIN: DAAE07 90 C1003 SPIIN: ORG: JS

CL-COND-GRP: 3 CL-TIME-GRP: B

FNL-PAY-DT: SUB-VCHR-NO:

CONT-CLS-DT: CCN-IND: N

ACTN-DT-NLA: CCN-IND-R7:

CCN-CANC-SW: CCN-NLA-ISS:

CCN-OVRG14: CCN-OVRG-Q:

CCN-IND-PKZ: CCN-SUS-CDX:

CCN-IND-PKX: CCN-IN-PK9F:

CCN-SUS-NLA: CCN-FUP-ACO:

CCN-FUP-FCM: CCN-FUP-FA:

CCN-INTM-CD: ACTN-DT-CCN:

************************************************************************
FIGURE 1.6.2-15e

c. INPUT INSTRUCTIONS - No entries are required/allowed.

d. DATA ELEMENT OUTPUT DESCRIPTIONS - Following are those data
element descriptions which correspond with the above screen format.

DATA ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER - This
is the 13-position contract number.
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DATA ELEMENT ELEMENT DESCRIPTION

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - A supplemental number used to identify
calls/orders against Basic Ordering Agreements and
Blanket Purchase Agreements.

ORG CONTRACT ADMINISTRATION OFFICE ORGANIZATION CODE -
The MOCAS two-position code identifying the
administration office.

CL-COND-GRP CLOSING CONDITION GROUP CODES - Assigned by MOCAS
based upon face value of the contract and the type
of administration performed. See part 1 chapter 5.

CL-TIME-GRP CLOSING TIME GROUP - The Standard Time Limits for
Closeouts and codes are found in part 1, chapter 5
of this manual.

FNL-PAY-DT FINAL PAY DATE - The date of the voucher for final
payment of the contract.

SUB-VCHR-NO SUB VOUCHER NUMBER - The final payment voucher
number.

CONT-CLS-DT CONTRACT CLOSE DATE - The date all administrative
action has been completed.

CCN-IND CCN INDICATOR - A one position field which is used
to indicate that a contract is subject to CCN
processing.

Y=Yes
N=No

ACTN-DT-NLA ACTION DATE NLA - The date the NLA was processed.

CCN-IND-R7 CCN INDICATOR 7 - Indicates the R7 was updated with
FIN PAY PROC Date.

CCN-CANC-SW CCN CANCEL SWITCH - Used to cancel a PK9 which has
been issued.

CCN-NLA-ISS CCN NLA ISSUE - The date of the final pay NLA.

CCN-OVRG14 CONTRACT CLOSING NOTICE INFORMATION - The 21-day
alert ECD indicator.

CCN-OVRG-Q INFORMATIONAL NLA CODES - This is a coded field and
the codes can be found in chapter 5 of this manual.

CCN-IND-PKZ CONTRACT COMPLETION NOTICE INDICATOR - This field
will contain a Y or will be blank. If a Y is in
this field, it indicates a contract closing
extension has been received.
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CCN-SUS-CDX CCN SUSPENSE CODE X - A CCN closing indicator of X.

CCN-IND-PKX Indicates a PKX generated.

CCN-IN-PK9F Indicates a PK9 generated.

CCN-SUS-NLA CCN SUSPENSE NLA - A seven day suspense indicator.

CCN-FUP-ACO Counts the number of times a suspense NLA was
referred.

CCN-FUP-FCM CCN FOLLOW UP FCM - Not used.

CCN-FUP-FA This field is not used.

CCN-INTM-CD INTERIM CODE CCN - Interim type action code.

H - Transfer
F - Final Closing
G - Final Pay
M - No NLA

ACTN-DT-CCN ACTION DATE CONTRACT CLOSING NOTICE - The date CCN
was attempted and/or completed.

e. ERROR MESSAGES

ERROR MESSAGE EXPLANATION

THIS IS A SUPPORT CONTRACT The contract being viewed is a support
contract.
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1.6.2.15.6 CT5806 - ACO ALERT DATA

a. GENERAL - This inquiry screen displays all the dates on which ACO
alerts will be generated for various ACO coded remarks. These alerts
indicate action required by the ACO. By depressing ENTER, the user will
continue to the next screen selection. If no further screens were
selected or if the user depresses PA2, the system will return to CT5800,
Online Abstract Inquiry. If the user depresses PF12, the system will
return control to UNKA01, Contract Management Master Menu for YCA1. The
CBUD provides information each data element on the screen, with the
exception of other CBUD field itself.

b. SCREEN FORMAT - A sample screen format for CT5806.

************************************************************************
CT5806 ALERT DATA
CBUD:

PIIN: N0002490C5408 SPIIN: ORG: JS
**

DT-ALRT-02: 92 08 26 DT-ALRT-03:
DT-ALRT-16: DT-ALRT-18:
DT-ALRT-21: DT-ALRT-40:
DT-ALRT-41: DT-ALRT-49: 92 03 18
DT-ALRT-CLS: ALRT-IND-49: Y
DT-ALRT-22:

************************************************************************
FIGURE 1.6.2-15f

c. INPUT INSTRUCTIONS - No entries are required/allowed.

d. DATA ELEMENT OUTPUT DESCRIPTIONS - Following are those data
element descriptions which correspond with the above screen format.

DATA ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER - This
is the 13-position contract number.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - This is a supplemental number used to
identify calls/orders placed against Basic Ordering
Agreements and Blanket Purchase Agreements.

ORG CONTRACT ADMINISTRATION OFFICE ORGANIZATION CODE -
The MOCAS two position code identifying the
administration office.

DT-ALRT-02 The date the Patent Rights Alert Report is due (R9
Code 02).

DT-ALRT-03 The date the Special Tooling Alert Report is due
(R9 Code 03)

DT-ALRT-16 The date the Financial Alert Report is due (R9 Code
16).
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DT-ALRT-18 The date the Fixed price Incentive/Redeterminable
Quarterly Statement Alert Report is due (R9 Code
18).

DT-ALRT-21 The Date the NASA New Technology Alert Report is
due (R9 Code 21.

DT-ALRT-40 The date the Labor Standards Provisions Alert
Report is due (R9 Code 40).

DT-ALRT-41 The date the Facilities/Lease Rental Statement/
Payment Due Alert Report is due (R9 Code 41).

DT-ALRT-49 The date the Limitation of Cost or Funds Alert
Report is due (R9 Code 49).

DT-ALRT-CLS The date the ACO Closeout Alert Report UYCD02 is
due.

ALRT-IND-49 A Y in this field indicates an Alert Report
produced showing 70 percent the contract value has
been spent.

DT-ALRT-22: The date the ULO (Unliquidated Obligation) reaches
50 percent of the contract value.
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1.6.2.15.7 CT5811, CT5812, CT5813, AND CT5814 - ACCOUNTING DATA

a. GENERAL - These screens display the accounting data for each ACRN,
one ACRN at a time. There are four separate screens based upon the
department funding the procurement, Army, Air Force, DLA, or Navy. The
data fields are a little different for each service/agency, but in
general include accounting classification data, total obligated dollars,
unliquidated dollars, unliquidated progress payments, transportation
charges, variation in quantity, etc. When the user depresses ENTER, the
system will display the next ACRN until all ACRNs for the contract have
been displayed. The system will then display the next selection, if one
was made, or return to Screen CT5800. The user may terminate the in-
quiry by using PA2 to return to Screen CT5800, Online Abstract Inquiry,
or using PF12 to return to Screen UNKA01, Contract Management Master
Menu for YCA1. The CBUD provides information on some of the fields on
these screens, but not many. (It should be noted that if the contract
has many ACRNS and you know which ACRN youre interested in, then it
would probably be faster to use the SELECT INDIVIDUAL RECORDS inquiry
which is also on Screen CT5800.)

b. SCREEN FORMAT - Sample screen formats for CT5811, CT5812, CT5813,
and CT5814 follow.

************************************************************************
CT5811 ACCOUNTING DATA INQUIRY (ARMY)
CBUD:

PIIN: DAA307 90 C1003 SPIIN: ORG: JS
ACRN: AA FD-CD: KD

LMT-SUBH: PGM-YR: 8
AGCY-CD: 6D ALOTM-SER: 5050

BDGT-PROJ: P311111 OBJ-CLS-CD: 31NA
CNTRY-CD: PRON: 8TSV67

ACCTG-STA: S20113 DEPT-CD: 1
CNCLD-FND-IND: A

PAYG-OFC: CPN-RECIP: W56HZV
NONCELI-PAY: FMS-CTRY-CD:

POSTL-IND: DT-LST-ACT: 901120

OBLIG: 91675.50 ULO: 39599.70
WIP: DISCOUNT:

QTY-VAR: TRANS:
ADV-PAY: LIQ-DMG:

************************************************************************
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1.6.2.15.7 CT5811, CT5812, CT5813, AND CT5814 - ACCOUNTING DATA
(CONT’D)

************************************************************************
CT5812 ACCOUNTING DATA INQUIRY (AIR FORCE)
CBUD:

PIIN:F08626 91 C0103 SPIIN:
ORG: JC

ACRN: AA FD-CD: G4
LMT-SUBH: 5602 PGM-YR: 1
AGCY-CD: 47 AL-SER-BDGT: 22

BDGT-PROJ: 64F40A MIL-PGM-CD: 000000
EL-XPNS-INV: 00000 PGM-EL: B6404D

ACCTG-STA: 527900 DEPT-CD: 2
CNCLD-FND-IND: A

PAYG-OFC: CPN-RECIP: F27900
NONCELI-PAY: FMS-CTRY-CD:

POSTL-IND: DT-LST-ACT: 911220

OBLIG: 24535.00 ULO: 24535.00
WIP: DISCOUNT:

QTY-VAR: TRANS:
ADV-PAY: LIQ-DMG:

************************************************************************
FIGURE 1.6.2-15h

************************************************************************
CT5813 ACCOUNTING DATA INQUIRY (DLA)
CBUD:

PIIN: DLA500 92 MN278 SPIIN: ORG: JJ
ACRN: KG FD-CD: D3

LMT-SUBH: 5CKO SUB-ALOTM: 001
PGM-CST-ACCT: OBJ-CLS-CD: 260

CNTRY-CD: ACCTG-STA: S36054
DEPT-CD: 3

CNCLD-FND-IND: A
PAYG-OFC: CPN-RECIP: SC0500

NONCELI-PAY: FMS-CTRY-CD:
POSTL-IND: DT-LST-ACT: 911203

OBLIG: 8525.00 ULO: 8525.00
WIP: DISCOUNT:

QTY-VAR: TRANS:
ADV-PAY: LIQ-DMG:

************************************************************************
FIGURE 1.6.2-15i
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1.6.2.15.7 CT5811, CT5812, CT5813, AND CT5814 - ACCOUNTING DATA
(CONT’D)

************************************************************************
CT5814 ACCOUNTING DATA INQUIRY (NAVY)
CBUD:

PIIN: N00024 90 C5408 SPIIN: ORG: JS
ACRN: AA FD-CD: FZ

LMT-SUBH: 1104 OBJ-CLS-CD: 000
BUR-CTL-NO: SAS6A SUB-ALOTM: 0
ACCTG-ACTY: 068342 PROPTY-ACTY: 980260

COST-CD: 637370000000 DEPT-CD: 4
CNCLD-FND-IND: A

PAYG-OFC: CPN-RECIP:
NONCELI-PAY: FMS-CTRY-CD:

POSTL-IND: DT-LST-ACT: 920212

OBLIG: 995333.00 ULO: 106877.73
WIP: DISCOUNT:

QTY-VAR: TRANS:
ADV-PAY: LIQ-DMG:

************************************************************************
FIGURE 1.6.2-15j

c. INPUT INSTRUCTIONS - No entries are required/allowed.

d. DATA ELEMENT OUTPUT DESCRIPTIONS - Following are those data
element descriptions which correspond with the preceding screen formats.

(1) CT5811 ARMY ACCOUNTING DATA

DATA ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER - This
is the 13-position contract number.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - A supplemental number used to identify
calls/orders against Basic Ordering Agreements and
Blanket Purchase Agreements.

ORG CONTRACT ADMINISTRATION OFFICE ORGANIZATION CODE -
The MOCAS two-position code identifying the
administration office.

ACRN ACCOUNTING CLASSIFICATION REFERENCE NUMBER - This
is a control number which relates the Long Line
Accounting Classification Citation Number to the
detail Line Item Schedule information. Under
MILSCAP, the ACRN is required to associate the
Accounting Classification Trailer Record, the Sup-
plies Schedules Data Record, and the Services Line
Item Data Record with the Long Line Accounting
Classification. The reference number is also used
to associate the various record formats of the
contract payment notice.
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DATA ELEMENT ELEMENT DESCRIPTION

FD-CD FUND CODE - Fund Codes designate the appropriation
of the funds to be charged.

LMT-SUBH LIMITATION/SUBHEAD - This field is a breakdown of a
receipt, appropriation, or fund account for a
specified purpose.

PGM-YR PROGRAM YEAR - The appropriate one position alpha-
numeric program year as reflected in the accounting
classification is shown. The program year will con-
tain data except for appropriation 21 X4991. The
program year may be blank for appropriation 21 X4992
when the fund code generated is A5. If the program
year was not available, the current fiscal year
(i.e., for 1983 only) is shown.

AGCY-CD AGENCY CODE - This is a two digit code identifying:
(1) for special funds - the operation agency issuing
the funds, (2) for open and special allotment funds -
the operating agency administering the funds, (3)
for deposit fund transactions - the operating agency
under whose jurisdiction the using installation or
activity operates and (4) for reimbursements - the
operating agency having jurisdiction over the instal-
lation furnishing the goods or services, or the
operating agency to which funds were allocated for
furnishing the goods or services. This code repre-
sents pos. 2-3 of the Army Supplemental Accounting
Classification.

ALOTM-SER ALLOTMENT SERIAL NUMBER - The allotment serial is a
number, not to exceed four digits, assigned by an
operating agency to identify multiple fund subdivi-
sions within an appropriation of fund subdivisions
within an appropriation or fund. This number immedi-
ately follows the hyphen (-), which separates it from
the general operation agency code. It is pos. 4-7 of
the Army Supplemental Accounting Classification.

BDGT-PROJ PROGRAM ELEMENT/BUDGET PROJECT - A 7-position field
representing: (1) Major program - the first posi-
tion of the field is used to identify the specific
program under the five year defense program, (2)
Subprogram - the second position of the field is used
to identify the first subdivision within the program
account and (3) Budget project - the pos. 3-7 of the
field are used to represent significant budget
structure. Represents the pos. 8-14 of the Army
Supplemental Accounting Classification.

OBJ-CLS-CD ELEMENT OF EXPENSE/OBJECT CLASS - A classification
designed to specify the type of resource being
employed or consumed. A 4-digit number which is
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DATA ELEMENT ELEMENT DESCRIPTION

shown on accounting documents following the program
element/budget project, separated by a hyphen (-).
The first two positions (summary level) identify
the object class codes used for reporting object
classes to the Office of Management and Budget (OMB)
and Treasury Department. The last two positions are
detailed breakouts of the object class. Represents
pos. 15-18 of the Army Supplemental Accounting
Classification.

CNTRY-CD COUNTRY CODE - This two position alpha code
identifies a geographical area, a country, an
island, or a group of island and/or possessions.
The country code will follow the fiscal station
number. Represents pos. 19-20 of the Army
Supplemental Accounting Classification.

PRON PROCUREMENT REQUEST/ORDER NUMBER - A classification
designed for all cost reimbursable type contracts,
and those fixed priced contracts for which progress
or advance payments are authorized. Comprised of
the (1) Fiscal Year - the fiscal year in which the
program is issued, and (2) Serial - a unique
serially assigned number for a specific order.
Represents pos. 23-28 of the Army Supplemental
Accounting Classification (fiscal year in pos. 23 and
serial in pos. 24-28).

ACCTG-STA ACCOUNTING STATION - This is a classification
designed to specify the installation/station
responsible for maintaining the funds to be charged
or credited with the transaction. This is a five
digit number preceded with the letter S and is
shown on accounting documents following the element
of expense classification. Represents the 21st and
22nd positions of the Army Supplemental Accounting
Classification.

CNCLD-FND-IND      CANCELED FUND INDICATOR - This is an alpha indicator
                   that designates that the appropriation was canceled
                   in a previous fiscal year.

DEPT-CD DEPARTMENT CODE - The Army department code shown
was generated as follows: If the PMT-CURNCY in the
Provisions Data section is C, a 5 is generated.
Otherwise, a 1 is generated.

PAYG-OFC PAYING OFFICE - If Multiple Paying Offices are
involved in payment responsibilities, the DoDAAD
Code of the additional paying office will be shown
here and the paying office in the provisions data
record section will be 9 blank.

CPN-RECIP CONTRACT PAYMENT NOTICE (CPN) RECIPIENT - The CPN
recipient is the DoDAAD Code of the accounting
station to which the CPN is being sent.
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DATA ELEMENT ELEMENT DESCRIPTION

NONCELI-PAY NON-CLIN/ELIN PAYMENT PROVISIONS - A code
representing requirements expressing contractor
responsibilities not directly involving performance
on the supplies or services line item(s) but for
which the contractor may be reimbursed or the
Government may collect. See part 1, chapter 5 for a
list of the codes and explanations.

FMS-CTRY-CD FMS COUNTRY CODE - The two position alphanumeric
FMS Country Code is shown. Not all FMS contracts
contain FMS appropriations. A list of the codes is
in part 1, chapter 5. The FMS Country Code is used
in the automatic payment of progress payments.

POSTL-IND TRANSACTION CODE - Obligation (2A/N) - When parcel
post or other transportation is obligated on the
contract, the code will be TT. For a list of the
codes and interpretations, see part 1, chapter 5.

DT-LST-ACT DATE OF LAST ACTION - The date of the last
transaction.

OBLIG OBLIGATED AMOUNT - That amount stated at a contract
or call/order level, by appropriation, which a
Government agency will eventually disburse for
goods or services under that contract or call/
order.

ULO UNLIQUIDATED DOLLAR VALUE - The total dollar value
obligated for this ACRN, less the total dollar
amount disbursed for this ACRN.

WIP UNLIQUIDATED WORK-IN-PROCESS (PROGRESS) (WIP) PAY -
Reflects the total unrecouped progress payments
made to the contractor or subcontractor from this
ACRN.

DISCOUNT DISCOUNT - The dollar value deducted from an
account because of prompt payment.

QTY-VAR QUANTITY VARIANCE AMOUNT - The amount disbursed for
an overshipment of an item charged to this
accounting classification (ACRN).

TRANS Transportation - The amount disbursed for
transportation charges against this accounting
classification (ACRN).

ADV-PAY UNLIQUIDATED ADVANCE PAYMENTS - An amount which
reflects the total unrecouped advance payments made
against this accounting classification.

LIQ-DMG LIQUIDATED DAMAGE AMOUNT - This is an amount which
reflects the amount collected toward liquidated
damages charges.
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(2) CT5812, AIR FORCE ACCOUNTING DATA

DATA ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER - This
is the 13-position contract number.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - A supplemental number used to identify
calls/orders against Basic Ordering Agreements and
Blanket Purchase Agreements.

ORG CONTRACT ADMINISTRATION OFFICE ORGANIZATION CODE -
The MOCAS two position code identifying the
administration office.

ACRN ACCOUNTING CLASSIFICATION REFERENCE NUMBER - This
is a control number which relates the Long Line
Accounting Classification Citation Number to the
detail Line Item Schedule information. Under
MILSCAP, the ACRN is required to associate the
Accounting Classification Trailer Record, the
Supplies Schedules Data Record, and the Services
Line Item Data Record with the Long Line Accounting
Classification. The reference number is also used
to associate the various record formats of the
contract payment notice.

FD-CD FUND CODE - Fund Codes designate the appropriation
of the funds to be charged.

LMT-SUBH LIMITATION/SUBHEAD - Limit/Subhead field is a
breakdown of a receipt, appropriation, or fund
account for a specified purpose.

PGM-YR PROGRAM YEAR - The appropriate one position program
year as reflected in accounting classification is
shown. The program year field must contain data
for all entries. A zero is entered if no data are
available.

AGCY-CD OPERATING AGENCY CODE - The Operating Agency Code
represents the Air Force operating agency assigned
to which funds are allocated (two position codes
are assigned to each operating agency.) Field is
pos. 4-5 of the Air Force Supplemental Accounting
Classification.

AL-SER-BDGT ALLOTMENT SERIAL NUMBER - The allotment serial
number/operating budget account number is a two
position code assigned by the operating agency to
identify the activity to which funds are issued.
Represents pos. 6-7 of the Air Force Supplemental
Accounting Classification.
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DATA ELEMENT ELEMENT DESCRIPTION

BDGT-PROJ BUDGET PROGRAM ACTIVITY CODE (BPAC) - The BPAC is a
six position alphanumeric code established for a
classification below appropriation level to identify
major budget programs and activities. It is appli-
cable for procurement and RDT&E appropriations. The
first two positions indicate the budget program; the
last four positions indicate the appropriate weapon
system or research management activity. Represents
pos. 8-13 of the Air Force Supplemental Accounting
Classification.

MIL-PGM-CD MATERIAL PROGRAM CODE (MPC) - The MPC is a four
position code to identify major elements of weapon
systems. This code applies to the procurement
appropriations and are used in those appropriations

with the budget program activity code (BDGT-PROJ).
Field represents pos. 14-19 of the Air Force
Supplemental Accounting Classification.

EL-XPNS-INV ELEMENT OF EXPENSE/INVESTMENT CODE - This field
identifies the nature of services and items
acquired for immediate consumption (expenses) or
capitalization (investments). It provides informa-
tion to facilitate financial management and budget
preparation. Field represents pos. 20-24 of the Air
Force Supplemental Accounting Classification.

PGM-EL PROGRAM ELEMENT - This code identifies subdivisions
of program and cost data related to weapon systems
or support functions in the Air Force Financial
program. It is a six position code used in connec-
tion with the accounting system for operations.
Field represents pos. 25-30 of the Air Force Supple-
mental Accounting Classification.

ACCTG-STA ACCOUNTING STATION - The accounting station is a
six position code assigned to identify principal
Accounting and Finance Offices (AFOs), accounting
and disbursing agent offices, and accounting agent
offices. The first four positions are the
Disbursing Station Symbol Number (DSSN) assigned by
the Treasury Department to all U.S. Government
disbursing stations. The last two positions are
assigned by AFAFC as a suffix to the DSSN to identify
principal AFOs or agents. Field represents pos. 31-
36 of the Air Force Supplemental Accounting
Classification.

DEPT-CD DEPARTMENT CODE - The Air Force department code
shown is generated as follows: If the PMT-CURNCY
in the Provisions Data section is C, a 6 is
generated. Otherwise, a 2 is generated.



1-373

DATA ELEMENT ELEMENT DESCRIPTION

CNCLD-FND-IND CANCELED FUND INDICATOR - This is an alpha indicator
that designates that the appropriation was canceled
in a previous fiscal year.

PAYG-OFC PAYING OFFICE - If Multiple Paying Offices are
involved in payment responsibilities, the DoDAAD
Code of the additional paying office will be shown
here and the paying office in the Provisions Data
Record section will be 9 blank.

CPN-RECIP CONTRACT PAYMENT NOTICE (CPN) RECIPIENT - The CPN
recipient is the DoDAAD Code of the accounting
station to which the CPN is being sent.

NONCELI-PAY NON-CLIN/ELIN PAYMENT PROVISIONS - A code
representing requirements expressing contractor
responsibilities not directly involving performance
on the supplies or services line item(s) but for

which the contractor may be reimbursed or the
Government may collect. See part 1, chapter 5 for
a list of the codes and explanations.

FMS-CTRY-CD FOREIGN COUNTRY CODE - The two position alpha-
numeric FMS Country Code is shown. Not all FMS
contracts contain FMS appropriations. A list of
the codes is in part 1, chapter 5. The FMS Country
Code is used in the automatic payment of progress
payments.

POSTL-IND TRANSACTION CODE - Obligation (2A/N) - When parcel
post or other transportation is obligated on the
contract, the code will be TT. For a list of the
codes and interpretations, see part 1, chapter 5.

DT-LST-ACT DATE OF LAST ACTION - The date of the last trans-
action.

OBLIG OBLIGATED AMOUNT - That amount stated at a contract
or call/order level, by appropriation, which a
Government agency will eventually disburse for
goods or services under that contract or call/
order.

ULO UNLIQUIDATED DOLLAR VALUE - The total dollar value
obligated on this ACRN, less the total dollar amount
disbursed for this ACRN.

WIP UNLIQUIDATED WORK-IN-PROCESS (PROGRESS) PAY -
Reflects the total unrecouped progress payments
made to the contractor or subcontractor for this
Accounting Classification (ACRN).
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DATA ELEMENT ELEMENT DESCRIPTION

DISCOUNT DISCOUNT - The dollar value deducted from
an account because of prompt payment.

QTY-VAR QUANTITY VARIANCE AMOUNT - The amount
disbursed for an overshipment of an item
charged to this accounting classification
(ACRN).

TRANS TRANSPORTATION - The amount disbursed for
transportation charges for this accounting
classification (ACRN).

ADV-PAY UNLIQUIDATED ADVANCE PAYMENTS - An amount
which reflects the total unrecouped advance
payments made for this accounting
classification.

LIQ-DMG LIQUIDATED DAMAGE AMOUNT - This is an
amount which reflects the amount collected
toward liquidated damages charges.

(3) CT5813, DLA ACCOUNTING DATA

DATA ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - This is the 13-position contract
number.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER - A supplemental
number used to identify calls/orders
against Basic Ordering Agreements and
Blanket Purchase Agreements.

ORG CONTRACT ADMINISTRATION OFFICE ORGANIZATION
CODE - The MOCAS two-position code
identifying the administration office.

ACRN ACCOUNTING CLASSIFICATION REFERENCE NUMBER
- This is a control number which relates
the Long Line Accounting Classification
Citation Number to the detail Line Item
Schedule information. Under MILSCAP, the
ACRN is required to associate the
Accounting Classification Trailer Record,
the Supplies Schedules Data Record, and the
Services Line Item Data Record with the
Long Line Accounting Classification. The
reference number is also used to associate
the various record formats of the contract
payment notice.
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DATA ELEMENT ELEMENT DESCRIPTION

FD-CD FUND CODE - Fund Codes designate the
appropriation of the funds to be charged.

LMT-SUBH LIMITATION/SUBHEAD - Limit/Subhead field is
a breakdown of a receipt, appropriation, or
fund account for a specified purpose.

SUB-ALOTM ALLOTMENT/SUBALLOTMENT - This element is a
three position field for DDS/DLA fund
cites. Represents the pos. 2-4 of the DLA
Supplemental Accounting Classification.

PGM-CST-ACCT PROGRAM AND COST ACCOUNT NUMBER - This is a
five position field consisting of (1)
program number -- a three digit number
which identifies the budget program or the
project/subproject accounts there under and
(2) cost account number -- a two digit
number identifying the lowest functional
level within the program or project/
subproject for which costs are required.
This field must contain data except for
appropriation 97 X4961. Represents the
pos. 6-10 of the OSD/DLA Supplemental
Accounting Classifications.

OBJ-CLS-CD OBJECT CLASS CODE - An alphanumeric
classification of financial transactions
according to the nature of the services or
supplies, equipment or other assets
procured. The object class normally
requires two digits, however, IBOP requires
three. Represents the pos. 12-14 of the
DLA/OSD Supplemental Accounting
Classification.

CNTRY-CD FOREIGN COUNTRY CODE - This is a two
position alpha code which identifies a
geographical area, a country, an island or
a group of islands and/or possessions. The
country code will follow the fiscal station
number. See part 1, chapter 5 for a list
of the codes and interpretations.

ACCTG-STA ACCOUNTING STATION - This is a
classification designed to specify the
installation/station responsible for
maintaining the funds to be charged or
credited with the transaction.
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DATA ELEMENT ELEMENT DESCRIPTION

DEPT-CD DEPARTMENT CODE - The DLA department code
shown is generated as follows: If the PMT-
CURNCY in the provisions data is C, a 7 is
generated. Otherwise, a 3 is generated.

CNCLD-FND-IND CANCELED FUND INDICATOR - This is an alpha
indicator that designates that the

appropriation
was canceled in a previous fiscal year.

PAYG-OFC PAYING OFFICE - If Multiple Paying Offices
are involved in payment responsibilities,
the DoDAAD Code of the Additional paying
office will be shown here and the paying
office in the Provisions Data Record
section will be 9 blank.

CPN-RECIP CONTRACT PAYMENT NOTICE (CPN) RECIPIENT -
The CPN recipient is the DoDAAD Code of the
accounting station to which the CPN is
being sent.

NONCELI-PAY NON-CLIN/ELIN PAYMENT PROVISIONS - A code
representing requirements expressing
contractor responsibilities not directly
involving performance on the supplies or
services line item(s) but for which the
contractor may be reimbursed or the
Government may collect. See part 1,
chapter 5 for a list of the codes and
explanations.

FMS-CTRY-CD FMS COUNTRY CODE - On FMS appropriations/
contracts. The two position alphanumeric
FMS Country Code is shown. Not all FMS
contracts contain FMS appropriations. A
list of the codes is in part 1, chapter 5.
The FMS Country Code is used in the
automatic payment of progress payments.

POSTL-IND TRANSACTION CODE - Obligation (2A/N) - When
parcel post or other transtation obligated
on the contract the code will be TT. See
part 1, chapter 5 for a list of the codes
and explanations.

DT-LST-ACT DATE OF LAST ACTION - The date of the last
transaction.

OBLIG OBLIGATED AMOUNT - That amount stated at a
contract or call/ order level, by appropri-
ation, which a Government agency will
eventually disburse for goods or services
under that contract or call/order. The net
increase or decrease to be applied to the
obligated amount is shown on change
actions. Delete actions indicate the
amount to be deobligated.
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DATA ELEMENT ELEMENT DESCRIPTION

ULO UNLIQUIDATED DOLLAR VALUE - The total
dollar value obligated for this ACRN, less
the total dollar amount disbursed for this
(ACRN).

WIP UNLIQUIDATED WORK-IN-PROCESS (PROGRESS)
PAY) - Reflects the total unrecouped WIP
payment made to the contractor or subcon-
tractor for this accounting classification
(ACRN).

DISCOUNT DISCOUNT - The dollar value deducted from
an account because of prompt payment.

QTY-VAR QUANTITY VARIANCE AMOUNT - The amount
disbursed for an overshipment of an item
charged to this ACRN.

TRANS TRANSPORTATION - The amount disbursed for
transportation charges for this accounting
classification (ACRN).

ADV-PAY UNLIQUIDATED ADVANCE PAYMENTS - An amount
which reflects the total unrecouped advance
payments made for this accounting
classification (ACRN).

LIQ-DMG LIQUIDATED DAMAGE AMOUNT - This is an
amount which reflects the amount collected
toward liquidated damages charges.

(4) CT5814, NAVY ACCOUNTING DATA

DATA ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - This is the 13-position contract
number.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER - A supplemental
number used to identify calls/orders
against Basic Ordering Agreements and
Blanket Purchase Agreements.

ORG CONTRACT ADMINISTRATION OFFICE ORGANIZATION
CODE - The MOCAS two position code
identifying the administration office.
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DATA ELEMENT ELEMENT DESCRIPTION

ACRN ACCOUNTING CLASSIFICATION REFERENCE NUMBER
- This is a control number which relates
the Long Line Accounting Classification
Citation Number to the detail Line Item
Schedule information. Under MILSCAP, the
ACRN is required to associate the
Accounting Classification Trailer Record,
the Supplies Schedules Data Record, and the
Services Line Item Data Record with the
Long Line Accounting Classification. The
reference number is also used to associate
the various record formats of the contract
payment notice.

FD-CD FUND CODE - Fund Codes designate the
appropriation of the funds to be charged.

LMT-SUBH LIMITATION/SUBHEAD - Limit/Subhead field is
a breakdown of a receipt, appropriation, or
fund account for a specified purpose.

OBJ-CLS-CD OBJECT CLASS CODE - An alphanumeric
classification or financial transaction
according to the nature of the services,
supplies, equipment or other assets
procured. The object class normally
requires two digits; however, IBOP requires
three.

BUR-CTL-NO BUREAU CONTROL NUMBER - Represents an
allotment authorization number consisting
of five digits. The first two positions
designate a serial number assigned to the
allotment. Represents the pos. 4-8 of the
Navy Supplemental Accounting Classifica-
tion.

SUB-ALOTM SUBALLOTMENT/OPERATING BUDGET SUBDIVISION -
The suballotment or operating budget
subdivision is a one position alpha-
numeric component of the Navy Accounting
Classification which is used to control
budgets or allotments that are issued by
major activities to subactivities.

ACCTG-ACTY AUTHORIZATION ACCOUNTING ACTIVITY - The
activity designated to perform accounting
for an allotment or suballotment. The
activity is identified by the unit
identification code assigned it.
Represents the pos. 10-15 of the Navy
Supplemental Accounting Classification.
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DATA ELEMENT ELEMENT DESCRIPTION

PROPTY-ACTY PROPERTY ACCOUNTING ACTIVITY CODE - This
field is used to identify: Stores
accounts; plant property accounts; travel
order identifications; fleet and security
assistance program requisitions; research,
development, test and evaluation; Navy
stock fund budget project; and military
personnel, Navy subsistence-in-kind
program. If this field is not used to
identify one of the above items, it will be
available as an extension of the cost
element for other pertinent data.
Represents the pos. 18-23 of the Navy
Supplemental Accounting Classification.

COST-CD COST CODE - The cost code is the source of
any information needed for the preparation
of reports that require details beneath the
level identified in the remainder of the
accounting classification code or for which
shortened coding is desired. Represents
the pos. 24-35 of the Navy Supplemental
Accounting Classification.

DEPT-CD DEPARTMENT CODE - The Navy department code
is generated as follows: If the PMT-CURNCY
in the provisions data section is C, an 8
is generated. Otherwise, a 4 is generated.

CNCLD-FND-IND CANCELED FUND INDICATOR - This is an alpha
indicator that designates that the

appropriation
was cancelled in a previous fiscal year.

PAYG-OFC PAYING OFFICE - If Multiple Paying Offices
are involved in payment responsibilities,
the DoDAAD Code of the additional paying
office will be shown here and the paying
office in the Provisions Data Record
section will be 9 blank.

CPN-RECIP CONTRACT PAYMENT NOTICE (CPN) RECIPIENT -
The CPN recipient is the DoDAAD Code of the
accounting station to which the CPN is
being sent.

NONCELI-PAY NON-CLIN/ELIN PAYMENT PROVISIONS - A code
representing requirements expressing
contractor responsibilities not directly
involving performance on the supplies or
services line item(s) but for which the
contractor may be reimbursed or the
Government may collect. See part 1,
chapter 5 for a list of the codes and
explanations.
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DATA ELEMENT ELEMENT DESCRIPTION

FMS-CTRY-CD FMS COUNTRY CODE - On FMS appropriations/
contracts. The two position alphanumeric
FMS Country Code is shown. Not all FMS
contracts contain FMS appropriations. A
list of the codes is in part 1, chapter 5.
The FMS Country Code is used in the
automatic payment of progress payments.

POSTL-IND TRANSACTION CODE - Obligation (2A/N) - When
parcel post or other transportation is
obligated on the contract the code will be
TT. See part 1, chapter 5 for a list of
the codes and explanations.

DT-LST-ACT DATE OF LAST ACTION - The date of the last
transaction.

OBLIG OBLIGATED AMOUNT - That amount stated at a
contract or call/order level, by
appropriation, which a Government agency
will eventually disburse for goods or
services under that contract or call/order.
The net increase or decrease to be applied
to the obligated amount is shown on change
actions. Delete actions indicate the
amount to be deobligated.

ULO UNLIQUIDATED DOLLAR VALUE - The total
dollar value obligated for this ACRN less
the total dollar amount disbursed for this
ACRN.

WIP UNLIQUIDATED WORK-IN-PROCESS (PROGRESS)
PAY) - Reflects the total unrecouped WIP
payment made to the contractor for this
accounting classification (ACRN).

DISCOUNT DISCOUNT - The dollar value deducted from
an account because of prompt payment.

QTY-VAR QUANTITY VARIANCE AMOUNT - The amount
disbursed for an overshipment of an item
charged to this accounting classification
(ACRN).

TRANS TRANSPORTATION - The amount disbursed for
transportation charges for this accounting
classification (ACRN).

ADV-PAY UNLIQUIDATED ADVANCE PAYMENTS - An amount
which reflects the total unrecouped advance
payments made for this accounting
classification (ACRN).
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DATA ELEMENT ELEMENT DESCRIPTION

LIQ-DMG LIQUIDATED DAMAGE AMOUNT - This is an
amount which reflects the amount collected
toward liquidated damages charges.

e. ERROR MESSAGES

ERROR MESSAGE EXPLANATION

DEPRESS ENTER TO VIEW To view the next NEXT accounting record,
ACCTG RECORD the ENTER/REL key should be depressed. To

cancel the inquiry, depress PA2.

1.6.2.15.8 CT5821 - LINE ITEM DATA

a. GENERAL - The line item data, service or supply, for the contract
being inquired is displayed. By depressing ENTER, the system will
continue to display each line item until all have been shown, at which
time the system will return to CT5800. The data displayed includes the
CLIN-ELIN, order quantity, unit of measure, noun or description of
services, total item amount, inspection/acceptance code, ACRN for that
line item, etc. If the user depresses PA2 or PF12, the system will
return to Screen CT5800, Online Abstract Inquiry or Screen UNKA01 for
YCA1 Contract Management Master Menu, respectively.

b. SCREEN FORMAT - A sample screen format for CT5821.

*********************************************************************
CT5821 LINE ITEM DATA INQUIRY
CBUD:

PIIN: DAAE07 91 CA037 SPIIN: ORG:
CLIN: 0002 DT-LST-ACT: 91 08 29

ORD-QTY: 240 QTY-SHPD:
QTY-ACPT: QTY-SCHED:

UNIT-PRIC: 1216360.0000 TOT-ITM-AMT: 291926400.00
DEL-MTH-IND: 0 DEL-MTH-SHP:
DEL-MTH-SCH: NOUN: M1A1 TANKS

NSN: 2350010871095
PARTNO:

DELQTCY-DT: ACT-FRST-AR: SVC-CMPL-DT:
SPN-REC: SCHED-IND: ACRN: 9

PRCH-UNIT: EA QT-PC-OVR: QT-PC-UND:
WHLD-CD: LQ-DAMG-IND: FIN-ACTN-CD: 3

PCMT-QLTY: S ACPT-SITE: S FOB-SITE: S
INS-ACPT-CD: SS DISCNT-IND: N CAO-ORG-CD: JM

SPCL-PAY-RQD:
***********************************************************************

FIGURE 1.6.2-15k

c. INPUT INSTRUCTIONS - No entries are required/allowed.
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d. DATA ELEMENT OUTPUT DESCRIPTIONS - Following are those data
element descriptions which correspond with the preceding screen format.

DATA ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - The 13-position contract number.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER - A supplemental
number used to identify calls/orders
against Basic Ordering Agreements and
Blanket Purchase Agreements.

ORG CONTRACT ADMINISTRATION OFFICE ORGANIZATION
CODE - The MOCAS two position code
identifying the administration office.

CLIN CONTRACT LINE ITEM NUMBER - This field may
refer to the Contract Line Item Number, Sub
Line Item Number, Exhibit Line Item, or
Exhibit-Sub Line Item Number which requires
a DD Form 250. A DD Form 1423, Dummy line
item will be established to encompass all
DD Form 1423 item deliveries not requiring
a DD Form 250. The number used will be the
number applicable to the item or service
being identified. The Sub Line Item Number
(last two positions of CLIN) is used to
identify separate Ship-To locations on a
contract Line Item, if necessary. Alpha
Sub Line Item Numbers are entered at that
level; numeric Sub Line Item Numbers are
entered at the Line Item level - not the
Sub Line Item level.

DT-LST-ACT DATE LAST ACTIVITY - Date (YYMMDD) the last
maintenance activity was processed against
this line item.

ORD-QTY ORDER QUANTITY - This field represents the
quantity on order for a given CLIN or ELIN,
including processed increases or decreases.
When the quantity is unknown, a U followed
by blanks will be shown.

QTY-SHPD QUANTITY SHIPPED - The total quantity
recorded as shipped for this line item as
of the last cycle.

QTY-ACPT QUANTITY ACCEPTED - The total quantity
recorded as accepted for this line item as
of the last cycle.

QTY-SCHED DELINQUENT QUANTITY SCHEDULED - The total
quantity scheduled that had become due for
this line item as of the last cycle.



1-383

DATA ELEMENT ELEMENT DESCRIPTION

UNIT-PRIC UNIT PRICE - The cost of each item ordered
or received. An E displayed to the right
of the unit price indicates the unit price
is estimated.

TOT ITM AMT TOTAL ITEM AMOUNT - If the ORD-QTY field is
U blank or N blank, and/or the UNIT-PRC
field is U blank, N blank, or C blank, an N
will appear in this field. If the UNIT-PRC
field is 9 blank, the total item amount as
entered by the user will be shown on add
(ACTN A or 1) and change (ACTN C or 2)
actions. The total item amount shown on
delete actions (other than N) is the
original total item amount multiplied by
negative one. Otherwise, the total item
amount shown was generated by multiplying
the ORD-QTY by the UNIT-PRC (generated by
the system). An estimated total item
amount is indicated by an E to the right of
the amount.

DEL-MTH-IND DELINQUENT MONTH INDICATOR - Reflects the
number of months the line item has been in
a delinquent status.

DEL-MTH-SHP DELINQUENT MONTH SHIPPED - When the line
item is delinquent at the end of the month,
the total quantity shipped for this line at
month end is reflected.

DEL-MTH-SCH DELINQUENT MONTH SCHEDULED - When the line
item is delinquent at the end of the month
(CIDR run), the total quantity scheduled
for this line at monthend is reflected.

NOUN NOUN - Represents the first 11 positions of
the name and/or description of the item
being procured as shown on the contractual
document.

NSN NATIONAL STOCK NUMBER - A number assigned
under the federal cataloging program. It
consists of the six digit Federal Supply
Classification (FSC), the seven digit
assigned national item identification and
the two position field for management data.
In addition, if an NSN is not available a U
will be in the first position followed by
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DATA ELEMENT ELEMENT DESCRIPTION

blanks. If an NSN is not applicable an N
will be in the first position followed by
blanks. If this item references an
exhibit, an N will be in pos. 1, blank pos.
2, exhibit in pos. 3-9 and the rest of the
field blank. If delivery schedules are
applicable to a service line item, an N
will be in pos. 1, blank pos. 2, services
in pos. 3-10 and rest of the field blank.
When a destination acceptance data item is
to be sent to multi-destination points, a Z
in pos. 1, blank pos. 2, the DoDAAD Code of
the acceptance receiving activity in
pos. 3-8 and blank the rest of the field.

PARTNO PART NUMBER - When data are present, field
consists of the manufacturer's part number
preceded with the Commercial and Government
Entity (CAGE) Code. This CAGE will be the
code of the facility where the work will be
performed. This will be the same code as
that shown on the Administrative Data
Record in the CONTRR-FACL field. When the
CONTRR-FACL field is not applicable, the
CAGE on the Contract Data Record is shown.
When a part number is not available, the
field will be blank.

DELQTCY-DT DELINQUENCY DATE - The date the line item
initially became delinquent.

ACT-FRST-AR FIRST ARTICLE ACCEPTANCE DATE - The date on
which the first article test is approved by
the Government (YYMMDD).

SVC-CMPL-DT SERVICE COMPLETION DATE - The date on which
the performance of the contracted service
is scheduled to be completed (YYMMDD) is
shown for a service line item (i.e., one
entered using CT1700).

SPN-REC SHIPMENT PERFORMANCE NOTICE (SPN) RECIPIENT
- The DoDAAD Code that depicts the activity
which is to receive the shipment perform-
ance notice as a result of shipment of
material or services rewarded on a con-
tract. If blank MOCAS will route the SPN
to the issue-by address.

SCHED-IND SCHEDULE INDICATOR - If the service
completion date is estimated the field will
be coded E; otherwise, it will be blank.
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DATA ELEMENT ELEMENT DESCRIPTION

ACRN ACCOUNTING CLASSIFICATION REFERENCE NUMBER
- Represents a control number which relates
the Long Line Accounting Classification
Citation Number to the detail Line Item
Schedule information. Under MILSCAP, the
ACRN is required to associate the
Accounting Classification Trailer Record,
the Supplies Schedules Data Record, and the
Services Line Item Data Record with the
long line accounting classification. The
reference number is also used to associate
the various record formats of the contract
payment notice.

PRCH-UNIT PURCHASE UNIT - Unit of Measure of Purchase
Unit is a two position field indicating a
physical measurement or counts of items
(foot, length, weight, etc.). See part 1,
chapter 5 for a list of units of measure
and issue.

QT-PC-OVR QUANTITY VARIANCE OVER - This field shows
the percentage of the order quantity for a
specific CLIN/ELIN, which the contractor
can deliver in addition to the ordered
quantity. The actual percentage is
displayed as follows: 2% is 02.

QT-PC-UND QUANTITY VARIANCE UNDER - This field shows
the percentage of the order quantity for a
specific CLIN/ELIN, which can be under-
shipped by the contractor. The actual per-
centage is displayed as follows: 2% is 02.

WHLD-CD WITHHOLD CODE - The entry of an A or B in
the withhold code indicates that payment is
to be withheld until certain action(s) is
(are) complete. Input of the appropriate
code is determined as follows:

(1) An A is shown when DFARS clause
252.204-7000 is cited and sublines are not
separately priced (NSP). Payment will be
withheld until all NSP lines are delivered.

(2) A B is shown when DFARS 227.473-
5(b) has caused the insertion of DFARS
clause 252.227-7030, under which the ACO
may direct withholding of payment due to
delay in receipt of technical data.
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DATA ELEMENT ELEMENT DESCRIPTION

(3) An entry of A in this field will
automatically generate a Q in the SPC-CON-
PVN field of the provisions data record.
Entry of B in this field will automatically
generate a Standard ACO Coded Remark (ACO-
CDD) on the Remarks Data Record previously
described.

LQ-DAMG-IND LIQUIDATED DAMAGES INDICATOR - When the
contract has a liquidated damages clause
applicable to the specific line item shown
an A will be shown, otherwise, the field
will be left blank. If the liquidated
damages clause applies to all line items,
this field will be left blank and the LQD-
DMG-IND field on the Provisions Data Record
(screen CT5803) will contain an A. The
following FAR/DAR clauses determine if
liquidated damages apply to delinquent
performance:

(1) FAR 52.249-8, Default, including
insert from FAR 52.212-4, Liquidated
Damages.

(2) DAR 7-104.7, Contract Schedule Line
Items, including insert from DAR 7-105.5,
Liquidated Damages.

(3) DAR 7-1902.8, Default, including
insert from DAR 7-105.5, Liquidated
Damages, in accordance with DAR 7-1904.4,
Liquidated Damages.

(4) FAR 52.212-4, Liquidated Damages -
Supplies, Services, or R & D.

(5) FAR 52.212-5, Liquidated Damages -
Construction.

FIN-ACTN-CD FINANCIAL ACTION CODE - A code that
determines the type of Financial Action
taken.

CODE EXPLANATION

3 For Fixed Price type contracts on
each line item paid by a local
DCMD. When a line contains a
Code 3 and an acceptance Code is
S or D, an account payable and
accrued expenditure are created.
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DATA ELEMENT ELEMENT DESCRIPTION

CODE EXPLANATION

4 Indicates that the line item does
not require payment; therefore,
the account payable and accrued
expenditure are not created.

PCMT-QLTY PROCUREMENT QUALITY ASSURANCE SITE -
Reflects the site at which quality
assurance is performed to determine
conformance with the contractual
requirements. Will be coded D for
destination or S for source.

ACPT-SITE ACCEPTANCE SITE - The designated acceptance
site at which the Government assents the
ownership of contract line items.

CODE EXPLANATION

S Indicates Source/Origin
Acceptance

D Indicates Destination Acceptance

FOB-SITE FREE ON BOARD SITE - Reflects site that the
contractor agrees to deliver merchandise on
board the conveyance charge to the buyer.

CODE EXPLANATION

D Destination
O Intermediate
S Origin (Source)

INS-ACPT-CD INSPECTION/ACCEPTANCE (I/A) - This code
reflects the I/A requirements. See part 1,
chapter 5 for a list and explanation of the
codes.

DISCNT-IND DISCOUNT INDICATOR - When percentages are
shown for a trade discount (DISCNT-TRMS on
Provisions Data Record), this field will
contain a D (discount applies), otherwise,
the field will show an N (no discount).

CAO-ORG-CD CONTRACT ADMINISTRATION OFFICE ORGANIZATION
CODE - The two position MOCAS code indicat-
ing the office responsible for administra-
tion of the contract.

SPCL-PAY-RQD SPECIAL PAYMENT INSTRUCTION INDICATOR - A
one position alpha character where Y
denotes that the line item has special
payment instructions and will cause all
subsequent payments relative to this line
item (CLIN-ELIN) to be paid manually. If
there are no special instructions, the
system will default to N.
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e. ERROR MESSAGES

ERROR MESSAGE EXPLANATION

THERE ARE NO MORE CLINS All the line item records (and associated
FOR THIS CONTRACT schedules and shipments when requested)

have been displayed for the contract.
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1.6.2.15.9 CT5830 - SCHEDULE DATA

a. GENERAL - The schedule data and RDF (Revised Delivery Forecast)
information existing for the inquired contract is displayed. Service
Line items are displayed with a message indicating that no schedule
records exist. When the user depresses ENTER, the system will display
the next schedule until all are shown. If the user requested both line
item and schedule data on Screen CT5800, Online Abstract Inquiry, the
system will display all schedules for a CLIN/ELIN, before returning to
CT5821 for the next CLIN/ELIN's line item data. Schedule data includes
the Schedule Quantity, Schedule Date, Ship To, Mark For, Milstrip Number
and ACRN. Revised Delivery Forecast data include Delay Code, Delayed
Quantity, Recovery Date, Number of RDFs, CAO RECOMMENDATION, TRANSACTION
STATUS Indicator, Document Type, and Schedule Quantity Shipped. If the
user depresses PA2 or PF12, the system will return to Screen CT5800, On-
line Abstract Inquiry, or Screen UNKA01, Contract Management Master
Menu, respectively.

b. SCREEN FORMAT - A sample screen format for CT5830.

***********************************************************************
CT5830 SCHEDULE DATA
CBUD:

PIIN: DLA760 92 MY947 SPIIN: ORG:

CLIN-ELIN: 0001 DLV-SCH-DT: 92 03 01
SHP-TO: R09124 MK-FOR: Y09124

MNO-AND-SFX: DLV-SCH-QTY: 25
CLISUB-XHIB: CONT-MOD-NO:

ACRN: CG TRNS-PRI-CD: 1
EFF-DT: PROC-DT: 92 03 13

DLAY-CD: GG1 SCH-QTY-SHP:
DLAYD-QTY: 25 CAO-RECOM: A
RECVRY-DT: 92 05 11 TRNS-STA: C

NBR-RDF: 1 TYPE-DOC:
RDF-DT: 92 03 05 CONV-CD:

KR-DLVY-SCH-DT:

***********************************************************************
FIGURE 1.6.2-15l

c. INPUT INSTRUCTIONS - No entries are required/allowed.
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d. DATA ELEMENT OUTPUT DESCRIPTIONS - The following descriptions are
in addition to those which currently exist.

DATA ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - The 13-position contract number.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER - Reflects a number
used to identify calls/orders against Basic
Ordering Agreements or Blanket Purchase
Agreements.

ORG CONTRACT ADMINISTRATION OFFICE ORGANIZATION
CODE - The MOCAS two position code
identifying the administration office.

CLIN-ELIN CONTRACT LINE ITEM NUMBER - This data may
refer to the Contract Line Item Number,
Subline Item Number, Exhibit Line Item
Number, or Exhibit Subline Item Number
requiring DD Forms 250.

DLV-SCH-DT DELIVERY SCHEDULE DATE - The contractual
date for delivery of material which will be
addressed to the destination shown in the
SHP-TO and MK-FOR fields. When the date is
estimated, it will be followed by an E.

SHP-TO SHIP TO - DoDAAD Code of the destination
point for the item.

MK-FOR MARK FOR - DoDAAD Code of the ultimate
recipient.

MNO-AND-SFX MILITARY STANDARD REQUISITIONING AND ISSUE
PROCEDURES - A system of standard data
elements, codes, forms and formats for
requisition and issue of material,
adaptable to both manual and mechanical
document preparation, transmission and
processing. When used in a contract it,
indicates a MILSTRIP requisition resulted
in a new procurement or amendment to a
contract. Same as MDC-AND-SFX field on
Screen CT5840, Shipment Data.

DLV-SCH-QTY DELIVERY SCHEDULE QUANTITY - The quantity
scheduled for delivery on this line item
the at SHP-TO level. An E displayed to the
right of the quantity indicates an
estimated quantity.
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DATA ELEMENT ELEMENT DESCRIPTION

CLISUB-XHIB CLIN/SUB EXHIBIT NUMBER - The number used
to identify the ordering of an exhibit for
items being procured; an entry will be
shown only if this field is applicable.

CONT-MOD-NO CONTRACT MOD NUMBER - The field reflects
the two or six position modification number
of the document which established or last
changed the schedule.

ACRN ACCOUNTING CLASSIFICATION REFERENCE NUMBER
- Represents a control number which relates
the Long Line Accounting Classification
Citation Number to the detail Line Item
Schedule information.

TRNS-PRI-CD TRANSPORTATION PRIORITY CODE - This code
represents a number assigned to a
schedule/shipment which establishes
precedence of handling and the method of
material movement within the Defense
transportation system.

EFF-DT EFFECTIVE DATE OF SCHEDULE MODIFICATION -
Reflects the date of the modification that
established this schedule was effective.

PROC-DT PROCESS DATE - This is the date this
schedule was added or last changed in the
MOCAS System.

DLAY-CD REASON FOR DELAY CODE - A three position
code containing the delaying agent (pos.
1) and the reason (pos. 2-3) why perform-
ance of a contract is/was delayed. The
reason for Delay Codes are listed in part
1, chapter 5.

DLAYD-QTY DELAYED QUANTITY - An 11-position field
prefixed with zeros which reflects the
amount of the item that will not be
delivered as scheduled.

CAO-RECOM CONTRACT ADMINISTRATION OFFICE RECOMMENDA-
TION - A one position field which reflects
the Contract Administration's Office
recommended action to improve the
contractor's performance or to recover
expenses incurred caused by poor
performance.

RECVRY-DT RECOVERY DATE - A six-position field which
reflects the date the contractor is
expected to deliver the item.
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DATA ELEMENT ELEMENT DESCRIPTION

TRNS-STA TRANSACTION STATUS INDICATOR - A one
position field which depicts special
circustances about the transaction. An A
indicates the RDF was in response to a
request, a C indicates the RDF was
corrected, and a D indicates an interim
RDF. Otherwise the field is left blank.

NBR-RDF NUMBER OF REVISED DELIVERY FORECASTS - A
five position field which reflects the
number of Revised Delivery Forecasts (RDF)
that have been issued against this
schedule.

TYPE-DOC TYPE OF DOCUMENT - A one position code
which identifies the specific document used
to report the delay in performance.
This field will normally be blank,
indicating that an automated RDF was
issued. Otherwise, it will show an L for
letter, M for message, 2 for DLA Form 375-
2, or 5 for DD Form 375.

SCH-QTY-SHP SCHEDULE QUANTITY SHIPPED - The quantity
shipped against the scheduled displayed.

CONV-CD CONVERSION CODE - A C will indicate this
was a converted contract or modification
from the MOCAS Phase I data base.
Documents entered after the conversion will
show a blank.

KR-DLVY-SCT-DT CONTRACTOR DELIVERY SCHEDULE DATE - The
orginal schedule, adjusted by modification
issued to extend the delivery schedule for
government or excusable cause. If this
date is earlier than the DLV-SCH-DT it
indicates there was a delay in the schedule
due to the part of the contractor.

e. ERROR MESSAGES

ERROR MESSAGE EXPLANATION

THERE ARE NO SCHEDULE There are no schedule records on the Host
RECORDS FOR THIS CLIN Data Base for the line item shown.



1-393

1.6.2.15.10 CT5840 - SHIPMENT DATA

a. GENERAL - This inquiry screen will display all existing shipment
data for the contract entered on Screen CT5800, Online Abstract Inquiry.
This includes the CLIN-ELIN, Shipment Number, Shipment Date, Quantity
Shipped, Quantity Accepted, Purchase Unit, Mode of Shipment, Shipment
Weight, etc. If the user depresses ENTER, the system will continue to
display the shipment data until all records have been displayed. If the
user has selected line item data and/or schedule data, as well as
shipment data, the system will display the line item data, all schedule
data for the CLIN-ELIN, then all shipment data for the CLIN-ELIN in that
order. If no shipment data is located for a CLIN-ELIN, a message will
be displayed to indicate this. Control returns to the line item or
schedule data inquiries and repeats the process for each CLIN-
ELIN/schedule, depending on the selections made by the user on Screen
CT5800. When all records have been displayed or the user depresses PA2,
the system returns to CT5800. If the user depresses PF12, the system
will return to UNKA01, Contract Management Master Menu.

b. SCREEN FORMAT - A sample screen format for CT5840.

***********************************************************************
CT5840 SHIPMENT DATA
CBUD:

PIIN: DAAE07 91 CA037 SPIIN: ORG: JJ

CLIN-ELIN: 0010 SHPNO-XTND: DTP3914 ACTN-DT:
PROC-INP-DT: 91 10 18 ACPT-SITE: S PCMT-QLTY: S

FOB-SITE: S SHPD-DT: 91 09 17 E MODESHP: %
SHP-WT: QTY-SHPD: 5 QTY-ACPT: 5

PRCH-UNIT: EA QA-SIGND-DT: 01 08 29 SHP-DOC-REC: 91 10 17
MK-FOR: SHP-ADV-CD: H PRFMD-ID: W23AUU

DISCREP-CD: CHAIN-CD: M RSUBM-DT:
SPN-STAT-CD: G GFM: N PKN-PKP-PKQ:

FUP-IND: DT-PK5-FUP:
ERR-CDS: M33

TRNSP-REFNO: FAS-VES-PNT:
NSN: MDC-AND-SFX:

***********************************************************************
FIGURE 1.6.2-15m

c. INPUT INSTRUCTIONS - No entries are required/allowed.
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d. DATA ELEMENT OUTPUT DESCRIPTIONS - Following are those data
element descriptions which correspond with the above screen format.

DATA ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - This is the 13-position contract
number.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER - A number used to
identify calls/orders against Basic
Ordering Agreements and Blanket Purchase
Agreements.

ORG CONTRACT ADMINISTRATION OFFICE ORGANIZATION
CODE - The MOCAS two-position code
identifying the administration office.

CLIN-ELIN CONTRACT LINE ITEM NUMBER - This data may
refer to the Contract Line Item Number,
Subline Item Number, Exhibit Line Item, or
Exhibit Subline Item Number requiring DD
Forms 250. A DD Form 1423, Dummy Line Item
will be established to encompass all DD
Form 1423 item deliveries not requiring a
DD Form 250. The Subline Item Number (last
two positions of CLIN) is used to identify
separate ship-to locations on a contract
line item if necessary. Numeric subline
items are entered at the line item (CLIN)
level only.

SHPNO-XTND SHIPMENT NUMBER - Contractor assigned
shipment number. A Z in the eighth
position indicates a final shipment.

ACTN-DT ACTION DATE (FOLLOWUP) - The date a follow-
up is required on destination acceptance
items (YYMMDD).

PROC-INP-DT PROCESS INPUT DATE - The date the last
action (establish, correct) was taken
against this shipment record (YYMMDD).

ACPT-SITE ACCEPTANCE SITE - The designated acceptance
site at which the Government assents the
ownership of contract line items.

CODE EXPLANATION

S Indicates Source/Origin Acceptance
D Indicates Destination Acceptance
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PCMT-QLTY PROCUREMENT QUALITY ASSURANCE SITE -
Reflects the site at which quality
assurance is performed to determine
conformance with contractual requirements.
Will be coded D for destination or S for
origin (source).

FOB-SITE FREE-ON-BOARD SITE - Reflects the site
where the contractor is required to deliver
the item without additional charge to the
buyer.

CODE EXPLANATION

D Destination
O Intermediate
S Origin (Source)

SHPD-DT DATE SHIPPED - The date the material was
shipped (YYMMDD).

MODESHP MODE OF SHIPMENT - A code which identifies
the initial method of movement by the
shipper. For a list of codes and
explanations, see part 1, chapter 5.

SHP-WT SHIPMENT WEIGHT - The total weight of the
shipment, including containers, set forth
in pounds.

QTY-SHPD QUANTITY SHIPPED - The total quantity of
items shipped for this shipment record.

QTY-ACPT QUANTITY ACCEPTED - The total quantity that
has been accepted for this shipment record.

PRCH-UNIT PURCHASE UNIT - Unit of Measure of Purchase
Unit is a two position field indicating a
physical measurement or counts of items
(foot, length, weight, etc.). See part 1,
chapter 5 for a list of units of measure
and issue.

QA-SIGND-DT QUALITY ASSURANCE REPRESENTATIVE (QAR)
SIGNED DATE - The date (YYMMDD) that the
QAR signed the DD Form 250 in block 21A.
On acceptance transactions, the acceptance
date is shown. An E following the date
indicates the date is estimated.

SHP-DOC-REC SHIPMENT DOCUMENT RECEIVED DATE - Reflects
the date (YYMMDD) the shipment document was
received by the Contract Data Input Group
(CDIG).
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MK-FOR MARK FOR - DoDAAD Code of the ultimate
recipient.

SHP-ADV-CD SHIPMENT ADVICE CODE - A code representing
specific conditions about a shipment of
material from a contractor to the
Government. For applicable codes, see part
1, chapter 5.

PRFMD-ID PERFORMED AT (SHIP TO) ACTIVITY - The
DoDAAD Code of the activity at which
services were performed.

DISCREP-CD DISCREPANCY CODE - Reflects a code that
explains the reason (or major reason) for
the difference between the quantity shipped
and accepted. Codes and explanations are
in part 1, chapter 5.

CHAIN-CD CHAIN CODE - A field which reflects the
status of the shipment record. See part 1,
chapter 5 for a list of the codes.

RSUBM-DT RESUBMISSION DATE - The date the last
correction to this shipment record was
processed (YYMMDD).

SPN-STAT-CD SHIPMENT PERFORMANCE NOTICE (SPN) STATUS
CODE - Reflects a code which indicates that
the SPN contains data elements which do not
match the corresponding elements in the
contract abstract.

GFM GOVERNMENT FURNISHED MATERIAL - This field
contains a Y when the shipment contains
Government furnished material/property and
an N if it does not.

PKN-PKP-PKQ PKN/PKP/PKQ RECEIVED DATE - This is the
date (YYMMDD) of the DARTS (Destination
Acceptance Reporting and Tracking System)
acceptance reports.

FUP-IND FOLLOWUP INDICATOR - A one position number
that identifies the number of followup
notifications forwarded to an activity.

DT-PK5-FUP PK5 FOLLOWUP DATE - The date the PK5
followup was issued (YYMMDD).
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ERR-CDS ERROR CODES - Up to six three position
error codes may be shown. These are the
errors which caused the shipment record to
recycle. The record may be released with
these errors. See part 1, chapter 5 for a
list of the error messages and
explanations.

TRNSP-REFNO TRANSPORTATION PRIORITY CODE - Represents a
number assigned to a schedule/shipment
which establishes the precedence for
handling and the method of material
movement within the Defense Transportation
System.

FAS-VES-PNT FREE ALONG SIDE VESSEL POINT CITY - In-the-
clear identification of the free along side
vessel point where delivery is to be made
by the contractor (mostly on lumber
contracts).

NSN NATIONAL STOCK NUMBER - A number assigned
under the federal cataloging program.
It consists of six digit Federal Supply
Classification (FSC), the seven digit
assigned national item identification and
the two position field for management data.
In addition, if an NSN is not available a U
will be in the first position followed by
blanks. If an NSN is not applicable, an N
will be in the first position followed by
blanks. If this item references an
exhibit, an N will be in pos. 1, blank
pos. 2, exhibit in pos. 3-9 and the rest of
field blank. If delivery schedules are
applicable to a service line item, an N
will be in pos. 1, blank pos. 2, service in
pos. 3-10 and the rest of the field blank.
When a destination acceptance data item is
to be sent to multi-destination points, a Z
in pos. 1, blank pos. 2, the DoDAAD Code
of the acceptance receiving activity in
pos. 3-8 and blank the rest of the
field.

MDC-AND-SFX MILITARY STANDARD REQUISITIONING AND ISSUE
PROCEDURES - A system of standard data
elements, codes, forms and formats for
requisition and issue of materiel,
adaptable to both manual and mechanical
document preparation, transmission, and
processing. When used in a contract, it
indicates a MILSTRIP requisition resulted
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DATA ELEMENT ELEMENT DESCRIPTION

in a new procurement or amendment to a
contract. This field consists of: (1)
Service (pos. 1), (2) Requisitioner
(pos. 2-6), (3) Julian year (pos. 7),
(4) Julian day (pos. 8-10), (5) Serial
Number (pos. 11-14). Same as MNO-AND-SFX
field on CT5830 - Schedule Data.

e. ERROR MESSAGES

ERROR MESSAGE EXPLANATION

THERE ARE NO SHIPMENT There are not any shipments recorded for
RECORDS FOR THIS CLIN the line item (CLIN-ELIN) displayed.
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1.6.2.15.11 CT5850 - INVENTORY DATA

a. GENERAL - This inquiry will show some administrative data
regarding the contract document and/or modifications to that document.
Data displayed includes the modification number, contract closed date,
received date, kind of modification, hard copy receipt indicator, etc.
If the user depresses ENTER, the system will continue to display
inventory records until all have been shown or until the user depresses
PA2, which will return control to Screen CT5800, Online Abstract
Inquiry. If PF12 is depressed, the user returns to Screen UNKA01,
Contract Management Master Menu.

b. SCREEN FORMAT - A sample screen format for CT5850.

***********************************************************************
CT5850 INVENTORY DATA
CBUD:

PIIN:DAAE07 91 CA037 SPIIN: ORG: JM

CONT-MOD-NO: CONT-CLS-DT:
ACO-CD: WK2 RG-SPCLST-CD: 99

BUYG-ACTY-CD: BR DEPT-CD: A
RCVD-DT: 91 08 20 ISSD-BY: W56HZV

DT-OF-SIGNR: 91 08 07 KIND-MOD:
EFF-DT: 91 08 07 CONTR-STAT-CD:

HC-ACO-NOT-DT: PART-ABSTR:
PROCS-INP-DT: 91 09 24 CONV-CD:

***********************************************************************
FIGURE 1.6.2-15n

c. INPUT INSTRUCTIONS - No entries are required/allowed.

d. DATA ELEMENT OUTPUT DESCRIPTIONS - Following are those data
element descriptions which correspond with the above screen format.

DATA ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - This is the 13-position contract
number.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER - A number used to
identify calls/orders against Basic
Ordering Agreements and Blanket Purchase
Agreements.
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DATA ELEMENT ELEMENT DESCRIPTION

ORG CONTRACT ADMINISTRATION OFFICE ORGANIZATION
CODE - The MOCAS two position code
identifying the administration office.

CONT-MOD-NO CONTRACT MODIFICATION NUMBER - Six position
alphanumeric serial number for contracts,
BOAs, or BPAs, and two position serial
number for calls/orders.

CONT-CLS-DT CONTRACT CLOSE DATE - The date (YYMMDD) all
administrative actions were completed and
the contract moves to CAR section 5.

ACO-CD ADMINISTRATIVE CONTRACTING OFFICER CODE -
The code of the ACO/administrator assigned
to the contract.

RG-SPCLST-CD READING GROUP SPECIALIST CODE - The MOCAS
access code of the person inputting the
contract.

BUYG-ACTY-CD BUYING ACTIVITY CODE - The two position
code of the office issuing the contract/
modification. See DFARS appendix G.

DEPT-CD DEPARTMENT CODE - The one position code of
the Service issuing the contract/modifi-
cation. The codes are listed in part 1,
chapter 5.

RCVD-DT RECEIVED DATE - The date (YYMMDD) the
contract/modification was received by the
data input office.

ISSD-BY ISSUED BY - The DoDAAD Code of the activity
issuing the contract/modification.

DT-OF-SIGNR DATE OF SIGNATURE - The date (YYMMDD) the
contract/modification was signed by the
contracting officer.

KIND-MOD KIND OF MODIFICATION CODE - A complete
list of these codes and explanations are in
part 1, chapter 5.

EFF-DT EFFECTIVE DATE - The effective date
(YYMMDD) of the contract or modification.
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CONTR-STAT-CD CONTRACT STATUS CODE - This field has three
purposes:

(1) Zero Minus (0-) - Indicates that
preliminary input has established the
contract record and it is waiting for hard
copy contract data.

(2) Zero (0) - Indicates that the
contract has been backlogged, awaiting
input to the data base.

(3) Blank - Indicates that hard copy
contract data has been established and the
contract is in active status.

HC-ACO-NOT-DT HARD COPY NOT RECEIVED BY ACO - The date
the PCO was notified that the hard copy for
a MILSCAP abstract has not been received.

PART-ABSTR PARTIAL ABSTRACT - A 9 indicates that not
all data elements were included in the
MILSCAP abstract set (PAA-PAH). Otherwise,
the field will be blank.

PROCS-INP-DT PROCESS INPUT DATE - Date the contract/
modification was input into the data base.

CONV-CD CONVERSION CODE - A C will indicate this
was a converted contract or modification
from the MOCAS Phase 1 data base.
Documents entered after the conversion will
show a blank.

e. ERROR MESSAGES

ERROR MESSAGE EXPLANATION

NO INVENTORY RECORDS The Inventory Record(s) has (have) not yet
EXIST FOR THIS CONTRACT been established for this contract.

Therefore, the contract is not in the
system.
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1.6.2.15.12 ALL DATA BASE RECORDS

When this option is selected the system will display all the data
beginning with contract level data and continuing through inventory
data. Each screen will be displayed from CT5801 through CT5850 if the
type of data shown on the screen is encountered. For example, when
scanning all records for a Basic Ordering Agreement which has no
accounting, line item schedule or shipment data only contract level data
and inventory data are shown. On documents with line items, the line
item is shown followed directly by all schedules for the CLIN-ELIN, and
then all shipment records for the CLIN-ELIN. This cycle will continue
until all line items and associated records are displayed. Inventory
data will then be shown.
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1.6.2.15.13 CT5860 - SELECT INDIVIDUAL RECORDS

a. GENERAL - This inquiry menu allows the user to select a specific
record to be viewed. If the user depresses PA2 the system will return
to Screen CT5800, Online Abstract Inquiry. If the user depresses PF12
the system will return to Screen UNKA01, Contract Management Master Menu
for YCA1 application.

b. SCREEN FORMAT - A sample screen format for CT5860.

***********************************************************************
CT5860 SELECT INDIVIDUAL RECORDS

PIIN: SPIIN: ORG:

SPECIFIC ACRN ACRN:

SPECIFIC CLIN CLIN-ELIN:

SPECIFIC CLIN/SCHEDULES CLIN-ELIN:

SPECIFIC CLIN/SCHEDULES/SHIPMENTS CLIN-ELIN:

SPECIFIC SHIPMENT SHP-NO:

SPECIFIC DOCUMENT CNTR-MOD-NO:

***********************************************************************
FIGURE 1.6.2-15o

c. INPUT INSTRUCTIONS - The following data elements are allowed for
input:

SPECIFIC ACRN SPECIFIC ACRN (1A) - Enter an X if an individual ACRN
inquiry is desired. If this field is X, ACRN must
contain data and must match the data base. All other
fields on this screen must be blank.

ACRN ACCOUNTING CLASSIFICATION REFERENCE NUMBER (2A/N) -
Enter the ACRN in question.

SPECIFIC CLIN SPECIFIC CLIN (1A) - Enter an X if an individual
CLIN-ELIN inquiry is desired, and enter the line item
in question in the field CLIN-ELIN. All other fields
on this screen must be blank.

SPECIFIC CLIN/ SPECIFIC CLIN/SCHEDULES (1A) - Enter an X if
SCHEDULES schedules for a particular CLIN-ELIN are desired, and

enter the line item in question in the associated
CLIN-ELIN field. All other fields on this screen
must be blank.
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SPECIFIC CLIN/ SPECIFIC CLIN/SCHEDULES/SHIPMENTS (1A) - Enter an X
SCHEDULES/ if shipments for a particular CLIN item desired.
SHIPMENTS Enter the line item in question in the CLIN-ELIN

field. All other field must be blank.

CLIN-ELIN CONTRACT LINE ITEM NUMBER-EXHIBIT LINE ITEM NUMBER
(6A/N) - If SPECIFIC CLIN, SPECIFIC CLIN/SCHEDULES,
or SPECIFIC CLIN/SCHEDULES/SHIPMENTS FIELD contains
an X the associated CLIN-ELIN must contain data and
must match the data base.

SPECIFIC SHIPMENT (1A) - Enter an X if an individual shipment inquiry
is desired. If this field contains data, a shipment
number must be entered in SHP-NO. All other fields
on the screen must be blank.

SHP-NO SHIPMENT NUMBER (8A/N) - Enter shipment number in
question.

SPECIFIC DOCUMENT (1A) - Enter an X if a specific modification's
inventory data is required. If this field is X, the
CNTR-MOD-NO field must contain data and must match
the data base. All other field on the screen must be
blank.

CNTR-MOD-NO CONTRACT MODIFICATION NUMBER (6A/N) - Enter the
Modification number in question.

d. ERROR MESSAGES

ERROR MESSAGE EXPLANATION

ONE OF THE INDICATORS To select one of the individual inquiries,
MUST CONTAIN AN X an X must be placed in the selection indi-

cator field to the left of the selection.
To exit the menu, depress PA2.

ONLY ONE OF THE The user may select only one inquiry at a
INDICATORS CAN time. Subsequent inquiries may be selected
CONTAIN AN 'X' after previous ones are completed.

REQUIRED CLIN DOES The CLIN/Schedules Inquiry has been
NOT HAVE SCHEDULE selected for a line item that has no
RECORDS schedules (e.g., service line item).

Select the CLIN inquiry for this same line
item if the line item data is required.

REQUESTED CLIN/ELIN The line item entered for the contract
DOES NOT EXIST FOR THIS number shown does not exist on the Host
PIIN/SPIIN Data Base.

REQUESTED MODIFICATION The modification requested for the contract
DOES NOT EXIST FOR THIS number shown is not recorded on the Host
PIIN/SPIIN Data Base. Therefore, the document has not

yet been received and/or entered into
backlog, or else the user did not input the
modification number correctly.
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ERROR MESSAGE EXPLANATION

THE ACRN INDICATOR MUST To request an inquiry for a specific
BE BLANK OR X accounting record, enter an X in the

selection indicator field. Otherwise,
leave the selection indicator field blank.

THE CLIN INDICATOR MUST To request an inquiry for a specific line
BE BLANK OR X item, enter an X in the selection indicator

field. Otherwise, leave the selection
indicator field blank.

THE CLIN/SHIPMENT To request an inquiry for a specific line
INDICATOR MUST BE BLANK item and associated schedule and shipment
OR X records, enter an X in the selection

indicator field. Otherwise, leave the
selection indicator field blank.

THE DOCUMENT INDICATOR To request an inquiry for a specific
MUST BE BLANK OR X document, enter an X in the selection

indicator field. Otherwise, leave the
selection indicator field blank.

THE REQUESTED ACRN IS The accounting record requested is not on
NOT ON THE DATA BASE the Host Data Base.

THE REQUESTED CLIN DOES A request to view a line item and
NOT HAVE SHIPMENT RECORDS associated shipment records has been

rejected because there are no shipment
records for the entered CLIN/ELIN.

THE SCHEDULE INDICATOR To request an inquiry for a specific line
MUST BE BLANK OR X item and associated schedule record, enter

an X in the specific indicator field.
Otherwise, leave the specific indicator
field blank.
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1.6.2.16 UNKA01 - CONTRACT MANAGEMENT MASTER MENU

a. GENERAL - In order to gain access to the online Contract
Management Master Menu, the user must first sign on to the Online System
(TIS) using YCA1 application. After depressing ENTER, Screen UNKA01,
Contract Management Master Menu will appear.

b. SCREEN FORMAT: A sample screen format for the Contract Management
Master Menu, Screen UNKA01.

***********************************************************************
UNKA01 CONTRACT MANAGEMENT MASTER MENU

COMPUTER BASED USER DOCUMENTATION............................A
CONTRACT ADMINISTRATION MASTER MENU..........................B
PRODUCTION REVISED DELIVERY FORECAST.........................C
PROPERTY ADMINISTRATION MASTER MENU..........................D
ON-LINE INQUIRIES MASTER MENU................................E
CONTRACT MANAGEMENT DELAYED INQUIRIES MASTER MENU............F
PRODUCTION DELAYED INQUIRIES MASTER MENU.....................G
PENDING DELAYED INQUIRY REQUESTS.............................H
PRODUCTION ABSTRACT SUPPRESSION..............................I
CAGE MASS CHANGES............................................J
PRODUCTION MASTER MENU.......................................K
BUYER INQUIRIES MASTER MENU..................................L

TERMINATE THIS FACILITY PA2

FUNCTION: CAGE:

ENTER CAGE FOR FUNCTION J ONLY

***********************************************************************
FIGURE 1.6.16

c. INPUT INSTRUCTIONS:

FUNCTION: Function (1A) - Select an E to access the online
Inquiries Master Menu (UNKA40)
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1.6.2.17 UNKA40 - ONLINE INQUIRIES MASTER MENU

a. GENERAL - This menu allows the user to select one of several Host
Data Base Inquiries.

b. SCREEN FORMAT - A sample screen format for Screen UNKA40, Online
Inquiries Master Menu.

***********************************************************************
UNKA40 ON-LINE INQUIRIES MASTER MENU

USER ID: REQUEST DATE:

COMPUTER BASED USER DOCUMENTATION................A
APPLIED MODIFICATIONS............................B
CAGE AND DODAAC DATA INQUIRY.....................C
CONTRACTS BY CONTRACTOR..........................D
SUMMARY OF SHIPMENT DATA BY CONTRACT.............E
CONTRACT LINE ITEM STATUS........................F
ON-LINE ABSTRACT INQUIRY.........................G
ACO WORKLOAD.....................................H

FUNCTION:

ACO-CD: (ENTER FOR FUNCTION H ONLY)
CAGE: (ENTER FOR FUNCTION C ONLY)

DODAAC: (ENTER FOR FUNCTION C ONLY)

***********************************************************************
FIGURE 1.6.2-17

c. INPUT INSTRUCTIONS - Entries required are as follows:

FUNCTION FUNCTION (1A) - Select an inquiry (A thru H).

ACO-CD ACO CODE (3A/N) - Enter the ACO code only if you
selected Function H, ACO Workload.

CAGE COMMERCIAL AND GOVERNMENT ENTITY CODE (6A/N) - Enter
the contractor's CAGE Code only if you selected
Function C, CAGE and DoDAAC Inquiry (DoDAAC must be
blank).

DODAAC DEPARTMENT OF DEFENSE ACTIVITY ADDRESS CODE (6A/N) -
Enter the DoDAAC of the Government contracting
activity only if you selected Function C, CAGE and
DODAAC Inquiry (CAGE must be blank).
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1.6.2.18 CT5720 - APPLIED MODIFICATIONS

a. GENERAL - This inquiry displays all modifications applicable to a
particular contract number, kind of modification, status and hard copy
receipt indicator for each modification.

b. SCREEN FORMAT, INPUT INSTRUCTIONS AND DATA ELEMENT OUTPUT
DESCRIPTIONS - See paragraph 1.6.2.10 above.

1.6.2.19 UNKM12 through UNMK17 - CAGE AND DODAAC INQUIRY

a. GENERAL - These screens supply the user with information on either
contractors (based upon the CAGE Code entered) or the DoD contracting
activity based upon the DoDAAC entered. Screens UNKM12, UNKM13, and
UNKM14 provide information relating to the contractor, such as the
contractor's address, type of business code, primary commodity code,
freight address, ACO, IS, QAR, property administrator, transportation
specialist, etc. Screens UNKM15, UNKM16, and UNKM17 provide information
relating to the DoD contracting activity based upon the entered DoD----
AAC. The user may obtain detailed explanations of each data field on
these screens by using the CBUD field (PF5) on each screen.

b. SCREEN FORMAT, INPUT INSTRUCTIONS AND DATA ELEMENT OUTPUT
DESCRIPTIONS - See part 1, chapter 8.

1.6.2.20 CT5730 - CONTRACTS BY CONTRACTOR

a. GENERAL - This inquiry gives a listing of all CAR section 1-4
contracts for a contractor based upon the CAGE code. The obligated and
unliquidated dollar amounts are also provided for each contract and
contractor total.

b. SCREEN FORMAT, INPUT INSTRUCTIONS AND DATA ELEMENT OUTPUT
DESCRIPTIONS - See paragraph 1.6.2.11 above.

1.6.2.21 CT57C0 - SUMMARY OF SHIPMENT DATA BY CONTRACT

a. GENERAL - This inquiry provides shipment data summarized by line
item.

b. SCREEN FORMAT, INPUT INSTRUCTIONS AND DATA ELEMENT OUTPUT
DESCRIPTIONS - See paragraph 1.6.2.13 above.

1.6.2.22 CT57D0 - CONTRACT LINE ITEM STATUS

a. GENERAL - This inquiry shows the status of a contract including
the order quantity, quantity shipped, quantity past scheduled delivery
date, quantity still to be delivered, and quantity delinquent.

b. SCREEN FORMAT AND INPUT INSTRUCTIONS - See paragraph 1.6.2.14
above.
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1.6.2.23 CT5800 - ONLINE ABSTRACT INQUIRY

a. GENERAL - This inquiry enables the users to select various
combinations of data base information. Available data record selections
are administrative, address, provisions, remarks, contract completion
notice (CCN), ACO alerts, accounting, line item, schedule, shipment, and
inventory.

b. SCREEN FORMAT, INPUT INSTRUCTIONS AND DATA ELEMENT OUTPUT
DESCRIPTIONS - See paragraph 1.6.2.15 above.

1.6.2.24 UNKR15 - ACO-RDF WORKLOAD

a. GENERAL - This screen provides a list of the Revised Delivery
Forecast (RDF) transactions that require action for a particular ACO
(one screen or more per contractor.) The ACO code must be entered in
the appropriate field on the previous Screen UNKA40, Online Inquiries
Master Menu (YCA1 application). When you complete review of displayed
record(s), *MORE* appears at the bottom of the screen, depress ENTER to
display record(s) for other contractors under the cognizance of this
ACO. If *END* appears at the bottom of the screen, all records for the
particular ACO have been displayed.

b. SCREEN FORMAT - A sample screen format for UNKR15.

************************************************************************
UNKR15 ACO RDF WORKLOAD DATE: 86 10 03
CBUD: ACO: WL7 PAGE: 1
CAO: JJ PRINTER ID: 0282
CONTRACTOR NAME: EXPERT SYSTEMS INC.

PIIN SPIIN CLIN SCHEDULE RECOVERY DELAY TYPE TRNS CAO PROD
DATE DATE CODE TRNS DATE RECOM

DAAE07 90 C1003 0001AA 92 06 30 92 08 30 GH2 R MAR 19
0001AA 92 06 30 92 08 30 GH2 R MAR 19
0001AA 92 06 30 92 08 30 GH2 R MAR 19
0001AA 92 06 30 92 08 30 GH2 R MAR 19

DAAE07 90 GA001 0018 0001AB 92 01 10 92 05 04 KE3 R MAR 09 A
0062 0001AA 92 02 29 92 05 04 KL6 R MAR 09 A

1423DD 92 02 29 92 05 04 KL6 R MAR 09 A
0068 0001AA 92 02 15 92 05 05 KL6 R MAR 09 A

0001AB 92 02 29 92 05 04 KL6 R MAR 09 A
0078 0001AA 92 02 29 92 05 04 KL6 R MAR 09 A

1423DD 92 02 29 92 05 04 KL6 R MAR 09 A
0091 0001AA 92 02 15 92 05 04 KL6 R MAR 09 A

END
RDF TRANS DISPLAYED FOR INFO-PRESS PA2 or PF12 TO EXIT

************************************************************************
FIGURE 1.6.2-18
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c. INPUT INSTRUCTIONS - Optional entry follows:

PRNTR-ID PRINTER IDENTIFICATION (4A/N) - Enter the four
position identification for the printer to which a
hard copy is to be routed, if available at your
location; otherwise leave blank. If entered, must be
a valid printer-ID.

d. DATA ELEMENT OUTPUT DESCRIPTIONS

DATA ELEMENT ELEMENT DESCRIPTION

ACO ADMINISTRATING CONTRACTING OFFICER - The
three position code of the ACO responsible
for a specific contractor.

CAO CONTRACT ADMINISTRATION OFFICE/ORGANIZATION
CODE - The Contract Administration Office
associated with the Administrating
Contracting Officer.

CONTRACTOR NAME CONTRACTOR NAME - The name of the
contractor whose transactions are being
displayed.

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - The 13 position contract number
for the displayed transaction.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER - The call/order
number for the displayed transaction.

CLIN CONTRACT LINE ITEM NUMBER - The line item
number for the displayed transaction.

SCHEDULE DATE SCHEDULE DATE - The Line Item schedule date
of the displayed transaction.

RECOVERY DATE RECOVERY DATE - The date the production
person expects the item to be delivered.

DELAY CODE REASON FOR DELAY CODE - The agent
responsible for the delay and the reason
causing the delay. See part 1, chapter 5
for a list of codes and explanations.

TYPE TRNS TYPE TRANSACTION - An indicator depicting
whether the transaction will go out as a
MILSCAP transaction or will be a hard copy
report.

R - Routable - Indicates a MILSCAP
transaction via AUTODIN

U - Unroutable - Indicates a hard copy
transaction
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DATA ELEMENT ELEMENT DESCRIPTION

TRNS DATE TRANSACTION DATE - The date the RDF
transaction was entered by production
personnel.

CAO RECOM CONTRACT ADMINISTRATION OFFICE
RECOMMENDATION - This field shows the
recommendation made by the ACO or
production specialist. Otherwise it is
blank. See part 1, chapter 5 for a list of
codes and explanations.

PROD PRODUCTION INDICATOR - If a P is in this
field, a production specialist made the
recommendation.

e. ERROR MESSAGES

ERROR MESSAGES EXPLANATION

THE ENTRY IN THE PRINTER The printer number entered is not valid for
FIELD IS NOT A VALID the data base.
PRINTER-ID

THERE ARE NO RDF There are no RDF Transactions for this ACO.
TRANSACTIONS FOR ACO
ENTERED
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1.6.2.25 CONTRACT SUPPORT HISTORY INQUIRY

a. GENERAL - To access the Contract Obligation and Disbursement
Inquiry Menu - UNAB30, the user must sign-on to the online system (TIS)
and select MANTIS USER YCPM. Screen UNAA10 will now appear, select
Function 7. The system will then display Screen UNAA20 - Financial Data
Entry Menu, select Function 7 from this menu. Next, the system will
display Screen UNAB01 - Contract Payment and Reporting Menu (Figure
1.6.2-19). The user will select Function C - Contract Obligation and
Disbursement Inquiry Menu. The system will then display Screen UNAB30
(Figure 1.6.2-20). From this screen, the user can access the Delayed or
Online History Inquiries.

b. SCREEN FORMATS

(1) Figure 1.6.2-19 is a sample format of the Financial Data Entry
Menu - UNAB20. The user will select Function 7.

************************************************************************
UNAA20 FINANCIAL DATA ENTRY MENU

BATCH STATUS INQUIRY................B MODE XC........... X
INVOICE DATA ENTRY MENU.............1 TRANSACTIONS FOR OTHERS:

DETAIL RECORD...........8
MAAPR REQUEST/DELETE DATA ENTRY.....2 MAJOR HEADER AND DELETE ..9

DISBURSEMENT DATA ENTRY MENU .......3 302 REPORT
STATEMENT OF TRANSACTIONS.....10

AF C-147 & 1341, SF 1219, DD 1329...4 STATEMENT OF ACCOUNTABILITY ..11

AIR FORCE C-146 DATA ENTRY .........5.DD FORM 1195 DATA ENTRY MENU....12

ACCRUED EXPENDITURE DATA ENTRY MENU.6 CASH MANAGEMENT/PROMPT PAY MENU.13
COST AND FEE HISTORY UPDATE.....14

CONTRACT PAYMENT & REPORTING MENU ..7 ACCOUNTING CLASSIFICATION MENU..15
IBOP TRANSACTIONS...............16
AUTHORIZATION REQUEST MENU......17

FUNCTION: ###
BATCH-ID: ######

### ##################################################################

************************************************************************
FIGURE-1.6.2-19
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(2) The Contract Payment and Reporting Menu - UNAB01 will be
displayed (Figure 1.6.2-20). The user will select Function B.

************************************************************************
UNAB01 CONTRACT PAYMENT & REPORTING MENU

COMPUTER BASED USER DOCUMENTATION..............A

CONTRACT PAYMENT NOTICE MENU...................B

CONTRACT OBLIGATION AND
DISBURSEMENT INQUIRY MENU......................C

ACCOUNTS RECEIVABLE MENU.......................D

TERMINATE THIS FACILITY......................PA2

FUNCTION: #

### ####################################################################

************************************************************************
FIGURE 1.6.2-20

************************************************************************
UNAB30 CONTRACT OBLIGATION AND DISBURSEMENT INQUIRY MENU
CBUD: ############################## RGS CODE:
########

CONTRACT OBLIGATION HISTORY..................A
CONTRACT DISBURSEMENT HISTORY................B
DELAYED CONTRACT HISTORY INQUIRY ............C
BATCH STATUS INQUIRY........................C1
MODE XC......................................X

FUNCTION: ##

PIIN: ###### ## ##### SPIIN: #### BATCH ID: ######

OPTIONAL INQUIRY LEVEL (SELECT ONE OR MORE LISTED BELOW)

DATE BEGINNING: ## ## ## DATE ENDING: ## ## ##
ACRN: ## ACCTG STATION: ###### TYPE PAYMENT CD: #
SHIPMENT NO: ######## TYPE WITHHOLD: ##

May select optional level: Date, Acctg Station and/or
ACRN

Must enter BATCH ID for this function.

###
############################################################

************************************************************************
******

FIGURE 1.6.2-21
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(3) The Contract Obligation and Disbursement Inquiry Menu will now
be displayed (Figure 1.6.2-21). Listed below are the available inquiry
functions for UNAB30:

Function A - Contract Obligation History, the user must enter a
valid PIIN/SPIIN and may enter, the corresponding
data for any of following optional inquiry levels:
DATE, ACCTG STATION, and ACRN.

Function B - Contract Disbursement History, the user must enter a
valid PIIN/SPIIN and may enter the corresponding
data for any of the optional inquiry levels on the
menu.

Function C - Delayed Contract History Inquiry, when selected and
a valid Batch ID has been entered, will allow the
user to request a delayed inquiry via Screen UNAA84
Contract Support Obligations and Disbursement
Inquiry Request (Figure 1.6.2-24).

Function C1 - Batch Status Inquiry, when selected will allow the
user to inquire on existing batches via Screen
UNAA66 - Batch Status Inquiry.

Function X - Mode XC, when selected and a valid Batch ID was
entered, will allow the user to completed/closed
out a previously entered batch. This function is
performed directly on the menu.

(NOTE: A general explanation of this menu is available to the user via
CBUD. To access the CBUD field, depress PF5 and key in the screen
identification number exactly as it is displayed. To terminate input or
to return to the previous screen, depress PA2.)

c. INPUT INSTRUCTIONS - Entries available/required are as follows:

CBUD COMPUTER BASED USER DOCUMENTATION (30 A/N) - If
entered, must match a data element on the
screen.

RGS-CD READING GROUP SPECIALIST CODE (8 A/N) - This
field will be system generated from the sign-on
screen. This is a protected field.

FUNCTION FUNCTION (2A/N) - Enter the letter/and or
number of the process to be performed.

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER
(13 A/N) - Enter the desired contract number
for the inquiry function selected. Contract
number entered must be on the Contract History
File. If Function C, C1, or X is selected,
input in this field is not required.
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SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFI-
CATION NUMBER (4 A/N) - Entera four position
call/order number if applicable. This field
must contain data when the ninth position of
the PIIN is an A, D, G, or H.

BATCH ID BATCH IDENTIFICATION NUMBER ( 6 A/N) - Must
enter the locally assigned batch number when
Function C or C2 is selected.

DATE BEGINNING DATE BEGINNING (6N) - May enter the beginning
date (YY MM DD) of the timeframe specified for
the inquiry.

DATE ENDING DATE ENDING (6N) - May enter the ending date
(YY MM DD) of the timeframe specified for the
inquiry.

ACRN ACCOUNTING CLASSIFICATION REFERENCE NUMBER) -
If entered, must be a valid two position alpha/
numeric on the Contract History File for the
specified PIIN inquiry.

ACCTG STATION ACCOUNTING STATION NUMBER (6 A/N) - If entered,
must contain a valid Fiscal Accounting Station
Number.

TYPE PAYMENT CD TYPE PAYMENT CODE (2 A/N) - If entered, this
field is a combination of a valid collection
code (1 or 2) and a valid type payment code
from the list below:

1 - Final Payment
2 - Partial Payment
3 - Progress Payment
4 - Advance Payment
8 - Cash Collection or manual/manual

for Navy only.
9 - For other services Cash Collection for

adjustments, corrections, and payments
involving IBOP memo entries.

SHIPMENT NO SHIPMENT NUMBER (8 A/N) - If entered, entry in
this field must be pos. 1-3 alpha, pos. 4-7
alphanumeric, and pos. 8 must be an alpha Z.
The shipment number entered must be on the
Contract History File.
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1.6.2.26 CONTRACT OBLIGATION HISTORY INQUIRY - UNAB31

a. GENERAL: This screen will be displayed when the user selects
Function A from the Contract Obligation and Disbursement Inquiry Menu -
UNAB30. This inquiry allows the user to view the Contract Obligation
records for PIIN/SPIIN and/or PIIN/SPIIN/ACRN. If specific parameters
(optional inquiry levels) were entered on UNAB30, the inquiry data
displayed will be at the level(s) requested. A general explanation of
this inquiry is available to the user by entering UNAB31 in the CBUD
field. Explanations (definitions) of all other data elements, except
CBUD, can be accessed by entering the data element name in the CBUD
field.

b. SCREEN FORMAT: Figure 1.6.2-22 is a sample format of Screen
UNAB31 - Contract Obligation History Inquiry.

************************************************************************
UNAB31 CONTRACT OBLIGATION HISTORY INQUIRY
CBUD: ############################## RGS CODE: ########

PIIN: ###### ## ##### SPIIN: ##### ACRN: ##
CONTRACT OBLIGATION: ############.## ACRN OBLIGATION: ###########.##

SVC CODE: ## ACRN: ## LIMIT: #### FUND CODE: ## APROP: ##########
ACCT CLASS: ############################# ACTG STAT: ###### DOC:######
TRNS DT: ## ### ## TC: ## FT: # AMT: ############.## CNCLD-FND-IND: #

SVC CODE: ## ACRN: ## LIMIT: #### FUND CODE: ## APROP: ##########
ACCT CLASS: ############################## ACTG STAT: ###### DOC:######
TRNS DT: ## ### ## TC: ## FT: # AMT: ############.## CNCLD-FND-IND: #

SVC CODE: ## ACRN: ## LIMIT: #### FUND CODE: ## APROP: ##########
ACCT CLASS: ############################# ACTG STAT: ###### DOC:######
TRNS DT: ## ### ## TC: ## FT: # AMT: ############.## CNCLD-FND-IND: #

SVC CODE: ## ACRN: ## LIMIT: #### FUND CODE: ## APROP: ##########
ACCT CLASS: ############################## ACTG STAT: ###### DOC:######
TRNS DT: ## ### ## TC: ## FT: # AMT: ############.## CNCLD-FND-IND: #

#### ##############################################################

************************************************************************
FIGURE 1.6.2-22

c. INPUT INSTRUCTIONS - Data for the RGS-CD, PIIN, SPIIN, and/or ACRN
are carried forward from the inquiry menu screen. All other fields are
protected, except for CBUD.

d. DATA ELEMENT DESCRIPTIONS - The following are the data element
descriptions which correspond with the above screen format.

DATA ELEMENT DESCRIPTION

CBUD COMPUTER BASED USER DOCUMENTATION - This field
is used to request data elements or screen
definitions.
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DATA ELEMENT DESCRIPTION

RGS-CD READING GROUP SPECIALIST CODE - The User ID of
the person performing the inquiry, system gene-
rated from the sign-on screen.

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER -
This is the contract number for the inquiry
function selected.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICA-
TION NUMBER - If applicable, this is the number
used in conjunction with the basic PIIN.

ACRN ACCOUNTING CLASSIFICATION REFERENCE NUMBER) -
If displayed, this is a control number which
related the Long Line Accounting Classification
Citation Number to the Detail Line Item Sche-
dule information.

ACCTG STATION ACCOUNTING STATION NUMBER - This element iden-
tifies the office which performs the Financial
Accounting functions relative to appropriations
made available by HQ DLA.

CONTRACT OBLIGATION CONTRACT OBLIGATION - The amount stated at a
contract or call/order level which a Government
agency will eventually disburse for goods or
services under the contract or call/order.

ACRN OBLIGATION ACCOUNTING CLASSIFICATION REFERENCE NUMBER
OBLIGATION - The amount stated above, however
at a specific ACRN level.

SVC CODE SERVICE CODE - A one position code designating
the agency or service for funding.

ACRN ACCOUNTING CLASSIFICATION REFERENCE NUMBER - A
two position code which identifies a Long Line
Accounting Classification Citation number.

LIMT LIMIT/SUBHEAD - A breakdown of an appropriation
for a specified purpose.

FUND CODE FUND CODE - A two position code that specifies
the type of funds including FMS, that the
monies are appropriated.

APROP APPROPRIATION - The ten position code estab-
lished by the Treasury Department to account
for funds made available for obligations.

ACCT CLASS ACCOUNTING CLASSIFICATION - A code to identify
and report on financial and budgetary trans-
actions as they relate to appropriations and
funds made available.
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DATA ELEMENT DESCRIPTION

ACTG STAT ACCOUNTING STATION NUMBER - A code that identi-
fies the Funding Station that has been allo-
cated the funds being obligated.

DOC DOCUMENT REFERENCE - This field will identify
the document type received that initiated the
obligation transaction.

TRNS DT TRANSACTION DATE - The process date of the
transaction.

TC TRANSACTION CODE - A code assigned to the
Accounting Classification which indicates the
type of transaction.

FT FORCE-THRU - A identifier code of Y indicates
that a transaction was Forced-Thru in order to
override system default and force the trans-
action to update the system.

AMT TRANSACTION AMOUNT - The amount of the obliga-
tion transaction.

CNCLD-FND-IND CANCELED FUND INDICATOR - An alpha character in
this field indicates that the transaction was
processed after the funds where canceled.
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1.6.2.27 CONTRACT DISBURSEMENT HISTORY INQUIRY - UNAB32

a. GENERAL: This screen will be displayed when the user selects
Function B from the Contract Obligation and Disbursement Inquiry Menu -
UNAB30. This inquiry allows the user to view the Contract Disbursement
records for a PIIN/SPIIN and/or PIIN/SPIIN/ACRN. If specific parameters
(optional inquiry levels) were entered on UNAB30, the inquiry data
displayed will be at the level(s) requested.

b. SCREEN FORMAT: Figure 1.6.2-23 is a sample format of Screen
UNAB32 - Contract Disbursement History Inquiry.

************************************************************************
******
UNAB32 CONTRACT DISBURSEMENT HISTORY INQUIRY
CBUD: ############################## RGS CODE: ########

PIIN: ###### ## ##### SPIIN: #### ACRN: ##
CONTRACT OBLIGATION: ############.## ACRN OBLIGATION: ###########.##
CONTRACT DISBURSEMENTS: ##########.## ACRN DISBURSEMENTS: ##########.##

DISB AMT: #########.## SV: # ACRN: ## LIMT: #### FC: ## APROP:
##########
ACCT CLAS: ############################## ACTG STAT: ###### PP: ###
TR CD: ## CC: # TY PMT: # DOV: ###### SHP NO: ######## FT: # DATE: #####
CLIN-ELIN: ###### SHP-TO: ###### QTY: ######## CNCLD-FND-IND: #

ACCT CLAS: ############################## ACTG STAT: ###### PP: ###
TR CD: ## CC: # TY PMT: # DOV: ###### SHP NO: ######## FT: # DATE: #####
CLIN-ELIN: ###### SHP-TO: ###### QTY: ######## CNCLD-FND-IND: #

ACCT CLAS: ############################## ACTG STAT: ###### PP: ###
TR CD: ## CC: # TY PMT: # DOV: ###### SHP NO: ######## FT: # DATE: #####
CLIN-ELIN: ###### SHP-TO: ###### QTY: ######## CNCLD-FND-IND: #

### #######################################################

************************************************************************
******

FIGURE 1.6.2-23

c. INPUT INSTRUCTIONS - Data for the RGS-CD, PIIN, SPIIN, and/or ACRN
are carried forward from the Inquiry Menu Screen. All other fields are
protected, except for CBUD.

d. DATA ELEMENT DESCRIPTIONS - The following are those data element
descriptions which correspond with the above screen format.

DATA ELEMENT DESCRIPTION

CBUD COMPUTER BASED USER DOCUMENTATION - The field
used to request data element or screen defini-
tions.

RGS-CD READING GROUP SPECIALIST CODE - The User ID of
the person performing the inquiry is system
generated from the sign-on screen.
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DATA ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER -
This contract number for the inquiry function
selected.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICA-
TION NUMBER - If applicable, this is the
number used in conjunction with the basic PIIN.

CONTRACT OBLIGATION CONTRACT OBLIGATION - The amount stated at a
contract or call/order Level which a Government
agency will eventually disburse for goods or
services under the contract or call/order.

ACRN OBLIGATION ACCOUNTING CLASSIFICATION REFERENCE NUMBER OB-
LIGATION - The amount stated above however at a
specific ACRN level.

CONTRACT DISBURSEMENTS CONTRACT DISBURSEMENTS - The total amount of
funds disbursed at the contract level.

ACRN DISBURSEMTENTS ACCOUNTING CLASSIFICATION REFERENCE NUMBER DIS-
BURSEMENTS - The total amount of funds disb-
ursed for a specific ACRN.

DISB-AMT DISBURSEMENT AMOUNT - The dollar value of the
disbursement transaction.

SV SERVICE CODE - A one position code designating
the agency or service for funding.

ACRN ACCOUNTING CLASSIFICATION REFERENCE NUMBER - A
two position code which identifies a Long Line
Accounting Classification Citation Number.

LIMIT LIMIT/SUBHEAD - A breakdown of an appropriation
for a specified purpose.

FC FUND CODE - A two position code that specifies
the type of funds, including FMS, that the
monies are appropriated.

APROP APPROPRIATION - The ten position code establis-
hed by the Treasury Dept. to account for funds
made available for obligations.

ACCT-CLASS ACCOUNTING CLASSIFICATION - A code to identify
and report on financial and budgetary trans-
actions as they relate to appropriations and
funds made available.

ACTG-STAT ACCOUNTING STATION NUMBER - A code that identi-
fies the funding station that has been allocat-
ed the funds being obligated.
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DATA ELEMENT DESCRIPTION

PP PARTIAL PAYMENT - This field will identify the
partial payment number for the disbursing
voucher.

TR-CD TRANSACTION CODE - The code assigned to an
accounting classification which is designated
for a specific purpose.

CC COLLECTION CODE - The one position code iden-
tifying the transaction as a collection/de-
duction.

1 - Adjustments involving external reporting
2 - IBOP

TY-PMT TYPE PAYMENT CODE - The one position code that
identifies a payment as final, partial, prog-
ress payment, etc.

DOV DISBURSING OFFICE VOUCHER NUMBER - The six
position serial sequence number that is
assigned during financial processing to a
voucher. In MOCAS, this number is a five
position code.

SHIPMENT NO SHIPMENT NUMBER - This is the shipment number
referenced for the payment transaction.

FT FORCE-THRU - A code of Y is used to denote
that a transaction was forced thru in order to
override the system default and force the
transaction to update the system.

DATE DATE - The date of the disbursement trans-
action.

CLIN-ELIN CONTRACT LINE ITEM - EXHIBIT LINE ITEM - The
line item associated with the ACRN on the
transaction.

SHP-TO SHIP TO - The DoDAAC of the activity where the
shipment was sent.

QTY QUANTITY - The quantity of the line item
included in the shipment.

CNCLD-FND-IND CANCELED FUND INDICATOR - An alpha character in
this field indicates that the transaction was
processed after the funds where canceled.
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1.6.3 PURPOSE OF DELAYED INQUIRIES

Delayed inquiries provide the user the ability to interrogate the data
base on a wider set of parameters than those permitted by the online
inquiries. For example, a delayed inquiry could be used to identify all
cost type contracts assigned to a CAO, ACO, contractor, etc., which are
overage due to pending negotiation of overhead rates. The output
products of delayed inquiries are hard copy reports which are provided
in a standardized format (e.g., CAR, Abstract, etc.). Although the
inquiries are requested using an online system, the requests are queued
and processed in the evening batch cycle, routed to the assigned CAO
printer, and normally delivered to the requester on the day after the
request depending on the printer site.

1.6.3.1 INITIATION PROCEDURES

Online inquiry request actions may be processed from any terminal with
access to the online system (TIS). The procedures for sign on and use
of TIS is contained in part 1, chapter 2. The next section describes
the initial menu the user must pass through to access the appropriate
Delayed Inquiry menu.
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1.6.3.2 UNKA01 - CONTRACT MANAGEMENT MASTER MENU

a. In order to gain access to the online delayed inquiry request and
request review process for Contract Management, the user must first
sign-on to the Online System (TIS) and select YCA1. The Contract
Management Master Menu will appear. Production Administration users will
select Function G in order to receive the Production delayed Inquiries
Master Menu. All other users will select Function F so that the
Contract Management Delayed Inquiries Master Menu will appear.

b. SCREEN FORMAT - A sample screen format for the Contract Management
Master Menu:

************************************************************************
UNKA01 CONTRACT MANAGEMENT MASTER MENU

COMPUTER BASED USER DOCUMENTATION............................A
CONTRACT ADMINISTRATION MASTER MENU..........................B
PRODUCTION REVISED DELIVERY FORECAST.........................C
PROPERTY ADMINISTRATION MASTER MENU..........................D
ONLINE INQUIRIES MASTER MENU.................................E
CONTRACT MANAGEMENT DELAYED INQUIRIES MASTER MENU............F
PRODUCTION DELAYED INQUIRIES MASTER MENU.....................G
PENDING DELAYED-INQUIRY REQUESTS.............................H
PRODUCTION ABSTRACT SUPPRESSION..............................I
CAGE MASS CHANGES............................................J
PRODUCTION MASTER MENU.......................................K
BUYER INQUIRIES MASTER MENU..................................L

TERMINATE THIS FACILITY ... PA2

FUNCTION: CAGE:

ENTER CAGE FOR FUNCTION J ONLY
************************************************************************

FIGURE 1.6.3-1

c. INPUT INSTRUCTIONS:

FUNCTION Function (1A) - Must contain A, B, C, D, E, F, G, H,
I, J, K, or L, and the user must be authorized for
the function selected.

d. ERROR MESSAGES:

MESSAGE NO. MESSAGE EXPLANATION

HX1 INVALID FUNCTION ENTERED - Only alphabetic function
selections may be made on this menu. Acceptable
entries are A-I only. Correct the function selected.

HX2 FUNCTION NOT CURRENTLY AVAILABLE - WILL BE DEVELOPED
IN FUTURE - The function selected has not yet been
developed. Please make an alternate selection.

HX4 SELECT A VALID FUNCTION - No entry has been made in
the Function field. An alphabetic entry must be made
in this field. Even CBUD now requires an entry of an
A. Please make necessary selection.
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1.6.4 DELAYED INQUIRY INPUT PROCEDURES

The following paragraphs contain the detailed data input instructions
for the online delayed inquiry request transactions. The response is
provided after the next batch cycle processes.

1.6.4.1 UNKA50 - CONTRACT MANAGEMENT DELAYED INQUIRIES MASTER MENU

a. GENERAL - After selection of the Contract Management Delayed
Inquiries process, the Contract Management Delayed Inquiries Master Menu
appears. This allows the user to select the type of overnight report to
request. A routing code is also established. This routing code is used
throughout the Delayed Inquiry Request process. To select an alternate
routing code, the user must return to this menu and enter the new code.

b. SCREEN FORMAT - A sample screen format for the Contract Management
Delayed Inquiries Master Menu, UNKA50.

************************************************************************
UNKA50 CONTRACT MANAGEMENT DELAYED INQUIRIES

MASTER MENU

COMPUTER BASED USER DOCUMENTATION..A CONTRACT REFERENCE LIST..........H
RECONCILIATION.....................B SELECTIVE ABSTRACT (2 PAGES).....I
STANDARD FORM 30...................C CONTRACT ABSTRACT................J
PURCHASE OFFICE MODIFICATIONS......D CONTRACT STATISTICS..............K
CAR SELECTIVE (2 PAGES)............E CONTRACT DATA....................L
MAF QA ATTRIBUTE DATA..............F MASTER INVENTORY LIST............M
DD FORM 1716 TWX TRIGGER...........G RDF HISTORY BY CONTRACT..........N

SPECIAL PROJECT (R9) RMKS........O

TERMINATE THIS FACILITY.........................PA2

FUNCTION:

ROUTING CODE:

USER ID CODE:

************************************************************************
FIGURE 1.6.4-1

NOTE: DCMDs may limit access to certain functions.

c. INPUT INSTRUCTIONS

FUNCTION FUNCTION (1A) - Users may select the type of report
to be received via entry of a function. Must contain
A, B, C, D, E, F, G, H, I, J, K, L, M, N, or O.

ROUTING CODE ROUTING CODE (2A/N) - The Routing Code indicates to
which office the request is to be routed by entry of
the MOCAS two position, alpha/numeric CAO ORG Code.
This code must be in validation Table TB0097.

USER ID CODE USER IDENTIFICATION CODE (8A/N) - The system
regenerates the code entered by the user on the
MOCAS sign-on screen. No entry is required or
allowed.



1-425

d. ERROR MESSAGES:

MESSAGE NO. MESSAGE EXPLANATION

HX1 INVALID FUNCTION ENTERED - Only alphabetic function
selections may be made on this menu. Acceptable
entries are those shown on the menu screen. Correct
the function selected.

HX3 ROUTING CODE MUST BE ENTERED; TWO POSITIONS -
ALPHA/NUMER - This field must contain a MOCAS two
position routing code. The code of the organization
to which the report is to be routed should be
entered. Please make a valid entry.

HX4 SELECT A VALID FUNCTION - No entry has been made in
the Function field. An alphabetic entry must be made
in this field. Even CBUD now requires an entry of an
A. Please make necessary selection.

HX8 INVALID ROUTING CODE - Valid Routing Codes are in
validation table TB0097. Correct the entry as
necessary. If the OTIS shop has not yet added the
Routing Code to the table, contact OTIS through your
supervisor to determine what has caused the delay.
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1.6.4.2 UNKN45 - RECONCILIATION DELAYED INQUIRY REQUEST

a. GENERAL - When a contract requires reconciliation, this delayed
inquiry request is used to request the Contract Reconciliation Report,
UNMD030D, and Contract Abstract - Reconciliation Report, UNMD040C.
These reports are used to reconcile ACRN level unliquidated obligations
to the extended value of the undelivered items plus any accrued
expenditures. The Contract Abstract - Reconciliation is only provided
if the user enters an X in PRODUCE AN ABSTRACT FOR EACH CONTRACT MEETING
ABOVE CRITERIA.

b. SCREEN FORMAT - A sample screen format for the Reconciliation
Delayed Inquiry Request, UNKN45.

************************************************************************
UNKN45 RECONCILIATION
CBUD:

USER ID CODE:
REQUESTER: ROUTING CODE: REQUEST DATE:

TYPE OF OUT-OF-BALANCE CONTRACT TO REPORT (SELECT 1 OF 6 BELOW WITH AN X)
SELECT FROM ENTIRE REGION:

SELECT SPECIFIC CONTRACTOR: & ENTER UP TO 3 FSCMS:
SELECT A SPECIFIC ACO: & ENTER AN ACOS CODE:
SELECT A SPECIFIC CAO: & ENTER A CAO CODE:

SELECT SPECIFIC ZIP CODE(S): & ENTER UP TO 2 CODES:
SELECT A SPECIFIC CONTRACT: & ENTER THE PIIN:

SPIIN:
& CAO ORG CODE:

ADDITIONAL LIMITATIONS
NBR OUT-OF-BAL ACRNS LIMIT: OUT-OF-BAL $ AMOUNT LIMIT:

UNDEFINITIZED/MULTIPLE ACRNS ON LINE ITEMS INDICATOR: X IF APPLIES
ALL FIXED PRICE NON-SUBSISTENCE CONTRACTS: X IF APPLIES

ALL FIXED PRICE CONTRACTS: X IF APPLIES
PRODUCE AN ABSTRACT FOR EACH CONTRACT MEETING ABOVE CRITERIA: X IF APPLIES
************************************************************************

FIGURE 1.6.4-2

c. INPUT INSTRUCTIONS:

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the MOCAS sign-on screen. No
entry is required or allowed.

REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more concisely the individual or group to
whom the requested hard copy report is to be
delivered. Any printable characters are allowed.
This field need not be entirely filled but must at
least contain one printable character.

ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from screen UNKA50, CONTRACT MANAGEMENT
DELAYED INQUIRIES MASTER MENU. No input is required.

REQUEST DATE REQUEST DATE (6A/N) - This is the current date and is
generated by the system. No entry is required.
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TYPE OF Select one of the six request levels by placing an X
OUT-OF-BALANCE next to the required selection. If additional
CONTRACT TO information is required for the request level, the
REPORT cursor will move automatically to the field to the

right where the additional information is to be
entered.

SELECT FROM SELECT FROM THE ENTIRE REGION (DISTRICT) INDICATOR
ENTIRE REGION (1A) - If all the contracts from the District are to

be considered, enter an X in this field. Otherwise,
select one of the other five possible selection
indicators. This field must contain an X or be
blank. At least one of the selection indicators (all
begin SELECT) must contain an X.

SELECT SPECIFIC SELECT A SPECIFIC CONTRACTOR INDICATOR (1A) - If only
CONTRACTOR contracts for a specified contractor are to be

considered, enter an X in this field. Otherwise,
select one of the other five possible selection
indicators. This field must contain an X or be
blank. At least one of the selection indicators (all
begin SELECT) must contain an X. When this field is
entered, at least one (up to three) contractor codes
(CAGE) must be entered in the field(s) provided
to the right.

& ENTER UP TO 3 CONTRACTOR CODE SELECTIONS (15A/N) - Enter from one
CAGE to three contractor codes (CAGE). These are the

contractors whose contracts are to be considered by
the delayed inquiry. At least one five position code
must be entered. All codes must exist on the master
address file (ADRS).

SELECT A SELECT A SPECIFIC ACO INDICATOR - If only contracts
SPECIFIC ACO for a specific Administrative Contracting Officer

(ACO) are to be considered, enter an X in this field.
Otherwise, select one of the other five possible
selection indicators. This field must contain an X
or be blank. At least one selection indicators (all
begin SELECT) must contain an X. When this field is
entered, an ACO code must be entered in the field
provided to the right.

& ENTER AN ADMINISTRATIVE CONTRACTING OFFICERS CODE SELECTION
ACOS CODE (3A/N) - Enter the code of the Administrative

Contracting Officer (ACO) to be considered by the
report program. This ACO code must be on validation
Table TB0044.

SELECT A SELECT A SPECIFIC CAO INDICATOR - If only contracts
SPECIFIC CAO for a specific Contract Administration Office (CAO)

are to be considered, enter an X in this field.
Otherwise, select one of the other five possible
selection indicators. This field must contain an X
or be blank. At least one selection indicator (all
begin SELECT) must contain an X. When this field is
Xd, enter the two position MOCAS code of the CAO to
be considered in the field provided to the right.
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& ENTER A CONTRACT ADMINISTRATION OFFICE CODE SELECTION - Enter
CAO CODE the MOCAS two position CAO code for office to be

considered by the report program. This CAO code must
be on validation Table TB0040.

SELECT SPECIFIC SELECT SPECIFIC ZIP CODE(S) INDICATOR - If only
ZIP CODE(S) contracts for one or two specified ZIP Codes - U.S.

or Canadian - are to be considered, enter an X in
this field. Otherwise, select one of the other five
possible selection indicators. This field must
contain an X or be blank. At least one of the
selection indicators (all begin SELECT) must contain
an X. When this field is Xd, at least one ZIP Code
must be entered in the field provided to the right.

& ENTER UP TO ZIP CODE SELECTION (18A/N) - Enter one or two US or
2 CODES Canadian ZIP Codes which are to be considered by the

report program. Canadian ZIP Codes require a blank
(space bar) between the first three and second three
alphanumeric characters in the code for a total of
seven positions per code. U.S. ZIP Codes must
contain numeric characters only. Two separate fields
are provided which are nine positions each.
Therefore, if one U.S. ZIP Code is entered and a
second is desired, the user must tab to the second
field.

SELECT A SELECT A SPECIFIC CONTRACT INDICATOR - If only one
SPECIFIC specific contract is to be considered, enter an X in
CONTRACT this field. Otherwise, select one of the other five

possible selection indicators. This field must
contain an X or be blank. At least one of the
selection indicators (all begin SELECT) must contain
an X. When this field is Xd, the PIIN and SPIIN (if
applicable) must be entered to the right.

& ENTER THE PIIN CONTRACT NUMBER SELECTION (18A/N) - Enter the
Procurement Instrument Identification Number of the
document to be reported. The system will provide an
automatic space after pos. 6 and 8. The contract
must be on the data base at PIIN/SPIIN level only.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER (4A/N) - Enter the four position contract
call/order number if applicable.

& CAO ORG CODE CONTRACT ADMINISTRATION OFFICE CODE (2A/N) - Enter
the two position MOCAS CAO ORG code. The code must
be on validation Table TB0040. Although this code is
required, it is only used by the actual report
program to determine which contract to report. It is
not used for validation of the contract number at
this time (See PIIN for info).

ADDITIONAL LIMITATIONS

NBR OUT-OF-BAL NUMBER OF OUT-OF-BALANCE ACRNS PRINT LIMIT (6A/N) -
ACRNS LIMIT This field must contain blanks if SELECT A SPECIFIC

CONTRACT contains an X. Otherwise, this field is
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used to restrict printing of contracts which do not
contain the number of accounting records indicated in
the two range fields. The field is separated into
two entries. The first entry is the lowest number of
accounting records on the contracts to consider; the
second is the highest number of accounting records to
consider. When one limit is entered, both must be
entered. Only numeric entries are acceptable. The
second entry must be greater than or equal to the
first entry. If no range of accounting records is
required, leave both fields blank.

OUT-OF-BAL $ OUT-OF-BALANCE DOLLAR AMOUNT PRINT LIMIT (8A/N) -
AMOUNT LIMIT Entry in this field will restrict the contracts

printed to those with an out of balance dollar amount
exceeding the dollar limit entered. Must leave blank
if SELECT A SPECIFIC CONTRACT contains an X. May
leave blank if a dollar limit is not to apply. When
an entry is made, it must be numeric. Decimal points
are not entered but are implied. The last two digits
are cents positions and must be entered even on whole
dollars. In other words, enter 50000 for a limit of
$500.00 because 500 will be considered as $5.00.

UNDEFINITIZED/ UNDEFINITIZED/MULTIPLE ACRN INDICATOR (1A) - Enter an
MULTIPLE ACRNS X if only those contracts with line item(s)
ON LINE ITEMS indicating that the accounting record assignment has
INDICATOR not yet been definitized (U) or that more than one

accounting record applies to the line (9). If the
accounting record assignment on the line is ZX, ZY,
or ZZ, the contract will also be reported. These are
the Phase I codes for Undefinitized and/or Multiple
accounting record assignment. This field must
contain blanks if SELECT A SPECIFIC CONTRACT contains
an X. Otherwise, it may contain an X or be blank.

ALL FIXED PRICE FIXED PRICE EXCLUDING SUBSISTENCE INDICATOR (1A) - To
NON-SUBSISTENCE indicate that the only out-of-balance contracts which
CONTRACTS are Fixed Price types (A, B, C, J, K, L, or M) except

those which are subsistence should be reported, enter
an X in this field. This field must be blank for
specific contract requests (SELECT A SPECIFIC
CONTRACT contains an X). When this restriction does
not apply, leave this field blank.

ALL FIXED PRICE FIXED PRICE INCLUDING SUBSISTENCE INDICATOR (1A) - To
CONTRACTS indicate that the only out-of-balance contracts which

are Fixed Price types (A, B, C, J, K, L, or M) except
those which are subsistence should be reported, enter
an X in this field. This field must be blank for
specific contract requests (SELECT A SPECIFIC
CONTRACT contains an X). When this restriction does
not apply, leave this field blank.

PRODUCE AN ABSTRACT PRINT OPTION INDICATOR (1A) - When an
ABSTRACT FOR EACH abstract is required for every out-of-balance
CONTRACT MEETING contract, enter an X in this field. Otherwise, the
ABOVE CRITERIA field may contain either an X or be blank.
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d. ERROR MESSAGES:

MESSAGE NO. MESSAGE EXPLANATION

HCI BOTH LIMITS MUST BE ENTERED OR BOTH LIMITS MUST BE
LEFT BLANK - At least one of the positions in the NBR
OUT-OF-BAL ACRNS LIMIT field must contain numerics.
To indicate the number of accounting records on a
contract to be reported, both the lower and upper
limits must be entered. In other words, if an out-
of-balance contract with only 30 accounting records
are to be reported, 030 030 must be entered in the
NBR OUT-OF-BAL ACRNS LIMIT field (space is
accomplished by system). Leave all characters blank
if this type of limit is not to apply to the request.
This field may not be selected if SELECT A SPECIFIC
CONTRACT contains an X.

HC4 INVALID RANGE - The first entry in the NBR OUT-OF-BAL
ACRNS LIMIT field (first three positions) exceeds the
second entry (last three positions). This field is
more fully explained in the input instructions above.
Correct necessary entry. (Note: A space is provided
by the system between each three position code.)

HC6 INVALID ZIP CODE FORMAT - The number of characters in
the selection keys field (begins & ENTER) associated
with the selection indicator (begins SELECT) which
contains an X are incorrect. This field must contain
five or nine numerics or a valid Canadian ZIP Code
unless this field is completely blank. A Canadian
ZIP Code is three alphanumerics, a space and three
additional alphanumeric characters. Correct the
entry as necessary.

HXA MUST BE ENTERED FOR SELECTED OPTION - A selection
option which requires a selection key (begins &
ENTER) contain an X. The selection key where the
cursor is located must be entered. Review
instructions above for the selection option/key in
error and correct as necessary.

HXB INVALID CAO - The Contract Administration Office
(CAO) Code entered in the CAO selection field (&
ENTER A CAO CODE) or in the CAO ORG CODE field has
not been found on validation Table TB0040. Correct
the entry as necessary. If the OTIS shop has not yet
added the CAO organization to the table, contact OTIS
through your supervisor to determine what has caused
the delay.

HXC INVALID ACO - An Administrative Contracting Office
(ACO) Code has been entered in the ACO selection
field (& ENTER AN ACOS CODE) which is not on
validation Table TB0044. Correct the entry as
necessary. If the OTIS shop has not yet added the
ACO code to the table, contact OTIS through your
supervisor to determine what has caused the delay.
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MESSAGE NO. MESSAGE EXPLANATION

HXE INVALID CAGE - One of the contractor codes (CAGE)
entered in the CAAGE selection field (& ENTER UP TO 3
CAGES) does not exist on the address file. Correct
the entry as necessary. If the MAF clerk or DLSC has
not yet added the contractor code to the table,
contact the MAF clerk through locally determined
channels to determine what has caused the delay.

HXF DUPLICATE KEYS - When restricting the out-of-balance
contracts selected to those of a contractor, the
identical code may not be entered twice in the
selection key field (& ENTER UP TO 3 CAGES or & ENTER
UP TO 2 CODES). Correct the field in error (cursor
position).

HXG MUST BE X OR BLANK - An X or blank is the only
acceptable entry in the ADDITIONAL LIMITATION fields
which require an X if applicable. Correct the
element at which the cursor is positioned.

HXI MUST BE ALPHABETIC AND/OR NUMERIC - MUST BE FILLED -
When the user has requested that a specific contract
be reported the PIIN and CAO ORG CODE must contain
only alpha and/or numeric entries. Also, blanks are
not permitted in either position when the user has
requested that all contracts for a specific Contract
Administration Office (CAO) or Administrative
Contracting Officer (ACO) be considered by the
inquiry report program. However, the required CAO or
ACO selection field (& ENTER A CAO CODE or & ENTER AN
ACOS CODE respectively) contains other than alpha
and/or numeric characters. Enter the required CAO or
ACO code in the field at which the cursor is located.
The CAO entered in this field must be in validation
Table TB0040. The ACO code entered in this field
must be in validation Table TB0044.

HXJ MUST BE NUMERIC - When a U.S. ZIP Code is entered in
the ZIP Code selection field (& ENTER UP TO 2 CODES),
all five or nine positions of the code entered must
be numeric.

HXL MUST BE NUMERIC - MUST BE FILLED - Both parts of the
NBR OUT-OF-BAL ACRNS LIMIT field must contain all
numerics when at least one position contains other
than blanks. The element is divided into a lower
then upper number of accounting records limit. See
instructions above for more information. Correct the
necessary limit. Also applies to pos. 7-8 of the
PIIN.

HXM MUST BE BLANK OR NUMERIC - The OUT-OF-BAL $ AMOUNT
LIMIT field must contain the numeric out-of-balance
amount restriction or be entirely blank. Decimal
points are not entered. However they are implied.
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MESSAGE NO. MESSAGE EXPLANATION

This field must be entirely blank if SELECT A
SPECIFIC CONTRACT contains an X. Refer to the
instructions above for more specifics.

HXN MUST BE BLANK - When SELECT A SPECIFIC CONTRACT
contains an X, none of the ADDITIONAL LIMITATION
fields may contain other than blanks. The element in
error is indicated by the cursor position. Input
instructions above for all of these elements contain
more specifics. Correct the necessary entry.

HXT INVALID PIIN, PIIN/SPIIN, PIIN/SPIIN/MOD - The
contract or call/ order number entered does not exist
on the data base (PINS). This indicates that the
requested number has not yet been abstracted by the
region or MILSCAP. Correct the entry as necessary.

HXO MUST BE ENTERED - CANNOT BE BLANK - REQUESTER and the
appropriate selection key field for the request level
selected (these field begin & ENTER) must contain an
entry. The cursor should be positioned at the field
in error. The instructions above should indicate the
proper entry for the field in error. Correct as
necessary.

HX5 SELECT AN OPTION - None of the selection options (all
begin SELECT) contains an X. At least one of the
selection options must be made (by entering an X).
Select the necessary option.

HX6 SELECT ONLY ONE OPTION - Only one of the six
available selection options (all begin SELECT) may
contain an X. Currently, two contain an X. Erase
the unnecessary selection option. If two are
required, two separate requests must be made.

HX7 SELECT BY ENTERING AN X - Only one of the selection
options (all begin SELECT) contains an entry.
However, something other than an X has been entered.
Change the appropriate selection option to an X.

HX9 MUST BE BLANK - CANNOT BE ENTERED FOR OPTION SELECTED
- A selection key (begins & ENTER) which pertains to
a selection option other than the one selected (Xd)
contains data. Using the delete key, delete the
entry in the field at which the cursor is located.
If this selection is required, an X must be entered
in the selection indicator field (begins SELECT) for
this selection key (directly to the left of the field
in error). Then, the other selection option and
selection key also entered must be deleted. Only one
selection option may be made for a request. Each
selection option requires a separate request.
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1.6.4.3 UNKN50 - STANDARD FORM 30 DELAYED INQUIRY REQUEST

a. GENERAL - In order to provide the ability to request that the
system generate a skeletal SF 30 for delivery extension and unpriced
order modification, this delayed inquiry request has been developed.
The Generated SF 30 ACO Modifications - UNMD100A and UNMD100B for
continuation sheet and negative report are provided for valid requests.

b. SCREEN FORMAT - A sample screen format for UNKN50, SF 30 Delayed
Inquiry Request.

************************************************************************
UNKN50 STANDARD FORM 30
CBUD:

USER ID CODE:
REQUESTER: ROUTING CODE: REQUEST DATE:

TYPE OF MODIFICATION: (01 OR 02)

PIIN:

SPIIN:

CAO ORG CODE:

LINE ITEM NUMBER RANGE

BEGINNING LINE ITEM NUMBER:

ENDING LINE ITEM NUMBER:
THE LINE ITEM NUMBER RANGE MUST BE ENTERED IF ONLY CERTAIN CLINS ARE TO
BE REPORTED. ENTER CLIN-ELINS WHEN A RANGE IS DESIRED; OTHERWISE,
LEAVE BLANK.
************************************************************************

FIGURE 1.6.4-3

c. INPUT INSTRUCTIONS:

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the Sign-on screen. No entry is
required or allowed.

REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more precisely the individual or group to
whom the requested hard copy report is to be
delivered. Any printable characters are allowed.
The field does not have to be entirely filled but at
least one position must contain a printable
character.

ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu, screen UNKA50. No input is required.

REQUEST DATE REQUEST DATE (6A/N) - This is the current date
generated by the system. No entry is required.
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TYPE OF MODIFICATION TYPE (STANDARD FORM 30) TO PRODUCE (2N)
MODIFICATION - Select the type of modification (SF 30) report to

be produced by selecting one of the two available
inquiry types below. Both positions must be entered.
Only 01 and 02 are acceptable entries.

INQ-TYPE STANDARD FORM 30

01 DELIVERY EXTENSION MODIFICATION
02 UNPRICED ORDER MODIFICATION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER (13A/N)
- Enter the thirteen position contract number of the
document for which the SF 30 is to be produced.
Positions 1-6 and 9-13 must contain alpha and/or
numeric characters (Buying Activity and PIIN type/
serial number respectively). Positions 7-8 must be
numbers (fiscal year).

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER (4A/N) - Enter the four position call/order
number if applicable. All four positions must
contain data if other than blanks are input.

CAO ORG CODE CONTRACT ADMINISTRATION OFFICE CODE (2A/N) - Enter
the MOCAS two position CAO code of the office which
has administrative responsibility of the document for
which the SF 30 is to be produced. This code must be
entered; blanks are not acceptable. The code must
match validation Table TB0040.

LINE ITEM NUMBER A line item number range is used at the requesters
RANGE discretion. Both the beginning and ending number

must be entered if only certain line items (CLIN-
ELINs) are required. Otherwise, both fields must be
left blank.

BEGINNING LINE BEGINNING CONTRACT LINE ITEM/EXHIBIT LINE ITEM NUMBER
ITEM NUMBER (6A/N) - When a range of line items is to be produced

on the SF 30, enter the first Contract Line Item
(CLIN)/Exhibit Line Item (ELIN) number of the range.
Positions 1-4 must contain alphanumerics (if entire
field not blank), and pos. 5-6 must be alphabetic or
blank. The CLIN-ELIN entered must exist on the data
base. Leave blank if no range of CLIN-ELINs is
required.

ENDING LINE ENDING CONTRACT LINE ITEM/EXHIBIT LINE ITEM NUMBER
ITEM NUMBER - (6A/N) When a range of line items is to be produced

on the SF 30, enter the last Contract Line Item
(CLIN)/Exhibit Line Item (ELIN) number of the range.
Positions 1-4 must contain alphanumerics (if entire
field not blank), and pos. 5-6 must be alphabetic or
blank. The CLIN-ELIN entered must exist on the data
base. This field must contain an entry if the
BEGINNING LINE ITEM NUMBER contains an entry. Leave
blank if no range of CLIN-ELINs is wanted.
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d. ERROR MESSAGES:

MESSAGE NO. MESSAGE EXPLANATION

HEA CLIN/ELIN INVALID (NOT IN SYSTEM) - The line item
selected in the BEGINNING LINE ITEM NUMBER or ENDING
LINE ITEM NUMBER fields (see cursor position) does
not exist in the contract data base. Correct the
entry as necessary.

HE1 MUST BE 01 OR 02 - TYPE OF MODIFICATION must contain
01 or 02. See instructions above for details.
Correct as necessary.

HE3 BEGINNING AND ENDING CLIN/ELIN INCOMPATIBLE - The
ending number must be greater than the beginning
number.

HE4 MUST BE VALID CLIN (4 POS) OR CLIN/ELIN INCOMPATIBLE
(6 POS) - If an entry is made in the BEGINNING LINE
ITEM NUMBER and ENDING LINE ITEM NUMBER fields, it
must contain four of six alphanumeric characters (not
blanks). (Note: Ignore the spaces provided by the
system when counting positions.)

HXB INVALID CAO - The entry in the CAO ORG CODE field
must be for a Contract Administration Office within
the region. These codes are in validation Table
TB0040. The entry on this screen does not match the
table. Correct the entry as necessary. If the OTIS
shop has not yet added the CAO organization to the
table, contact OTIS through your supervisor to
determine what has caused the delay.

HX1 MUST BE ALPHABETIC AND/OR NUMERIC - MUST BE FILLED -
CAO ORG CODE must contain two alpha and/or numeric
characters. When an entry or other than four blanks
is in the SPIIN field, it must be alpha and/or
numeric and completely filled. The element in error
is indicated by the cursor position.

HXL MUST BE NUMERIC - MUST BE FILLED - Positions 7-8 of
the PIIN must contain numerics. Correct entry.
(Note: Ignore the spaces provided by the system when
counting positions.)

HXO MUST BE ALPHABETIC - If an entry has been made in
positions 5 and 6 of the BEGINNING LINE ITEM NUMBER
and ENDING LINE ITEM NUMBER fields, it must be
alphabetic. Correct the field in error (cursor
position). (Note: Ignore spaces provided by the
system when counting positions.)

HXP MUST BE ALPHABETIC AND/OR NUMERIC - The CAO ORG CODE
- The BEGINNING LINE ITEM NUMBER and ENDING LINE ITEM
NUMBER fields must contain alphabetic and/or numeric
characters if they are not completely blank. Special
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characters are not allowed. Refer to the
instructions above for the element in error (cursor
position). (Note: Ignore the spaces provided by the
system when counting positions.)

HXT INVALID, PIIN, PIIN/SPIIN, PIIN/SPIIN/MOD - The
contract (or call/order) entered is not recorded in
the main data base. Correct the PIIN or SPIIN as is
necessary. This contract match is to PIIN/SPIIN
only. Therefore, a negative report may result if the
CAO ORG CODE does not exist for the PIIN/SPIIN
entered.

HX0 MUST BE ENTERED - CANNOT BE BLANK - REQUESTER must
contain an alphanumeric entry beginning in the left
most position of the field. Also applies to CAO ORG
CODE, TYPE OF MODIFICATION, and PIIN.
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1.6.4.4 UNKN55 - PURCHASE OFFICE MODIFICATION DELAYED INQUIRY REQUEST

a. GENERAL - This delayed inquiry request screen allows the user to
request a list of modifications submitted by the Purchasing Office (P
mods or numeric mods to calls/orders). Report UNMD050A, Purchase Office
Modification List, is the result of a valid request.

b. SCREEN FORMAT - A sample screen format for UNKN55, Purchase Office
Modifications Delayed Inquiry Request.

************************************************************************
UNKN55 PURCHASE OFFICE MODIFICATIONS
CBUD:

USER ID CODE:
REQUESTER: ROUTING CODE: REQUEST DATE:

SELECT PURCHASE OFFICE MODIFICATIONS FOR CONTRACTS (SELECT 1 OF 3 WITH AN X)

FROM THE ENTIRE REGION:
FOR A SPECIFIED ACO: AND ENTER THE ACOS CODE:
FOR A SPECIFIED CAO: AND ENTER THE CAO CODE:

ADDITIONAL LIMITATIONS

INCLUDE ONLY THE BUYING ACTIVITY: (2 OR 6 POS)
AGE OF MODIFICATION MUST BE AT LEAST: (NBR OF DAYS)

MODIFICATIONS MUST FALL WITHIN THE DATE RECEIPT RANGE OF
BEGINNING RECEIPT DATE: (YY MM DD)

ENDING RECEIPT DATE: (YY MM DD)
************************************************************************

FIGURE 1.6.4-4

c. INPUT INSTRUCTIONS:

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the sign-on screen. No entry
is required or allowed.

REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more precisely the individual or group to
whom the requested hard copy report is to be
delivered. Any printable characters are allowed.
The field does not have to be entirely filled, but at
least one position must contain a printable
character.

ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu. No input is required.

REQUEST DATE REQUEST DATE (6A/N) - This is the current date
generated by the system. No entry is required.
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SELECT PURCHASE OFFICE MODIFICATIONS FOR CONTRACTS (SELECT 1 OF 3 WITH
AN X)

FROM THE ENTIRE SELECT FROM ENTIRE REGION INDICATOR (1A) - If all the
REGION (DISTRICT) contracts from the entire District are to be

considered, enter an X in this field. Otherwise,
select one of the other two possible selection
indicators. This field must contain an X or be
blank. At least one of the three selection
indicators must contain an X.

FOR A SPECIFIED SELECT FOR A SPECIFIC ACO INDICATOR (1A) - If only
ACO contracts for a specific Administrative

Contracting Officer (ACO) are to be considered, enter
an X in this field. This field must contain an X or
be blank. At least one of the three selection
indicators must contain an X. When this field is
entered, an ACO code must be entered in the field
provided to the right.

AND ENTER THE ADMINISTRATIVE CONTRACTING OFFICERS CODE SELECTION
ACOS CODE (2A/N) - Enter the code of the Administrative

Contracting Officer (ACO) to be considered by the
report program. This ACO code must be on validation
Table TB0044.

FOR A SPECIFIED SELECT FOR A SPECIFIC CAO INDICATOR (1A) - If only
CAO CODE contracts for a specific Contract Administration

Office (CAO) are to be considered, enter an X in this
field. This field must contain an X or be blank. At
least one of the three selection indicators must
contain an X. When this field is entered, the code
of the CAO to be considered must be entered in the
field provided to the right.

AND ENTER THE CONTRACT ADMINISTRATION OFFICE CODE SELECTION (2A/N)
CAO CODE - Enter the code of the Contract Administration

Office (CAO) to be considered by the report program.
This CAO code must be on validation Table TB0040.

ADDITIONAL LIMITATIONS

INCLUDE ONLY THE BUYING ACTIVITY CODE (6A/N) - In order to restrict
BUYING ACTIVITY the report to a particular Purchase Office (Buying

Activity), either the two position DFARS Appendix G
code or six position DoDAAC may be used. If a Buying
Activity restriction is not to be applied, leave this
field blank. If the two position code is entered,
pos. 3-6 must be blank.

AGE OF MINIMUM AGE RANGE (3N) - The age of all modifications
MODIFICATION to be reviewed must be entered in this field. A
MUST BE AT LEAST modifications age is the difference between the

Effective Date and Receipt Date recorded for the
document. In order to be considered, the
modification must have an age equal to or greater
than the age entered here. Modifications must also
fall within the Date Receipt Range (below) to be
reported. Must contain numerics.
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MODIFICATIONS MUST FALL WITHIN THE DATE RECEIPT RANGE OF

The user must enter the period to be considered for reporting purposes
as follows:

BEGINNING RECEIPT BEGINNING RECEIPT DATE (6A/N) - This date must be
DATE entered. It is used to indicate the oldest receipt

date of a modification which is to be considered.
This date will be used in conjunction with an Ending
Receipt Date in order to specify a receipt date
range. Therefore, enter the oldest date to be
considered in this field. The last two positions of
the year (numeric), then the two position, numeric
month (01-12), and finally the two position, numeric
day (01-31 within proper range for month) are
entered. The Beginning Receipt Date must be less
than or equal to the Ending Receipt Date.

ENDING RECEIPT ENDING RECEIPT DATE (6A/N) - This date must also be
entered. It is used to indicate the most current
receipt date to be considered. Enter a six position,
numeric date which is the most current date to be
considered in the receipt date range. The last two
positions of the year (numeric), then the two
position, numeric month (01-12) and finally the two
position, numeric day (01-31 within proper range for
month) are entered. The Beginning Receipt Date must
be less than or equal to the Ending Receipt Date.

d. ERROR MESSAGES:

MESSAGE NO. MESSAGE EXPLANATION

HG2 IF ENTERED, MUST BE 6-POSITION DODAAC OR 2-POSITION
DFARS G - THE BUYING ACTIVITY code must contain an
alphanumeric code which is either two positions
(DFARS Appendix G) or six positions (DoDAAC). The
entry must begin in position one.

HXA MUST BE ENTERED FOR SELECTED OPTION - A selection
option which requires a selection key (begins AND
ENTER) contains an X. The selection key where the
cursor is located must be entered. Review
instructions above for the selection option/key in
error and correct as necessary.

HXB INVALID CAO - When SELECT A SPECIFIC CAO contains an
X to request contracts in a specific Contract
Administration Office (CAO), the code in AND ENTER
THE CAO CODE must match validation Table TB0040.
Correct the entry as necessary. If the OTIS shop has
not yet added the CAO organization to the table,
contact OTIS through your supervisor to determine
what has caused the delay.
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MESSAGE NO. MESSAGE EXPLANATION

HXC INVALID ACO - SELECT A SPECIFIC ACO contains an X to
request contracts for a specific Administration
Contracting Officer (ACO). However, the code entered
on this screen does not match validation Table
TB0044. Correct the entry as necessary. If the OTIS
shop has not yet added the code to the table, contact
OTIS through your supervisor to determine what has
caused the delay.

HXL MUST BE NUMERIC - MUST BE FILLED - A Minimum Age
Range (AGE OF MODIFICATION MUST BE AT LEAST) must be
entered. It must be three numeric characters. See
instructions above for specifics.

HXU INVALID MONTH (01 - 12) - The numeric month is
entered in the 3rd and 4th positions of the Beginning
and Ending Receipt dates. Only 01-12 are acceptable.
The date in error should be indicated by the cursor
position. Correct the necessary date. Ignore the
spaces provided by the system when counting
positions.

HXV INVALID DAY (INCOMPATIBLE WITH MONTH OR MONTH/YEAR) -
Days are entered in the 5th and 6th positions of the
Beginning and Ending Receipt dates. Acceptable
entries must contain 01-31 and be a day within the
month specified in the previous positions. The field
in error should be indicated by the cursor position.
Correct the necessary entry. Ignore the spaces
provided by the system when counting positions.

HXW INVALID DATE RANGE - The Beginning Receipt Date is
greater than the Ending Receipt Date. Correct the
date in error. Dates may be equal.

HX0 MUST BE ENTERED - CANNOT BE BLANK - REQUESTER must
contain an alpha and/or numeric entry in at least one
position. REQUESTER may contain any printable
character and may have blanks following the entry.
See instructions above for specifics. Correct
necessary entry. Also applies to BEGINNING RECEIPT
DATE and ENDING RECEIPT DATE.

HX5 SELECT AN OPTION - None of the selection options (all
begin FROM or FOR) contains an X. At least one of
the selection options must be made (by entering an
X). Select the necessary option.

HX6 SELECT ONLY ONE OPTION - Only one of the three
available selection options (all begin FROM or FOR)
may contain an X. Currently two or more contain an
X. Delete the unnecessary selection option(s). If
two or more are required, a separate request must be
made for each option.
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MESSAGE NO. MESSAGE EXPLANATION

HX7 SELECT BY ENTERING AN X - One of the selection
options (all begin FROM or FOR) contains an entry,
but it is not an X. At least one of the three
options shown must be selected. Enter an X in the
appropriate selection option.

HX9 MUST BE BLANK - CANNOT BE ENTERED FOR OPTION SELECTED
- A selection key (begins AND ENTER) which pertains
to a selection option other than the one selected
(Xd) contains data. Using the delete key, delete the
entry in the field at which the cursor is located.
If this selection is required, an X must be entered
in the selection indicator field (begins FROM or FOR)
for this selection key (directly to the left of the
field in error). Then the other selection option and
selection key also entered must be deleted. Only one
selection option may be made for a request. Each
selection option requires a separate request.



1-442

1.6.4.5 UNKN60 AND UNKN61 - CONTRACT ADMINISTRATION REPORT (CAR)
SELECTIVE

a. GENERAL - Users may select any of the Contract Administration
Report (CAR) via these delayed inquiry request screens. These reports
are in the UYCM series. All reports are received after the next cycle.
There are two screens required for this delayed inquiry request. The
first Screen UNKN60 allows the user to indicate the extent of the data
base to be inquired upon and the types of contract conditions which will
be reported. The second Screen UNKN07 allows the user to select which
of the CAR reports are to be provided for the request.

b. SCREEN FORMAT - A sample screen format for the UNKN60, CAR
Selective - Inquiry Parameters Delayed Inquiry Request Screen. A sample
screen format for UNKN61, CAR Selective - Report Selection.

************************************************************************
UNKN60 CAR SELECTIVE - INQUIRY PARAMETERS
CBUD: USER ID CODE:

REQUESTER: ROUTING CODE: REQUEST DATE:
REQUEST LEVEL (SELECT ONE OF THREE BELOW WITH AN X)

SELECT FROM THE ENTIRE REGION:
SELECT FOR A SPECIFIED ACO: AND ENTER THE ACO CODE:
SELECT FOR A SPECIFIED CAO: AND ENTER THE CAO CODE:

PRIMARY/SECONDARY INQUIRY TYPE SELECTION CODES
01-COMMODITY CODE 10-IS/CMA 20-OVERAGE RNG 29-AWAIT HARD COPY
02-SPECIAL CONTR PVN 11-TYPE CONTRACTOR 21-ECD RANGE 30-DMS PREFIX CD
03-ACO CODED REMARKS 12-PROPTY ADMIN 22-KIND & TYPE 31-DMS PROGRAM CD
04-NON CLIN/ELIN PVN 13-ZIP CODES 23-KIND ONLY 32-PROD SURV CODE
O5-BUYING ACTY 2 POS 14-CONTRACTOR 24-TYPE ONLY 33-SCTY CLSN CODE
06-BUYING ACTY 6 POS 16-PROCESS DT RNG 25-CAR SECTION 34-UNILATERAL IND
07-ADMINISTERED BY 17-FDD RANGE 26-ASSIGNMENT CD 35-SUPPORT & P.O.
08-ISSUED BY 18-EST FDD RANGE 27-CAR PART 36-RSN DLAY CODE
09-DEPARTMENT CODES 19-FAD RANGE 28-VALUE ENG 37-1 POS I/A CODE

PRIMARY INQUIRY TYPE: PRIMARY INQUIRY KEYS:
SECONDARY INQUIRY TYPE: SECONDARY INQUIRY KEYS:

************************************************************************
FIGURE 1.6.4-5a

NOTE: When inputting the Primary and Secondary Type fields, use codes
01 through 37. Do not use these codes for the Primary and Secondary Key
fields. The required keys for different types are discussed below in
the input instructions.
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1.6.4.5 UNKN60 AND UNKN61 - CONTRACT ADMINISTRATION REPORT (CAR)
SELECTIVE (CONT’D)

************************************************************************
UNKN61 CAR SELECTIVE - REPORT SELECTION
CBUD:

USER ID CODE:
REQUESTER: ROUTING CODE: REQUEST DATE:

SELECT REQUIRED REPORT(S) WITH AN X - MORE THAN ONE MAY BE SELECTED

UYCM02 - SB/LSA PART A SECTION 1: UYCM03 - OVERAGE PART A SECTION 2:
UYCM04 - OVERAGE PART B SECTION 2: UYCM06 - PURCHASE OFFICE LIST:
UYCM07 - CLASSIFIED CONTRACT LIST: UYCM10 - SECTION 5 MOVED TO SEC 4:
UYCM11 - SEC 5 CLOSE CONTR - PIIN: UYCM12 - SEC 5 CLOSED CONTR - ORG:
UYCM13 - ZERO BAL PART A & B SEC 1: UYCM14 - DELINQUENT PART A SEC 1:
UYCM15 - DELINQUENT PART B SEC 1: UYCM16 - CAR PART A SECTION 1 - 5:
UYCM17 - CAR PART B SECTION 1 - 5: UYCM18 - CAR PART C SECTION 1 & 5:
UYCM19 - PT D CAR - SMRY PT A REG: UYCM21 - PT D CAR - SMRY PT A ORG:
UYCM22 - CAR PARTS A & B SEC 2: UYCM36 - FOREIGN MILITARY SALES:
UYCM37 - NON-DOD REIMBURSEMENT: UYCM38 - PART C PAYMENT ONLY:
UYCM39 - CAR PROGRESS PAYMENTS: ALL DEPARTMENT OF ENERGY (DOE):
************************************************************************

FIGURE 1.6.4-5b

c. INPUT INSTRUCTIONS:

(1) The following are the input instructions for Screen UNKN60.

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the sign-on screen. No entry is
required or allowed.

REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more precisely the individual or group to
whom the requested hard copy report is to be
delivered. Any printable characters are allowed.
The field does not have to be entirely filled, but at
least one position must contain a printable
character. No input required for Screen UNKN61.

ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu. No input is required.

REQUEST DATE REQUEST DATE (6A/N) - This date represents the date
the request was made. It is generated by the system
using the current date (today’s date not the cycle
date). No entry is required.

REQUEST LEVEL (SELECT ONE OF THREE WITH AN X)

SELECT FROM SELECT FROM ENTIRE REGION INDICATOR (1A) - If all
THE ENTIRE the contracts from the entire District are to be
REGION (DISTRICT) considered, enter an X in this field. Otherwise,

select one of the other two possible selection
indicators. This field must contain an X or be
blank. At least one of the three selection
indicators must contain an X.
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SELECT FOR A SELECT FOR A SPECIFIED ACO INDICATOR (1A) - If only
SPECIFIED ACO contracts or a specified Administrative Contracting

Officer (ACO) are to be considered, enter an X in
this field. This field must contain an X or be
blank. At least one of the three selection
indicators must contain an X. When this field is
entered, the code of the ACO to be considered must be
entered in the field provided to the right.

AND ENTER THE ADMINISTRATIVE CONTRACTING OFFICERS CODE SELECTION
ACOS CODE (2A/N) - Enter the code of the Administrative

Contracting Officer (ACO) to be considered by the
report program. This ACO code must be on validation
Table TB0044.

SELECT FOR A SELECT FOR A SPECIFIED CAO INDICATOR (1A) - If only
SPECIFIED CAO contracts for a specified Contract Administration

Office (CAO) are to be considered, enter an X in this
field. This field must contain an X or be blank. At
least one of the three selection indicators must
contain an X. When this field is entered, the code
of the CAO to be considered must be entered in the
field provided to the right.

AND ENTER THE CONTRACT ADMINISTRATION OFFICE CODE SELECTION (2A/N)
CAO CODE - Enter the code of the Contract Administration

Office (CAO) to be considered by the report program.
This CAO code must be on validation Table TB0040.

PRIMARY INQUIRY PRIMARY INQUIRY TYPE (2A/N) - The code entered in
TYPE this field determines which type of contracts in the

data base are to be reported. A two position numeric
code must be entered. Both positions must be
entered. Acceptable codes are 01-14 and 16-37.
These codes are explained in the appendices in part
1, chapter 5 of this manual.

PRIMARY INQUIRY PRIMARY INQUIRY KEYS (18A/N) - Entries in this field
KEYS indicate the codes used to select the contracts to be

reported for the primary inquiry type selected above.
All entries must be left justified. (Unless
otherwise specified below, position 1 may not be
blank.) Acceptable entries in this field are
dependent upon the primary inquiry type selected as
follows:

PRIMARY
INQUIRY
TYPE PRIMARY INQUIRY KEYS

01 Between one and nine valid commodity codes as
listed in the appendix in part 1, chapter 5
of this manual under commodity codes.

02 Special Contract Provision codes shown in
appendix part 1, chapter 5 of this manual are
entered for inquiry type 02. From 1 to 15
codes may be entered.



1-445

PRIMARY
INQUIRY
TYPE PRIMARY INQUIRY KEYS

03 Up to nine Standard ACO Coded R9 Remarks may
be entered in this element for inquiry type
03. These remarks are two positions each
(e.g., for code 09 the zero must also be
entered) and are described in appendix part
1, chapter 5 of this manual under Standard
ACO Coded Remarks (R9) Codes.

04 Enter from 1 to 12 one position Non-CLIN/ELIN
Payment provision codes. Codes are explained
in part 1, chapter 5 of this manual Non-
CLIN/ELIN Payment Provision Codes.

05 Between 1 and 9 two position Buying Activity
Codes must be entered for this inquiry type.
The codes are listed in DFARS, Appendix G.

06 Up to three (at least one) six position
Buying Activity Codes must be entered for
this inquiry type. The codes are listed in
DFARS, Appendix G.

07 From one to three six position Administered
By codes must be entered.

08 Enter from one to three six position Issued
By codes for inquiry type 08.

09 Acceptable entries for inquiry type 09 are
valid Department Codes. Up to 12 codes may
be entered (at least one). Codes are
explained in part 1, chapter 5 of this
manual.

10 Between one and six three position Industrial
Specialist (IS) or Contract Management
Assistant (CMA) codes must be entered.

11 From 1 to 10 valid type of contractor codes
must be entered. These codes are explained
in part 1, chapter 5 of this manual under
Type of Contractor Codes (Business Category).

12 Enter from 1 to 6 three position Property
Administrator Codes for this inquiry type.

13 When inquiry type 13 is selected, users must
enter one of the following:

(a) Up to two, five position numeric U.S.
ZIP Code: Add four blanks to the first ZIP
Code.
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PRIMARY
INQUIRY
TYPE PRIMARY INQUIRY KEYS

(b) Up to two, seven position Canadian ZIP
Code (pos. 1-3 and 5-7 alpha and or numeric
and pos. 4 blank), add two blanks to the ZIP
Code.

(c) Up to two nine position numeric U.S.
ZIP Code.

14 Up to three valid Contractor codes (CAGE or
H8) may be entered. However, the code must
be six positions. Therefore, the first
position for each code is a blank (space
bar).

15 This request is no longer available, use
UNKN10, Industrial Labor Relations (ILRO)
Contract Status Report Request instead.

16-21 When these inquiry types are selected, a
maximum of two seven position calendar dates
(YYMMMDD) may be entered. Each date must be
preceded by one of the following indicators:

(a) P for dates equal to or greater
than the related date entered here,

(b) M for dates equal to or less than
the related date entered here,

(c) blank (space bar) for dates equal to
the related date entered here or

(d) R in front of both dates to indicate a
date range.

22 Enter up to nine (at least one) of the two
position Kind and Type of Contract Codes
explained in part 1, chapter 5 of this
manual. Each two position code will consist
of the Kind of Contractor Code followed by
the Type of Contract Code. Using the Space
Bar to input type BLANK.

23 From one to nine one position valid Kind of
Contractor code (see Kind in 22 above)
must be entered. These codes are explained
in part 1, chapter 5 of this manual. Use
the Space Bar to input type BLANK.

24 Enter from one to nine valid Type of Contract
codes (see Type in 22 above). These codes
are explained in part 1, chapter 5 of this
manual.
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PRIMARY
INQUIRY
TYPE PRIMARY INQUIRY KEYS

25 Valid Contract Administration Report (CAR)
Section Numbers are entered (from 1 to 5)
for this inquiry type. Only codes 1 -
Active, 2 - Physically Complete, 3 -
Litigation, 4 -Financial and 5 -
Closed in current month may be used.

26 From one to four valid Contract Assignment
Codes are entered. Acceptable codes are
P - Primary Contract Administration
Responsibility, G - Payment Only, S -
Support Administration of Prime Contracts
and T - Support Administration of
Subcontracts.

27 Up to three of the CAR Part Number Codes A -
review, B - Automatic final closing due
final payment, C - Support Administration.

28 Enter at least one of the two acceptable
Value Engineering Clause Codes, V or Y to
receive contracts which indicate these
clauses are applicable. Only two entries
are possible.

29 This inquiry type provides MILSCAP
transmitted contracts and modifications
which are awaiting hard copy (A) or for
which hard copy has been received (R).
Either one or both types of MILSCAP
contracts may be requested by entering
one or both codes (A and/or R).

30 Enter from one to four of the valid Defense
Priority System Rating Prefix Codes as
described in part 1, chapter 5 of this
manual (DO, DX, 9 + BLANK (space bar) or
N + BLANK (space bar)).

31 Between one and nine two position Defense
Priority and Allocation System Rating Program
Identification codes may be entered.
Codes are described in part 1, chapter 5
of this manual.

32 From one to eight Production Surveillance
Category codes may be entered (at least one).
Acceptable codes are explained in part
1, chapter 5 of this manual.
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PRIMARY
INQUIRY
TYPE PRIMARY INQUIRY KEYS

33 Indicate which Security Classification Code
is to be reported U - Unclassified
contracts or C - Classified contracts.
If both types are to be reported, enter
both codes.

34 If only unilateral contracts (Unilateral code
of U recorded) are to be reported, enter
a U in the inquiry keys field. Otherwise,
leave blank for bilateral contracts.

35 To receive a report for support or payment
only contracts, enter from one to six of
the Functional Limitation Codes. Codes
are explained in part 1, chapter 5 of
this manual.

36 In order to receive a report for contracts
containing specified reasons for delayed
contract closing codes, enter from 1 to 9
of the acceptable codes suffixed by a blank.
For this inquiry type, position one must be
a blank and position two must contain one
of the acceptable codes. Codes are
explained in part 1, chapter 5 of this
manual under R2 Overage Reason Codes.

37 Enter from 1 to 15, the valid one position
Inspection/Acceptance codes. These codes
are explained in part 1, chapter 5 of
this manual under Inspection/Acceptance
FOB codes.

SECONDARY INQUIRY SECONDARY INQUIRY TYPE (2A/N) - In order to further
TYPE restrict the contracts reported, enter one of the 36

secondary inquiry type codes. These codes correspond
to the Primary Inquiry Type codes described above.
The entry in this field may not match the Primary
Inquiry Type selected. If no additional restrictions
are to be applied, leave this field blank (and
Secondary Inquiry Keys below blank).

SECONDARY INQUIRY SECONDARY INQUIRY KEYS (18A/N) - These codes are
KEYS related to the Secondary Inquiry Type selected in the

same way the Primary Inquiry Keys are related to the
Primary Inquiry Type. Input instructions are the
same. If the Secondary Inquiry Type field is left
blank, then the Secondary key field must also be left
blank.
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(2) The following instructions are for screen UNKN61.

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the sign-on screen. No entry is
required or allowed.

REQUESTER REQUESTER (5A/N) - This entry is carried forward from
previous screen (UNKN60). No entry is required or
allowed.

ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu. No input is required.

REQUEST DATE REQUEST DATE (6A/N) - This date represents the date
the request was made. It is generated by the system
using the current date (today’s date not the cycle
date). No entry is required.

SELECT REQUIRED REPORT(S) WITH AN X - MORE THAN ONE MAY BE SELECTED

UYCM02 - SB/LSA UYCM02, SELECTION INDICATOR (1A) - If Report
PART A SECTION 1 UYCM02, SBLSA Part A, Section 1 is to be produced,

enter an X. Otherwise, leave this indicator blank.

UYCM03 - OVERAGE UYCM03, SELECTION INDICATOR (1A) - If Report UYCM03,
PART A SECTION 2 Overage Part A, Section 2 is to be produced, enter an

X. Otherwise, leave this indicator blank.

UYCM04 - OVERAGE UYCM04, SELECTION INDICATOR (1A) - If Report UYCM04,
PART B SECTION 2 Overage Part B, Section 2 is to be produced, enter an

X. Otherwise, leave this indicator blank.

UYCM06 - PURCHASE UYCM06, SELECTION INDICATOR (1A) - If Report UYCM06,
OFFICE LIST Purchase Office List, is to be produced, enter an X.

Otherwise, leave this indicator blank.

UYCM07 - UYCM07, SELECTION INDICATOR (1A) - If Report
CLASSIFIED UYCM07, Classified Contract Listing, is to be
CONTRACT LIST produced, enter an X. Otherwise, leave this

indicator blank.

UYCM10 - SECTION UYCM10, SELECTION INDICATOR (1A) - If Report UYCM10,
5 MOVED TO SEC 4 Section 5 Contracts Moved to Section 4, is to be

produced, enter an X. Otherwise, leave this
indicator blank.

UYCM11 - SEC 5 UYCM11, SELECTION INDICATOR (1A) - If Report UYCM11,
CLOSE CONTR - Section 5 Closed Contracts - PIIN Sequence, is to be
PIIN produced, enter an X. Otherwise, leave this

indicator blank.

UYCM12 - SEC 5 UYCM12, SELECTION INDICATOR (1A) - If Report UYCM12,
CLOSED CONTR - Section 5 Closed Contracts - ORG Sequence, is to be
ORG produced, enter an X. Otherwise, leave this

indicator blank.
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UYCM13 - ZERO UYCM13, SELECTION INDICATOR (1A) - If Report UYCM13,
BAL PART A & B Zero Balance Part A and B, Section 1 is to be
SEC 1 produced, enter an X. Otherwise, leave this

indicator blank.

UYCM14 - UYCM14, SELECTION INDICATOR (1A) - If Report
DELINQUENT PART A UYCM14, Delinquent Part A, Section 1 is to be
SEC 1 produced, enter an X. Otherwise, leave this

indicator blank.

UYCM15 - UYCM15, SELECTION INDICATOR (1A) - If Report
DELINQUENT PART B UYCM15, Delinquent Part B, Section 1 is to be
SEC 1 produced, enter an X. This report is only available

if reports 14 is also requested. Therefore, report
14 must also be selected. Otherwise, leave this
indicator blank.

UYCM16 - CAR PART UYCM16, SELECTION INDICATOR (1A) - If Report UYCM16,
A SECTION 1-5 CAR Part A, Section 1-5 is to be produced, enter an

X. Otherwise, leave this indicator blank.

UYCM17 - CAR PART UYCM17, SELECTION INDICATOR (1A) - If Report UYCM17,
B SECTION 1-5 CAR Part B, Section 1-5 is to be produced, enter an

X. Otherwise, leave this indicator blank.

UYCM18 - CAR PART UYCM18, SELECTION INDICATOR (1A) - If Report UYCM18,
C SECTION 1-5 CAR Part C, Section 1-5 is to be produced, enter an

X. Otherwise, leave this indicator blank.

UYCM19 - PT D CAR UYCM19, SELECTION INDICATOR (1A) - If Report UYCM19,
- SMRY PT A REG Part D, CAR - Summary Part A Region is to be

produced, enter an X. This report is only available
if Reports UYCM 16, 17, and 18 are also requested.
Otherwise, leave this indicator blank.

UYCM21 - PT D CAR UYCM21, SELECTION INDICATOR (1A) - If Report UYCM21,
SMRY PT A ORG - Part D, CAR - Summary Part A Organization is to be

produced, enter an X. Otherwise, leave this
indicator blank.

UYCM22 - CAR UYCM22, SELECTION INDICATOR (1A) - If Report UYCM22,
PARTS A & B SEC 2 CAR Part A & B, Section 2 - Overage Alert, is to be

produced, enter an X. Otherwise, leave this
indicator blank.

UYCM36 - FOREIGN UYCM36, SELECTION INDICATOR (1A) - If Report UYCM36,
MILITARY SALES Foreign Military Sales, is to be produced, enter an

X. Otherwise, leave this indicator blank.

UYCM37 - NON-DOD UYCM37, SELECTION INDICATOR (1A) - If Report UYCM37,
REIMBURSEMENT Non-DoD Reimbursement Contracts, is to be produced,

enter an X. Otherwise, leave this indicator blank.

UYCM38 - PART C UYCM38, SELECTION INDICATOR (1A) - If Report UYCM38,
PAYMENT ONLY Part C Payment Only, is to be produced, enter an X.

Otherwise, leave this indicator blank.
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UYCM39 - CAR UYCM39, SELECTION INDICATOR (1A) - If Report
PROGRESS PAYMENTS UYCM39, CAR Progress Payment, is to be produced,

enter an X. Otherwise, leave this indicator blank.

ALL DEPARTMENT DEPARTMENT OF ENERGY REPORT SELECTION INDICATOR (1A)
OF ENERGY (DOE) - If all reports for DoE contracts are to be

requested, enter an X. There is no way to request a
specific DOE report. All DOE reports begin with the
same report number above, plus 50 (i.e., UYCM39
equivalent is UYCM89). Otherwise, leave this
indicator blank.

d. ERROR MESSAGES:

MESSAGE NO. MESSAGE EXPLANATION

HA3 INQUIRY KEYS INCOMPATIBLE WITH INQUIRY TYPE - The
entry in the highlighted inquiry keys field is
incorrect. Either the field requires an entry of
other than blanks or the number of positions which
can contain characters other than blanks has been
exceeded. For example, type 02 has only 15 valid
Special Contract Provisions which apply. Therefore,
only the first 15 positions of the inquiry keys field
may contain other than blanks. Positions 16-18 must
be blank. Carefully review the inquiry type and keys
entered versus the instructions and correct as
necessary. This message may apply to the Primary or
Secondary Inquiry Keys field.

HA4 DUPLICATE INQUIRY TYPES - The entry in the SECONDARY
INQUIRY TYPE matches the PRIMARY INQUIRY TYPE. This
is not acceptable. If no further restrictions to the
contracts to be reported are necessary, leave the
SECONDARY INQUIRY TYPE and KEYS both blank.

HA5 INVALID PRIMARY INQUIRY TYPE - Acceptable entries to
the Primary Inquiry Types are 01-14 and 16-37. Both
positions of the code necessary.

HA6 INVALID SECONDARY INQUIRY TYPE - Acceptable entries
to the Secondary Types are 01-04 and 16-37. Both
positions of the code must be entered (e.g., enter
the zero on 01). Correct as necessary.

HJO MAKE SELECTION(S) BY ENTERING X AFTER REPORT(S)
DESCRIPTION - The reports to be produced may only be
selected by entering an X in the report selection
field to which it applies. Applies to all available
fields on UNKN61. See instructions above. Correct
as necessary.

HJP DOE CANNOT BE SELECTED WITH ANY OTHER REQUEST - ALL
DEPARTMENT OF ENERGY (DOE) may not contain an X if
any of the other reports are selected (with an X).
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MESSAGE NO. MESSAGE EXPLANATION

HJ1 IF UYCM15 (SUMMARY) IS SELECTED, UYCM14 MUST ALSO BE
SELECTED - UYCM14 must be prepared in order to
receive UYCM15. Therefore, it must also be selected.
Both the UYCM14 selection indicator and UYCM15
selection indicator must contain an X if Report
UYCM15 is to be produced. Review request and correct
as necessary.

HXA MUST BE ENTERED FOR OPTION SELECTED - A selection
option which requires a selection key (begins AND
ENTER) contains an X. The selection key where the
cursor is located must be entered. Review
instructions above for the selection option/key in
error and correct as necessary.

HXB INVALID CAO - When the SELECT FOR A SPECIFIED CAO
contains an X to request contracts in a specific
Contract Administration Office (CAO), the code in AND
ENTER THE CAO CODE must match validation table
TB0040. Correct the entry as necessary. If the OTIS
shop has not yet added the CAO organization to the
table, contact OTIS through your supervisor to
determine what caused the delay.

HXC INVALID ACO - SELECT FOR A SPECIFIED ACO contains an
X to request contracts for a specific Administrative
Contracting Officer (ACO). The three position code
is supposed to represent an Administrative
Contracting Officer (ACO). However, the code entered
on this screen does not match validation table
TB0044. Correct the entry as necessary. If the OTIS
shop has not yet added the ACO code to the table,
contact OTIS through your supervisor to determine
what has caused the delay.

HXF DUPLICATE KEYS - One of the inquiry keys entered has
been repeated within the inquiry keys field which is
highlighted. Duplicate entries are not acceptable.
Correct as necessary.

HX0 MUST BE ENTERED, CANNOT BE BLANK - REQUESTER and
PRIMARY INQUIRY TYPE must contain alphanumeric
entries. PRIMARY INQUIRY KEYS must contain an entry
as described in the instructions above when PRIMARY
INQUIRY TYPE contains other than 34. SECONDARY
INQUIRY KEYS must contain an entry as described above
if SECONDARY INQUIRY TYPE contains other than blanks
or 34. The cursor should be positioned at the field
in which the error has occurred. Review instructions
for the field in error and correct as necessary.

HX5 SELECT AN OPTION - None of the selection options (all
begin SELECT) contains an X. At least one of the
selection options must be made (by entering an X).
Select the necessary option.



1-453

MESSAGE NO. MESSAGE EXPLANATION

HX6 SELECT ONLY ONE OPTION - Only one of the three
available selection options (all begin SELECT)
may contain an X. Currently, two or more contain an
X. Erase the unnecessary selection option(s).
If two or more are required, a separate request
must be made for each option.

HX7 SELECT BY ENTERING AN X - One of the selection
options (all begin SELECT) contains an entry, but it
is not an X. At least one of the three options shown
must be selected. Enter an X in the appropriate
selection option.

HX9 MUST BE BLANK - CANNOT BE ENTERED FOR OPTION SELECTED
- A selection key (begins AND ENTER) which pertains
to a selection option other than the one selected
(Xd) contains data. Using the delete key, delete the
entry in the field at which the cursor is located.
If this selection is required, an X must be entered
in the selection indicator field (begins FROM or FOR)
for this selection key (directly to the left of the
field in error). Then the other selection option and
selection key also entered must be deleted. Only one
selection option may be made for a request. Each
selection option requires a separate request.
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1.6.4.6 UNKN65 - MAF QA ATTRIBUTE DATA DELAYED INQUIRY REQUEST

a. GENERAL - Users may request a listing of address records on the
main address file (ADRS) which have one of the Quality Assurance (QA)
attributes shown below. Either report UNMD110A. MAF QA Attribute Data
Inquiry - Code to Name, or UNMD110B, MAF QA Attribute Data Inquiry -
Name to Code, are the results of valid inquiry requests.

b. SCREEN FORMAT - A sample screen format for MAF QA Attribute Data
Delayed Inquiry Request, UNKN65.

************************************************************************
UNKN65 MAF QA ATTRIBUTE DATA
CBUD:

USER ID CODE:

REQUESTER: ROUTING CODE: REQUEST DATE:

PROVIDE MAF DATA FOR (SELECT ONE WITH AN X)

SELECT A SPECIFIC DODAAC: AND ENTER THE DODAAC:

SELECT A SPECIFIC QA ORGANIZATION: AND ENTER THE QA ORG CODE:

SELECT A SPECIFIC FACILITY TYPE: AND ENTER THE FACILITY TYPE:

SELECT A SPECIFIC COMMODITY CODE: AND ENTER THE COMMODITY CODE:

SELECT A SPECIFIC CONTRACTOR: AND ENTER THE FSCM/H8:

************************************************************************
FIGURE 1.6.4-6

c. INPUT INSTRUCTIONS:

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the Sign-on screen. No entry is
required or allowed.

REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more concisely the individual or group to
whom the requested hard copy report is to be
delivered. Entries to this field must be made (i.e.,
may not be completely blank). Any printable
characters are allowed. The field does not have to
be entirely filled but at least one position must
contain a printable character.

ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu. No input is required.

REQUEST DATE REQUEST DATE (6A/N) - This date represents the date
the request was made. It is generated by the system
using the current date (todays date not the cycle
date). No entry is required.
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PROVIDE MAF DATA FOR (SELECT ONE WITH AN X)

SELECT A SPECIFIC SELECT FOR A SPECIFIC DODAAC INDICATOR (1A) - If
DODAAC only those address records for a specific Contract

Administration Office (by DoDAAC) are to be
considered, enter an X in this field). This field
must contain an X or be blank. At least one of the
five selection indicators must contain an X. When
this field is Xd, the DoDAAC of the activity to be
considered must be entered in the field provided to
the right.

AND ENTER THE DoD ACTIVITY ADDRESS CODE SELECTION (6A/N) - Enter
DODAAC the DoDAAD code of the Contract Administration Office

to be considered by the report program. This
activity code must be on validation table TB0163.
All six positions must contain alpha and/or numerics.

SELECT A SPECIFIC SELECT A SPECIFIC QA ORGANIZATION INDICATOR (1A) -
QA ORGANIZATION If only those address records which have a specified

Quality Assurance (QA) Organization code are to be
considered, enter an X in this field. This field
must contain an X or be blank. At least one of the
five selection indicators must contain an X. When
this field is entered, the code of the QA
Organization to be considered must be entered in the
field provided to the right.

AND ENTER THE QUALITY ASSURANCE ORGANIZATION CODE SELECTION (2A/N)
QA ORG CODE - Enter the code of the Quality Assurance (QA) to be

considered by the report program. A valid QA
Organization code is alpha and/or numeric. The QA
Organization Code must match validation Table TB0176
(this is a QA MIS table).

SELECT A SPECIFIC SELECT A SPECIFIC FACILITY TYPE INDICATOR (1A) - If
FACILITY TYPE only the address records for a specified Facility

Type are to be considered, enter an X in this field.
This field must contain an X or be blank. At least
one of the five selection indicators must contain an
X. When this field is entered, the code of the
Facility Type to be considered must be entered in the
field provided to the right.

AND ENTER THE FACILITY TYPE SELECTION (2A/N) - Enter the code
FACILITY TYPE which indicates the appropriate Facility Type as

follows:

N - Nonresident Facility
R - Resident Facility

SELECT A SPECIFIC SELECT A SPECIFIC COMMODITY CODE INDICATOR (1A) - If
COMMODITY CODE only the address records which have a specified

Commodity Code are to be considered, enter an X in
this field. This field must contain an X or be
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blank. At least one of the five selection indicators
must contain an X. When this field is entered, the
appropriate commodity code to be considered must be
entered in the field provided to the right.

AND ENTER THE COMMODITY CODE SELECTION (2A/N) - Enter the code
COMMODITY CODE which indicates the appropriate Commodity Code to be

considered. A valid commodity code has A, B, C, E,
F, G, H, L, M, N, P, S, U, W, or X in pos. 1 and any
alpha or numeric character in pos. 2.

SELECT A SPECIFIC SELECT A SPECIFIC CONTRACTOR INDICATOR (1A) - If
CONTRACTOR only the address record for specified contractor

(CAGE or H8) is to be considered, enter an X in this
field. This field must contain an X or be blank. At
least one of the five selection indicators must
contain an X. When this field is entered, the code
of the contractor (CAGE) to be considered must be
entered in the field provided to the right.

AND ENTER THE CAGE/H8 SELECTION (5A/N) - Enter the code which
CAGE/H8 indicates the appropriate contractor to be

considered. A five position alpha and/or numeric
code is entered. The code entered must be on the
main address file (ADRS).

d. ERROR MESSAGES:

MESSAGE NO. MESSAGE EXPLANATION

HL3 KEY INVALID FOR SELECTION OPTION - This message
indicates that the entry in the selection key field
(begins AND ENTER) is not the proper length for the
selection option chosen (with an X) or that the
characters entered are not alphas and/or numerics.
The cursor will be positioned at the selection key in
error. See instructions above for both fields and
correct as necessary.

HL4 INVALID DoDAAC - When SELECT A SPECIFIC DODAAC
contains an X, AND ENTER THE DODAAC must contain a
valid DoDAAC which is on validation Table TB0163.
However, the code entered is not on this table.
Correct the entry as necessary. If the OTIS shop has
not yet added the DoDAAC to the table, contact OTIS
through your supervisor to determine what has caused
the delay.

HL5 INVALID QA ORG CD - The AND ENTER THE QA ORG CODE
field must contain a valid QA Organization code is
SELECT A SPECIFIC QA ORGANIZATION contains an X.
This code must be on validation Table TB0176.
However, the code entered is not on this table.
Correct the entry as necessary. If the OTIS shop has
not yet added the QA Organization code to the table,
contact OTIS through your supervisor to determine
what as caused the delay.
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MESSAGE NO. MESSAGE EXPLANATION

HXE INVALID CAGE - A valid contractor (H8) code must be
entered in AND ENTER THE CAGE/H8 if SELECT A SPECIFIC
CONTRACTOR contains an X. This code must also be on
the address file (ADRS). The code actually entered
in this field is not on the address file. Correct
the entry as necessary. If the code is valid,
contact the MAF Clerk through locally determined
channels to determine why the code has not yet been
added to the address file.

HX0 MUST BE ENTERED - CANNOT BE BLANK - An entry must be
made in the REQUESTER field. Any printable character
(except blank) is acceptable. At least one character
must be entered. Correct as necessary.

HX5 SELECT AN OPTION - None of the selection options (all
begin SELECT) contains an X. At least one of the
selection options must be made (by entering an X)).
Select the necessary option.

HX6 SELECT ONLY ONE OPTION - Only one of the five
available selection options (all begin SELECT) may
contain an X. Delete the unnecessary selection
option(s). If an additional selection is required, a
separate request must be made for each option.

HX7 SELECT BY ENTERING AN X - Only one of the selection
options (all begin SELECT) contains an entry. At
least one of the five options shown must be selected.
Enter an X in the appropriate selection option.

HX9 MUST BE BLANK - CANNOT BE ENTERED FOR OPTION SELECTED
- A selection key (begins AND ENTER) which pertains
to a selection option other than the one selected
(Xd) contains data. Using the delete key, delete the
entry in the field at which the cursor is located.
If this selection is required, an X must be entered
in the selection indicator field (all begin select)
for this selection key (directly to the left of the
field in error). Then the other selection option and
selection key also entered must be deleted. Only one
selection option may be made for a request. Each
selection option requires a separate request.

HXI MUST BE ALPHABETIC AND/OR NUMERIC - MUST BE FILLED -
The DoDACC contains six positions which must be alpha
and/or numeric, completely filled on reside on
validation Table TB0163.

HXA MUST BE ENTERED FOR SELECTED OPTION - A selection
option which required a selection key (begins AND
ENTER) contains an X. The selection key where the
cursor is located must be entered. Review
instructions above for the selection option/key in
error and correct as necessary.
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1.6.4.7 UNKN70 - DD FORM 1716 TWX TRIGGER DELAYED INQUIRY REQUEST

a. GENERAL - This process allows the user to request that a manual DD
Form 1716 TWX Trigger be produced using the information entered on this
request screen and the data base. Report UNMA440A is the result of a
valid request.

b. SCREEN FORMAT - A sample screen format for UNKN70, Form 1716 TWX
Trigger Delayed Inquiry Request.

************************************************************************
UNKN70 DD FORM 1716 TWX TRIGGER
CBUD:

USER ID CODE:
REQUEST DATE:
ROUTING CODE:

REQUESTER:
ALL TWX LINES IND: (ENTER X TO REPRODUCE ALL TWX LINES.)
PCO CONTACT POINT:

(ENTER INFO WHICH WILL TELL THE RECIPIENT WHO IS SENDING THE TWX.)

WHERE TO SEND: (A - TO ACO; R - TO YOU; T - TO PCO)
PIIN:

SPIIN:

TWX LINE NUMBER RANGE

BEGINNING TWX LINE NUMBER: (IF ONLY CERTAIN LINES ON THE TWX ARE TO
BE REPRODUCED, ENTER THE BEGINNING AND

ENDING TWX LINE NUMBER: ENDING LINE NUMBERS HERE. OTHERWISE,
ENTER THE X IN THE ALL LINES IND ABOVE.)

************************************************************************
FIGURE 1.6.4-7

c. INPUT INSTRUCTIONS:

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the sign-on screen. No entry is
required or allowed.

REQUEST DATE REQUEST DATE (6A/N) - This date represents the date
the request was made. It is generated by the system
using the current date (todays date not the cycle
date). No entry is required.

ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu. No input is required.
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REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more concisely the individual or group to
whom the requested hard copy report is to be
delivered. Entries to this field must be made (i.e.,
may not be completely blank). Any printable
characters are allowed. The field does not have to
be entirely filled but at least one position must
contain a printable character.

ALL TWX LINES ALL TWX LINES INDICATOR (1A) - When the requested
INDICATOR DD Form 1716 TWX is to include all lines on the

original system generated report for the contract
specified below, an X is entered in this field.
Otherwise, leave this field blank. The only
acceptable entries are an X or blank.

PCO CONTACT PROCUREMENT CONTRACTING OFFICER CONTACT POINT (30A/N)
POINT - This field is used to identify the name and

telephone number of the individual to be contacted
regarding this TWX or report. The entry must be made
only if where to send contains an A or T. This field
must be blank if the action code is R. When the
entry is required, any printable character is
acceptable. The entry should begin in the left most
position. Blanks are acceptable within the entry.

WHERE TO SEND WHERE TO SEND CODE (1A) - This code is used to
indicate where the DD Form 1716 TWX is to be routed.
An A, R, or T must be entered.

CODE EXPLANATION

A A DD Form 1716 Report will be generated
and routing to the Administrative
Contracting Officer (ACO) assigned to
the contract in question. This report
will be approved by the ACO so that a
future TWX can be sent.

R A DD Form 1716 Report will be generated
and routed to the requester. This may
be used to check the content of a future
TWX Report.

T A DD Form 1716 Report will be generated
and routed to the Purchasing Office.

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER (13A/N)
- Enter the 13-position contract number of the
document for which the DD Form 1716 TWX is to be
sent. Blanks are not acceptable. Positions 1-6 and
9-13 must be alphabetic and/or numeric. Positions 7-
8 must be numeric.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER (6A/N) - Enter the call/order number (four
positions), call/order (four positions) and
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modification number (two positions) or modification
number (six positions) when necessary. The entire
field may be blank, pos. 1-4 alpha and/or numeric, or
all six positions alpha and/or numeric.

TWX LINE NUMBER RANGE

BEGINNING TWX BEGINNING TWX LINE NUMBER (5N) - When all lines
LINE NUMBER reported have not been requested by entry of an X in

the all line items indicator field, a range of lines
from the original system generated report is entered.
This field must contain the lowest line number to be
considered in the range. Must be numeric. The
beginning line number must be less than the ending
line number. When all report lines have been
requested, this field must be blank.

ENDING TWX ENDING TWX LINE NUMBER (5N) - When all report lines
LINE NUMBER have not been requested by entry of an X in the all

line items indicator field, the highest line number
to be considered in the range must be entered in this
field. When all report lines have been requested,
this field must be blank. When an entry in the
ending line number is required, it must be numeric.
The beginning line number must be less than the
ending line number.

d. ERROR MESSAGES:

MESSAGE NO. MESSAGE EXPLANATION

HMA TWX LINE RANGE INVALID - The BEGINNING TWX LINE
NUMBER is greater than the ENDING TWX LINE NUMBER
entered. This is not acceptable. The lower number
goes in the BEGINNING TWX LINE NUMBER field and the
higher number in the ENDING TWX LINE NUMBER field.

HM2 MUST BE A, T, OR R - WHERE TO SEND must contain A, T,
or R. No other entries are acceptable. Review
instructions above for more specifics and correct the
entry.

HM3 TWX LINE NUMBER RANGE INCOMPATIBLE WITH ALL LINES
INDICATOR - All TWX LINES IND contains an X
indicating that all lines originally reported on the
system generated DD Form 1716 are to be reported on
this requested DD Form 1716. Therefore, both the
BEGINNING TWX LINE NUMBER and ENDING TWX LINE NUMBER
must be blank. The cursor is located at one of these
two range fields. It contains other than blanks.
Delete the appropriate field - the all indicator or
range field.

HM4 WHERE TO SEND INCOMPATIBLE WITH PCO CONTACT POINT -
PCO CONTACT POINT may only be entered if the action
code contains A or T. Correct the action code or
erase the PCO CONTACT POINT, whichever is necessary.
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MESSAGE NO. MESSAGE EXPLANATION

HM8 IF ENTERED, MUST BE 4 OR 6 POSITION SPIIN - Enter the
four position call/order number, six position call/
order and modification number or six position
modification number in the SPIIN field. The four or
six positions entered must be alpha and/or numerics.
Blanks are not acceptable within the entry.

HXG MUST BE X OR BLANK - The only acceptable entry in the
ALL TWX LINES INDICATOR is an X or blank. If all
line items are required to be on the generated
report, enter an X. Otherwise, leave this field
blank.

HXI MUST BE ALPHABETIC AND/OR NUMERIC - MUST BE FILLED -
Positions 1-6 and 9-13 of the PIIN field must contain
alphabetic and/or numeric characters only. The
spaces provided by the system are not validated.
Correct the portion of the PIIN at which the cursor
is located.

HXJ MUST BE NUMERIC - Either pos. 7-8 of the PIIN or the
report line number range fields (BEGINNING TWX LINE
NUMBER and ENDING TWX LINE NUMBER) are incorrect.
These fields must be numeric. Blanks, alphas and
special characters are not acceptable in pos. 7-8 of
the PIIN. (Note: Ignore the spaces provided by the
system when counting positions.)

HXQ IF ENTERED, MUST BE ALPHA/NUMERIC - AND MUST BE
FILLED - The SPIIN must contain four or six alpha
and/or numeric characters. Therefore, when at least
one alpha and/or numeric character has been entered
in the first position of the SPIIN, four or six
positions must contain alpha and/or numeric
characters.

HXT INVALID PIIN, PIIN/SPIIN, PIIN/SPIIN/MOD - The
contract or modification to a contract requested
(PIIN/SPIIN) is not in the inventory file (MODV).

HX0 MUST BE ENTERED, CANNOT BE BLANK - The REQUESTER and
PIIN fields must contain other than blanks. The
element at which the cursor is located contains
blanks. Review the instructions above and correct
the necessary entry. The cursor will be located at
the element in error.
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1.6.4.8 UNKN05 - CONTRACT REFERENCE LIST DELAYED INQUIRY REQUEST

a. GENERAL - This screen allows the user to request the Contract
Reference List by TD (terminal digit) - UNMD140A - or the Contract
Reference List by Organization - UNMD140B. The first report (UNMD140A)
may be received for the entire region or a specific Administrative
Contracting Officer (ACO). The second report is provided for a specific
Contract Administration Office (CAO). Which report is provided is a
function of the selection criteria entered in the inquiry type field.
An activity date range may also be entered to limit the contracts
reported to those which have had some activity during the specified
range.

b. SCREEN FORMAT - A sample screen format for the Contract Reference
List Delayed Inquiry Request, UNKN05.

************************************************************************
UNKN05 CONTRACT REFERENCE LIST
CBUD:

USER ID CODE:
REQUESTER: ROUTING CODE: REQUEST DATE:

INQUIRY TYPE: (SELECT ONE OF FOLLOWING)
01 - PIIN TERMINAL DIGIT WHEN DATE RANGE ENTERED
02 - CAO ORGANIZATION CODE WHEN DATE RANGE ENTERED
03 - BOTH PIIN AND CAO ORG CODE WHEN DATE RANGE ENTERED
04 - PIIN TERMINAL DIGIT WITH NO DATE RANGE
05 - CAO ORGANIZATION CODE WITH NO DATE RANGE
06 - BOTH PIIN AND CAO ORG CODE WITH NO DATE RANGE

REQUEST LEVEL (SELECT ONE OF THREE WITH AN X)
SELECT FROM THE ENTIRE REGION:

SELECT FOR A SPECIFIC ACO: AND ENTER THE ACOS CODE:
SELECT FOR A SPECIFIC CAO: AND ENTER THE CAO CODE:

DATE RANGE FOR INQUIRY TYPES 01 TO 03 ABOVE
BEGINNING ACTIVITY DATE: (YY MM DD)

ENDING ACTIVITY DATE: (YY MM DD)

************************************************************************
FIGURE 1.6.4-8

c. INPUT INSTRUCTIONS:

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the sign-on screen. No entry is
required or allowed.

REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more precisely the individual or group to
whom the requested hard copy report is to be
delivered. Entries to this field must be made (i.e.,
may not be completely blank). Any printable
characters are allowed. The field does not have to
be entirely filled, but at least one position must
contain a printable character.
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ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu. No input is required.

REQUEST DATE REQUEST DATE (6A/N) - This date represents the date
the request was made. It is generated by the system
using the current date (todays date not the cycle
date). No entry isrequired.

INQUIRY TYPE INQUIRY TYPE (2A/N) - The inquiry type determines the
sequence and content of the report being requested as
follows:

VALID
INQUIRY
TYPES SEQUENCE EXTENT OF DATA BASE REPORTED

01 PIIN - TERMINAL DIGIT REQUEST LEVEL AND DATE RANGE

02 CAO ORG CODE REQUEST LEVEL AND DATE RANGE

03 BOTH PIIN AND CAO ORG REQUEST LEVEL AND DATE RANGE
CODE

04 PIIN - TERMINAL DIGIT REQUEST LEVEL ONLY

05 CAO ORG CODE REQUEST LEVEL ONLY

06 BOTH PIIN AND CAO ORG REQUEST LEVEL ONLY
CODE

REQUEST LEVEL (SELECT ONE OF THREE WITH AN X)

SELECT FROM SELECT FROM ENTIRE REGION INDICATOR (1A) - If all
THE ENTIRE the contracts from the entire District are to be
REGION (DISTRICT) considered, enter an X in this field. Otherwise,

select one of the other two possible selection
indicators. This field must contain an X or be
blank. At least one of the three selection
indicators must contain an X.

SELECT FOR A SELECT FOR A SPECIFIED ACO INDICATOR (1A) - If only
SPECIFIED ACO contracts for a specified Administrative Contracting

Officer (ACO) are to be considered, enter an X in
this field. This field must contain an X or be
blank. At least one of the three selection
indicators must contain an X. When this field is
entered, the code of the ACO to be considered must be
entered in the field provided to the right.

AND ENTER THE ADMINISTRATIVE CONTRACTING OFFICERS CODE SELECTION
ACOS CODE (2A/N) - Enter the code of the Administrative

Contracting Officer (ACO) to be considered by the
report program. This ACO code must be on validation
Table TB0044.
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SELECT FOR A SELECT FOR A SPECIFIED CAO INDICATOR (1A) - If only
SPECIFIED CAO contracts for a specified Contract Administration

Office (CAO) are to be considered, enter an X in this
field. This field must contain an X or be blank. At
least one of the three selection indicators must
contain an X. When this field is entered, the code
of the CAO to be considered must be entered in the
field provided to the right.

AND ENTER THE CONTRACT ADMINISTRATION OFFICE CODE SELECTION (2A/N)
CAO CODE - Enter the code of the Contract Administration

Office (CAO) to be considered by the report program.
This CAO code must be on validation Table TB0040.

DATE RANGE FOR INQUIRY TYPES 01 TO 03 ABOVE

BEGINNING BEGINNING CONTRACT ACTIVITY DATE (6A/N) - Users
ACTIVITY DATE specify the beginning date to be used when requesting

only those contracts which have had some activity
during a time period. When inquiry types 01, 02, or
03 are selected, this date must be specified. A
valid calendar date in YYMMDD format must be entered.
This date may not be greater than the ending date
(entered in next field). For inquiry types 04, 05
and 06, the entire date field must be blank.

ENDING ACTIVITY ENDING CONTRACT ACTIVITY DATE (6A/N) - Users specify
DATE the ending date to be used when requesting only those

contracts which have had some activity during a time
period. When inquiry types 01, 02, or 03 are
selected, this date must be specified. A valid
calendar date in YYMMDD format must be entered. This
date may not be less than the beginning date (entered
in previous field). For inquiry types 04, 05, and
06, the entire date field must be blank.

d. ERROR MESSAGES:

MESSAGE NO. MESSAGE EXPLANATION

HH8 DATE RANGE INCOMPATIBLE WITH INQUIRY TYPE - A date
range may only be entered for inquiry types (INQUIRY
TYPE) 01, 02, and 03. Change the inquiry type or
delete the date range (DELETE KEY).

HH9 IF INQUIRY TYPE = 01, 02, or 03, DATES MUST BE
ENTERED - A date range must be entered for inquiry
types (INQUIRY TYPE) 01, 02, and 03.

HXB INVALID CAO - The two position CAO organization code
entered in AND ENTER THE CAO CODE must match
validation Table TB0040. Correct the entry as
necessary. If the OTIS shop has not yet added the
CAO organization to the table, contact OTIS through
your supervisor to determine what has caused the
delay.
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MESSAGE NO. MESSAGE EXPLANATION

HXC INVALID ACO - The ACO code entered in the AND ENTER
THE ACOs CODE field must match validation Table
TB0044. Correct the entry as necessary. If the OTIS
shop has not yet added the ACOs code to the table,
contact OTIS through your supervisor to determine
what has caused the delay.

HXI MUST BE ALPHABETIC AND/OR NUMERIC - MUST BE FILLED -
When SELECT FOR A SPECIFIC ACO or SELECT FOR A
SPECIFIC CAO contains an X, the Administrative
Contracting Officers (ACO) code or Contract
Administration Office (CAO) code must be entered in
the selection key field to the right (AND ENTER THE).
Only alpha and/or numeric entries are acceptable in
the selection key field. The cursor will be located
at the field in error. Correct as is necessary.

HXL MUST BE NUMERIC - MUST BE FILLED - When a date is
entered in a date range field, all six positions must
be numeric.

HXU INVALID MONTH (01-12) - The month is entered in
pos. 3-4 of the date field. A numeric month
(01-12) is the required entry. (Note: Ignore the
spaces provided by the system when counting
positions.)

HXV INVALID DAY (INCOMPATIBLE WITH MONTH OR MONTH/YEAR) -
Positions 5-6 of the date field contain the day. A
valid numeric day (01-31 which is appropriate for the
month entered in pos. 3-4) must be entered. (Note:
Ignore the spaces provided by the system when
counting positions.)

HXW INVALID DATE RANGE - The BEGINNING ACTIVITY DATE
exceeds the ENDING ACTIVITY DATE. Correct whichever
date is necessary.

HX0 MUST BE ENTERED - CANNOT BE BLANK - Indicates that
the REQUESTER field must contain an entry.

HX5 SELECT AN OPTION - None of the selection options (all
begin SELECT) contains an X. At least one of the
selection options must be made (by entering an X).
Select the necessary option.

HX6 SELECT ONLY ONE - Only one of the three available
selection options (all begin SELECT) may contain an
X. Currently more than one contains an X. Erase the
unnecessary selection option(s). If more than one
are required, a separate request must be made for
each additional option.
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MESSAGE NO. MESSAGE EXPLANATION

HX7 SELECT BY ENTERING AN X - One of the selection
options (all begin SELECT) must contain an entry.
Enter an X in the appropriate selection option.

HXA MUST BE ENTERED FOR SELECTED OPTION - A selection
option which requires a selection key (begins AND
ENTER) contains an X. The selection key where the
cursor is located must be entered.
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1.6.4.9 UNKN15 AND UNKN16 - SELECTIVE ABSTRACT REQUEST

a. GENERAL - Users may request a hard copy of the Contract Abstract
report, UNMD040D, for many contracts via this screen. When an abstract
report is requested, it may be requested for any combination of the
following seven segments: (1) CONTRACT DATA, (2) CONTRACT PROVISIONS,
(3) CONTRACT REMARKS, (4) FINANCIAL DATA, (5) LINE ITEM/SCHEDULE DATA,
(6) APPLIED MODIFICATIONS, and (7) SHIPMENT DATA. Many different
selection criteria are allowed to determine which contracts are
reported. Three types of sequences are allowed (District, CAO, ACO).
Two screens are required for this inquiry request. The first allows the
user to select the type of contracts to be reported. The second screen
allows the user to select the extent of the data base to be inquired
upon and the portions of the Contract Abstract Report to be provided.
(Note: The Requested Labor Relations Report, UNMD120A, should be
requested via UNKN10, Industrial Labor Relations Contractor Status
Report Request, which replaces inquiry type 15.)

b. SCREEN FORMATS - Sample screens for UNKN15, Selective Abstract -
Inquiry Parameters Delayed Inquiry Request and for UNKN16, Selective
Abstract - Report Parameters.

(1) UNK15 - SELECTIVE ABSTRACT - INQUIRY PARAMETERS

************************************************************************
UNKN15 SELECTIVE ABSTRACT - INQUIRY PARAMETERS
CBUD:

USER ID CODE:
REQUESTER: ROUTING CODE: REQUEST DATE:

PRIMARY/SECONDARY INQUIRY TYPE SELECTION CODES

01-CONTRACT DATA 10-IS/CMA 20-OVERAGE RNG 29-AWAIT HARD COPY
02-CONT PROVISIONS 11-TYPE CONTRACTOR 21-ECD RANGE 30-DMS PREFIX CD
03-CONTRACT REMARKS 12-PROPTY ADMIN 22-KIND & TYPE 31-DMS PROGRAM CD
04-FINANCIAL DATA 13-ZIP CODES 23-KIND ONLY 32-PROD SURV CODE
05-LINE ITEM/SCH DATA 14-CONTRACTOR 24-TYPE ONLY 33-SCTY CLSN CODE
06-APPLIED MOD 16-PROCESS DT RNG 25-CAR SECTION 34-UNILATERAL IND
07-SHIPMENT DATA 17-FDD RANGE 26-ASSIGNMENT CD 35-SUPPORT & P.O.
08-ISSUED BY 18-EST FDD RANGE 27-CAR PART 36-RSN DLAY CODE
09-DEPARTMENT CODES 19-FAD RANGE 28-VALUE ENG 37-1 POS I/A CODE

PRIMARY INQUIRY TYPE: PRIMARY INQUIRY KEYS:
SECONDARY INQUIRY TYPE: SECONDARY INQUIRY KEYS:

************************************************************************
FIGURE 1.6.4-9a

NOTE: When inputting the Primary and Secondary Type fields, use codes
01 through 37. Do not use these codes for the Primary and Secondary Key
fields. The required keys for different types are discussed below in
the input instructions.
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(2) UNKN16 - Selective Abstract - Report Parameters.

************************************************************************
UNKN16 SELECTIVE ABSTRACT - REPORT PARAMETERS
CBUD: USER ID CODE:

REQUESTER: ROUTING CODE: REQUEST DATE:

REQUEST LEVEL (SELECT ONE OF THREE BELOW WITH AN X)
SELECT FROM THE ENTIRE REGION:

SELECT FOR A SPECIFIED ACO: AND ENTER THE ACO CODE:
SELECT FOR A SPECIFIED CAO: AND ENTER THE CAO CODE:

OUTPUT SEQUENCE INDICATOR: (A - PIIN TD; B - FSCM; C -DATE)
PAGE BREAK INDICATOR: (ENTER X TO PAGE BREAK ON PIIN)

ABSTRACT SELECTION CATEGORY (X IF APPLIES)
SHIPMENT DATA
ALL BUT SHIPMENT DATA ALL NOTEBOOK DATA

CONTRACT DATA PROG PAY DATA
PROVISION DATA BVN DATA
REMARKS DATA CLIN/ELIN DATA
FINANCIAL DATA ACO REMARKS DATA
LINE & SCHEDULE DATA
MODIFICATIONS DATA

************************************************************************

MESSAGE NO. MESSAGE EXPLANATION

c. INPUT INSTRUCTIONS:

(1) The following are the input instructions for Screen UNKN15.

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the sign-on screen. No entry is
required or allowed.

REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more precisely the individual or group to
whom the requested hard copy report is to be
delivered. Entries to this field must be made (i.e.,
may not be completely blank). Any printable
characters are allowed. The field does not have to
be entirely filled, but at least one position must
contain a printable character.

ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu. No input is required.

REQUEST DATE REQUEST DATE (6A/N) - This date represents the date
the request was made. It is generated by the system
using the current date (todays date, not the cycle
date). No entry is required.

PRIMARY INQUIRY PRIMARY INQUIRY TYPE (2A/N) - The code entered in
TYPE this field determines which type of contracts in the

data base are to be reported. A two position numeric
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code must be entered. Both positions must be
entered. Acceptable codes are 01-14 and 16-37.
These codes are explained in the appendices in part
1, chapter 5 of this manual.

PRIMARY INQUIRY PRIMARY INQUIRY KEYS (18A/N) - Entries in this field
KEYS indicate the codes used to select the contracts which

are to be reported for the primary inquiry type
selected above. Acceptable entries in this field are
dependent upon the primary inquiry type selected as
follows:

PRIMARY
INQUIRY
TYPE PRIMARY INQUIRY KEYS

01 Between one and nine valid commodity codes as
listed in the appendix in part 1, chapter 5
of this manual under commodity codes.

02 Special Contract Provision codes shown in
appendix part 1, chapter 5 of this manual are
entered for inquiry type 02. From 1 to 15
codes may be entered.

03 Up to nine Standard ACO Coded R9 Remarks may
be entered in this element for inquiry type
03. These remarks are two positions each
(e.g., for code 09, the zero must also be
entered) and are described in appendix part
1, chapter 5 of this manual under Standard
ACO Coded Remarks (R9) Codes.

04 Enter from 1 to 12 one position Non-CLIN/ELIN
Payment provision codes. Codes are explained
in part 1, chapter 5 of this manual Non-
CLIN/ELIN Payment Provision Codes.

05 Between 1 and 9 two position Buying Activity
Codes must be entered for this inquiry type.
The codes are listed in DFARS, Appendix G.

06 Up to three (at least one) six position
Buying Activity Codes must be entered for
this inquiry type. The codes are listed in
DFARS, Appendix G.

07 From one to three six position Administered
By codes must be entered.

08 Enter from one to three six position Issued
By codes for inquiry type 08.

09 Acceptable entries for inquiry type 09 are
valid Department Codes. Up to 12 codes may
be entered (at least one). Codes are
explained in part 1, chapter 5 of this
manual.
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PRIMARY
INQUIRY
TYPE PRIMARY INQUIRY KEYS

10 Between one and nine two position Industrial
Specialist (IS) or Contract Management
Assistant (CMA) codes must be entered.

11 From 1 to 10 valid type of contractor codes
must be entered. These codes are explained
in part 1, chapter 5 of this manual under
Type of Contractor Codes (Business Category).

12 Enter from 1 to 9 two position Property
Administrator Codes for this inquiry type.

13 When inquiry type 13 is selected, users must
enter one of the following:

(1) Up to two, five position numeric U.S.
ZIP Code: Add four blanks to the first ZIP
Code.

(2) Up to two, seven position Canadian ZIP
Code (pos. 1-3 and 5-7 alpha and or numeric
and pos. 4 blank), add 2 blanks to the ZIP
Codes.

(3) Up to two, nine position numeric U.S.
ZIP Code.

14 Up to three valid Contractor codes (CAGE or
H8) may be entered. However, the code must
be six positions. Therefore, the first
position for each code is a blank (space
bar).

15 This request is no longer available, use
UNKN10, Industrial Labor Relations (ILRO)
Contract Status Report Request instead.

16-21 When these inquiry types are selected, a
maximum of 2 seven position calendar dates
(YYMMMDD) may be entered. Each date must be
preceded by one of the following indicators:

(1) P for dates equal to or greater than
the related date entered here,

(2) M for dates equal to or less than the
related date entered here,

(3) Blank (space bar) for dates equal to
the related date entered here or

(4) R in front of both dates to indicate a
date range.
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PRIMARY
INQUIRY
TYPE PRIMARY INQUIRY KEYS

22 Enter up to nine (at least one) of the two
position Kind and Type of Contract Codes
explained in part 1, chapter 5 of this
manual. Each two position code will consist
of the Kind of Contractor Code, followed by
the Type of Contract Code. Using the Space
Bar to input type BLANK.

23 From one to nine one position valid Kind of
Contractor code (see Kind in 22 above) must
be entered. These codes are explained in
part 1, chapter 5 of this manual. Use the
Space Bar to input type BLANK.

24 Enter from one to nine one position Type of
Contract codes (see Type in 22 above). These
codes are explained in part 1, chapter 5 of
this manual. Use the Space Bar to input type
BLANK.

25 Valid Contract Administration Report (CAR)
Section Numbers are entered (from 1 to 5)
for this inquiry type. Only codes 1 -
Active, 2 - Physically Complete, 3 -
Litigation, 4 - Financial, and 5 -
Closed in current month may be used.

26 From one to four valid Contract Assignment
Codes are entered. Acceptable codes are
P - Primary Contract Administration
Responsibility, G - Payment Only, S -
Support Administration of Prime Contracts
and T - Support Administration of
Subcontracts.

27 Up to three of the CAR Part Number Codes A -
review, B - Automatic final closing due
final payment, C - Support Administration.

28 Enter at least one of the two acceptable
Value Engineering Clause Codes, V or Y to
receive contracts which indicate these
clauses are applicable. Only two entries
are possible.

29 This inquiry type provides MILSCAP
transmitted contracts and modifications
which are awaiting hard copy (A) or for
which hard copy has been received (R).
Either one or both types of MILSCAP
contracts may be requested by entering
one or both codes (A and/or R).
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PRIMARY
INQUIRY
TYPE PRIMARY INQUIRY KEYS

30 Enter from one to four of the valid Defense
Priority System Rating Prefix Codes as
described in part 1, chapter 5 of this
manual (DO, DX, 9 + BLANK (space bar) or
N + BLANK (space bar)).

31 Between one and nine two position Defense
Priority and Allocation System Rating Program
Identification codes may be entered. Codes
are described in part 1, chapter 5 of this
manual.

32 From one to eight Production Surveillance
Category codes may be entered (at least one).
Acceptable codes are explained in part
1, chapter 5 of this manual.

33 Indicate which Security Classification Code
is to be reported U - Unclassified contracts
or C - Classified contracts. If both types
are to be reported, enter both codes.

34 If only unilateral contracts (Unilateral code
of U recorded) are to be reported, enter
a U in the inquiry keys field. Otherwise,
leave blank for bilateral contracts.

35 To receive a report for support or payment
only contracts, enter from one to six of
the Functional Limitation Codes. Codes
are explained in part 1, chapter 5 of
this manual.

36 In order to receive a report for contracts
containing specified reasons for delayed
contract closing codes, enter from one to
nine of the acceptable codes suffixed by a
blank. For this inquiry type, position one
must be a blank and position two must contain
one of the acceptable codes. Codes are
explained in part 1, chapter 5 of this
manual under R2 Overage Reason Codes.

37 Enter from 1 to 15 valid one position
Inspection/Acceptance codes. These codes
are explained in part 1, chapter 5 of
this manual under Inspection/Acceptance
FOB codes.
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SECONDARY SECONDARY INQUIRY TYPE (2A/N) - In order to further
INQUIRY TYPE restrict the contracts reported, enter one of the 36

secondary inquiry type codes. These codes correspond
to the Primary Inquiry Type codes described above.
The entry in this field may not match the Primary
Inquiry Type selected. If no additional restrictions
are to be applied, leave this field blank (and
Secondary Inquiry Keys below blank).

SECONDARYS SECONDARY INQUIRY KEYS (18A/N) - These codes are
INQUIRY KEYS related to the Secondary Inquiry Type selected in the

same way the Primary Inquiry Keys are related to the
Primary Inquiry Type. Input instructions are the
same. If the Secondary Inquiry Type field is left
blank, then the Secondary Key field must also be left
blank.

(2) The following instructions are for Screen UNKN16.

USER ID CODE USER IDENTIFICATION CODE(8A/N) - This code is carried
forward from the sign-on screen. No entry is
required or allowed.

REQUESTER REQUESTER (5A/N) - This entry is carried forward from
previous screen (UNKN15). No entry required or
allowed.

ROUTING CODE ROUTING CODE - (2A/N) - The routing code is carried
forward form the initial delayed inquiry selection
menu. No input is required.

REQUEST DATE REQUEST DATE (6A/N) - This date represents the date
the request was made. It is generated in the system
using the current date (todays date not the cycle
date). No entry is required.

REQUEST LEVEL (SELECT ONE OF THREE BELOW WITH AN X)

SELECT FROM SELECT FROM ENTIRE REGION INDICATOR (1A) - If all
THE ENTIRE the contracts from the entire District are to be
REGION (DISTRICT) considered, enter an X in this field. Otherwise,

select one of the other two possible selection
indicators. This field must contain an X or be
blank. At least one of the three selection
indicators must contain an X.

SELECT FOR A SELECT FOR A SPECIFIED ACO INDICATOR (1A) - If only
SPECIFIED ACO contracts for a specified Administrative Contracting

Officer (ACO) are to be considered, enter an X in
this field. This field must contain an X or be
blank. At least one of the three selection
indicators must contain an X. When this field is
entered, the code of the ACO to be considered must be
entered in the field provided to the right.

AND ENTER THE ADMINISTRATIVE CONTRACTING OFFICERS CODE SELECTION
ACO CODE - (2A/N) - Enter the code of the Administrative

Contracting Officer (ACO) to be considered by the
report program. This ACO code must be on validation
Table TB0044.
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SELECT FOR A SELECT FOR A SPECIFIED CAO INDICATOR (1A) - If only
SPECIFIED CAO contracts for a specified Contract Administration

Office (CAO) are to be considered, enter an X in this
field. This field must contain an X or be blank. At
least one of the three selection indicators must
contain an X. When this field is entered, the code
of the CAO to be considered must be entered in the
field provided to the right.

AND ENTER THE CONTRACT ADMINISTRATION OFFICE CODE SELECTION (2A/N)
CAO CODE - Enter the code of the Contract Administration

Office (CAO) to be considered by the report program.
This CAO code must be on validation Table TB0040.

OUTPUT SEQUENCE OUTPUT SEQUENCE INDICATOR (1A) - The entry in
INDICATOR this field indicates how the contracts to be reported

are to be sequenced within the report. The entries
in this field are dependent upon the Primary Inquiry
Type selected. Applicable codes are A - PIIN
Terminal Digit sequence, B - Contractor Code
(CAGE) sequence and C - ascending date sequence
(applies to types 16-21 only). When inquiry types 1-
14 or 22-37 are selected, the entry in this field
must be A or B only. Any of the applicable codes are
allowed for inquiry types 16-21.

PAGE BREAK PAGE BREAK BY CONTRACT INDICATOR (1A) - Enter an X
INDICATOR in this field if the inquiry response is to be page

broken for each contract (PIIN) reported. Otherwise,
leave blank.

ABSTRACT SELECTION CATEGORY

ALL BUT SHIPMENT ALL CONTRACT ABSTRACT DATA SELECTION INDICATOR (1A) -
DATA (X IF Enter an X when all the segments of the abstract
APPLIES) (except shipment data) are to be reported. (Note:

Shipment Data must be specifically requested to be
received no matter which other selections are made.)
May not contain any entry other than an X or blank.

CONTRACT DATA CONTRACT DATA LEVEL CONTRACT ABSTRACT SELECTION
(X IF APPLIES) INDICATOR (1A) - If All Data have not been requested,

and the user would like the Contract Data reported,
an X must be entered in this field. Otherwise, must
be blank.

PROVISION DATA PROVISION DATA CONTRACT ABSTRACT SELECTION INDICATOR
(X IF APPLIES) (1A) - If All Data have not been requested, and the

user would like the Provisions Data reported, an X
must be entered in this field. Otherwise, must be
blank.

REMARKS DATA REMARKS DATA CONTRACT ABSTRACT SELECTION INDICATOR
(X IF APPLIES) (1A) - If All Data have not been requested, and the

user would like the Remarks Data reported, an X must
be entered in this field. Otherwise, must be blank.
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FINANCIAL DATA FINANCIAL DATA CONTRACT ABSTRACT SELECTION INDICATOR
(X IF APPLIES) (1A) - If all Data have not been requested, and the

user would like the Financial Data reported, an X
must be entered in this field. Otherwise, must be
blank.

LINE & SCHEDULE LINE AND SCHEDULE DATA CONTRACT ABSTRACT SELECTION
DATA (X IF INDICATOR (1A) - If All Data have not been requested,
APPLIES) and the user would like the Line Item and Schedule

Data reported, an X must be entered in this field.
Otherwise, must be blank.

MODIFICATIONS MODIFICATIONS DATA CONTRACT ABSTRACT SELECTION
DATA (X IF INDICATOR (1A) - If All Data have not been requested,
APPLIES) and the user would like the Modification Data

reported, an X must be entered in this field.
Otherwise, must be blank.

SHIPMENT DATA SHIPMENT DATA CONTRACT ABSTRACT SELECTION INDICATOR
(MUST ENTER X IF (1A) - In order to receive shipment data on the
YOU WANT SHIPMENT requested abstracts, enter an X in this field.
DATA EVEN IF ALL Selecting ALL DATA will not include Shipment Data.
DATA X’D) Otherwise, must be blank.

ALL NOTEBOOK DATA ALL NOTEBOOK DATA SELECTION INDICATOR (1A) - In order
(ENTER X IF to receive all notebook data for the requested
APPLIES) abstract, enter an X in this field. Note: This

option is only available when requesting a single
PIIN/SPIIN.

PROG PAY DATA PROGRESS PAYMENT DATA SELECTION INDICATOR (1A) - If
(ENTER X IF All data have not been requested, and the user would
APPLIES) like the Progress Payment Special Payment

Instructions in the Notebook reported, an X must be
entered in this field. If there are none, NO
PROGRESS PAYMENT SPECIAL PAYMENT INSTRUCTIONS will
be reported on the abstract. Note: This option is
only available when requesting a single PIIN/SPIIN.

BVN DATA BVN DATA SELECTION INDICATOR (1A) - If All Data have
(ENTER X IF not been requested, and the user would like the BVN
APPLIES) Special Payment Instructions in the Notebook

reported, an X must be entered in this field. If
there are none, NO BVN SPECIAL PAYMENT INSTRUCTIONS
will be reported on the abstract. Note: This option
is only available when requesting a single PIIN/
SPIIN.

CLIN/ELIN DATA CLIN/ELIN DATA SELECTION INDICATOR (1A) - If All Data
have not been requested, and the user would like the
CLIN/ELIN Special Payment Instructions in the
Notebook reported, an X must be entered in this
field. If there are none, NO CLIN/ELIN SPECIAL
PAYMENT INSTRUCTIONS will be reported on the
abstract. Note: This option is only available when
requesting a single PIIN/SPIIN.
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ACO REMARKS DATA ACO REMARKS DATA SELECTION INDICATOR (1A) - If All
Data have not been requested, and the user would like
the ACO REMARKS DATA in the Notebook reported, an X
must be entered in this field. If there are none,
NO ACO REMARKS DATA will be reported on the
abstract. Note: This option is only available when
requesting a single PIIN/SPIIN.

d. ERROR MESSAGES:

MESSAGE NO. MESSAGE EXPLANATION

HAI OUTPUT SEQUENCE INDICATOR INCOMPATIBLE WITH PRIMARY
INQUIRY - The entry in the OUTPUT SEQUENCE INDICATOR
field is not valid for the type of inquiry selected.
A C may not be selected for any Primary Inquiry Types
other than 16-21. Codes A and B may be used for
Primary Inquiry Types 01-14 and 16-37.

HA3 INQUIRY KEYS INCOMPATIBLE WITH INQUIRY TYPE - The
entry in the highlighted inquiry keys field is
incorrect. Either the field requires an entry of
other than blanks, or the number of positions which
can contain characters other than blanks has been
exceeded. For example, type 02 has only 15 valid
Special Contract Provisions which apply. Therefore,
only the first 15 positions of the inquiry keys field
may contain other than blanks. Positions 16-18 must
be blank. Carefully review the inquiry type and keys
entered versus the instructions and correct as
necessary. This message may apply to the Primary or
Secondary Inquiry Keys field.

HA4 DUPLICATE INQUIRY TYPES - The entry in the SECONDARY
INQUIRY TYPE matches the PRIMARY INQUIRY TYPE. This
is not acceptable. If no further restrictions to the
contracts to be reported are necessary, leave the
Secondary Inquiry Type and Keys both blank.

HA5 INVALID PRIMARY INQUIRY TYPE - Acceptable entries to
the PRIMARY INQUIRY TYPE are 01-14 and 16-37. Both
positions of the code must be entered (e.g., enter
the zero in 01). Correct as necessary.

HA6 INVALID SECONDARY INQUIRY TYPE - Acceptable entries
to the SECONDARY INQUIRY TYPE are 01-14 and 16-37.
Both positions of the code must be entered (e.g.,
enter the zero in 01). Correct as necessary.

HXA MUST BE ENTERED FOR SELECTED OPTION - A selection
option which requires a selection key (begins AND
ENTER) contains an X. The selection key where the
cursor is located must be entered. Review
instructions above for the selection option/key in
error and correct as necessary.
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HXB INVALID CAO - When the SELECT FOR A SPECIFIED CAO
contains an X to request contracts in a specific
Contract Administration Office (CAO), the code in AND
ENTER THE CAO CODE must match validation Table
TB0040. Correct the entry as necessary. If the OTIS
shop has not yet added the CAO organization to the
table, contact OTIS through your supervisor to
determine what has caused the delay.

HXC INVALID ACO - SELECT FOR A SPECIFIED ACO contains an
X to request contracts for a specific Administrative
Contracting Officer (ACO). The two position code is
supposed to represent an Administrative Contracting
Officer (ACO). However, the code entered on this
screen does not match validation Table TB0044.
Correct the entry as necessary. If the OTIS shop has
not yet added the ACOs code to the table, contact
OTIS through your supervisor to determine what has
caused the delay.

HXF DUPLICATE KEYS - One of the six position inquiry keys
within the highlighted field is duplicated. DoDAACs
or H8s may not be requested twice.

HXG MUST BE X OR BLANK - The only acceptable entries in
the selection indicators is an X or a blank.
Selection indicators include ALL BUT SHIPMENT DATA,
CONTRACT DATA, PROVISION DATA, REMARKS DATA,
FINANCIAL DATA, LINE and SCHEDULE DATA, MODIFICATIONS
DATA or SHIPMENT DATA.

HXS IF ALL DATA SELECTED, NO OTHERS PERMITTED EXCEPT
SHIPMENT - When an X has been entered in the ALL BUT
SHIPMENT DATA selection indicator, all other
selection indicators except SHIPMENT DATA must be
left blank.

HX0 MUST BE ENTERED, CANNOT BE BLANK - REQUESTER and
PRIMARY INQUIRY TYPE must contain alphanumeric
entries. PRIMARY INQUIRY KEYS must contain an entry
as described in the instructions above when PRIMARY
INQUIRY TYPE contains other than 34. SECONDARY
INQUIRY KEYS must contain an entry as described above
if SECONDARY INQUIRY TYPE contains other than blanks
or 34. The cursor should be positioned at the field
in which the error has occurred. Review instructions
for the field in error and correct as necessary.

HX5 SELECT AN OPTION - This message applies to the
selection options or the abstract selection
categories. Determine which type of field is in
error by the cursor location. If none of the
selection options (all begin SELECT) contains an X,
an X must be entered in at least one of them. Select
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the necessary option. In order to indicate which
portions of the Contract Abstract are to be provided,
an X must be entered in at least one of the Abstract
Selection Categories - ALL BUT SHIPMENT DATA,
CONTRACT DATA, PROVISION DATA, REMARKS DATA,
FINANCIAL DATA, LINE and SCHEDULE DATA, MODIFICATIONS
DATA, or SHIPMENT DATA.

HX6 SELECT ONLY ONE OPTION - Only one of the three
available selection options (all begin SELECT) may
contain an X. Currently, two or more contain an X.
Erase the unnecessary selection option(s). If two or
more are required, a separate request must be made
for each option.

HX7 SELECT BY ENTERING AN X - One of the selection
options (all begin SELECT) contains an entry, but it
is not an X. At least one of the three options shown
must be selected. Enter an X in the appropriate
selection option.

HX9 MUST BE BLANK - CANNOT BE ENTERED FOR OPTION SELECTED
- A selection key (begins AND ENTER) which pertains
to a selection option other than the one selected
(Xed) contains data. Using the delete key, delete
the entry in the field at which the cursor is
located. If this selection is required, an X must be
entered in the selection indicator field (begins FROM
or FOR) for this selection key (directly to left of
field in error). Then the other selection option and
selection key also entered must be deleted. Only one
selection option may be made for a request. Each
selection option requires a separate request.
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1.6.4.10 UNKN20 - CONTRACT ABSTRACT DELAYED INQUIRY REQUEST

a. GENERAL - Users may request a hard copy of the Contract Abstract
Report, UNMD040D via this screen. The inquiry is requested for a single
contract (PIIN/CALL). It may be requested for any combination of the
seven segments of the Contract Abstract report Contract Data, Contract
Provisions, Contract Remarks, Financial Data, Line Item/Schedule Data,
Applied Modifications or Shipment Data. Multiple requests for the same
PIIN using the same REQUESTER identification could result in duplication
of requested information within the same report.

b. SCREEN FORMAT - A sample screen format for the Contract Abstract
Delayed Inquiry Request, UNKN20.

************************************************************************
UNKN20 CONTRACT ABSTRACT
CBUD: USER ID CODE:
REQUESTER: ROUTING CODE: REQUEST DATE:

PIIN:
SPIIN: (CALL OR MOD NUMBER)

ORG CODE:
RGS CODE: (OPTIONAL)

OFFICE SYMBOL: (OPTIONAL)

ABSTRACT SELECTION CATEGORY

ALL BUT SHIPMENT DATA (X IF APPLIES)
CONTRACT DATA (X IF APPLIES)
PROVISION DATA (X IF APPLIES)
REMARKS DATA (X IF APPLIES)
FINANCIAL DATA (X IF APPLIES)
LINE & SCHEDULE DATA (X IF APPLIES)
MODIFICATIONS DATA (X IF APPLIES)

SHIPMENT DATA (MUST ENTER X IF YOU WANT
SHIPMENT DATA EVEN IF ALL DATA X'ED.)

************************************************************************
FIGURE 1.6.4-10

c. INPUT INSTRUCTIONS:

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the MOCAS sign-on screen. No
entry is required or allowed.

REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more precisely the individual or group to
whom the requested hard copy report is to be
delivered. Entries to this field must be made (i.e.,
may not be completely blank). Any printable
characters are allowed. The field does not have to
be entirely filled, but at least one position must
contain a printable character.
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ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu. No input is required.

REQUEST DATE REQUEST DATE (6A/N) - This date represents the date
the request was made. It is generated by the system
using the current date (today's date not the cycle
date). No entry is required.

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER (13A/N)
- Enter the 13 position contract number of the
document to be reported. All 13 positions must
contain data as follows:

(1) Positions 1-6 and pos. 9-13 must be alpha
and/or numeric.

(2) Positions 7-8 must be numeric.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER (6A/N) - Enter the call/order number and/or
modification number as applicable. When a modifica-
tion number is entered, only the Modification Data
Segment of the Contract Abstract will be provided.
To obtain a basic contract along with all calls/
orders, enter XXXX in the first four positions of the
SPIIN.

ORG CODE CONTRACT ADMINISTRATION OFFICE ORGANIZATION CODE
(2A/N) - Must enter the two position code to which
the document being requested is assigned for admini-
stration. Only alpha and/or numeric characters are
acceptable. The code entered must match validation
Table TB0040.

RGS CODE READING GROUP SPECIALIST CODE (8A/N) - No entry is
required in this field. If an entry is made it must
consist of two alpha and/or numeric characters.

OFFICE SYMBOL OFFICE SYMBOL (3A/N) - Used to indicate the office to
which the abstract is to be delivered after printing.
Entry is not required. However, when entered, the
field must contain up to three alphabetic characters.

ABSTRACT SELECTION CATEGORY

ALL BUT SHIPMENT ALL CONTRACT ABSTRACT DATA SELECTION INDICATOR (1A) -
DATA (X IF Enter an X when all the segments of the abstract
APPLIES) (except shipment data) are to be reported. (NOTE:

Shipment Data must be specifically requested to be
received no matter which other selections are made.)
May not contain any entry other than an X or blank.

CONTRACT DATA CONTRACT DATA CONTRACT ABSTRACT SELECTION INDICATOR
(X IF APPLIES) (1A) - If All Data have not been requested and the

user would like the Contract Data reported, an X must
be entered in this field. Otherwise, must be blank.
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PROVISION DATA PROVISION DATA CONTRACT ABSTRACT SELECTION INDICATOR
(X IF APPLIES) (1A) - If All Data have not been requested and the

user would like the Provisions Data reported, an X
must be entered in this field. Otherwise, must be
blank.

REMARKS DATA REMARKS DATA CONTRACT ABSTRACT SELECTION INDICATOR
(X IF APPLIES) (1A) - If All Data have not been requested and the

user would like the Remarks Data reported, an X must
be entered in this field. Otherwise, must be blank.

FINANCIAL DATA FINANCIAL DATA CONTRACT ABSTRACT SELECTION INDICATOR
(X IF APPLIES) (1A) - If All Data have not been requested and the

user would like the Financial Data reported, an X
must be entered in this field. Otherwise, must be
blank.

LINE & SCHEDULE LINE AND SCHEDULE DATA CONTRACT ABSTRACT SELECTION
DATA (X IF INDICATOR (1A) - If All Data have not been requested
APPLIES) and the user would like the Line Item and Schedule

Data reported, an X must be entered in this field.
Otherwise, must be blank.

MODIFICATIONS MODIFICATIONS DATA CONTRACT ABSTRACT SELECTION DATA
(X IF INDICATOR (1A) - If All Data have not been requested
APPLIES) and the user would like the Modification Data report-

ed, an X must be entered in this field. Otherwise,
must be blank.

SHIPMENT DATA SHIPMENT DATA CONTRACT ABSTRACT SELECTION INDICATOR
(MUST ENTER X IF (1A) - In order to receive Shipment Data on the
YOU WANT SHIPMENT requested abstract, an X must be entered in this
DATA ALL EVEN IF field. Otherwise, must be blank. Shipment Data is
ALL DATA X'D.) not provided when DATA are selected.

d. ERROR MESSAGES:

MESSAGE NO. EXPLANATION

HBB MUST BE 4-POS. SPIIN OR 6-POS. SPIIN/MOD - When an
entry is made in the SPIIN field, it must contain the
four position call/order number, the six position
call/order/modification number or a six position
modification number. Correct the entry as necessary.

HXB INVALID CAO CODE - When an entry is made in the Con-
tract Administration Office (CAO) code field (ORG
CODE), it must match validation Table TB0040. Cor-
rect the entry as necessary. If the OTIS shop has
not yet added the CAO organization table, contact
OTIS through your supervisor to determine what has
caused the delay.

HXG MUST BE X OR BLANK - The only acceptable entries in
the selection indicators is an X or a blank. Selec-
tion indicators include ALL BUT SHIPMENT DATA, CON-
TRACT DATA, PROVISION DATA, REMARKS DATA, FINANCIAL
DATA, LINE & SCHEDULE DATA, MODIFICATIONS DATA, or
SHIPMENT DATA.
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MESSAGE NO. EXPLANATION

HXH IF ENTERED, MUST BE ALPHABETIC AND/OR NUMERIC - All
entries to the SPIIN field must contain only alpha-
betic and/or numeric characteristics. Blanks (except
in entire field or last two positions) and special
characters are not allowed.

HXI MUST BE ALPHABETIC AND/OR NUMERIC-MUST BE FILLED -
When an entry has been made in the Reading Group
Specialist Code field (RGS CODE), the entire field
must contain alpha and/or numeric entries (no
blanks). ORG CODE and PIIN may not contain blanks.
The cursor should be positioned at the field in which
the error has occurred. Review instructions above
for the element in error and correct as necessary.
(NOTE: Ignore the spaces provided by the system.)

HXK IF ENTERED, MUST BE ALPHABETIC - When an entry is
made in the OFFICE SYMBOL field, it must be alpha-
betic beginning in the left most position of the
field. Blanks are acceptable following the entry;
however, they may not be imbedded within the office
symbol entered. (NOTE: TO DELETE THE ENTRY, USE THE
DELETE KEY NOT SPACE BARS.)

HXS IF ALL DATA SELECTED, NO OTHERS PERMITTED EXCEPT
SHIPMENT - When an X has been entered in the ALL BUT
SHIPMENT DATA selection indicator, all other
selection indicators except SHIPMENT DATA must be
left blank.

HXT INVALID PIIN, PIIN/SPIIN, OR PIIN/SPIIN/MOD - The
requested contract is not in the contract admin-
istrative data base or the requested contract
modification (when SPIIN contains a modification
number) is not in the inventory file. (NOTE: At
present, the match is not to ORG CODE. Therefore,
the request will provide a negative report if the ORG
CODE entered is not the correct code for the
contract.)

HX0 MUST BE ENTERED-CANNOT BE BLANK - REQUESTER, ORG CODE
and PIIN must all contain alphanumeric entries. For
ORG CODE and PIIN the entry must begin in the left
most position of the respective field. ORG CODE and
PIIN may not contain blanks. The cursor should be
positioned at the field in which the error has
occurred. Review and correct as necessary. (NOTE:
Ignore the spaces provided by the system.)

HX7 SELECT BY ENTERING AN X - In order to indicate which
portions of the Contract Abstract are to be provided,
an X must be entered in at least one of the Abstract
Selection Categories - ALL BUT SHIPMENT DATA,
CONTRACT DATA, PROVISION DATA, REMARKS DATA,
FINANCIAL DATA, LINE & SCHEDULE DATA, MODIFICATIONS
DATA or SHIPMENT DATA.
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1.6.4.11 UNKN25 - CONTRACT STATISTICS DELAYED INQUIRY REQUEST

a. GENERAL - This inquiry request produces the Contract Statistics
Report, UNMD070A, which is a listing of the Updated Contract Master
File, District Level only.

b. SCREEN FORMAT - A sample screen format for the Contract Statistics
Delayed Inquiry Request Screen, UNKN25.

************************************************************************
UNKN25 CONTRACT STATISTICS
CBUD:

USER ID CODE:
REQUEST DATE:
ROUTING CODE:

REQUESTER:
(ENTER UP TO 5 CHARACTERS THAT IDENTIFY WHO

IS TO RECEIVE THIS REQUESTED REPORT.)

************************************************************************
FIGURE 1.6.4-11

c. INPUT INSTRUCTIONS:

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the MOCAS sign-on screen. No
entry is required or allowed.

REQUEST DATE REQUEST DATE (6A/N) - This date represents the date
the request was made. It is generated by the system
using the current date (today's date not the cycle
date). No entry is required.

ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu. No input is required.

REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more precisely the individual or group to
whom the requested hard copy report is to be deli-
vered. Entries to this field must be made (i.e.,
may not be completely blank). Any printable charac-
ters are allowed. The field does not have to be
entirely filled but at least one position must
contain a printable character.
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d. ERROR MESSAGES

MESSAGE NO. EXPLANATION

HXO MUST BE ENTERED-CANNOT BE BLANK - At least one
printable (alphanumeric) character must be entered in
REQUESTER. At least one character is required.
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1.6.4.12 UNKA35 - CONTRACT DATA REQUESTS

a. GENERAL - This menu allows the user to select one of three
Contract Data Delayed Inquiries - Closed History, New Contracts and
Contractor Status List. Each of these requests is described in detail in
the sections following this menu.

b. SCREEN FORMAT - A sample screen format for the Contract Data
Requests Menu, UNKA35.

************************************************************************
UNKA35 CONTRACT DATA REQUESTS

CLOSED HISTORY.......................A
NEW CONTRACTS........................B
CONTRACTOR STATUS LIST...............C
COMPUTER BASED USER DOCUMENTATION....D
TERMINATE THIS FACILITY............PA2

FUNCTION:
ROUTING CODE:
USER ID CODE:
REQUEST DATE:

************************************************************************
FIGURE 1.6.4-12

c. INPUT INSTRUCTIONS:

FUNCTION FUNCTION (1A) - Users indicate which delayed inquiry
request is required by entering the applicable letter
for the request - A for Closed History, B for New
Contracts, C for Contractor Status List. Additional
online information and instructions are available
when Function D is selected.

ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu. No input is required.

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the MOCAS sign-on screen. No
entry is required or allowed.
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REQUEST DATE REQUEST DATE (6A/N) - This date represents the date
the request was made. It is generated by the system
using the current date (today's date not the cycle
date). No entry is required.

d. ERROR MESSAGES:

MESSAGE NO. EXPLANATION

HX1 INVALID FUNCTION ENTERED - Only alphabetic function
selections may be made on this menu. Acceptable
entries are A - D only. Correct the function
selected.

HX4 SELECT A VALID FUNCTION - No entry or an invalid
entry has been made in the Function field. An
alphabetic entry must be made in this field. Even
CBUD now requires an entry (of an E in this case).
Please make the necessary selection.
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1.6.4.13 UNKN37 - CLOSED HISTORY

a. GENERAL - This delayed inquiry request provides a list of closed
contracts for a specified Contract Administration Office or by the
District. A date range is also entered in order to limit the closed
contracts to be reported for a specified period. Either Report
UNMD370A, Closed Contracts - Region Reports, or Report UNMD370, Closed
Contracts - CAO Report, is provided for this request. The online Closed
History File inquiry is replaced by this delayed inquiry request.

b. SCREEN FORMAT - A sample screen format for the Closed History
Delayed Inquiry Request, UNKN37.

************************************************************************
UNKN37 CLOSED HISTORY
CBUD: USER ID CODE:

REQUESTER: ROUTING CODE: REQUEST DATE:

REQUEST LEVELS (SELECT ONE OF TWO WITH AN X)

SELECT FROM THE ENTIRE REGION:

SELECT FOR A SPECIFIED CAO: AND ENTER THE CAO CODE:

CLOSING DATE RANGE

BEGINNING CLOSE DATE: (YY MM DD REQUIRED)

ENDING CLOSE DATE: (YY MM DD OPTIONAL)

************************************************************************
FIGURE 1.6.4-13

c. INPUT INSTRUCTIONS:

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the MOCAS sign-on screen. No
entry permitted.

REQUEST DATE REQUEST DATE (6A/N) - This date represents the date
the request was made. It is generated by the system
using the current date (today's date not the cycle
date). No entry is required.

ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu. No input is required.
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REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more precisely the individual or group to
whom the requested hard copy report is to be deli-
vered. Entries to this field must be made (i.e.,
may not be completely blank). Any printable
characters are allowed. The field does not have to
be entirely filled but at least one position must
contain a printable character.

REQUEST LEVELS (SELECT ONE OF TWO WITH AN X)

SELECT FROM SELECT FROM ENTIRE REGION INDICATOR (1A) - If all
THE ENTIRE closed contracts from the entire District are to be
REGION (DISTRICT) reported, enter an X in this field. Otherwise, the

other request level must be selected. This field
must be blank or contain an X.

SELECT FOR A SELECT FOR A SPECIFIED CAO (1A) - If all closed con-
SPECIFIED CAO tracts for a specific CAO are to be reported, enter

an X in this field. Otherwise, the other request
level must be selected. This field must be blank or
contain an X.

ENTER THE CAO ENTER THE CAO CODE (2A/N) - Enter the CAO code of the
CODE Contract Administration Office to be considered. The

CAO Code must be on validation Table TB0040.

CLOSING DATE RANGE

BEGINNING BEGINNING DATE (6A/N) - At least one date must be
CLOSE DATE entered to receive a hard copy report. The BEGINNING

DATE field must contain a date in the format shown
below:

(1) Positions 1-2 - Last two positions of the
year (numerics).

(2) Positions 3-4 - Numeric equivalent of the
month 01 - 12 (zero must be entered).

(3) Positions 5-6 - A valid day within the
specified month - 01 to 31 are possible.

The beginning date entered may not exceed the request
date or the ending date (if one is entered).

ENDING CLOSE ENDING DATE (6A/N) - This field does not require an
DATE entry unless the report is to be produced for a range

of dates. If a date is entered, the format must be
the same as BEGINNING CLOSE DATE. The ENDING DATE
may not exceed the request date and must exceed the
BEGINNING CLOSE DATE.
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d. ERROR MESSAGES:

MESSAGE NO. EXPLANATION

HXA MUST BE ENTERED FOR SELECTED OPTION

HXB INVALID CAO - The Contract Administration Office
(CAO) Code entered must match validation Table
TB0040. Correct the entry as necessary. If the OTIS
shop has not yet added the CAO code to the table,
contact OTIS through your supervisor to determine
what has caused the delay.

HXI MUST BE ALPHABETIC AND/OR NUMERIC-MUST BE FILLED -
The Administrative Contracting Officer (ACO) code
must be entered. Only alphabetic and/or numeric
characters may be entered.

HXL MUST BE NUMERIC-MUST BE FILLED - All positions of the
BEGINNING CLOSE DATE and ENDING CLOSE DATE must
contain numeric characters. Zeros must be entered
for years, months and days less than 10. (NOTE:
Ignore the spaces provided by the system.)

HXU INVALID MONTH (01-12) - Months must be entered as
numerics 01 to 12. The zero must be entered for
01-09. The BEGINNING CLOSE DATE should always
contain data. (NOTE: Ignore the spaces provided by
the system.)

HXV INVALID DAY (INCOMPATIBLE WITH MONTH OR MONTH/YEAR) -
The day entered must be 01-31. It must be a valid
day for the month specified. The zero must be
entered for days 01-09. A BEGINNING CLOSE DATE must
always be entered. (NOTE: Ignore the spaces pro-
vided by the system.)

HXW INVALID DATE RANGE - The BEGINNING CLOSE DATE exceeds
the ENDING CLOSE DATE. Correct the appropriate date.

HXY IF ENTERED-MUST BE NUMERIC AND MUST BE FILLED - A
BEGINNING CLOSE DATE must be entered. The entire
field must contain numerics only. Spaces are not
acceptable. (NOTE: Ignore the spaces provided by
the system.)

HX0 MUST BE ENTERED - CANNOT BE BLANK - REQUESTER,
BEGINNING CLOSE DATE, SELECT FROM THE ENTIRE REGION
or SELECT FOR A SPECIFIED CAO must contain an entry.

HX5 SELECT AN OPTION - One of the two select options must
be chosen. Both options cannot be blank.

HX7 SELECT BY ENTERING AN X - Make a selection of either
the Entire District or for a specified CAO. An X
must be entered in at least one of the selection
categories.
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1.6.4.14 UNKN38 - NEW CONTRACTS

a. GENERAL - This delayed inquiry request screen allows the user to
request a list of all new contracts established in the system. A new
contract for this delayed inquiry is one which has been fully abstracted
not just entered into backlog. Only a list is provided. A full or
partial abstract is not available. Reports UNMD380A - New Contract
Receipts (District Wide) or UNMD380B - New Contract Receipts by CAO are
the reports provided for valid requests.

b. SCREEN FORMAT - A sample screen format for the New Contract
Delayed Inquiry Request, UNKN38.

************************************************************************
UNKN38 NEW CONTRACT RECEIPTS
CBUD:

USER ID CODE:

REQUEST DATE:

ROUTING CODE:

REQUESTER: (ENTER UP TO 5 CHARACTERS
THAT IDENTIFY WHO IS TO
RECEIVE THE REQUESTED
REPORT.)

OFC SYMBOL:

CAO ORG CODE: (OPTIONAL)

************************************************************************
FIGURE 1.6.4-14

c. INPUT INSTRUCTIONS:

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the MOCAS sign-on screen. No
entry is required or allowed.

REQUEST DATE REQUEST DATE (6A/N) - This date represents the date
the request was made. It is generated by the system
using the current date (today's date not the cycle
date). No entry is required.

ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu. No input is required.
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REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more precisely the individual or group to
whom the requested hard copy report is to be
delivered. Entries to this field must be made (i.e.,
may not be completely blank). Any printable
characters are allowed. The field does not have to
be entirely filled but at least one position must
contain a printable character.

OFC SYMBOL OFFICE SYMBOL (14A/N) - Enter the office symbol of
the office in which you are assigned. This will
assist in the routing of the report.

CAO ORG CODE CONTRACT ADMINISTRATION OFFICE (CAO) CODE (2A/N) -
When only those contracts for a specific CAO are to
be considered in producing the report, enter the
alphabetic and/or numeric CAO code for the organiza-
tion to which these contracts are assigned for
administration. The code entered must match
validation Table TB0040. Blanks are not acceptable
unless both positions contain blanks. Special
characters are not permitted at all. Leave blank if
District Level Report is desired.

d. ERROR MESSAGES:

MESSAGE NO. EXPLANATION

HXB INVALID CAO - The Contract Administration Office
(CAO) Code entered in the CAO ORG CODE field does not
match validation Table TB0040. Correct the entry as
necessary. If the OTIS shop has not yet added the
CAO organization to the table, contact OTIS through
your supervisor to determine what has caused the
delay.

HXI MUST BE ALPHABETIC AND/OR NUMERIC - MUST BE FILLED -
When a CAO ORG CODE is entered, both positions must
be alphabetic and/or numeric (no blanks).

HX0 MUST BE ENTERED - CANNOT BE BLANK - Requestor must
contain an entry.
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1.6.4.15 UNKN39 - CONTRACTOR STATUS LIST

a. GENERAL - This inquiry will produce a report which reflects all
Section 1 contracts for a particular CAGE. The report will display the
contract number alone only when there are no delinquent line items. If
the line items for the contract inquired upon are delinquent, the
delinquent line items and the delinquent schedules will be displayed.

b. SCREEN FORMAT - A sample screen format for Contractor Status List.

************************************************************************

UNKN39 CONTRACTOR STATUS LIST
CBUD:

USER ID CODE:

REQUEST DATE:

ROUTING CODE:

REQUESTER:
(ENTER UP TO FIVE CHARACTERS THAT
IDENTIFY WHO IS TO RECEIVE THE REQUESTED REPORT)

FSCM:
(ENTER THE FIVE POSITION
CONTRACTOR/H8 CODE.)

************************************************************************
FIGURE 1.6.4-15

c. INPUT INSTRUCTIONS - All fields are system generated with the
exception of the requester and the CAGE field which must be input by the
user.

REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more precisely the individual or group to
whom the requested hard copy report is to be routed.
Entries to this field must be made with any printable
characters being permitted. The field does not have
to be entirely filled but at least one position must
contain a printable character.

CAGE COMMERCIAL AND GOVERNMENT ENTITY (5A/N) - Enter a
CAGE code for which the inquiry is requested. Must
match a code on the ADRS file.
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d. ERROR MESSAGES:

MESSAGE NO. EXPLANATION

HXE The CAGE entered must match the Activity Address File
(ADRS).

HXI MUST BE ALPHABETIC AND/OR NUMERIC - MUST BE FILLED -
The CAGE, Contract H8 code must be entered and
consist of only alpha/numeric characters.

HX0 MUST BE ENTERED - CANNOT BE BLANK - Requester must
contain an entry.
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1.6.4.16 UNKN40 - MASTER INVENTORY DELAYED INQUIRY REQUEST

a. GENERAL - This screen allows the user to request the Master
Inventory List Report, UNMD060A be printed for the next work day. This
report contains a list of all contracts and modifications in the
mechanized system, both prime and support administration, processed and
unprocessed from the time of entry until up to eight months after the
day on which the contract closed. Inquiry levels include inventory for
the entire District, a Contract Administration office, an ACO or a
contract (PIIN).

b. SCREEN FORMAT - A sample screen format for the Master Inventory
Delayed Inquiry Request Screen, UNKN40.

************************************************************************

UNKN40 MASTER INVENTORY LIST
CBUD: USER ID CODE:

REQUESTER: ROUTING CODE: REQUEST DATE:

REQUEST TYPE (SELECT ONE OF THE 4 BELOW WITH AN X)

SELECT THE ENTIRE REGION:

SELECT A SPECIFIC CAO: AND ENTER A CAO CODE:

SELECT A SPECIFIC ACO: AND ENTER AN ACO CODE:

SELECT A SPECIFIC CONTRACT: AND ENTER THE PIIN:
SPIIN:

AND CAO ORG CODE:

************************************************************************
FIGURE 1.6.4-16

c. INPUT INSTRUCTIONS:

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the MOCAS sign-on screen. No
entry permitted.

REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more precisely the individual or group to
whom the requested hard copy report is to be
delivered. Entries to this field must be made (i.e.,
may not be completely blank). Any printable
characters are allowed. The field does not have to
be entirely filled but at least one position must
contain a printable character.
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ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu. No input is required.

REQUEST DATE REQUEST DATE (6A/N) - This date is generated by the
system using the current date (today's date not the
cycle date). No entry is required.

REQUEST TYPE (SELECT ONE OF THE 4 BELOW WITH AN X)

SELECT SELECT THE ENTIRE REGION INDICATOR (1A) - If all
THE ENTIRE contracts from the entire District are to be
REGION (DISTRICT) considered, enter an X in this field. Otherwise,

select one of the other two possible selection
indicators. This field must contain an X or be
blank. At least one of the three selection
indicators must contain an X.

SELECT A SPECIFIC SELECT A SPECIFIC CAO INDICATOR (1A) - If only
CAO contracts for a specified Contract Administration

Office (CAO) are to be considered, enter an X in this
field. This field must contain an X. When this
field is entered, the code of the CAO to be con-
sidered must be entered in the field provided to the
right.

AND ENTER A CAO CONTRACT ADMINISTRATION OFFICE CODE SELECTION (2A/N)
CODE - Enter the code of the Contract Administration

Office (CAO) to be considered by the report program.
This CAO code must be on validation Table TB0040.

SELECT A SPECIFIC SELECT A SPECIFIC ACO INDICATOR (1A) - If only
ACO contracts for a specified Administrative Contracting

Officer (ACO) are to be considered, enter an X in
this field. This field must contain an X or be
blank. At least one of the three selection
indicators must contain an X. When this field is
entered, the code of the ACO to be considered must be
entered in the field provided to the right.

AND ENTER AN ACO ADMINISTRATIVE CONTRACTING OFFICER'S CODE SELECTION
CODE (3A/N) - Enter the ACO code to be considered by the

report program. The code must be on validation Table
TB0044.

SELECT A SPECIFIC SELECT A SPECIFIC CONTRACT INDICATOR (1A) - If only
CONTRACT the inventory for a specific contract is required,

enter an X in this field. This field must contain an
X or be blank. At least one of the three selection
indicators must contain an X. When this field is
entered, the code of the CAO to be considered must be
entered in the field to the right.
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AND ENTER THE CONTRACT NUMBER SELECTION (13A/N) - Enter the pro-
PIIN curement instrument identification number of this

contract. The PIIN must contain alpha and/or
numerics in pos. 1-6 and 9-13. Positions 7-8 must be
numeric. The system will provide an automatic space
after pos. 6 and 8. The contract must be on the data
base at PIIN/SPIIN level.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER SELECTION (6A/N) - The associated alpha and/or
numeric call/order number is entered in pos. 1-4 of
this field. If requesting to modification level for
a call or order, enter the valid alpha and/or numeric
modification number in pos. 5-6. If requesting a
modification to a non call/order document, enter the
valid six position modification number in this entire
field.

AND CAO ORG CODE CONTRACT ADMINISTRATION OFFICE (CAO) ORGANIZATION
CODE (2A/N) - Enter the two position CAO organization
code associated with the contract to be inquired upon
(PIIN/SPIIN entered above). The code entered must
match error validation Table TB0040.

d. ERROR MESSAGES:

MESSAGE NO. EXPLANATION

HKB A 13 POSITION PIIN NUMBER MUST BE ENTERED - SELECT A
SPECIFIC CONTRACT contains an X but PIIN does not
contain a valid, alphabetic and/or numeric contract
number. (NOTE: Ignore the spaces provided by the
system).

HKC POS. 7-8 MUST BE NUMERIC - Positions 7-8 of the PIIN
field must contain the numeric fiscal year of the
contract. Correct as necessary. (NOTE: Ignore the
spaces provided by the system when counting
positions).

HKM IF ENTERED, MUST BE A 4-POS. SPIIN OR 6-POS. SPIIN/
MOD - When a call/order document is entered for a
specific contract selection (SELECT A SPECIFIC
CONTRACT contains an X), the SPIIN field must contain
a four position call/order number or a call/order
followed by the two position modification number.
For all other contracts, the SPIIN must contain a
valid six position A or P modification number or be
entirely blank. IF SELECT A SPECIFIC CONTRACT does
not contain an X, the SPIIN must be entirely blank.

HKT INVALID MOD - A request for a specific contract has
been selected and either a six position modification
number has been entered in the SPIIN field or a two
position number has been entered in pos. 5-6 of the
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MESSAGE NO. EXPLANATION

SPIIN field (for calls/orders only). This modifica-
tion does not exist on the inventory file for the
contract specified in the PIIN or in pos. 1-4 of the
SPIIN.

HXA MUST BE ENTERED FOR SELECTED OPTION - A selection
option which requires a selection key (begins AND
ENTER) contains an X. The selection key where the
cursor is located must be entered. Review instruc-
tion above for the selection option/key in error and
correct as necessary.

HXB INVALID CAO - The two position CAO Organization code
entered in the AND CAO ORG CODE field does not match
validation Table TB0040. SELECT A SPECIFIC CAO
contains an X and a two position CAO organization
code entered in AND ENTER A CAO CODE field. However,
this code is not in validation Table TB0040. Correct
the entry as necessary. If the OTIS shop has not yet
added the CAO organization to the table, contact OTIS
through your supervisor to determine what has caused
the delay.

HXC INVALID ACO - SELECT A SPECIFIC ACO contains an X and
a three position ACO code entered in AND ENTER AN ACO
CODE field. However, the code entered does not match
validation Table TB0044. Correct the entry as
necessary. If the OTIS shop has not yet added the
ACO code to the table, contact OTIS through your
supervisor to determine what has caused the delay.

HXP MUST BE ALPHABETIC AND/OR NUMERIC - Only alphabetic
and/or numeric characters are allowed in any of the
data entry fields on this screen. The only selection
key field which may be blank when the selection indi-
cator associated with it contains an X is SPIIN.
Blanks are only acceptable in all other fields if the
selection indicator associated with the selection key
is blank. Review instructions above for more speci-
fics. (NOTE: Ignore the spaces provided by the
system).

HXT INVALID PIIN, PIIN/SPIIN, OR PIIN/SPIIN/MOD - The
contract or contract modification indicated by the
contract number and order number entered (AND ENTER
THE PIIN and SPIIN fields) is not on the contract
administrative file (PINS). Correct as necessary.

HX0 MUST BE ENTERED - CANNOT BE BLANK - Indicates that
REQUESTER is blank or that SELECT A SPECIFIC CONTRACT
(selection option) contains an X and that AND CAO ORG
CODE is blank. Review entries and correct the
REQUESTER, the selection option or AND CAO ORG CODE.
The cursor position indicates the field in error.
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MESSAGE NO. EXPLANATION

HX5 SELECT AN OPTION - None of the selection options (all
begin SELECT) contains an X. At least one of the
selection options must be made (by entering an X).
Select the necessary option.

HX6 SELECT ONLY ONE OPTION - Only one of the six avail-
able selection options (all begin SELECT) may contain
an X. Currently, more than one contains an X. Erase
the unnecessary selection option(s).

HX7 SELECT BY ENTERING AN X - One of the selection
options (all begin SELECT) contains an entry of
something other than an X. Enter an X in the
appropriate selection option.

HX9 MUST BE BLANK - CANNOT BE ENTERED FOR OPTION SELECTED
- A selection key (begins AND ENTER) associated with
an unchosen selection option (begins SELECT) contains
alpha and/or numeric characters. This field may only
be entered when the associated selection option con-
tains an X. Delete this entry. When two selection
options are required, two requests must be made. The
request may not be limited by more than one selection
option at a time.
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1.6.4.17 UNKR21 - SPECIAL PROJECT (R9) REPORT REQUEST

a. GENERAL - The selection of FUNCTION O from UNKA50 permits the user
to request the Special Project (R9) Report, UNMD420A. This report
provides contract information on those contracts which have been
assigned a special R9 code for high visibility tracking. Project names
and R9 codes must be requested through Contract Management to OTIS.
Input of these special R9 remarks is the responsibility of the
requesting Contract Management Division or whomever is assigned as OPI
for tracking the project.

b. SCREEN FORMAT AND INPUT INSTRUCTIONS - See part 1, chapter 7.
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1.6.4.18 UNKA22 - PRODUCTION ADMINISTRATION DELAYED INQUIRIES MASTER
MENU

a. GENERAL - All the delayed inquiry requests which are production
related are available to production individuals from the Production
Administration Master Menu. (See the Initiation Procedures section of
this chapter for instructions on how to get to this menu.) Many of the
requests on this menu have already been described. The following
sections describe those requests which are production related only.

b. SCREEN FORMAT - A sample screen format for the Production
Administration Delayed Inquiries Master Menu, UNKNA22.

************************************************************************
UNKA22 PRODUCTION ADMINISTRATION DELAYED INQUIRIES MASTER MENU

COMPUTER BASED USER DOCUMENTATION. A CONTRACT REFERENCE LIST ........ G
PRODUCTION PERSON WORKLOAD........ B MASTER INVENTORY LIST .......... H
SELECTIVE ABSTRACT (2 PAGES)...... C ILRO CONTRACTOR STATUS ......... I
CONTRACT ABSTRACT................. D CONTRACT DATA .................. J
ENERGY CRISIS..................... E RDF HISTORY BY CONTRACT......... K
CONTRACT STATISTICS................F CAR SELECTIVE (2 PAGES)......... L

TERMINATE THIS FACILITY .... PA2

FUNCTION:

ROUTING CODE:

USER ID CODE:

************************************************************************
FIGURE 1.6.4-17

c. INPUT INSTRUCTIONS:

FUNCTION FUNCTION (1A) - Users may select the type of report
to be received via entry of a function. Must contain
A, B, C, D, E, F, G, H, I, J, K, or L.

ROUTING CODE ROUTING CODE (2A/N) - The Routing Code indicates to
which office the request is to be distributed by two
position, alpha/numeric CAO ORG Code. Must be on
validation Table TB0097.

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
generated from the MOCAS sign-on screen. No entry
required.
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d. ERROR MESSAGES:

MESSAGE NO. EXPLANATION

HX1 INVALID FUNCTION ENTERED - Only alphabetic function
selections may be made on this menu. Acceptable
entries are A - L only. Correct the function
selected.

HX3 ROUTING CODE MUST BE ENTERED - TWO POSITION ALPHA/
NUMERIC - Must be valid CAO ORG code and must be on
Table TB0097.

HX4 SELECT A VALID FUNCTION - No entry or an invalid
entry has been made in the Function field. An
alphabetic entry must be made in this field. Even
CBUD now requires an entry of an A. Please make
necessary selection.

e. The Delayed Inquiry screens described in the sections above, which
are used by production, are as follows:

MENU REFERENCE SCREEN

SELECTIVE ABSTRACT (2 PAGES) UNKN15
CONTRACT ABSTRACT UNKN20
CONTRACT STATISTICS UNKN25
CONTRACT REFERENCE LIST UNKN05
MASTER INVENTORY LIST UNKN40
CAR SELECTIVE (2 PAGES) UNKN60

CONTRACT DATA:
CONTRACT DATA REQUESTS UNKA35
CLOSED HISTORY UNKN37
NEW CONTRACT RECEIPTS UNKN38
CONTRACTOR STATUS LIST UNKN39

f. The four remaining Delayed Inquiry screens are described in the
sections which follow.

MENU REFERENCE SCREEN

PRODUCTION PERSON WORKLOAD UNKR10
ENERGY CRISIS UNKN30
ILRO CONTRACT OR STATUS UNKN10
RDF HISTORY BY CONTRACT UNKR39
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1.6.4.19 UNKR10 - PRODUCTION PERSON WORKLOAD REPORT REQUEST

a. GENERAL - This delayed inquiry request screen provides the
capability to request the workload within a date range for a specific
Industrial Specialist (IS) or Contract Management Assistant (CMA).
Report UNMD390A, Production Person Workload, is the result of valid
request.

b. SCREEN FORMAT - A sample screen format for the Production Person
Workload Report Request, UNKR10.

************************************************************************
UNKR10 PRODUCTION PERSON WORKLOAD REPORT REQUEST
CBUD

USER ID CODE:
REQUEST DATE:
ROUTING CODE:

REQUESTER:
IS/CMA:

(ENTER THE TWO POSITION CODE OF THE INDIVIDUAL WHOSE CONTRACTS
ARE TO BE REPORTED.)

CAO CODE:
FUTURE WORKLOAD DATE RANGE

BEGINNING SCHEDULE DATE: (YY MM DD REQUIRED)

ENDING SCHEDULE DATE: (YY MM DD REQUIRED)
THE ABOVE DATE RANGE IS USED TO SELECT THE CONTRACTS TO BE REPORTED IN
ADDITION TO DELINQUENT CONTRACTS OF THE IS/CMA REQUESTED. BOTH DATES
MUST EXCEED THE REQUEST DATE - TODAY.

************************************************************************
FIGURE 1.6.4-18

c. INPUT INSTRUCTIONS:

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the MOCAS sign-on screen. No
entry is required or allowed.

REQUEST DATE REQUEST DATE (6A/N) - This date represents the date
the request was made. It is generated by the system
using the current date (today's date not the cycle
date). No entry is required.

ROUTING CODE ROUTING CODE (2A/N) - The ROUTING CODE is carried
forward from the initial delayed inquiry selection
menu. No input is required.



1-503

REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more precisely the individual or group to
whom the requested hard copy report is to be
delivered. Entries to this field must be made (i.e.,
may not be completely blank). Any printable
characters are allowed. The field does not have to
be entirely filled but at least one position must
contain a printable character.

IS/CMA INDUSTRIAL SPECIALIST (IS)/CONTRACT MANAGEMENT
ASSISTANT (CMA) (3A/N) - Identify the individual
whose workload is to be reported by entering the
three position, alphanumeric code of the person.
Blanks and special characters are not acceptable.
The code must be on validation Table TB0048.

CAO CODE CONTRACT ADMINISTRATION OFFICE CODE (2A/N) - Enter
the two position alpha and/or numeric Contract
Administration Office (CAO) code to which the report
is to be routed. This code must be on validation
Table TB0040.

BEGINNING BEGINNING SCHEDULE DATE (6A/N) - This date is the
SCHEDULE DATE lower limit of a future workload range which must be

established on this request. A valid numeric
calendar date must be entered. This date must exceed
the REQUEST DATE - today - and be less than the upper
limit specified in the ENDING SCHEDULE DATE field
below. Valid dates are entered as follows:

(1) Positions 1-2 contain the last two positions
of the year.

(2) Positions 3-4 contain the numeric month,
01-12.

(3) Positions 5-6 contain the numeric day, 01-31
which is within the acceptable range for the month
entered in pos. 3-4.

ENDING SCHEDULE ENDING SCHEDULE DATE (6A/N) - This date is the upper
DATE limit of a future workload range which must be

established on this request. A valid numeric,
calendar date must be entered. This date must exceed
the REQUEST DATE - today - and be greater than the
lower limit specified in the BEGINNING SCHEDULE DATE
field above. Valid dates are entered as follows:

(1) Positions 1-2 contain the last two positions
of the year.

(2) Positions 3-4 contain the numeric month,
01-12.

(3) Positions 5-6 contain the numeric day, 01-31
which is within the acceptable range for the month
entered in pos. 3-4.
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d. ERROR MESSAGES:

MESSAGE NO. EXPLANATION

HN2 INVALID IS/CMA - The Industrial Specialist/Contract
Management Assistant (IS/CMA) code entered is not on
validation Table TB0048. This table indicates the
valid codes for this type of employee for each
District. If a code is not on the table there should
not be any contracts within the region recorded on
the data base. Correct the entry as necessary. If
the OTIS shop has not yet added the IS/CMA code to
the table, contact OTIS through your supervisor to
determine what has caused the delay.

HXB INVALID CAO - The Contract Administration Office
(CAO) code entered in this field is not on validation
Table TB0040. Correct the entry as necessary. If
the OTIS shop has not yet added the CAO organization
to the table, contact OTIS through your supervisor to
determine what has caused the delay.

HXI MUST BE ALPHABETIC AND/OR NUMERIC-MUST BE FILLED -
The IS/CMA or CAO ORG CODE field contains an invalid
entry. Only alphabetic and/or numeric characters (no
blanks or special characters) are allowed. The
entire field must be filled. Cursor position
indicates the element in error. Correct the entry.

HXJ MUST BE NUMERIC - All positions of both the BEGINNING
SCHEDULE DATE and ENDING SCHEDULE DATE must contain
numerics. These dates must be entered. Therefore,
blanks are not acceptable. The cursor position
indicates the element in error. See instructions
above for more specifics.

HXU INVALID MONTH (01 TO 12) - A numeric month must be
entered in pos. 3-4 of both the BEGINNING SCHEDULE
DATE and ENDING SCHEDULE DATE elements. Acceptable
entries are 01 through 12. The cursor should be
positioned at the date in error.

HXV INVALID DAY (INCOMPATIBLE WITH MONTH OR MONTH/YEAR) -
The day entered in either the BEGINNING SCHEDULE DATE
or ENDING SCHEDULE DATE (see cursor position) is not
within the range for the month specified. Correct
the month or day as is necessary.

HXW INVALID DATE RANGE - BEGINNING SCHEDULE DATE is
greater than ENDING SCHEDULE DATE. BEGINNING
SCHEDULE DATE must contain the lower limit of the
future workload range and ENDING SCHEDULE DATE the
upper limit. Correct the necessary date.



1-505

MESSAGE NO. EXPLANATION

HX0 MUST BE ENTERED-CANNOT BE BLANK - Blanks are not
acceptable entries in any of the fields on this
screen. Only alphabetic and/or numeric entries are
acceptable. The element in error is indicated by the
cursor position. See instructions above for more
details on acceptable entries and correct.
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1.6.4.20 UNKN30 - ENERGY CRISIS DELAYED INQUIRY REQUEST

a. GENERAL - Report UNMD080A, Production Status Energy Crisis
Request, may be requested via this screen. This listing provides a
listing of all DX rated contracts for up to nine states which require
contract delivery date revision(s) due to an energy shortage. Contracts
to consider may be from the entire District a specific Contract
Administration Office or for a specific Administrative Contracting
Officer.

b. SCREEN FORMAT - A sample screen format for the Energy Crisis
Delayed Inquiry Request Screen, UNKN30.

************************************************************************
UNKN30 ENERGY CRISIS
CBUD:

USER ID CODE:
REQUEST DATE:
ROUTING CODE:
REQUESTER: (ENTER 5 CHARACTER TO ID WHO

IS TO GET THE REQUESTED RPT.)

REQUEST LEVEL (SELECT 1 OF 3 WITH AN X)

SELECT ENTIRE REGION:
SELECT A SPECIFIC ACO: AND ENTER THE ACO'S CODE:
SELECT A SPECIFIC CAO: AND ENTER THE CAO'S CODE:

STATE SELECTIONS:
(ENTER UP TO 9 TWO POSITION STATE CODES)

************************************************************************
FIGURE 1.6.4-19

c. INPUT INSTRUCTIONS:

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the MOCAS sign-on screen. No
entry is required or allowed.

REQUEST DATE REQUEST DATE (6A/N) - This date represents the date
the request was made. It is generated by the system
using the current date (today's date not the cycle
date). No entry is required.

ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu. No input is required.
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REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more precisely the individual or group to
whom the requested hard copy report is to be
delivered. Entries to this field must be made (i.e.,
may not be completely blank). Any printable
characters are allowed. The field does not have to
be entirely filled but at least one position must
contain a printable character.

REQUEST LEVEL (SELECT 1 OF 3 WITH AN X)

SELECT ENTIRE SELECT ENTIRE REGION INDICATOR (1A) - If all con-
REGION (DISTRICT) tracts from the entire District are to be consi-

dered, enter an X in this field. Otherwise, select
one of the other two possible selection indicators.
This field must contain an X or be blank. At least
one of the 3 selection indicators must contain an X.

SELECT A SELECT A SPECIFIC ACO INDICATOR (1A) - If only ACO
SPECIFIC contracts for a specified Administrative Contracting

Officer (ACO) are to be considered, enter an X in
this field. This field must contain an X or be
blank. At least one of the three selection indi-
cators must contain an X. When this field is
entered, the code of the ACO to be considered must be
entered in the field provided to the right.

AND ENTER THE ADMINISTRATIVE CONTRACTING OFFICER'S CODE SELECTION
ACO'S CODE (3A/N) - Enter the code of the Administrative

Contracting Officer (ACO) to be considered by the
report program. This ACO Code must be on validation
Table TB0044.

SELECT A SELECT A SPECIFIC CAO INDICATOR (1A) - If only
SPECIFIC CAO contracts for a specified Contract Administration

Office (CAO) are to be considered, enter an X in this
field. This field must contain an X or be blank. At
least one of the three selection indicators must con-
tain an X. When this field is entered, the code of
the CAO to be considered must be entered in the field
provided to the right.

AND ENTER THE CONTRACT ADMINISTRATION OFFICE CODE SELECTION (2A/N)
CAO'S CODE - Enter the code of the Contract Administration

Office (CAO) to be considered by the report program.
This CAO code must be on validation Table TB0040.

STATE SELECTIONS STATE SELECTIONS (18A/N) - This field is used to
inquire up to nine state codes which will be shown on
the inquiry report. Duplicate entries are not
acceptable. An entry must be made in this field.
Acceptable codes are as follows:
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AL AK AZ AR CA CO CT
DE DC FL GA HI ID IL
IN IA KS KY LA ME MD
MA MI MN MS MO MT NE
NV NH NJ NM NY NC ND
OH OK OR PA RI SC SD
TN TX UT VT VA WA WV
WI WY CZ PR VI GU AN

CAN MAY NOT BE USED FOR CANADA - USE AN ONLY

Explanations of these codes may be found in part 1,
chapter 5 of this manual.

d. ERROR MESSAGES:

MESSAGE NO. EXPLANATION

HD5 INVALID STATE CODE(S) - An entry in the STATE
SELECTIONS field does not match the list of valid
states. See the list provided in the Input Instruc-
tions section above for valid codes. Correct as
necessary.

HXA MUST BE ENTERED FOR SELECTED OPTION - A selection
option which requires a selection key (begins AND
ENTER) contains an X. The selection key where the
cursor is located must be entered. Review instruc-
tions above for the selection option/key in error and
correct as necessary.

HXB INVALID CAO - The two-position MOCAS Contract
Administration Office (CAO) Code entered after AND
ENTER THE CAO CODE does not match validation Table
TB0040. Correct the entry as necessary. If the OTIS
shop has not yet added the CAO code to the table,
contact OTIS through your supervisor to determine
what has caused the delay.

HXC INVALID ACO - The Administrative Contracting Officer
(ACO) code entered in AND ENTER THE ACO'S CODE does
not match validation Table TB0044. Correct the entry
as necessary. If the OTIS shop has not yet added the
ACO code to the table, contact OTIS through your
supervisor to determine what has caused the delay.

HXF DUPLICATE KEYS - State codes may not be repeated in
STATE the SELECTIONS field. Remove or correct the

duplicate entry.

HXO MUST BE ALPHABETIC - State codes entered in STATE
SELECTIONS must be alphabetic. There may not be
blanks between codes entered and the codes must begin
in the left most position of the field. Correct as
necessary.
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MESSAGE NO. EXPLANATION

HX0 MUST BE ENTERED-CANNOT BE BLANK - The REQUESTER or
STATE SELECTIONS field does not contain an entry of
other than spaces. The cursor should be positioned
at the field in error. These fields must contain an
entry. See Input Instructions above for details.

HX5 SELECT AN OPTION - None of the selection options (all
begin SELECT) contains an X. At least one of the
selection options must be made (by entering an X).
Select the necessary option.

HX6 SELECT ONLY ONE OPTION - Only one of the six avail-
able selection options (all begin SELECT) may contain
an X. Currently more than one contains an X. Erase
the unnecessary selection option(s). If other
requests are required, separate requests must be made
for each selection option.

HX7 SELECT BY ENTERING AN X - One of the selection
options (all begin SELECT) contains an entry of
something other than an X. Enter an X in the
appropriate selection option.

HX9 MUST BE BLANK - CANNOT BE ENTERED FOR OPTION SELECTED
- A selection key (begins AND ENTER) associated with
an unchosen selection option (begins SELECT) contains
alpha and/or numeric characters. This field may only
be entered when the associated selection option
contains an X. Erase this entry. When two selection
options are required, two requests must be made. The
requests may not be limited by more than one selec-
tion option at a time.
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1.6.4.21 UNKN10 - INDUSTRIAL LABOR RELATIONS DELAYED INQUIRY REQUEST

a. GENERAL - This inquiry request replaces INQUIRY TYPE 15 on the
Selective Abstract Delayed Inquiry Request, UNKN15. Report UNMD120A,
Labor Relations Contractor Status Report is produced for this request.

b. SCREEN FORMAT - A sample screen format for UNKN10, Industrial
Labor Relations Contractor Status Report Request.

************************************************************************
UNKN10 ILRO CONTRACTOR STATUS
CBUD:

USER ID CODE:
REQUEST DATE:
ROUTING CODE:

REQUESTER:
(ENTER UP TO 5 CHARACTERS THAT IDENTIFY WHO IS TO

RECEIVE THIS REPORT.)

CAGES:
(ENTER UP TO 3 FIVE POSITION CONTRACTOR/H8 CODES.)

************************************************************************
FIGURE 1.6.4-20

c. INPUT INSTRUCTIONS:

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the MOCAS sign-on screen. No
entry is required or allowed.

REQUEST DATE REQUEST DATE (6A/N) - This date represents the date
the request was made. It is generated by the system
using the current date (today's date not the cycle
date). No entry is required.

ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu. No input is required.
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REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more precisely the individual or group to
whom the requested hard copy report is to be
delivered. Entries to this field must be made (i.e.,
may not be completely blank). Any printable
characters are allowed. The field does not have to
be entirely filled but at least one position must
contain a printable character.

CAGES CAGE CODES (15/N) - Up to three 5-position, alpha-
numeric contractor codes may be entered. At least
one contractor H8 code must be entered using the left
most field. Spaces are not permitted within the five
positions entered. The system provides a space
between each code entered. The codes entered must be
for contractor's recorded on the main address file
(ADRS).

d. ERROR MESSAGES:

MESSAGE NO. EXPLANATION

HXE INVALID CAGE - The contractor code indicated by the
cursor does not exist on the main address file.
Correct as necessary. If the code is valid, contract
the MAF clerk through locally determined channels to
determine why the code is not in the address file.

HXF DUPLICATE INQUIRY KEYS - The contractor codes may not
be entered twice on the same request (CAGEs field).
There is a duplicate entry on this screen. Correct
the necessary duplicate entry (cursor position).

HXI MUST BE ALPHABETIC AND/OR NUMERIC-MUST BE FILLED -
Only alphabetic and/or numeric characters are
permitted in the CAGEs fields. Blanks are invalid
entries. Correct as necessary.

HX0 MUST BE ENTERED; CANNOT BE BLANK - Either the entire
REQUESTER field or the first of the CAGEs field is
completely blank. These elements require entries.
REQUESTER must contain at least one printable
character. CAGEs must contain at least one five
position contractor code (CAGE/H8). The cursor will
be positioned at the element in error. Correct the
necessary entry.
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1.6.4.22 UNKR39 - REVISED DELIVERY FORECAST (RDF) HISTORY REPORT
REQUEST

a. GENERAL - This delayed inquiry request screen provides the user
the ability to request RDF history by various request levels such as CAO
CODE, IS/CMA CODE, AND PIIN/SPIIN. These levels must be requested
individually. Report UNMD400A is produced as a result of a valid
request. Note: The information provided by this report will be that
which is available since the last monthly purge i.e. the history is for
the last 30 days only.

b. SCREEN FORMAT - A sample screen format for the RDF History By
Contract Delayed Inquiry Report Request, UNKR39.

************************************************************************
UNKR39 RDF HISTORY BY CONTRACT
CBUD:

USER ID CODE: RZ
REQUEST DATE: 92 03 30
ROUTING CODE: JB

REQUESTER: SLICK

REQUEST LEVELS (SELECT ONE OF 5 WITH AN X):

FOR A SPECIFIC CAO: & ENTER THE CAO CODE:
FOR A SPECIFIC ACO: & ENTER THE ACO CODE:

FOR A SPECIFIC IS/CMA: & ENTER THE IS/CMA CODE:
FOR A SPECIFIC PIIN/SPIIN: & ENTER THE PIIN/SPIIN:

FOR A SPECIFIC FSCM: & ENTER THE FSCM:

ADDITIONAL LIMITATIONS (SPECIFIC DATE RANGE)

BEGINNING TRANSACTION DATE:
ENDING TRANSACTION DATE:

************************************************************************
FIGURE 1.6.4-21

c. INPUT INSTRUCTIONS

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the MOCAS sign-on screen. No
entry is permitted.

REQUEST DATE REQUEST DATE (6A/N) - This date represents the date
the request was made. This date is system generated
using the current date. No entry is permitted.

ROUTING CODE ROUTING CODE (2A/N) - The routing code is carried
forward from the initial delayed inquiry selection
menu. No input is permitted.
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REQUESTER REQUESTER (5A/N) - This field allows the user to
identify more precisely the individual or group to
whom the requested hard copy report is to be
delivered. Entries to this field must be made (i.e.,
may not be completely blank). Any printable
characters are allowed. The field does not have to
be entirely filled but at least one position must
contain a printable character.

REQUEST LEVELS (SELECT ONE OF 5 WITH AN X)

SELECT FOR A SELECT FOR A SPECIFIC CAO INDICATOR (1A) - If only
SPECIFIC CAO contracts for a specified Contract Administration

Office (CAO) are to be considered, enter an X in this
field. This field must contain an X or be blank.
Only one of the five selection indicators may contain
an X. When this field is entered, the code of the
Contract Administration Office to be considered must
be entered in the field to the right.

AND ENTER THE CONTRACT ADMINISTRATION OFFICE CODE SELECTION (2A/N)
CAO CODE - Enter the MOCAS code of the Contract Administration

Office (CAO) to be considered by the report program.
The CAO Code must be on validation Table TB0040.

SELECT FOR A SELECT FOR A SPECIFIC ACO INDICATOR (1A) - If only
SPECIFIC ACO contracts for a specified Administrative Contracting

Officer (ACO) are to be considered, enter an X in
this field. This field must contain an X or be
blank. One of the five selection indicators must
contain an X. When this field is entered, the code
of the ACO to be considered must be entered in the
field to the right.

AND ENTER THE ADMINISTRATIVE CONTRACTING OFFICER'S CODE SELECTION
ACO CODE (3A/N) - Enter the code of the Administrative

Contracting Officer (ACO) to be considered by the
report program. The ACO Code must be on validation
Table TB0044.

SELECT FOR A SELECT FOR A SPECIFIC IS/CMA (1A) - If only contracts
SPECIFIC IS/CMA for a specified Industrial Specialist/Contract

Management Assistant (IS/CMA) are to be considered,
enter an X in this field. This field must contain an
X or be blank. Only one of the five selection
indicators must contain an X. When this field is
entered, the code of the IS/CMA to be considered must
be entered in the field to the right.

AND ENTER THE IS/CMA CODE SELECTION INDICATOR (3A) - Enter the code
IS/CMA CODE of the Industrial Specialist/Contract Management

Specialist (IS/CMA) to be considered by the report
program. The IS/CMA code must be on validation Table
TB0048.
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SELECT FOR A SELECT FOR A SPECIFIC PIIN/SPIIN INDICATOR (1A) - If
SPECIFIC PIIN/ the request is limited to a specific contract, an X
SPIIN must be entered in this field. This field must con-

tain an X or be blank. Only one of the five selec-
tion indicators must contain an X.

AND ENTER THE PIIN/SPIIN SELECTION (17A/N) - Enter the PIIN/SPIIN
PIIN/SPIIN of the contract to be considered by the report

program. The SPIIN should only be entered if it is
applicable.

SELECT FOR A SELECT FOR A SPECIFIC CAGE INDICATOR (1A) - If the
SPECIFIC request is limited to a specific contractor an X must
CAGE be entered in this field. This field must contain an

X or be blank. Only one of the five selection
indicators must contain an X.

AND ENTER THE CAGE SELECTION (5A/N) - Enter the CAGE code of the
CAGE contractor to be considered by the report program.

The CAGE code must match an entry on the ADRS file.

ADDITIONAL SPECIFIC DATE RANGE (6N) - In order to restrict the
LIMITATIONS report to a particular range of RDF Transaction

Dates, the fields shown below must be completed.

BEGINNING BEGINNING TRANSACTION DATE (6/N) - This date will be
TRANSACTION DATE used in conjunction with the ENDING TRANSACTION DATE

to specify a Transaction Date Range to be considered
for reporting purposes. The BEGINNING TRANSACTION
DATE is composed of the last two positions of the
year (numeric), the two position numeric month
(01-12), and the two position numeric day for the
month specified (01-31). The BEGINNING TRANSACTION
DATE must be less than or equal to the ENDING TRANS-
ACTION DATE.

ENDING ENDING TRANSACTION DATE (6/N) - This date is used to
TRANSACTION DATE establish the most recent transaction date to be

considered for reporting purposes and must be entered
when a range of dates is desired. The ENDING TRANS-
ACTION DATE is composed of the last two positions of
the year (numeric), the two position numeric month
(01-12) and the two position numeric day for the
month specified (01-31). The ENDING TRANSACTION DATE
must be greater than or equal to the BEGINNING
TRANSACTION DATE.

d. ERROR MESSAGES:

MESSAGE NO. EXPLANATION

HN2 INVALID IS/CMA CODE - The Industrial Specialist/
Contract Management Assistant, IS/CMA entered has not
been found on Table TB0048. Correct the entry as
necessary. If the OTIS shop has not yet added the
IS/CMA Code to the table, contact OTIS through your
supervisor to determine what has caused the delay.



1-515

MESSAGE NO. EXPLANATION

HXA MUST BE ENTERED FOR SELECTED OPTION - One of the
REQUEST LEVEL fields which you have selected contains
an X. Therefore, the corresponding field (begins &
ENTER) must contain the an entry.

HXB INVALID CAO CODE - The Contract Administration Office
(CAO) code entered in the CAO selection field
( & ENTER THE CAO CODE) has not been found on Table
TB0040. Correct the entry as necessary. If the OTIS
shop has not yet added the CAO organization to the
table, contact OTIS through your supervisor to
determine what has caused the delay.

HXC INVALID ACO CODE - An Administrative Contracting
Officer (ACO) code has been entered in the ACO
selection field ( & ENTER THE ACO CODE) has not been
found on Table TB0044. Correct the entry as
necessary. If the OTIS shop has not yet added the
ACO code to the table, contact OTIS through your
supervisor to determine what has caused the delay.

HXE INVALID CAGE - A valid contractor CAGE code must
be entered in & ENTER THE CAGE if FOR A SPECIFIC CAGE
contains an X. The code you have entered does not
exist on the ADRS File. Correct the entry as
necessary. If the code is valid, contact the MAF
Clerk through local channels to determine why the
code has not yet been added to the address file.

HXI MUST BE ALPHABETIC AND/OR NUMERIC-MUST BE FILLED -
The CAO Code, ACO Code, IS/CMA Code, and PIIN/SPIIN
require alphanumeric entries. The cursor is located
at the field in error. Please correct as necessary.

HXL MUST BE NUMERIC - MUST BE FILLED - Positions 7-8
of the PIIN indicates year and must be numeric and
must be filled if an X is entered for the select
specified PIIN/SPIIN option.

HXY IF ENTERED - MUST BE NUMERIC - When transaction dates
are entered all positions must be numeric with the
first two positions representing the year, the
following two positions representing the month
(01-12) and the last two positions representing the
day (01-31).

HXT INVALID PIIN, PIIN/SPIIN, PIIN/SPIIN/MOD - The
contract or call/order number entered does not exist
on the data base. Correct the entry as necessary.

HXU INVALID MONTH (01-12) - If a specific date range is
requested the BEGINNING and ENDING TRANSACTION DATES
require the entry of a numeric month. The only
acceptable entries are 01-12, please correct the
entry as necessary.
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MESSAGE NO. EXPLANATION

HXV INVALID DAY (INCOMPATIBLE WITH MONTH OR MONTH/YEAR) -
If a specific date range is requested the BEGINNING
and ENDING TRANSACTION DATES require the entry of a
numeric day. The only acceptable entries are those
days which are compatible with the month specified.

HXW INVALID DATE RANGE - The BEGINNING TRANSACTION DATE
cannot be greater than the ENDING TRANSACTION DATE.
Please correct the entry as necessary.

HX0 MUST BE ENTERED - CANNOT BE BLANK - Requester must be
entered, cannot be blank.

HX5 SELECT AN OPTION - None of the available option (all
begin for) contains an X at least one of the options
must be selected (by entering an Select the necessary
option.

HX6 SELECT ONLY ONE OPTION - Only one of the four avail-
able selection options (all begin FOR A SPECIFIC) may
contain an X. Currently, two or more contain an X.
Erase the unnecessary selection option(s). If two or
more are required, a separate request must be made
for each.

HX7 SELECT BY ENTERING AN X - One of the REQUEST LEVELS
contains an entry, but it is not an X. At least one
of the four options shown must be selected. Enter an
X in the appropriate selection option.
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1.6.4.23 UNKA70 - OUTSTANDING REPORT REQUESTS

a. GENERAL - In order to determine what reports have been requested -
online, the user must access the Outstanding Report Request Menu,
UNKA70. This menu is available by selecting pending Delayed Inquiry
requests, Function H on the Contract Management Master Menu, UNKA01.
Users may view all requested reports or view report requests which they
have made themselves or request a specific type of inquiry with the
option to delete any request shown.

b. SCREEN FORMAT - A sample screen format for the Outstanding Report
Requests Menu, UNKA70.

************************************************************************
UNKA70 OUTSTANDING REPORT REQUEST

USER ID CODE: 3L REQUEST DATE: 92 08 01

COMPUTER BASED USER DOCUMENTATION
DISPLAY REQUESTS FOR USER ID CODE ONLY
DISPLAY REQUESTS FOR ALL USERS
DISPLAY/DELETE INQUIRY TYPE:

INQUIRY TYPES:
A = SELECTIVE ABSTRACT/ILRO REPORT K = MASTER INVENTORY
B = CONTRACT ABSTRACT L = MAF QA ATTRIBUTE DATA
C = RECONCILIATION M = 1716 TWX TRIGGER
D = ENERGY CRISIS N = PRODUCTION PERSON WORKLOAD
E = STANDARD FORM 30 R = NEW CONTRACTS
F = CONTRACT STATISTICS S = CLOSED HISTORY
G = P. O. MODIFICATIONS T = RDF HISTORY BY CONTRACT
H = CONTRACT REFERENCE LIST U = CONTRACTOR STATUS LIST
J = CAR SELECTIVE

************************************************************************
FIGURE 1.6.4-22

c. INPUT INSTRUCTIONS:

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code is
carried forward from the MOCAS sign-on screen. No
entry permitted.

REQUEST DATE REQUEST DATE (6 A/N) - The date the request was made.
It is generated by the system using the current date
(today’s date not the cycle date). No entry is
required.
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COMPUTER BASED COMPUTER BASED USER DOCUMENTATION INDICATOR (1A) - If
USER DOCUMEN- information describing the Outstanding Report Request
TATION process is required, enter an X in the indicator

field alongside this selection. Otherwise, one of
the other three functions must be selected and this
indicator left blank.

DISPLAY REQUESTS DISPLAY REQUESTS FOR USER ID ONLY INDICATOR (1A) - If
FOR USER ID CODE the users wish to view all requests made by ONLY
ONLY themselves (USER ID), an X will be entered in the

indicator field to the left of this selection.
Otherwise, one of the other three functions must be
selected and this indicator left blank. Requests can
not be deleted by using this selection.

DISPLAY REQUESTS DISPLAY ALL REQUESTS FOR ALL USERS INDICATOR (1A) -
FOR ALL USERS To view all Delayed Inquiry Requests recorded, enter

an X in the indicator field before this selection.
Otherwise, one of the other three functions must be
selected and this indicator left blank. Requests
cannot be deleted by using this selection.

DISPLAY/DELETE DISPLAY SPECIFIC TYPE REQUEST FOR DELETION INDICATOR
(1A) - If the user wishes to review all requests for
a specific inquiry by Format Identifier Code (FIC)
with the option to delete any displayed request, an X
is entered in this field. Otherwise, one of the
other three functions must be selected and this
indicator left blank. When this field contains an X,
the system takes the cursor to the Inquiry Type
selection field which must be entered.

INQUIRY TYPE INQUIRY TYPE SELECTION (1A) - When the DISPLAY/DELETE
Indicator contains an X, this field must contain one
alpha entry A through V as shown on the screen.

d. ERROR MESSAGES:

MESSAGE NO. EXPLANATION

HXA MUST BE ENTERED FOR SELECTED OPTION - When the
Display to Delete Indicator contains an X, this field
must contain an alphabetic entry. Correct the
function selection or enter the necessary Inquiry
Type (request type).

HXX INVALID INQUIRY TYPE - The request type specified in
the INQUIRY TYPE field must be A, B, C, D, E, F, G,
H, J, K, L, M, N, R, S, T, U, or V. Correct the
entry as necessary. The screen relates the entry to
type of request.

HX5 SELECT AN OPTION - The indicator field next to one of
the options on this menu must contain an X. Four
options are available - Computer Based User Documen-
tation, Display Requests for USER-ID Only, Display
All Requests and Display/Delete. Enter an X by the
desired function.
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HX6 SELECT ONLY ONE OPTION - Only one of the function
options described in the input instructions above may
contain an X. Erase the unnecessary entry.

HX7 SELECT BY ENTERING AN X - The desired function is
selected by entering an X in the indicator field next
to the desired function. Something other than an X
has currently been entered in the selection indicator
at which the cursor is located. Change entry to an
X.
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1.6.4.24 UNKN71 - OUTSTANDING REPORT REQUESTS BY USER ID ONLY

a. GENERAL - Users are provided an opportunity to review delayed
inquiries requested by themselves. Only those requests pending for the
user's sign-on (USER ID) are displayed. A sufficient amount of infor-
mation will be displayed to assist the users in identifying each request
and to allow them to recognize duplications. Duplicates may be deleted
by returning to UNKA70 and selecting the Display/Delete function and
indicating the Inquiry Type (request type).

b. SCREEN FORMAT - A sample screen format for the Outstanding Report
Requests By User ID Menu, UNKN71.

************************************************************************
UNKN71 OUTSTANDING REPORT REQUESTS
CBUD:

ROUTING CODE: USER ID CODE: WA REQUEST DATE: 92 04 02

NH RQSTR VARIABLE DATA

B E-DIVISION PIIN=NOOO249OC6102,SPIIN=
B E-DIVISION PIIN-NOO38391C7OO3,SPIIN=
B E-DIVISION PIIN=F4263O92COO14,SPIIN=
F TECSP CONTRACT STATISTICS HAVE BEEN REQUESTED
U TECSP FSCM= 255OO
V TECSP R9=,K= 255OO,CO=,AO=,CA=,SV=,TC=,KC=,CP=,CS=
V TECSP R9=,K=,CO=,JC=,AO=,CA=,SV=,TC=,KC=,CP=,CS=

*END*

************************************************************************
FIGURE 1.6.4-23

c. INPUT INSTRUCTIONS - There are no data entry allowed on this
screen.

d. DATA ELEMENT OUTPUT DESCRIPTION - Following are those data element
output descriptions which correspond with the above screen format.

DATA ELEMENT ELEMENT DESCRIPTION

ROUTING CODE ROUTING CODE (2A/N) - The routing code is
left blank because these reports may have
multiple routings.

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code
is carried forward from the MOCAS sign-on
screen.
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DATA ELEMENT ELEMENT DESCRIPTION

REQUEST DATE REQUEST DATE (6A/N) - The date the request
was made. It is generated by the system
using the current date (today's date not
the cycle date). No entry is required.

NH FORMAT IDENTIFIER CODE (1A) - This field is
system generated. It indicates which
request was made by displaying the Format
Identifier Code (FIC) associated with the
request. Codes relate to Online Delayed
Inquiry Screens as follows:

FIC SCREEN NUMBER/TITLE

NHA UNKN10 - Industrial Labor Relations
Report Request (Inquiry Type 15
only)

UNKN15 - Selective Abstract (all
other Inquiry Types)

NHB UNKN20 - Contract Abstract

NHC UNKN45 - Contract Reconciliation

NHD UNKN30 - Energy Crisis

NHE UNKN50 - Standard Form 30

NHF UNKN25 - Contract Statistics

NHG UNKN55 - Purchase Office Modifica-
tions

NHH UNKN05 - Contract Reference List

NHJ UNKN60 - Contract Administrative
Report Request

NHK UNKN40 - Master Inventory

NHL UNKN65 - MAF QA Attribute Data

NHM UNKN70 - DD Form 1716 TWX Trigger

NHN UNKR10 - Production Person Workload
Report Request

NHR UNKN38 - New Contracts

NHS UNKN37 - Closed History

NHT UNKR39 - RDF History By Contract

NHU UNKN39 - Contractor Status List

NHV UNKA65 - Special Project (R9)
Report Request
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DATA ELEMENT ELEMENT DESCRIPTION

RQSTR REQUESTER (3-10A/N) - This field allowed
the user to identify more precisely the
individual or group to whom the requested
hard copy report is to be delivered. The
system generates the data the user input to
the requester field when initiating the
request.

VARIABLE DATA VARIABLE DATA (60A/N) - System generated
for each request recorded. The information
provided in this field will have a one to
five position heading followed by an equal
sign (=) and the type of data entered for
the field indicated by the heading. The
data provided for each inquiry as follows:

FIC DATA PROVIDED

NHA PRI-INQ-TP (PT), PRI-INQ-KYS (PK),
SEC-INQ-TP (ST), SEC-INQ-KYS (SK),
RQST-LEV (L)

NHB PIIN/SPIIN (Contract Number
selected)

NHC INQ-KYS (K), OT-BAL-BRT (OBB),
UNDEF-ACRN-IND (UA), FP-EXCL-SUB-
IND (FES), FP-INCL-SUB-IND (FIS),
ABST-PRT-OPT-IND (APO)

NHD RQST-LEV (L), INQ-KYS (K)

NHE INQ-TYP (T), PIIN/SPIIN and CLIN
RANGE (BEG-END)

NHF CONTRACT STATISTICS HAVE BEEN
REQUESTED

NHG RQST-LEV (L), BA (BA), MIN-AGE-RNG
(MIN), DATE RECEIPT RANGE (BEG-
DT/END-DT)

NHH INQ-TP (T), RQST-LEV (L), ACTIVITY
DATE RANGE (BEG-DT/END-DT)

NHJ PRI-INQ-TP (PT), PRI-INQ-KYS (PK),
SEC-INQ-TP (ST), SEC-INQ-KYS (SK),
RQST-LEV (L)

NHK INQ-TP (T), INQ-KYS (K)

NHL INQ-TP (T), INQ-KYS (K)

NHM PIIN/SPIIN (Contract number
selected), BEG-LI-NO (BEG-LI), END-
LI-NO (END-LI)
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DATA ELEMENT ELEMENT DESCRIPTION

FIC DATA PROVIDED

NHN IS/CMA (IS/CMA), BEG-DT, END-DT

NHR ORG-CD (ORG), Office Symbol
(OFC-SYM)

NHS CAO-CD (CAO), Closed Date Range
(BEG-DT/END DATE DT)

NHT RQST-LEVEL (L), Additional Limita-
tions (BEG TRANS DT/END TRANS DT)

NHU CAGE (FSCM)

NUV R9-SPCL-PRJCT (R9), CAGE (K), CAO-
ORG-CD (CO), ACO-CD(AO), BUY-ACTY-
CD (BA), SERVICE-CD (SV) TYPE
CONTRACT (TC), KIND CONTRACT (KC),
CAR-PART-NO (CP), CAR-SECTN-NO(CS)
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1.6.4.25 UNKN72 - OUTSTANDING REPORT REQUESTS INQUIRY (ALL USERS)

a. GENERAL - User are provided an opportunity to review delayed
inquiries requested online by everyone who has made a request. A
sufficient amount of information will be displayed to assist the uses in
identifying each request and to allowing them to recognize duplications.

b. SCREEN FORMAT - A sample screen format for the Outstanding Report
Requests (All Users) Menu, UNKN72.

************************************************************************
UNKN72 OUTSTANDING REPORT REQUESTS
CBUD:

ROUTING CODE: USER ID CODE: IA REQUEST DATE:

RQST RQSTD-BY VARIABLE DATA

NHB ARLEEN 9 PIIN=NOO38391C4802,SPIIN=
NHB ARLEEN 9 PIIN=NOO38391D7037,SPIIN=WVO2
NHJ DAD PT=27,PK=B,ST=,SK=,L=XJJ
NHJ DAD PT=27,PK=AB,ST=,SK=,L=XJJ
NHJ AC6 PT=05, PK=WD, ST=25, SK=1234, L=XYW
NHJ CFU PT=25, PK=4, ST=, SK=, L=XYW
NHR JOHN ORG=JF,OFC-SYM=GYACAF
NHV TECSP R9=,K= 255OO,CO=,AO=,BA=,SV=,TC=,KC=,CP=,CS=
NHV EDIVN R9=,K=,CO=JC,AO=,BA=,SV=,TC=,KC=,CP=,CS=

*MORE*

************************************************************************
FIGURE 1.6.4-24

c. INPUT INSTRUCTIONS - No data entry is allowed on this screen.

d. DATA ELEMENT OUTPUT DESCRIPTION - The following are those data
element output descriptions which correspond with the above screen
format.

DATA ELEMENT ELEMENT DESCRIPTION

ROUTING CODE ROUTING CODE (2A/N) - The routing code is
left blank because these reports may have
multiple routings.

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code
is carried forward from the MOCAS sign-on
screen.

REQUEST DATE REQUEST DATE (6A/N) - This date is gener-
ated by the system using the current date
(today's date not the cycle date). No
input permitted.
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DATA ELEMENT ELEMENT DESCRIPTION

RQST REQUEST IDENTIFIER CODE (1A) - This field
is system generated. It indicates which
type of request was made by displaying the
Format Identifier Code (FIC) associated
with each request. Same as NH in previous
paragraph (1.6.4.24) of this manual.

RQSTD-BY REQUESTER (3/8A/N) - The system generates
the data the user input to the REQUESTER
field when initiating the request.

VARIABLE DATA VARIABLE DATA (60A/N) - System generated
for each request recorded. The information
provided in this field will have a one to
five position heading followed by an equal
sign (=) and the type of data entered for
the field indicated by the heading. See
previous paragraph (1.6.4.24) for detailed
explanation.
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1.6.4.26 UNKN7X - OUTSTANDING REPORT REQUESTS WITH DELETE

a. GENERAL - Users are provided an opportunity to review on-line
delayed inquiries by Inquiry Types, of everyone who has made a request,
and to delete any request shown. The delete option is included so that
duplicate requests or errors may be identified and deleted. A
sufficient amount of information is displayed to assist users in
identifying each request and permitting them to recognize duplications
and errors. Delayed Inquiry requests may be deleted by returning to
UNKA70 and selecting the Display/Delete function and indicating the
Inquiry Type.

b. SCREEN FORMAT - A sample screen format for the Outstanding Report
Requests With Delete Menu, UNKN7X.

************************************************************************
UNKN7X OUTSTANDING REPORT REQUESTS WITH DELETE
CBUD:

ROUTING CODE: USER ID CODE: IA REQUEST DATE: 92 08 03

NH RQSTR VARIABLE DATA D

J DLS PT=20, PK=M91AUG31, ST=27, SK=A, L=HP
J DLS PT=20, PK=M91AUG31, ST=27, SK=A, L=HP
J DLS PT=20, PK=M91AUG31, ST=27, SK=A, L=HP
J AC1 PT=05, PK=U2, ST=25, SK=1234, L=XYC
J AC2 PT=05, PK=UK, ST=25, SK=1234, L=XYD D
J AC3 PT=05, PK=WD, ST=25, SK=1234, L=XYH
J AC4 PT=05, PK=XS, ST=25, SK=1234, L=XYS
J AC5 PT=05, PK=WU, ST=25, SK=1234, L=XYT
J AC6 PT=05, PK=YD, ST=25, SK=1234, L=XYW
J CFU PT=25, PK=4, ST=, SK=, L=XYH

*MORE*

************************************************************************
FIGURE 1.6.4-25

c. INPUT INSTRUCTIONS - See data element D below.

d. DATA ELEMENT OUTPUT DESCRIPTIONS - the following are those data
element output descriptions which correspond with the above screen
format.

DATA ELEMENT ELEMENT DESCRIPTION

ROUTING CODE ROUTING CODE (2A/N) - The routing code is
left blank because these reports may have
multiple routing.
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DATA ELEMENT ELEMENT DESCRIPTION

USER ID CODE USER IDENTIFICATION CODE (8A/N) - This code
is carried forward from the MOCAS sign-on
screen.

REQUEST DATE REQUEST DATE (6A/N) - This date is gener-
ated by the system using the current date
(today's date not the cycle date).

NH FORMAT IDENTIFIER CODE (1A) - System
generated as a result of the Inquiry Type
entry on UNKA70. It indicates which
request was made by displaying the Format
Identifier Code (FIC) associated with the
request. See paragraph 1.6.4.24 of this
manual for detailed explanation of NH
codes.

RQSTR REQUESTER (4A/N) - This field allowed the
user to identify more precisely the indi-
vidual or group to whom the requested hard
copy report is to be delivered. The system
generates the entry made for each of the
requests displayed.

VARIABLE DATA VARIABLE DATA (60A/N) - Generated by the
system for each request recorded. The
information provided in this field will
have a one to five position heading
followed by an equal sign (=) and the type
of data entered for the field indicated by
the heading. The data provided for each
inquiry are as follows:

D DELETE INDICATOR (1A) - If the user wishes
to delete the delayed inquiry request, a D
must be entered in this field Otherwise,
leave this field blank. After entering a
D, depress ENTER to complete the transac-
tion. Otherwise, depress PA2. CAUTION:
The user must be careful not to delete the
wrong request.

d. ERROR MESSAGES:

MESSAGE NO. EXPLANATION

HXD TO DELETE A REQUEST, ENTER A D IN THE DELETE FIELD -
The acceptable entry to the Delete Indicator field
(D) is a D. The field indicated by the cursor posi-
tion contains something else. If the request is to
be deleted, correct entry to a D. Otherwise, delete
the entry.
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CHAPTER 7 HIGH VISIBILITY TRACKING

1.7.1 CHAPTER OVERVIEW

This chapter provides the user with the ability to obtain the most
current information on the status of special contracts that are being
tracked, such as weapon systems, special projects, FAR clauses, duty-
free entry and U.S. Flag Ocean Vessels. The R9 coded remarks are used
as the tool that provides for an in-the-clear message relating to each
project. There are 756 different blank R9 remarks that can be used by
HQ DLA, DCMDs, DCMAOs, and DPROs. All information regarding this
capability is covered in this chapter including hard copy report.

1.7.2 PURPOSE OF NONSTANDARD R9 CODED REMARKS

The structured Standard ACO Coded R9 Remarks are programmed alerts
that are used to identify a special contract clause, requirement or
event that is used to help manage a contract using a fixed message.
These structured R9 Remarks did not provide the ability to track special
projects that have command attention for a set period of time. Queries
could not be used because in most cases the key data elements were not
present in the data base. The nonstandard R9 Remarks are programmed
canned queries that permit the user to load the data base with special
data that can be reviewed at a later date without any programming
effort. Special listings can now be obtained to track any contract
event, clause or remark that does not exceed 37 spaces. This should be
an effective management tool that can be used by the users at the local
level.

1.7.2.1 FUNCTIONAL REQUIREMENT

The system was designed to provide the user with the following
features at contract level.

a. Identifies the special project name that is maintained in Table
TB0013 which will be utilized to add, change or delete any code. These
codes are processed into the system by the use of Screen CT1400 for
input of new contracts and Screen CT3140 for changes to existing
contracts using YCU2 library.

b. Non Standard R9 Remarks assigned to the Districts are letters A
through R in the first position. Letters X, Y, and Z in the first
position will be used to track projects directed by DLA Headquarters.
The second position of the remark must be numeric 0 through 9 or alpha A
through Z. This provides 648 Non Standard Remarks for tracking projects
at District level and 108 projects for Headquarters use.

c. Project names and numbers must be controlled by the District
Contract Management Division. Request for Project names and R9s will be
requested through Contract Management to OTIS with a start date.
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d. The input of these R9 remarks will be the responsibility of the
requesting Contract Management Division or whomever is assigned OPI for
tracking the project. The Data Input Group (Comptroller/DFAS) in most
cases will not be able to identify these contracts if they are not
associated with a contract clause. Therefore, the review should occur
when the hard copy contracts are compared with the short/long abstracts.

e. The Division (OPI) tracking the project and R9 must ensure that
the codes are deleted from the tables whenever the project data is no
longer needed. A mass change to delete R9s at contract level should be
requested by going through Contract Management to OTIS. This will
ensure that the data base is cleaned up and new projects can be assigned
to the R9.

f. Hard copy printouts will be available through overnight
processing. Overnight printed reports will be generated when a proper
request is processed prior to the next cycle, this includes DLA HQ
users. The overnight report which is requested will become a part of
the Contract Management Delayed Inquiries Master menu. Screen UNKA50
which is available for the user in YCA1 library. This Screen is used to
access Screen UNKA65 to request report UNMD420A. The Format Identifier
Code (FIC) to be used for this report is NHV.

g. The report will be sorted by R9 Code, Region, CAO, Contractor
Name, CAGE Code, ACO, IS, CMA, PA, Buying Activity, CAR Section, CAR
Part, and Kind of Contract.

h. Reports requested by HQ DLA will be routed through MORDS to be
printed at HQ DLA Cameron Station if their Routing Code is used. This
will reduce the time and labor at the DCMD to support HQ DLA
requirements.

i. The access to this information will also be made available to
those activities (Army, Navy, Air Force, and NASA) having access to our
system.

j. The key data elements provided by this report are:

ORGANIZATION CODE PINV-CAO-ORG-CD
BUYING ACTIVITY PINV-ISSD-BY
PIIN PINV-PIIN
SPIIN PINV-SPIIN
CONTRACTOR NAME PINV-CONTRR-NAME
CONTRACTOR ADDRESS PINV-CONTRR-ADRS
TYPE AND KIND OF CONTRACT PINV-TY-CONTR-CD; PINV-KIND-CONTR-CD
PART NUMBER AND SECTION PINV-CAR-PART NO; PINV-CAR-SEC-NO
R9 PROJECT - IN THE CLEAR PINV-STD-ACO-CDD-RMK
CONTRACT DATE PINV-EFF-DT
FINAL DELIVERY DATE PINV-FINL-DLVY-SCHED-DT
TOTAL AMOUNT OF CONTRACT PINS-TOT-AMT-OF-CONTR
TOTAL OBLIGATION PINS-OBLIG-AMT-CONTR
UNLIQUIDATED OBLIGATION PINS-UNLQ-DV-CONTR
ACO CODE PINV-ACO-CD
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1.7.2.2 UNKA01 - CONTRACT MANAGEMENT MASTER MENU - PROCEDURES

a. GENERAL - In order to gain access to the online delayed inquiry
request, the user must first sign on to the online system (TIS). On the
MANTIS selection screen, select User YCA1, password, NEGOTIAT. The
Contract Management Master Menu will appear.

b. SCREEN FORMAT - A sample screen format for the Contract Management
Master Menu UNKA01 and is also used to access Screen UNKA50:

************************************************************************
UNKA01 CONTRACT MANAGEMENT MASTER MENU

COMPUTER BASED USER DOCUMENTATION ......................... A
CONTRACT ADMINISTRATION MASTER MENU ....................... B
PRODUCTION REVISED DELIVERY FORECAST ...................... C
PROPERTY ADMINISTRATION MASTER MENU ....................... D
ON-LINE INQUIRIES MASTER MENU ............................. E
CONTRACT MANAGEMENT DELAYED INQUIRIES MASTER MENU ......... F
PRODUCTION DELAYED INQUIRIES MASTER MENU .................. G
PENDING DELAYED INQUIRIES REQUESTS ........................ H
PRODUCTION ABSTRACT SUPPRESSION ........................... I
CAGE MASS CHANGES.......................................... J

TERMINATE THIS FACILITY ............. PA2

FUNCTION: #

CAGE:

ENTER CAGE FOR FUNCTION J ONLY

************************************************************************
FIGURE 1.7.2-1

c. INPUT INSTRUCTIONS:

FUNCTION FUNCTION - (1 A) - Must be alpha F.

CAGE CONTRACTOR AND GOVERNMENT ENTITY - (5 A/N) Must be
blank.
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1.7.2.3 UNKA50 - CONTRACT MANAGEMENT DELAYED INQUIRIES MASTER MENU
PROCEDURES

a. GENERAL - By selecting Function F on Screen UNKA01, the user will
access the Contract Management Delayed Inquiries Master Menu, UNKA50.
From this screen the user may request Function O which will permit
access to the Special Project (R9) Report Request.

b. SCREEN FORMAT - A sample of Screen UNKA50 as it currently exists
in the YCA1 Library.

************************************************************************
UNKA50 CONTRACT MANAGEMENT DELAYED INQUIRIES

MASTER MENU

COMPUTER BASED USER DOCUMENTATION .. A CONTRACT REFERENCE LIST ...... H
RECONCILIATION ..................... B SELECTIVE ABSTRACT (2 PAGES).. I
STANDARD FORM 30 ................... C CONTRACT ABSTRACT ............ J
PURCHASE OFFICE MODIFICATIONS ...... D CONTRACT STATISTICS .......... K
CAR SELECTIVE (2 PAGES) ............ E CONTRACT DATA ................ L
MAF QA ATTRIBUTE ................... F MASTER INVENTORY LIST ........ M
DD FORM 1716 TWX TRIGGER ........... G RDF HISTORY BY CONTRACT ...... N

SPECIAL PROJECT (R9) REQUEST.. 0

TERMINATE THIS FACILITY ............................ PA2

FUNCTION: #

ROUTING CODE: ##

USER ID CODE: XXXXXXX

************************************************************************
FIGURE 1.7.2-2

c. INPUT INSTRUCTIONS:

FUNCTION FUNCTION - (1 A) - Must be alpha O.

ROUTING CODE ROUTING CODE - (2A/N) Must enter valid code (Table
TB0097).

USER ID CODE USER IDENTIFICATION CODE - (7A/N) System generated
from sign-on Screen and protected.
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1.7.2.4 UNKA65 - SPECIAL PROJECT (R9) REPORT REQUEST

a. GENERAL - The selection of Function O from UNKA50 will produce the
following screen which is used to request the Special Project (R9)
Report Request, UNMD420A. This report is produced during the batch
cycle and is printed and routed to the requester based on the requester
identification and by the routing code which was initially input on
UNKA50. See paragraph 1.7.2.5.6 for additional information.

b. SCREEN FORMAT - A sample of Screen UNKA65 as it currently exists.

************************************************************************
UNKA65 SPECIAL PROJECT (R9) REPORT REQUEST
CBUD: ###############

USER-ID-CODE: ## ROUTING CODE: ##
REQUESTER: ##### REQUEST DATE: ## ## ##

SELECT AT LEAST ONE OF THE FOLLOWING FOUR:

R9-SPCL-PRJCT: ## CAGE: #####
CAO-ORG-CD: ## ACO-CD: ###

FURTHER REPORT LIMITATION CRITERIA:

BUYG-ACTY-CD: ###### SERVICE-CD: #
TYPE CONTRACT: # KIND CONTRACT: #

CAR-PART-NO: # CAR-SECTN-NO: #

************************************************************************
FIGURE 1.7.2-3

c. INPUT INSTRUCTIONS:

CBUD COMPUTER BASED USER DOCUMENTATION - (16A/N) If
entered must be alphanumeric characters. Must match
the data base.

USER-ID-CODE USER IDENTIFICATION CODE - (7A/N) System generated
from sign-on Screen and protected.

ROUTING CODE ROUTING CODE - (2A/N) System generated from Screen
UNKA50 and protected.

REQUESTER REQUESTER CODE - (5A/N) Must be alphanumeric
characters of five positions or less.

REQUEST DATE REQUEST DATE - (6N) YYMMDD System generated, computer
current date.

R9-SPCL-PRJCT R9 REMARKS FOR SPECIAL PROJECT - (2A/N) If entered
must be Special Project R9 Code. If entered must
match a code on Table TB0013.

CAGE CONTRACTOR AND GOVERNMENT ENTITY - (6A/N) If entered,
first position is blank, pos. 2-6 must be alphanu-
meric. If entered, must match the data base, and
ACO and CAO fields must be left blank.
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CAO-ORG-CD CONTRACT ADMINISTRATION OFFICE ORGANIZATION CODE
(2A/N) If entered must be filled and match data base.
If filled, CAGE and ACO fields must be left blank.

ACO-CD ADMINISTRATIVE CONTRACTING OFFICER - (3A/N) May be
blank, if entered must be filled. If entered must
match data base. If filled, CAGE and CAO fields must
be left blank.

BUYG-ACTY-CD BUYING ACTIVITY CODE - (6A/N) Must be six position
alphanumeric code or blank. If entered must be valid
and match data base.

SERVICE-CD SERVICE CODE - (1A) - Must be alpha code or blank. If
entered must be valid (Table TB0014).

TYPE CONTRACT TYPE OF CONTRACT - (1A) Must be a one position alpha
code of A, B, C, J, K, L, M, O, R, S, T, U, V, W, Y,
Z, or blank. If entered must be valid (Table TB0004).
Appendix 1.5.2.9 has the current codes.

KIND CONTRACT KIND OF CONTRACT - (1N) If entered must be a numeric
code 0-3 or 5-9 (Table TB0003).

CAR-PART-NO CONTRACT ADMINISTRATION REPORTING PART NUMBER - (1A)
Must be an alpha A, B, or C. If entered must be
valid (Table TB0023).

CAR-SECTN-NO CONTRACT ADMINISTRATION REPORTING SECTION NUMBER -
(1N) Must be 1, 2, 3, or 4.
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1.7.2.5 SPECIAL PROJECT (R9) REMARKS REPORT - UNMD420A

a. DATA SUMMARY

PURPOSE: To provide the management with
information related to the nonstandard
ACO R9 Remarks that have been used for
special projects to track the
requirements of any given contract.

TYPE/MEDIUM: Inquiry Output Report - Standard paper.

FREQUENCY/RETENTION: As Required/As Determined Locally.

SORT SEQUENCE: R9-SPCL-PRJCT, CAO, ACO, CAGE, SERVICE,
TY-CONTR, KIND-CONTR, CONTR-PART-NO,
and CONTR-SECT-NO.

PAGE BREAK: When R9 RMK is changed or the page.is full

(1) If a contractor has been assigned more than one code of SPLC-R9-
RMKS, all codes may display on the report with their respective data
(e.g. PIIN/SPIIN).

(2) This report can be selected many ways. The following are
different selection criteria of this report:

b. ADDITIONAL INFORMATION:

(1) If a specific R9 remark is entered on Screen UNKA65, the report
will contain all contracts with that R9 remark. Another selection can
be made by entering either CAGE, CAO-ORG-CD, or ACO-CD with BUYING-ACTY,
SERVICE-CD, TYPE CONTRACT, KIND CONTRACT, CAR-PART-NO, and/or CAR-SECTN-
NO.

(2) If a specific CAGE is entered, all contracts that are related to
that contractor which contain R9 remark Special Project will be
displayed on the report. Further selection can be made by entering
BUYING-ACTY, SERVICE-CD, TYPE CONTRACT, KIND CONTRACT, CAR-PART-NO
and/or CAR-SECTN-NO.

(3) If a specific CAO-ORG-CD is entered, all contracts for that
Administration Office that contain R9 remarks Special Project will be
displayed on the report. Further selection can be made by entering
BUYING-ACTY, SERVICE-CD, TYPE CONTRACT, KIND CONTRACT, CAR-PART-NO,
and/or CAR-SECTN-NO.

(4) If a specific ACO-CD is entered, the report will display all
contracts for that Administrative Contracting Officer which contain R9
remark Special Project. Further selection can be made by entering
BUYING-ACTY, SERVICE-CD, TYPE CONTRACT, KIND CONTRACT, CAR-PART-NO,
and/or CAR-SECTN-NO.
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c. SAMPLE REPORT. The following is a report format of the Special
Project (R9) Listing Report, UNMD420A. The sort sequence of the report
will be based on the request level of the delayed inquiry request.

***********************************************************************************************************************
REPORT NUMBER UNMD420A DATE ## ### ## CAO-CD ## PAGE: 1

SPECIAL PROJECT (R9)REMARKS

ROUTING: ## REQUESTER-CD: #####

CAO-CD: ## ACO-CD: ###

CAGE: ###### CONTRR: ########################### ####################

SPLC R9 RMKS CODE: ## R9 SPLC-PROJECT-NAME: ####################

BYNG CONTRACT CAR-NO CONTRACT FINAL TOTAL TOTAL UNLIQUIDATED
PIIN SPIIN ACTY SVC TY KIND PART/SECT DATE DLVY DATE CONTR-AMT OBLIGATION AMOUNT
########### #### ## # # # # # ## ### ## ## ### ## ########### ########### ##########
************************************************************************************************************************

FIGURE 1.7.2-4

d. REPORT ELEMENT DESCRIPTIONS

REPORT ELEMENT ELEMENT DESCRIPTION

REPORT NUMBER Self-Explanatory (UNMD420A)

DATE Report Run Date (YY/MMM/DD)

CAO-CD The Contract Administration Office
Organization Code to which the report is
to be routed.

PAGE Page number of the report.

ROUTING ROUTING CODE - The two position code of the
CAO, where the report is to be routed.

REQUESTER-CD REQUESTER CODE - A unique five position
(or less) code which identifies the person/
organization requesting the report.

CAO-CD CONTRACT ADMINISTRATION OFFICE CODE - The
two position code that identifies the
Contract Administration Office where the
report is requested.

ACO-CD ADMINISTRATIVE CONTRACTING OFFICER CODE -
Identifies the Administrative Contracting
Officer.

CAGE COMMERCIAL AND GOVERNMENT Entity Code -
Code which identifies a specific
contractor.

CONTRR CONTRACTOR NAME - The in-the-clear name
and address of the contractor.
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REPORT ELEMENT ELEMENT DESCRIPTION

SPCL R9 RMKS CODE SPECIAL R9 REMARKS CODE - A code assigned
to a specific contract to describe a
specific project.

R9-SPCL-PROJECT- NAME R9 SPECIAL PROJECT NAME - The in-the-clear
name of the R9 remarks of a special
project.

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - The contract number.

SPIIN SUPPLEMENTAL PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER - The order number of
the contract.

BYNG ACTY BUYING ACTIVITY - The DoDAAC (Department of
Defense Activity Code) of the buying
activity.

SVC SERVICE CODE - A code to identify the
service (Army, Navy, Air Force, DLA, and
other).

CONTRACT TYPE CONTRACT TYPE - Identifies the type of
contract. Table TB0004 is a local
maintained file and problems should be
corrected at District Level.

CONTRACT KIND CONTRACT KIND - Identifies the contract
kind.

Table TB0003 is a local maintained file and
problems should be corrected at District
Level.

CAR-NO-PART CAR PART NUMBER - Identifies the Contract
Administration Reporting part number.
Table TB0023 is used for assignment of CAR
part.

CAR-NO-SECTION CAR SECTION NUMBER - Identifies the status
of the contract. Table TB0011 is used for
assignment of CAR sections.

CONTRACT DATE The effective date of the contract.
FINAL DLVY DATE FINAL DELIVERY DATE - The date of the final

delivery is scheduled.

TOTAL CONTR AMT TOTAL CONTRACT AMOUNT - The amount of the
contract.

TOTAL OBLIGATION The amount paid to the contractor from the
contract amount.

UNLIQUIDATED AMOUNT The remaining balance of the contract.
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1.7.3 OVER AND ABOVE CENTRALIZED INFORMATION SYSTEM (OACIS)

1.7.3.1 PURPOSE

a. A computer program consisting of a series of files/records
designed to provide protection against recognized highly vulnerable
areas in the accomplishment/successful completion of Overhaul,
Maintenance and Repair type contracts. Vulnerable areas addressed by
the program include:

(1) Control of funds

(2) Prevention/detection of duplicate work requests

(3) Evaluation/estimation of labor hour standards

(4) Timeliness of work request processing

(5) QAR buy backs (verification that work was done)

(6) Accumulation and storage of work request history

b. The processing and approval of over and above work requests is a
team effort that involves the Administrative Contracting Officer (ACO),
The Industrial Specialist (IS), and the Quality Assurance Specialist
(QAS). Over and above work requests must be given priority attention by
those personnel involved in identification, authorization and definiti-
zation of such work. Priorities will be established to assure that work
requests normally will be processed within a 24-hour time period.
Except as specifically authorized otherwise, approval and negotiation of
over and above work requests will be accomplished prior to commencement
of work. The IS and QAS responsible for processing over and above work
requests will normally be collocated in or near the area where the work
will take place.

1.7.3.2 SIGNING ON TO OACIS

OACIS is a multi-function/multi-user system resident on the
Distributed Minicomputer System (DMINS) located at Headquarters DCMD
Atlanta. Arrangements to use OACIS can be made by calling 404-421-
3618/3668 or DSN 697-3618/3668. User procedures will be provided upon
request. DLA Form 1798 and 1798-1 Maintenance Work Request and
Continuation Sheet were designed for OACIS data input. These forms are
available upon request.
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1.7.3.3 GENERAL

The system is user friendly and easy to use. System changes requested
by the users will be sent to DCMD Atlanta for control, review and
implementation. This program can be used for any type of over and above
work. The system is deployed at six different aircraft overhaul
locations. The system provides the following types of data:

a. Contracts:

Contracts Menu Aircraft Definitization
Contract Identification Table CAP Definitization Report
Master CLIN Table Contract Proposal Report
ACRN Ratio for General Modification Report
Aircraft Identification Table Input Verification Report
Funds Obligation Exiting OACIS
Contract Proposals Report Submenu
Modifications
Over and Above Work Request Input
Contractor Acquired Property - Purchased Parts
Local Manufacture
OS300/Cannibalization

b. Production:

Production Menu Assemblies Report
Production Query Production Surveillance
Aircraft File Report
Assemblies Part Number Query
Contract Milestones Exiting OACIS
Aircraft Milestones Report Submenu
Contract Status
Aircraft Status
Labor Hour Standards
Work Request Report - Sorted by Work Unit Code
Work Request Report - Sorted by Work Area
Work Request Report - Sorted by Part Number
Work Request Report - Sorted by Work Request No.

c. Quality:

Quality Menu
Quality Query Screen
Aircraft File
Contract Status
Work Area Query
Potential Duplicate Report
Work Area Report
Discrepancy Report
Exiting OACIS
Report Submenu

d. Requests for Assistance/System Change Requests
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CHAPTER 8 ADRS - ADDRESS FILE

1.8.1 CHAPTER OVERVIEW

The purpose of the ADRS Subsystem is to provide address and locally
assigned attribute data for Commercial and Government Entity (CAGE)
Code, Department of Defense Activity Address Code (DoDAAC) and entities
for which no CAGE or DoDAAC has been assigned. The purpose of this
chapter, is to provide guidance in the uses of online inquiries and mass
changes through interfaces with the ADRS Subsystem.

1.8.2 ONLINE ENVIRONMENT

1.8.2.1 SIGN-ON PROCEDURES

Access to the Online Inquiries Master Menu and CAGE Mass Changes for
Contract Management is gained through the YCA1 library. On the MANTIS
selection screen, select USER: YCA1 and PASSWORD: NEGOTIAT. The
Contract Management Master Menu will appear. Complete sign-on
procedures are previously defined in DLAM 8000.3, Part 1, Chapter 2,
Sections 3.1 and 3.2.

1.8.2.2 UNKA01 - CONTRACT MANAGEMENT MASTER MENU

a. GENERAL - The Contract Management Master Menu is accessed by
entering YCA1 and a valid password on the MANTIS selection screen.
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b. SCREEN FORMAT - A sample screen format for the Contract Management
Master Menu, UNKA01.

************************************************************************
UNKA01 CONTRACT MANAGEMENT MASTER MENU

COMPUTER BASED USER DOCUMENTATION.....................A
CONTRACT ADMINISTRATION MASTER MENU...................B
PRODUCTION REVISED DELIVERY FORECAST..................C
PROPERTY ADMINISTRATION MASTER MENU...................D
ONLINE INQUIRIES MASTER MENU..................... ....E
CONTRACT MANAGEMENT DELAYED INQUIRIES MASTER MENU.....F
PRODUCTION DELAYED INQUIRIES MASTER MENU..............G
PENDING DELAYED INQUIRY REQUESTS......................H
PRODUCTION ABSTRACT SUPPRESSION.......................I
CAGE MASS CHANGES.....................................J
PRODUCTION MASTER MENU................................K
BUYER INQUIRIES MASTER MENU...........................L

TERMINATE THIS FACILITY............PA2

FUNCTION:
CAGE:

ENTER CAGE FOR FUNCTION J ONLY
************************************************************************

FIGURE 1.8.2-1

c. INPUT INSTRUCTIONS - Entries are required as follows:

FUNCTION FUNCTION (1A) - Enter an E and depress ENTER to
select the Online Inquiries Master Menu or a J to
select CAGE Mass Changes.

CAGE COMMERCIAL AND GOVERNMENT ENTITY CODE (6A/N) - If
FUNCTION J was selected, a valid five character CAGE
Code must be entered.



1-543

1.8.2.3 UNKA40 - CONTRACT MANAGEMENT ONLINE INQUIRES MASTER MENU

a. GENERAL - This menu allows access to the CAGE and DoDAAC inquiry
screens by entering a valid CAGE or DoDAAC in the appropriate field and
a FUNCTION CODE of C.

b. SCREEN FORMAT - A sample screen format for the Contract Management
Online Inquiries Master Menu, UNKA40.

************************************************************************
UNKA40 ONLINE INQUIRIES MASTER MENU

USER ID: REQUEST DATE:

COMPUTER BASED USER DOCUMENTATION.....................A
APPLIED MODIFICATIONS.................................B
CAGE AND DoDAAC INQUIRIES.............................C
CONTRACTS BY CONTRACTOR...............................D
SUMMARY OF SHIPMENT DATA BY CONTRACT..................E
CONTRACT LINE ITEM STATUS.............................F
ONLINE ABSTRACT INQUIRY........................ ......G
ACO RDF WORKLOAD......................................H

FUNCTION:

ACO CD: (ENTER FOR FUNCTION H ONLY)
CAGE: (ENTER FOR FUNCTION C ONLY)

DoDAAC: (ENTER FOR FUNCTION C ONLY)

************************************************************************
FIGURE 1.8.2-2

c. INPUT INSTRUCTIONS - Entries are required as follows:

FUNCTION FUNCTION (1A) - Enter a C to select the Online
Inquiries Master Menu. If Function C was selected, a
CAGE or DoDAAC must be entered.

ACO-CD Leave this field blank.

CAGE COMMERCIAL AND GOVERNMENT ENTITY CODE (6A/N) - If
Function C was selected, a valid five character CAGE
Code must be entered for CAGE Inquiries.

DoDAAC DEPARTMENT OF DEFENSE ACTIVITY ADDRESS CODE (6A/N) -
If Function C was selected, a valid six character
DoDAAC Code must be entered for DoDAAC Inquiries.
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1.8.2.4 ADRS CAGE DATA INQUIRIES

These screens are used to obtain all address and attribute information
for a specific CAGE Code. All three screens are accessed from UNKA40
according to the Function. Entering a Function of C and a valid CAGE
Code will access Screens UNKM12, UNKM13, and UNKM14. A Quick Release
Function PF12 will return the user to UNKA40.

1.8.2.4.1 CAGE, NAME AND ADDRESS AND PRIME ATTRIBUTES INQUIRY - UNKM12

a. GENERAL - This screen is accessed by entering a valid CAGE Code
and Function C on UNKA40. Additional screens are called by depressing
ENTER, this will display UNKM13 and UNKM14.

b. SCREEN FORMAT - A sample format of inquiry Screen UNKM12:

************************************************************************
UNKM12 CAGE INQUIRY
CBUD:

CAGE: 12345 CAO-ORG-CD: JJ

TYP-ADDRESS-CD: M CONTRACTOR/PAYEE NAME: EXPERT SERVICES INC
ADDRESS-LINE-2: CLEVELAND CTR
ADDRESS-LINE-3: 1240 LAKESIDE AVE
ADDRESS-LINE 4:

CITY: CLEVELAND STATE-COUNTY: TN ZIP: 441990001

ACO-CD: 0B6 INDUSTRIAL-SPEC-CD: 0H1 CONTRACT-MGMT-ASST-CD:0H2
TYP-BUSINESS-CD: A PROPERTY-ADM-CD: AA COURIER-PICKUP:

TRANSPORT-SPEC-CD: T12 PROP-ENG-SPEC-CD: E20 GEN-PERFORMANCE-CD: A
FGN-DOMESTIC-CD: 1 GEOGRAPHIC-CD: 051 PREDOMINATE-AGENCY-CD:

INDUS-FACILITY-CD: ### OFFICE-ENG-CD: SUPPRESSION-CD:
REPLACEMENT-CAGE:

ADDRESS-CHNG-DT: 911122 L ATTRIBUTE-CHNG-DT: 911122

PRESS ENTER FOR ATTRIBS--PF8 FOR TRNSP DATA-PA2 TO EXIT

************************************************************************
FIGURE 1.8.2-3

c. INPUT INSTRUCTIONS - No entries are required. All fields are
called from the data base according the CAGE Code entered and are
protected. Depressing ENTER will generate the next Screen UNKM13.
Depressing PF12 will return the user to UNKM40. Depressing PF8 will
skip the next Screen UNKM13 and generate inquiry Screen UNKM14.

d. DATA ELEMENT OUTPUT DESCRIPTION

DATA ELEMENT DESCRIPTION

CAGE COMMERCIAL AND GOVERNMENT ENTITY CODE - This code is
assigned to the contractor by DLSC. It represents
the specific contractor for all Government Financial
Transactions.
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DATA ELEMENT DESCRIPTION

CAO-ORG-CD CONTRACT ADMINISTRATION OFFICE ORGANIZATIONAL CODE -
This field contains the code of the Contract
Administration Office having administrative
responsibility for the contract.

TYP-ADDRESS-CD TYPE ADDRESS CODE - This field contains either a C or
an M. A C indicates that one of all of the following

fields are blank: ACO-CD, IS-CD, CMA-CD, or PS-CD.
An M indicates all of the above field are filled.

CONTRACTOR/PAYEE CONTRACTOR or PAYEE NAME - This field contains the
NAME contractors name.

ADDRESS-LINE CONTRACTORS ADDRESS LINES - Address lines 2, 3, and 4
contain the street address of the contractor.

CITY CITY - This field contains the city location of the
contractor.

STATE-COUNTRY STATE/COUNTRY - This field contains the two character
state location code of the contractor, or if prefixed
with a # will contain the two character country code
location of the contractor.

ZIP ZIP - This field contains the five or nine character
United States ZIP Code or the seven character
Canadian ZIP Code. It may be blank if the
STATE/COUNTRY Code contains a foreign country code.

ACO-CD ADMINISTRATIVE CONTRACTING OFFICER CODE - This field
contains the code of the ACO having administrative
responsibility for the CAGE Code.

INDUSTRIAL-SPEC- INDUSTRIAL SPECIALIST CODE - This field contains the
CD code of the specialists having surveillance

responsibility over the CAGE Code displayed.

CONTRACT-MGMT CONTRACT MANAGEMENT ASSISTANT CODE - This field
ASST-CD contains the code of the management assistant having

surveillance responsibility over the CAGE Code
displayed.

TYP-BUSINESS-CD TYPE BUSINESS CODE - This field identifies the type
of business the contractor is engaged in. This field
may be blank.

PROPERTY-ADM-CD PROPERTY ADMINISTRATOR CODE - This field contains the
code of the person responsible for property
administration of the contracts for the CAGE Code
displayed.

COURIER-PICKUP COURIER-PICKUP - This field will contain a Y or may
be blank. A Y indicates that a courier service or
person is authorized to take receipt of a contractor
payment.
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DATA ELEMENT DESCRIPTION

TRANSPORT-SPEC- TRANSPORTATION SPEC CODE - This field is scheduled
CD for deletion.

PROP-ENG-SPEC-CD PROPERTY ENGINEERING SPECIFICATION CODE - This field
is scheduled for deletion.

GEN-PERFOMANCE-CD GENERAL PERFORMANCE CODE - This field is scheduled
for deletion.

FGN DOMESTIC CD FOREIGN/DOMESTIC INDICATOR - This field will contain
either a 1, 2, or 3. A 1 indicates that the
contractor is located within CONUS. A 2 indicates a
foreign country and a 3 indicates a Canadian
location.

GEOGRAPHIC-CD GEOGRAPHIC CODE - This field scheduled for deletion.

PREDOMINANT- PREDOMINANT AGENCY CODE - This field scheduled for
AGENCY-CD deletion.

INDUS-FACILITY-CD INDUSTRIAL FACILITY CODE - This field scheduled for
deletion.

OFFICE-ENG-CD OFFICE ENGINEERING CODE - This field scheduled for
deletion.

SUPPRESSION-CD SUPPRESSION CODE - This field will contain a Y or be
blank. A Y in this field indicates that the
Production Abstract has been suppressed and will not
be printed.

REPLACEMENT-CAGE REPLACEMENT CAGE - This field contains the DLSC
transmitted CAGE Code meant to replace the original
CAGE Code.

ADDRESS-CHNG-CD ADDRESS CHANGE DATE - This field contains the date of
the last change to the contractor’s name and address.

ATTRIBUTE-CHNG-DT ATTRIBUTE CHANGE DATE - This field contains the date
of the last change to the attribute data.
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1.8.2.4.2 CAGE QUALITY ASSURANCE ATTRIBUTES INQUIRY - UNKM13

a. GENERAL - This screen is accessed by depressing ENTER from Screen
UNKM12. Depressing ENTER again will display UNKM14.

b. SCREEN FORMAT - A sample screen format of inquiry Screen UNKM13.

************************************************************************
UNKM13 CAGE INQUIRY
CBUD:

DCMD: SC1010 CAO-CD: S2305A CAO-ORG-CD: JJ
CAGE: 12345

CONTRACTOR-PAYEE-NAME: EXPERT SERVICES INC
ADDRESS-LINE-2: CLEVELAND CTR
ADDRESS-LINE-3: 1240 LAKESIDE AVE
ADDRESS-LINE-4:

CITY: CLEVELAND STATE-COUNTRY: TN ZIP: 441990001

QA-ORG-CD: 2WA
FACILITY-TYPE: N

QA-REPRESENTATIVE-CD: 027 NOT FOUND IN NPQS FILE
PRIME-COMMODITY-CD: S5 MISC SERVICE

PRIME-QA-PROVISION-CD: C
ATTRIBUTE-CHNG-DATE: 911122

PRESS ENTER FOR TRANSPORTATION DATA OR PA2 TO EXIT

************************************************************************
FIGURE 1.8.2-4

c. INPUT INSTRUCTIONS

There is no input required on this screen. All fields are called from
the data base according the CAGE Code entered and are protected.
Depressing ENTER will generate the next Screen UNKM14. Depressing PF12
will return the user to UNKA40.

d. DATA ELEMENT OUTPUT DESCRIPTION

DATA ELEMENT DESCRIPTION

CAGE COMMERCIAL AND GOVERNMENT ENTITY CODE - This code is
assigned to the contractor by DLSC. It represents
the specific contractor for all Government Financial
Transactions.

CAO-ORG-CD CONTRACT ADMINISTRATION OFFICE ORGANIZATIONAL CODE -
This field contains the code of the Contract
Administration office having administrative
responsibility for the contract.

CONTRACTOR/PAYEE- CONTRACTOR or PAYEE NAME - This field contains the
NAME contractors name.

ADDRESS-LINE- CONTRACTORS ADDRESS LINES - Address lines 2, 3,
2-3-4 and 4 contain the street address of the contractor.
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DATA ELEMENT DESCRIPTION

CITY CITY - This field contains the city location of the
contractor.

STATE/COUNTRY STATE/COUNTRY - This field contains the two character
state location code of the contractor, or if prefixed
with a # will contain the two character country code
location of the contractor.

ZIP ZIP - This field contains the five or nine character
United States ZIP Code or the seven character
Canadian ZIP Code. It may be blank if the
STATE/COUNTRY Code contains a foreign country code.

QA-ORG-CD QUALITY ASSURANCE ORGANIZATIONAL CODE - This field
contains the three character code used to identify
the Division, Branch, and Section of the quality
organization.

FACLTY-TYP FACILITY TYPE - This field indicates that the
contractors facility has a resident (R) or non-
resident (N) QA representative.

QA-REPRESENTATIVE- QUALITY ASSURANCE REPRESENTATIVE CODE - This field
CD identifies the QA representative responsible for the

quality assurance of the CAGE Code displayed.

PRIME-COMMODITY- PRIME COMMODITY CODE - This field indicates the
CD commodity code of the predominant item manufactured

by the contractor.

PRIME-QA- PRIME QUALITY ASSURANCE PROVISION CODE - This field
PROVISION-CD indicates the quality assurance level that the

contractor is required to maintain.

ATTRIBUTE-CHNG-DT ATTRIBUTE CHANGE DATE - This field contains the date
of the last change to the attribute data.
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1.8.2.4.3 CAGE TRANSPORTATION DATA INQUIRY - UNKM14

a. GENERAL - This screen is accessed by depressing ENTER from Screen
UNKM13. Depressing ENTER again will display UNKA40.

b. SCREEN FORMAT - A sample screen format of inquiry Screen UNKM14:

************************************************************************
UNKM14 CAGE INQUIRY
CBUD:

CAGE: 12345 CAO-ORG-CD: JJ

SPLC:

FREIGHT ADDRESS

CONTRACTOR-PAYEE-NAME: EXPERT SERVICES INC
ADDRESS-LINE-2: CLEVELAND CTR
ADDRESS-LINE-3: 1240 LAKESIDE AVE
ADDRESS-LINE-4:

CITY: CLEVELAND STATE-COUNTRY: TN ZIP: 441990001

NO FRT REC AVAIL-MAILING ADDR SHOWN
## ENTER NEXT CAGE AND PRESS ENTER-PA2 TO RETURN TO MENU

************************************************************************
FIGURE 1.8.2-5

c. INPUT INSTRUCTIONS

There is no input required on this screen. All fields are called
from the data base according the CAGE Code entered and are protected.
Depressing ENTER or PF12 will return the user to UNKA40.

d. DATA ELEMENT OUTPUT DESCRIPTION

DATA ELEMENT DESCRIPTION

CAGE COMMERCIAL AND GOVERNMENT ENTITY CODE - This code is
assigned to the contractor by DLSC. It represents
the specific contractor for all Government Financial
Transactions.

SPLC STANDARD POINT LOCATOR CODE - This code identifies
geographical areas and is used by the transportation
industry to compute transportation charges.

CAO-ORG-CD CONTRACT ADMINISTRATION OFFICE ORGANIZATIONAL CODE -
This field contains the code of the Contract
Administration Office having administrative
responsibility for the contract.
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DATA ELEMENT DESCRIPTION

CONTRACTOR-PAYEE- CONTRACTOR or PAYEE NAME - This field contains the
NAME contractors name.

ADDRESS-LINE- CONTRACTORS ADDRESS LINES - Address lines 1, 2, 3,
1-2-3-4 and 4 contain the street address or transportation

address of the contractor.

CITY CITY - This field contains the city location of the
contractor.

STATE-COUNTRY STATE/COUNTRY - This field contains the two character
state location code of the contractor, or if prefixed
with a # will contain the two character country code
location of the contractor.

ZIP ZIP - This field contains the five or nine character
United States ZIP Code or the seven character
Canadian ZIP Code. It may be blank if the
STATE/COUNTRY Code contains a foreign country code.
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1.8.2.5 ADRS DoDAAC DATA INQUIRIES

These screens are used to obtain all address and attribute information
for a specific DoDAAC. All three screens are accessed from UNKA40
according to the Function. Entering Function of C and a valid DoDAAC
will access Screens UNKM15, UNKM16, and UNKM17. A quick release
function PF12 will return the user to UNKA40.

1.8.2.5.1 DoD ACTIVITY ADDRESS AND PRIME ATTRIBUTES INQUIRY - UNKM15

a. GENERAL - This screen is accessed by entering a valid DoDAAC and
Function C on UNKA40. Additional screens are called by depressing
ENTER, this will display UNKM16 and UNKM17.

b. SCREEN FORMAT - A sample format of inquiry Screen UNKM15.

************************************************************************
UNKM15 DoDAAC INQUIRY SCREEN 1 of 3
CBUD: #####################

DoDAAC: ###### CHANGE NUMBER: #### TYPE ADDRESS CODE: #

* IN THE CLEAR ADDRESS: ###################################
** ADDRESS LINE 2: ##################################
** ADDRESS LINE 3: ##################################
** ADDRESS LINE 4: ##################################
** ADDRESS LINE 5: ##################################

PRIME COMMRI: ####### SECONDARY COMMRI: #######
PO ADP POINT: ###### COMMERCIAL TWX CD: ##########

ADDRESS CHNG DT: ####### ATTRIBUTE CHNG DT: ########

########################################################
##################################################################

************************************************************************
FIGURE 1.8.2-6

c. INPUT INSTRUCTIONS

There is no input required on this screen. All fields are called from
the data base according the DoDAAC entered and are protected.
Depressing ENTER will generate the next Screen UNKM16. Depressing PF12
will return the user to UNKM40. Depressing PA2 will return the user to
Screen UNKM01.



1-552

d. DATA ELEMENT OUTPUT DESCRIPTION

DATA ELEMENT DESCRIPTION

DoDAAC DEPARTMENT OF DEFENSE ACTIVITY ADDRESS CODE - This is
the code that is assigned by DASSO that represents
the Government Agency.

CHANGE NBR CHANGE NUMBER - This field indicates the last change
to the DoDAAC address. The first position will be
the terminal digit of the year. If DAASO made the
most current change, the year will be followed by a
three character Julian date. If the change was
locally made, the year will be followed by a
sequential number between 001 and 999.

TYPE ADRS CD TYPE ADDRESS CODE - This field will contain either a
one or a three. A one in this field indicates that
the address shown is a shipping address. A three
indicates the address to be a mailing address.

IN THE CLEAR ADRS IN THE CLEAR ADDRESS - This field contains the name
of the Government activity.

ADDRESS LINE ADDRESS LINE 2, 3, 4, 5 - These fields contain the
2, 3, 4, 5 shipping or mailing address of the Government

activity.

PRIME COMMRI PRIMARY COMMUNICATIONS ROUTING INDICATOR - This field
contains the code used to route primary
communications to the activity.

SECONDARY COMMRI SECONDARY COMMUNICATIONS ROUTING INDICATOR - This
field contains the code used to route communications
to other then Prime COMMRI point at an activity.

PO ADP POINT PURCHASING OFFICE - ADP POINT - This field contains
the DoDAAC of the activity furnishing ADPE to the
activity.

COMMER TWX CD COMMERCIAL TWX CODE - This field contains the code
used to route communications to an activity if not
COMMRI exists.

ADDRESS CHNG DT ADDRESS CHANGE DATE - This field contains the date of
the last change to the name and address.

ATTRIBUTE CHNG DT ATTRIBUTE CHANGE DATE - This field contains the date
of the last change to the attribute data.
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1.8.2.5.2 DoD ACTIVITY BUYING ACTIVITIES INQUIRY - UNKM16

a. GENERAL - This screen is accessed by depressing ENTER from Screen
UNKM15. Depressing ENTER again will display UNKM17.

b. SCREEN FORMAT - A sample format of inquiry Screen UNKM16:

************************************************************************
UNKM16 DoDAAC INQUIRY SCREEN 2 of 3
CBUD: #######################

DoDAAC: ###### BUYING STATION CODE: ######

BUYING ACTIVITY CD: ## ## ## ## ## ## ## ##

COMMUNICATION MEDIA CD: # DCAS STATION CD: #

OVERSEAS-DOMESTIC CD: #

###########################################################
#####################################################################
************************************************************************

FIGURE 1.8.2-7

c. INPUT INSTRUCTIONS

There is no input required on this screen. All fields are called
from the data base according the DoDAAC entered and are protected.
Depressing ENTER will generate the next Screen UNKM17. Depressing PF12
will return the user to UNKA40 and depressing PA2 will return the user
to Screen UNKA01.

d. DATA ELEMENT OUTPUT DESCRIPTION

DATA ELEMENT DESCRIPTION

DoDAAC DEPARTMENT Of DEFENSE ACTIVITY ADDRESS CODE - This is
the code that is assigned by DAASO that represents
the Government Agency.

BUYING STAT CD BUYING STATION CODE - This field contains the six
character buying activity DoDAAC.

BUYING ACTY CD BUYING ACTIVITY CODE - This field contains the two
character buying activity code that correlates to the
Buying Station Code.

COMMUN MEDA CD COMMUNICATIONS MEDIA CODE - This field contains the
code that indicates the type of communications medium
used and the type of documentation furnished to the
activity by the CAO.
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DATA ELEMENT DESCRIPTION

DCAS STATION CD DEFENSE CONTRACT ADMINISTRATION SERVICES ELEMENT CODE
- This field identifies what Defense Contract
Administration Service Element is represented.

OVSEA DOM CD OVERSEAS DOMESTIC CODE - This field indicates whether
the activity is located Overseas or Domestic.
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1.8.2.5.3 DoD ACTIVITY TRANSPORTATION DATA INQUIRY - UNKM17

a. GENERAL - This screen is accessed by depressing ENTER from Screen
UNKM16. Depressing ENTER again will display UNKM40.

b. SCREEN FORMAT - A sample format of inquiry Screen UNKM17:

************************************************************************
UNKM17 DoDAAC INQUIRY SCREEN 3 of 3
CBUD: ########################

DoDAAC: ######

SPLC: ###########

IN THE CLEAR ADDRESS: #####################################
ADDRESS LINE 2: #####################################
ADDRESS LINE 3: #####################################
ADDRESS LINE 4: #####################################
ADDRESS LINE 5: #####################################

BULK BREAK POINT: ###### PORT DESIGNATOR CD: ###
AIR DESIGNATOR CD: ###

############################################################
######################################################################

************************************************************************
FIGURE 1.8.2-8

c. INPUT INSTRUCTIONS

There is no input required on this screen. All fields are called from
the data base according to the DoDAAC entered and are protected.
Depressing ENTER or the PF12 key will return the user to UNKA40 and
depressing PA2 will return the user to Screen UNKA01.

d. DATA ELEMENT OUTPUT DESCRIPTION

DATA ELEMENT DESCRIPTION

DoDAAC DEPARTMENT OF DEFENSE ACTIVITY ADDRESS CODE - This is
the code that is assigned by DAASO that represents
the Government Agency.

SPLC STANDARD POINT LOCATOR CODE - This code identifies
geographical areas and is used by the transportation
industry to compute transportation charges.

IN-THE-CLEAR-ADRS IN-THE-CLEAR-ADDRESS - This field contains the name
of the Government activity.
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DATA ELEMENT DESCRIPTION

ADDRESS LINE ADDRESS LINE 2, 3, 4, 5 - These fields contain the
2, 3, 4, 5 shipping or mailing address of the Government

activity.

BLK-BRK-PT BULK BREAK POINT - This field identifies the overseas
activity that will distribute shipments.

PORT-DESGNTR-CD PORT DESIGNATOR CODE - This field identifies the
water port used in the transportation of DoD
materials.

AIR-DESGNTR-CD AIR DESIGNATOR CODE - This field identifies the
Airport used in the transportation of DoD materials.
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1.8.2.6 CAGE MASS CHANGES

a. GENERAL - This screen is used to process mass changes against a
specific CAGE Code. Changing any field on this screen will apply that
change to all contracts with the referenced CAGE Code. All currently
existing data for the CAGE Code entered will be displayed. Move the
cursor to the desired field and overlay the field with the correction,
then depress ENTER to validate the data. Depress ENTER again to update
the data base. Since this screen consists of mass changes, all data
will be batch processed overnight.

b. SCREEN FORMAT - Figure 1.8.2-9 is a sample format of UNKM20:

************************************************************************
UNKM20 CAGE MASS CHANGES
CBUD: #####################

CAGE: ###### CAO ORG CD: ##

TYP ADDRESS CD: # CONTRACTOR/PAYEE NAME: ############################
ADDRESS LINE 2: ############################
ADDRESS LINE 3: ############################
ADDRESS LINE 4: ############################

CITY: ############ STATE/COUNTRY: ### ZIP: ##########

ACO CD: XXX INDUSTRIAL SPEC CD: XXX
CONTRACT MGMT ASST CD: XXX PROPERTY ADM CD: XX

TYP BUSINESS CD: X

####################################################################

************************************************************************
FIGURE 1.8.2-9

c. INPUT INSTRUCTIONS

NOTE: The fields followed by a # sign are protected on this screen.
Only entry fields marked by an X may be adjusted by authorized Contract
Management personnel.

d. DATA ELEMENT OUTPUT DESCRIPTION

DATA ELEMENT DESCRIPTION

CAGE COMMERCIAL AND GOVERNMENT ENTITY CODE(6A/N) - This
field is protected.

CAO ORG CD CONTRACT ADMINISTRATION OFFICE ORGANIZATION CODE
(2A/N) - This field is protected.

CONTRACTOR/ CONTRACTOR OR PAYEE NAME (28A/N) - This field is
PAYEE NAME protected.

ADDRESS LINE 2, ADDRESS LINES 2, 3, AND 4 (28A/N) - This field
AND 4 consists of three lines, all of which are protected.
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DATA ELEMENT DESCRIPTION

CITY CITY (12A) - This field is protected.

STATE/COUNTRY STATE OR COUNTRY (3A) - This field is protected.

ZIP ZIP CODE (5N, 6A/N, or 9N) - This field is protected.

ACO CD ADMINISTRATIVE CONTRACTING OFFICER CODE (3A/N) - This
field should contain the actual two position code of
the individual having administrative responsibility
of the CAGE CD displayed. The code changed must
match an existing code on Table TB0044. The system
will fill the first position with a blank. If
overlaying this field, a zero must be entered in the
first position.

INDUSTRIAL INDUSTRIAL SPECIALIST CODE (3A/N) - This field
SPEC CD should contain the two position code of the

individual having surveillance responsibility over
the CAGE Code displayed. The code changed must match
an entry on Table TB0048. The system will fill the
first position with a blank. If overlaying this
field, a zero must be entered in the first position.

CONTRACT MGMT CONTRACT MANAGEMENT ASSISTANT CODE (3A/N) - This
ASST CD field should contain the two position code of the

individual having surveillance responsibility over
the CAGE displayed. If a change was made in the
INDUSTRIAL SPEC CD field, no entry may be made in
this field. Entries must also match Table TB0048.
If overlaying this field, a zero must be entered in
the first position.

PROPERTY PROPERTY ADMINISTRATOR CODE (2A/N) - Enter the code
ADM CD of the person that is responsible for property

administration of contracts for the CAGE Code
displayed, if applicable.

TYP BUSINESS CD TYPE BUSINESS CODE (1A) - This field is used to
identify the type of business category in which the
contractor is engaged. If a code is entered, the
code entered must be an A, B, C, D, F, L, M, U, V, or
Z.
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CHAPTER 9 BACKGROUND SUMMARY EDIT

1.9.1 CHAPTER OVERVIEW

a. In order to help you make more productive use of your computer time, a
change has been made to the summary edit process. This change allows lengthy
allows lengthy summary edits to be processed in the background (batch). The
advantage of this change is that your terminal will no longer be locked up for
lengthy periods of time while the summary edit processes.

b. The following conditions are checked to determine whether a summary edit
will be processed online or in the background:

(1) Total Number of Line Items added or changed.

(2) Total Number of Schedules added or changed.

(3) Total Number of Accounting Records (ACRNS) added or changed.

(4) Number of Line Items with the same inspection acceptance code as a
line item which is added or changed via the correction process.

c. A table (TB0069) has been created which contains entries that set the
maximum number of items for each of the above conditions. If the number of
items exceeds any of the above conditions, the summary edit will be processed
in the background. When a summary edit is submitted, the system will check
for the above conditions and determine whether the summary edit will be
processed online or in the background. If the summary edit is to be processed
in the background, a message will be displayed notifying you of this fact.
Once this message is displayed, control of the terminal is returned and you
can move onto other tasks while the summary edit continues to process in the
background.

d. The functionality of the system remains essentially the same.
Validation on inputs will be identical for all contracts. Contracts that do
not meet the criteria for background processing will be processed online, just
as they were prior to this change. That is, the summary edit will process
and, when it is completed, a message indicating this status will be displayed.
While the summary edit is processing, you will not have control of the
terminal.

e. If a summary edit is initiated that exceeds the established cut off
point, the message CONTRACT TOO LARGE FOR ONLINE - WILL BE BACKGROUND SUMMARY
EDITED will be displayed. This serves as a notice that the summary edit is
being processed in the background. Once this message is displayed, control of
the terminal is returned to you. Then
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you can move onto other tasks while the summary edit continues to process in
the background. It is important to emphasize that a contract that is
processed in the background goes through the same validation process as a
contract that is processed online. The background process only pertains to
data base updates. You can monitor the progress of these background summary
edits using the Summary Edit Functions that are detailed in the section that
follows.

1.9.2 SUMMARY EDIT FUNCTIONS

This new function was added to allow you the ability to track the progress
of summary edits. The functions that are available are: Summary Edit Request
Inquiry, Resubmit Summary Edit Request (Supervisor), and Cancel Summary Edits.
Each of these functions will be described in detail in the test that follows.

1.9.2.1 UNCT30 SUMMARY EDIT FUNCTIONS MENU

a. GENERAL - The purpose of this menu is to allow users to select one of
the Summary Edit Inquiries listed. Specifics on each of these four inquiries
are provided in the subparagraphs that follow (1.9.2.2, 1.9.2.3, 1.9.2.4, and
1.9.2.5).

(1) Several factors are checked to determine whether a summary edit will
process online or in batch. The number of line items, schedules and
accounting records added/changed are checked against a predetermined number
entered in Table TB0069. If the number of records is below the predetermined
number in TB0069, the summary edit will process online (exactly as it did
prior to the change). If the number of records is above the predetermined
number in TB0069, the summary edit will process in the background. In
determining whether a contract will be processed online or in the background,
the program only counts the number of items added or changed (not total
records) of line items, schedules, or accounting records.

(2) There is a fourth check which determines whether a summary edit will
process online or in the background. This condition will not occur when
adding a contract (only when correcting or modifying one). This check is
related to the Inspection/Acceptance field of a line item. Each line item has
its own Inspection/Acceptance field. Multiple line items could have the same
Inspection/Acceptance. A predetermined number is entered on TB0069. If a
correction/modification is made to a contract, the number of the line items
with the same Inspection/ Acceptance are counted. The summary edit will be
processed in the background if the number of line items with the same
Inspection/ Acceptance is above the predetermined number.
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b. SCREEN FORMAT Figure 1.9.2-1 is a sample screen format for UNCT30.

************************************************************************

UNCT30 SUMMARY EDIT FUNCTIONS MENU
CBUD:

SUMMARY EDIT REQUEST INQUIRY 1
RESUBMIT SUMMARY EDIT REQUEST 2
RESUBMIT SUMMARY EDIT REQUEST(SUPERVISOR) 3
CANCEL BACKGROUND SUMMARY EDIT(SUPERVISOR) 4
TERMINATE PA2

FUNCTION:

ENTER SELECTION CRITERIA OR PA2 TO EXIT

***********************************************************************

Figure 1.9.2-1
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c. INPUT INSTRUCTIONS - Users should select the inquiry they desire from
the menu. This selection is made by entering the assigned number for the
desired inquiry in the FUNCTION field.

DATA ELEMENT SPECIAL INSTRUCTIONS

FUNCTION Select the inquiry desired. The entry must be
numeric (0-4).

Selection of option one (1) will result in the
execution of the SUMMARY EDIT REQUEST INQUIRY.
Details of this inquiry are provided in section
1.9.2.2

Selection of option two(2) will result in the
execution of the RESUBMIT SUMMARY EDIT REQUEST
function. Details of this function are provided in
section 1.9.2.3

Selection of option three (3) will result in the
execution of the RESUBMIT SUMMARY EDIT REQUEST
(SUPERVISOR) function. Details of this function are
provided in section 1.9.2.4
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1.9.2.2 UNCT31- SUMMARY EDIT REQUEST INQUIRY

a. GENERAL - The purpose of this inquiry is to allow users to obtain
information about the status of summary edits that have been initiated. Users
have the capability to specify criteria upon which the inquiry will be based.
This criteria consists of the RGS-CD, PIIN, SPIIN, and CAO-ORG-CD. Users can
enter specific information in any/all of these fields, or leave them blank to
view all contracts.

b. SCREEN FORMAT Figure 1.9.2-2 is a sample screen format for UNCT31.

***********************************************************************

UNCT31 SUMMARY EDIT REQUEST INQUIRY AS OF: 94 03 07
CBUD: TIME: 11:15:55
RGS-CD:
PIIN: SPIIN: CAO-ORG-CD:

PIIN SPIIN ORG RGS STATUS
DLA441 95 MW307 JB C000002 Currently not processed
DLA441 95 MW308 JB C000002 Summary edit aborted, contact supv
DLA441 95 MW309 JB C000002 Summary edit aborted, resubmit
DLA441 95 MW310 JB C000002 Summary edit completed - batch
DLA441 95 MW311 JB C000002 Summary edit completed - on-line

*END*
ALL RECORDS HAVE BEEN SHOWN. REENTER OR PA2 TO EXIT

********************************************************************
Figure 1.9.2-1

c. INPUT INSTRUCTIONS: Below are descriptions and input instructions for
each field on the above screen in which data may be entered.

DATA ELEMENT SPECIAL INSTRUCTIONS

RGS-CD Reading Group Specialist Code (8A/N)
Enter data in this field only if summary edits for a
specific Reading Group Specialist are desired. If a
specific code is entered, the output will be limited to
contracts that contain entered RGS CODE. Users can
obtain output for all codes, by leaving this field
blank.

PIIN Procurement Instrument Identification Number (13A/N)
Enter data in this field if the status of a specific
contract record is desired. If a specific contract
number is entered, the most recent summary edit for
contracts with this PIIN will be displayed in the
output. If an entry is made in this field, an entry
must also be made in the CAO-ORG-CD field.
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DATA ELEMENT SPECIAL INSTRUCTIONS

SPIIN Supplemental Procurement Instrument Identification
Number (4A/N)
Users may enter a specific SPIIN in conjunction with a
PIIN entry to limit the output to only contracts that
contain this SPIIN. This field may be left blank to
view all SPIINS.

CAO-ORG-CD Contract Administration Office Organization Code (2A/N)
Users may enter a specific code to limit the output to
only contracts that contain this code. If PIIN or SPIIN
is entered, an entry must be made in this field, enter.

d. DESCRIPTION OF OUTPUT - After the search criteria is entered, the system
will search for contracts that match the selected criteria and display them on
screen. The status of each matching contract will be displayed in the status
field on this screen. Descriptions of each field on the output display are
provided below.

PIIN Procurement Instrument Identification Number (13A/N)
The Contract Number.

SPIIN Supplemental Procurement Instrument Identification
Number (4A/N)
The Call or Order Number of a contract.

ORG Contract Administration Office Organization Code (2A/N)
This field indicates the Contract Administration office
for the listed PIIN/SPIIN.

RGS Reading Group Specialist Code (8A/N)
This code identifies the person who input the listed
contract.

STATUS Status (40A/N)
This field indicates the status of the PIIN/SPIIN in
regard to summary edit. This field will contain one of
the messages shown below:

CURRENTLY NOT PROCESSED - This message indicates that the summary edit was
submitted for batch processing and that the job is not yet completed.

SUMMARY EDIT ABORTED, CONTACT SUPV - This message indicates that a serious
problem has occurred (probably a program or system error) and that
resubmitting the job will not help. These aborts should be reported to your
supervisor.

SUMMARY EDIT ABORTED, RESUBMIT - This message indicates that a minor error has
occurred in the summary edit processing and that this should be easily
corrected by simply resubmitting the job.

SUMMARY EDIT COMPLETED - BATCH - This message indicates that a batch summary
edit was successfully completed on the identified contract.
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SUMMARY EDIT COMPLETED - ON-LINE - This message indicates that a successful
summary edit of the identified contract was processed via the normal on-line
process.

CANCELED BY USER - This message indicates that a background summary edit was
canceled by the user prior to the completion of the background processing.
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1.9.2.3 UNCT32 - RESUBMIT SUMMARY EDIT REQUEST

a. GENERAL - This inquiry functions essentially the same as the SUMMARY
EDIT REQUEST INQUIRY. Users input the search criteria in exactly the same
manner. The output of the inquiry is identical except that an additional
column entitled RESUB is added. Summary edits which are listed as aborted on
Screen UNCT31 can be resubmitted by moving the cursor to the RESUB column for
a specific PIIN/SPIIN marking the field with an "X" and pressing Enter.

UNCT32 will only display those PIIN/SPIINs for which summary edits were
initiated by the current user. That is, UNCT32 only allows users to view and
resubmit summary edit requests that contain their own RGS-CD (Reading Group
Specialist Code). In contrast, UNCT33 allows, a supervisor to view and
resubmit Summary Edits for all RGS Codes.

b. SCREEN FORMAT - Figure 1.9.2-3 is a sample screen format for UNCT32.

***********************************************************************
UNCT32 RESUBMIT SUMMARY EDIT REQUEST AS OF: 94 03 25
CBUD: TIME: 11:06:43

RGS-CD:C000001
PIIN: SPIIN: CAO-ORG-CD:

PIIN SPIIN ORG RGS STATUS RESUB
DLA700 94 VVV11 JB C000001 CURRENTLY NOT PROCESSED
DAAE07 94 DM008 0007 JB C000001 SUMMARY EDIT ABORTED, CONTACT SUPV

*END* TO RESUBMIT REQUEST, PLACE 'X' IN THE RESUB FIELD AND PRESS ENTER
ENTER SELECTION CRITERIA OR PA2 TO EXIT

************************************************************************
Figure 1.9.2-3



1-568

1.9.2.4 UNCT33 - RESUBMIT SUMMARY EDIT REQUEST (SUPERVISOR)

a. GENERAL - This inquiry functions exactly the same as the SUMMARY EDIT
REQUEST UNC132 with the following exceptions. Supervisors can enter any RGS
CODE they wish to view. In addition, supervisors can leave the RGS CODE field
blank to view ALL contracts (all RGS CODES).

When you select option 3.(FROM UNCT30) the system will check to see if you
have supervisory authority. If you do, the screen shown below will be
displayed. You can then select a specific RGS CODE or leave the field blank
to view all RGS CODES. Also, you can request a specific PIIN, SPIIN, or CAO-
ORG-CD to view.

b. SCREEN FORMAT - Figure 1.9.2-4 is a sample screen format for UNCT33.

**********************************************************************
UNCT33 RESUBMIT SUMMARY EDIT REQUEST (SUPERVISOR) AS OF: 94 03 25
CBUD: TIME: 11:06:43

RGS-CD:C000001
PIIN: SPIIN: CAO-ORG-CD:

PIIN SPIIN ORG RGS STATUS RESUB
DLA700 94 VVV11 JB C000001 CURRENTLY NOT PROCESSED
DAAE07 94 DM008 0007 JB C000001 SUMMARY EDIT ABORTED, CONTACT SUPV

*END* TO RESUBMIT REQUEST, PLACE 'X' IN THE RESUB FIELD AND PRESS ENTER
ENTER SELECTION CRITERIA OR PA2 TO EXIT

************************************************************************
Figure 1.9.2-4

c. INPUT INSTRUCTIONS - Inputs for these screens are the same as those for
Screen UNCT31, Summary Edit Request Inquiry. Users will input the search
criteria and depress ENTER. The matching contracts that have not yet been
processed or that have been aborted will be displayed in the output.

Users can then mark the RESUB column for a specific contract to resubmit
the unprocessed/aborted summary edit. For details on the input process, see
the INPUT INSTRUCTIONS for Screen UNCT31.

d. DESCRIPTION OF OUTPUT - The output for this function is identical to
that of the SUMMARY EDIT REQUEST INQUIRY except for an additional column which
is entitled RESUB. Users can mark this column for a specific column to
resubmit an unprocessed/aborted summary edit. The status of an aborted
contract will immediately change to currently not processed when a resubmit is
initiated. For details on the output, see the DESCRIPTION OF OUTPUT for
Screen UNCT31.
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1.9.2.5 UNCT35 - CANCEL BACKGROUND SUMMARY EDIT (SUPERVISOR)

a. GENERAL - This inquiry functions essentially the same as the SUMMARY
EDIT REQUEST INQUIRY. Users input the search criteria in exactly the same
manner. The output of the inquiry is identical except that an additional
column entitled CANCEL is added. The purpose of this inquiry is to allow
users the ability to cancel summary edit background jobs that are currently in
process. This screen will only those contract that are currently in the
summary edit process (the summary edit is not complete). To cancel a summary
edit, move the cursor to the CANCEL column for a specific PIIN/SPIIN, marking
the field with an X and depressing ENTER.

b. SCREEN FORMAT - Figure 1.9.2-5 is a sample screen format for UNCT35.

***********************************************************************
UNCT35 CANCEL BACKGROUND SUMMARY EDIT (SUPERVISOR) AS OF: 94 03 25
CBUD: TIME: 11:06:43

RGS-CD:C000001
PIIN: SPIIN: CAO-ORG-CD:

PIIN SPIIN ORG RGS STATUS CANCEL
DLA700 94 VVV11 JB C000001 CURRENTLY NOT PROCESSED

*END* TO CANCEL REQUEST, PLACE 'X' IN THE CANCEL FIELD AND PRESS ENTER
ENTER SELECTION CRITERIA OR PA2 TO EXIT

***********************************************************************
Figure 1.9.2-5

c. INPUT INSTRUCTIONS - Inputs for this screen is the same as those for
Screen UNCT31, Summary Edit Request Inquiry. Users will input the search
criteria and depress ENTER. The matching contracts that have not yet been
processed aborted will be displayed in the output. Users can then mark the
CANCEL column for a specific contract to cancel the summary edit. For details
on the input process, see the INPUT INSTRUCTIONS for Screen UNCT31.

d. DESCRIPTION OF OUTPUT - The output for this function is identical to
that of the SUMMARY EDIT REQUEST INQUIRY, except for an additional column
which is entitled CANCEL. Users can mark this column for a specific column to
cancel an unprocessed summary edit. For details on the output, see the
DESCRIPTION OF OUTPUT for Screen UNCT31.
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CHAPTER 10 MATERIAL ACCEPTANCE PROCESSING DD FORM 250 PROCEDURES

1.10.1 CHAPTER OVERVIEW

This chapter provides detailed input procedures for the processing of
the DD Form 250 as it applies to the Defense Contract Management Command
(DCMC).

1.10.1.1 PURPOSE AND SCOPE

To establish standard operating procedures and responsibilities for
processing shipment and acceptance. The service provided by the CAO is
vital to the timely and accurate payment of contractors as well as to a
host of other information resources such as delivery, shipping and
acceptance. Timely and accurate input of the DD Form 250 is essential to
the contract management process.

1.10.1.2 POLICY

a. The procedures and instructions contained herein are for personnel
located at the CAO's. The CAO is responsible for processing source
acceptance documents and the shipment side of a destination acceptance
DD Form 250. The CAO will process DD Form 250's expeditiously,
preferably within 24 hours after receipt (Reference DoD 4000.25-5-M).
DFAS-CO will only process source DD Form 250's for Missing Components.
DD Form 250's will be input by CAOs, with the exception of initial input
via Vendor Direct Input (VDI) and Electronic Data Interchange (EDI). In
the case of VDI/EDI, the CAO is responsible for verifying the
contractor’s submissions against hard copy DD Form 250's prior to its
transmittal to the DMC.

b. The CAO will research all related ADP output products including
but not limited to UNMC140A, Recycling Awaiting Actions, UNMC160A,
Missing Partial List, UNMA360A Overrun/Underrun , UNMC01 (formerly
UYFD17) Invoice Awaiting Origin, with priority placed on the UNMC140A
and the UNMC01.

c. For Internal control and prompt payment entitlement purposes, all
DD Form 250's will be date stamped immediately upon receipt at the CAO.

d. The contractor is responsible for the preparation and distribution
of the DD Form 250. The contractor must forward the DD Form 250 with
source acceptance and the shipped copies for destination acceptance to
the appropriate Contract Administration Office (CAO). CAO personnel
will not alter DD Form 250's to facilitate processing.
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e. DD Form 250 will be filed by terminal digit and maintained in a
centralized location separate from the official contract file.

f. File folders involving Foreign Military Sales shipments should be
marked FMS for possible 10 year retention.

g. When the contract is closed (Section 5), annotate folder if over
$25,000, move DD Form 250 folder to closed file area and file by
terminal digit until the end of that Calendar Year. At the end of the
Calendar year, box files, separated by over/under $25,000 and retire to
the applicable federal records center for their ultimate disposal as
indicated below:

(1) Contracts more than $25,000 destroy 6 years 3 months after date
of purge.

(2) Contracts less than $25,000 destroy 3 years after date of purge.

h. In accordance with DFARS Appendix F, F-401, the Contract
Administration Office (CAO) copy of the DD Form 250 should be retained
in accordance with above guidelines.

1.10.1.3 BACKGROUND

a. Successful processing of DD Form 250's is dependent upon accurate
MOCAS data. The efficiency of payment is directly related to the
accuracy of the database. Accuracy and the integrity of the database is
of utmost importance since it is the basis for contractor entitlement.

b. Timely distribution of computer generated reports is essential to
research rejected DD Form 250 or other conditions that could delay the
payment/close-out process.

c. When a signed destination DD Form 250 is received at the CAO,
ensure shipment side is input, then forward copy to DFAS for processing
of Destination Acceptance.

d. The official CAO copy of the DD Form 250 should be forwarded to
the area of operations assigned the input function.

e. Incorrect/incomplete DD Form 250 should be returned by letter to
the contractor, with a copy to the Government Technical Specialist,
within 7 days of receipt due to prompt payment and cash management
program.

f. The source document for shipment data input is the DD Form 250.
The preparation and distribution is fully explained in DFARS, Appendix
F.

g. Due to relaxed MOCAS validation, contracts converted from other
systems can have DD Form 250 processed without schedules present.

1.10.2 DEFINITIONS

a. DD Form 250 - Material Inspection and Receiving Report, multiple
purpose shipping document, used for inspection and acceptance of goods
or services, and a basis for payment.



1-573

b. DD Form 1716 - Contract Data Package Recommendation Deficiency
Report is utilized to notify ACO/PCO of contractual document
deficiencies.

c. ADRS - Address File. The purpose of the ADRS is to provide
address and locally assigned attribute data (ACO/IS/CMAs/PA Codes) for
Commercial and Government Entity Code (CAGE) and DoD Activity Address
Code (DoDAAC).

d. CHAIN CODE - A system generated code displayed on Screen CT5840
indicating the current status of the shipment record. Current codes
are: P - processed record; R - record on recycle list awaiting research
and/or correction; Q - a record released from recycle after six months;
M - record which was released from recycling; Z - A deleted shipment
record.

e. DDL - Daily Delivery List is a report that is generated displaying
DD Form 250s processed from the previous day.

f. DARTS - Destination Acceptance Reporting Tracking System provides
for Automatic generation of first and second followups for destination
acceptances which are not received in a timely manner; also provides for
the automatic recording and updating of the LISSR upon receipt of
destination acceptance. Processing the shipped portion of the CAO copy
on a destination acceptance DD Form 250 updates the LISSR shipped
portion and generates the initial inspection/acceptance alert (PK5)
which establishes the DARTS Master.

g. DEDB - DATA ENTRY DATA BASE is a mirror image of the host database
awaiting summary edit processing.

h. FASST - Functional and System Support Team. For the purposes of
this procedure, FASST are a team of MOCAS knowledgeable individuals who
can assist you in resolving DD250 problems and who have access to the
restricted function of recycle release. FASS Teams are located in
Atlanta, Boston, Chicago, Cleveland, Los Angeles, and Philadelphia

i. FORCE-THRU CODES - Codes that permit the user to either override
validation of certain fields or force the DD Form 250 onto the recycle
list, depending on the data field involved. Commonly used force through
codes are:

Code Forces thru errors in field:

Y PIIN
Y SPIIN
Y CLIN
Y Unit of Measure
Y Acceptance Code
Y Ship To
Y Mark For
Y MILSTRIP
Y FOB
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Code Forces thru errors in field:

H NSN
T Qty (when NSN field is forced-

thru) Qty (when NSN was NOT
forced thru).

Force thru codes of H, T, and P will not place the document on recycle;
nor will a Y in the FOB field if nothing else is forced thru.

j. LISSR - Line Item Schedule and Shipment Records.

k. MAAPR - Material Acceptance and Accounts Payable Report. System
generated as a result of DD Form 250 processing that is matched up with
an invoice for payment, used only by DFAS.

l. MAPAD - Military Assistance Program Address Directory is a six
position code that contains the addresses of country representatives,
freight forwarders and customers-within-country required for releasing
Foreign Military Sales (FMS) and Military Assistance Program (MAP) Grant
Aid shipments, and addresses required for forwarding of related
documents.

m. MAPAC - Military Assistance Program Address Code is six positions
and selected from various data fields of the requisition.

n. MILSCAP - Military Standard Contract Administration Procedures
(4000.25-5-M), defines DoD's electronic transmission of data.

o. RECYCLING RECORD - A DD 250 transaction that did not meet MOCAS
validation requirements, and therefore, did not update the LISSR.
These recycling records appear on the DD From 250 Recycling Awaiting
Actions Report (UNMC140A).

p. SERVICE LINE ITEM - A function performed by the contractor (e.g.
engineering services, training hours) which does not produce a hardware
item, normally as one lot at one location, and paid for as one lot.

q. SPN - SHIPMENT PERFORMANCE NOTICE - A computer generated means of
providing timely notification to the buying activity of the shipment of
material, or the completion of a service by a contractor.

r. SUPPLY LINE ITEM - Hardware/Data which are produced and shipped by
the contractor and accepted by the government.

s. TERMINAL AREA SECURITY OFFICER (TASO) - The individual responsible
for assigning, deleting, and maintaining system access at a particular
CAO.

t. VDI (Vendor Direct Input) - DD Form 250s uploaded to a Bulletin
Board or submitted on floppy disc by the contractor.

1.10.3 DD FORM 250 INPUT PROCEDURES

If the DD Form 250 is stamped Original Invoice, process the DD Form
250, maintain a copy for the file and forward the original and three
copies to DFAS. A cursory review of the DD Form 250 is required prior
to input. Assure that the following block numbers on the DD Form 250
are completed in accordance with DFARs Appendix F: Block 1 (contract
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number), Block 2 (shipment number), Block 3 (date shipped), Block 8
(Acceptance Point), Block 11 (FOB), Block 13 (Ship To), Block 15 Line
Item), Block 17 (Quantity), and Block 18 (Unit of Measure). Block 10
should be the Administration Office, and if there is an S in Block 8,
there must be a signature in Block 21A. If it is a corrected DD Form
250 and Block 15 or 17 is being corrected, there must be a verified
authorized government technical representative’s signature. Once
passing the cursory review, all DD Form 250’s shall be input.

1.10.3.1 SP0001 - MOCAS SHIPMENT AND ACCEPTANCE MENU

a. After accessing the YDD2 library, the first screen that appears is
SP0001, MOCAS SHIPMENT AND ACCEPTANCE MENU. All DD Form 250 input will
be initiated from this screen. After you have selected a function and
entered the required data, depress ENTER. The PIIN, SPIIN, SHIPNO, CAO-
ORG-CD will be carried forward from this screen to the next screen.
Each time ENTER is depressed, a new or changed screen will appear. If
you enter data that cannot be validated or you are not authorized to do
the function that you selected, an error message will appear at the
bottom of the screen. See ERROR MESSAGES AND CORRECTIVE ACTIONS in
Section 1.10.4 of this chapter for an explanation.

b. To input a DD Form 250, first determine if the line item is a
service (Function 1) or a supply (Function 2). To do this, look for the
word SERVICE in Block 16 of the DD Form 250. If you cannot determine
what the line item is, enter as a Supply Line Item, (Function 2). If
the line item in the database is really a service but you input it as a
supply, the system will give you a message saying Schedule Record
Missing, which means you should enter the DD Form 250 using Function 1
(service line item). If the line item is in the database as a supply
and you input it as a service it will not satisfy the schedule and the
item will show delinquent.

c. On Screen SP0001, Figure 1.10.3-1, enter the number of the
applicable function described below:

SCREEN
FUNCTION TITLE TITLE DESCRIPTION

1 SP1000 SERVICE LINE ITEM To process delivery
documents for a service
line item which has
not been previously
processed. (Source
document - DD Form 250.)

2 SP2000 SUPPLY LINE ITEM To process delivery
documents for a supply
line item which has
not been previously
processed. (Source
document - DD Form 250.)

3 SP3000 MATERIAL SERVICE To process delivery
ACCEPTANCE documents or acceptance

of material or service.
(DFAS USE ONLY.)
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SCREEN
FUNCTION TITLE TITLE DESCRIPTION

4 SP4000 SHIPMENT/CORRECTION To make a correction
MENU for processed or

recycled shipment
records. (Source
document-DD Form 250.)

5 SP0001 RECYCLE DELETE To delete a recycle
record from UNMC140A
Recycle List.

6 SP6000 RECYCLE RELEASE Select when the DD Form
250 does not match the
database (DISTRICT USE
ONLY).

7 SP7000 MISSING SHIPMENT Select to either enter
or remove a shipment
from the missing
shipment report
UNMC160A.

8 SP8000 MATERIAL/SERVICE Select when a manual
acceptance follow-up
alert is sent
requesting NOTIFICATION
of acceptance. (DFAS
USE ONLY.)

9 SP0001 UPDATE HOST Select to either UPDATE
the DATABASE host
database if you forgot
to PF3 or in
conjunction with
function 5, to complete
delete action.

10 SPA000 SUPERVISORY Select to review/
delete unprocessed DD
Form 250s on the DEDB
(does not appear on the
UNMC140A or DEDB)
or review shipment
Master File.

11 SPB000 STATISTICAL Select to review input
INQUIRY statistics by RGS code

and/or number of
DD Form 250s by RGS
code.

12 RP0010 FALL-BACK To process delivery
SYSTEM data, acceptance and

corrections to LISSR
when on-line system is
not available. (DFAS
USE ONLY.)
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d. INPUT INSTRUCTIONS - SCREEN SP0001

***********************************************************************
SP0001 MOCAS SHIPMENT AND ACCEPTANCE MENU

SERVICE LINE ITEM..................1 SUPPLY LINE ITEM....................2
MATERIAL/SERVICE ACCEPTANCE........3 SHIPMENT CORRECTION MENU............4
RECYCLE DELETE.....................5 RECYCLE RELEASE.....................6
MISSING SHIPMENT...................7 MATERIAL/SERVICE FOLLOWUP...........8
UPDATE HOST DATA BASE..............9 SUPERVISORY........................10
STATISTICAL INQUIRY...............11 FALLBACK SYSTEM....................12

TERMINATE.....................PA2

FUNCTION: 1 PIIN: DAAA15 88 D0002
SPIIN: 0006
SHPNO: WWW 0 001

CAO-ORG-CD: JD
RGS-CD: C000001

CBUD:
***********************************************************************

FIGURE 1.10.3-1

To return to facility menu, PA2. If the error message, M01 - A VALID
FUNCTION CODE MUST BE ENTERED is displayed during validation, it means
an erroneous character has been entered in the function. To correct,
enter the correct function number, then depress ENTER to resume
validation.

FUNCTION - Enter the desired function. Must be 1-12.

DATA ELEMENT SPECIAL INSTRUCTIONS

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER
(13 A/N) - Enter the contract number from
Block 1 of the DD Form 250 or the report you
are working with. If the PIIN contains
an A, D, G, or H in the 9th position, a SPIIN
should be required.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER (4 A/N) - Enter the
SPIIN from Block 1 of the DD Form 250 or the
report you are working with. If not present,
leave blank and tab to the next field.

SHPNO CONTRACTOR'S SHIPMENT NUMBER (8 A/N) - The
shipment number is taken from Block 2 of the
DD Form 250. If Block 2 contains the words
See Attached Distribution, the contractor's
shipment number will be located on the
accompanying DD Form 250c.
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DATA ELEMENT SPECIAL INSTRUCTIONS

The Alpha letters O and I are not allowed in
this block. If the statement REPLACEMENT
SHIPMENT appears in Block 16 of the DD Form
250, the following actions are required.
These actions APPLY ONLY TO SUPPLY LINE
ITEMS:

The replacement shipment number must be
determined. The alpha letter will appear
below the last digit in the quantity field
block 17 of the DD Form 250, and can be any
alpha character with the exception of I,
O, or Z. This character goes in the eighth
position of the screen SHPNO field and is
the Contractor Shipment Number Suffix.

When the contractor issues a replacement
shipment the original and any previous
replacement shipments must be deleted or
corrected to reflect the actual amount of
material that was shipped and accepted on
each document.

CAO-ORG-CD CONTRACT ADMINISTRATION OFFICE ORGANIZATION
CODE (2 A/N) - Enter the CAO ORG Code for
your office. (Will validate to Table
TB0040.)

RGS-CD READER GROUP SPECIALIST CODE /User ID (2 or
7 A/N) - No input required. System
generated from the previous screen.

1.10.3.2 SP1000 - SERVICE LINE ITEM

a. GENERAL - This screen displays when you select Function 1 on
SP0001, and is used to enter a service line item that has not previously
been processed. The PIIN-SPIIN, SHP NO FIELDS are protected and cannot
be changed on this screen. If for some reason a change is required to
these fields or you would like to perform a different function, PA2,
which will take you back to Screen SP0001, where you can start over.
Otherwise, enter data from the DD Form 250. After all fields have been
input, depress ENTER which starts the validation process. If an error
message appears, verify entry and either correct your input or use force
thru code Y to place on recycle. Depress ENTER to continue validation.
When the record has passed validation the following message appears on
the bottom of the screen, DATA ACCEPTED - ENTER NEW RECORD OR PF3 TO
UPDATE HOST. If there is more than one line item on the DD Form 250,
change the screen fields for the record to be entered or PF3 if all
records are already entered. The database shipment file will now be
updated and Screen SP0001 will again display. You are now ready to
input another document.
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b. Screen Format

***********************************************************************
SP1000 SERVICE LINE ITEM

PIIN: DAAA15 88 D0002 SPIIN: 0006
ACPT-SITE:

SVS-COMPL-DT: PRFMD-ID:
PCMT-QLTY: QA-SIGND-DT:

SHP-DOC-RCV: CAO-ORG-CD: JD
GFM: CLIN:

SVS-DECRP: PRCH-UNIT:
SHP-ADV-CD: H RGS-CD: C000001

STATUS:
***********************************************************************

FIGURE 1.10.3-2

If an error message appears, see ERROR MESSAGES AND CORRECTIVE ACTIONS
in Section 1.10.4 of this chapter for an explanation..

c. Input Instructions - Screen SP1000

DATA ELEMENT SPECIAL INSTRUCTIONS

ACPT-SITE ACCEPTANCE SITE (1A) - Enter the code from
Block 8 of the DD Form 250. The field is a
one character alpha code and must be D or S.
If Block 8 is blank, or is an S and Block 21A
is unsigned, return the DD Form 250 to the
contractor.

SVS-COMPL-DT SERVICES COMPLETION DATE (7 A/N) - This is
the date shipment is made. Enter from Block
3 of the DD Form 250, format YYMMDD. If the
date is an estimated date, place an E in the
7th position. If the date is not present,
return DD Form 250 to the contractor for
correction.

PRFM-ID PERFORMED AT ACTIVITY (5 or 6 A/N) - This is
the 6 position DoDAAC or 5 position CAGE code
of the receiving activity. Enter the code
shown in Block 11 of the DD Form 250. If not
present, enter from Block 13. If not shown,
return to the contractor for correction.

PCMT-QLTY PROCUREMENT QUALITY ASSURANCE SITE (1A) -
This is the place of product inspection.
Must be S, D, or blank. If CQA (formerly
PQA) box in Block 21 A is checked or contains
a signature, enter an S. If CQA (formerly
PQA) box in Block 21B is checked, enter a
D.
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QA-SIGND-DT QUALITY ASSURANCE SIGNED DATE (6N) - The
date the QAR signed block 21A of the DD Form
250 for source inspection documents. Enter
the date from Block 21A for all DD Form 250s
signed in this block. If Block 21A is signed
but not dated, enter the date from Block 3.
If PCMT-QLTY is a D, leave blank.

SHP-DOC-RCV SHIPMENT DOCUMENT RECEIVED DATE (6N) - This
is the date the shipment document was
received by the CAO. Enter the stamped dated
(YYMMDD) from the DD Form 250.

GFM GOVERNMENT FURNISHED MATERIAL/PROPERTY (1A) -
Yes or No code used to indicate if GFM/GFP
was included in shipment. Enter a Y if
Block 16 of the DD Form 250 indicates GFM/GFP
is in the shipment, otherwise enter N.

CLIN CONTRACT LINE ITEM NUMBER (6 A/N) -
Identifies the service being performed.
Positions 1-4 are alphanumeric, positions 5
and 6 are alpha only. Enter from Block 15
of the DD Form 250. If not present, or
incorrect structure, return the DD Form 250
to contractor.

SVS-DECRP SERVICE DESCRIPTION (16 A/N) - Enter the
description from Block 16 on the DD Form 250.
This will system generate a quantity shipped
of 1 on the LISSR.

PRCH-UNIT PURCHASE UNIT (2 A/N) - The unit of measure
of the shipped item. Enter the unit of
measure from Block 18 of the DD Form 250 .
The unit of measure should always be LO on
this screen. If not present, return DD FORM
250 to contractor for correction.

SHP-ADV-CD SHIPMENT ADVICE CODE (1A) - System generates
an H code, meaning shipped or performed as
indicated. No entry allowed.

RGS-CD READING GROUP SPECIALIST CODE (7 A/N) (User
ID) System generated - No entry allowed.

STATUS STATUS CODE (1A) - No entry required.

1.10.3.3 SCREEN SP2000 - SUPPLY LINE ITEM

a. GENERAL - This screen displays when you select Function 2 on
SP0002, and is used to enter a supply line item that has not previously
been processed. The PIIN-SPIIN, SHP NO FIELDS are protected and cannot
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be changed on this screen. If for some reason a change is required to
these fields or you would like to perform a different function, PA2,
which will take you back to Screen SP0001, where you can start over.
Otherwise, enter data from the DD Form 250. After all fields have been
input, depress ENTER which starts the validation process. If an error
message appears, verify entry and either correct your input or use force
thru code Y to place on recycle. Depress ENTER to continue validation.
When the record has passed validation the following message appears on
the bottom of the screen, DATA ACCEPTED - ENTER NEW RECORD OR PF3 TO
UPDATE HOST. If there is more than one line item on the DD Form 250,
change the screen fields for the record to be entered or PF3 if all
records are already entered. The database shipment file will now be
updated and Screen SP0001 will again display. You are now ready to
input another document.

b. Screen Format

***********************************************************************
SP2000 SUPPLY LINE ITEM

PIIN: DAAA15 88 D0002 SPIIN: 0006
ACPT-SITE: SHPNO: WWW 0 002

SHPD-DT: TRNSP-REFNO:
MODESHP: FAS-VES-PNT:

FOB-SITE: SHP-TO:
MK-FOR: GFM:
SHP-WT: PCMT-QLTY:

QA-SIGND-DT: SHP-DOC-RCV:
CAO-ORG-CD: JD CLIN:

QTY-SHPD: PRCH-UNIT:
SHP-ADV-CD: RGS-CD: C000001

NSN:
MDC-AND-SFX:

CBUD:
***********************************************************************

FIGURE 1.10.3-3

If an error message appears, see section 1.10.4 ERROR MESSAGES AND
CORRECTIVE ACTIONS.

c. Input Instructions - Screen SP2000

DATA ELEMENT SPECIAL INSTRUCTIONS

Block 8 - ACPT SITE ACCEPTANCE SITE (1A) - Determine action/
code below based on information found in DD
Form 250 blocks 8 and 21 (must be C, D, F, or
S) based on the following criteria:

Block 8 Block 21A Action/Code to Enter

S X in accept box Enter code S. This
and signed updates both quantity

shipped and accepted.
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Block 8 Block 21A Action/Code to Enter

S Unsigned or Return to contractor for
accept. box not signature of authorized
X’d of government representative or to X

the block.

D Signed or Unsigned Enter code D. This
updates the quantity
shipped only.

S or D Fast Pay, signed Enter code F. This
or unsigned. updates both quantity

shipped and accepted.

S or D Cert. of Return to contractor
Conformance CoC for signature.
unsigned

D Alternate Release, Enter code D.
signed or unsigned This updates the quantity

shipped only.

S Alternate Release, Enter code S. This
X in accept. block updates both
and signed. quantity shipped and

accepted.

S Alternate Release, Return to contractor for
unsigned or accept. signature of authorized
block not X’d. government representa-

tive.

NOTE: A contractor executed Certificate of Conformance is required to
be on or attached to the DD Form 250 if CoC is required. (Certificate
of Conformance is not for use as an acceptance document without the DD
Form 250.)

DATA ELEMENT SPECIAL INSTRUCTIONS

SHPD-DT DATE SHIPPED (7 A/N) - This is the date
shipment was made. Enter from block 3 of the
DD Form 250 in the format YYMMDD. If the
date is an estimated date, place an E in the
7th position. If the date is not present,
return to contractor.

TRNSP-REFNO TRANSPORTATION REFERENCE NUMBER (15 A/N) -
The Government Bill of Lading (GBL),
Commercial Bill of Lading (CBL),
Transportation Control Number (TCN),
Parcel Post Number, etc., associated with
the shipment.
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Enter the transportation reference number
from the DD Form 250 block 4 or 16. If a
number is assigned to each CLIN in block
16, enter the number for the CLIN being
input. If no number, leave blank.

MODESHP MODE OF SHIPMENT (1A) - This one character
code which identifies the method of
shipment. Must be A-Z, 2-9, *, or %. Enter
the code found in Block 4 of the DD Form
250. If no code is shown, enter %.

FAS-VES-PNT FREE ALONG SIDE VESSEL POINT CITY (10A) -
This field is normally used for lumber
contracts. It identifies the city to
which delivery is made by the contractor.

If mode of shipment is W, V, X, or Z and
the address in Block 11 of the DD Form
250 differs from block 9, then enter the
city from the address in Block 11,
otherwise, leave blank.

FOB-SITE FREE ON BOARD SITE (1A) - This code
identifies who will be responsible for the
freight charge. Either S or D.

S - Indicates government will have to pay
for delivery from source.

D - Indicates contractor will pay for
delivery to destination.

O - Indicates FOB site is at the Mark For
(This is very rare)

Enter from Block 11 of the DD Form 250.
If no code is found, return to the
contractor.

SHP-TO SHIP TO CODE (6 A/N) - A six position
DoDAAC, MAPAD, or five position CAGE code.
Enter the code shown in block 13 of the DD
Form 250. If no code is present in block
13, return to the contractor for
correction.

NOTE: If the five digit CAGE code is
used, prefix the code with a space.

MK-FOR MARK FOR CODE (6 A/N) - A DoDAAC
representing the ultimate recipient of the
shipment if different than the Ship To.
Enter the six position code shown in block
14 of the DD Form 250. If no DoDAAC is
shown, leave blank.
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GFM GOVERNMENT FURNISHED MATERIAL/PROPERTY
(1A) - Yes (Y) or No (N) is used to
indicate if GFM/GFP was included in the
shipment. Enter a Y if block 16, of
the DD Form 250 indicates GFM/GFP is
included, otherwise enter N.

SHP-WT SHIPMENT WEIGHT (8N) - This is the total
weight of the shipped items. Enter the
weight of the shipment from block 16 of
the DD Form 250 if shown, otherwise, leave
blank. Entry should be rounded to the
nearest whole number.

PCMT-QLTY PROCUREMENT QUALITY ASSURANCE SITE (1A) -
This is the place of product inspection.
Must be an S, D, or blank. If CQA
(formerly PQA) box in 21A is checked,
enter code S. If CQA box in block 21B is
checked, enter code D.

QA-SIGND-DT QUALITY ASSURANCE SIGNED DATE (6N) - The
date the QAR signed block 21A of the DD
Form 250 for source inspection documents.
Enter the date from block 21A for all DD
Form 250’s signed in this block. If block
21A is signed but not dated, enter the
date from block 3. If PCMT-QLTY is a D,
leave blank. If ACPT-SITE is an F, enter
date shipped from block 3.

SHP-DOC-RCV SHIPMENT DOCUMENT RECEIVED DATE (6N) -
This is the date the shipment document was
received by the CAO. Enter the stamped
dated (YYMMDD) from the DD Form 250 .

CAO-ORG-CD CONTRACT ORGANIZATION OFFICE ORGANIZATION
Code (2 A/N) - System generated. No
changes are allowed.

CLIN CONTRACT LINE ITEM NUMBER (6 A/N) - This
identifies the item being shipped.
Positions 1 through 4 are alphanumeric;
positions 5 and 6 are alpha only. Enter
from block 15 of the DD Form 250. If not
present, or incorrect structure, return
to contractor in accordance with local
procedures.

QTY-SHPD QUANTITY SHIPPED (9N) - This is the amount
of items shipped for the CLIN entered.
Enter the quantity from block 17 of the DD
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Form 250 for the CLIN entered above.
Over-and-above Clines will have a quantity
of one. Enter only number shipped, the
computer will right justify and input
leading zeros when updated. If quantity
is not present, return to contractor.

PRCH-UNIT PURCHASE UNIT (2A) - The unit of measure
of the item being shipped. Enter the two
character purchase unit from block 18. If
no unit of measure is present, return to
the contractor for correction.

SHP-ADV-CD SHIPMENT ADVICE CODE (1A) - A one
character code which provides a
description of the shipment. Must be A
thru H or Z. - Enter H unless the DD
Form 250 contains a statement in block 16
or there is a Z below the QTY in block
17. The Z indicates that the quantity is
within the variance in quantity allowed by
the contract. Enter other codes as
follows:

CODE DESCRIPTION

A Initial shipment involving
missing components. (DFAS USE
ONLY.)

B Shipment furnishing missing
components. (DFAS USE ONLY.)

C Quantity increase - Due to
overages, the quantity shipped is
an increase over that previously
reported. (This applies to
corrected DD Form 250 only.)

D Quantity decrease - Due to missing
damaged or non-conforming supplies.
(This applies to corrected DD
Form 250 only.)

E Replacement shipment of supplies
which were previously reported as
a quantity decrease due to missing,
damaged or non-conforming supplies.

F Shipped, accepted and held in
bonded storage room at contractor’s
plant.
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CODE DESCRIPTION

G Shipped, accepted and held as
government furnished property at
contractor’s plant.

H Shipped or performed as indicated.
This code is used when no other
applies.

Z An authorized underpin on a final
shipment of a line item. Indicated
by a Z in block 17, below quantity
shipped.

NOTE: Missing component, DD Form 250. All DD Forms 250 received which
indicate that components are missing, will be researched and input by
DFAS. If a missing component DD Form 250 is received by the CAO, a copy
will be reproduced for the file and annotated that the original is being
sent to DFAS for research and processing.

d. For Contractor’s Action, Either 1 Or 2 May Apply

(1) If components are missing on this shipment, block 16 of the DD
Form 250 should have the following statement: Item(s) shipped short of
the following component(s): Item Identification _________, Quantity
_________, Estimated Value __________, Authority ________. Assure that
the missing components are identified, a quantity stated, the estimated
value stated and the authorizing individual stated on the form in
accordance with DFARS Appendix F.

(2) If previously missing components are being shipped, these
components should be identified on the DD Form 250 as these components
were listed as shortages on Shipment Number ____________, dated
__________, in accordance with DFARS Appendix F. If all of this
information is not included, the document should be returned to the
contractor for correction.

e. For DFAS Action - Applies As Applicable

(1) When a properly completed DD Form 250 is received which include
missing components, the accepted side of the LISSR will be updated with
the complete quantity shown. A copy of the missing component DD Form
250 will be sent to Commercial Services so the Voucher Examiner (VE)
will withhold the estimated cost of missing components from the payment.

(2) When the DD Form 250 is received which ships/accepts the missing
component(s), it will be processed into the LISSR with a zero quantity.
A copy of the DD Form 250 containing components which were short on a
prior shipment, will be forwarded to DFAS to be put into suspense until
all missing components are received. When all missing components are
received the funds previously withheld can be released for payment.
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(3) Control should be established at DFAS to assure that all missing
components are accounted for.

DATA ELEMENT SPECIAL INSTRUCTIONS

RGS-CD READING GROUP SPECIALIST CODE - (User ID)
System generated. No entry allowed.

NSN NATIONAL STOCK NUMBER (15 A/N) - This is
the number assigned by the government
which identifies the item being shipped.
NSNs have 13 or more positions. A 13
position NSN is broken down below:

Positions Element

1-4 Federal Supply Class (FSC)
5-6 National Codification Bureau

(NCB)
7-13 National Item Identification

(NII)

NSNs that have more than 13
positions are prefixed and/or
suffixed with alphabetic
characters.

Example: AA2340 00 07856341R

Enter the NSN from block 16 of
the DD Form 250 for the CLIN
record being entered. Do not
enter any special characters or
spaces.

If NSN Then

Does not have a Input as shown
prefix or suffix omitting all

dashes

Example: 2340-00-0785-634
Input as: 2340000785634

Has a prefix and On Navy Contracts, the
a suffix prefixes dropped and the

first two characters of
the suffix are entered
after the NSN.

Example: AA2340-00-0785634IRR
Input as: 2340000785634AA

All other services, the suffix is dropped
and the first two characters of the prefix
are entered after the NSN.

Example: AA2340-00-0785634
Input as: 2340000785634AA
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If NSN Then

Has a suffix All services (Including
only Navy).The first two
characters of the suffix
are entered after the NSN

Example: 2340-00-0786634IRR
Input as: 2340000785634IR

If no NSN is shown on the DD Form 250, leave
blank.

MDC-AND-SFX MILSTRIP DOCUMENT NUMBER (15 A/N) - This
is a government assigned number for use in
marking items to identifying DoD activity,
purchase date, and lot number. MILSTRIP
numbers are usually a 14 digit number,
however

It may be 15 digits if a suffix is added.
The breakdown of a 14 digit MILSTRIP
number is below:

Position Element

1-6 DoDAAC Code
7-10 Julian Date

11-14 Item Identification

Enter the MILSTRIP number from block 16 of
the DD Form 250, usually located below the
item description or stock number, or it may
be found in block 14. Multiple MILSTRIPs for
the same CLIN require multiple entries; for
example, enter the first record, when data is
accepted, the cursor returns to CLIN field,
tab to quantity field and input new quantity
and corresponding MILSTRIP.

When you first depress ENTER, any applicable error message will display.
See ERROR MESSAGES AND CORRECTIVE ACTIONS in Section 1.10.4 of this
chapter for an explanation. Continue validation by depressing ENTER
again. If there are no other errors, you will get the message, DATA
ACCEPTED - ENTER NEW RECORD OR PF3 TO UPDATE HOST.

1.10.3.4 SP4000 - SHIPMENT CORRECTION MENU

a. GENERAL - This function is selected when a correction is required
for a shipment record that is either active (P, M, or Q chain),
recycling (R chain) or was previously backed out (Z chain). The
correction can be to a single record or a mass change to a group of
records at the PIIN, SPIIN, and SHPNO level. The system will display
the SHIPMENT CORRECTION MENU, Screen SP4000, with the data from the
previous Screen SP0001. Depending on the type of correction, the user
selects the appropriate screen for this action. If common data is to be
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corrected select Function 1 and the MASS RECORD CORRECTION, Screen
SP4100 will display. If a single record is to be corrected, selected
Function 2, and either SUPPLY RECORD CORRECTION, Screen SP4200 or
SERVICE RECORD CORRECTION Screen SP4300 will display. If Function 1 was
selected and you have successfully completed Screen SP4100 by depressing
ENTER, the system will return to SP4000. The user should then depress
PF3 to update the Host Shipment File. When this action is completed,
Screen SP0001 will be displayed and you are now ready to input a new
document. If function 2 was selected and you have successfully
completed Screen SP4200 or SP4300, depressing ENTER will cause the
system will return to SP4000. The user should enter the CLIN, MDC-AND-
SFX (MILSTRIP, if applicable) and STATUS CODE for the next record to be
corrected. If all the records for this shipment are corrected the user
should depress PF3 to update the Host Shipment File. When this action
is complete, Screen SP0001 will be displayed. You are now ready to
input a new document. If a corrected DD Form 250 is being processed
that changes either Item number or the Qty shipped (blocks 15 or 17),
the DD Form 250 must contain a verified statement by an Authorized
Government Technical Representative.

b. Screen Format

***********************************************************************
SP4000 SHIPMENT CORRECTION MENU

MASS RECORD CORRECTION.........1
SINGLE RECORD CORRECTION.......2
UPDATE HOST..................PF3
RETURN TO MASTER MENU........PA2

FUNCTION: PIIN: DAAA15 88 D0002
SPIIN: 0006
SHPNO: WWW 0 001
CLIN:

MDC-AND-SFX:

RGS-CD: C000001
STATUS-CD:

CBUD:
***********************************************************************

FIGURE 1.10.3-4

c. Input Instructions - Screen SP4000

DATA ELEMENT SPECIAL INSTRUCTIONS

FUNCTION 1 Used to input corrections to DD Form 250
1-MASS RECORD CORRECTION blocks 14 and 21-23 (Common Data Blocks)

**NOTE: This function can only be used if
no previous corrections have been entered
on the shipment.
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FUNCTION 2 Used to input corrections to DD Form 250
SINGLE RECORD blocks 15-20, CLIN data (Variable Data
CORRECTION Blocks).

FUNCTION FUNCTION (1N) - Enter a numeric 1 or 2
(See Above) depending on the function desired.

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - System generated from previous
screen.

SPIIN SUPPLEMENTAL PIIN - System generated from
previous screen. No changes allowed.

SHPNO SHIPMENT NUMBER (8 A/N) - System generated
from previous screen. No changes allowed.

CLIN CONTRACT LINE Item Number (6 A/N) - If
function 1 was selected for a mass record
correction, leave blank. If function 2
was selected for a single record
correction, enter the CLIN. Enter the
CLIN from block 15.

NOTE: If block 15 or 17 of the DD Form
250 is being corrected, DD Form 250 must
contain a verified statement and signature
by the Authorized Government Technical
Representative.

MDC-AND-SFX MILSTRIP DOCUMENT NUMBER (15 A/N) - If you
select Function 1, the field should be
left blank. If the record you want to
correct has a MILSTRIP number shown on the
DD Form 250, enter the number, otherwise
leave blank.

RGS-CD READING GROUP SPECIALIST CODE/USER ID (2
or 7 A/N) - System generated. No changes
allowed.

STATUS-CD TRANSACTION STATUS CODE (1A) - This code
describes the action being taken. Must be
Z, E, or blank.

Use Code To

Z Delete a previously processed
record. (Chain code P, M or Q)
**Retained on shipment data
screen as historical data.
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Use Code To

E Correct a previously processed
shipment record.

E Reinstate a previously Z
transaction.

Blank Correct a recycling record.

1.10.3.5 SP4100 - MASS RECORD CORRECTION

a. GENERAL - This function is used when correction to common is
required or you want to correct a recycling record (found on UNMC140A)
for validation. When Screen SP4100 displays, the information shown is
the previously input record. The user should correct the appropriate
screen fields, and depress ENTER to start the validation process. If an
error condition is found, the user should correct the field in error and
depress ENTER to continue validation. If unable to validate record, you
must PA2 out of this screen and do further research. When the user
depresses PA2, it nullifies the transaction being attempted, e.g., if
the record was on recycle, it will remain on recycle. If the screen
passes validation, the SHIPMENT CORRECTION MENU will be displayed with
blank fields and the message displayed is ENTER NEXT RECORD OR PF3 TO
UPDATE HOST. The user should then depress PF3 to update the host. When
the host is updated, Screen SP0001 will be displayed. You are now ready
to input your next document.

b. Screen Format

***********************************************************************
SP4100 MASS RECORD CORRECTION

CONTROL
OLD RECORD NEW RECORD
PIIN: DAAA15 88 D0002 PIIN: DAAA15 88 D0002

SPIIN: 0006 SPIIN: 0006
SHPNO: WWW 0 001 SHPNO: WWW 0 001

CHAIN-CD: Z STATUS:
SVC-LI-IND:

COMMON
ACPT-SITE: D SHPD-DT(COMPL-DT): 89 06 19

MODESHP: * TRNSP-REFNO:
FAS-VES-PNT: FOB-SITE: D

SHP-T0(PRFMD-ID): W15QKN MK-FOR:
SHP-WT: 00000000 GFM: N

PCMT-QLTY: D QA-SIGND-DT:
SHP-DOC-RCV: 89 06 21 CAO-ORG-CD: JB

RGS-CD: C000001
CBUD:

***********************************************************************
FIGURE 1.10.3-5

c. Input Instructions - The data on the screen is divided into three
parts, old, new, and common. The data in the old record (PIIN, SPIIN,
SHP-NO, CHAIN CD, SVC-LI-IND) is system generated and cannot be changed.
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All corrections will be made to either new and/or common records. New
records contain basic information. Common records share identical
shipment information for a specific DD Form 250. If a destination
acceptance DD Form 250 is signed in block 21B, corrections to ANY and
ALL DD Form 250s must be forwarded to DFAS for input.

DATA ELEMENT SPECIAL INSTRUCTIONS

NEW PIIN NEW PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER (13 A/N) - If there is an error in
this field, enter the correct information
in this field, otherwise leave as
displayed.

NEW SPIIN NEW SUPPLEMENTARY PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER (4 A/N) - If there is
an error in this field, enter the correct
information in this field, otherwise leave
as displayed. A SPIIN is required when
there is an A, D, G or H in the ninth
position of the PIIN.

NEW SHPNO NEW CONTRACTOR SHIPMENT NUMBER (8 A/N) - If
there is an error in this field, enter the
correct information in this field,
otherwise leave blank.

STATUS STATUS CODE - SYSTEM GENERATED. No entry
is allowed.

ACPT-SITE ACCEPTANCE SITE (1A) - If there is an
error in the ACPT-SITE, enter the correct
code, otherwise leave as displayed.
Proper codes for DCMC’s use are C, D, F,
or S. If an A is displayed in this field,
forward DD Form 250 to DFAS for
processing. If this field is a D, or is
being changed to a D, and the QA-SIGNED-DT
contains information, PA2 and send the DD
Form 250 to DFAS for processing.

SHPD-DT ENTER THE DATE SHIPPED/SERVICE COMPLETION
DATE (7 A/N) - Correct date or leave as
displayed. Proper format is YYMMDD, with
an E in the seventh position if the date
is estimated.

MODESHP MODE OF SHIPMENT (1 A/N) - Correct if
required; otherwise, leave as displayed. The
code must be A-Z, 2-9, *, or %.

TRNSP-REFNO TRANSPORTATION REFERENCE NUMBER (16 A/N) -
Correct if required; otherwise, leave as
displayed.
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FAS-VES-PNT FREE ALONG SIDE VESSEL POINT (10 A/N) -
Correct if required, otherwise, leave as
displayed.

FOB-SITE FREE ON BOARD SITE (1A) - Correct if
required; otherwise, leave as displayed.
Code must be S, D, or O.

SHP-TO(PRFMD-ID) SHIP TO (6 A/N) - Correct if required;
otherwise, leave as displayed. This field
contains the Ship To for a supply line
item or the PERFORMED at ID (PRFMD-ID) for
a service line item. Code must be valid
six digit DoDAAC, MAPAD or five digit CAGE
preceded by a space.

MK-FOR MARK FOR LOCATION (6 A/N) - Correct if
required; otherwise, leave as displayed.
This is the DoDAAC representing the
ultimate recipient of the shipment. Code
must be valid six digit DoDAAC, MAPAD or
five digit CAGE preceded by a space.

SHP-WT SHIPMENT WEIGHT (8N) - Correct if
required; otherwise, leave as displayed.
Shipment weight must be rounded up to the
next whole number.

GFM GOVERNMENT FURNISHED MATERIAL/PROPERTY
(1A) - Correct if required; otherwise,
leave as displayed. Code must be Y or N.

PCMT-QLTY PROCUREMENT QUALITY ASSURANCE SITE (1A) -
Correct if required; otherwise, leave as
displayed. Code must be S, D, or blank.

QA-SIGNED-DT QUALITY ASSURANCE REPRESENTATIVE SIGNED/
ACCEPTANCE DATE (6N) - Correct as required;
otherwise, leave as displayed. If ACPT-SITE
is a D and there is a date in this block,
PA2 and forward this DD Form 250 to DFAS
for processing. Correct format is YYMMDD
with an E in the seventh position if the
date is estimated.

SHP-DOC-RCV SHIPPING DOCUMENT RECEIVED DATE (6N) -
Correct if required; otherwise, leave as
displayed. Correct format is YYMMDD.

CAO-ORG-CD CONTRACT ADMINISTRATION OFFICE
ORGANIZATION CODE (2 A/N) - Correct if
required; otherwise, leave as displayed.
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1.10.3.6 SP4200 - SUPPLY RECORD CORRECTION

a. GENERAL - This screen is displayed when function 2 SINGLE RECORD
CORRECTION, is selected on the Shipment Correction Menu and the record
is a Supply Line Item. This screen is used to correct unique data
elements, i.e., CLIN, NSN, MDC-AND-SFX , etc., or common data elements
on a particular shipment that have previously been corrected. When
Screen SP4200 is displayed, the information shown is a previously input
record. The user should change the fields requiring correction and
depress ENTER which starts the validation process. If an error is
encountered, correct the field and depress ENTER to continue validation.
When the record is accepted, Screen SP4000 (SHIPMENT CORRECTION MENU)
will be displayed with the CLIN, MDC-AND-SFX and STATUS-CD fields blank,
and the message, ENTER NEXT RECORD OR PF3 TO UPDATE HOST. If there is
another record to change with the same PIIN, SPIIN, SHP-NO, enter the
next record, if not, PF3 to update the host. This will return you to
Screen SP0001, MOCAS SHIPMENT AND ACCEPTANCE MENU. You are now ready to
enter the next document.

b. Screen Format

***********************************************************************
SP4200 SUPPLY RECORD CORRECTION

OLD CONTROL NEW
PIIN: DAAA15 88 D0002 PIIN: DAAA15 88 D0002

SPIIN: 0006 SPIIN: 0006
SHPNO: WWW 0 001 SHPNO: WWW 0 001
CLIN: 0001 CLIN: 0001

MDC-AND-SFX: MDC-AND-SFX:
VARIABLE

CHAIN-CD: Z ACPT-SITE: D
SHPD-DT: 89 06 19 MODESHP: *

FOB-SITE: D SHP-TO: W15QKN
MK-FOR: GFM: N
SHP-WT: 00000000 PCMT-QLTY: D

QA-SIGND-DT: SHP-DOC-RCV: 89 06 21
NSN: CAO-ORG-CD: JB

PRCH-UNIT: EA SHP-ADV-CD: H
QTY-SHPD: 00000000001 DISCREP-CD:

SPN-STAT-CD: Z DLVRD-DT:
STATUS: RGS-CD: C000001

CBUD:
***********************************************************************

FIGURE 1.10.3-6

c. Input Instructions - The data on the screen is divided into three
parts, old, new and variable. The data in the old record (PIIN, SPIIN,
SHP-NO, CLIN, MILSTRIP) is system generated and cannot be changed. All
corrections will be made to either new and/or variable records. New
records contain basic information. Variable records share identical
shipment information for a specific CLIN. If a destination acceptance
DD Form 250 is signed in block 21B, corrections to ANY and ALL DD Form
250s must be forwarded to DFAS for input.
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DATA ELEMENT SPECIAL INSTRUCTIONS

NEW PIIN NEW PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER (13 A/N) - If there is an error in
this field, enter the correct information,
otherwise leave as displayed.

NEW SPIIN NEW SUPPLEMENTARY PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER (4 A/N) - If there is
an error in this field, enter the correct
information, otherwise leave as displayed.
A SPIIN is required when there is an A,
D, G or H in the ninth position of the
PIIN.

NEW SHPNO NEW CONTRACTOR SHIPMENT NUMBER (8 A/N) - If
there is an error in this field, enter the
correct information, otherwise leave as
displayed.

NEW CLIN NEW CONTRACT LINE ITEM NUMBER - (6 A/N) -
Correct if required, otherwise leave as
displayed. If this field is being
corrected, the DD Form 250 must contain
the verified signature of an authorized
government technical representative.

MDC-AND-SFX MILSTRIP DOCUMENT NUMBER (15 A/N) - Correct
if required, otherwise leave as displayed.

ACPT-SITE ACCEPTANCE SITE (1A) - If there is an
error in the ACPT-SITE, enter the correct
code, otherwise leave as displayed. Proper
codes for DCMC’s use are C, D, F, or S. If
an A is displayed in this field, forward
DD Form 250 to DFAS for processing. If
this field is a D, or is being changed to
a D, and the QA-SIGNED-DT contains
information, PA2 and send the DD Form 250
to DFAS for processing.

SHPD-DT DATE SHIPPED (7 A/N) - Enter the correct
date, otherwise, leave as displayed.
Proper format is YYMMDD with an E in the
seventh position if the date is estimated.

MODESHP MODE OF SHIPMENT (1 A/N) - Correct if
required, otherwise, leave as displayed.
The code must be A-Z, 2-9, *, or %.

FOB-SITE FREE ON BOARD SITE (1A) - Correct if
required; otherwise, leave as displayed.
The code must be S, D, or O.
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DATA ELEMENT SPECIAL INSTRUCTIONS

SHP-TO SHIP TO (6 A/N) - Correct is required;
otherwise, leave as displayed. Code must
be a valid six digit DoDAAC, MAPAD or five
digit CAGE preceded by a space.

MK-FOR MARK FOR (6 A/N) - Correct if required;
otherwise, leave as displayed.
This is the DoDAAC representing the
ultimate recipient of the shipment.
Code must be valid six digit DoDAAC,
MAPAD or five digit CAGE preceded by a
space.

GFM GOVERNMENT FURNISHED MATERIAL/PROPERTY
(1 A/N) - Correct if required; otherwise
leave as displayed. The code should be a
Y or N.

SHP-WT SHIPMENT WEIGHT (8N) - Correct if
required; otherwise, leave as displayed.
Ship weight must be rounded up to the next
whole number.

PCMT-QLTY PROCUREMENT QUALITY ASSURANCE SITE (1A) -
Correct if required; otherwise, leave as
displayed. Code must be S, D or blank.

QA-SIGNED-DT QUALITY ASSURANCE REPRESENTATIVE SIGNED
DATE (6N) - Correct as required; otherwise,
leave as displayed. If ACPT-SITE is a D
and there is a date in this block, PA2
out and forward this DD Form 250 to
DFAS for processing. Correct format is
YYMMDD.

SHP-DOC-RCV SHIPMENT DOCUMENT RECEIVED DATE (6N) -
Correct if required; otherwise, leave as
displayed. Correct format is YYMMDD.

NSN NATIONAL STOCK NUMBER (15 A/N) - Correct if
required; otherwise, leave blank.

CAO-ORG-CD CONTRACT ADMINISTRATION OFFICE
ORGANIZATION CODE (2 A/N) - Correct if
required; otherwise, leave as displayed.

PRCH-UNIT UNIT OF MEASURE (2A) - Correct if
required; otherwise, leave as displayed.
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DATA ELEMENT SPECIAL INSTRUCTIONS

SHP-ADV-CD SHIPMENT ADVICE CODE - Correct if
required; otherwise, leave as displayed.
If a corrected DD Form 250 is received,
and the quantity field is being updated to
reflect an increase enter C, for a
decrease enter D. If you are correcting
an user input error in the quantity field,
do not change code.

DISCREP-CD DISCREPANCY CODE (1A) - Used to denote
non-conforming conditions during input of
Destination Acceptance DD Form 250.
DFAS USE ONLY.

SPN-STAT-CD SHIPMENT PERFORMANCE NOTICE STATUS CODE
(1A) - Provides the PCO with timely
information regarding shipment of
material or completion of services.
DFAS USE ONLY.

DLVRD-DT DELIVERED DATE (6N) - The delivery date of
materials or the service at the acceptance
point. DFAS USE ONLY.

STATUS STATUS CODE (1A) - System generated. No
entry allowed.

RGS-CD READING GROUP SPECIALIST CODE/USER ID (2
or 7 A/N) - System generated. No entry
allowed.

1.10.3.7 SP4300 - SERVICE

a. GENERAL - This screen is displayed when Function 2 SINGLE RECORD
CORRECTION, is selected on the Shipment Correction Menu (SP4000) and the
record is a service line item. This screen is used to update variable
data elements for a particular shipment that was previously corrected.
When Screen SP4300 displays, the information shown is a previously input
record. The user should change the fields requiring correction and
depress ENTER. This starts the validation process. If an error is
encountered correct the field in error and depress ENTER to continue
validation. If unable to validate record, you must PA2 out of this
screen and do further research. When user PA2s out of this screen, it
nullifies the transaction being attempted, e.g., if the record was on
recycle, it will remain on recycle. When the record being corrected is
accepted, Screen SP4000 will be displayed with the message, ENTER NEXT
RECORD OR PF3 TO UPDATE HOST. If there is another record to change with
the same PIIN, SPIIN, SHP-NO, enter the next record. If not, PF3 to
update host. When the update is complete, Screen SP0001 will be
displayed and you are now ready to enter the next document.
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b. Screen Format

***********************************************************************
SP4300 SERVICE RECORD CORRECTION

OLD CONTROL NEW
PIIN: DAAD07 91 D0003 PIIN: DAAD07 91 D0003

SPIIN: 0023 SPIIN: 0023
SHPNO: MNX 0 001 Z SHPNO: MNX 0 001 Z
CLIN: 0011 AA CLIN: 0011 AA

VARIABLE
CHAIN-CD: P ACPT-SITE: A

SVC-CMPL-DT: 92 09 09 PRFMD-ID: DAAD07
GFM: N PCMT-QLTY: D

QA-SIGND-DT: 92 10 15 SHP-DOC-RCV: 96 05 29
CAO-ORG-CD: WF SVC-DECRP:
PRCH-UNIT: EA QTY-SHPD: 00000000001

DISCREP-CD: SPN-STAT-CD: C
DLVRD-DT: STATUS:

RGS-CD: BGD8795
CBUD:

***********************************************************************
FIGURE 1.10.3-7

c. Input Instructions - The data on the screen is divided into three
parts, old, new, and variable. The data in the old record (PIIN, SPIIN,
SHP-NO, CLIN, CHAIN-CD) is system generated and cannot be changed. All
corrections will be made to either new and/or variable records. New
records contain basic information. Variable records share identical
shipment information for a specific CLIN. If a destination acceptance
DD Form 250 is signed in Block 21B, corrections to ANY and ALL DD Form
250s must be forwarded to DFAS for input.

DATA ELEMENT SPECIAL INSTRUCTIONS

NEW PIIN NEW PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER
(13 A/N) - If there is an error in this field,
enter the correct information; otherwise, leave
as displayed.

NEW SPIIN NEW SUPPLEMENTARY PROCUREMENT INSTRUMENT IDENTI-
FICATION NUMBER (4 A/N) - If there is an error
in this field, enter the correct information;
otherwise, leave as displayed. A SPIIN is re-
quired when there is an A, D, G, or H in the
ninth position of the PIIN.

NEW SHPNO NEW CONTRACTOR SHIPMENT NUMBER (8 A/N) - If
there is an error in this field enter the
correct information; otherwise, leave as
displayed.

NEW CLIN NEW CONTRACT LINE ITEM NUMBER (6 A/N) - If there
is an error in this field, enter the correct
information, otherwise, leave as displayed.
Corrections to this field require a verified
signature of an authorized government technical
representative.
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DATA ELEMENT SPECIAL INSTRUCTIONS

CHAIN-CD CHAIN CODE (1A) - The status of the record you
are working on. System generated, no changes
allowed.

ACPT-SITE ACCEPTANCE SITE (1A) - If there is an error in
the ACPT-SITE, enter the correct code, other-
wise, leave as displayed. Proper codes for
DCMCs use are C, D, F, or S. If an A is
displayed in this field, forward DD Form 250 to
DFAS for processing. If this field is a D or is
being changed to a D, and the QA-SIGNED-DT
contains information, PA2 and send the DD Form
250 to DFAS for processing.

SRC-CMPL-DT DATE SHIPPED/SERVICE COMPLETION DATE (7 A/N) -
Enter the correct date or leave as displayed.
Proper format with an E in the seventh posi-
tion if the date is estimated.

PFMD-ID PERFORMED AT LOCATION (6 A/N) - Correct if re-
quired; otherwise, leave as displayed. This
field contains the Performed at ID for a service
line item. Must be valid six digit DoDAAC,
MAPAD or five digit CAGE preceded by a space.

GFM GOVERNMENT FURNISHED MATERIAL/PROPERTY (1A) -
Correct if required; otherwise, leave as dis-
played. This code should be a Y or an N.

PCMT-QLTY PROCUREMENT QUALITY ASSURANCE SITE (1A) - Cor-
rect if required; otherwise, leave as displayed.
Code must be S, D, or blank.

QA-SIGNED-DT QUALITY ASSURANCE REPRESENTATIVE SIGNED DATE
(6N) - Correct as required; otherwise, leave as
displayed. If the ACPT-SITE is a D and there is
a date in this block, depress PA2 and forward
this DD Form 250 to DFAS for processing. Cor-
rect format is YYMMDD.

SHP-DOC-RCV SHIPPING DOCUMENT RECEIVED DATE (6N) - Correct
if required; otherwise, leave as displayed.
Correct format is YYMMDD.

CAO-ORG-CD CONTRACT ADMINISTRATION OFFICE ORGANIZATION CODE
(2 A/N) - Correct if required; otherwise, leave
as displayed.

SVC-DECRP SERVICE DESCRIPTION (16A) - Correct if required;
otherwise, leave as displayed.

PRCH-UNIT PURCHASE UNIT (2 A/N) - Correct if required;
otherwise, leave as displayed. This field
should always be LO (Lot).
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DATA ELEMENT SPECIAL INSTRUCTIONS

QTY-SHPD QUANTITY SHIPPED (8N) - Correct if required,
otherwise, leave as displayed. Quantity for
service line item is always one. If the quan-
tity corrected for this service line item is
more than one, it should be input as a supply
line item.

DISCREP-CD DISCREPANCY CODE (1A) - Used to denote noncon-
forming conditions during input of Destination
Acceptance DD Form 250. DFAS USE ONLY.

SPN-STAT-CD SHIPMENT PERFORMANCE NOTICE STATUS CODE (1A) -
Provides the PCO with timely information regard-
ing shipment of material or completion of
services. DFAS USE ONLY.

DLVRD-DT DELIVERED DATE (6N) - The delivery date of mate-
rials or the service at the acceptance point.
No entry is allowed.

STATUS STATUS CODE - System generated, no entry allowed

RGS-CODE READING GROUP SPECIALIST CODE/USER ID (2 or
7 A/N) - System generated, no entry allowed.
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1.10.3.8 RECYCLE DELETE

***********************************************************************
SP0001 MOCAS SHIPMENT AND ACCEPTANCE MENU

SERVICE LINE ITEM...............1 SUPPLYLINE........................2
MATERIAL/SERVICE ACCEPTANCE.....3 SHIMENT CORRECTION MENU...........4
RECYCLE DELETE..................5 RECYCLE RELEASE...................6
MISSING SHIPMENT................7 MATERIAL/SERVICE FOLLOWUP.........8
UPDATE HOST DATA BASE...........9 SUPERVISORY......................10
STATISTICAL INQUIRY............11 FALLBACK SYSTEM..................12

TERMINATE.....................PA2

FUNCTION: PIIN: DAAD07 91 D0003
SPIIN: 0023
SHPNO: MNX 0 001 Z

CAO-ORG-CD: WF
RGS-CD: BGD8795

CBUD:

***********************************************************************
FIGURE 1.10.3-8

GENERAL - Recycle deletes are performed directly on the Shipment and
Acceptance Menu (Screen SP0001), by selecting function 5. No addi-
tional screens will display. Recycle deletes are performed in a two
step operation, first a Function 5 is selected to flag the recycling
record for deletion, then a function 9 is selected to update the host
data base and complete the actual deletion. Recycle delete is selected
when a record is in error (i.e., typos, improperly received, transpos-
ing), or an incorrect DD Form 250 is being returned to the contractor
for correction. This does not include data base errors, which will need
to be corrected. Once you select Function 9 and depress ENTER, the
record is deleted from the data base and from the UNMC140A (Recycle
List). This report is generated daily, and should be worked in a timely
manner. See Section 1.10.5.5 of this chapter for a complete explanation
of the Output Report UNMC140A.

1.10.3.9 SP6000 - RECYCLE RELEASE

GENERAL - This function is used when the control data on the DD Form
250 does not match the data base schedule record, and payment will be
delayed. Recycle releasing a DD Form 250 forces it into a processed
status, updating the shipment and line item record without updating the
schedule record, causing paper delinquencies. Select individuals (NOT
YOU!) have access to this function. Contact your FASST representative
to have a record released.

NOTE: The FASST will not release this record until all other avenues to
correct the data base have been exhausted. You are responsible to
provide the rationale for the request to recycle release.
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1.10.3.10 SP7000 - MISSING SHIPMENT

a. GENERAL - This function is selected to reinstate or delete a
shipment to the Missing Partial Shipment (Over 7 Days) Report (UNM160A).
Anytime a higher shipment number is received prior to a lower number,
and it remains in that condition for seven days, the missing shipment
will appear on this report. After inputting all the data, depress
ENTER. This starts the validation process, updates the DEDB and returns
the user to the Screen SP0001. Enter a 9 in the function field and
depress ENTER. This will update the Host Data Base. You are now ready
to enter your next record.

b. Screen Format

***********************************************************************
SP7000 MISSING SHIPMENT

PIIN: SP0100 95 C0311
SPIIN:
SHPNO: CDD 0 080

SHPNO-XTND:
STATUS:

CAO-ORG-CD: WG
RGS-CD: BGD8795

CBUD:
***********************************************************************

FIGURE 1.10.3-9

c. Input Instructions - From Screen SP0001, select Function 7, enter
PIIN, SPIIN, SHP-NO, and AO-ORG-CD. Depress ENTER. This will bring you
to SP7000.

DATA ELEMENT SPECIAL INSTRUCTIONS

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER -
System generated.

SPIIN SUPPLEMENTAL PIIN - System generated.

SHPNO SHIPMENT NUMBER (8 A/N) - System generated.

SHPNO-XTND LAST CONTRACTOR SHIPMENT NUMBER (8 A/N) - Enter
the second shipment number from the Missing
Partial Shipments Over 7 Days Old Report
(UNMC160A).

STATUS STATUS - Must be Z or blank and must match the
PIIN, SPIIN, SHP-NO, and SHP-NO-XTND.
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DATA ELEMENT SPECIAL INSTRUCTIONS

USE CODE TO

Z Reactivate a missing shipment
Blank Deactivate a missing shipment

If there is only one shipment, the shipment
number and last contractor shipment number will
be the same.

1.10.3.11 UPDATE HOST DATA BASE

a. GENERAL - Function 9 on Screen SP0001 MOCAS Shipment and Accep-
tance Menu, is used to update the data base when the entered record ends
up on the Unprocessed DD Form 250 Screen SPA100. This occurs when PF3
is not used to perform the update function.

b. Users with supervisory access will use the Supervisory Function
(SPA100) to identify those DD Form 250s which have not been updated via
the PF3 function.

1.10.3.12 SPA000 - SUPERVISOR FUNCTION

a. GENERAL - This menu screen gives the users with supervisory access
the ability to review records on the Data Entry Data Base. The normal
procedures is to input all shipments and update the Host. Normally all
records should be off the Data Entry Data Base at the end of the day
because they were either processed or forced onto recycle. Users should
review Unprocessed DD Form 250 Screen SPA100 no less than once a week.

b. This menu allows you to:

(1) Review unprocessed DD Form 250s (PF3 function not accom-
plished).

(2) Delete unprocessed DD Form 250s.

(3) Review Shipment Master File.

(4) FALLBACK (DFAS only).
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b. Screen Format

***********************************************************************
SPA000 SUPERVISOR FUNCTION

REVIEW UNPROCESSED DD250'S.............................1
DELETE UNPROCESSED DD250'S.............................2
REVIEW SHIPMENT MASTER FILE............................3
REVIEW FALLBACK UNPROCESSED DD250'S....................4
RETURN TO MASTER MENU FOR UPDATING HOST DATA BASE....PA2

SELECTED FUNCTION:

ENTER ONLY TO DELETE DD250
PIIN:

SPIIN:
SHPNO:

CBUD:
***********************************************************************

FIGURE 1.10.3-10

c. Input Instructions.

DATA ELEMENT SPECIAL INSTRUCTIONS

FUNCTION SELECTED FUNCTION (1N) - Enter the desired
number for the operation that is to be performed
on this screen, must be 1, 2, 3, or 4.

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER
(13 A/N) - Enter the PIIN of the record that is
to be deleted. Used only for Function 2.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT IDENTIFICA-
TION NUMBER (4 A/N) - Enter the SPIIN of the
record that is to be deleted. Used only for
Function 2.

SHPNO CONTRACTOR’S SHIPMENT NUMBER (8A/N) - Enter the
SHPNO of the record that is to be deleted. Used
only for Function 2.

*NOTE: If the deletion passes validation the message RECORD SUCCESS-
FULLY DELETED will display at the bottom of the screen. When deleting a
DD Form 250 using this function, no other screen will display.

**NOTE: If the deletion does not pass validation, take correction
action based on the error message, depress ENTER to resume validation.
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1.10.3.12.1 SPA100 - REVIEW UNPROCESSED DD FORM 250s

a. GENERAL - The purpose of this screen is to display all DD Form
250s which were input but never updated to the Host Data Base (PF3). To
access this function, the user would enter Function 1 from the
Supervisor Function Menu (SPA000). After reviewing the screen, if MORE
displays in the bottom left hand corner of the screen, depress ENTER to
view the next screen.

*NOTE: The list on this screen will not be in any specific order and
must be reviewed for appropriate RGS-CD/User ID.

b. Screen Format

***********************************************************************
SPA100 UNPROCESSED DD250'S

PIIN SPIIN SHPNO RGS CD FILE IND

N00030 94 G0047 NJ33 ORD 0 010 BVP7585 I
SP0451 96 MN568 FMI 0 001 BGX4859 B
DAHC94 93 D0013 Y609 SBS 0 001 BIA6114 G
SP0500 96 W2244 AMC 0 001 Z BGX4859 B
N00104 87 GA043 5003 SGD 0 002 Z BVG7928 B
SP0500 96 MX769 WWL 0 001 Z BGX4859 B
SP0920 96 M0953 SAM 0 002 Z BBA6049 E
DAAH01 94 CS037 RCL 0 002 BRA6926 G
DAHC94 93 D0013 2Y03 SBS 0 034 BIA6114 G
N00383 95 D211F GLH 0 024 BVC7073 B
N00104 87 GA043 1000 SGD 0 001 Z BVG7928 B
SP0770 96 MAS83 SRM 0 001 Z BRO4012 B
N00104 95 PFH43 LGC 0 001 Z BGX4859 B
SP0451 96 MN568 FMI 0 002 Z BGX4859 B
SP0960 96 M3569 CDF 0 002 BGX4859 B
*MORE*

***********************************************************************
FIGURE 1.10.3-11

c. Input Instructions - All fields are protected. No entries are
required/allowed.

d. The following alpha characters are used to identify the type of
unprocessed record (FILE IND) displayed:

(1) A - Unprocessed Service Line Item Records
(2) B - Unprocessed Supply Line Item Records
(3) C - Unprocessed Recycle Release Records
(4) D - Unprocessed Material/Service Followup Records
(5) E - Unprocessed Recycle Delete Records
(6) F - Unprocessed Material/Service Acceptance Records
(7) G - Unprocessed Single Record Correction Records
(8) H - Unprocessed Missing Shipment Records
(9) I - Unprocessed Mass Correction Records

e. If there is no MORE or you have completed your review, depress PA2
and return to the SUPERVISOR FUNCTION Screen (SPA000).
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f. To Update Host - PA2 back from SPA000 to SP0001 and select Func-
tion 9. Input PIIN, SPIIN, SHP-NO, CAO-ORG-CD, and depress ENTER. If
no error messages are received, fields will clear and allow you to enter
the next action. The DD Form 250 is now either processed or will be on
the recycle report the next day.

1.10.3.12.2 SPA200 - ACTIVE SHIPMENT MASTER

a. GENERAL - The purpose of this screen is to delete records from the
Active Shipment Master File that were accessed but no action was taken
on them. If a user is in the process of inputting a DD Form 250, it
will appear on this screen until the host is updated. The DD Form 250
that is unprocessed must be updated or deleted. To update, the user
that originally input the DD Form 250 must do a Function 9 from Screen
SP0001. This will update the host data base and remove it from the
Active Shipment Master File. If that cannot be accomplished, the DD
Form 250 must be deleted off the Active Shipment Master File. To access
this function the user would enter Function 10 on the MOCAS SHIPMENT AND
ACCEPTANCE MENU (SP0001) and depress ENTER. (The RGS-CD/User ID and
PASSWORD must be compatible to Function 10). You will then be at screen
SPA000, where you should select Function 3. This will display the
Active Shipment Master File. To delete a record from this file, place
an X in the DEL IND column and depress ENTER. The screen will be
redisplayed with the record missing. If the word *MORE* appears in the
lower left hand corner of the screen, more records will be displayed
when ENTER is depressed. If an error condition occurs, the system will
display a message with the cursor positioned under the field in
question. Corrections should be input and ENTER is depressed again.
When all actions have been completed, PA2, which will return you to
Screen SPA000, SUPERVISOR FUNCTION.

b. Screen Format

***********************************************************************
SPA200 ACTIVE SHIPMENT MASTER

PIIN SPIIN SHPNO RGS CD DEL IND

SP0500 96 MPA65 TRI 0 001 Z BGD5197
DAAJ09 92 D0023 0004 BPT 0 152 BVS7663
SP0440 95 C5420 BET 0 024 BVC7322
DLA900 92 DC097 0064 MTJ 0 010 DDM1287
DAAB07 94 CN853 ENC 0 233 BJA6165
F09603 94 G0050 BS08 LKE 0 012 BGZ4916
N00383 94 CM238 BEA 0 001 BUD7350
SP0430 96 M5065 BTR 0 004 Z BVC7315

***********************************************************************
FIGURE 1.10.3-12

c. Input Instructions

DATA ELEMENT SPECIAL INSTRUCTIONS

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER
(13 A/N) - System generated, no entry allowed.
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DATA ELEMENT SPECIAL INSTRUCTIONS

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT IDENTIFICA-
TION NUMBER (4 A/N) - System generated, no entry
allowed.

SHPNO CONTRACTOR’S SHIPMENT NUMBER (8 A/N) - System
generated, no entry allowed.

RGS-CD READING GROUP SPECIALIST CODE/User ID (2 or
7 A/N) - System generated, no entry allowed.

DEL IND DELETE INDICATOR (1A) - Deletes a record from
this file. Place an X in the DEL-IND field to
the right of the record you want to delete and
depress ENTER.

1.10.3.13 SPB000 - STATISTICAL FUNCTION

a. GENERAL - This screen displays when you select Function 11 on
SP0001. The input statistics by RGS-CD/User ID function provides a
means of reviewing an input for quantity of work in the areas of DD Form
250 input, corrections, DARTs actions, and recycle releases. This
function also provides a means of reviewing input by providing
comparison figures on the total number of attempted input actions versus
the number of correct input actions. Two types of statistical inquiries
are available from this screen. They are SPB100 and SPB200 which will
be explained in the next section, 1.10.3.13.1. Statistics are provided
concerning the volume of input a user has completed over a maximum of a
60 day period. The system only stores this data for 60 days prior to
the current date, although this screen allows the input of any date
range without receiving an error message.

b. Screen Format

***********************************************************************
SPB000 STATISTICAL FUNCTION

INPUT STATISTICS BY RGS-CD............................1
NUMBER OF DD FORM 250'S BY RGS-CD.....................2
RETURN TO MASTER MENU...............................PA2

SELECTED FUNCTION:

CBUD:
***********************************************************************

FIGURE 1.10.3-13



1-608

c. Input Instructions.

DATA ELEMENT SPECIAL INSTRUCTIONS

INPUT STATISTICS Select Function 1 to view statistics by RGS-
BY RGS CODE CD/User ID on the number of attempted and valid

DD Form 250 inputs, corrections dart actions and
recycle releases. This will display Screen
SPB100.

NUMBER OF DD Select Function 2 to view statistics by RGS-
FORM 250s CD/User ID on the valid DD Form 250 inputs and

corrections.

1.10.3.13.1 SPB100 - INPUT STATISTICS BY RGS-CD/USER ID

a. GENERAL - The purpose of this screen is to give the user the
ability to review, by individual, the number of DD Form 250s input.
This screen is an online inquiry. When you are finished with your
review, depress PA2 and the STATISTICAL FUNCTION Screen SPB000 will
display. Statistics are provided concerning the volume of input a user
has completed over a maximum of a 60 day period. The system only stores
this data for 60 days prior to the current date, although this screen
allows the input of any date range without receiving an error message.

b. Screen Format

***********************************************************************
SPB100 INPUT STATISTICS BY RGS-CD

RGS-CD: USER NAME:
BEGINNING-DATE:

ENDING-DATE:

NEW INPUT CORRECTIONS DARTS RELEASES

ATTEMPTED:

VALID:

TOTAL TRANSACTIONS

ATTEMPTED:

VALID:
***********************************************************************

FIGURE 1.10.3-14

c. Input Instructions - Entries are required in the following fields:

DATA ELEMENTS SPECIAL INSTRUCTIONS

RGS-CD READING GROUP SPECIALIST CODE/User ID - (2 or
7 A/N) - Enter the RGS-CD/User ID of the indi-
vidual whose statistics are to be reviewed.
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DATA ELEMENTS SPECIAL INSTRUCTIONS

BEGINNING DATE BEGINNING DATE (6N) - Enter the beginning date
for the period being reviewed. Structure is
YYMMDD. Date should not be more than 60 days
prior to today’s date. The system only stores
this data for 60 days prior to the current date,
although this screen allows the input of any
date range without receiving an error message.

ENDING DATE ENDING DATE (6N) - Enter the ending date for the
period being reviewed. Structure is YYMMDD.
Date cannot be a future date. If data is re-
quested for only one day, beginning date, and
ending date should be the same.

The counts displayed on this screen are explained as follows:

NEW INPUT The number of DD Form 250s which were input
using Function 1 or 2, of the MOCAS Shipment and
Acceptance Menu, Screen SP0001.

New input attempted, is the number of valid
SP0001 screens which were input with a Function
1 or 2.

New input valid, is the number of valid Service
Line Item Screens (SP1000) and Supply Line Item
Screens (SP2000) that were input.

CORRECTIONS The number of shipment record corrections which
were input using Function 4, Shipment Correc-
tions, of the MOCAS Shipment Acceptance Menu,
Screen SP0001.

Corrections Attempted, is the number of valid
SP0001 screens which were input with a Function
4.

Corrections Valid, is the number of valid Mass
Record Correction Screens (SP4100), Supply
Record Correction Screens (SP4200), and Service
Record Correction Screens (SP4300) that were
input.

DARTS The number of Destination Acceptance Report
Tracking System (DARTS) actions which were input
using Functions 3 and 8 of the MOCAS Shipment
and Acceptance Menu Screen SP0001.

DARTS Attempted, is the number of valid SP0001
screens which were input with a Function 3 or 8.

DARTS Valid, is the number of valid Material
Service Followup Screens (SP8000) and Material
Service and Acceptance Screen (SP3000) which
were input.
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DATA ELEMENT SPECIAL INSTRUCTIONS

NOTE: DARTS Actions are input by DFAS so these
fields should be blank.

RELEASES The number of Recycle Release Actions which were
input using Function 6, Recycle Releases, from
the MOCAS Shipment and Acceptance Menu, Screen
SP0001.

Release attempts, is the number of valid SP0001
screens which were input with a Function 6.

Releases valid, is the number of valid Recycle
Release screens (SP6000) which were input.

TOTAL TRANSACTIONS This is the total of all New Input, Corrections,
DARTS and Releases.

Total Transactions Attempts, is the number of
valid SP0001 screens which were input with a
Function code of 1, 2, 3, 4, 6, or 8 (counts
shipment).

Total Transactions Valid is the number of valid
inputs (counts CLINs).

1.10.3.13.2 SPB200 - DD FORM 250 STATISTICS

a. GENERAL - The purpose of this screen is to give the user the
ability to review, by individual, the number of DD Form 250s input
within a given time period. Statistics are provided concerning the
volume of input a user has completed over a maximum of a 60 day period.
The system only stores this data for 60 days prior to the current date,
although this screen allows the input of any date range without
receiving an error message.

b. Screen Format

***********************************************************************
SPB200 DD FORM 250 STATISTICS

RGS-CD: USER NAME:
BEGINNING DATE:

ENDING DATE:

NEW INPUT CORRECTIONS

NUMBER OF DD250S:

TOTAL NUMBER OF DD250S

***********************************************************************
FIGURE 1.10.3-15
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c. Data Input Instructions - Entries are required in the following
fields:

DATA ELEMENTS SPECIAL INSTRUCTIONS

RGS-CD READING GROUP SPECIALIST CODE/USER ID (2 or
7 A/N) - Enter the RGS-CD/User ID of the indi-
vidual whose statistics are to be reviewed.

BEGINNING DATE BEGINNING DATE (6N) - Enter the beginning date
for the period being reviewed. Structure is
YYMMDD. Date should not be more than 60 days
prior to today’s date. The system only stores
this data for 60 days prior to the current date,
although this screen allows the input of any
date range without receiving an error message.

ENDING DATE ENDING DATE (6N) - Enter the ending date for the
period being reviewed. Structure is YYMMDD.
Date cannot be a future date. If data is
requested for one day, the beginning date, and
ending date should be the same.

The counts displayed on this screen are explained as follows:

DATA ELEMENT SPECIAL DESCRIPTION

NEW INPUT The number of valid DD Form 250s which were
input using Function 1 or Function 2, of the
MOCAS Shipment and Acceptance Menu Screen
SP0001.

CORRECTIONS The number of valid corrected DD Form 250s which
were input using function 4 of the MOCAS Ship-
ment and Acceptance Menu Screen SP0001.

TOTAL NUMBER OF The total of the New Input and the Corrections
fields DD Form 250s above.
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1.10.4 ERROR MESSAGES AND CORRECTIVE ACTIONS

a. GENERAL - When an error condition occurs during validation, a
message will be displayed at the bottom of the screen. If an asterisk
appears in the first position of the error message, a prompter is
available which further describes the error condition. To display this
prompter, depress PF1; when finished, depress ENTER to return to the
entry screen.

MESSAGE
NO. ERROR MESSAGES EXPLANATION

M01 A VALID FUNCTION The function selected on the
CODE MUST BE screen is not one of the
ENTERED available selections. Valid

functions are 1, 2, 3, 4, 5,
6, 7, 8, 9, 10, and 11.
Correction is accomplished by
re-input of the character for
the selected function.

*M02 INCORRECT STRUCTURE MUST The structure of the Procure-
BE XXXXXX 99 XXXXX ment Instrument Identification

Number (PIIN) entered on the
screen is incorrect. The
first six positions must be
alpha, numeric, or alpha-nu-
meric. The seventh and eighth
positions must be numeric.
The ninth through 13th posi-
tion must be alpha, numeric,
or alphanumeric. To correct
this error, compare the hard
copy shipment/acceptance docu-
ment with the screen and de-
press ENTER. If the error
condition persists, the docu-
ment will not be allowed to
process and must be set aside
for research.

*M03 INCORRECT STRUCTURE MUST The structure of the Supple-
BE XXXX mentary Procurement Instrument

Identification Number (SPIIN)
entered on the screen is in-
correct. The field may be
blank, but when data is
entered, it must be alpha,
numeric, or alphanumeric. To
correct this error, compare
the hard copy document with
the screen, making changes to
the SPIIN field on the screen
and depress ENTER again. If
the error condition cannot be
corrected, the document will
not be allowed to process and
must be set aside for
research.
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*M04 Incorrect Structure The structure of the Contrac-
Must be AAA X 999 A tor’s Shipment Number (SHPNO)

is incorrect as entered on the
screen. The first three posi-
tions must be alpha; fourth
position can be either alpha
or numeric. Fifth through
seventh positions must be
numeric. The eighth position
may be blank or alpha. To
correct this error, compare
the hard copy document with
the SHPNO field making any
necessary changes to the
screen field and depress
ENTER. If the error cannot be
corrected, the document will
not be allowed to process
and must be set aside for
research.

M05 THIS DD FORM 250 IS The same shipment number for a
BEING ENTERED BY particular procurement
ANOTHER OPERATOR instrument has already been

entered into the system by
another input clerk. Verify
the PIIN, SPIIN, SHPNO on the
screen with the hard copy
document, making any changes
necessary to the fields
and depress ENTER. If the
screen is accurate, the record
will not be allowed to process
until the other user has com-
pleted their input.

M06 THE PIIN, SPIIN, SHPNO Function 5 or 6 is selected
INPUT DOES NOT and a recycling record is not
MATCH A RECYCLING found on the shipment file
RECORD in the Host Data Base. Either

the control (PIIN, SPIIN,
SHPNO) was input in error or
the record will not be allowed
to process and must be set
aside for research. Compare
the screen fields (PIIN,
SPIIN, SHPNO) to the hard copy
document, make any necessary
changes and depress ENTER.
Otherwise, set the document
aside as noted above.
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MESSAGE
NO. ERROR MESSAGES EXPLANATION

*M07 THE PIIN, SPIIN, There is not a shipment record
SHPNO INPUT DOES in the main data base that can
NOT MATCH A be corrected. Check the PIIN,
RECYCLING OR SPIIN, SHPNO on the screen
PROCESSED RECORD against the hard copy docu-

ment. If correction is not
required, there is not a
record to correct in the main
data base, so this record must
be input, using Screen SP1000
or SP2000 as applicable.

*M08 THE PIIN, SPIIN, SHPNO When either a material/service
INPUT DOES NOT acceptance or followup is
MATCH A PROCESSED being entered, and a record
RECORD does not exist in the shipment

file on the Host Data Base.

M09 THIS ORG-CD IS NOT The Contract Administration
ON THE DISTRICT ORG Office Organization Code (CAO-
TABLE ORG-CD) entered on the screen

is not a valid code on TB0040
for your data base. You will
receive this error condition
in one of two situations:
Upon initial input, if you
input an invalid ORG CD, or
when trying to release or
delete a recycling DD Form 250
and you did not use the ORG CD
from initial input. Verify
that the ORG CD input belongs
to the organization for that
DD Form 250. If using
function 5 or function 6, the
correct code can be found on
the DD Form 250 Recycling
waiting Action Report, when
inputting a recycle release or
delete. If the error cannot
be resolved, contact your
local FASST.

*M10 RGS-CD/PASSWORD/ Based on the Reading Group
FUNCTION NOT Specialist Code and Password
COMPATIBLE entered on the screen, you are

not authorized access to the
function selected. Ensure
that you are using the correct
RGS-CD for the function you
are performing. If this error
remains, contact your TASO.
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MESSAGE
NO. ERROR MESSAGES EXPLANATION

*M11 THIS CONTRACT IS NOT The contract is not in the
IN THE COMPUTER data base. You should verify

the PIIN and SPIIN fields on
the screen with the hard copy
document, making any necessary
changes to the fields and
depress ENTER. If the error
condition remains, place a Y
in the force-thru field,
causing the record to recycle.

*M12 THIS IS NOT AN ACTIVE The contract associated with
CONTRACT the shipment record you are

trying to process is not in
CAR Section 1. Verify the
PIIN and SPIIN fields on the
screen with the hard copy
document, making any necessary
changes to the screen and
depress ENTER. If error
message persists, research and
verify that the DD Form 250 is
not a duplicate. Once deter-
mining that the shipment
action is required, forward
necessary documentation to the
trusted agent to move the
contract back to Section 1.

M13 ACCEPTANCE SITE CD The code that you are input-
MUST BE A, D, OR S ting is not an A, D, or S.

Correct the field to the
appropriate code by verifying
hard copy document and depress
ENTER.

*M14 THE ACPT CD ENTERED The ACPT-CD field on the
DOES NOT MATCH screen does not match the
THE ACPT CD IN THE acceptance site on the
COMPUTER contract line item record in

the data base. Review the
shipment document to assure
the correct code was input.
If the screen appears correct,
place a Y in the force-thru
field following the data
field, forcing the record to
recycle.

*M15 THIS FIELD MUST The structure of the date
CONTAIN 6 NUMERICS entered is not correct. The
& 1 ALPHA POSITION first two positions are the
YYMMDDE numeric year, the third and

fourth positions are the
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NO. ERROR MESSAGES EXPLANATION

numeric month (01-12), the
fifth and sixth positions are
the numeric day (01-31, de-
pending on the month cited),
and the seventh position is
either E (if estimated) or
blank. To correct this error,
you should verify the screen
with the hard copy document,
making any necessary changes
to the screen and depress
ENTER. If the date is missing
or incomplete, record will not
be allowed to process, and
must be returned to the
contractor for correction.

M16 THE PRFMD-ID DOES NOT The Performed at Activity
CONTAIN 6 POSITION (PRMD-ID) field on the screen
ALPHA, NUMERIC, OR is not structured correctly.
ALPHANUMERIC Verify the field with the

changes to the screen and
depress ENTER. If the error
condition cannot be corrected,
the record will not be allowed
to process.

M17 THE PCMT-QLTY The only acceptable entries
MUST BE S, D, OR for this field is either S, D,
BLANK or blank. Review the field

against the hard copy, and
make any necessary changes to
the screen and depress ENTER.

*M18 THE FIELD MUST The structure of the date
CONTAIN 6 NUMERICS entered is not correct. The
YYMMDD first two positions are the

numeric year, the third and
fourth positions are the
numeric month (01-12), the
fifth and sixth positions are
the numeric day (01-31),
depending on the month cited),
To correct this error, you
should verify the screen with
the hard copy document, making
any necessary changes to the
field and depress ENTER. If
the date is missing or incom-
plete, use the date in Block
3. Notify the Government
Technical Representative that
there is missing information.
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M19 A RECORD OF THIS The record you are trying to
ITEM ALREADY EXISTS enter is already on the Data
ON THE DATA ENTRY Entry Data Base. Verify the
DATA BASE screen against the hard copy

document making any correc-
tions to the screen required.
If the screen appears correct,
you have already input this
record. Move on to the next
record to be input. When
input is complete, PF3 and
verify under Summary of
Shipment Data on YCU2 that all
line items on the DD Form 250
are showing processed.

*M20 THE LINE ITEM MUST The structure of the Contract
BE 4 OR 6 POSITION Line Item Number (CLIN)
ALPHA, NUMERIC OR entered on the screen is not
ALPHANUMERIC correct. The first four posi-

tions must be alpha, or
numeric or alphanumeric.
Positions five and six must be
either alpha or blank. Verify
the field against the hard
copy document, making any
necessary changes to the field
and depress ENTER. If this
error condition cannot be
corrected the record will not
be allowed to process. If
the DD Form 250 is incorrect,
return it to the contractor.
If the data base is incorrect,
send documentation to the
trusted agent for action.

*M21 THIS RECORD EXISTS The record you are trying to
ON THE MAIN enter already exists on the
COMPUTER SHIPMENT data base. Verify the PIIN,
FILE SPIIN, SHPNO, CLIN against the

hard copy document and make
any necessary corrections to
the screen. If no corrections
are required, the record will
not be allowed to process.
Review the data base to
determine if input is a
duplicate.

*M22 THIS LINE ITEM DOES The record you are entering
NOT MATCH THE does not match a valid line
COMPUTER ON item record in the data base.
ORDER FILE Verify the PIIN, SPIIN, CLIN

fields on the screen with the
hard copy document and make
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any necessary corrections to
these fields. If no correc-
tions are required, and the
structure is correct, force
thru the line item by placing
a Y in the force-thru field
(to the right of the data
field). This will force the
DD Form 250 onto the recycle.

M23 BOTH POSITIONS MUST The Unit of Measure (PRCH-
CONTAIN ALPHA DATA UNIT) entered on the screen

does not have the proper
structure. The two positions
entered must be alpha. Verify
the field with the hard copy
document making any necessary
changes to the screen as
required and depress ENTER.
If you cannot identify the
Unit of Measure or it is
missing, return the DD Form
250 to the contractor.

*M24 THE PRCH UNIT The PRCH-UNIT field on the
ENTERED DOES NOT screen does not match the Unit
MATCH THE ONE IN of Measure in the on-order
THE COMPUTER record. Verify the PRCH-UNIT

field on the screen with the
hard copy document, making any
necessary changes to the
screen. If no corrections are
required, enter a Y in the
force-thru field adjacent to
the screen field. This forces
the record to recycle.

M25 THIS CODE MUST BE The structure of the Accep-
A, C, D, F, P, OR S tance Site (ACPT-SITE) field

on the screen is other than
the required A (DFAS ONLY),
C, D, F, or S. P is no longer
a valid code. Verify the
field with the hard copy docu-
ment, making any necessary
changes to the screen and
depress ENTER. If the error
cannot be satisfied, the
record will not be allowed to
process. If Block 8 of the DD
Form 250 is not one of these
codes or is missing, return to
the contractor for correction.
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*M26 THE ACPT CODE The ACPT-CODE entered on the
ENTERED DOES NOT screen does not match data
MATCH THE COM- elements from the on order
PUTER COMBINATION file. Verify the code en-

tered on the screen against
the hard copy document, making
any required changes or enter
a Y in the force-thru field
and depress ENTER. This will
cause the record to recycle.
The ACPT-CODE is a one charac-
ter code that identifies the
Acceptance site for the line
item you are inputting. If
block 8 of the DD Form 250 has
an S or D, and block 21 states
Certificate of Conformance or
FAST PAY, use the chart below
as a reference for determining
the correct code for input:

ACPT INS ACPT ACPT
SITE CD CODE
(Block 8) (On Data (Input

Base) Code)

S OR D DD OR OC C
D DD D
D SD D

S OR D ND F
S DS S
S SS S

*M27 ACCEPTANCE FOR The acceptance you are trying
ITEM WAS PREVIOUSLY to process has already
PROCESSED processed and updated the

shipment record. You have
either entered a control
element in error (PIIN, SPIIN,
SHPNO, SHP-TO, or CLIN field)
or the acceptance has already
processed. Verify the screen
fields to the hard copy docu-
ment, making any necessary
changes to the field and
depress ENTER. If no changes
are required to the screen,
this line item must be
adjusted, using the correction
technique for a single record
correction. DFAS ONLY.
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M28 MUST BE A - Z, 2 - 9, This code is found in block 4
* or % of DD Form 250. Use the

percent sign (%) if the DD
Form 250 does not have any
code in Block 4.

M29 MUST BE D, S OR O This code is found in Block 11
of the DD Form 250. When none
is shown on the DD Form 250,
place a Y right of the data
element and depress ENTER to
continue processing.

M30 THE FOB-SITE The Free-On-Board Site (FOB-
ENTERED DOES NOT SITE) field on the screen does
MATCH THE ONE IN not match the FOB-SITE in the
THE COMPUTER on order record in the data

base. Verify the field in
error with the hard copy
document, making any necessary
changes and depress ENTER. If
a correction to the screen is
not required, enter a Y in the
force-thru field, adjacent to
the FOB-SITE to continue
processing. Forcing thru this
field will not cause the
record to recycle unless
another accompanied by other
errors.

M31 MUST BE ALPHA, The Ship-To (SHP-TO) field on
NUMERIC OR ALPHA- the screen is not structured
NUMERIC XXXXXX correctly. The field must

be alpha, numeric, or alpha-
numeric. Verify the field in
error with the hard copy
document, making any necessary
corrections to the field and
depress ENTER. Ship To must
be valid 6-character DoDAAC
or MAPAD or 5-digit CAGE
preceded by a space. If the
DD Form 250 has a code without
the correct structure, return
to the contractor.

M32 THE MK-FOR CD MUST The Mark-For (MK-FOR) field on
BE NUMERIC, ALPHA- the screen is not structured
NUMERIC OR BLANK correctly. The six position
XXXXXX code must be alpha, numeric,

alphanumeric, or be left
blank. Verify the field in
error with the hard copy
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document, making any correc-
tions necessary to the field
and depress ENTER. If the
error condition cannot be
corrected, leave the field
blank.

*M33 UNMATCHED DATA The Ship-To (SHP-TO) and/or
BASE SHP-TO-VALID the Mark For (MK-FOR) fields
DoDAAC CODE on the screen do not match a
DoDAAC CODE schedule record in the data

base. Verify the screen
fields in error with the
hard copy document and correct
if required, or enter a Y in
the force-thru field and
depress ENTER to continue
validation. A forced-thru
entry will force the record to
recycle.

M34 MUST BE Y OR N The structure of the Govern-
ment Furnished Property/
Material (GFM) field on the
screen is incorrect. The only
acceptable characters for this
field are Y or N. Verify the
field with the hard copy docu-
ment, (if the words GFP, GFM,
Government Furnished Property
or Government Furnished
Material are in block 16 of
the DD Form 250), then this
field should contain a Y,
making any necessary changes
to the field and depress ENTER
to continue validation.

M35 MUST CONTAIN 8 The structure of the Shipment
POSITIONS OF Weight (SHP-WT) field is not
NUMERIC DATA OR correct. Each position of
BE BLANK the field must be either

numeric or blank. Verify the
field in error with the hard
copy document and make any
necessary changes to the field
and depress ENTER.

*M36 THE STRUCTURE OF The National Stock Number
THE NSN IS INCORRECT (NSN) field on the screen is
XXXXXXXXXXXXAA not structured correctly.

The first position of the
field should be numeric;
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positions 2-13 must be numeric
with 14 and 15 being alpha or
blank. Verify the field in
error with the hard copy
document, making any necessary
changes to the field. If the
structure cannot be corrected,
leave the field blank.

*M37 THE NSN ENTERED DOES The National Stock Number
NOT MATCH THE ONE IN field on the screen does not
THE COMPUTER match the on order record for

this PIIN, SPIIN, and CLIN in
the data base. Verify the
field in error with the hard
copy document making any
necessary changes. If the
entry on the screen agrees
with the hard copy, enter an H
in the force-thru field unless
the quantity field contains a
force-thru, then enter a T.
Depress ENTER, which will
allow this record to process.

*M38 THE MDC-AND-SFX The MILSTRIP Document Number
STRUCTURE IS INCORRECT (MDC-AND-SFX) field on the

screen does not meet the
following required criteria.
The field may be all blanks
or;

Position 1 must be A-F, H, J-
N, P-W, Z, or 0-9.

Positions 2-6 must be alpha,
numeric, or alphanumeric.

Positions 7-10 must be
numeric.

Positions 11-14 must be alpha,
numeric, or alphanumeric.

Position 15 must be A-H, J-M,
Q, T-Z, 2-9, or blank.

Verify the field in error,
using the hard copy document,
making any necessary changes
to the field and depress
ENTER. If the structure is
incorrect, return to the
Contractor.
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*M39 MILSTRIP NO ENTERED The record you are trying to
DOES NOT MATCH THE enter does not have a matching
COMPUTER SCHEDULE FILE schedule on file in the data

base. Verify the control
fields (PIIN, SPIIN, SHPNO,
CLIN, MDC-AND-SFX) making sure
they are the same as shown on
the hard copy document.
Correct if required, or enter
a Y in the force-thru field
and depress ENTER to resume
validation, forcing this
record to recycle.

M40 THE QTY-SHPD MUST The Quantity Shipped (QTY-
CONTAIN 8 NUMERIC SHPD) field is not numeric. You do
CHARACTERS not need to precede with

zeros. The system will right-
justify the number you entered
and move zeros to the left,
filling the field. Verify the
field with the hard copy
document, making changes as
necessary and depressing
ENTER. If the document
contains anything other then
numerics or whole numbers,
return to the Contractor.

*M41 THE QTY ENTERED EXCEEDS The Quantity shipped (QTY-
THE BALANCE DUE FOR SHPD) entered on the screen
THIS LINE ITEM exceeds the remaining balance

(On order quantity, minus the
quantity shipped). You have
either entered the wrong
quantity and need to correct
the screen, or the QTY-SHPD
field will require a force-
thru to process. Verify the
field with the hard copy
document, making any necessary
changes and depressing ENTER.
DD Form 250s must be
researched to determine the
reason for exceeding the On-
Order Quantity. ACO action
may be required.

*M42 THE PRCH-UNIT ENTERED The Unit of Measure (PRCH-
IS DIFFERENT THAN THE UNIT) field does not match the
COMPUTER RECORD data base. Verify the field

in error with the hard copy
document, making any necessary
changes and depressing ENTER.



1-624

MESSAGE
NO. ERROR MESSAGES EXPLANATION

If the error cannot be cor-
rected, a force-thru is
required. Enter a Y in the
force-thru field, following
the PRCH-UNIT, and depress
ENTER again, forcing this
record to recycle.

M43 THE SHP-ADV-CD MUST BE The Shipment Advice Code (SHP-
AN A, B, C, D, E, F, G, H, ADV-CD) is not A, B, C, D, E,
OR Z F, G, H, or Z. No other entry

valid. Verify the field in
error with the hard copy docu-
ment. Below are a list of
valid codes with an explana-
tion for each:

CODE DESCRIPTION

A Initial shipment in-
volving missing
components.

B Shipment furnishing
missing components.

C Quantity Increase.
Due to overages, the
quantity is an in-
crease over that
previously reported
as shipped.

D Quantity Decrease.
Due to missing,
damaged, or noncon-
forming supplies, the
quantity is decreased
from that previously
reported as shipped.

E Replacement Shipment.
Supplies were previ-
ously reported as a
quantity decrease due
to missing, damaged,
or nonconforming
supplies.

F Shipped and held in
bond at contractor’s
plant. Shipment has
been accepted.

G Shipped and held as
Government Furnished
Property. Shipment
has been accepted.
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CODE DESCRIPTION

H Shipped or performed
as indicated. No
special circum-
stances. This code
is used when no other
codes can be identi-
fied.

Z Underrun quantity.
Final shipment of
Contract Line where
underrun variation is
authorized and the
condition exists.
This code must be
against each line
item containing a
quantity variation
underrun in order to
facilitate movement
of the contract to
section 2.

*M44 CONTRACT IS NOT ACTIVE, When this error message
PRIME OR PAYMENT ONLY appears, check the PIIN, SPIIN

entered on the screen against
the hard copy document. If
they agree, then the contract
is not in CAR-SEC-NO-1. Have
the contract moved back to
section 1 before attempting to
reinput this transaction.

M45 ONE OF THE RECORD(S) This error message is dis-
BEING RELEASED WAS NOT played when trying to process
ON ORDER a recycle release and all

records to be released do not
have a valid on order estab-
lished in the data base.
Either the wrong control data
has been entered (i.e., PIIN,
SPIIN, SHPNO) or the CLIN on
the record to be released is
required. Verify the control
fields on the screen with the
hard copy document, making any
necessary changes and depress-
ing ENTER. If an error was
not made, enter the CLIN (in
each record to be released) on
the screen and depress ENTER.
If an on order record exists,
the screen will be valid;
otherwise, an On Order is not
established for this CLIN.
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*M46 YOU ATTEMPTED TO ENTER This error message is
A NEW RECORD AND A displayed when the control
CORRECTION ON THE SAME data (PIIN, SPIIN, SHPNO)
LINE ITEM entered on the screen for

processing as a new record,
matches a record on the Data
Entry Data Base (DEDB). You
have either entered the
control data in error or the
record (s) on the DEDB must be
used to update the Host Data
Base, prior to the processing
of the new record (s) you
are trying to enter. Verify
the control fields on the
screen with the hard copy
document. Changes to these
fields will require you to go
back to the MOCAS Shipment and
Acceptance Menu and enter the
correct control data (depress
the PF2 key) to return to the
error condition cannot be
corrected, the record will not
be allowed to process until
the matching corrected record/
records have updated the Host
Data Base. Do this by enter-
ing a Function 9 on the Master
Menu and depressing ENTER.

*M47 MUST MATCH A RECORD IN This error message is dis-
THE COMPUTER SHIPMENT played on the screen when you
FILE are trying to process a single

record correction and the
control fields entered on the
screen do not match an exist-
ing record on the shipment
file. For a single record
correction to process, a
matching record must exist on
the shipment file. You have
either entered the wrong PIIN,
SPIIN, SHPNO, CLIN, and/or
MDC-AND-SFX fields on the
screen or the record you are
trying to correct is not on
the shipment file. You should
verify the PIIN, SPIIN, SHPNO,
CLIN, and/or MDC-AND-SFX
screen fields against the hard
copy document making any
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necessary changes and depress
ENTER. If this error condi-
tion cannot be corrected, the
record cannot be allowed to
process and must be set aside
for research.

*M48 THIS IS NOT AN ACTIVE This error message is dis-
CONTRACT played on the screen when the

record you are trying to
correct relates to a contract
that is no longer in an active
status in the data base. You
have either made an error in
entering the PIIN, SPIIN
fields or the contract must be
moved back to an active status
before the correction can
process. First, verify the
PIIN, SPIIN on the screen with
the hard copy document.
Changes can only be made by
going back to the MOCAS Ship-
ment Acceptance Menu. If the
error condition cannot be
corrected, set the document
aside and have the Trusted
Agent move the contract back
to an active status prior to
processing this correction.

M49 THE SELECTED FUNCTION The function you have entered
MUST BE 1 OR 2 is not valid. You must enter

either a 1 or a 2; 1 for a
Mass Record Correction, 2 for
a Single Record Correction.
No other selection is
acceptable.

*M50 MASS RECORD CHANGE This error message is dis-
SHOULD NOT CONTAIN played on the screen when you
LINE ITEM have selected a mass record

change and entered data in the
CLIN field on the screen. The
CLIN cannot be specified on a
mass record correction. If
you wish only to correct a
specific line item, you should
select single record correc-
tion. A mass record correc-
tion results in all line items
for a specified PIIN, SPIIN,
SHPNO being changed, not just
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one CLIN. You should decide
if one or multiple records
need to be corrected and
either erase the CLIN off the
screen or select the Single
Record Correction.

*M51 YOU ATTEMPTED TO The acceptance point for the
ACCEPT A SPECIAL transaction you are trying to
DATA ITEM FROM process does not match the one
THE WRONG ACCEP- that is required for this
TANCE POINT special data item. Verify the

SHP-TO field on the on the
screen with the hard copy
document making any necessary
changes to the screen and
depress ENTER. DFAS USE ONLY.

M52 MUST BE D, M, N, O, S, The DISCREP-CD entered is not
T, U, W, X, OR BLANK valid, must be D, M, N, O, S,

T, U, W, X, or blank. Verify
the code entered with the hard
copy document. DFAS USE ONLY.

M53 MUST BE G, H, L, P, The SPN-STAT-CD entered is not
Q, S, OR T valid, must be G, H, L, P, Q,

S, or T. DFAS USE ONLY.

M54 MUST BE Z, E OR The STATUS Code entered on the
BLANK screen is not a E, Z, or

blank, no other character is
valid. Review the the screen
field and correct the Status
field, as necessary, and
depress ENTER.

*M55 ATTEMPTING THE a. Mass Record Correction -
WRONG TYPE OF This error condition is
RECORD CORREC- encountered when a mass record
TION correction is trying to

process, and the records to be
corrected are not all on the
processed chain (M, P, or Q)
or all on the recycling chain
® on the shipment file in the
Host Data Base. You should
sight verify the hard copy
Procurement Instrument
Identification Number (PIIN),
Supplementary Procurement
Instrument Identification
Number (SPIIN), and Contractor
Shipment Number (SHPNO) with
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the screen making any neces-
sary changes and depress
ENTER. If the screen is
accurate, a mass record
correction will not be allowed
to process. Correction must
be made under the single
record correction process.

b. Single Record Correction
- This error message is
displayed on the screen when
the Status Code entered and
the records on the shipment
file to be corrected are not
compatible.

CODE RECORDS TO BE CORRECTED

Blank All records being cor-
rected must be on the
recycle chain (R
chain).

Z All records being
corrected must be on a
processed chain (P, M,
or Q chain codes).

E All records being
corrected must be on
either the processed
chain or the deleted
chain (P, M, Q, or Z
chain codes).

*M56 MUST MATCH A When you are trying to
MISSING SHIPMENT activate or deactivate a
RECORD Missing Shipment Record and

the PIIN, SPIIN, SHPNO, and
SHPNO-XTND on the screen do
not match a Missing Shipment
Record on the shipment file.
You have either entered one or
more of these fields in error
or the action cannot process
because a Missing Shipment
Record is not established
in the shipment file. Verify
the aforenoted screen fields
with the hard copy document,
making any necessary changes
to the screen (changes to
PIIN, SPIIN, SHPNO require
you to go back to MOCAS Ship-
ment and Acceptance cannot be



1-630

MESSAGE
NO. ERROR MESSAGES EXPLANATION

corrected, the Missing Ship-
ment record will not be
allowed to process and must be
set aside for research.

M57 IF FUNCTION 2 IS You have selected the single
SELECTED THIS FIELD record correction function but
MUST CONTAIN DATA have not entered in the CLIN

field on the screen. For
single record correction
function to process the CLIN
field must contain data.
Review the hard copy document
and enter the applicable CLIN
on the screen and depress
ENTER. If this error condi-
tion cannot be satisfied the
correction will not process
and must be set aside for
research.

*M58 DOWNWARD QTY ADJ A Status Code of E and a
MUST CONTAIN A QTY SHP-ADV-CD of D indicates a
WHICH IS LESS THAN downward adjustment in the
PREV QTY QTY-SHPD. However the QTY-

SHPD that was entered in the
field for the PREV QTY is not
less than the QTY-SHPD in the
previously processed shipment
record, that is being cor-
rected. Verify the quantity
shipped (QTY-SHPD) field on
the screen with the hard copy
document, making any necessary
corrections to the screen
field. If no corrections are
made to the QTY-SHPD field,
either the CD is in error or
the action will not be allowed
to process. Verify the SHP-
ADV-CD with the hard copy
document, making any necessary
changes to the screen and
depress ENTER. If the error
condition cannot be corrected,
the SHP-ADV-CD must be changed
to H.

*M59 UPWARD QTY ADJ A Status Code is E and the
MUST CONTAIN A SHP-ADV-CD is C, indicates
GREATER QTY THAN an upward quantity adjustment.
PREVIOUS QTY However, the QTY-SHP that was

entered for the record being
corrected is not greater than
the QTY shipped in the record.
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Verify the QTY-SHPD field with
the hard copy document making
changes as necessary and
depress ENTER. If no correc-
tions to QTY-SHPD field are
made and/or the error condi-
tion continues, verify the
SHP-ADV-CD on the screen with
the hard copy document making
changes as necessary and
depress ENTER again. If the
error condition cannot be
corrected, the SHP-ADV-CD must
be changed.

*M60 FUP TRANS MUST MATCH The follow up record being
A COMPUTER SHIPMENT processed does not match a
RECORD WITH A D ACPT-CD processed shipment record that

is awaiting destination
acceptance. Verify the con-
trol data (PIIN, SPIIN, SHPNO,
CLIN) fields with the hard
copy document, making any
necessary changes and depress
ENTER. DFAS USE ONLY.

M61 FOLLOW UP STATUS The only acceptable entries
MUST BE 0, 1, 2, 4, 5, for the FUP-IND field are 0,
6, 7, 8, 9, OR BLANK 1, 2, 4, 5, 6, 7, 8, and 9.

This field may be blank.
Review the field and enter the
appropriate code and depress
ENTER. DFAS USE ONLY.

*M62 ACPT TRANS MUST MATCH The acceptance transaction
A COMPUTER SHIPMENT entered does not match a
RECORD WITH D ACPT CD shipment record awaiting

destination acceptance.
Verify the control fields
(PIIN, SPIIN, SHPNO, SHP-TO,
CLIN) the hard copy acceptance
document, making any necessary
changes and depress ENTER
again. DFAS USE ONLY.

M63 MUST BE NUMERIC The structure of the quantity
(QTY-SHPD) entered is incor-
rect. Enter the quantity
shipped from the hard copy
document, making necessary
changes to the QTY-SHPD field
and depress ENTER. The docu-
ment must be returned to the
contractor for correction, if
the quantity shipped contains
alphas or is blank.
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M64 MUST MATCH QTY SHPD The quantity shipped entered
IN COMPUTER RECORD is different from the quantity

shipped in the shipment record
awaiting destination accep-
tance. Verify the field
against the hard copy
document, make necessary
changes and depress ENTER. If
they agree then this record
must be adjusted using the
Single record correction
technique. DFAS USE ONLY.

M65 MUST CONTAIN 8 NUMERIC The data entered contains
CHARACTERS other than numeric characters.

To correct, enter the quantity
from the hard copy document,
making the necessary changes
to the data field and depress
ENTER. The document must be
returned to the contractor for
correction, if there is no
quantity or it contains
alphas.

*M66 QTY-SHPD MUST EQUAL Verify the data in the QTY-
QTY-ACPT SHPD and QTY-ACPT fields to

the hard copy document making
the necessary changes. If
the two fields are unequal,
then a discrepancy code is
applicable. Determine which
code should be entered by
using the explanation under
discrepancy code or set the
document aside for research.
DFAS USE ONLY.

M67 IF THE ACCEPTANCE DATE You are entering the proposed
IS ESTIMATED THE acceptance date and are not
QUANTITY ACCEPTED accepting any items. There-
FIELD MUST BE ALL ZEROS fore, no value is acceptable

in the quantity accepted
field. DFAS USE ONLY.

*M68 THE MDC-AND-SFX IN ONE One of the records being
CLIN IS NOT THE SAME AS corrected does not have a
SCHD RECORD matching schedule in the

data base. Verify the
control fields (PIIN, SPIIN,
SHPNO) to ensure they match
the hard copy document you are
entering. If a correction is



1-633

MESSAGE
NO. ERROR MESSAGES EXPLANATION

not required to the PIIN/SPIIN
and/or SHPNO fields, use the
Single Record Correction
technique so this field can be
corrected.

M69 MUST BE G, L, Q, OR S Other than G, L, Q, or S are
in this field, correct, and
depress ENTER.

M70 MUST BE A, B, C, D, F, OR The following table explains
BLANK each code:

CODE DESCRIPTION

A Reply to a previous
request.

B No record.

C Corrected transaction.

D Interim Reply.

F Final Reply or Report.

Blank Normally the transac-
tion status will be
blank unless the docu-
ment depicts one of the
above circumstances.

M71 MASS RECORD CORRECTION When doing a mass record
CANNOT CONTAIN MDC-AND correction, the MILSTRIP
SFX number must be left blank. If

you need to correct the
MILSTRIP number, use Function
2 (Single Record Correction).

M72 THIS FIELD CANNOT If the item you are correcting
CONTAIN A DATE IF THE is accepted, forward the DD
ACCEPTANCE SITE IS A D Form 250 to DFAS for

processing.

M73 RECORD NOT ON DATA The PIIN, SPIIN, and/or SHPNO
ENTRY DATA BASE on the record being deleted is

not on the Data Entry Data
Base. Verify the PIIN, SPIIN,
SHPNO with the hard copy docu-
ment, making changes as neces-
sary and depress ENTER.
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*M74 CONTROL FIELDS CANNOT When backing out a record (Z),
CHANGED ON A BACKOUT you cannot BE change a control
TRANSACTION data field. If this correc-

tion requires change to the
control fields the Status Code
should be E (for a processed
record) or blank (for a recy-
cling record).

*M75 THIS CORRECTION HAS The record you are trying to
BEEN MADE AND RESIDES enter already exists on the
ON THE DATA ENTRY Data Entry Data Base. You
DATA BASE have entered the Control Data

(PIIN, SPIIN, SHPNO) in error
or the record already exists
on the data base. Verify the
appropriate control fields
with the hard copy document
and make necessary changes to
the field. If no corrections
are required, the document
should be processed by
entering a function 9 from
screen SP0001.

M76 THIS CLIN IS NOT A recycling record is not
RECYCLING found in the shipment file on

the Host Data Base. The
control data (PIIN, SPIIN,
SHPNO, CLIN) entered may be in
error. Compare the fields
(PIIN, SPIIN, SHPNO, CLIN) to
the hard copy document and
make necessary changes to the
fields and depress ENTER. If
no corrections are required,
the record will not be allowed
to process and should be set
aside for research. DFAS USE
ONLY.

M77 THE ACT-EST-DT CANNOT The acceptance date cannot be
BE GREATER THAN later than today’s date;
TODAYS DATE otherwise, you would be

estimating when acceptance is
to occur and not when it
actually took place. Compare
the field with hard copy
document; if in agreement, set
the document aside so that the
actual date of acceptance can
be obtained. DFAS USE ONLY.
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M78 THE PRCH UNIT ENTERED If this error message appears
DOES NOT MATCH THE ONE on the screen, verify the unit
IN THE COMPUTER of measure entered with the

hard copy document, making any
necessary changes. If the
field does not require a
correction, this record will
not process, research the
contract to determine the
correct unit of measure. If
the DD Form 250 cites the
wrong unit of measure return
it to the contractor for
correction.

M79 THIS CONTRACT IS NOT IN You are trying to release a
THE DATA BASE OR IS NOT recycling record for revali-
ACTIVE dation when the contract is

not in the data base. Set the
document aside for research.
DFAS/FASST USE ONLY.

M80 SCHEDULE RECORD MISSING The shipment you have entered
as a supply line does not have
a schedule built on the data
base. Check the DD Form 250
to determine if it is a
service or supply line.

a. If it is a service line
F2, to Screen SP0001 and
reinput the DD Form 250 using
Function 1.

b. If it is a supply line
F2, to Screen SP0001. Forward
documentation to the Contract
Management Assistant or
Trusted Agent to correct the
data base by building the
missing supply schedule.
After the data base has been
corrected, reinput the DD Form
250.

M81 THE QTY-SHPD MUST The Quantity Shipped (QTY-
CONTAIN 11 NUMERIC SHPD) entered in the field
CHARACTERS does not meet the required

structure. The only
acceptable characters are
numeric. Do not precede the
entry with zeros. The system
will right-justify the number
entered and move zeros to the
left, filling the field.
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Verify the field with the hard
copy document, making any
necessary changes, as re-
quired, and depress ENTER.
The document must be returned
to the contractor for correc-
tion if there is no quantity
or if it contains alphas.

*M82 THIS RECORD IS NOT ON You attempted to update the
THE DATA ENTRY DATA main data base shipment file

with a record that is not on
the Data Entry Data Base.
Verify the PIIN, SPIIN, SHPNO
fields on the screen against
the hard copy document, cor-
rect as required.

If an error was not made the
record will have to be re-
input.

M83 THE SHP-TO DOES NOT The SHP-TO Code entered on the
MATCH THE SHP-TO IN screen is not the same as the
THE COMPUTER SHP-TO in the data base.

Verify that the SHP-TO entered
in the field agrees with SHP-
TO on the hard copy document.
If not, research the contract
to determine if:

a. The SHP-TO in the data
base matches the hard copy
document. If the data base is
correct and agrees with the
hard copy document, return the
DD Form 250 to the contractor
for correction.

b. The data base is incor-
rect, forward the documenta-
tion to the contract manage-
ment assistant or Trusted
Agent for correction.

M84 THIS RECORD IS ON THE The shipment correction menu,
DATA ENTRY DATA BASE was previously selected and a
AS A CORRECTION (SAME record already exists on the
PIIN, SPIIN, SHPNO) Data Entry Data Base but has

not been updated in the Host
data base. Verify the entry
and make corrections to the
PIIN, SPIIN, and SHPNO as
necessary or update Host
data base, using Function 9.
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M85 SHPNO HAS BEEN USED The shipment number that was
ON THIS CONTRACT entered matches an already
PIIN/SPIIN/SHPNO existing record in the data

base. Verify that the PIIN/
SPIIN/SHPNO entered agrees
with the hard copy document,
if so, this is the second time
the shipment number has been
used. If you want to enter a
record that was missed on
this DD Form 250, enter a Y
in the force-thru field,
adjacent to the SHPNO on the
screen; otherwise, view the
records using Summary of
Shipment Data by Contract,
YCU2 (function 5 and then 10)
or YCA1 (function E and then
E). Assure all records are
processed and file the DD Form
250.

M86 THE ACPT CD IN ONE RCD This error message will be
ON THIS SHPMT ISN’T IN displayed when the ACPT-CD in
AGREEMENT WITH DATA the field does not match the
BASE one entered from the DD Form

250. Check the ACPT-CD
entered in the field against
the hard copy document, making
changes as necessary. If the
error message still displays,
research the contract to
determine if:

a. The data base is correct
and agrees with the hard copy
document, return the DD Form
250 to the contractor for
correction.

b. The data base is incor-
rect, forward the documenta-
tion to the contract manage-
ment assistant or Trusted
Agent for correction.

M87 YOU CHANGED THE A PIIN/SPIIN change was made
PIIN/SPIIN AND NOW and now the National Stock
THE NSN DOES NOT Number (NSN) entered for one
MATCH of the CLINs does not match

the record in the Host data
base. If the PIIN/SPIIN/SHPNO
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entered are correct, you need
to use the Single Correction
(Screen SP4000, function 1) to
change the fields instead of
attempting a MASS record
correction.

M88 IF THE ITEM IS ACPTD The acceptance site in the
THIS FLD MUST CONTAIN record has been changed from a
THE ACPTNCE DT D to an A or S, which indi-

cates the material/service is
accepted; therefore, a QA-
SIGND-DT (date the material
was accepted) is required and
must be entered. DFAS USE
ONLY.

M89 CANNOT HAVE A PARTIAL The shipment number entered in
AND A FINAL FOR THE SAME the new SHPNO field will make
SHIPMENT NO. a partial and a final shipment

on this contract. Check the
shipment number on the screen
against the hard copy DD Form
250. If a correction is not
required, return both DD Form
250 (partial and final) to the
contractor for correction.

*M90 MATCHED DATA BASE The transaction matched the
SHP-TO-INVALID DoDAAC data base record but the code
CODE does not match the address

file. Verify SHP-TO DoDAAC
for this record, making
changes as necessary. If the
DoDAAC was entered correctly,
contact the MAF clerk at DFAS
to add the address.

M91 THE INPUT ACPT-SITE IS The acceptance site in the
NOT IN AGRMT WITH THE line item (CLIN) record does
LINE ITEM RECORD not match the acceptance site

on the screen. Check the new
PIIN, SPIIN, CLIN, and ACP-
SITE fields against the hard
copy document. If they agree,
this will not process as a
correction. If you changed
the PIIN, SPIIN, and/or CLIN
and you would like the record
to recycle, input on Screen
SP1000 and SP2000, depending
on whether it is a supply or
service line item.
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M92 ONE OF THE LINE ITEMS The shipment you are correct-
FOR THIS SHIPMENT IS ing contains a line item that
NOT ON ORDER does not match the data base,

F2 to return to SP4000.
Research the contract to
determine if the item should
be established in the data
base. If the line item is
valid, forward the necessary
documentation to the contract
management assistant or
Trusted Agent so that they can
input it. If the line item is
not valid and does not display
the hard copy contract, the
DD Form 250 is incorrect and
should be returned to the
contractor for correction.

M93 THIS SHIPMENT IS ON THE Review the PIIN, SPIIN, SHPNO
DATA ENTRY DATA BASE fields against the hard copy
FOR ANOTHER FUNCTION document. If a correction is

not required, you will need to
update the host data base for
your previous action before
being permitted to perform
the current function selected.

M94 THIS SHIPMENT WAS COR- You have made this correction,
RECTED AND RESIDES ON and it resides on the Data
THE DATA ENTRY DATA Entry Data Base for the

function selected. Either
delete the entry or update
the host data base with the
first action before attempting
to make this correction.

M95 MUST BE Z OR BLANK The Status Code entered on the
screen is other than a Z, E,
or blank and no other charac-
ter is valid. Verify the
entry in the field and correct
the Status Code as necessary
and depress ENTER.

M96 THE PRCH-UNIT IN ONE One of the records you are
RCRD ON THIS SHIPMT IS attempting to release has a
NOT IN AGRMT W/DB different purchase unit (unit

of measure) than the one in
for the line item in the data
base (CLNS file). The line
item or the shipment record
will have to be corrected
before this record will be
allowed to process. DFAS USE
ONLY.
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M97 CAN’T MAKE DESTINATION You cannot enter the SHIP-TO
ACPTNCE IF SHIPMT PRCSD side of a destination DD Form
SAME CYCLE 250 and accept the in the same

cycle. If you are entering a
destination acceptance ship-
ment after acceptance has
occurred, use an A for the
acceptance code. DFAS USE
ONLY.

M98 THE CLIN ENTERED DOESN’T An error was made when enter-
MATCH A RECYCLING ing the CLIN. Check the CLIN
RECORD fields against the hard copy

DD Form 250 Recycling Awaiting
Action Report and correct as
necessary. DFAS USE ONLY.

M99 UNMATCHED DATA BASE The record does not match the
SHP-TO-INVALID DoDAAC schedule or address file in
CODE the data base. Place a Y in

the force-thru field to the
right of the MK-FOR to cause
the record to recycle.
Research the contract to
determine if:

a. The SHP-TO DoDAAC in the
data base matches the hard
copy document. If the data
base is correct and agrees
with the hard copy document,
return the DD Form 250 to the
contractor for correction.

b. The data base is incor-
rect, forward the documenta-
tion to the contract manage-
ment assistant or Trusted
Agent for correction.

c. If the DoDAAC has been
FLAGGED FOR DELETE, contact
the MAF clerk at DFAS so that
they can reinstate the code
until the DD Form 250 has been
entered.

*MM1 SHP-TO DOES NOT MATCH The record does not match the
ADDRESS FILE schedule or address file in

the data base. Place a Y in
the force-thru field to the
right of the MK-FOR to cause
the record to recycle.
Research the contract to
determine if:



1-641

MESSAGE
NO. ERROR MESSAGES EXPLANATION

a. The SHP-TO DoDAAC in the
data base matches the hard
copy document. If the data
base is correct and agrees
with the hard copy document,
return the DD Form 250 to the
contractor for correction.

b. The data base is incor-
rect, forward the documenta-
tion to the contract manage-
ment assistant or Trusted
Agent for correction.

c. If the DoDAAC has been
FLAGGED FOR DELETE, contact
the MAF clerk at DFAS so that
they can reinstate the code
until the DD Form 250 has been
entered.

MM2 CODE ENTERED DOES NOT The code to message relation-
AGREE WITH CONDITION ship is as follows:
BEING RELEASED

CODE REPORT MESSAGE

G F/C INVLD SHP2/MRK4
Q F/C INVLD SHP2/MRK4
L F/C MILSTRIP NUMBER
S F/C INVLD SHP2/MRK4

and
F/C MILSTRIP NUMBER

DFAS USE ONLY.

MM3 IF DISCREP CD PRESENT If a discrepancy code is
ACPT SITE MUST BE “D” entered, the quantity ac-

cepted must be different than
the quantity shipped. An A
acceptance site will cause the
data base to move the value l
in the quantity shipped field
to the quantity accepted
field. So an A acceptance
site cannot be used if a
discrepancy is entered.
DFAS USE ONLY.

MM4 DLVRD-DT CANNOT BE The dates entered indicate the
GREATER THAN ACT-EST- item was accepted before it
DT was received. If an entry

error was not made, you will
need to contact the point who
furnished the acceptance so
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the correct dates can be
entered. The DLVRD-DT is the
date the material reached the
point where acceptance is to
be made. DFAS USE ONLY.

MM6 SCHED SHIP-TO = “U” This error message will appear
in the error message field on
Screen CT5840. It will not
appear on Screen SP2000. This
error message means that the
schedule record on the DD Form
250 is matching against a U in
the Ship to Field on the data
base. The system will force
in the Ship To/Mark For
Milstrip from the DD Form 250
if the Mark For/Milstrip on
the data base are blank. The
DD Form 250 will not recycle
for the above condition unless
this error is combined with
another. If the data base
contains a Mark For and
MILSTRIP, the U in the Ship-To
field must be corrected.
Forward the documentation to
the contract management
assistant or Trusted Agent.

If two DD Form 250s with the
same PIIN/SPIIN/CLIN but
different SHIP-TO/MARK For/
MILSTRIPS are received in the
same cycle, the system will
process the first one and
recycle the second. If the DD
Form 250 was entered online,
an error message M33 and M39
will display in conjunction
with the MM6.

If the DD form 250 was
processed from a contractor
furnished VDI’s tape (through
batch), no error message will
appear with the MM6, but the
DD Form 250 will recycle. In
the event that the DD Form 250
matches numerous schedules,



1-643

MESSAGE
NO. ERROR MESSAGES EXPLANATION

all of which contain a U in
the Ship-To field, the data
base will force in the Ship
To/MarkFor/MILSTRIP, starting
with the oldest schedule
record first. It will stop
when the total quantity
shipped has been placed into
the schedule records.
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1.10.5 OUTPUT REPORTS

a. GENERAL - The following is a list of those reports that are
generated by the DD Form 250 process.

(1) Reports used by DFAS:

MAAPR - UYFD05 - Manual
- UYFD06 - API
- UYFD07 - Corrected

(2) Reports used by DCMC:

DDL - UNMC420A
Missing Partial List - UNMC160A
Recycle List - UNMC140A
A Coded Listing - UNMC01 (formerly UYFD17)

(3) Reports used by the other Services:

SPNs - SERVICES
DARTS - RECEIVING ACTIVITY

b. The DCMC reports are explained in this chapter, sections 1.10.5.1
through 1.10.5.7.



1-645

1.10.5.1 UNMA010B - REJECT DELIVERY/ACCEPTANCE TRANSACTIONS

a. Data Summary

PURPOSE: Provides the user a listing of DD Form
250s, processed in a batch cycle,
which failed to pass the EDI/VDI
validation and require correction.
If the database is in error, it must
be corrected to reflect the hard copy
contractual document. DD Form 250s in
error, must be returned to the con-
tractor within seven days for correc-
tion to avoid accruing interest
charges. When a DD Form 250 is
returned to the contractor, delete the
shipment list.

NOTES:

a. EDI/VDI, DD Form 250 transac-
tions that have rejected, must be
worked from the above report, since
they do not have visibility in MOCAS
and will not appear on the UNMC140A,
DD Form 250 Recycling Awaiting Action.

b. Initial Shipping Instructions
(ISI) and Alternate Shipping Instruc-
tions (ASI) must be received in hard
copy (i.e., letter, TWX, MOD) before
corrections can be made to the data
base. A QAR signature in Block 23
reflecting ASI/ISI is also acceptable.

SOURCE OF DATA: Data Base Validation

TYPE/MEDIUM: Output Report - ORS/Standard Paper

FREQUENCY/RETENTION: Daily - As Determined Locally

SORT SEQUENCE: Procurement Instrument Identification
Number/Supplementary Procurement In-
strument Identification Number/Con-
tract Line Item Number within batch
and Contract Administration Office

PAGE BREAK: Contract Administration Office

SPECIAL INSTRUCTIONS: Transactions which have both re-
jectable and recyclable errors will
not appear on the DD Form 250 Recy-
cling Awaiting Action Report,
UNMC140A. Report data is not cumula-
tive.
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b. Report Format

************************************************************************
REPORT NUMBER UNMA010B DATE 96 MAY 29 CA0 CODE WF PAGE 0057

REJECTED DELIVERY-ACCEPTANCE TRANSACTIONS ***ACCEPTABLE ERRORS
PIIN SPIIN SHIP NO BATCH NO ERRORS

N0002493C5108 MNX0242 RECYL
E S
S A SHP MARK QTY A Q P S

FIC CLIN T DTE SHPD MDE C TO FOR MIL SHPD V UM A C T
NQA 0001 AC 96 MAY 16 B D N62786 000000001 H LO S 310 ***F/C-DUPHPMT NO

314 ***F/C-INVLD SHP2/
MRK4

101 0UPLICATE SHIPMENT

FIC TRNSPT REF NO STOCK NUMBER WEIGHT SPC ST 101 DUPLICATE SHIPMENT
NQB N 00004701 T

DATE DATE S
FIC QAR SGN/ACPT RECVD GFM FOB T
NQQ 96 MAY 16 96 MAY 21 Y S

PIIN SPIIN SHIP NO BATCH NO
N0002493C5108 MNX0243 RECYL

E S
S A SHP MARK QTY A Q P S

FIC CLIN T DTE SHPD MDE C TO FOR MIL SHPD V UM A C T
NQA WW11 96 MAY 17 % D N62785 000000003 G EA S 101 DUPLICATE SHIPMENT

FIC TRNSPT REF NO STOCK NUMBER WEIGHT SPC ST 101 DUPLICATE SHIPMENT
NQB N 00000000

DATE DATE S
FIC QAR SGN/ACPT RECVD GFM FOB T
NQQ 96 MAY 21 Y S

************************************************************************
FIGURE 1.10.5-1

c. Report Element Description.

REPORT ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER -
The Contract Number.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT IDENTIFICA-
TION NUMBER - The four position number iden-
tifying an order (if 9th position of the PIIN
is an A, D, or G).

SHP-NO CONTRACTOR SHIPMENT NUMBER - An eight position
number assigned sequentially. The first three
positions must be alphabetic. The fourth posi-
tion can be alpha or numeric. The fifth through
the seventh positions must be numeric. The
eight position is either alpha or blank.

BATCH NO Identifies the Batch number that created this
report.
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ERRORS Messages indicating why a record is being re-
jected and whether it is an acceptable or
rejectable type of error. Acceptable errors are
errors that should be corrected but did not stop
the DD Form 250 from processing. Acceptable
errors are identified by three asterisks
preceding the message.

FIC FORMAT IDENTIFIER CODE - For the transaction
being reported.

a. NQA -- Used to input data elements about a
supply line item shipment.

b. NQB -- Used to input data elements about a
supply line item shipment.

c. NQD -- Used for deleting a shipment record
from the recycle file.

d. NQF -- Used to input data elements about a
supply line item shipment.

e. NQG -- Used to input data elements about
a service line item shipment.

f. NKQ -- Used to input local destination
acceptance.

g. NQR -- Used to Release delivery/service
transaction from recycle.

h. NQQ -- Used to input data elements about
a supply and/or service line item shipment.

NQA Used to input data elements about a supply line
item shipment.

CLIN CONTRACT LINE ITEM NUMBER - The line item used
to identify the item being shipped.

EST E in this field indicates an estimated date.

DTE SHP The actual or estimated date the material was
shipped. If this is an estimated ship date the
decade position in the year will be alpha (i.e.,
P for 70s, Q for 80s and R for 90s). The format
is YYMMMDD.

MDE MODE OF SHIPMENT - used to deliver the item
which shipped. For a detailed explanation of
the codes see Part 1, Chapter 5

a -- Motor, truckload
b -- Motor, less truckload
c -- Van (unpacked, uncrated personal and/or

Government Property
d -- Driveway, truckaway, towaway
e -- Bus
f -- Military Airlift Command (MAC)
g -- Regular mail, Parcel Post (Surface)
h -- Air Mail, Parcel Post
i -- Government Truck, for shipment outside

local delivery area.
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j -- Air, small package carrier
k -- Rail, carload
l -- Rail, less carload
m -- Freight forwarder
n -- Contract air (LOGAIR/QUICKTRANS)
o -- Organic Military air, Flyaway
p -- Through bill of lading
q -- Air freight
r -- Air express
s -- Air Charter
t -- Air freight forwarder
u -- Air van
v -- Seavan service
w -- Water, river, lake, coastal (commercial)
x -- Sealift Express Service (SEA-EX)
y -- Intraheater Airlift System
z -- MSC (controlled/contract/arranged space)
2 -- Government Watercraft, Barge/Lighter
3 -- Roll-on/Roll-off service
4 -- Armed Forces Courier Service (ARFCOS)
5 -- United Parcel Service
6 -- Military Ordinary Mail (MOM)
7 -- Weapons Systems Pouch
8 -- Pipeline
9 -- Local delivery, including deliveries to

ports from adjacent supply activities,
handcarry.

* -- No Physical Movement

AC ACCEPTANCE CODE - Site for the items being
shipped.

A = Identifies an acceptance or shipment and
acceptance of material when the site is at
destination.

C = Certificate of Conformance (COC) is the
sole acceptance requirement. (COCs are not for
use as an acceptance document without accompany-
ing signed DD FORM 250).

D = Identifies a Destination Shipment which
has not been accepted.

P = An Unsigned COC other than Air Force which
requires source acceptance.

S = Identifies a source acceptance Shipment.

SHP-TO SHIP-TO - A five or six position code indicating
the Ship-To address. Cannot contain an alpha
I or O.

MRK-FOR MARK FOR - A five or six position code showing
the ultimate destination of the item being
shipped. Cannot contain an alpha I or O.
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MIL MILSTRIP SUPPLEMENT - An Indicator (when there
is a FIC of NQF) that MILSTRIP record (s) will
follow this record. Will be a 2 or blank.

QTY SHPD QUANTITY SHIPPED - The quantity for this item
included in this shipment.

AV SHIPMENT ADVICE CODE - Represents specific con-
ditions about a shipment of material from a con-
tractor to the Government. For a detailed ex-
planation of the codes see Part 1, Chapter 5.

a. Components Missing
b. Missing Components Furnished
c. Quantity Increase
d. Quantity Decrease
e. Replacement Shipment
f. Shipped and held in bond at contractor’s

plant.
g. Shipped and held as Government furnished

property.
h. Shipped or performed as indicated.
z. Underrun Quantity.

UM UNIT OF MEASURE - A two position alpha field
identifying the purchase unit/unit of issue. For
applicable codes see Part 1, Chapter 5.

QA PROCUREMENT QUALITY ASSURANCE SITE - The loca-
tion where Government inspection is to be accom-
plished. Can be D, S, or blank.

SPC SHIPMENT PERFORMANCE NOTICE CODE - Must be P or
blank.

P = Quantity shipped exceeds quantity on order
for this CLIN.

ST Transaction Status Code. A code which identi-
fies the status of a line item. A blank status
code indicates initial input of this transac-
tion.

E -- Adding or changing an existing line
item.

Z -- Cancellation.

NQB Used to input data elements about a supply line
item shipment.

TRNSPT REF NO TRANSPORTATION REFERENCE NUMBER - The Govern-
ment/Commercial Bill of Lading or Transportation
Control Number (TCN).



1-650

REPORT ELEMENT ELEMENT DESCRIPTION

STOCK NUMBER This field contains the National Stock Number
(NSN).

WEIGHT The total weight of this shipment.

SPC SHIPMENT PERFORMANCE NOTICE - Must be H, T, or
blank.

H = NSN is not shown on the contract abstract.

T = Two noncontrol data elements do not match
the data base (quantity shipped exceeds the on
order quantity and the NSN is not shown on the
contract abstract.

FAS VES CTY FREE ALONG SIDE VESSEL CITY - This is an In-The-
Clear identification of the free along side ves-
sel point where delivery is made by the contrac-
tor. (Deals mostly with lumber contracts).

MILSTRIP DOC NO This field contains the first 14 positions of
the MILSTRIP Document Number.

POSITION

1-6 Must be a valid DoDAAC
7 Must be numeric
8-10 Must be 001-366

11-14 Must be alpha numeric and filled

SF MILSTRIP NUMBER SUFFIX - Must be A-H, J-M, Q, T-
W, two to nine, or blank.

QTY SHPD QUANTITY SHIPPED - This field contains the
number of items shipped against this MILSTRIP
number.

ST TRANSACTION STATUS CODE - A code which identi-
fies the status of a line item. A blank status
code indicates initial input of this transac-
tion.

E -- Adding or changing an existing line item
Z -- Cancellation

NQG Used to input data elements about a service line
item shipment.

CLIN CONTRACT LINE ITEM NUMBER - Subline, Exhibit
Line, or Exhibit Subline, used to identify the
item or service being reported.

PERFMD ACTVITY PERFORMED AT ACTIVITY - Identifies the activity
where the services were performed.
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DATE COMPLETE The date the service was completed. The format
is YYMMDD.

QA PROCUREMENT QUALITY ASSURANCE SITE - The loca-
tion where Government inspection is to be accom-
plished. Can be D, S, or blank.

AC ACCEPTANCE POINT - The point where the Govern-
ment accepts the services.

D = Destination
S = Source

AV SERVICE ADVICE CODE - Represents specific con-
ditions about the services performed. This code
will always be an H.

H = Shipped or performed. No special circum-
stances.

DESCR OF SERVICES DESCRIPTION OF SERVICES - To be performed.

UM UNIT OF MEASURE - A two position alpha field
identifying the purchase unit/unit of issue. For
applicable codes see Part 1, Chapter 5.

ST TRANSACTION STATUS CODE - A code which identi-
fies the status of a line item. A blank status
code indicates initial input of this transac-
tion.

E -- Adding or changing an existing line item
Z -- Cancellation

NQQ Used to input data elements about a supply and/
or service line item.

QAR SGN/ACPT DATE This is the date the Government Technical Repre-
sentative signed the DD Form 250 or the date
shipped if a signature is not required (YYMMDD).

DATE RECVD The date the DD Form 250 was received by the
CAO.

GFM GOVERNMENT FURNISHED MATERIAL - This field will
contain a Y when the shipment includes Govern-
ment Furnished Material/Property and an N if it
does not.

FOB FREE ON BOARD SITE - Must be an S for Source,
D for Destination or an O for Other.
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ST TRANSACTION STATUS CODE - A code which identi-
status of a line item. A blank status code
indicates initial input of this transaction.

E -- Adding or changing an existing line item
Z -- Cancellation

NQR Used to release delivery/service transaction
from recycle.

CLIN CONTRACT LINE ITEM NUMBER - Subline, Exhibit
Line, or Exhibit Subline, used to identify the
item or service being reported.

MILSTRIP DOC NO This field contains the first 14 positions of
the MILSTRIP Document Number.

POSITION

1-6 Must be a valid DoDAAC
7 Must be numeric
8-10 Must be 001-366

11-14 Must be alpha numeric and filled

SHP-TO SHIP TO - A five or six position code indicating
the Ship-To address. Cannot contain an alpha
I or O.

MRK-FOR MARK FOR - A five or six position code showing
the ultimate destination of the item being
shipped. Cannot contain an alpha I or O.

ACRN ACCOUNTING CLASSIFICATION REFERENCE NUMBER -
This field will contain the ACRN to be used to
pay for the material shipped or services
performed. Information will display when more
than one ACRN is used to pay the line item.

UM UNIT OF MEASURE - A two position alpha field
identifying the purchase unit/unit of issue. For
applicable codes see Part 1, Chapter 5.

AC ACCEPTANCE CODE SITE - For the items being
shipped.

A = Identifies an acceptance or shipment and
acceptance of material when the site is at des-
tination.

C = Certificate of Conformance (COC) is the
sole acceptance requirement. (COC’s are not for
use as an acceptance document without accompany-
ing signed DD Form 250).

D = Identifies a Destination Shipment which
has not been accepted.

P = An Unsigned COC other than Air Force which
requires source acceptance.

S = Identifies a source acceptance Shipment.
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SR SUSPENSE RELEASE CODE - A code indicating the
difference between this transaction and the
data base.

G = Ship To Code not contained in the contract
abstract.

L = MILSTRIP Number differs from the contract
abstract.

Q = Mark For differs from the contract ab-
stract.

S = Two or more of the following control data
elements do not match the database (Ship-To,
Mark For, MILSTRIP Number.

NQD Used for deleting a shipment record from the
recycle file.

SHP-TO Ship-To - A five or six position code indicating
the Ship-To address. Cannot contain an alpha
I or O.

PKN FIC used for requesting destination acceptances.

ADP POINT Automation Data Processing Point. Computer
location for the Contract Administration Office.

SHIP-TO Ship-To - A five or six position code indicating
the Ship-To address. Cannot contain an alpha
I or O.

CLIN Contract Line Item Number, Subline, Exhibit
Line, or Exhibit Subline, used to identify the
item or service being reported.

QTY SHIPPED Quantity Shipped. The quantity for this item
included in this shipment.

UM Unit of Measure is a two position alpha field
identifying the purchase unit/unit of issue. For
applicable codes see Part 1, Chapter 5.

QTY ACCEPTED Quantity Accepted. The quantity of the line
item listed on this shipment that has been
accepted by the destination.

DC Shipment Acceptance Discrepancy Explanation.

D = Documentation (incomplete, improper, or
without authority and which prevents accep-
tance).

M = Misdirected (material addressed to wrong
activity).

N = Nonconforming (items do not conform to the
contract specifications).

O = Overage ( quantity received in excess of
quantity shipping document).

S = Shortage (quantity received less than
quantity on shipping document).
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T = Inadequate Technical Data (missing,
mutilated, incomplete, (includes Warranty

Data)).
U = Undelivered
W = Wrong Item (incorrect item received)
X = Damaged received in damaged condition).

ACT/EST ACCP DTE ACTUAL/ESTIMATED ACCEPTANCE DATE - Date the sup-
plies/services were accepted or are expected to
be accepted (YYMMMDD).

DATE DELVD DATE DELIVERED - This field contains the date
that the supplies were physically delivered to
the Ship-To point (YYMMMDD).

ST TRANSACTION STATUS CODE - A code indicating
special circumstances about the Acceptance
Report.

H = Stock number/part number differs from the
Contract Abstract.

J = Contract is not in the data base.
L = MILSTRIP differs from Contract Abstract.
P = Quantity shipped differs from Contract

Abstract.
Q = Mark For differs from Contract Abstract.
S = Two or more of the following control data

elements do not match the database (Ship-To,
Mark For, MILSTRIP number).

T = Two noncontrol data elements do not match
the data base (quantity shipped exceeds the on
order quantity, and stock number/part number
contained in the Contract Abstract).

Z = Previous transaction is canceled.
1 = First followup.

PKP FIC Used for unsolicited acceptances.

ADP POINT AUTOMATION DATA PROCESSING POINT - Computer
location for the Contract Administration Office.

SHIP-TO SHIP-TO - A five or six position code indicating
the Ship-To address. Cannot contain an alpha
I or O.

SHP-NO CONTRACTOR SHIPMENT NUMBER - An eight position
number assigned sequentially. The first three
positions must be alphabetic. The fourth posi-
tion can be alpha or numeric. The fifth through
the seventh positions must be numeric. The
eight position is either alpha or blank.

QTY SHIPPED QUANTITY SHIPPED - The quantity for this item
included in this shipment.
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UM UNIT OF MEASURE - A two position alpha field
identifying the purchase unit/unit of issue. For
applicable codes see Part 1, Chapter 5.

QTY ACCEPTED QUANTITY ACCEPTED - The quantity of the line
item listed on this shipment that has been
accepted by the destination.

DC Shipment Acceptance Discrepancy Explanation.

D = Documentation (incomplete, improper, or
without authority and which prevents accep-
tance).

M = Misdirected (material addressed to wrong
activity).

N = Nonconforming (items do not conform to the
contract specifications).

O = Overage (quantity received in excess of
quantity shipping document).

S = Shortage (quantity received less than
quantity on shipping document).

T = Inadequate Technical Data (missing, muti-
lated, incomplete, (includes Warranty Data)).

U = Undelivered.
W = Wrong Item (incorrect item received).
X = Damaged received in damaged condition).

ACT/EST ACCP DTE ACTUAL/ESTIMATED ACCEPTANCE DATE - Date the sup-
plies/services were accepted or are expected to
be accepted (YYMMMDD).

DATE DELVD DATE DELIVERED - This field contains the date
that the supplies were physically delivered to
the Ship-To point (YYMMMDD).

ST TRANSACTION STATUS CODE - A code indicating
special circumstances about the Acceptance
Report.

H = Stock number/part number differs from the
Contract Abstract.

J = Contract is not in the data base.
L = MILSTRIP differs from Contract Abstract.
P = Quantity shipped differs from Contract

Abstract.
Q = Mark For differs from Contract Abstract.
S = Two or more of the following control data

elements do not match the database (Ship-To,
Mark For, MILSTRIP number).

T = Two noncontrol data elements do not match
the data base (quantity shipped exceeds the on
order quantity, and stock number/part number
contained in the Contract Abstract).

Z = Previous transaction is canceled.
1 = First followup.
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NKQ Used for local destination acceptance input.

ADP POINT AUTOMATION DATA PROCESSING POINT - Computer
location for the Contract Administration Office.

SHIP-TO SHIP-TO - A five or six position code indicating
the Ship-To address. Cannot contain an alpha
I or O.

QTY SHIPPED QUANTITY SHIPPED - The quantity for this item
included in this shipment.

UM UNIT OF MEASURE - A two position alpha field
identifying the purchase unit/unit of issue. For
applicable codes see Part 1, Chapter 5.

QTY ACCEPTED QUANTITY ACCEPTED - The quantity of the line
item listed on this shipment that has been
accepted by the destination.

DC Shipment Acceptance Discrepancy Explanation.

D = Documentation (incomplete, improper, or
without authority and which prevents accep-
tance).

M = Misdirected (material addressed to wrong
activity).

N = Nonconforming (items do not conform to the
contract specifications).

O = Overage (quantity received in excess of
quantity shipping document).

S = Shortage (quantity received less than
quantity on shipping document).

T = Inadequate Technical Data (missing, muti-
lated, incomplete, (includes Warranty Data)).

U = Undelivered.
W = Wrong Item (incorrect item received).
X = Damaged received in damaged condition).

ACT/EST ACCP DTE ACTUAL/ESTIMATED ACCEPTANCE DATE - Date the sup-
plies/services were accepted or are expected to
be accepted (YYMMMDD).

DATE DELVD DATE DELIVERED - This field contains the date
that the supplies were physically delivered to
the Ship-To point (YYMMMDD).

ST TRANSACTION STATUS CODE - A code indicating
special circumstances about the Acceptance
Report.

H = Stock number/part number differs from the
Contract Abstract.

J = Contract is not in the database.
L = MILSTRIP differs from Contract Abstract.
P = Quantity shipped differs from Contract

Abstract.
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Q = Mark For differs from Contract Abstract.
S = Two or more of the following control data

elements do not match the data base (Ship-To,
Mark For, MILSTRIP number).

T = Two noncontrol data elements do not match
the data base (quantity shipped exceeds the on
order quantity, and stock number/part number
contained in the Contract Abstract).

Z = Previous transaction is canceled.
1 = First followup.

NKL Used to input status about records awaiting
destination acceptance.

SHIP-TO SHIP-TO - A five or six position code indicating
the Ship-To address. Cannot contain an alpha
I or O.

FU FOLLOWUP STATUS CODE - This field will contain
one of the following codes:

a. Code 1 -- First followup sent (automati-
cally generated). The followup will be the
result of entering the shipment side of the DD
Form 250.

b. Code 2 -- Second followup sent (automati-
cally generated). The followup will result from
the passage of a predetermined number of days
after first followup with no information re-
ceived from the consignee. Update occurs when
the DART generates a PK5 to Army, Navy, and DLA
consignees or a followup to Air Force consignee.

c. Code 3 - This code is reserved.

d. Code 4 - Consignee notified. DFAS will
process this followup code using an NKL with a
4. The DART will be updated with this code when
a manual followup is generated to the consignee
for acceptance.

e. Code 5 - Research action required. DFAS
will process this followup in DARTs using an NKL
with a 5. The use of this code will be limited
to research items which will take two days.
DFAS Supervisors will closely monitor all items
with a 5 followup code.

f. Code 6 - ACO and IS are automatically
notified upon receipt and updating of a PKN,
NKQ or PKP with a discrepancy code in pos. 65.
This code will generate a notice to the ACO and
IS of the discrepant condition. This code is
also used when timely destination acceptance has
not been received and the input clerk is follow-
ing up with the ACO.
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g. Code 7 - Purchase Office notified. DFAS
will process in DARTs using an NKL with a 7.
DARTs will be updated with this code when the
Procurement Contracting Officer has been noti-
fied that acceptance has been requested four
times or an overseas destination is involved.

h. Code 8 - Special followup initiated. DFAS
process this followup code in DART using an NKL
with an 8. It will be used when a followup must
be made by mail because the activity is not
equipped to receive PK or teletype traffic.

i. Code 9 - When it is determined that DFAS
has an invoice in house awaiting destination
acceptance (B Coded invoice), the CAOs will help
to obtain the document.

NOTES: The following subparagraphs contain all of the error messages
and correct procedures that apply to this report.

a. General - Each record is a separate paragraph which contains a
list of the data elements appearing on the record followed by the error
messages, if applicable, for that data field. If a particular data
element is not validated, at all, or a particular record it will be
stated.

b. Types of Validation - The mainframe validation has been divided
into four distinct types:

(1) Structure Validation (STR) - Constitutes individual validation
of data elements/fields against a unique set of values of criteria.
Error messages generated as a result of a data element not passing the
structure validation will be prefixed with STR.

(2) File Compare Validation (F/C) - Constitutes any validation
requiring access to any element of the database. Error messages
generated as a result of a data element not passing file compare
validation will be prefixed with F/C.

(3) Relationship/Dependency Validation (R/D) - Constitutes valida-
tion where interrelationship of data elements/fields/records must exist.
Error messages generated as a result of data elements not passing the
relationship/dependency (requirement) validation will be prefixed with
R/D.

(4) Balancing Validation (BAL) - Requires that a calculated balance
must exist between two or more fields. Error messages generated as a
result of data elements not passing the balancing validation will be
prefixed with BAL.

c. Special Notations - Several of the messages generated by the
validation process are information and do not result in the transaction
being rejected. These messages are prefixed by ***. In general, when
transactions fail to pass validation they are suspended awaiting
correction. If a transaction (s) is suspended because it contained an
unmatched SHIP TO, Mark FOR and/or MILSTRIP number (diverted shipment),
which is correct, it can be released using an NQR transaction. All
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other unmatched conditions require reinput. If the correction transac-
tion is reinput using the same PIIN, SPIIN, Contractor Shipment, the
suspended transaction will be automatically deleted from the recycle
file. Otherwise and NQD transaction will be used to delete the
suspended transaction from the recycle file. Acceptable errors are
listed on the DD Forms 250 Recycling Awaiting Action Report. Rejectable
errors are listed on the Rejected Delivery/Acceptance Transaction
Report.

Shown below are the Message Numbers, Error Messages and Validation
Criteria.

MESSAGE
NO. ERROR MESSAGE VALIDATION CRITERIA

101 DUPLICATE SHIPMENT Must not match another input
record at PIIN, SPIIN, SHIP #,
CLIN in the same cycle.

102 DUPLICATE ACCEPTANCE Must not match another record at
PIIN, SPIIN, Contractor Shipment
Number, CLIN.

103 ACPTNCE AND SHPMT Must not receive a shipment and
an acceptance in the same cycle.

292 UNMATCHED AT SHIP Must match the shipment number
NUMBER on the data base.

293 UNMATCHED AT SHIP TO Must match the DoDAAC Code on
the data base.

294 SHIPMENT RECORD Matches a deleted shipment rec-
DELETED ord which has not been reentered

and processed.

295 MATCHES SOURCE Must not match a shipment which
SHIPMENT requires a source acceptance.

300 F/C-DARTS FOLLOWUP Must match a transaction await-
ing destination acceptance at
PIIN, SPIIN, SHIP TO, SHIP No.,
SUFFIX, and CLIN.

301 F/C DELIVERY/DARTS Must not match a closed contract
CLSD CONTR record (section 2, 5, 8, or 9).

302 F/C-UNIT OF MEASURE Incoming transaction does not
match Unit of Measure in the
data base.

304 F/C SECOND ACPTNCE Previously received acceptance
for this shipment.
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MESSAGE
NO. ERROR MESSAGE VALIDATION CRITERIA

305 F/C-INVLD QTY ACPTD If the quantity shipped and ac-
cepted are not equal, the incom-
ing transaction must have a dis-
crepancy code or contain all
zeros with an X in the decade
position in the year of the
acceptance date.

306 F/C INVLD DELETE Status Code Z must match a proc-
SHP2/MRK4 essed delivery transaction at

SHIP TO, MARK FOR.

307 F/C INVLD DLT Status Code Z must match a proc-
PISP/SHPNO/CLIN essed delivery transaction at

PIIN, SPIIN, Contractor Shipment
Number, and CLIN.

308 *** ACPTNCE CODE A transaction with a blank
Status Code must match one of
the following table combina-
tions.

INPUT
ACCEPTANCE DATA BASE CODES

ACCEP- MOCAS
SITE TANCE I/A
CODE SITE CODE

A D SD
A D DD
A D LT
C S or D CC or OC
D D DD
D D SD
D D LT
F S or D ND
P S SS or CC
P S DS
S S SS
S S LT

309 *** F/C UNIT OF MEASURE The Unit of Measure must match
the data base.

310 F/C-DUP SHPMT NO Supply Line Item:
If the Status Code is blank

the SPIIN, SHIP No., CLIN.

Service Line Item:
If the Status Code is blank

the transaction must not match
a processed record on the data
base for PIIN, SPIIN, SHIP NO.
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NO. ERROR MESSAGE VALIDATION CRITERIA

311 F/C-INV DELETE G RCRD Status Code Z must match a proc-
essed delivery record at PIIN,
SPIIN, CLIN, and Contractor
Shipment Number.

312 *** F/C PIIN & SPIIN CLIN A transaction with a blank
Status Code must match the
schedule record on the data base
at PIIN/SPIIN/CLIN.

313 F/C INVLD PIIN, SPIIN, Supply Line Item:
SHP-NO, ETRNS Status Code E must match a

deleted delivery record in the
data base at PIIN, SPIIN, and
Contractor Shipment Number.

Service Line Item:
Status Code E must match a

processed or deleted delivery
record in the data base at PIIN,
SPIIN, and Contractor Shipment
Number.

314 *** F/C INVLD SHP2/MRK4 A transaction with a blank
Status Code must match the data
base for SHP2/MRK4.

315 F/C-MILSTRIP NUMBER Status Code Z must match a proc-
essed delivery transaction at
MILSTRIP number or a Status Code
E must match a deleted record at
MILSTRIP number.

316 F/C E TRANS MATCH Supply Line Item:
PROC RECRD Must not match data base at

CLIN, SHIP-TO, and MARK FOR,
unless the data base record has
been canceled.

Service Line Item
Must not match database at

PIIN, SPIIN, SHPNO, CLIN, SHIP-
TO, MARK FOR unless the record
has been canceled.

317 F/C-RECYCLE DELETE An NQD transaction must match a
SUFFIX, and ORG transaction on the recycle chain

at PIIN, SPIIN, SHIP NO.,

318 *** F/C-MILSTRIP The MILSTRIP document number
(MILS DOC NUMBER #) must match a
schedule record in the data base
at PIIN, SPIIN, CLIN, SHIP-TO,
MARK FOR, and MILS DOC #.
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MESSAGE
NO. ERROR MESSAGE VALIDATION CRITERIA

NOTE: This validation is not
applicable to a converted con-
tract record.

319 F/C-UNMATCHED Supply Line Item:
PIIN/SPIIN/CLIN Must match a valid line item

record in the data base.

Service Line Item:
Must match a shipment record

at PIIN/SPIIN/CLIN.

320 *** F/C NO SCHEDULE This supply line item does not
RECORD have a schedule.

323 *** F/C-ACPT Site The acceptance site must match
the data base.

324 F/C FOB Free on Board point (FOB) must
match the data base record.

325 F/C SUSPENSE RELIEF Must match a suspended delivery
transaction at PIIN, SPIIN,
Shipment Number, and CLIN if
present.

330 F/C-ORGANIZATION Must match a valid Organization
code on the table.

331 F/C-INCORRECT QTY Z If the Status Code is Z, and the
STATUS MILSTRIP supplement field is

blank, the quantity in this
message transaction must equal
a processed matching transac-
tion.

332 F/C-INSUF QTY E STATUS If the Status Code is E and with
a Shipment Advice Code of C, the
quantity must be greater than
the previous matching transac-
tion with a Status Code of Z.

333 F/C-EXCES QTY E STATUS If this transaction has a Status
Code of E and a Shipment Advice
Code of D, the quantity must be
less than the previous matching
transaction with a Status Code
of Z.

410 STR-DT SHPD Date Shipped:

Year - Must be the prior, cur-
rent, or succeeding year.
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MESSAGE
NO. ERROR MESSAGE VALIDATION CRITERIA

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul, Aug, Sep,
Oct, Nov, or Dec.

Day - Must be 01-31, as appro-
priate for the month cited.

411 STR-MODE OF SHPMT Mode of shipment must be A-Z or
2-9.

412 STR-ACPT SITE Acceptance site must be A, C,
D, F, P, or S.

413 STR-MILSTRIP SUPMT The MILSTRIP Supplement (MILSUP)
must be 2 or blank.

414 STR-QTY SHPD Quantity Shipped must be nu-
meric.

415 STR-SHP ADV The Shipment Advice Code must be
C, D, E, F, G, H, M, P, Q, or
Z.

417 STR-PQA SITE The Procurement Quality Assur-
ance Site (PQA) must be D, S, or
Blank.

418 STR-SPN CD A REC Shipment Performance Notice must
be P or Blank.

420 STR-SHPMT WT The Shipment weight must be nu-
meric or blank.

421 STR-SPN-CD B REC The Shipment Performance Code
must be H, T, or Blank.

430 STR-QTY-SHPD Quantity Shipped must be nu-
meric.

440 STR-DTE COMP Date Completed:

Year - Must be the prior, cur-
rent, or succeeding year. Can
be an estimated date indicated
by an X in the decade position
of the year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul, Aug, Sep,
Oct, Nov, or Dec.

Day - Must be 01-31, as appro-
priate for the month cited.
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MESSAGE
NO. ERROR MESSAGE VALIDATION CRITERIA

442 STR-ACPT SITE The acceptance site must be S or
D.

443 STR-SRVC ADV CD The Service Advice Code must be
an H.

450 STR-QAR SGND/ACPT DTE QAR Signed/Acceptance Date (ACC-
DTE).

Year - Must be the year of the
run or preceding/succeeding
year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul, Aug, Sep,
Oct, Nov, or Dec.

Day - Must be 01-31, as appro-
priate for the month cited.

451 STR-DOCMT RCVD DTE Document Received Date (REC-
DTE).

Year - Must be the current
year or the preceding/succeeding
year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul, Aug, Sep,
Oct, Nov, or Dec.

Day - Must be 01-31, as appro-
priate for the month cited.

452 STR-GFM/P Government Furnished Material/
Property (GFM/P) must be N or
Y.

462 STR-SUSP RELF CD Must be G, L, Q, S, or Blank.

514 STR-FOLLOWUP STATUS Must be 0, 1, 2, 4, 5, 6, 7, 8,
9, or Blank.

522 STR-DSCPNCY CD Discrepancy Code must be D, M,
N, O, S, T, U, W, X, or Blank.

523 STR-ACPT DTE Year - Must be numeric. Can
be an estimated date indicated
by an X in the decade position
of the year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul, Aug, Sep,
Oct, Nov, or Dec.
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MESSAGE
NO. ERROR MESSAGE VALIDATION CRITERIA

Day - Must be 01-31, as appro-
priate for the month cited.

524 STR-DTE DLVRD Date Delivered (DT DLVD).

Year - Must be the current,
prior or preceding year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul, Aug, Sep,
Oct, Nov, or Dec.

Day - Must be 01-31, as appro-
priate for the month cited.

NOTE: Cannot be an estimated
date.

525 STR-STA CD Transaction status Code must be
A, B, C, D, E, F, G, H, J, K,
N, or Blank.

616 *** R/D SHP DT NOT W/I The Year for the Date shipped is
not within 3 YT RANGE a three
year range.

700 R/D MISSING NQB Must have a matching NQB Record
at PIIN, SPIIN, SHIP NO and
CLIN.

701 R/D MISSING NQF If MILSTRIP Supplemental field
is a two then an NQF Record(s)
is required.

702 R/D MISSING NQA Must match an NQA transaction at
PIIN, SPIIN, SHIP No., SUFFIX,
CLIN/ELIN, STATUS, and ORG.

703 R/D MISSING MIL SUP NQA MILSTRIP Supplemental Code
CODE is blank.

708 R/D-MISSING NQA Must have a matching NQA or NQG
or NQG transaction at PIIN,
SPIIN, Ship No.

709 R/D-STATUS CODE Transaction matches at PIIN,
SPIIN, SHIP No., but not at
Status Code.

710 R/D-ORG DIFFERENCE Transaction matches at PIIN,
SPIIN, SHIP NO Status Code but
not at organization.



1-666

MESSAGE
NO. ERROR MESSAGE VALIDATION CRITERIA

711 FC-MISSING NQQ Must have a matching NQQ Record
RECORD at PIIN, SPIIN and contractor

shipment number.

800 BAL-QTY BAL A TO F The sum of the NQF (QTY Ship)
records shall equal the quantity
of the NQA Record.

1. DESTINATION ACCEPTANCE REPORT - PKN RECORD:

The Acceptance Report is received via AUTODIN in response to an
Acceptance Alert.

2. DESTINATION ACCEPTANCE REPORT - PKP RECORD:

The Acceptance Report is received via AUTODIN when an Acceptance has
not been requested by DCMC.
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1.10.5.2 UNMA030B - VALID DELIVERY/ACCEPTANCE TRANSACTIONS AND
RECYCLING DELIVERY TRANSACTIONS

a. Data Summary

PURPOSE: Provides user with a listing of
delivery and acceptance transactions
which passed validation. This listing
is produced daily and contains all
transactions processed the LISSR as
well as those being suspended with
recyclable error.

SOURCE OF DATA: Data Base Validation

TYPE/MEDIUM: Output Report - ORS/Standard Paper

FREQUENCY/RETENTION: Daily - As Determined Locally

SORT SEQUENCE: Procurement Instrument Identification
Number/Supplementary Procurement
Instrument Identification Number/
Contract Line Item Number within batch
and Contract Administration Office

PAGE BREAK: Contract Administration Office
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b. Sample Report

***********************************************************************
REPORT NUMBER UNMA030B DATE 96 MAY 29 CA0 CODE WF PAGE 0057

REJECTED DELIVERY-ACCEPTANCE TRANSACTIONS *** ACCEPTABLE ERRORS
PIIN SPIIN SHIP NO BATCH NO ERRORS

N0002493C5108 MNX0240 RECYL
E S
S A SHP MARK QTY A Q P S

FIC CLIN T DTE SHPD MDE C TO FOR MIL SHPD V UM A c T
NQA D005 96 MAY 23 % D N62583 0000001 H LO D 309 ***F/C-UNIT OF MEASURE
FIC TRNSPT REF NO STOCK NUMBER WEIGHT SPC ST
NQB N EXHIBIT 00000000 T

DATE DATE S
FIC QAR SGN/ACPT RECVD GFM FOB T
NQQ 96 MAY 21 N S

PIIN SPIIN SHIP NO BATCH NO ERRORS
N0002493C5108 MNX0242 RECYL

E S
S A SHP MARK QTY A Q P S

FIC CLIN T DTE SHPD MDE C TO FOR MIL SHPD V UM A C T
NQA0001 AC 96 MAY 16 B D N62786 000000001 G EA S
FIC TRNSPT REF NO STOCK NUMBER WEIGHT SPC ST
NQB N 00004701

DATE DATE S
FIC QAR SGN/ACPT RECVD GFM FOB T
NQQ 96 MAY 16 96 MAY 21 Y S
***********************************************************************

FIGURE 1.10.5-2

c. Report Element Description

REPORT ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - The Contract Number.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER - The four position
number identifying an order (if ninth
position of the PIIN is an A, D or G).

SHP-NO CONTRACTOR SHIPMENT NUMBER - An eight
position number assigned sequentially.
The first three positions must be
alphabetic. The fourth position
can be alpha or numeric. The fifth
through the seventh positions must be
numeric. The eighth position is either
alpha or blank. BATCH NO Identifies the
Batch number that created this report.
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REPORT ELEMENT ELEMENT DESCRIPTION

ERRORS Messages indicating why a record is being
rejected and whether it is an acceptable
or rejectable type of error. Acceptable
errors are errors that should be corrected
but did not stop the DD Form 250 from
processing. Acceptable errors are
identified by three asterisks preceding
the message.

FIC FORMAT IDENTIFIER CODE - For the
transaction being reported.

a. NQA - Used to input data elements
about a supply line item shipment.

b. NQB - Used to input data elements
about a supply line item shipment.

c. NQD - Used for deleting a
shipment record from the recycle file.

d. NQF - Used to input data elements
about a supply line item shipment.

e. NQG - Used to input data elements
about a service line item shipment.

f. NKQ - Used to input local
destination acceptance.

g. NQR - Used to Release delivery/
service transaction from recycle.

h. NQQ - Used to input data elements
about a supply and/or service line item
shipment.

NQA Used to input data elements about a supply
line item shipment.

CLIN CONTRACT LINE ITEM NUMBER - The line item
used to identify the item being shipped.

EST E in this field indicates an estimated
date.

DTE SHP The actual or estimated date the material
was shipped. If this is an estimated ship
date the decade position in the year will
be alpha (i.e., P for 70s, Q for 80s and R
for 90s). The format is YYMMMDD.
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REPORT ELEMENT ELEMENT DESCRIPTION

MDE MODE OF SHIPMENT - Used to deliver the
item which was shipped. For a detailed
explanation of the codes see Part 1,
Chapter 5.

a. Motor, truckload
b. Motor, less truckload
c. Van (unpacked, uncrated personal

and/or Government Property
d. Driveway, truckaway, towaway,
e. Bus
f. Military Airlift Command (MAC)
g. Regular mail, Parcel Post (Surface)
h. Air Mail, Parcel Post
i. Government Truck, for shipment

outside local delivery area.
j. Air, small package carrier
k. Rail, carload
l. Rail, less carload
m. Freight forwarder
n. Contract air (LOGAIR/QUICKTRANS)
o. Organic Military air, Flyaway
p. Through bill of lading
q. Air freight
r. Air express
s. Air Charter
t. Air freight forwarder
u. Air van
v. Seavan service
w. Water, river, lake, coastal

(commercial)
x. Sealift Express Service (SEA-EX)
y. Intraheater Airlift System
z. MSC (controlled/contract/arranged

space)
aa. Government Watercraft, Barge/

Lighter
ab. Roll-on/Roll-off service
ac. Armed Forces Courier Service

(ARFCOS)
ad. United Parcel Service
ae. Military Ordinary Mail (MOM)
af. Weapons Systems Pouch
ag. Pipeline
ah. Local delivery, including

deliveries to ports from adjacent
supply activities, handcarry

* No Physical Movement
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REPORT ELEMENT ELEMENT DESCRIPTION

AC ACCEPTANCE CODE - Site for the items being
shipped.

A = Identifies an acceptance or shipment
and acceptance of material when
the site is at destination.

C = Certificate of Conformance (COC) is
the sole acceptance requirement.
(COC’s are not for use as an
acceptance document without
accompanying signed DD FORM 250).

D = Identifies a Destination Shipment
which has not been accepted.

P = An Unsigned COC other than Air Force
which requires source acceptance.

S = Identifies a source acceptance
Shipment.

SHP-TO SHIP TO - A five or six position code
indicating the Ship-To address. Cannot
contain an alpha I or O.

MRK-FOR MARK FOR - A five or six position code
showing the ultimate destination of
the item being shipped. Cannot contain an
alpha I or O.

MIL MILSTRIP SUPPLEMENT - An Indicator (when
there is a FIC of NQF) that MILSTRIP
record(s) will follow this record. Will
be a 2 or blank.

QTY SHPD QUANTITY SHIPPED - The quantity for this
item included in this shipment.

AV Shipment Advice Code - Represents
specific conditions about a shipment of
material from a contractor to the
Government. For a detailed explanation of
the codes see Part 1, Chapter 5.

a. Components Missing

b. Missing Components Furnished

c. Quantity Increase.

d. Quantity Decrease.
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REPORT ELEMENT ELEMENT DESCRIPTION

e. Replacement Shipment.

f. Shipped and held in bond at
contractor’s plant.

g. Shipped and held as Government
furnished property.

h. Shipped or performed as indicated.

i. Underrun Quantity.

UM UNIT OF MEASURE - Two position alpha
field identifying the purchase unit/unit
of issue. For applicable codes see Part
1, Chapter 5.

QA PROCUREMENT QUALITY ASSURANCE SITE - The
location where Government inspection is to
be accomplished. Can be D, S or blank.

SPC SHIPMENT PERFORMANCE NOTICE CODE - Must
be P or blank.

P = Quantity shipped exceeds quantity on
order for this CLIN

ST TRANSACTION STATUS CODE - A code which
identifies the status of a line item. A
blank status code indicates initial input
of this transaction.

E - Adding or changing an existing line
item

Z - Cancellation

NQB Used to input data elements about a supply
line item shipment.

TRNSPT REF NO TRANSPORTATION REFERENCE NUMBER - The
Government/Commercial Bill of Lading or
Transportation Control Number (TCN).

STOCK NUMBER This field contains the National Stock
Number (NSN).

WEIGHT The total weight of this shipment.
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REPORT ELEMENT ELEMENT DESCRIPTION

SPC SHIPMENT PERFORMANCE NOTICE - Must be H, T
or blank.

H = NSN is not shown on the contract
abstract.

T = Two noncontrol data elements do not
match the data base (quantity
shipped exceeds the on order
quantity and the NSN is not shown
on the contract abstract.

FAS VES CTY FREE ALONG SIDE VESSEL CITY - This is an
In-The-Clear identification of the free
along side vessel point where delivery is
made by the contractor. (Deals mostly
with lumber contracts.)

MILSTRIP DOC NO This field contains the first 14 positions
of the MILSTRIP Document Number.

POSITION

1-6 Must be a valid DoDAAC
7 Must be numeric
8-10 Must be 001-366

11-14 Must be alpha numeric and
filled

SF MILSTRIP NUMBER SUFFIX - Must be A-H, J-M,
Q, T-W, two to nine or blank.

QTY SHPD QUANTITY SHIPPED - This field contains the
number of items shipped against this
MILSTRIP number.

ST TRANSACTION STATUS CODE - A code which
identifies the status of a line item. A
blank status code indicates initial input
of this transaction.

E - Adding or changing an existing
line item

Z - Cancellation

NQG Used to input data elements about a
service line item shipment.

CLIN CONTRACT LINE ITEM NUMBER, SUBLINE,
EXHIBIT LINE OR EXHIBIT SUBLINE - Used to
identify the item or service being
reported.
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REPORT ELEMENT ELEMENT DESCRIPTION

PERFMD ACTVITY PERFORMED AT ACTIVITY - Identifies the
activity where the services were
performed.

DATE COMPLETE The date the service was completed. The
format is YYMMDD.

QA PROCUREMENT QUALITY ASSURANCE SITE - The
location where Government inspection is to
be accomplished. Can be D, S, or blank.

AC ACCEPTANCE POINT - The point where the
Government accepts the services.

D = Destination
S = Source

AV SERVICE ADVICE CODE - Represents specific
conditions about the services performed.
This code will always be an H.

H = Shipped or performed. No special
circumstances.

DESCR OF SERVICES Description of Services to be performed.

UM UNIT OF MEASURE - Two position alpha
field identifying the purchase unit/unit
of issue. For applicable codes see Part
1, Chapter 5.

ST TRANSACTION STATUS CODE - A code which
identifies the status of a line item. A
blank status code indicates initial input
of this transaction.

E - Adding or changing an existing line
item

Z - Cancellation

NQQ Used to input data elements about a supply
and/or service line item.

QAR SGN/ACPT DATE This is the date the Government Technical
Representative signed the DD Form 250 or
the date shipped if a signature is not
required (YYMMDD).

DATE RECVD The date the DD Form 250 was received by
the CAO.

GFM GOVERNMENT FURNISHED MATERIAL - This field
will contain a Y when the shipment
includes Government Furnished Material/
Property and an N if it does not.
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REPORT ELEMENT ELEMENT DESCRIPTION

FOB FREE ON BOARD SITE - Must be an S for
Source, D for Destination or an O for
Other.

ST TRANSACTION STATUS CODE - A code which
identifies the status of a line item. A
blank status code indicates initial input
of this transaction.

E - Adding or changing an existing line
item

Z - Cancellation

NQR Used to release delivery/service
transaction from recycle.

CLIN CONTRACT LINE ITEM NUMBER, SUBLINE,
EXHIBIT LINE OR EXHIBIT SUBLINE - Used to
identify the item or service being
reported.

MILSTRIP DOC NO This field contains the first 14 positions
of the MILSTRIP Document Number.

POSITION

1-6 Must be a valid DoDAAC
7 Must be numeric
8-10 Must be 001-366

11-14 Must be alpha numeric and
filled

SHP-TO SHIP TO - A five or six position code
indicating the Ship-To address. Cannot
contain an alpha I or O.

MRK-FOR MARK FOR - A five or six position code
showing the ultimate destination of the
item being shipped. Cannot contain an
alpha I or O.

ACRN ACCOUNTING CLASSIFICATION REFERENCE
NUMBER - This field will contain the ACRN
to be used to pay for the material shipped
or services performed. Information will
display when more than one ACRN is used to
pay the line item.

UM UNIT OF MEASURE - Two position alpha
field identifying the purchase unit/unit
of issue. For applicable codes see Part
1, Chapter 5.
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REPORT ELEMENT ELEMENT DESCRIPTION

AC ACCEPTANCE CODE SITE - For the items being
shipped.

A = Identifies an acceptance or shipment
and acceptance of material when
the site is at destination.

C = Certificate of Conformance (COC) is
the sole acceptance requirement.
(COC’s are not for use as an
acceptance document without
accompanying signed DD
Form 250).

D = Identifies a Destination Shipment
which has not been accepted.

P = An Unsigned COC other than Air Force
which requires source acceptance.

S = Identifies a source acceptance
Shipment.

SR SUSPENSE RELEASE CODE - A code indicating
the difference between this transaction
and the data base.

G = Ship To Code not contained in the
contract abstract.

L = MILSTRIP Number differs from the
contract abstract.

Q = Mark For differs from the contract
abstract.

S = Two or more of the following control
data elements do not match the
data base (Ship To, Mark For,
MILSTRIP Number).

NQD Used for deleting a shipment record from
the recycle file.

SHP-TO SHIP TO - A five or six position code
indicating the Ship-To address. Cannot
contain an alpha I O.

PKN FIC - Used for requesting destination
acceptances.

ADP POINT AUTOMATION DATA PROCESSING POINT -
Computer location for the Contract
Administration Office.
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REPORT ELEMENT ELEMENT DESCRIPTION

SHIP-TO SHIP TO - A five or six position code
indicating the Ship-To address. Cannot
contain an alpha I or O.

CLIN CONTRACT LINE ITEM NUMBER, SUBLINE,
EXHIBIT LINE OR EXHIBIT SUBLINE - Used to
identify the item or service being
reported.

QTY SHIPPED QUANTITY SHIPPED - The quantity for this
item included in this shipment.

UM UNIT OF MEASURE - Two position alpha
field identifying the purchase unit/unit
of issue. For applicable codes see Part 1,
Chapter 5.

QTY ACCEPTED QUANTITY ACCEPTED - The quantity of the
line item listed on this shipment that has
been accepted by the destination.

DC Shipment Acceptance Discrepancy
Explanation.

D = Documentation (incomplete, improper,
or without authority and which
prevents acceptance).

M = Misdirected (material addressed to
wrong activity).

N = Nonconforming (items do not conform
to the contract specifications).

O = Overage (quantity received in excess
of quantity shipping document).

T = Inadequate Technical Data (missing,
mutilated, incomplete, (includes
Warranty Data)).

U = Undelivered.

W = Wrong Item (incorrect item
received).

X = Damaged (received in damaged
condition).

ACT EST ACCP DTE ACTUAL/ESTIMATED ACCEPTANCE DATE - Date
the supplies/services were accepted or
are expected to be accepted (YYMMMDD).
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REPORT ELEMENT ELEMENT DESCRIPTION

DATE DELVD DATE DELIVERED - This field contains the
date that the supplies were physically
delivered to the Ship to point (YYMMMDD).

ST TRANSACTION STATUS CODE - A code
indicating special circumstance about
the Acceptance Report.

H = Stock number/part number differs
from the Contract Abstract.

J = Contract is not in the data base.

L = MILSTRIP differs from Contract
Abstract.

P = Quantity shipped differs from
Contract Abstract.

Q = Mark For differs from Contract
Abstract.

S = Two or more of the following control
data elements do not match the
data base (Ship To, Mark For,
MILSTRIP number).

T = Two noncontrol data elements do not
match the data base (quantity
shipped exceeds the on order
quantity, and stock number/part
number contained in the Contract
Abstract).

Z = Previous transaction is canceled.

1 = First followup.

PKP FIC Used for unsolicited acceptances.

ADP POINT AUTOMATION DATA PROCESSING POINT -
Computer location for the Contract
Administration Office.

SHIP-TO SHIP TO - A five or six position code
indicating the Ship-To address. Cannot
contain an alpha I or O.

SHP-NO CONTRACTOR SHIPMENT NUMBER - An eight
position number assigned sequentially.
The first three positions must be
alphabetic. The fourth position can be
alpha or numeric. The fifth through the
seventh positions must be numeric. The
eight position is either alpha or blank.
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REPORT ELEMENT ELEMENT DESCRIPTION

QTY SHIPPED QUANTITY SHIPPED - The quantity for this
item included in this shipment.

UM UNIT OF MEASURE - Two position alpha
field identifying the purchase unit/unit
of issue. For applicable codes see Part
1, Chapter 5.

QTY ACCEPTED QUANTITY ACCEPTED - The quantity of the
line item listed on this shipment that has
been accepted by the destination.

DC Shipment Acceptance Discrepancy
Explanation.

D = Documentation (incomplete, improper,
or without authority and which
prevents acceptance).

M = Misdirected (material addressed to
wrong activity).

N = Nonconforming (items do not conform
to the contract specifications).

O = Overage (quantity received in
excess of quantity shipping
document).

S = Shortage (quantity received less
than quantity on shipping
document).

T = Inadequate Technical Data (missing,
mutilated, incomplete, (includes
Warranty Data)).

U = Undelivered.

W = Wrong Item (incorrect item
received).

X = Damaged received in damaged
condition).

ACT/EST ACCP DTE ACTUAL/ESTIMATED ACCEPTANCE DATE - Date
the supplies/services were accepted or are
expected to be accepted (YYMMMDD).

DATE DELVD DATE DELIVERED - This field contains the
date that the supplies were physically
delivered to the Ship to point (YYMMMDD).
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REPORT ELEMENT ELEMENT DESCRIPTION

ST TRANSACTION STATUS CODE - A code
indicating special circumstances about the
Acceptance Report.

H = Stock number/part number differs
from the Contract Abstract.

J = Contract is not in the data base.

L = MILSTRIP differs from Contract
Abstract.

P = Quantity shipped differs from
Contract Abstract.

Q = Mark For differs from Contract
Abstract.

S = Two or more of the following control
data elements do not match the
data base (Ship To, Mark For,
MILSTRIP number).

T = Two noncontrol data elements do not
match the data base (quantity
shipped exceeds the on order
quantity, and stock number/part
number contained in the Contract
Abstract).

Z = Previous transaction is canceled.

1 = First followup.

NKQ Used for local destination acceptance
input.

ADP POINT AUTOMATION DATA PROCESSING POINT -
Computer location for the Contract
Administration Office.

SHIP-TO SHIP TO - A five or six position code
indicating the Ship-To address. Cannot
contain an alpha I or O.

QTY SHIPPED QUANTITY SHIPPED - The quantity for this
item included in this shipment.

UM UNIT OF MEASURE - Two position alpha
field identifying the purchase unit/unit
of issue. For applicable codes see Part 1,
Chapter 5.
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REPORT ELEMENT ELEMENT DESCRIPTION

QTY ACCEPTED QUANTITY ACCEPTED - The quantity of the
line item listed on this shipment that has
been accepted by the destination.

DC Shipment Acceptance Discrepancy
Explanation.

D = Documentation (incomplete, improper,
or without authority and which
prevents acceptance).

M = Misdirected (material addressed to
wrong activity).

N = Nonconforming (items do not conform
to the contract specifications).

O = Overage (quantity received in
excess of quantity shipping
document).

S = Shortage (quantity received less
than quantity on shipping
document).

T = Inadequate Technical Data (missing,
mutilated, incomplete, (includes
Warranty Data)).

U = Undelivered.

W = Wrong Item (incorrect item
received).

X = Damaged received in damaged
condition).

ACT/EST ACCP DTE ACTUAL/ESTIMATED ACCEPTANCE DATE - Date
the supplies/services were accepted or are
expected to be accepted (YYMMMDD).

DATE DELVD DATE DELIVERED - This field contains the
date that the supplies were physically
delivered to the Ship to point (YYMMMDD).

ST TRANSACTION STATUS CODE - A code
indicating special circumstances about the
Acceptance Report.

H = Stock number/part number differs
from the Contract Abstract.

J = Contract is not in the data base.
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REPORT ELEMENT ELEMENT DESCRIPTION

L = MILSTRIP differs from Contract
Abstract.

P = Quantity shipped differs from
Contract Abstract.

Q = Mark For differs from Contract
Abstract.

S = Two or more of the following control
data elements do not match the
data base (Ship To, Mark For,
MILSTRIP number).

T = Two noncontrol data elements do not
match the data base (quantity
shipped exceeds the on order
quantity, and stock number/part
number contained in the Contract
Abstract).

Z = Previous transaction is canceled.

1 = First followup.

NKL Used to input status about records
awaiting destination acceptance.

SHIP-TO SHIP TO - A five or six position code
indicating the Ship-To address. Cannot
contain an alpha I or O.

FU FOLLOWUP STATUS CODE - This field will
contain one of the following codes:

a. Code 1 - First followup sent
(automatically generated). The followup
will be the result of entering the
shipment side of the DD Form 250.

b. Code 2 - Second followup
(automatically generated). The followup
will result from the passage of a
predetermined number of days after first
followup with no information received from
the consignee. Update occurs when the
DART generates a PK5 to Army, Navy, and
DLA consignees or a followup to Air Force
consignee.

c. Code 3 - This code is reserved.
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d. Code 4 - Consignee notified. DFAS
will process this followup code using an
NKL with a 4. The DART will be updated
with this code when a manual followup is
generated to the consignee for acceptance.

e. Code 5 - Research action required.
DFAS will process this followup in DARTs
using an NKL with a 5. The use of this
code will be limited to research items
which will take two days. DFAS
Supervisors will closely monitor all items
with a 5 followup code.

f. Code 6 - ACO and IS are
automatically notified upon receipt and
updating of a PKN, NKQ or PKP with a
discrepancy code in column 65. This code
will generate a notice to the ACO and IS
of the discrepant condition. This code is
also used when timely destination
acceptance has not been received and the
input clerk is following up with the ACO.

g. Code 7 - Purchase Office notified.
DFAS will process in DARTs using an NKL
with a 7. DARTs will be updated with this
code when the Procurement Contracting
Officer has been notified that acceptance
has been requested four times or an
overseas destination is involved.

h. Code 8 - Special followup initiated.
DFAS process this followup code in DART
using an NKL with an 8. It will be used
when a followup must be made by mail
because the activity is not equipped to
receive PK or teletype traffic.

i. Code 9 - When it is determined that
DFAS has an invoice in house awaiting
destination acceptance (B Coded invoice),
the CAOs will help to obtain the document.

NOTES: The following subparagraphs contain all of the error messages
and correct procedures that apply to this report.

a. General - Each record is a separate
paragraph which contains a list of the
data elements appearing on the record
followed by the error messages, if
applicable, for that data field. If a
particular data element is not validated,
at all, or a particular record it will be
stated.
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b. Types of Validation - The mainframe
validation has been divided into four
distinct types:

(1) Structure Validation (STR) -
Constitutes individual validation of data
elements/fields against a unique set of
values of criteria. Error messages
generated as a result of a data element
not passing the structure validation will
be prefixed with STR.

(2) File Compare Validation (F/C) -
Constitutes any validation requiring
access to any element of the data base.
Error messages generated as a result of a
data element not passing file compare
validation will be prefixed with F/C.

(3) Relationship/Dependency Validation
(R/D) - Constitutes validation where
interrelationship of data elements/
fields/records must exist. Error messages
generated as a result of data elements not
passing the relationship/dependency
(requirement) validation will be prefixed
with R/D.

(4) Balancing Validation (BAL) -
Requires that a calculated balance must
exist between two or more fields. Error
messages generated as a result of data
elements not passing the balancing
validation will be prefixed with BAL.

c. Special Notations - Several of the
messages generated by the validation
process are information and do not result
in the transaction being rejected. These
messages are prefixed by ***. In general,
when transactions fail to pass validation
they are suspended awaiting correction.
If a transaction (s) is suspended because
it contained an unmatched SHIP TO, Mark
FOR and/or MILSTRIP number (diverted
shipment), which is correct, it can be
released using an NQR transaction. All
other unmatched conditions require
reinput. If the correction transaction is
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reinput using the same PIIN, SPIIN,
Contractor Shipment, the suspended
transaction will be automatically deleted
from the recycle file. Otherwise and NQD
transaction will be used to delete the
suspended transaction from the recycle
file. Acceptable errors are listed on the
DD Forms 250 Recycling Awaiting Action
Report. Rejectable errors are listed on
the Rejected Delivery/Acceptance
Transaction Report.

Shown below are the Message Numbers, Error Messages and Validation
Criteria.

MESSAGE
NO. ERROR MESSAGE VALIDATION CRITERIA

101 DUPLICATE SHIPMENT Must not match another input
record at PIIN, SPIIN, SHIP #,
CLIN in the same cycle.

102 DUPLICATE ACCEPTANCE Must not match another record
at PIIN, SPIIN, Contractor
Shipment Number, CLIN.

103 ACPTNCE AND SHPMT Must not receive a shipment
and an acceptance in the same
cycle.

292 UNMATCHED AT SHIP Must match the shipment number
NUMBER on the data base.

293 UNMATCHED AT SHIP TO Must match the DoDAAC code on
the data base.

294 SHIPMENT RECORD Matches a deleted shipment
DELETED record which has not been

reentered and processed.

295 MATCHES SOURCE Must not match a shipment
SHIPMENT which requires a source

acceptance.

300 F/C-DARTS FOLLOWUP Must match a transaction
awaiting destination
acceptance at PIIN, SPIIN,
SHIP TO, SHIP No., SUFFIX, and
CLIN.

301 F/C DELIVERY/DARTS Must not match a closed
CLSD CONTR contract record (section 2, 5,

8, or 9).
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MESSAGE
NO. ERROR MESSAGE VALIDATION CRITERIA

302 F/C-UNIT OF MEASURE Incoming transaction does not
match Unit of Measure in the
data base.

304 F/C SECOND ACPTNCE Previously received acceptance
for this shipment.

305 F/C-INVLD QTY ACPTD If the quantity shipped and
accepted are not equal, the
incoming transaction must have
a discrepancy code or contain
all zeros with an X in the
decade position in the year of
the acceptance date.

306 F/C INVLD DELETE Status Code Z must match a
SHP2/MRK4 processed delivery transaction

at SHIP TO, MARK FOR.

307 F/C INVLD DLT Status Code Z must match a
PISP/SHPNO/CLIN processed delivery transaction

at PIIN, SPIIN, Contractor
Shipment Number, and CLIN.

308 *** ACPTNCE CODE A transaction with a blank
Status Code must match one of
the following table
combinations.

INPUT
ACCEPTANCE DATA BASE CODES

ACCEP- MOCAS
SITE TANCE I/A
CODE SITE CODE

A D SD
A D DD
A D LT
C S or D CC or OC
D D DD
D D SD
D D LT ND
P S SS or CC
P S DS
S S SS
S S LT

309 *** F/C UNIT OF MEASURE The Unit of Measure must match
the data base.
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MESSAGE
NO. ERROR MESSAGE VALIDATION CRITERIA

310 F/C-DUP SHPMT NO Supply Line Item:
a. If the Status Code is

blank the transaction must not
match a processed record on
the data base for PIIN, SPIIN,
SHIP No., CLIN.

Service Line Item:
b. If the Status Code is

blank the transaction
must not match a processed
record on the data base for
PIIN, SPIIN, SHIP No.

311 F/C-INV DELETE G RCRD Status Code Z must match a
processed delivery record at
PIIN, SPIIN, CLIN, and
Contractor Shipment Number.

312 *** F/C PIIN & SPIIN CLIN A transaction with a blank
Status Code must match the
schedule record on the
data base at PIIN/SPIIN/CLIN.

313 F/C INVLD PIIN, SPIIN, Supply Line Item:
SHP-NO, ETRNS a. Status Code E must match

a deleted delivery record in
the data base at PIIN, SPIIN
and Contractor Shipment
Number.

Service Line Item:
b. Status Code E must match

a processed or deleted
delivery record in the
data base at PIIN, SPIIN, and
Contractor Shipment Number.

314 *** F/C INVLD SHP2/MRK4 A transaction with a blank
Status Code must match the
data base for SHP2/MRK4.

315 F/C-MILSTRIP NUMBER Status Code Z must match a
processed delivery transaction
at MILSTRIP number or a Status
Code E must match a deleted
record at MILSTRIP number.

316 F/C E TRANS MATCH Supply Line Item:
PROC RECRD a. Must not match data

base at CLIN, SHIP TO, and
MARK FOR, unless the record
has been canceled.
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NO. ERROR MESSAGE VALIDATION CRITERIA

Service Line Item
b. Must not match data base

at PIIN, SPIIN, SHPNO, CLIN,
SHIP TO, MARK FOR unless the
record has been canceled.

317 F/C-RECYCLE DELETE An NQD transaction must match
a transaction on the recycle
chain at PIIN, SPIIN, SHIP
No., SUFFIX, and ORG.

318 *** F/C-MILSTRIP The MILSTRIP document number
NUMBER (MILS DOC #) must match a

schedule record in the
data base at PIIN, SPIIN,
CLIN, SHIP TO, MARK FOR, and
MILS DOC #.

NOTE: This validation is not
applicable to a converted
contract record.

319 F/C-UNMATCHED Supply Line Item:
PIIN/SPIIN/CLIN a. Must match a valid line

item record in the data base.

Service Line Item:
b. Must match a shipment

record at PIIN/SPIIN/CLIN.

320 *** F/C NO SCHEDULE This supply line item does not
RECORD have a schedule.

323 *** F/C-ACPT Site The acceptance site must match
the data base.

324 F/C FOB Free on Board point (FOB) must
match the data base record.

325 F/C SUSPENSE RELIEF Must match a suspended
delivery transaction at PIIN,
SPIIN, Shipment Number and
CLIN if present.

330 F/C-ORGANIZATION Must match a valid
Organization code on the
table.

331 F/C-INCORRECT QTY Z If the Status Code is Z, and
STATUS the MILSTRIP supplement field

is blank, the quantity in this
transaction must equal a
processed matching
transaction.
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332 F/C-INSUF QTY E STATUS If the Status Code is E and
with a Shipment Advice Code of
C, the quantity must be
greater than the previous
matching transaction with a
Status Code of Z.

333 F/C-EXCES QTY E STATUS If this transaction has a
Status Code of E and a
Shipment Advice Code of D, the
quantity must be less than the
previous matching transaction
with a Status Code of Z.

404 STR-STA CD Status must be E, Z, or Blank.

410 STR-DT SHPD Date Shipped:

Year - Must be the prior,
current, or succeeding
year.

Month - Must be Jan, Feb,
Mar, Apr, May, Jun,
Jul, Aug, Sep, Oct,
Nov, or Dec.

Day - Must be 01-31, as
appropriate for the
month cited.

411 STR-MODE OF SHPMT Mode of shipment must be A-Z
or 2-9.

412 STR-ACPT SITE Acceptance site must be A, C,
D, F, P, or S.

413 STR-MILSTRIP SUPMT The MILSTRIP Supplement
(MILSUP) must be 2 or blank.

414 STR-QTY SHPD Quantity Shipped must be
numeric.

415 STR-SHP ADV The Shipment Advice Code must
be C, D, E, F, G, H, M, P, Q,
or Z.

417 STR-PQA SITE The Procurement Quality
Assurance Site (PQA) must be
D, S, or Blank.

418 STR-SPN CD A REC Shipment Performance Notice
must be P or Blank.
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420 STR-SHPMT WT The Shipment weight must be
numeric or blank.

421 STR-SPN-CD B REC The Shipment Performance Code
must be H, T, or Blank.

430 STR-QTY-SHPD Quantity Shipped must be
numeric.

440 STR-DTE COMP Date Completed:

Year - Must be the prior,
current, or succeeding
year. Can be an
estimated date
indicated by an X in
the decade position of
the year.

Month - Must be Jan, Feb,
Mar, Apr, May, Jun,
Jul, Aug, Sep, Oct,
Nov, or Dec.

Day - Must be 01-31, as
appropriate for the
month cited.

442 STR-ACPT SITE The acceptance site must be
S or D.

443 STR-SRVC ADV CD The Service Advice Code must
be an H.

450 STR-QAR SGND/ACPT DTE QAR Signed/Acceptance Date
(ACC-DTE)

Year - Must be the year of the
run or preceding/
succeeding year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul,
Aug, Sep, Oct, Nov, or
Dec.

Day - Must be 01-31, as
appropriate for the
month cited.

451 STR-DOCMT RCVD DTE Document Received Date
(REC-DTE)
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Year - Must be the current
year or the preceding/
succeeding year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul,
Aug, Sep, Oct, Nov, or
Dec.

Day - Must be 01-31, as
appropriate for the
month cited.

452 STR-GFM/P Government Furnished Material/
Property

(GFM/P) must be N or Y.

462 STR-SUSP RELF CD Must be G, L, Q, S, or Blank.

514 STR-FOLLOWUP STATUS Must be 0, 1, 2, 4, 5, 6, 7,
8, 9, or Blank.

522 STR-DSCPNCY CD Discrepancy Code must be D,
M, N, O, S, T, U, W, X, or
Blank.

523 STR-ACPT DTE Year - Must be numeric. Can
be an estimated date
indicated by an X in
the decade position
of the year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul,
Aug, Sep, Oct, Nov, or
Dec.

Day - Must be 01-31, as
appropriate for the
month cited.

524 STR-DTE DLVRD Date Delivered (DT DLVD).

Year - Must be the current,
prior or preceding
year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul,
Aug, Sep, Oct, Nov, or
Dec.
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Day - Must be 01-31, as
appropriate for the
month cited.

NOTE: Cannot be an estimated
date.

525 STR-STA CD Transaction status Code must
be A, B, C, D, E, F, G, H, J,
K, N, or Blank.

616 *** R/D SHP DT NOT W/I The Year for the Date shipped
3 YT RANGE is not within a three year

range.

700 R/D MISSING NQB Must have a matching NQB
Record at PIIN, SPIIN, SHIP
No., and CLIN.

701 R/D MISSING NQF If MILSTRIP Supplemental field
is a two then an NQF
Record(s) is required.

702 R/D MISSING NQA Must match an NQA transaction
at PIIN, SPIIN, SHIP No.,
SUFFIX, CLIN/ELIN, STATUS, and
ORG.

703 R/D MISSING MIL SUP NQA MILSTRIP Supplemental Code
CODE is blank.

708 R/D-MISSING NQA Must have a matching NQA or
or NQG NQG transaction at PIIN,

SPIIN, Ship No.

709 R/D-STATUS CODE Transaction matches at PIIN,
SPIIN, SHIP No., but not at
Status Code.

710 R/D-ORG DIFFERENCE Transaction matches at PIIN,
SPIIN, SHIP No. Status Code
but not at organization.

711 FC-MISSING NQQ Must have a matching NQQ
RECORD Record at PIIN, SPIIN, and

contractor shipment number.

800 BAL-QTY BAL A TO F The sum of the NQF (QTY Ship)
records shall equal the
quantity of the NQA Record.
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DESTINATION ACCEPTANCE REPORT - PKN RECORD

The Acceptance Report is received via AUTODIN in response to an
Acceptance Alert.

DESTINATION ACCEPTANCE REPORT - PKP RECORD

The Acceptance Report is received via AUTODIN when an Acceptance has
not been requested by DCMC.
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1.10.5.3 UNMA420A - DAILY DELIVERY LIST

a. Data Summary

PURPOSE: This report shows processed DD Form
250’s input the previous day. This
report shows only shipments made
against CAT 1 or CAT 2 contracts.

SOURCE OF DATA: Data Base

TYPE MEDIUM: Output Report - Standard paper

FREQUENCY/RETENTION: Daily/Until Contract Close-Out

SORT SEQUENCE: Industrial Specialist/Procurement
Instrument Identification Number/
Supplementary Procurement Identi-
fication Number/Contract Line Item
Number

PAGE BREAK: Procurement Instrument Identification
Number/Supplementary Procurement
Instrument Identification Number

IS-PAGE: Page number within the report for a
particular Functional Specialist.
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******************************************************************************
REPORT NUMBER UNMA420A DATE 96 APR 26

DAILY DELIVERY LIST
PIIN SPIIN CONTRACTOR NAME CITY STATE ZIP

IS CAT SERV OE/H8
SP090096M5789 POWELL ELECTRONICS INC PHILADELPHIA PA 19101-8765
WAB 2 S 20441
CLIN/ELIN SHP NO SHP DTE TOT ORD TOT SHPD BAL QTY SHPD PU AC SA MS
NSN SHP TO TRX CODE-MSG
0001AA PEP0001 96APR18 8 EA A H %

8 8 0
DESTINATION N65886 NAVAL AVIATION DEPOT NAVAL AIR STATION

TRANS OFC P O BOX 960001
0001AB PEP0002Z 96APR18 17 EA

17 17 0
DESTINATION SW0400 DEFENSE DISTRIBUTION DEPOT RICHMOND 8000 JEFFERSON DAVIS
REPORT NUMBER UNMA420A DATE 96 APR 26

DAILY DELIVERY LIST
PIIN SPIIN CONTRACTOR NAME CITY STATE Z

SP093596M2891 POWELL ELECTRONICS INC PHILADELPHIA PA 19
CLIN/ELIN SHP NO SHP DTE TOT ORD TOT SHPD BAL QTY SHPD PU
7003 PEP0001 96APR18 1 EA

1 1 0
DESTINATION FB6151 ANG ASST USPFO FOR PROP - LGS 57330 MUSTANG DRIVE
REPORT NUMBER UNMA420A DATE 96 APR 26

DAILY DELIVERY LIST
PIIN SPIIN CONTRACTOR NAME CITY STATE Z

N0010494G7402 5381 IN-SPECK CORP PHILADELPHIA PA 19
******************************************************************************

FIGURE 1.10.5-3
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REPORT ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - The Contract Number.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER - The four position
number identifying an order (if ninth
position of the PIIN is an A, D, or G).

CONTRACTOR Name of the prime contractor from the
NAME Master Address File.

CITY/STATE/ZIP The prime contractor’s address.

IS A three position Functional Specialist Code
to whom the production surveillance of the
contract is assigned.

CAT Production Surveillance Code.

SERV Identifies the Department that issued the
contract.

OE/H8 Federal Supply Code for Manufactures (FSCM)
known as the CAGE code. Used to identify
government contractors.

CLIN/ELIN CONTRACT LINE ITEM NUMBER/EXHIBIT LINE ITEM
NUMBER.

SHP-NO Contractor Shipment Number is the DD Form
250 number.

SHP DTE Actual/estimated date of shipment from
contractor’s plant.

TOT ORD The total number of units on order for the
line item.

TOT SHPD The total number of units shipped to date.

BAL The number of units remaining to be
shipped.

QTY SHPD The number of units reported on this
shipment.

PU PURCHASE UNIT - Unit of measurement (listed
in Part I, Chapter 5).

AC ACCEPTANCE CODE - Site for the items being
shipped.
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CODE:

A - Destination Acceptance - DFAS processed
shipment

S - Source/Origin Acceptance.
D - Destination Acceptance - DCMC processed

shipment
F - Fast Pay
C - Certificate of Conformance

SA SHIPMENT ADVICE CODE.

MS MODE OF SHIPMENT.

NSN NATIONAL STOCK NUMBER.

SHP TO DoDAAC of the receiving agency.

TRX Transaction Status Code/Message - Data in
CODE-MSG this field shows a correction to a

processed shipment record.

Z - Deleted Delivery Transaction
E - Corrected Delivery Transaction

NOTE: The quantity shown in a delivery
record with a action status code of Z or E
shows the adjusted total for line item or
single MILSTRIP record.

NATION The DoDAAC and the in-the-clear address
for the reported shipment. If this is
blank, there was no address for this code
in the ADRS.
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1.10.5.4 UNMC01-INVOICES AWAITING ORIGIN/PLANT DD 250 - (THE “A” LIST)
[SUPERCEDED UYFD17]

a. Data Summary

PURPOSE: This report contains a complete listing
of A coded invoices (invoices at DFAS
awaiting source acceptance DD Form
250) input. This report is received on
Monday’s and on the last day of the
month. It should be researched and
annotated as soon as possible and a
copy of the annotated report faxed to
DFAS by Noon on Wednesday of each week.
The listing must be worked in a timely
manner due to the prompt payment act.
The Prompt Payment Act states in part
all invoices must be paid within 30
days or returned to the contractor
within 7 days of receipt or interest
must be paid by the government.

SOURCE OF DATA: Data Base

FREQUENCY: Weekly (each Monday and last day of
each month)

RETENTION: Determined Locally

SORT SEQUENCE: Terminal Digit

TOTALS: Totals of invoices awaiting origin/
plant DD Form 250 for each CAO.
Summary includes total of invoices
awaiting origin/DD Form 250s.
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b. Report Format

************************************************************************************
A REPORT NUMBER UNMC01 DATE 96 MAY 28 CAO CODE WG PAGE 1
INVOICES AWAITING ORIGIN/PLANT DD250 AS OF 28 MAY 96
S L CONTR/PIIN SPIIN/PARTL- --DISCOUNT INFORMATION-- -DATE INVOICE A DPE SHIPMENT INVOICE DS I PROCESS R
V C BY ACT FY T SN CALL SP/MD MONETARY $ CD/DATE RATE DY RECD AMOUNT NBR NBR NBR DATE
MA INC 196168
NWG N0010495PTV00 AP .00 96135 96138 50.10 382070 TRAO450 60450 T 1 O5/21/96 A
AZ E SUPPLY CO INC
SWG SP0700 96 D 3001 0005 .00 96145 00.50 10 96145 16,802.00 385777 AZE0004Z 2559D E 2 05/28/96 A
IN-SPECK CORP I 96171
NWG N00104 94 G 7402 5307 .00 96137 01.00 10 96141 1,626.00 382611 ICK0006 9109 E 2 05/22/96 A
NWG N00104 94 G 7402 5341 .00 96122 01.00 10 96127 626.25 375468 ICK0006 9092 E 2 05/08/96 A
TORWICO ELECTRONICS
SWG SP0905 96 M 4007 .00 96138 00.50 10 96145 1,802.00 385764 TEL0001 T41468 E 2 05/28/96 A
SWG SP0905 96 M 4007 .00 96138 00.50 10 96145 771.48 385768 TEL0005Z T41472 E 2 05/28/96 A
SWG SP0905 96 M 4007 .00 96138 00.50 10 96145 321.34 385767 TEL0004 T41471 E 2 05/28/96 A
SWG SP0905 96 M 4007 .00 96138 00.50 10 96145 321.45 385766 TEL0003 T41470 E 2 05/28/96 A
SWG SP0905 96 M 4007 .00 96138 00.50 10 96145 321.45 385765 TEL0002 T41469 E 2 05/28/96 A
FLUIDYNE CORP I96172
NWG N00104 94 G 7309 0040 .00 96131 01.00 10 96142 1,701.00 383445 FDC0002 00402 E 2 05/22/96 A
NWG N00104 94 G 7309 0040 .00 96131 01.00 10 96142 1,701.00 383445 FDC0006 00403 E 2 05/08/96 A
NWG N00104 94 G 7309 0040 .00 96131 01.00 10 96142 1,701.00 383445 FDC0006 00401 E 2 05/22/96 A
************************************************************************************

FIGURE 1.10.5-4
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REPORT ELEMENT ELEMENT DESCRIPTION

SV SERVICE - This is the department code
assigned to the contract.

LC CAO Organization Code.

CONTR/PIIN CONTRACTOR NAME/PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER - Directly below the
name is the contract number divided as
follows:

FIELD DESCRIPTION

BY ACT Buying Activity Code
FY Fiscal Year
T Identifies when Interest will

be Due
SN Serial Number

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT
CALL IDENTIFICATION NUMBER - The four position

number identifying an order (if ninth
position of the PIIN is an A, D, or G).

PARTL PARTIAL SP/MD - A two or three position
SP/MD internal DFAS code.

DISCOUNT The discount information as contained in
the contract or invoice. Discount
information is broken as follows:

FIELD DESCRIPTION

MONETARY $ Dollar amount of any
monetary discount.

CD/DATE Date on invoice

RATE Decimal rate of any
percentage discount

DY Discount Period in days.

DATE RECD DATE RECEIVED - This is the Julian date
invoice was received by DFAS.

INVOICE AMOUNT Total dollar amount shown on the invoice.

ADPE NBR A six position number assigned by the
Invoice Control Group at DFAS upon receipt
of invoice.
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REPORT ELEMENT ELEMENT DESCRIPTION

SHIPMENT NBR SHIPMENT NUMBER - The invoice pertains to,
shown on invoice. Shipment numbers
beginning with MOD, ACO, REF, ZZZ, BVN,
TRA, TER, ADD, SER, PCI, SUP, and ADJ
should be ignored. These are not valid
shipment numbers, they’re numbers assigned
by DFAS.

INVOICE NBR Contractor assigned invoice number.

DS DOCUMENT SUPPORT - Identifies the document
support provided with the invoice.

E - Evidence of Shipment Attached
P - Parcel Post Billing
T - Transportation Charges

ID INVOICE DOCUMENT - Types of invoice
document:

1 - Commercial Invoice
2 - DD Form 250
3 - SF 1034
4 - DD Form 1195
8 - Postage and/or Trans. Invoice
9 - Transportation Trailer Record

PROCESS DATE The date the invoice was coded A.

RC Reason Code for the invoice. Always A on
this report.

The UNMC01 Report will be annotated by the CAO Terminal with a 2-3
position code. The first position will indicate area, e.g., R indicates
Recycling Record, F indicates DFAS, and T indicates CAO Terminal. The
second position will indicate reason for being on A List. An R will be
added on to the 2-position code if it is a repeat of the previous weeks
annotation. DFAS will take action, based on the annotations provided.

TABLE: The following table provides a list of codes the CAO Terminal
will use when annotating the UNMC01 Report and a brief summary of the
actions DFAS will take, based on those annotations.

CODE EXPLANATION ACTIONS

RA - Recycling Record, Acceptance Code No actions taken by DFAS, CAO
RI - Recycling Record, CLIN Terminal should clear recy-
RP - Recycling Record, PIIN/SPIIN cling record in accordance
RS - Recycling Record, Ship-To/Mark-For with the DD Form 250 Recy-
RO - Recycling Record, Other cling Awaiting Action

Procedures.
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CODE EXPLANATION ACTIONS

FA - Acceptance Processed by DFAS DFAS will research for dupli-
FC - Contract Not in Section 1 cate invoice. DFAS will re-
FP - All items previously accepted open contract, DCMC or DFAS
FW - Contractor shipped w/o Source will move contract back to

Acceptance section 1. DFAS will recode invoice or
FV - Contract Closed return invoice to contractor.
FO - Other, Reason Annotated

TR - DD250 Returned by CAO Terminal DFAS will return invoice to
TM - DD250 Not Received by CAO contractor.

Terminal
TS - DD250 Previously Processed DFAS will research for
TN - DD250 Received/Not processed duplicate. No action taken
TE - DD250 Input error by DFAS. CAO should process or correct
TA - DD250 Processed After ‘A’ DD Form 250 Input.

List Date
TO - Other, Reason Annotated

The following instructions are provided for working the UNMC01, Invoices
Awaiting Origin/Plant DD Form 250 Report.

STEP ACTION

1 Receive UNMC01, Invoices Awaiting Origin/Plant DD Form 250
Report Weekly/Monday.

2 Annotate UNMC01 list with remarks from previous week report.

3 Review UNMC01 Listing for any fabricated shipment numbers,
e.g. REF---, TRA---, ACO---, TER---, ADD---, SER---, MOD---,
PCO---, SUP. Put in the code “FO”-Fabricated Shipment so
DFAS can recode the invoice.

4 Review listing for any contract numbers requiring a SPIIN or
Call Order.

If ninth position And the
contract # is listing Then

A, D, G, or H Does not - Do not research.
show a - Annotate UNMC01 Report
SPIIN ‘FO’ - MISSING SPIIN’.

DFAS will correct
input or return
invoice to contractor.

A, D, G, or H Shows SPIIN - Go to step 5.

5 Check the DD Form 250, Recycling Awaiting Action Report,
UNMC140A, to see if the shipment is recycling.

If PIIN/SPIIN/SHPNO is on Recycle List,

- Annotate UNMC01 Report with one of the following codes:
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STEP ACTION

CODE REASON

RA - Recycling for Acceptance Code
RI - Recycling for CLIN
RP - Recycling for PIIN/SPIIN
RS - Recycling for Ship-To/Mark-For
RO - Recycling for Other Reason (Specify Reason)

- Go on to next A coded invoice.

If it’s not on Recycle, Go to Step 6

6 Perform an on-line inquiry to determine if the shipment DD
Form 250 has been processed. See Shipment Data Inquiry
Procedures, for instructions on performing online inquiry.

If DD250 was Then

Processed - Check the CHAIN-CD field for status of
shipment record.

If
CHAIN CD THEN

P, Q, or M - Annotate UNMC01 Report with:
TS and date processed if
before date of report.

or
TA and date processed if
processed after date of
report.

R - Means record is recycling.
Go back to step 5.

Z - Means the record was deleted
for reasons of correction or
to be returned to contractor.

- Check for a corrected record,
and input if necessary.
Annotate report TE and date
of corrections.

- If DD Form 250 was returned
to contractor, annotate re-
port TR and date of return.
Annotate FW if returned
because contractor shipped
w/o source acceptance.

7 Check DD Form 250 files, unprocessed DD Form 250s, and
rejected DD Form 250 files for a matching DD Form 250
awaiting processing.
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STEP ACTION

If DD250 Then

Found - Process DD250.

- Annotate UNMC01 Report, TA and date.

Not Found - Go to Step 8.

8 Verify the contract is open by performing an online inquiry
of the Administrative Data Record and reviewing the CAR-SEC-
NO.

CAR-SEC-NO Then

1 - Means the contract is in an open status.
- Annotate the UNMC01 Report, TM and date.

This will tell DFAS to return the invoice
to the contractor due to non-receipt of
shipping document.

2, 3, 4, or 5 - Means the contract is shipped complete,
inactive, in litigation, in audit, or
closed.

- Annotate UNMC01 Report FO and indicate
CAR-SEC Number. This will tell DFAS to
research invoice

9 After researching report and annotating each invoice shown
on the listing, FAX a copy of the annotated report to DFAS.

NOTE: The annotated copy of the UNMC01 Report must be FAXED
to DFAS by Noon on Wednesday of each week.
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1.10.5.5 UNMC140A - DD Form 250 RECYCLING AWAITING ACTION

a. Data Summary

PURPOSE: To provide a list of shipments that
contains data that does not match the
data base. If the data base is in
error, it must be corrected to reflect
the hard copy contractual document. DD
Form 250 is in error, must be returned
to the contractor within seven days for
correction to avoid accruing interest
charges. When DD Form 250 is returned
to the contractor, delete the shipment
from this list.

Note** Initial Shipping Instructions
(ISI) and Alternate Shipping Instruc-
tions (ASI) must be received in hard
copy (i.e., letter, TWX, MOD) before
corrections can be made to the data
base. A QAR signature in Block 23
reflecting ASI/ISI is also acceptable.

SOURCE OF DATA: Data Base

TYPE/MEDIUM: Output Report - ORS/Standard Paper

FREQUENCY: Daily Cumulative Report

RETENTION: As determined locally

SORT SEQUENCE: Terminal Digit Procurement Instrument
Identification Number; Supplementary
Procurement Instrument Identification
Number (SPIIN); Contractor Shipment
Number, Contract Line Item Number

PAGE BREAKS: PIIN, SPIIN

TOTALS: The number of DD Form 250s and line
items awaiting corrective action aged
by number of days and errors.



1-706

b. Report Format

*********************************************************************************************************
REPORT UNMBER UNMC140A DATE 96 MAY 28 CAO CODE WG PAGE 0001

DD250 RECYCLING AWAITING ACTION
A

REC-TYPE PIIN SPIIN SHP-NO CLIN C UM SHIPTO MRK-FOR MILSTRIP NR IA *ERROR MESSAGE*ELAPSED
SHPMT SPO100 95 C0333 KAD0020 0163AA D EA W80DCA ***F/C -PIIN & SPIIN CLIN 025
SHPMT SPO100 95 C0333 KAD0020 0163AA D EA W80DCA ***F/C -PIIN & SPIIN CLIN 025

A
REC-TYPE PIIN SPIIN SHP-NO CLIN C UM SHIPTO MRK-FOR MILSTRIP NR IA *ERROR MESSAGE*ELAPSED
SHPMT N66001 95 DO134 0003 TDI0001 0001AA D LO N66001 ***CLIN 007

A
REC-TYPE PIIN SPIIN SHP-NO CLIN C UM SHIPTO MRK-FOR MILSTRIP NR IA *ERROR MESSAGE*ELAPSED
SHPMT SPO100 95 MG035 SMI0001Z 0001 D EA B6401 ***PIIN SPIIN 003

A
REC-TYPE PIIN SPIIN SHP-NO CLIN C UM SHIPTO MRK-FOR MILSTRIP NR IA *ERROR MESSAGE*ELAPSED
SHPMT SPO100 96 MYE41 LFC0001 0001 D EA W35KT6 ***PIIN SPIIN 005
SHPMT SPO100 96 MYE41 LFC0002Z 0001 D EA W35KT6 ***PIIN SPIIN 005
*********************************************************************************************************

FIGURE 1.10.5-5
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c. Report Element Description

REPORT ELEMENT ELEMENT DESCRIPTION

REC-TYPE Record Type - Type of record being printed.
Three types of records may appear on this
report. They are:

MSTR (Master) - The contract line item
record from the data base.

SCHED (Schedule) - The contract line item
schedule record from the data base.

SHPMT (Shipment) - The DD Form 250 that was
input. This record will always appear.

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - The contract number.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER - The four position
number identifying an order (if ninth
position of the PIIN is an A, D, or G).

SHP-NO CONTRACTOR SHIPMENT NUMBER - The shipment
number of the DD Form 250 that is recy-
cling.

CLIN CONTRACT LINE ITEM NUMBER - The line item
used to identify the item being shipped.

AC ACCEPTANCE CODE - Displays the acceptance
site in the data base and the acceptance
site from the DD Form 250 input.

A - Input of an acceptance or a shipment
and acceptance when the acceptance site
is at destination. (DFAS only.)

C - When Certificate of Conformance is the
acceptance requirement with a signed DD
Form 250.

D - Destination acceptance shipment which
has not been accepted.

F - Fast Pay.

S - Source acceptance shipment.

UM UNIT OF MEASURE - The two position code
shows the unit of measure on the data base
and the DD Form 250 input.

SHP-TO SHIP TO - A five or six position code
showing the Ship-To code in the data base
and the shipping document.
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REPORT ELEMENT ELEMENT DESCRIPTION

MRK-FOR MARK FOR - A five or six position code
showing the Mark-For code in the data base
and the shipping document. This field may
be blank.

MILSTRIP NR MILSTRIP NUMBER - The number showing the
MILSTRIP in the data base and the shipping
document. This field may be blank.

I/A INSPECTION ACCEPTANCE CODE - The two posi-
tion code used to identify the Inspection
and Acceptence points in the data base.

ERROR MESSAGE The reason the record is on the Recycle
List.

ELAPSED The number of days the record has been on
the report.

LAST PAGE TOTALS The number of DD Form 250s and line items
awaiting corrective action aged by number
of days and errors.

d. Error Codes Messages and Corrective Action

NOTE**** Error code numbers will not display on this report except in
the last page totals. Error codes with three asterisks (***) in front
of them are errors that will not allow the DD Form 250 to process.
Error codes without asterisks are errors that would not reject if they
were the sole error condition for the DD Form 250 being on recycle.

ERROR CODE 308 - ACCEPTANCE CODE DOES NOT MATCH DATA BASE.

This error message is generated when the acceptance code input from the
shipment document does not match the acceptance code in the data base.
Take the following steps to clear the shipment record from the recycle
list.

ERROR MESSAGE CORRECTIVE ACTION

***ACPTNCE 1 - Verify the Acceptance Code was entered correctly
CODE from the shipment document.

If correct, go to step 2.

If incorrect, perform a Single Record Correction
(Function 2 on SP4000) to correct the recycling
record.
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ERROR MESSAGE CORRECTIVE ACTION

2 - Review the contract to determine if the Acceptance
Code was entered correctly in the data base.

If correct, go to step 3.

If incorrect, request Trusted Local to correct
contract data base file.

3 - Return DD Form 250 to contractor requesting
correction.

ERROR CODE 309 - UNIT OF MEASURE DOES NOT MATCH DATA BASE.

This error code is generated when the unit of measure input from the
shipment document does not match the one in the data base. Take the
following steps to clear the record from the recycle list.

ERROR MESSAGE CORRECTIVE ACTION

***UNIT OF 1 - Verify the Unit of Measure was entered correctly
MEASURE from the shipment document.

***PRCH UNIT If correct, go to step 2.

If incorrect, perform a Single Record Correction
(Function 2 on SP4000) to correct the recycling
record.

2 - Review the contract to determine if the Unit of
Measure was entered correctly in the data base.

If correct, go to step 3.

If incorrect, request Trusted Agent to correct
contract data base files.

3 - Return DD Form 250 to contractor requesting
correction.

ERROR CODE 312 - TRANSACTION DOES NOT MATCH DATA BASE ON PIIN, SPIIN,
AND CLIN.

These error codes are generated when the shipment record that was input
does not have a matching contract data base record. Take the following
steps to clear the shipment from the recycle list.

ERROR MESSAGE CORRECTIVE ACTION

***PIIN SPIIN 1 - Verify the PIIN/SPIIN/ were input correctly from
the shipment document.

If incorrect, do a mass record correction to
correct the recycling transactions.

If correct, go to step 2.
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ERROR MESSAGE CORRECTIVE ACTION

2 - Perform a Document Inventory Inquiry, Screen
CT8040, off menu YCU2 (Function 8, Function 4) to
determine if the contract or mod is in backlog
status.

If in backlog status, contact the organization
responsible for input and request immediate
input because shipments have been made.

If not in backlog, go to step 3.

3 - Research files to determine if the contract exists
or a mod has been written.

If the contract or mod exists, send copy to the
organization responsible for input because ship-
ments have been made.

If contract is not found, go to step 4.
If mod is required, contact ACO.

4 - On source acceptance, contact the QAR for a copy
of the document. On destination acceptance,
contact the customer liaison at the Buying
Activity. When all government avenues have been
exhausted, call the Contractor to obtain page 1 of
the contract so you can request a copy from the
PCO.

ERROR MESSAGE - 312 - TRANSACTION DOES NOT MATCH DATA BASE ON PIIN,
SPIIN, AND CLIN

This error code is generated when the CLIN entered does not have a
matching Line Item Record in the data base. Take the following steps to
clear the record from the recycle list.

ERROR MESSAGE CORRECTIVE ACTION

****CLIN 1 - Verify the PIIN/SPIIN/CLIN were input correctly
from the shipment document.

If correct, go to step 2.

If incorrect PIIN/SPIIN entered, perform a Mass
Record Correction (Funtion 1 - SP4000) to correct
the recycling record.

If incorrect CLIN was entered, perform a Single
Record Correction (Function 2- SP4000) to correct
the recycling record.

2 - Review the contract to determine if the Line Item
is included in the contract.

If CLIN is in the contract request Trusted Agent
to input Line Item into the data base.
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ERROR MESSAGE CORRECTIVE ACTION

If CLIN is not in contract, go to step 3.

3 - Contact ACO to determine if a MOD has been issued
establishing the Contract Line Item.

If ACO confirms MOD has been issued for the CLIN,
give a copy to the ACO MOD Input Clerk for input.

If ACO states CLIN does not exist, go to step 4.

4 - Return DD Form 250 to contractor for correction.

ERROR MESSAGE 312 - TRANSACTION DOES NOT MATCH DATA BASE ON PIIN, SPIIN,
AND CLIN

This error message is generated when the PIIN/SPIIN and CLIN entered
does not have a matching Line Item Schedule Record in the data base
Take the following steps to clear the shipment record from the recycle
list.

ERROR MESSAGE CORRECTIVE ACTION

***NO SCHEDULE 1 - Verify the PIIN/SPIIN/CLIN were input correctly
RECORD from the shipment document.

If correct, go to step 2.

If incorrect PIIN/SPIIN entered, perform a Mass
Record Correction (Function 1 - SP4000) to correct
the recycling record.

If incorrect CLIN was entered perform a Single
Record Correction (Function 2 - SP4000) to correct
the recycling record.

2 - Research data base to see if the line item input
is a service.

If it is, perform a Recycle Delete (Function 5 -
P0001) and re-input DD Form 250 as a service
(Function 1 - SP0001).

If the line item is not a service, go to step 3.

3 - Request Contract Management Assistant or the
Trusted Agent correct the data base by inputting
the Line Item Schedule.

ERROR CODE 314 - TRANSACTION DOES NOT MATCH DATA BASE ON SHIP TO/MARK
FOR

This error code is generated when the shipment record input does not
match a schedule record in the data base. The transaction will appear
on the DD Form 250 Recycling Awaiting Action Report, along with the
SCHED and MSTR records. Take the following steps to clear the shipment
record from the recycle list.
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ERROR MESSAGE CORRECTIVE ACTION

***INVLD 1 - Verify the PIIN/SPIIN/CLIN were input correctly
SHP2/MRK4 from the shipment document.

If correct, go to step 2.

If incorrect PIIN/SPIIN entered, perform a Mass
Record Correction (Function 1- SP4000) to correct
the recycling record.

If incorrect CLIN was entered, perform a Single
Record Correction (Function 2 - SP4000) to correct
the recycling record.

2 - Verify the SHPTO and MRKFOR codes were input
correctly from the shipment document.

If correct, go to step 3.

If incorrect, perform a Single Record Correction
(Function 1 - SP4000) to correct the recycling
record.

3 - Review contract to determine if correct SHPTO and
MRKFOR codes were entered in the SCHED Record.

If correct, go to step 4.

If incorrect, request Contract Management
Assistant or Trusted Agent to correct the data
base files.

4 - Call ACO to determine if MOD was issued changing
the SHPTO or MRKFOR codes.

If ACO confirms MOD has been issued changing
codes, give copy to ACO MOD Input Clerk for input.
If mod is showing processed, but the information
is incorrect, send documentation to your Contract
Management Assistant or Trusted Agent to make the
change to the data base.

If ACO states SHPTO or MRKFOR code should remain
unchanged, go to step 5.

Note** Initial Shipping Instructions (ISI) and
Alternate Shipping Instructions (ASI) must be
received in hard copy (i.e., letter, TWX, MOD)
before corrections can be made to the data base.
A QAR signature in Block 23 reflecting ASI/ISI is
also acceptable.

5 - Return DD Form 250 to the contractor for
correction.
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These error codes are generated when the SHPTO or MRKFOR codes input on
the shipment record do not match a valid DoDAAC in the Master Address
File (MAF). Take the following steps to clear the shipment record from
the recycle list.

ERROR MESSAGE CORRECTIVE ACTION

***INVALID 1 - Verify the SHPTO and MRKFOR codes were input
DoDAAC CODE correctly from the shipment document.

***UNMTCH DB If correct, go to step 2.
SHPTO-INVLD
DoDAAC If incorrect, perform a Single Record Correction

(Function 1 - SP4000) to correct the recycling
record.

2 - Research the contract to determine the correct
Ship To Code. If contract matches the DD Form
250, verify that the Ship To is valid by Telneting
to DASC at 192.26.77.15 (The Sign-on is daasing)
and following the directions on your screen.

If the code is invalid or deleted, contact the ACO
for corrective action (Mod or New Code).

If the code in the contract is different than what
is on the DD Form 250, return it to the contractor
for correction.

ERROR CODE 318 - TRANSACTION DOES NOT MATCH DATA BASE ON MILSTRIP
NUMBER.

This error code is generated when the MILSTRIP Number entered from the
shipment document does not match the MILSTRIP Number contained in the
data base. Take the following steps to clear the shipment record from
the recycle list.

ERROR MESSAGE CORRECTIVE ACTION

***MILSTRIP NO 1 - Verify the MILSTRIP Number was entered correctly
from the shipment document.

If correct, go to step 2

If incorrect, perform a Single Record Correction
(Function 1 - SP4000) to correct the recycling
record.

2 - Research the contract to determine the correct
MILSTRIP Number.

If the MILSTRIP Number matches the DD Form 250,
request Contract Management Assistant or Trusted
Agent to correct the data base.
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ERROR MESSAGE CORRECTIVE ACTION

If the MILSTRIP Number does not match the DD Form
250, return DD250 to the contractor for
correction.

ERROR CODE 412 - TOTAL OF ALL OTHER ERRORS NOT LISTED ABOVE.

These error codes are generated when the shipment record input was
entered with an invalid FOB Site (must be N, S, D, or O) or the FOB Site
that was entered does not match the data base. Take the following steps
to clear the shipment from the recycle list.

ERROR MESSAGE CORRECTIVE ACTION

***FOB SITE 1 - Verify the FOB Site was entered correctly from
UNMATCHED TO the shipment document.
DB

If correct, go to step 2.
***INVALID FOB

SITE If incorrect perform a Single Record Correction
(Function 1 - SP4000) to correct the recycling
record.

2 - Review the contract to determine if the FOB Site
was entered correctly.

If correct, go to step 3.

If incorrect, request correction to data base
files.

3 - Return shipment document to contractor in
accordance with local procedures.
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1.10.5.6 UNMC160A - MISSING PARTIAL SHIPMENTS OVER SEVEN DAYS OLD

a. Data Summary

PURPOSE: Missing partial shipments over 7 days
old report, lists shipment numbers that
are missing from sequential numbers. It
is used to assure that the contractors
assign shipment numbers in sequence.
Anytime a higher number shipment is
received before a lower shipment number
is received and it remains in that
condition for 7 days, the missing
shipment will appear on this report.
If both shipment numbers on the report
are the same (i.e., ABC0001 and
ABC0001), then that shipment number is
missing. If the two shipment numbers
of the report are different, (i.e.,
ABC0001-ABC0004), then both those
shipments are missing as well as any in
between.

The listing should be researched to
determine if the condition is the
result of a valid missing shipment, an
incorrect partial shipment previously
processed or an invalid/reject condi-
tion causing a break in shipment number
sequence.

NOTE: For corrective action:

Assure that there are no DD Form 250s
in the file that have not been
processed. If DD Forms 250(s) are
found in the file, they must be input
into data base. If the DD Form 250 was
input using the incorrect number,
correct the shipment. If, after
checking with the contractor, it is
determined that the shipment number(s)
will not be used, delete the shipment
off the list (Function 7 - SP0001),
keeping in mind that the missing
shipment may reappear if another DD
Form 250 is processed against that
contract.

SOURCE OF DATA: Data Base

FREQUENCY: Daily

RETENTION: As Determined Locally
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SORT SEQUENCE: Terminal Digit Procurement Instrument
Identification Number/Supplementary
Procurement Instrument Identification
Number/Contractor Shipment Number

PAGE BREAK: Contract Administration Office
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b. Report Format

*********************************************************************************************************
REPORT NUMBER UNMC160A DATE 96 MAY 30 CAO CODE WG PAGE 0478
M I S S I N G P A R T I A L S H I P M E N T S O V E R 7 D A Y S O L D PREPARED 96 MAY 30

P. I. I. N ORDER SHIP NO. THRU SHIP NO. DATE CONTRACTOR NAME CITY STATE ZIP
N0014089CWC00 SER0001 SER0055 94 JAN 04 INFO-NOW PHILADELPHIA PA 19107
N0014089CWC00 SER0071 SER0432 94 JAN 04 INFO-NOW PHILADELPHIA PA 19107
N0014086C9200 IDS0001 IDS0004 91 SEP 04 IMPERIAL DEFENSE SYSTEMS POTTS TOWN PA 19107
N0014086C9200 IDS0006 IDS0006 91 SEP 04 IMPERIAL DEFENSE SYSTEMS POTTS TOWN PA 19107
N00421 85C0001 GRD0001 GRD0085 86 DEC 18 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0087 GRD0098 87 JUL 17 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0101 GRD0103 87 AUG 18 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0106 GRD0106 87 SEP 30 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0108 GRD0109 87 MAY 07 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0112 GRD0113 87 MAY 07 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0115 GRD0117 87 MAY 19 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0121 GRD0123 87 MAY 18 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0126 GRD0128 86 JUL 17 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0130 GRD0132 87 AUG 06 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0136 GRD0136 87 DEC 05 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0140 GRD0141 87 DEC 05 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0146 GRD0146 88 APR 10 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0152 GRD0155 88 APR 30 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0157 GRD0158 88 MAY 24 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0160 GRD0163 89 APR 10 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0165 GRD0165 89 APR 10 GRD INC. DOYLESTOWN PA 18901
N00421 85C0001 GRD0169 GRD0169 89 APR 10 GRD INC. DOYLESTOWN PA 18901
*********************************************************************************************************

FIGURE 1.10.5-6
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c. Report Element Description

REPORT ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER - The four position
number identifying an order (if ninth
position of the PIIN is an A, D, or G).

SHIP NO CONTRACTOR SHIPMENT NUMBER - The first
contractor shipment number missing.

THRU Self-explanatory.

SHIP NO The last missing contractor shipment
number.

DATE The date a shipment was processed which
disclosed a missing shipment. Structure is
YYMMMDD.

CONTRACTOR NAME Prime Contractor’s Name.

CITY/STATE/ZIP Contractor’s Address.
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1.10.5.7 UYCM12 - SECTION 5, CLOSED CONTRACTS

a. Data Summary

PURPOSE: This report contains a complete listing
of contracts that moved to Section 5
(closed) during the month. This
listing is used to pull and store the
closed DD Form 250 files once a month.
When the contract is closed (Section
5), annotate folder if over $25,000,
move DD Form 250 folder to closed
Calendar year, box files, separated by
over/under $25,000 and retire to the
applicable federal records center for
their ultimate disposal as indicated
below:

a. Contracts more than $25,000
destroy 6 years 3 months after date of
purge.

b. Contracts less than $25,000
destroy 3 years after date of purge.

SOURCE OF DATA: Data Base

FREQUENCY: Monthly

RETENTION: One Year

SORT SEQUENCE: Procurement Instrument Identification
Number/Supplementary Procurement
Instrument Identification Number
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b. Report Format

*********************************************************************************************************
REPORT NUMBER UYCM12 DATE

SECTION 5 CLOSED CONTRACTS - PIIN SEQ DISTRIBUTION REQUESTOR

C T P. I. I. N SUPPL ORG ACO S A P PROCESS CONTRACTORS NAME OBLIG
C C CODE N C N DATE
M D NAS500 99 23700 WF XV4 5 S C 96152 LOCKHEED MARTIN CORP 0.00
M D N00104 94 G0302 5021 WF XU6 5 P A 96152 LOCKHEED MARTIN CORP 24,944.00
M D N00104 94 G0302 5023 WF XU6 5 P A 96152 LOCKHEED MARTIN CORP 75,600.00
M D N00104 94 G0302 5024 WF XU6 5 P A 96152 LOCKHEED MARTIN CORP 8,205.00
M D N00104 94 G0302 5034 WF XU6 5 P A 96152 LOCKHEED MARTIN CORP 13,836.00
M D N00104 94 G0302 5049 WF XU6 5 P A 96152 LOCKHEED MARTIN CORP 26,315.00
M D N00104 94 G0302 5055 WF XU6 5 P B 96152 LOCKHEED MARTIN CORP 14,440.00
M D N00104 94 G0302 5062 WF XU6 5 P A 96152 LOCKHEED MARTIN CORP 4,815.00
M D N00104 94 G0302 5092 WF XU6 5 P A 96152 LOCKHEED MARTIN CORP 32,855.00
M D N00104 94 PAF10 WF XW1 5 P A 96152 LOCKHEED MARTIN CORP 0.00
M D N00104 94 GA012 0002 WF XU4 5 P A 96152 LOCKHEED MARTIN CORP 633,539.00
M D N00104 94 GA012 0004 WF XU4 5 P A 96152 LOCKHEED MARTIN CORP 500,415.00
M D N00383 89 GK214 X71A WF XW5 5 P A 96152 LOCKHEED MARTIN CORP 78,849.00
M D N00104 94 GK214 7001 WF XW5 5 P A 96152 LOCKHEED MARTIN CORP 29,952.00
M D N60921 87 DA215 0016 WF XU7 5 P A 96152 LOCKHEED MARTIN CORP 1,111,000.00
M D N00104 84 GA118 WF XU4 5 P A 96152 LOCKHEED MARTIN CORP 51,034,335.00
M D N00123 94 D0538 L613 WF XU8 5 P A 96152 LOCKHEED MARTIN CORP 4,551.28
M D N00104 94 D0538 L614 WF XU8 5 P A 96152 LOCKHEED MARTIN CORP 345,431.00
M D N00104 94 D0538 L615 WF XU8 5 P A 96152 LOCKHEED MARTIN CORP 59,091.79
M D N00104 94 D0538 L616 WF XU8 5 P A 96152 LOCKHEED MARTIN CORP 3,664.57
M D N00104 94 D0538 L620 WF XU8 5 P A 96152 LOCKHEED MARTIN CORP 45,307.01
M D N00104 94 D0538 L622 WF XU8 5 P A 96152 LOCKHEED MARTIN CORP 2,670.28
M D N00104 94 D0538 L623 WF XU8 5 P A 96152 LOCKHEED MARTIN CORP 17,870.44
*********************************************************************************************************

FIGURE 1.10.5-7
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c. Report Element Description

REPORT ELEMENT ELEMENT DESCRIPTION

PIIN PROCUREMENT INSTRUMENT IDENTIFICATION
NUMBER - The Contract Number.

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER - The four position
number identifying an order (if ninth
position of the PIIN is an A, D, or G).

ORG CODE Contract Administration Office.

ACO Three position code of Administrative
Contracting Officer.

SN CAR Section Number - Will always be 5 for
this report.

AC Contract Assignment Code - Identifies type
of administrative responsibility assigned
to the contract. Will always be ‘P-Prime’
on this report.

PN CAR Part Number - Identifies the level of
administrative effort assigned the con-
tract. Parts A and B are applicable to
this report.

PROCESS DATE The date the contract moved to Section 5.

CONTRACTOR’S Name of the contractor.
NAME

OBLIG The obligated amount of the contract at
time of closing.

The following instructions are for working the report:

STEP ACTION

1 Receive UYCM12, Section 5, Closed Contract Report Monthly.

2 Pull the DD Form 250 files for each contract listed on
report.

3 Annotate the Section 5 report that DD Form 250s have been
pulled.

4 File DD Form 250’s in a centrally located closed file until
end of current year.
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STEP ACTION

5 At the end of the year, separate and box the pulled DD Form
250s in two groups:

1 - Contracts with an obligated dollar value over $25,000;
2 - Contracts with an obligated dollar value under

$25,000.

6 Make complete lists of all boxes, and forward boxed DD Form
250 files to archives.
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1.10.5.8 UYFD17-INVOICES AWAITING ORIGIN/PLANT DD 250 - (THE “A” LIST)

a. Data Summary

PURPOSE: This report contains a compete listing
of A coded invoices (invoices at DFAS
awaiting source acceptance DD Form
250) input. This report is received on
Mondays and on the last day of the
month. It should be researched and
annotated as soon as possible and a
copy of the annotated report faxed to
DFAS by Noon on Wednesday of each week.
The listing must be worked in a timely
manner due to the prompt payment act.
The Prompt Payment Act states in part
all invoices must be paid within 30
days or returned to the contractor
within 7 days of receipt or interest
must be paid by the government.

SOURCE OF DATA: Data Base

FREQUENCY: Weekly (each Monday and last day of
each month)

RETENTION: Determined Locally

SORT SEQUENCE: Terminal Digit

TOTALS: Totals of invoices awaiting origin/
plant DD For 250 for each CAO. Summary
includes total of invoices awaiting
origin/DD Form 250s.
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b. Report Format

*********************************************************************************************************
REPORT NUMBER UYFD 17 DATE 96 MAY 28 CAO CODE WG PAGE 1
INVOICES AWAITING ORIGIN/PLANT DD250 AS OF 28 MAY 96
S L CONTR/PIIN SPIIN/PARTL --DISCOUNT INFORMATION-- DATE INVOICE A DPE SHIPMENT INVOICE DS I PROCESS R
V C BY ACT FY T SN CALL SP/MD MONETARY $ CD/DATE RATE DY RECD AMOUNT NBR NBR NBR D DATE C
MA INC I96168
NWG N00104 95 P TVOO AP .00 96135 96138 50.10 382070 TRA0450 60450 T 1 05/21/96 A
A Z E SUPPLY CO INC
SWG SP0700 96 D 3001 0005 .00 96145 00.50 1096145 16,802.00 385777 AZE0004Z 2559D E 2 05/28/96 A
IN-SPECK CORP I 96171
NWG N00104 94 G 7402 5307 .00 96137 01.00 1096141 1,626.00 382611 ICK0006 9109 E 2 05/22/96 A
NWG N00104 94 G 7402 5341 .00 96122 01.00 1096127 626.25 375468 ICK0006 9092 E 2 05/08/96 A
TORWICO ELECTRONICS
SWG SP0905 96 M 4007 .00 96138 00.50 1096145 1,802.00 385764 TEL0001 T41468 E 2 05/28/96 A
SWG SP0905 96 M 4007 .00 96138 00.50 1096145 771.48 385768 TEL0005Z T41472 E 2 05/28/96 A
SWG SP0905 96 M 4007 .00 96138 00.50 1096145 321.34 385767 TEL0004 T41471 E 2 05/28/96 A
SWG SP0905 96 M 4007 .00 96138 00.50 1096145 321.45 385766 TEL0003 T41470 E 2 0 5/28/96A
SWG SP0905 96 M 4007 .00 96138 00.50 1096145 321.45 385765 TEL0002 T41469 E 2 05/28/96 A
FLUIDYNE CORP I96172
NWG N00104 94 G 7309 0040 .00 96131 01.00 1096142 1,701.00 383445 FDC0002 00402 E 2 05/22/96 A
NWG N00104 94 G 7309 0040 .00 96131 01.00 1096142 1,701.00 383445 FDC0006 00403 E 2 05/08/96 A
NWG N00104 94 G 7309 0040 .00 96131 01.00 1096142 1,701.00 383445 FDC0006 00401 E 2 05/22/96 A
*********************************************************************************************************

FIGURE 1.10.5-8
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c. Report Element Description

REPORT ELEMENT ELEMENT DESCRIPTION

SV SERVICE - This is the department code
assigned to the contract.

LC CAO Organization Code.

CONTR/PIIN CONTRACTOR NAME/PROCUREMENT INSTRUMENT
IDENTIFICATION NUMBER - Directly below the
name is the contract number divided as
follows:

FIELD DESCRIPTION

BY ACT Buying Activity Code
FY Fiscal Year
T Identifies when Interest will

be Due
SN Serial Number

SPIIN SUPPLEMENTARY PROCUREMENT INSTRUMENT
CALL IDENTIFICATION NUMBER - The four position

number identifying an order (if ninth
position of the PIIN is an A, D, or G).

PARTL PARTIAL SP/MD - A two or three position
SP/MD internal DFAS code.

DISCOUNT The discount information as contained in
the contract or invoice. Discount
information is broken as follows:

FIELD DESCRIPTION

MONETARY $ Dollar amount of any monetary
discount.

CD/DATE Date on invoice

RATE Decimal rate of any percentage
discount

DY Discount Period in days.

DATE RECD DATE RECEIVED - This is the Julian date
invoice was received by DFAS.

INVOICE AMOUNT Total dollar amount shown on the invoice.

ADPE NBR A six position number assigned by the
Invoice Control Group at DFAS upon receipt
of invoice.
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REPORT ELEMENT ELEMENT DESCRIPTION

SHIPMENT NBR SHIPMENT NUMBER - The invoice pertains to,
shown on invoice. Shipment numbers
beginning with MOD, ACO, REF, ZZZ, BVN,
should be ignored. These are not valid
shipment numbers, they are numbers assigned
by DFAS.

INVOICE NBR Contractor assigned invoice number.

DS DOCUMENT SUPPORT - Identifies the document
support provided with the invoice.

E - Evidence of Shipment Attached
P - Parcel Post Billing
T - Transportation Charges

ID INVOICE DOCUMENT - Types of invoice
document:

1 - Commercial Invoice
2 - DD Form 250
3 - SF 1034
4 - DD Form 1195
8 - Postage and/or Trans. Invoice
9 - Transportation Trailer Record

PROCESS DATE The date the invoice was coded A.

RC Reason Code for the invoice. Always A on
this report.

The UYFD17 Report will be annotated by the CAO Terminal with a 2-3
position code. The first position will indicate area, e.g., R indicates
Recycling Record, F indicates DFAS, and T indicates CAO Terminal. The
second position will indicate reason for being on A List. An R will be
added on to the 2 position code if it is a repeat of the previous weeks
annotation. DFAS will take action, based on the annotations provided.

TABLE: The following table provides a list of codes the CAO Terminal
will use when annotating the UYFD17 Report and a brief summary of the
actions DFAS will take, based on those annotations.

CODE EXPLANATION ACTIONS

RA - Recycling Record, Acceptance Code No actions taken by DFAS, CAO
RI - Recycling Record, CLIN Terminal should clear recy-
RP - Recycling Record, PIIN/SPIIN cling record in accordance
RS - Recycling Record, Ship-To/Mark-For with the DD Form 250 Recy-
RO - Recycling Record, Other cling Awaiting Action

Procedures.
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CODE EXPLANATION ACTIONS

FA - Acceptance Processed by DFAS DFAS will research for
FC - Contract Not in Section 1 duplicate invoice. DFAS will
FP - All items previously accepted reopen contract, DCMC or DFAS
FW - Contractor shipped w/o will move contract back to

Acceptance section 1. DFAS will recode
FV - Contract Closed invoice or return invoice to
FO - Other, Reason Annotated contractor.

TR - DD250 Returned by CAO Terminal DFAS will return invoice to
TM - DD250 Not Received by CAO contractor.

Terminal
TS - DD250 Previously Processed DFAS will research for
TN - DD250 Received/Not processed duplicate. No action taken
TE - DD250 Input error by DFAS. CAO should process
TA - DD250 Processed After ‘A’ or correct DD Form 250 Input.

List Date
TO - Other, Reason Annotated

The following instructions are provided for working the UYFD17, Invoices
Awaiting Origin/Plant DD Form 250 Report.

STEP ACTION

1 Receive UYFD17, Invoices Awaiting Origin/Plant DD Form 250
Report Weekly/Monday.

2 Annotate UYFD17 list with remarks from previous week report.

3 Review UYFD17 Listing for any fabricated shipment numbers,
e.g. REF---, TRA---, ACO---, TER---, ADD---, SER---, MOD---,
PCO---, SUP. Put in the code “FO-Fabricated Shipment so
DFAS can recode the invoice.

4 Review listing for any contract numbers requiring a SPIIN or
Call Order.

If ninth position And the
contract # is listing Then

A, D, G, or H Does not - Do not research.
show a - Annotate UYFD17 Report
SPIIN ‘FO’ - MISSING SPIIN’.

DFAS will correct
input or return in-
voice to contractor.

A, D, G, or H Shows SPIIN - Go to step 5.
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STEP ACTION

5 Check the DD Form 250 Recycling Awaiting Action
Report, UNMC140A, to see if the shipment is recycling.

If PIIN/SPIIN/SHPNO is on Recycle List,

- Annotate UYFD17 Report with one of the following codes:

CODE REASON

RA - Recycling for Acceptance Code
RI - Recycling for CLIN
RP - Recycling for PIIN/SPIIN
RS - Recycling for Ship-To/Mark-For
RO - Recycling for Other Reason (Specify Reason)

- Go on to next A coded invoice.

If it is not on Recycle, Go to Step 6

6 Perform an online inquiry to determine if the shipment DD
Form 250 has been processed. See Shipment Data Inquiry
Procedures, for instructions on performing online inquiry.

If DD250 was Then

Processed - Check the CHAIN-CD field for status of
shipment record.

If
CHAIN CD THEN

P, Q, or M - Annotate UYFD17 Report with:
TS and date processed if be-
fore date of report.

or
TA and date processed if
processed after date of
report.

R - Means record is recycling.
Go back to step 5.

Z - Means the record was deleted
for reasons of correction or
to be returned to contractor.

- Check for a corrected record,
and input if necessary.
Annotate report TE and date
of corrections.

- If DD Form 250 was returned
to contractor, annotate
report TR and date of re-
turn. Annotate FW if re-
turned because contractor
shipped w/o source accep-
tance.
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STEP ACTION

7 Check DD Form 250 files, unprocessed DD Form 250s, and
rejected DD Form 250 files for a matching DD Form 250
awaiting processing.

If DD250 Then

Found - Process DD250.

- Annotate UYFD17 Report, ‘TA’ and date.

Not Found - Go to Step 8.

8 Verify the contract is open by performing an online inquiry
of the Administrative Data Record and reviewing the CAR-SEC-
NO.

CAR-SEC-NO Then

1 - Means the contract is in an open status.
- Annotate the UYFD17 Report, TM and date.

This will tell DFAS to return the invoice
to the contractor due to nonreceipt of
shipping document.

2, 3, 4, or 5 - Means the contract is shipped complete,
inactive, in litigation, in audit, or
closed.

- Annotate UYFD17 Report FO and indicate
CAR-SEC Number. This will tell DFAS to
research invoice

9 After researching report and annotating each invoice shown
on the listing, FAX a copy of the annotated report to DFAS.

NOTE: The annotated copy of the UYFD17 Report must be FAXED
to DFAS by Noon on Wednesday of each week.


